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Title  22 — Foreign  Relations 
CHAPTER  I— DEPARTMENT  OF  STATE 
PART  6a— POLICY  AND  PROCEDURES 
Privacy  Act  of  1974 

On  September  2,  1975  the  Department 
of  State  published  a  notice  of  prop>osed 
rulemaking  in  the  Federal  Register  (40 
PR  40456)  setting  forth  proposed  regu¬ 
lations  to  implement  the  Privacy  Act  of 
1974  (Pub.  L.  93-579) .  Interested  persons 
were  given  until  October  2,  1975  to  sub¬ 
mit  comments  regarding  the  proposed 
regulations. 

No  comments  were  received  by  close 
of  business  September  25.  The  Privacy 
Act  enters  into  full  effect  on  September 
27.  In  these  circumstances,  and  in  the 
absence  of  other  regulations  to  govern 
access  to  and  protection  of  personal  in¬ 
formation,  the  Department  finds  that 
making  these  regulations  effective  on  the 
same  date  as  the  Act  provides  a  benefit 
to  the  public  ^pd  to  this  Department 
which  outweighs  the  possible  benefit  of 
waiting  until  October  2  for  public  com¬ 
ment.  However,  any  conunents  received 
by  October  2  will  be  considered  in  con¬ 
nection  with  possible  amendments. 

Part  6a  is  hereby  adopted  by  adding 
additional  systems  of  records  imder  ex¬ 
emption  (§  6a.6)  as  set  forth  below. 

Effective  date.  Part  6a  shall  become  ef¬ 
fective  on  September  27, 1975. 

For  the  Secretary  of  State. 

Lawrence  S.  Eagleburger, 

Deputy  Under  Secretary 
for  Management. 

Sec. 
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Axtthoritt:  Sec.  4  of  the  Act  of  May  26, 
1949,  as  amended  (63  Stat.  Ill;  22  n.S.C. 
2668) ;  Puh.  L.  93-579,  88  Stat.  1897) ;  5  UE.C. 
552a. 

§  6a.  1  Definitions. 

As  used  in  this  Part,  the  following  def¬ 
initions  shall  apply: 

(a)  The  term  “Departmoit”  means 
the  Department  of  State,  its  ofiBces,  bu¬ 
reaus,  divisions,  field  offices,  and  its 
overseas  posts. 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  r^i- 
dence. 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate. 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  the  Department,  including, 
but  not  limited  to,  education,  financial 
transactions,  medi(^  history,  and  crimi¬ 
nal  or  employment  history  that  contains 
the  individual’s  name,  or  the  identifiring 
number,  symbol,  or  other  identifying  par¬ 


ticular  assigned  to  the  individual,  such  as 
a  finger  or  voice  print  or  photograph. 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the- 
control  of  the  Department  from  which 
information  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  an  individual. 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  determi¬ 
nation  about  an  identifiable  individual, 
except  as  provided  in  13  U.S.C.  8. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

(h)  The  term  “amend”  means  to  make 
any  correction  to  any  portion  of  the  rec¬ 
ord  which  the  individual  believes  is  not 
accurate,  relevant,  timely,  or  complete. 

(i)  The  term  “personnel  record” 
means  any  personal  information  main¬ 
tained  in  a  system  of  records  as  defined 
in  paragraph  (e)  of  this  section  that  is 
needed  for  personnel  management  pro¬ 
grams  or  processes  such  as  staffing,  em¬ 
ployee  development,  retirement,  and 
grievances  and  appeals.  Rules  anfi  pro¬ 
cedures  promulgated  by  the  Civil  Serv¬ 
ice  Commission  under  the  Privacy  Act 
for  personnel  records  for  which  it  has  re¬ 
sponsibility  will  be  followed  by  the  De¬ 
partment  with  regard  to  such  records. 

§  6a.2  Requests  for  records. 

(a)  The  Department  will  consider  re¬ 
quests  received  from  individuals  for  rec¬ 
ords  pertaining  to  themselves  as  requests 
made  under  the  Privacy  Act  of  1974  (5 
U.S.C.  552a) ,  whether  or  not  the  individ¬ 
ual  specifically  cites  the  Privacy  Act  of 
1974  when  making  the  request.  However, 
in  requests  by  mail,  a  notation  on' the 
envelope  and  in  the  letter  that  it  la  a 
“Privacy  Act  request”  will  aid  the  De¬ 
partment  in  processing  the  requests. 

(b)  Requests  under  the  Privacy  Act 
should  be  directed  to  the  Director,  For¬ 
eign  Affairs  Dociunent  and  Reference 
Center,  Room  1239,  Department  of  State, 
Washington,  D.C.  20520,  who  will  c(X)r- 
dinate  the  search  of  all  systems  of  rec¬ 
ords  specified  in  the  request.  In  addition, 
requests  may  be  directed  to  the  Depart¬ 
ment’s  overseas  posts  when  the  individ¬ 
ual  believes  the  post  has  such  a  record. 
Routine,  imclassified,  administrative  rec¬ 
ords  available  at  the  post  may  be  re¬ 
leased  to  the  individual  if  the  post  deter¬ 
mines  that  such  release  is  authorized  by 
the  Privacy  Act.  Any  imfiUed  request 
shall  be  submitted  by  the  post  to  the  IM- 
rector.  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Depart¬ 
ment  of  State,  Washington,  D.C.  20520, 
and  the  individual  so  notifi^.  Guidance 
for  requesting  records  is  contained  in 
§  6a.3  and  published  in  the  Department’s 
annual  public  notice  appearW  in  the 
Federal  Register. 

(c)  In  those  instances  where  an  in¬ 
dividual  requests  records  pertaining  to 
himself  or  herself  as  well  as  records  per¬ 


taining  to  another  individual,  group,  or 
some  other  category  of  the  Department’s 
records,  only  that  portion  of  the  request 
which  pertains  to  records  concerning  the 
individual  requester  will  be  treated  as  a 
Privacy  Act  request.  TTie  remaining  por¬ 
tions  of  such  requests  will  be  processed 
through  the  Department’s  Freedom  of 
Information  or  other  public  access  pro¬ 
cedures. 

(d)  ’The  Department  will  continue  to 
make  available  information,  documents, 
and  forms  which  have  previously  been 
provided  to  individuals  as  part  of  its 
normal  services. 

§  6a.3  Information  necessary  to  locate 

and  identify  a  record. 

All  requests  for  access  to  a  record  or 
records  must  reasonably  describe  the  sys¬ 
tem  of  records  and  the  individual’s  rec¬ 
ord  within  the  system  in  sufficient  detail 
to  permit  identification  of  the  requested 
record  (s).  System  names,  descriptions, 
and  the  identifying  information  required 
for  each  system  are  published  in  the 
Department’s  annual  public  notice  of  sys¬ 
tems  of  records  appearing  in  the  Federal 
Regis7:er.  As  a  minimum,  requests  should 
include  the  individual’s  full  name 
(maiden  name,  if  appropriate),  present 
mailing  address  (including  zip  code) ,  and 
date  and  place  of  birth,  and  other  in¬ 
formation  helpful  in  identifying  the  rec- 
timely  search  of  record  systems  and  as¬ 
sist  the  Department  in  locating  those 
records  which  actually  pertain  to  the 
individual  requester.  In  certain  instances, 
it  may  be  necessary  for  the  Department 
to  request  additional  information  from 
the  requester,  either  to  ensure  a  full 
search  or  to  ensure  that  a  record  re¬ 
trieved  does  in  fact  pertain  to  the  in- 
ord.  This  information  will  facilitate  the 
dividual. 

§  6a.4  Access  to  records. 

(a)  Acknowledgement  of  requests.  All 
requests  from  an  individual  for  infor¬ 
mation  on  whether  or  not  the  Depart¬ 
ment’s  systm  or  systems  of  records  con¬ 
tain  information  about  the  individual 
will  be  acknowledged  within  10  days  (ex¬ 
cluding  Saturdays,  Sundays,  and  legal 
public  holidays)  after  actual  receipt  of 
the  request  by  the  Director,  Foreign  Af¬ 
fairs  Document  and  Reference  Center. 

(b)  Time  limits.  Whenever  possible, 
the  Department  will  furnish  the  re¬ 
quested  records  within  10  days  (exclud¬ 
ing  Saturdays,  Sundays,  and  legal  pub¬ 
lic  holidays)  of  receipt  of  the  request, 
except  in  those  instances  vdiere  it  is 
necessary  to: 

(1)  Search  for  and  collect  the  re¬ 
quested  records  from  overseas  posts  or 
oth^  establishments  that  are  separate 
from  the  office  processing  the  request; 

(2)  Search  for,  collect,  and  appropri¬ 
ately  examine  a  voluminous  amount  of 
s^iarate  and  distinct  records  which  are 
demanded  in  a  single  request; 

(3)  Cbnsult,  which  shall  be  conducted 
with  all  practicable  speed,  with  another 
agoicy  having  a  substantial  interest  in 
the  determination  of  the  request  or 
among  two  or  more  components  of  the 
Department  of  State  having  substantial 
subject  matter  interest  therein;  or 
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(4)  Request  additional  identif3dng  in¬ 
formation  as  set  forth  in  §  6a.3. 

(c)  Verification  of  personal  identity. 
The  Department  will  require  reasonable 
identification  of  individuals  to  ass\u% 
that  records  are  disclosed  only  to  Uie 
proper  person(s) . 

(1)  Access  in  person.  When  access  to  a 
record  is  granted  in  person,  the  Depart¬ 
ment  will  require  a  verification  of  iden¬ 
tity  by  the  individual;  employee  identi¬ 
fication  card,  driver’s  license,  medicare 
card,  annuitant  identification,  or  pass¬ 
port  are  examples  of  acceptable  identifi¬ 
cation. 

(2)  Access  by  mail.  For  individuals 
who  seek  access  by  mail  the  Department 
will  require  verification  of  identity; 
comparison  of  signatures  of  the  requester 
and  those  in  the  record,  if  any,  will  be 
used  to  determine  identity. 

(3)  Statement  verifying  identity.  If  an 
individual  can  provide  no  suitable  docu¬ 
ments  for  identification  or  a  signature  is 
not  of  record  the  Department  will  re¬ 
quire  a  signed  statement  from  the  indi¬ 
vidual  asserting  his  or  her  identity  and 
stipulating  that  the  individtial  under¬ 
stands  that  knowingly  or  willfully  seek¬ 
ing  or  obtaining  access  to  records  about 
another  individvial  under  false  pretenses 
is  pvmishable  by  a  fine  of  up  to  $5,000. 

(d)  Sensitive  records.  In  certain  cases 
where  the  Department  determines  that 
the  requested  record  is  of  sufficient  sensi¬ 
tivity,  it  nmy  require  the  individual  to 
furnish  a  signed  notarized  statement  ver¬ 
ifying  the  requester’s  identity.  The  De¬ 
partment  will  inform  the  individual  at 
the  time  the  record  is  retrieved  whether 
or  not  such  a  statement  is  necessary. 

(e)  Accompanying  individual.  If,  when 
exercising  physical  access  to  a  record, 
the  requester  is  accompanied  by  any 
other  person,  the  Department  will  re¬ 
quire  the  requester  to  sign  a  statement 
authorizing  disclosure  of  the  contents  of 
the  record  in  the  presence  of  the  accom- 
pan3nng  individual. 

(f )  AuthorCzed  representatives  or  des¬ 
ignees.  When  an  individual  wishes  to  au¬ 
thorize  another  person  or  persons  access 
to  his  or  her  records  other  than  as  pro¬ 
vided  in  paragraph  (e)  of  this  section, 
the  individual  shall  submit  a  signed,  no¬ 
tarized  statement  authorizing  and  con¬ 
senting  to  access  by  a  designated  person 
or  persons. 

(g)  Guardians.  The  parent(s)  of  any 
minor,  or  the  legal  guardian  of  an  indi¬ 
vidual  who  has  been  declared  to  be  in¬ 
competent  due  to  physical  or  mental  in¬ 
capacity  or  age  by  a  comt  of  competent 
jurisdiction,  may  act  for  and  on  behalf 
of  said  individual  upon  presentation  of 
appropriate  documentation  of  such  re¬ 
lationship. 

(h)  Medical  records.  If,  in  the  judg¬ 
ment  of  the  Deputy  Assistant  Secretary 
of  State  for  Medical  Services  or  his  des¬ 
ignee,  the  release  of  medical  information 
directly  to  the  requester  could  have  an 
adverse  effect  on  the  requester,  jthe 
aforementioned  officer  will  attempt  to 
arrange  an  acceptable  alternative  in 
granting  access  to  such  record  (s).  This 
will  normally  involve  the  release  of  such 


information  to  a  doctor  named  by  the 
requester. 

(1)  Original  records.  Originals,  or  rec¬ 
ord  copies  thereof,  will  not  be  released 
from  the  custody  of  the  records  system 
manager.  Copies  will  be  furnished  in  ac¬ 
cordance  with  S  6a.l0  or  Parts  21  and  22 
of  this  chapter. 

(j>  Records  relating  to  civil  actions  or 
proceedings.  The  requirements  of  this 
section  do  not  entitle  an  individual  the 
right  of  access  to  any  information  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding. 

§  6a.5  Disclosure  of  information. 

(a)  The  Department  will  not  disclose 
any  information  about  an  individual  to 
any  person,  or  to  another  agency  with¬ 
out  a  written  request  by  or  the  prior 
written  consent  of  the  individual  about 
whom  the  information  is  maintained. 
However,  as  provided  in  5  UJ3.C.  5S2a(b) , 
written  consent  is  not  required  if  the 
disclosure  is: 

(1)  To  those  officers  and  employees  of 
the  Department  who  have  a  need  for  the 
information  in  the  official  performance 
of  their  duties; 

(2)  Required  imder  the  provisions  of 
the  Freedom  of  Information  Act; 

<3)  For  a  routine  use  as  published  in 
the  Department’s  annual  public  notice 
in  the  Federal  Register; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13; 

(5)  To  a  recipient  who  has  provided 
the  Department  with  advance  adequate 
written  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or  re¬ 
porting  record  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  individ¬ 
ually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  font  civil  or  criminal  law 
enforcement  activity  if  the  activity  is 
authorized  by  law,  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  Department  speci¬ 
fying  the  particular  portion  desired  and 
the  law  enforcement  activity  for  which 
the  record  is  sought; 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circiunstances  affecting  the 
health  or  safety  of  liklividual  if  mxjn 
such  disclosure  notification  is  transmit¬ 
ted  to  the  last  known  address  (ff  such 
individual; 

(9)  To  either  House  of  Congress,  or, 
to  the  extent  of  matto:  within  its  jmis- 
diction.  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  Joint 
committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 


the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§  6a.6  Exemptions. 

Portions  of  systems  of  records  main¬ 
tained  by  the  Department  are  authorized 
to  be  exempted  frran  a  limited  number 
of  provisions  of  the  Privacy  Act.  In  utiliz¬ 
ing  these  exemptions,  however,  the  De¬ 
partment  contemplates  exonpting  only 
those  portions  of  systems  necessary  for 
the  proper  functioning  of  the  Depart¬ 
ment  and  which  are  consistent  with  the 
Privacy  Act  and  these  regulations.  The 
following  exemptions  are  authorized  un¬ 
der  5  UJS.C.  552a  (j)  and  (k) : 

(a)  Records  specifically  authorized 
under  criteria  established  by  an  Execu¬ 
tive  order  to  be  kept  secret  in  the  inter¬ 
est  of  national  defense  or  foreign  policy 
and  are,  in  fact,  properly  classified  pur¬ 
suant  to  such  Executive  order; 

(b)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  5  U.S.C. 
552a(j)  (2) :  Provided,  however,  Hiat  if 
any  individual  is  denied  any  ris^t,  privi¬ 
lege,  or  benefit  for  which  he  or  she  would 
otherwise  be  eligible  as  a  result  of  the 
maintenance  of  such  material,  such  ma¬ 
terial  shall  be  provided  to  such  indivii^- 
ual,  except  to  the  extent  that  the  dis¬ 
closure  of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  infor¬ 
mation  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or, 
prior  to  the  effective  date  (ff  the  regula¬ 
tions,  irnder  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence; 

(c)  Records  maintained  in  connec¬ 
tion  with  providing  protective  services 
to  the  President  of  the  United  States  or 
other  individuals,  pursuant  to  18  U.8.C. 
3056; 

(d)  Records  required  by  statute  to  be 
maintained  and  used  solely  as  statistical 
records; 

(e)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal -contracts,  nominations 
or  referrals  to  international  organiza¬ 
tions,  or  access  to  classified  information, 
but  only  to  the  extent  that  the  dis¬ 
closure  of  such  material  would  reveal 
the  Identity  of  a  source  who  furnished 
information  to  the  Government  imder  an 
express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or, 
prior  to  the  effective  date  of  these  regu¬ 
lations.  under  an  implied  promise  that 
the  identity  of  the  source  would  be  h^ 
in  confidence; 

(f)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service  which  would  com¬ 
promise  the  objectivity  or  fairness  of  the 
testing  or  examination  process  if  dis¬ 
closed;  or  ^ 

(g)  Evaluatiw  material  used  to  deter¬ 
mine  potential  of  an  individual  for  pro- 
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ability,  eligibility  and  qualification  for 
employment  and  to  protect  the  confi- 
deivtiality  of  sources  of  information. 

Board  of  the  Foreign  Service  Records. 
STATE-3. 

Equal  Employment  Opportunity  Records. 
STATE-9. 

yprelgn  Assistance  Inspection  Records. 
STATE-48. 

Foreign  Service  Grievance  Board  Records. 
STATE-18. 

Legal  Adviser  Personnel  Records.  STATE-20. 
Overseas  Records.  STATE-25. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE-28. 

Personnel  Records.  STATE-31. 

Security  Records.  STATE-36. 

Senior  Personnel  Appointment  Records. 
STATE-47. 

(6)  Exempt  under  5  U.S.C.  552a(k)  (6) . 
The  reasons  for  invoking  this  exemption 
is  to  prevent  the  compromise  of  testing 
or  evaluation  material  used  solely  to  de¬ 
termine  Individual  qualification  for  em¬ 
ployment  or  promotion;  and  to  avoid 
giving  unfair  advantage  to  individuals 
by  virtue  of  their  having  access  to  such 
material. 

Foreign  Service  Institute  Records.  STATE-14. 
Personnel  Records.  STATE-31. 

(7)  Exempt  under  5  U.S.C.  552a (k) 

(7) ,  The  reason  for  invoking  this  exemp¬ 
tion  is  to  prevent  access  to  such  material 
maintained  from  time  to  time  by  the 
Department  in  connection  with  various 
military  personnel  exchange  programs. 

Overseas  Records.  STATE-26. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE-28. 

Personality  Index  to  the  Central  Foreign 
Policy  Records.  STATE-29. 

Personnel  Records.  STATE-31. 

§  6a.7  Denial  of  access. 

The  decision  to  deny  an  individual 
access  to  his  or  her  record  shall  be  made 
by  the  Department  official  of  a  rank  not 
below  the  Deputy  Assistant  Secretary  or 
equivalent  level  who  is  responsible  for  the 
system  of  records  involved.  When  an  au¬ 
thorized  official  denies  access  to  a  record 
or  portion  thereof,  the  official  will  advise 
the  individual  in  writing  of  the  denial 
and  the  specific  reasons  therefor.  The 
denial  letter  will  also  advise  the  indi¬ 
vidual  of  his  right  to  seek  judicial  re¬ 
view  of  the  Department’s  decision. 

§  6a.8  Requests  for  amending  records. 

(a)  An  individual  has  the  right  to  re¬ 
quest  that  the  Department  amend  a  rec¬ 
ord  pertaining  to  him  or  her  which  the 
individual  believes  is  not  accurate,  rele¬ 
vant,  timely,  or  complete. 

(b)  At  the  time  the  Department 
grants  access  to  a  record  it  will  also 
furnish  guidelines  for  requesting  amend¬ 
ments  to  the  record.  These  guidelines 

Foreign  Service  Institute  Records.  STATE-  will  also  be  available  in  the  public  read- 
14.  ing  room  in  the  Department  of  State, 

Personnel  Payroll  Records,  OTATB-30.  Washington,  D.C.  between  10  a.m.  and  4 

Personnel  Records.  STATE-31.  pjjj  Monday  through  Friday,  except  for 

(5)  Exempt  under  5  U.S.C.  552a  (k)  legal  public  holidays,  or  may  be  obtained 
(5) .  The  reasons  for  invoking  this  ex-  by  writing  the  Director,  Foreign  Affairs 
emption  are  to  insure  the  proper  func-  Document  and  Reference  Center,  De- 
tionlng  of  the  investigatory  process,  to  partment  of  State,  Room  1239,  Washlng- 
insure  effective  determination  of  suit-  ton,  D.C.  20520. 


motion  in  the  armed  services,  but  only  international  Organizations  Records.  STATE- 
to  the  extent  that  the  disclosure  of  such  < 

material  would  reveal  the  identity  of  a  ^  Records.  STiA‘i;^i9. 

scj^^who  furn^ed  information  to  the 

^vernment  uMer  an  express  pitunise  personality  cross  Reference  index  to  the  Sec- 
that  the  identity  of  the  source  would  be  retarlat  Automated  Data  index.  STATE- 
held  in  confidence,  or,  prior  to  the  effec-  28. 
tive  date  of  these  r^fulations,  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  ctmfidence;  or 

(h)  Records  originated  by  another 
agency  when  that  agency  has  determined 
that  the  record  is  exempt  imder  5  UJS.C. 

552a(j) .  Also,  pursuant  to  Section  (])  (2) 
of  the  Act,  records  compiled  by  the  Pass¬ 
port  and  Visa  Fraud  Branch  of  the  Office 
of  Security  may  be  ex^pted  frcan  the 
requirements  of  any  part  of  the  Act  ex¬ 
cept  subsections  (b),  (c)  (1)  and  (2), 

(e)  (4)  (A)  through  (F),  (e)  (6).  (7),  (9), 

(10),  and  (11),  and  (i)  to  the  extent 
necessary  to  assure  the  effective  cmnple- 
tion  of  the  investigative  and  judicial 
processes. 

(i)  Portions  of  the  following  systems 
of  records  are  exempted  und^  5  .UB.C. 

552a(j)  to  the  extent  authcnized  and  de¬ 
termined  by  the  agency  originating  the 
records.  The  names  of  the  systems  cor¬ 
respond  to  those  puMlshed  in  the  Fed- 
iRAL  Register  (m  this  same  date  by  the 
Eiepartment. 

System  Name:  STATE/l^FT. 

Consular  Service  and  Assistance  Records. 

8TATB-6. 

Coordinator  for  Condiattlng  Terroriun  Rec¬ 
ords.  STATE-6. 

Educational  and  Cultural  Exchange  Program 
Records.  STATB-8. 

External  Research  Records.  STATE-10. 

Extradition  Records.  STATB-11. 

InteUlgence  and  Research  Records.  8TATE- 
18. 

International  Organizations  Recods.  8TATB- 


Personallty  Index  to  the  Central  Foreign 
Policy  Records.  STATE-29. 

Security  Records.  STATE-36. 

Visa  Records.  STATE-39. 

Munitions  Control  Records.  STATE-42. 

(3)  Ex«npt  imder  5  U.S.C.  552a(k)  (3) . 
The  reasons  for  invoking  this  exemption 
are  to  preclude  impairment  of  the  De¬ 
partment’s  effective  performance  in 
carrying  out  its  lawful  protective  respon¬ 
sibilities  under  18  U.S.C.  3056. 

Consular  Service  and  Assistance  Records. 
STATE-6. 

Extradition  Records.  STATE-11. 

Intelligence  and  Research  Records.  STATE- 
15. 

Overseas  Records.  STATE-25. 

Passport  Records.  STATE-26. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index.  STATE- 
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(c)  Re(iuest8  for  amcakUng  records 
must  be  tn  writing  and  mailed  or  deliv¬ 
ered  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Oentcr,  De¬ 
partment  of  State.  Room  1239,  Wadilng- 
ton,  D.C.  20520,  who  will  coordinate  Mae 
review  of  the  request  to  amend  a  record 
with  the  appropriate  ollloe(8).  The  De¬ 
partment  win  require  verification  of  per¬ 
sonal  identity  as  provided  in  S  6a.4(c)  (3) 
of  these  regi^tions  before  it  will  initiate 
action  to  amend  a  record  to  ensure  that 
the  requester  is  not  dtilb^rately  or  in¬ 
advertently  seeking  to  change  recmrds 
about  other  persons.  Such  requests 
should  contain,  as  a  minimum,  identi¬ 
fying  information  needed  to  locate  the 
record,  a  brief  description  of  the  item  or 
Itms  of  information  to  be  amaided.  and 
the  nature  of  the  requested  amendment. 
The  requester  should  submit  as  much 
documehtation,  arguments  or  other  data 
as  seems  warranted  to  su]K>ort  his  re¬ 
quest  for  amendment. 

(d)  All  requests  for  amendments  to 
records  will  ^  acknowledged  within  10 
days  (excluding  Saturdays.  Sundays,  and 
legal  public  holidays) .  Whenever  po^ble 
idl  requests  for  amendments  to  records 
will  be  reviewed  within  10  days  (exclud¬ 
ing  Saturdays,  Sundays,  and  legal  pub¬ 
lic  holidays)  of  receipt  of  the  request  by 
the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  and  the  requests 
will  be  sulvised  of  the  results  of  the  re¬ 
view.  In  those  cases  where  the  review 
caimot  be  completed  within  10  days,  the 
requester  will  1m  so  advised  and  informed 
when  the  review  will  be  completed.  Ex- 
c^t  in  unusual  circumstances,  tlfis  re¬ 
view  wUl  be  completed  no  later  than  30 
days  (excluding  Saturdays,  Sundays,  and 
legal  public  holidays)  after  receipt  of  the 
request  to  amend  a  record. 

(e)  In  reviewing  a  record  in  response 
to  a  request  to  amend,  the  Department 
shall  determine  whether  the  record  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  agency  and  shall  incor¬ 
porate  the  criteria  of  accuracy,  relevance, 
timeliness,  and  completeness  of  the  rec¬ 
ord  in  that  review. 

(f )  If  the  oflace  responsible  for  the  rec¬ 
ord  agrees  with  an  individual's  request 
to  amend  a  record,  it  shall: 

(1)  Advise  the  individual  in  writing; 

(2)  Amend  the  record  accordingly;  and 

(3)  If  an  accounting  of  disclosme  has 
been  made,  advise  all  previous  recipients 
of  the  record  of  the  amendment  and  its 
sutetance. 

(g)  If  the  office  responsible  for  the 
record,  after  an  initial  review  of  a  re¬ 
quest  to  amend  a  record,  disagrees  with 
all  or  any  portion  of  the  requested 
amendment,  an  officer  at  the  Deputy  As¬ 
sistant  Secretary  level  or  equivalent, 
shaU: 

(1)  Advise  the  individual  of  its  refusal 
and  the  reasons  for  it;  and 

(2)  Inform  the  individual  that  he  or 
she  may  request  a  fvuther  review  in 
accordance  with  46a.9. 

§  6a.9  Appeals. 

(a)  Review  of  an  initial  refusal  to 
amend  a  record  imder  §  6a.8(g)  may  be 
requested  by  the  individual  who  submit¬ 


ted  the  request  The  review  (hereinafter 
referred  to  as  the  aiveal)  must  be  re¬ 
quested  in  writing  within  80  days  of  the 
date  the  Indlvldtial  is  informed  of  the 
Department's  rtfusal  to  amend  a  record 
in  wh<de  or  In  part  The  aiweal  must  be 
In  writing  and  should  be  sent  by  certified 
mail  to  Uie  Chairman.  Privacy  P<dicy  and 
Appeals  Board.  Department  of  State. 
Rocxn  1239.  S201 C  Stoeet  NW.,  Washing¬ 
ton.  D.C.  20520. 

(b)  The  time  for  decision  on  the  ap¬ 
peal  begins  on  ttie  date  the  appeal  is 
received  by  the  Chairman,  Privacy  Policy 
and  Appeids  Board.  The  appeal  should 
include  any  documentation.  Information 
or  statements  advanced  for  the  amend- 
moit  of  the  record. 

(e)  The  Chairman  of  the  Privacy 
Policy  and  Appeals  Board  (Assistant  Sec¬ 
retary  of  State  for  Achninlstratlon)  and 
two  other  members  of  the  Board  desig¬ 
nated  by  him  shaU  constitute  a  panel 
to  consider  and  decide  the  appeal;  there 
shall  be  a  written  record  of  the  reasons 
for  the  final  determination.  The  final  de¬ 
termination  will  be  made  within  30  dasrs 
(excluding  Saturdays,  Sundays,  and  legal 
public  holidays),  tmless  for  good  cause 
shown,  the  Chairman  of  the  Privacy 
Policy  and  Appeals  Board  extends  such 
determination  beyond  the  30-day  period. 

(d>  Wh^  the  final  determination  Is 
that  the  record  dmuld  be  amended  in 
accordance  with  the  individual's  request, 
the  Chairman  of  the  Privacy  Policy  and 
Appeals  Board  shall  direct  the  office  re¬ 
sponsible  for  the  record  to  comply.  The 
office  responsible  for  the  record  shall: 

(1)  Amend  the  record  as  directed; 

(2)  B  an  accounting  of  the  disclosure 
has  been  made,  advise  aU  previous  re¬ 
cipients  of  the  record  of  the  amendment 
and  its  substance; 

(3)  So  advise  the  individual  in  writing. 

(e)  When  the  final  decision  is  tiiat  the 
request  of  the  individual  to  amend  the 
record  is  refused,  the  Chairman  of  the 
Board  diall  advise  the  individual : 

(1)  Of  the  refusal  and  the  reasons  for 
it; 

(2)  Of  his  or  her  right  to  file  a  con¬ 
cise  statement  of  the  reasons  for  dls- 
agrering  with 'the  decision  of  the  De¬ 
partment; 

(3)  Of  the  procediures  for  filing  the 
statement  of  disagreement; 

(4)  That  the  statement  which  is  filed 
will  be  made  available  to  anyone  to  whcun 
the  record  is  subsequently  disclosed  to¬ 
gether  with,  at  the  discretion  of  the  De¬ 
partment.  a  brier  statement  by  the  De¬ 
partment  summarizing  its  reasons  for 
refusing  to  amend  the  recmd; 

(5)  That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  was 
maintained;  and 

(6)  Of  his  or  her  right  to  seek  Judicial 
review  of  the  Department's  refusal  to 
amend  the  record. 

(f)  When  the  final  determination  is 
to  refuse  to  amend  a  record  and  the  in¬ 
dividual  has  filed  a  statement  under 
paragraph  (e)  of  this  section,  the  De¬ 
partment  wUl  clearly  annotate  the  rec¬ 
ord  so  that  the  fact  that  the  record  is 
disputed  is  apparent  to  anyone  who  may 


subsequently  have  access  to,  use.  or  dis¬ 
close  it.  When  information  that  is  the 
subject  of  a  statonent  of  dispute  filed 
by  an  Individual  is  subsequently  dls- 
cloeed,  the  Department  win  note  that 
the  Information  Is  disputed  and  pro¬ 
vide  a  copy  of  the  individual's  state¬ 
ment.  The  Department  may  also  include 
a  brM  summary  of  the  reasons  fmr  not 
m  airing  a  oo^jectlon  When  disclosing  dis¬ 
puted  information.  Such  statements  wUl 
normally  be  limited  to  the  reasons  given 
to  the  individual  for  not  amending  the 
record.  Copies  of  the  Department's  state¬ 
ment  ShaU  be  treated  as  part  of  the  in¬ 
dividual's  record  for  granting  access; 
however,  it  will  not  be  subject  to  amend¬ 
ment  by  die  individual  under  these  reg- 
ulatioDs. 

§  6a.l0  Fees. 

(a)  The  D^Mrtment  wUl  charge  no  fee 
for  the  first  copy  of  an  Individual's  per¬ 
sonnel  record. 

(b)  The  Department  wUl  charge  a  fee 
of  $.10  per  page  for  copies  of  documents 
which  are  identified  by  an  individual  and 
reproduced  at  the  individual's  request  for 
retendm.  except  that  there  will  be  no 
charge  for  requests  involving  costs  of 
$1.00  or  less. 

(c)  Remittances  shall  be  in  the  form 
eitiwr  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  In  the  United  States, 
a  postal  money  order,  or  cash.  Remit¬ 
tances  shall  be  made  payable  to'  the 
order  of  the  Treasurer  of  the  United 
States  and  delivered  to  or  mailed  to  the 
Director,  Forrign  Affairs  Document  and 
Reference  Center.  Department  of  State, 
Ro(Hn  1239,  2201  ’c  Street  NW..  Wash- 
ingttm,  D.C.  20520.  The  Department  will 
assume  no  responsibility  for  cash  sent 
bymail. 

(d)  A  receipt  for  fees  paid  will  be  given 
only  upon  request. 

(FR  1)00.75-26279  FUed  »-26-75;5:0'f  pm] 


Title  10— €nergy 

CHAPTER  II— FEDERAL  ENERGY 
ADMINISTRATION 

PART  206— PRIVACY  ACT 

Implementation  of  the  Privacy  Act  of  1974; 

Regulations  and  Systems  of  Records 

A  notice  of  proposed  rulemaking  was 
issued  by  the  Federal  Energy  Administra¬ 
tion  ("FEA”)  on  Septmeber  9i  1975  (40 
FR  42448,  September  12, 1975)  that  pro¬ 
posed  to  add  a  new  Part  208  to  Chiq)ter 
n  of  Tide  10  of  the  Code  of  Federal 
Reguladons,  to  implement  the  Privacy 
Act  (5  U.S.C.  552)  ("Act").  In  addidon, 
on  August  27, 1975,  FEA  published  in  the 
Federal  Register  (40  FR  39321)  a 
Notice  of  Systems  of  Records  and  Pro¬ 
posed  “Roudne  Uses.”  The  Notice  of  pro¬ 
posed  rulemaking  invited  written  com¬ 
ments  from  interested  persons,  to  be  sub¬ 
mitted  by  September  22.  1975,  and  nrnie 
were  received.  The  Nodce  of  the  systems 
of  records  and  their  proposed  "routine 
uses”  also  invited  written  comments  f  nun 
interested  persims,  to  be  sulxnitted  by 
September  22,  1975,  and  one  comment 
was  received. 


FEDEIAL  REGISTEt,  VOL  40,  NO.  192— .THURSDAY,  OCTOBER  2,  1975 


45610 


RULES  AND  REGULATIONS 


Regtjijitions 

No  substantive  changes  have  been  made 
to  the  regulations  as  proposed.  The 
changes  made  are  confined  to  clarifying 
and  technical  adjustments.  For  example, 
the  definitions  of  the  terms  “agency,” 
“PEA,”  “individual,”  “record”  and  “sys¬ 
tem  of  records”  have  been  slightly  modi¬ 
fied.  There  has  been  a  reordering  of  sev¬ 
eral  sections — §S  206.7  and ‘206.8  in  the 
proposed  reg^tions  have  become 
8§  206.10  and  206.11,  and  8S  206.9,  206.10 
and  206.11  are  renumbered  accordingly. 

The  most  significant  technical  changes 
are  to  §  206.15 — Specific  Exemptions.  The 
texts  of  the  substantively  similar 
“Waiver  of  Exemption”  provisions  in 
paragraphs  (a)  and  (c)  of  that  section 
have  been  modified  to  make  them  paral¬ 
lel.  In  addition,  qualifying  language 
from  the  Act  has  b^n  added  to  para¬ 
graph  (c)  (2) ,  to  make  it  clear  that  the 
5  U.S.C.  552a(k)(5)  exemption  applies 
only  to  materials  that  contain  informa¬ 
tion  that  would  reveal  confidential 
sources,  and  the  rationale  for  the  claim¬ 
ing  of  the  exempticm  has  been  expanded. 

Aside  from  these  non-substantive 
changes,  the  regulations  are  adopted  as 
proposed. 

Systems  of  Records/ “Routihe  Uses” 

Because  no  comments  were  received  on 
the  proposed  routine  uses  for  each  of 
FEA’s  systems  of  records,  such  uses  are 
adopted  as  proposed. 

Although  not  required  by  the  Act,  PEA 
also  invited  written  comments  on  its  sys¬ 
tems  of  recoids,  and  one  comment  was 
received.  That  comment  suggested  that 
the  FEA-22/Preedom  /  of  Information 
Act  Requests  for  Records  system  of  rec¬ 
ords  could  be  used  to  intimidate  em¬ 
ployees  making  requests  under  the  Free¬ 
dom  of  Information  Act.  TTie  sole  use  of 
the  system  is  to  enable  FELA  promptly  to 
reply  to  requests  for  the  statos  of  FEA’s 
response  to  a  person’s  request  for  docu¬ 
ments  under  the  Freedom  of  Informa¬ 
tion  Act,  to  identify  the  FEA  ^ployee 
responsible  for  preparing  the  response, 
and  to  provide  data  for  FEA’s  annual  re¬ 
port  regarding  its  implementation  of  that 
Act. 

In  consideration  of  the  foregoing,. 
Chapter  n  of  ’Title  10  of  the  Code  of 
Federal  Regulations  is  amended  as  set 
forth  below,  the  “routine  uses”  of  PEA’s 
systems  of  records  are  adopted  as  pro¬ 
posed  in  the  August  27,  1975  Federal 
Register,  and  the  FEA’s  systems  of  rec¬ 
ords  are  operative  as  described  in  that 
issue  of  the  Federal  Register,  and  each 
is  effective  on  September  27,  1975. 

Issued  in  Washington,  D.C.,  Septem¬ 
ber  26, 1975. 

Robert  E.  Montgomery,  Jr., 
General  Counsel, 

Federal  Energy  Administration. 

Chapter  n  of  10  Code  of  Federal  Regu¬ 
lations  is  amended  to  add  Part  206,  which 
reads  as  follows: 


Collection,  Maintenance,  Access  and 
Dissebonation  of  Personal  Informa¬ 
tion  About  Individuals  in  Systems  of 
Records  Maintained  by  PEA 
Sec. 

206.1  Purpose  and  scope. 

206.2  Definitions. 

206.3  Procedures  for  requesting  Informa¬ 

tion  about  or  for  access  to  an  In¬ 
dividual’s  records  In  a  system  of 
records. 

206.4  Procediues  for  Identifying  the  In¬ 

dividual  making  the  request. 

206.5  Disclosure  of  requested  information 

to  Individuals. 

206.6  Disclosure  to  other  agencies  or  per¬ 

sons  other  than  the  Individual  to 
whom  the  record  pertains. 

206.7  Request  for  correction  or  amendment 

of  record. 

206.8  FEA  review  of  request  for  correction 

or  amendment  of  a  record.  . 

206.9  Appeals  of  denial  of  request  for  cor¬ 

rection  or  amendment  of  a  record. 

206.10  Content  of  systems  of  records. 

206.11  Collection  of  Information  by  FEA 

about  an  Individual  for  a  system  of 
records. 

206.12  Public  notice  of  systems  of  records. 

206.13  Criminal  penalties. 

206.14  General  exemptions.  (Reserved] 

206.15  Specific  exemptions. 

206.16  Fees. 

206.17  Exceptions,  exemptions,  Interpreta¬ 

tions,  rulings  and  rulemakings. 

206.18  Addresses  of  FEIA  Regional  Offices. 

Authority;  (Privacy  Act  of  1974  (Pub.  L. 
93-579,  5  U.S.C.  552a);  Federal  Energy  Ad¬ 
ministration  Act  of  1974  (Pub.  L.  93-275); 
E.O.  11790  (39  FR  23185)  ) . 

§  206.1  Purpose  and  scope. 

(a)  ’This  part  establishes  the  methods 
and  procedures  by  which  the  Federal 
Energy  Administration  is  implementing 
the  Privacy  Act  of  1974  (Pub.  L.  93-579, 

5  U.S.C.  552a).  This  part  applies  to  all 
records  maintained  by  FEA  that  con¬ 
tain  personal  information  about  an  in¬ 
dividual,  identify  that  individual  by  name 
or  identifying  number,  s3mibol,  or  other 
identifying  particular  and  are  contained 
in  a  system  of  records  from  which  such 
information  is  retrieved  by  the  individ¬ 
ual’s  name  or  identifidng  number,  sym¬ 
bol  or  other  identifying  psorticular. 

(b)  Subject  to  the  general  and  specific 
exemptions  claimed  by  FEA  in  Sfi  206.14 
and  206.15,  or  any  exemptions  provided 
by  the  Privacy  Act  of  1974  that  are 
claimed  by  another  agency,  or  unless 
otherwise  provided  by  such  Act  and  this 
part,  this  part  prohibits  FEA  from  dis¬ 
closing  any  record  that  is  contained  in  a 
system  of  records  by  any  means  of  com¬ 
munication  to  any  person  or  to  an¬ 
other  agency,  except  pursuant  to  a  writ¬ 
ten  request  by  or  with  the  prior  written 
consent  of  the  individual  to  whom  the 
record  pertains. 

§  206.2  Definitions. 

“Agency”  means  “agency”  as  defined  in 
5  U.S.C.  551(1)  and  includes  any  ex¬ 
ecutive  department,  military  depart¬ 
ment,  Government  corporation.  Govern¬ 
ment  controlled  corporation,  or  other 
establishment  in  the  executive  branch  of 
the  Government  (including  the  Execu¬ 


tive  Office  of  the  President) ,  or  any  inde¬ 
pendent  regulatory  agency. 

“Act”  means  the  “Privacy  Act  at  1974,” 
Pub.  L.  93-579,  5  US.C.  562a. 

“PEA”  means  the  Federal  Energy  Ad¬ 
ministration,  including  the  Administra¬ 
tor  of  TEA  or  his  delegate,  and  when  ap¬ 
propriate,  includes  persons  under  con¬ 
tract  with  FEA  for  the  (H>eration  by  or 
on  behalf  of  FEA  of  a  system  of  records 
to  accomplish  an  FEIA  function,  and  em¬ 
ployees  of  such  person. 

“Individual”  means  a  living  person 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  permanent 
residence.  For  purposes  of  this  part,  the 
parent  of  any  minor,  or  the  legal  guard¬ 
ian  of  any  individual  who  has  been  de¬ 
clared  to  be  incompetent  due  to  idiysical 
or  mental  incapacity  or  age  by  a  court  of 
competent  jurisdiction,  may  act  <m  be¬ 
half  of  the  individual. 

“Legal  public  holiday”  means  New 
Year’s  Day,  Washington’s  Birthday, 
Memorial  Day,  Independence  Day,  Labor 
Day,  Columbus  Day,  Veterans’  Day, 
Thanksgiving  Day,  Christmas  Day,  and 
any  other  day  appointed  as  a  national 
holiday  by  the  President  or  the  Congress 
of  the  United  States. 

“Maintain”  includes  maintain,-  collect, 
use  or  disseminate. 

“Records”  means  any  It^n,  collection, 
or  grouping  of  informatimi  alxiut  an  in¬ 
dividual  that  is  maintained  by  the  TEA 
in  a  syst«n  of  records,  or,  if  ^propriate, 
another  agency  including,  but  not  limited 
to,  his  education,  financ^  transactions, 
medical  history,  and  criminal  or  employ¬ 
ment  history  and  that  contains  his  name, 
or  the  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual,  such  as  a  finger  or  vcrice 
print  or  a  photograph. 

“Routine  use”  means,  with  respect  to 
the  disclosure  of  a  record,  the  use  of  such 
record  for  a  purpose  that  is  compatible 
with  the  purpose  for  which  it  was  col¬ 
lected. 

“System  of  records”  means  a  group  of 
any  records  under  the  control  of  the  PEA 
or,  if  appropriate,  another  agency  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  identi¬ 
fying  number,  symbol,  or  other  identify¬ 
ing  particular  assigned  to  the  individual. 

“Statistical  record”  means  a  record  in 
a  system  of  records  maintained  for 
statistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part  in 
making  any  determination  about  an 
identifiable  individual,  except  as  pro¬ 
vided  by  section  8  of  title  13,  United 
States  Code. 

Throughout  this  part,  the  use  of  a 
word  or  term  in  the  singular  ^all  in¬ 
clude  the  plural  and  the  use  of  the  male 
gender  shall  include  the  female  gender. 

§  206.3  Procedures  for  requesting  infor¬ 
mation  about  or  for  access  to  an  in- 
dividuaPs  records  in  a  system  of 
records. 

(a)  Any  individual  may  request  in¬ 
formation  regarding  whether  a  system 
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of  records  maintained  by  the  PEA  con¬ 
tains  any  information  pertaining  to  him, 
and  may  request  access  to  his  record  or 
to  any  information  pertaining  to  him 
that  is  contained  in  a  system  of  records, 
unless  such  access  htis  been  restricted  by 
a  general  or  specific  exemption  claimed 
by  PEA,  as  provided  in  §§  206.14  and 
206.15,  or  by  another  agency.  All  such 
requests  shall  be  directed  to  the  Privacy 
Act  OflOcer,  Federal  Energy  Administra¬ 
tion,  Washington,  D.C.  20461,  or  to  Uie 
Privacy  Act  OflBcer  at  the  PEA  Regional 
OfBces,  at  the  addresses  listed  in  §  206.18. 
The  consideration  by  PEA  of  requests 
submitted  by  mail  will  be  facilitated  if 
the  envelope  in  which  the  request  is 
mailed  has  the  words  “PRIVACY  ACT 
REQUEST”  in  capital  letters  on  the 
front  of  it. 

(b)  (1)  A  request  for  information 
about  a  record  or  for  access  to  a  record 
or  to  information  p>ertaining  to  him  that 
is  contained  in  a  ssrstem  of  records  may 
be  made  by  mail  or  in  person  during 
PEA’S  regular  business  hours. 

(2)  The  regular  business  hours  of  the 
PEA  National  Office  are  8  a.m.  to  4:30 
p.m.  Requests  made  in  person  should  be 
directed  to  the  Privacy  Act  Officer,  Fed¬ 
eral  Energy  Administration,  12th  and 
Pennsylvania  Avenue  NW.,  Washington, 
D.C.,  or  to  the  Privacy  Act  Officer  at  the 
PEA  Regional  Offices,  at  the  addresses 
listed  in  §  206.18. 

(c)  (1)  The  request,  whether  by  mail 
or  in  iJerson,  shall  be  in  writing  and 
signed  by  the  individual  making  the  re¬ 
quest  and  include  (i)  the  full  name 
(including  the  middle  name)  of  the  in¬ 
dividual  seeking  the  information  or  rec¬ 
ord,  his  home  address  and  telephone 
number,  his  business  address  and  tele¬ 
phone  number;  (ii)  a  certified  or  au¬ 
thenticated  copy  of  documents  estab¬ 
lishing  parentage  or  legal  guardianship, 
if  appropriate,  and  (iii)  if  the  waiver 
of  an  exemption,  as  provided  in  §  206.15 
(a)  and  (c),  is  sought  in  Mcordance 
with  the  procedures  stated  iri  such  sec¬ 
tion,  a  statement  of  the  grounds  on  which 
such  waiver  is  sought. 

(2)  In  addition,  the  request  should 
(i)  specify  the  title  and  identifying 
number  of  the  system  of  records,  which 
appears  in  the  notice  of  systems  pub¬ 
lished  in  the  Federal  Register  by  the 
PEA;  (ii)  provide  such  additional  identi¬ 
fying  information,  if  any,  as  may  be  re¬ 
quired  by  the  description  of  the  system 
contained  in  the  notice  or  as  ivill  as¬ 
sist  PEA  in  responding  to  the  request, 
e.g.,  location  of  the  record  as  stated  in 
the  Federal  Register;  and  (ill)  describe 
the  information  sought  or  the  time, 
place,  or  form  of  access,  as  appropriate. 

(d)  Any  request  not  addressed  and 
marked  ^  specified  in  paragraph  (a)  of 
this  section  shall  be  forwarded  immedi¬ 
ately  to  the  Privacy  Act  Officer.  A  re¬ 
quest  that  is  improperly  addressed  by  an 
individual  shall  not  have  been  “rweived” 
for  purposes  of  measuring  time  periods  in 
this  section  until  actual  receipt  by  the 
Prtvacy  Act  Officer.  In  each  instance 
when  a  request  so  forwarded  is  received 
by  the  Privacy  Act  Ofl^cer,  the  individual 
making  the  request  shall  be  notified  that 
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the  request  was  improperly  addressed  and 
the  date  when  the  request  was  received 
by  the  Privacy  Act  Officer. 

(e)  When  access  to  a  record  or  infor¬ 
mation  pertaining  to  the  individual  that 
is  contained  in  a  system  of  records  is  re¬ 
quested.  the  individual  either  will  be 
notified  in  writing  where  and  when  he 
may  obtain  access  to  the  records  re¬ 
quested  OT,  if  further  arrangements  are 
required,  will  be  given  the  name,  address 
and  telephone  nunriier  of  the  person  at 
PEA  responsible  for  such  arrangements. 

(f)  Assistance  in  preparing  a  request 
for  information  about  a  record  or  for  ac¬ 
cess  to  a  record  or  to  information 
Pertaining  to  the  individual  Uiat  is  con¬ 
tained  in  a  syston  of  records  may  be  ob¬ 
tained  from  the  Privacy  Act  Officer,  Fed¬ 
eral  Energy  Administration,  12th  and 
Pennsylvania  Avenue  NW.,  Washington, 
D.C.,  20461. 

§  206.4  Procedures  for  identifying  the 
individual  making  the  request. 

(a)  When  a  request  for  information 
about  or  for  access  to  a  record  or  to  in¬ 
formation  pertaining  to  an  individual 
that  is  contained  in  a  system  of  records 
has  been  made  pursuant  to  S  206.3,  the 
PEA  shall  require  reasonable  identifica¬ 
tion  of  the  individual  making  the  re¬ 
quest  before  information  will  be  given  or 
access  will  be  granted,  to  insure  that  in¬ 
formation  is  given  cm:  records  are  dis¬ 
closed  only  to  the  premier  person. 

(b)  Subject  to  paragraphs  (c)  and  (d) 
of  this  section,  an  individual  making  a 
request  may  establish  his  identity  by: 

(1)  Including  with  his  request  if  sub¬ 
mitted  by  mail,  a  photocopy  of  two  iden¬ 
tifying  documents  bearing  his  name  and 
signsdiure,  one  of  which  shall  bear  his 
current  home  or  business  address;  or 

(2)  Appearing  at  the  PEA  National 
Office  or  appropriate  Regional  Office  dur¬ 
ing  the  regumr  business  hours  and  pre¬ 
senting  either  of  the  following: 

(i)  One  identifying  dexiument  bearing 
his  photograph  and  signature,  such  as  a 
ciriver’s  license  or  passport;  or 

(ii)  Two  identif3ring  documents  bear¬ 
ing  his  name  and  signature,  one  of  which 
shall  bear  his  current  home  or  business 
address;  or 

(3)  Providing  such  other  proof  of 
identity  as  the  PEA  deems  satisfactory 
in  the  circumstances  of  a  particular 
request. 

(c)  If  the  Privacy  Act  Officer  or  other 
designated  PEA  official  determines  that 
the  information  in  the  record  is  so  sensi¬ 
tive  that  unauthorized  access  could  cause 
harm  or  embarrassment  to  the  individual 
whose  record  is  involved,  or  if  the  indi¬ 
vidual  making  the  request  is  unable  to 
produce  satisfactory  evidence  of  identi^ 
under  paragraph  (b)  of  this  section,  the 
individual  making  the  request  may  be  re¬ 
quired  to  submit  a  notarized  statement 
attesting  to  his  identity  and  that  he  is 
familiar  with  and  imderstands  the  crim¬ 
inal  penalties  provided  under  section 
1001  of  Title  18  of  the  United  States 
Code -for  making  false  statements  to  a 
Government  agency  sind  under  section 
552a(i)(3)  of  the  Act  for  obtaining 
records  under  false  pretenses.  Copies  of 


45611 

these  statutory  provisions  and  forms  of 
such  notarized  statements  may  be  ob¬ 
tained  upon  request  from  the  Privacy 
Act  Officer.  Federal  Energy  Administra¬ 
tion,  12th  and  Pennsylvania  Avenue 
NW.,  Washington,  D.C.  20461. 

(d)  Parents  of  minors  and  legal 
guardians.  (1)  An  Individual  acting  as 
the  parent  of  a  minor  or  the  legal 
guardian  of  the  individual  to  whom  a  rec¬ 
ord  pertains  shall  establish  his  personal 
identity  in  the  same  manner  lurescribed 
in  either  paragraphs  (b)  or  (c)  of  this 
section.  (A  parent  or  legal  guardian  may 
act  only  for  a  living  individual,  not  for 
a  decedent.) 

(2)  In  addition  to  such  identification, 
such  person  shall  establish  his  identity 
in  the  representative  capacity  of  parent 
or  legal  guardian.  In  the  case  of  the 
parent  of  a  minor,  the  proof  of  Identity 
shall  be  a  certified  or  authenticated  copy 
of  the  minor’s  birth  certificate.  In  the 
case  of  a  legal  guardian  of  an  individual 
who  has  been  declared  incompetent  due 
to  physical  or  mental  incapacity  or  age 
hy  a  court  of  competent  jurisdiction,  the 
proof  of  identity  shall  be  a  certified  or 
authenticated  copy  of  the  order  from  a 
court  of  competent  jurisdiction. 

(e)  An  individual  shall  not  be  re¬ 
quired  to  state  a  reason  or  otherwise 
justify  his  request  for  information  about 
or  for  access  to  a  record  or  to  informa¬ 
tion  pertaining  to  him  that  is  contained 
in  a  syst^  of  records. 

§  206.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Each  request  for  information 
about  or  for  access  to  a  record  or  to  in¬ 
formation  pertaining  to  him  that  is  con¬ 
tained  in  a  system  of  records  shall  be 
acted  upon  promptly.  Every  effort  will  be 
made  to  respond  within  ten  days  (ex¬ 
cluding  Saturdays,  Sundays  and  legal 
public  holidays)  of  the  date  of  receipt. 
If  a  response  cannot  be  made  within  ten 
days  due  to  unusual  circumstances,  PEIA 
shall  send  an  acknowledgment  during 
that  period  providing  information  on  the 
status  of  the  request  and  asking  for  such 
further  information  as  may  be  necessary 
to  respond  to  the  request.  The  term  “un¬ 
usual  circumstances”  as  used  in  this  sec¬ 
tion  shall  include  circumstances  where 
a  search  for  and  collection  of  requested 
records  from  inactive  storage,  field  facil¬ 
ities  or  other  establishments  are  re¬ 
quired.  cases  where  a  voluminous  amoimt 
of  data  is  involved,  instances  where  in¬ 
formation  on  other  individuals  must  be 
separated  or  expunged  from  the  par¬ 
ticular  record,  and  cases  where  consulta¬ 
tions  with  other  agencies  having  a  sub¬ 
stantial  interest  in  the  determination  of 
the  request  is  necessary. 

(b)  (1)  Any  individual  who  has  re¬ 
quested  access  to  a  record  or  to  informa¬ 
tion  pertaining  to  him  that  is  contained 
in  a  system  of  records,  other  than  medi¬ 
cal  records,  in  the  manner  prescribed  in 
i  206.3,  and  has  identified  himself  as  pre¬ 
scribed  in  §  206.4,  shall  be  permitted  to 
review  the  record  or  information  and 
have  a  copy  made  of  all  or  any  portion 
thereof  in  a  form  comprehensible  to  him 
upon  pa3unent  of  the  fee,  if  ^ipUcable,  for 
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copying  services  set  forth  in  §  206.17,  un-  contained  in  a  system  of  records  may  be  lo 
less  such  information  or  access  is  denied  available  to  that  individual  depending  vi 
on  the  grounds  stated  in  paragraph  (e)  oh  the  circiunstances  of  a  particular  re-  tt 
of  this  section.  Upon  the  request  of  an  in-  quest :  as 

dividual,  a  person  of  the  individual’s  own  (i)  inspection  in  person  may  be  had  oi 
choosing  may  accompany  him  to  review  in  the  office  specified  by  FEA  during  the  h 
the  record  at  FEA,  but  the  individual  regular  business  hours;  a 

shall  first  furnish  to  the  Privacy  Act  Of-  (U)  Transfer  of  records  to  a  Federal  n 
ficer  a  written  statement  authorizing  dis-  facility  more  convenient  to  the  individ-  n 
cussion  of  that  individual’s  record  in  the  ual  may  be  arranged,  but  only  if  FEA  n 
accompanying  person’s  presence.  determines  that  a  suitable  facility  is 

(2)  The  special  procedures  pertaining  available,  that  the  individual’s  access  u 
to  requests  for  information  about  or  ac-  can  be  properly  supervised  at  that  facil-  o 
cess  to  the  individual’s  medical  records  ity,  and  that  transmittal  of  the  records  iJ 
are  stated  in  paragraph  (f)  of  this  sec-  or  information  to  that  facility  will  not  g 
tion.  unduly  interfere  with  operations  of  the 

(c)  Where  record  of  a  document  con-  pea  or  involve  imreasonable  costs,  in  li 

taining  information  about  an  individual  terms  of  both  money  and  manpower;  and  o 
also  contains  information  not  pertaining  (lU)  The  requested  number  of  copies  r 
to  him,  the  portion  not  pertaining  to  the  may  be  mailed  at  the  request  of  the  indi-  a 
individual  shall  not  be  disclosed,  except  to  vidual,  subject  to  pasunent  of  the  fees  s 
the  extent  the  information  is  available  prescribed  in  §  206.17.  c 

to  any  person  imder  the  Freedom  of  Li-  (e)  Initial  denial  of  access.  (This  sec-  i 
formation  Act.  If  the  record  sought  can-  tion  does  not  apply  to  the  denial  of  a  re-  c 
not  be  provided  for  review  and  copying  quest  for  waiver  of  an  exemption  made  c 
in  a  meaningful  form,  the  FEA  shall  pro-  in  accordance  with  §  206.15(a)  and  (c) .) ;  i 
vide  to  the  individual  a  report  of  the  in-  (i)  Grounds.  A  request  by  an  individ-  3 
formation  pertaining  to  the  individual  ual  for  information  about  or  access  to  a  ( 
that  is  contained  in  the  record,  which  record  or  information  pertaining  to  that  < 
report  shall  be  complete  and  accurate  in  individual  that  is  contained  in  a  system 
all  material  aspects.  of  records  may  be  denied  only  upon  a 

(d)  Grant  of  access — (1)  Notifica-  determination  by  the  Privacy  Act  Officer  i 

iipn.  An  individual  shall  be  provided  in-  that:  ' 

formation  about  or  granted  access  to  a  (d  The  Record  is  subject  to  an  exemp- 
record  or  information  pertaining  to  him  tion  under  SS  206.14  or  206.15,  or  to  an 
that  is  contained  in  the  system  of  rec-  exemption  claimed  by  another  agency; 
ords,  \mless  the  request  has  been  denied  or 

in  accordance  with  paragraph  (e)  of  this  (U)  The  record  is  information  corn- 
section.  The  Privacy  Act  Officer  shall  no-  piled  in  reasonable  anticipation  of  a  civil  ’ 
tify  the  individual  of  such  determination  action  or  proceeding;  or 
and  provide  the  following  information:  (ill)  The  individual  unreasonably  has 

(i)  Whether  there  is  a  record  or  in-  failed  to  comply  with  the  procedural 
formation  pertaining  to  him  that  is  con-  requirements  of  this  part. 

tained  in  a  system  of  records;  (2)  Notification.  The  Privacy  Act  Of- 

(ii)  The  methods  of  access,  as  set  forth  ficer  shall  give  written  notice  of  the  de¬ 
in  paragraph  (d)  (2)  of  this  section;  nial  of  a  request  for  information  about  or 

(iii)  The  place  at  which  the  record  or  access  to  records  or  information  pertain- 

information  may  be  inspected;  ing  to  the  individual  that  is  contained  in 

(iv)  The  earli^t  date  on  which  the  a  system  of  records,  which  notice  shall 
record  or  information  may  be  inspected  include  the  following  information: 
and  the  period  of  time  that  the  record  or  (i)  The  Privacy  Act  Officer’s  name  and 
information  will  remain  available  for  in-  title  or  position; 

spection  (In  no  event  shall  the  “earliest  (ii)  The  date  of  the  denial; 
date’’  be  later  than  thirty  days  (exclud-  (iii)  The  reasons  for  the  denial,  in- 
ing  Saturdays,  Sundays  and  legal  public  eluding  citation  to  the  appropriate  sec- 
holidays)  from  the  date  of  notification.) ;  tion  of  the  Act  and  this  part;  and 

(v)  The  estimated  date  by  which  a  (iv)  ’The  individual’s  right  to  judicial 
copy  of  the  record  could  be  mailed  and  review  under  5  U.S.C.  552a(g)  (1)  (B) ,  as 
the  estimate  of  fees  that  would  be  limited  by  §  552a(g)  (5) . 

charged  to  provide  other  than  the  first  (f )  Special  procedures  for  medical  rec- 

copy  of  the  record,  pursuant  to  8  206.17  ords — (1)  statement  of  physician  or 
(In  no  event  shall  the  “estimated  date’’  mental  heedth  professional.  When  an  in- 
be  later  than  thirty  days  (excluding  Sat-  dividual  requests  access  to  records  or  in- 
urda3r8,  Simdays  and  legal  public  holi-  formation  pertaining  to  him  that  include 
days)  from  the  date  of  notification.) ;  medical  and/or  psychological  informa- 

(vi)  The  fact  ttiat  the  individual,  if  tion,  the  FEIA,  if  it  deems  it  necessary 

he  wishes,  may  be  accompanied  by  an-  under  the  particular  circumstances,  may 
other  person  during  the  in-person  rqview  require  the  individual  to  submit  with  the 
of  the  record  or  information,  subject  to  request  a  signed  statement  by  his  physi- 
the  procedures  set  forth  in  paragraph  cian  or  a  mental  health  professional  in- 
(b)  of  this  section;  and,  dicating  that,  in  his  view,  disclosure  of 

(vii)  Any  additional  requirements  that  the  requested  records  or  information 

must  be  satisfied  in  order  to  provide  in-  directly  to  the  individual  will  not  have 
formation  about  or  to  grant  access  to  the  an  adverse  effect  on  the  individual, 
requested  record  or  information.  (2)  Designation  of  physician  or  mental 

(2)  Methods  of  access.  The  following  health  professional  to  receive  records. 
methods  of  access  to  records  or  informa-  If  the  FEA  believes,  in  good  faith,  that 
tion  pertaining  to  an  individual  that  is  disclosure  of  medical  and/or  psycho- 
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or  related  activity  pursuant  to  the  provl* 
sions  of  Title  13  of  the  United  States 
OodG* 

(6) ’  The  disclosure  is  made  to  a  recipi> 
ent  who  has  provided  the  acency  with 
advance  adequate  written  assurance  that 
the  record  will  be  used  solely  as  a  statis¬ 
tical  research  or  reportlnB  record,  and 
the  record  is  to  be  transferred  in  a  form 
that  is  not  individually  identifiable; 

(7)  The  disclosure  is  made  to  the  Na¬ 
tional  Archives  of  the  United  States  as 
a  record  which  has  sufBcient  historical 
or  other  value  to  warrant  its  continued 
preservation  by  the  United  States  Gov¬ 
ernment,  or  for  evaluation  by  the  Ad- 
ministarator  of  General  Services  or  his 
designee  to  determine  whether  the  record 
has  such  value; 

(8)  The  disclosure  is  made  to  another 
agency  or  to  an  instrumentality  of  any 
governmental  JurisdicUcm  within  or  un¬ 
der  the  control  of  the  United  States  for 
a  civil  or  criminal  law  enforcement  ac¬ 
tivity  if  the  activity  is  authorized  by  law 
and  if  the  head  of  the  agency  or  instru¬ 
mentality  has  made  a  written  request  to 
the  FEA  specifying  the  particular  portion 
desired  and  the  law  enforcement  activity 
for  which  the  record  is  sought; 

(9)  The  disclosure  is  made  to  a  per¬ 
son  pursuant  to  a  showing  of  compelling 
circumstances  affecting  the  health  or 
safety  of  an  individual  if  upon  such  dis¬ 
closure  notification  is  trsmsmitted  to  the 
last  known  address  of  such  individual; 

(10)  The  disclosure  is  made  to  either 
House  of  Congress,  or,  to  the  extent  of 
matter  within  its  Jurisdiction,  any  com¬ 
mittee  or  subcommittee  thereof,  any  joint 


FEA  and  disclosures  required  by  the 
Freedom  of  IMormatimi  Act.  shaU 
keep  an  accurate  accounting  of: 

(1)  The  date,  nature,  and  purposes  of 
each  discloanre  of  a  record  made  to  any 
person  or  to  another  agmcy;  and 

(ii)  The  name  and  address  of  the  per¬ 
son  or  Agency  to  which  the  disclosure  was 
made. 

(2)  The  accounting  shall  be  retained 
for  at  least  five  years  or  the  life  ct  the 
record,  whichever  is  longer,  aftar  the  dis¬ 
closure  for  which  the  accounting  is  made. 

(d)  The  accounting  described  in  para¬ 
graph  (c)  of  this  section  shall  be  made 
available  to  the  individual  named  in  the 
record  upon  written  request  to  the  Pri¬ 
vacy  Act  Officer,  Federal  Energy  Admin¬ 
istration.  12th  and  Pennsylvania  Avenue 
NW.,  Washington,  D.C.  20461,  exca>t 
that  the  accounting  shall  not  be  revealed 
with  respect  to  disclosures  made  under 
paragreqdi  (a)  (8)  ot  this  section,  per¬ 
taining  to  law  enforcement  activity,  and 
to  disclosures  involving  systems  of  rec¬ 
ords  for  which  PE!A  has  claimed  an  ex¬ 
emption  from  certain  requirements  of 
the  Act,  as  provided  in  88  206.14  and 
206.15,  or  with  respect  to  which  another 
agency  has  claimed  an  mcraiption. 

(e)  'i^enever  an  amendment  or  cor¬ 
rection  of  a  record  or  a  notation  of  dis¬ 
pute  concerning  the  accuracy  of  records 
is  by  the  FEA  in  accordance  with 
88  206.8  and  206.9,  FEA  shall  inform  any 
person  or  other  agency  to  whmn  the  rec¬ 
ord  was  previously  disclosed  if  an  ac¬ 
counting  of  the  disclosure  was  made 
pursuant  to  the  requirements  of  para 


vidual  if  he  believes  such  Information  is 
not  as  accurate,  rdevant,  timely  or  com¬ 
plete  as  is  reasonably  necessary  to  asstire 
fairness  in  any  determination  about  the 
individual. 

(2)  A  request  for  amendment  or  cor¬ 
rection  may  be  made  by  mail  or  in  pers(m 
and  shall  be  directed  to  the  Privacy  Act 
Officer,  Federal  Energy  Administration. 
12th  ftwd  Pennsylvania  Avenue  NW., 
Washin^n,  D.C.  20461,  or  to  the  Pri¬ 
vacy  Act  oiBBcer  at  the  PEA  Regional 
Offices,  at  the  addresses  listed  in  1 206.18. 
Requests  made  in  person  must  be  sub¬ 
mitted  during  the  regular  business  hours 
of  the  PEA  National  Office  or  Regional 
Office,  which  for  the  National  Office  are 
8  ajn.  to  4:30  p.m.  If  the  request  is  sub¬ 
mitted  by  mail,  the  envelope  in  which  the 
request  is  mailed  should  have  the  words 
“PRIVACY  ACT  REQUEST  AMEND¬ 
MENT"  in  capital  letters  on  the  front 
of  it. 

(b)  (1)  A  request  for  correction  or 
amendment  shall  (i)  he  in  writing  and 
signed  by  the  person  making  the  request; 

(ii)  describe  the  particular  record  to  be 
corrected  or  amended  with  sufficient 
specificity  to  permit  the  record  to  be^ 
cated  among  those  maintained  by  PEA, 
Including,  if  possible,  the  title,  identify¬ 
ing  number,  and  location  of  the  system 
of  records,  as  stated  in  the  Notice  of 
Systems  of  Records  published  in  the  Pra- 
hial  RseisTw;  and  (lii)  specify  tly  fia- 
ture  of  the  correction  or  amendment 
sought,  including  the  specific  words  to  be 
deleted  from  the  record  or  added  to  it,  m 
approprlat6,  and  th©  Justification  for  mo 


pursuant  to  the  requirements  of  para-  available 

mlttee  or  subcomndttee  thereof,  any  joint  graph  (c)  of  this  section,  unless  ^Sporting  documents  and  materials  that 

committee  of  Congress  or  subcommittee  cl(^e  was  ^e  i^u^t  to  para^^  statement.  The  state- 


of  any  such  joint  committee; 

(11)  The  disclosure  is  made  to  the 
Comptroller  General,  or  any  of  his  au¬ 
thorized  representatives,  in  the  coiirse  of 
the  performance  of  the  duties  of  the 
General  Accoimting  Office; 

(12)  The  disclosure  is  made  pursuant 
to  tile  order  of  a  court  (ff  competent  ju¬ 
risdiction;  or 

(13)  The  disclosure  is  required  by  the 
Act  and  not  covered  explicitly  by  5  U.S.C. 
5S2a(b) . 

(b)  The  situations  referred  to  in  para- 
grairii  (a)  (13)  of  this  secticm  include  the 
following: 

(1)  5  U.S.C.  552a(c)  (4)  requires  dis¬ 
semination  of  a  corrected  or  amended 
record  or  notation  of  a  disagreement 
statement  by  the  FEA  in  certain  circum¬ 
stances; 

(2)  Section  5(e)  (2)  of  the  Act  author¬ 
izes  release  any  recmrds  or  information 
by  the  FEA  to  the  Privacy  Protection 
Study  Commission  upon  request  (ff  the 
Chairman;  and 

(3)  Section  6  of  the  Act  authorizes 
the  Office  of  Management  and  Budget  to 
provide  the  FEA  with  continuing  over¬ 
sight  and  assistance  in  imidementatimi 
of  the  Act,  which  may  necessitate  the 
release  of  records  or  infonnation  to  that 
office. 

(c)(1)  For  each  system  of  recmds 
under  its  control,  except  disclosures 
made  with  the  consent  of  the  individual 
to  whom  the  record  pertains,  disclosures 
to  authorized  officers  and  employees  of 


(a)  (8)  of  this  section  or  the  disclosure 
involved  a  system  of  records  for  which 
FEA  has  claimed  an  exemptimi  from 
certain  requirements  of  the  Act,  as  ixx>- 
vlded  in  88  206.14  and  206.15.  or  with 
respect  to  which  another  agency  has 
claimed  an  exemption. 

(f)  The  FEA  shall  make  reasmiable 
efforts  to  serve  notice  on  an  individual 
when  any  recmd  cmitainlng  information 
about  such  individual  in  a  FEA  system 
of  records  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  when 
such  process  becomes  a  matter  of  public 
record. 

(g)  Prior  to  disclosing  any  record 
about  an  individual  to  any  person  other 
than  an  agency,  unless  the  disclosure  is 
pursuant  to  paragraph  (a)(3)  (rf  this 
section.  FEA  shall  make  reascmable  ef¬ 
forts  to  assure  that  such  records  axe 
auxnirate,  cmnplete,  timely,  amd  relevamt 
for  FEA’s  purposes. 


§  206.7  Request  far  correction 
amendment  of  a  record. 


(a)  (1)  Any  individual  may  request  the 
correction  or  amendment  of  information 
pertaining  to  him  that  is  contadned  in  a 
system  of  records  madntadned  by  the 
FEA  (i)  if  he  believes  such  information 
is  not  relevamt  or  not  necessary  to  ac¬ 
complish  a  purpose  that  FEA  is  required 
to  accomplish  by  statute  or  by  executive 
order  of  the  President,  or  (11)  if  the  in¬ 
formation  is  to  be  used  by  FEA  in  madc- 
ing  amy  determination  about  the  Indi- 


substantiate  the  statement.  The  state¬ 
ment  of  justification  for  the  chan^ 
should  identify  the  basis  for  the 
that  is,  whether  the  information  in  w 
record  is  unnecessary.  Inaccurate,  irrele¬ 
vant  untlmedy  or  Incomplete. 

(2)  The  individual  making  the  request 
may  be  required  to  provide  the  Infonna¬ 
tion  specified  in  8  206.3  and  8  2M.4  to 
simplify  identification  of  the  record  ^ 
permit  verification  of  the  identity  of  the 
person  making  the  request. 

(c)  (1)  Receipt  of  a  request  for  correc¬ 
tion  or  amaendment  shall  be  acknowl¬ 
edged  in  writing  within  ten  da^ 
eluding  Saturdays,  Sundasrs  and  legal 
public  holidays),  exc^  that  if  the  in¬ 
dividual  is  given  notice  within  the  t^- 
day  period  that  his  request  will  or  wm 
not  be  complied  with,  no  acknowledge¬ 
ment  is  required.  _ 

(2)  The  acknowledgement  shall  con¬ 
tain  an  estimate  of  the  time  within  which 
action  win  be  taken  on  the  request  and. 
if  necessary,  shall  request  such  addition- 
id  infonnation  as  may  be  necessary  to 
act  on  the  request.  The  estimate  of  time 
may  take  into  account  unusual  circum¬ 
stances  that  will  delay  the  response.  *Un- 
usual  circumsances”  as  used  in  this  sec¬ 
tion  shaU  include  circumstances  wl^ 
a  search  for  and  collection  of  requeetro 
records  from  inactive  storage,  field  facil¬ 
ities  or  other  establishments  are  requhw, 
cases  where  a  voluminous  amount  of  data 
is  involved.  Instances  where  information 
on  other  individuals  must  be  separated 
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or  expunged  from  the  particular  record, 
and  cases  where  consultations  with  other 
agencies  having  a  substantial  interest  in 
the  determination  of  the  request  are 
necessary. 

(3)  Any  request  not  addressed  and 
mailed  as  specified  in  paragraph  (a)  of 
this  section  shall  be  forwarded  immedi¬ 
ately  to  the  Privacy  Act  OfiBcer.  A  re¬ 
quest  that  is  improperly  addressed  by  an 
individual  shall  not  have  been  “received” 
for  purposes  of  measuring  time  periods 
in  this  section  imtil  actual  receipt  by  the 
Privacy  Act  Officer.  In  each  instance 
when  a  request  so  forwarded  is  received 
by  the  Privacy  Act  Officer,  the  individual 
making  the  request  shall  be  notified  that 
the  request  was  improperly  addressed 
and  the  date  when  the  request  was  re¬ 
ceived  by  the  Privacy  Act  Officer. 

(d)  Assistance  in  preparing  a  request 
to  correct  or  amend  a  record  may  be  ob¬ 
tained  from  the  Privacy  Act  Officer,  Fed¬ 
eral  Energy  Administration,  12th  and 
Pennsylvania  Avenue  NW.,  Washington, 
D.C.  20461. 

§  206.8  FEA  review  of  request  for  cor¬ 
rection  or  amendment  of  record. 

(a)  Within  30  days  after  acknowledg¬ 
ing  receipt  of  a  request  (excluding  Satur¬ 
days,  Sundays  and  legal  public  holidays) , 
or  after  receiving  such  further  informa¬ 
tion  as  may  have  been  requested  by  PEA, 
or  after  arriving  at  a  decision  within  the 
ten  days,  the  Privacy  Act  Officer  shall 
either: 

(1)  Make  the  requested  correction  or 
amendment  and  advise  the  individual 
in  writing  of  such  action,  providing  either 
a  copy  of  the  corrected  or  amended  rec¬ 
ord,  or  a  statement  as  to  the  mecms 
whereby  the  correction  or  amendment 
was  accomplished  in  cases  where  a  copy 
cannot  be  provided  (for  example,  erasure 
of  information  from  a  record  maintained 
only  in  an  electronic  data  bank) ;  or, 

(2)  Inform  the  individual  in  writing 
that  his  request  is  denied  and  provide 
the  following  information; 

(i)  The  Privacy  Act  Officer’s  name  and 
title  and  position; 

(ii)  The  date  of  the  denial; 

(iii)  The  reasons  for  tlie  denial,  includ¬ 
ing  citation  to  the  appropriate  sections 
of  the  Act  and  this  part;  and 

(Iv)  The  procedures  for  appeal  of  the 
denial  of  a  request  for  correction  or 
amendment  as  set  forth  in  §  206.9,  in¬ 
cluding  the  name  and  address  of  the  FEA 
Office  or  official  with  the  responsibility 
for  considering  appeals. 

(3)  If  the  Privacy  Act  Officer  cannot 
make  the  determination  within  thirty 
days,  the  individual  will  be  advised  in 
wilting  of  the  reason  therefor  and  of  the 
estimated  date  by  which  the  determina¬ 
tion  will  be  made. 

(b)  Whenever  an  individual’s  record  is 
corrected  or  amended  pursuant  to  a  re¬ 
quest  by  that  individual,  the  Privacy  Act 
Officer  shall  notify  all  persons  and  agen¬ 
cies  to  which  the  corrected  or  amended 
portion  of  the  record  had  been  disclosed 
prior  to  its  correction  or  amendment,  if 
an  accounting  of  such  disclosure  required 
by  the  Act  was  made.  The  notification 
shall  require  a  recipient  agency  main¬ 


taining  the  record  to  acknowledge  receipt 
of  the  notification,  to  correct  or  amend 
the  record  and  to  apprise  any  agency  or 
person  to  which  it  had  disclosed  the  rec¬ 
ord  of,  the  substance  of  the  correction 
or  amendment. 

(c)  The  following  criteria  will  be  con¬ 
sidered  by  the  Privacy  Act  Officer  in  re¬ 
viewing  a  request  for  correction  or 
amendment; 

(1)  The  sufficiency  of  the  evidence 
submitted  by  the  individual; 

(2)  The  factual  accuracy  of  the  in¬ 
formation; 

(3)  The  relevance  and  necessity  of 
the  information  in  relation  to  the  pur¬ 
pose  for  which  it  was  collected; 

(4)  If  such  information  is  used  in 
making  any  determination  about  the  in¬ 
dividual,  whether  the  information  is  as 
accurate  relevant,  timely,  and  complete 
as  is  reasonably  necessary  to  assure  fair¬ 
ness  to  the  individual  in  such  determi¬ 
nation; 

(5)  The  degree  of  possibility  that  de¬ 
nial  of  the  request  could  unfairly  result 
in  determinations  adverse  to  the  indi¬ 
vidual; 

(6)  The  nature  of  the  record  sought  to 
be  corrected  or  amended;  and, 

(7)  The  propriety  and  feasibility  of 
complying  with  the  specific  means  of 
correction  or  amendment  requested  by 
the  individual. 

(d)  The  FEA  will  not  undertake  to 
gather  evidence  for  the  individual,  but 
does  reserve  the  right  to  verify  the  evi¬ 
dence  that  Uie  individual  submits. 

(e)  Correction  or  amendment  of  a  rec¬ 
ord  rquested  by  an  individual  shall  be  de¬ 
nied  only  upon  a  determination  by  the 
Privacy  Act  Officer  that: 

(1)  TTie  individual  has  failed  to  estab¬ 
lish,  by  a  preponderance  of  thp  evidence, 
the  propriety  of  the  correction  or  amend¬ 
ment  in  relation  to  the  criteria  stated  in 
paragraph  (c)  of  this  section; 

(2)  The  record  sought  to  be  corrected 
or  amended  was  compiled  in  a  termi¬ 
nated  judicial,  quasi-judicial  or  quasi- 
legislative  proceeding  to  which  the  indi¬ 
vidual  was  a  party  or  participant; 

(3)  The  record  sought  to  be  corrected 
or  amended  is  the  subject  of  a  pending 
judicial,  quasi- judicial  or  quasi-legisla¬ 
tive  proceeding  to  which  the  individual  is 
a  party  or  participant; 

(4)  The  correction  or  amendment 
would  violate  a  duly  enacted  statute  or 
promulgated  regulation;  or, 

(5)  The  individual  unreasonably  has 
failed  to  comply  with  the  procedural  re¬ 
quirements  of  this  part. 

(f)  If  a  reque^  is  partially  granted 
and  partially  denied,  the  Privacy  Act  Of¬ 
ficer  shall  follow  the  apprcH^riate  pro¬ 
cedures  of  this  section  as  to  the  records 
within  the  grant  and  the  records  within 
the  denial. 

§  206.9  Appeals  of  denial  of  requests 
for  correction  or  amendment  of  a 
record. 

(a)  (1)  Any  individual  may  appeal  the 
denial  of  a  request  made  by  him  for  cor¬ 
rection  or  amendment  of  a  record  issued 
pmtiuant  to  §  206.8. 

(2)  An  appeal  shall  be  filed  within  30 
days  after  the  service  of  the  denial. 


When  an  appeal  is  filed  by  mail,  the  post¬ 
mark  is  conclusive  as  to  timeliness. 
(Service  by  FEA  of  the  denial  of  a  re¬ 
quest  may  be  by  personal  service  or  by 
registered,  certified  or  regular  United 
States  Mail.  Service  upon  an  individual’s 
duly  authorized  representative  shall  con¬ 
stitute  service  upon  the  individual.) 

(b)  (1)  The  appeal  shall  be  in  writ¬ 
ing  and  shall  be  filed  with  the  Office  of 
Exceptions  and  Appeals,  Federal  Energy 
Administration,  Washington,  D.C.  20461. 
The  consideration  by  FEA  of  appeals 
submitted  by  mail  will  be  facilitated  if 
the  envelope  in  which  the  appeal  is 
mailed  has  the  words  “PRIVACY  ACT 
APPEAL”  in  capital  letters  on  the  front 
of  it. 

(2)  An  appeal  not  addressed  and 
marked  as  specified  in  paragraph  (b)(1) 
of  this  section  shall  be  forwarded  im¬ 
mediately  to  the  Office  of  Exceptions  and 
Appeals.  An  appeal  that  is  not  properly 
ad^essed  by  an  individual  shall  not  have 
been  “received”  for  purposes  of  measur¬ 
ing  the  time  pefiods  in  this  section  until 
actual  receipt  of  the  appeal  by  the  Office 
of  Exceptions  and  Appeals.  In  each  in¬ 
stance  when  an  appeal  so  forwarded  is 
received,  the  individual  filing  the  appeal 
shall  be  notified  that  the  appeal  was  im¬ 
properly  addressed  and  the  date  when 
the  appeal  was  received  by  the  Office 
of  Execeptions  and  Appeals. 

(c)  Content  of  appeal.  (1)  The  appeal 
shall  include  the  following;  (i)  A  copy 
of  the  original  request  for  correction  or 
amendment;  (ii)  a  copy  of  the  initial  de¬ 
nial;  and  (iii)  a  statement  of  the  reasons 
why  the  initial  denial  is  believed  to  be  in 
error.  ’The  appeal  shall  be  in  writing  and 
shall  be  signed  by  the  individual. 

(2)  The  record  requested  to  be  cor¬ 
rected  or  amended  will  be  supplied  to  the 
Office  of  Exceptions  and  Appeals  by  the 
Privacy  Act  Officer  who  issued  the  initial 
denial.  While  such  record  normally  will 
comprise  the  entire  record  on  appeal, 
the  Office  of  Exceptions  and  Appeals  may 
seek  such  additional  information  as  is 
necessary  to  assure  that  the  final  deter¬ 
mination  is  fair  and  equitable  and,  in 
those  such  instances,  the  additional  in¬ 
formation  will  be  disclosed  to  the  indi¬ 
vidual  making  the  appeal  and,  consistent 
with  the  time  periods  provided  in  para¬ 
graph  (e)  of  this  section,  an  opportunity 
will  be  provided  for  comment  thereon. 

(d)  No  personal  appearance  or  hear¬ 
ing  on  appeal  will  be  allowed. 

(e)  The  Office  of  Exceptions  and  Ap¬ 
peals  shall  act  upon  the  appeal  and  issue 
a  final  determination  in  writing  no  later 
than  thirty  days  (excluding  Saturdays, 
Simdays  and  legal  public  holidays)  from 
the  date  on  which  toe  appeal  is  received; 
provided  that  the  Director  of  toe  Office 
of  Exceptions  and  Appeals  may  extend 
the  thirty-day  period  upon  a  dptermina- 
tion  that  a  fair  and  equitable  review 
cannot  be  made  within  that  period,  but 
only  if  toe  individual  is  advised  in  writ¬ 
ing  of  toe  reason  for  toe  extension.  The 
notice  of  extension  shall  include  toe 
estimated  date  by  which  a  final  deter¬ 
mination  will  be  issued,  which  shall  not 
be  later  than  toe  sixtieth  day  (excluding 
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Saturdays,  Sundays  and  legal  public  holi¬ 
days)  after  receipt  of  the  appeal  unless 
unusual  circumstances,  as  defined  in 
§  206.7(c)  (2),  are  present. 

(f)  If  the  appeal  is  granted,  that  de¬ 
termination  shall  include  the  specific 
corrections  or  amendments  to  be  made 
and  a  copy  thereof  shall  be  transmitted 
promotly  both  to  the  indiyidual  and  to 
the  Priyacy  Act  Officer  who  issued  the 
Initial  denial.  Upon  receipt  of  that  de¬ 
termination,  the  Priyswjy  Act  OfiBcer 
oromotly  shall  take  the  actions  set  forth 
in  206.6(e)  and  206.8(b). 

(g)  If  the  appeal  is  denied,  the  final 
determination  shall  be  transmitted 
promotly  to  the  indiyidual  and  shall 
state  the  reasons  for  the  denial.  The  no¬ 
tice  of  that  determination  also  shall  in¬ 
clude  the  following  information: 

(1)  The  right  of  the  indiyidual  to  file 
with  the  Office  of  Exceptions  and  Ap¬ 
peals  a  concise  signed  statement  of 
reasons  for  disagreeing  with  the  final 
determination,  receipt  of  which  state¬ 
ment  shall  be  acknowledged  by  the  OfBce 
of  Exceptions  and  Appeals; 

(2)  The  fact  that  any  such  disagree¬ 
ment  statement  filed  by  the  indiyidual 
shall  be  noted  in  the  disputed  record  and 
that  a  copy  of  the  statement  shall  be 
provided  by  the  Privacy  Act  Officer  to 
persons  and  agencies  to  which  the  record 
is  disclosed  subsequent  to  the  date  of 
receipt  of  such  statement; 

(3)  The  fact  that  the  FEA  shall  ap¬ 
pend  to  any  such  disagreement  statement 
filed  by  the  individual  a  copy  of  the  final 
determination  or  summary  thereof  that 
also  will  be  provided  to  persons  and 
agencies  to  which  the  disagreement 
statement  is  disclosed;  and, 

(4)  The  right  of  the  individual  to 
judicial  review  of  the  final  determina¬ 
tion  under  5  U.S.C.  552a(g)  (1)  (A) ,  as 
limited  by  5  U.S.C.  552a(g)  (5). 

(h)  In  deciding  the  appeal,  the  Office 
of  Exceptions  and  Appeals  shall  deter¬ 
mine  whether  the  denial  of  the  request 
was  erroneous  in  fact  or  in  law. 

(i)  H  an  appeal  is  partially  granted 
and  partially  denied,  the  Office  of  Ex¬ 
ceptions  and  Appeals  shall  follow  the  ap¬ 
propriate  procedures  of  this  seption  as 
to  the  records  within  the  grant  and  the 
records  within  the  denial. 

(j)  Although  a  copy  of  the  final  deter¬ 
mination  or  a  summary  thereof  will  be 
treated  as  part  of  the  individual’s  record 
for  purposes  of  disclosure  in  instances 
where  the  individual  has  filed  a  dis¬ 
agreement  statement,  it  will  not  be  sub¬ 
ject  to  correction  or  amendment  by  the 
individual. 

§  206.10  Content  of  systems  of  records. 

(a)  The  FEA  shall  maintain  in  its  rec¬ 
ords  only  such  information  about  an  in¬ 
dividual  as  is  relevant  and  necessary  to 
accomplish  a  purpose  FEA  is  required  to 
accomplish  by  statute  or  by  executive 
order  of  the  President,  unless  ah^ exemp¬ 
tion  to  this  requirement  hM  been*claimed 
by  FEA,  as  provided  in  i§  206.14  and 
206.15,  or  by  another  agency. 

(b)  The  FEA  shall  maintain  no  record 
describing  how  any  individual  eScercises 
rights  guaranteed  by  the  First  Amend¬ 
ment  tmless  expressly  authorized  by 
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statute  or  by  the  individual  about  whom 
the  record  is  maintained  or  unless  perti¬ 
nent  to  and  within  the  scope  of  an 
authorized  law  enforcement  activity. 

(c)  The  PEA  shall  maintain  all  rec¬ 
ords  that  are  used  by  it  in  making  any 
determination  about  any  individual  with 
such  accuracy,  relevance,  timeliness  and 
completeness  as  is  reasonably  necessary 
to  assure  fairness  to  the  individual  in 
such  determination. 

§  206.11  Collection  of  information  by 
FEA  about  an  individual  for  a  sys¬ 
tem  of  records. 

(a)  The  PEA  shall  collect  information, 
to  the  greatest  extent  practicable, 
directly  from  the  subject  individual  when 
the  information  may  result  in  adverse 
determinations  about  an  individual’s 
rights,  benefits  and  privileges  under  Ped- 
ersd  programs,  unless  an  exemption  from 
the  Act  to  this  requirement  has  been 
claimed  by  FEA  as  provided  in  §§  206.14 
and  206.15,  or  by  another  agency. 

(b)  Unless  an  exemption  from  the  Act 
has  been  claimed  by  FEA,  sus  provided  in 
§§  206.14  and  206.15,  or  by  another 
agency,  FEA  shall  inform  each  individual 
whom  it  asks  to  supply  Information  by  a 
statement  on  the  form  or  other  means 
by  which  it  uses  to  collect  the  informa¬ 
tion,  or  on  a  separate  form  that  can  be 
retained  by  the  individual,  of  the  follow¬ 
ing; 

(1)  The  authority  (whether  granted  by 
statute  or  by  executive  order  of  the  Presi¬ 
dent)  that  authorizes  the  solicitation  of 
the  information  and  whether  disclosure 
of  such  information  is  mandatory  or 
voluntary; 

(2)  The  principsd  purpose  or  purposes 
for  which  toe  information  is  intended  to 
be  used; 

(3)  The  routine  uses  that  may  be  made 
of  toe  information,  as  published  in  toe 
Federal  Register  pursuant  to  toe  re¬ 
quirements  of  the  Act;  and 

(4)  The  effect  on  him,  if  any,  of  not 
providing  all  or  any  part  of  toe  requested 
information. 

§  206.12  Public  notice  of  systems  of 
records. 

(a)  (1)  The  PEA  shall  publish  in  toe 
Federal  Register  at  least  annually  a 
notice  of  toe  existence  and  character  of 
each  of  its  system  of  records,  which 
notice  shall  include: 

(i)  The  name  and  location  of  toe 
system; 

(ii)  'The  categories  of  individuals  on 
whom  records  are  maintained  in  toe 
system; 

(iii)  The  categories  of  records  main¬ 
tained  in  toe  system; 

(iv)  Each  routine  use  of  toe  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purpose  of 
such  use,  subject  to  paragraph  (c)  of 
this  section; 

(V)  The  policies  and  practices  of  the 
PEA  regarding  storage,  retrievabillty, 
access  controls,  retention,  and  disposal 
of  the  records; 

(vi)  The  title  and  business  address  of 
the  FEA  official  who  is  responsible  for 
the  system  of  records; 
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(vii)  The  procedures  whereby  an  In¬ 
dividual  can  be  notified  at  his  request  if 
toe  systwn  of  records  contains  a  record 
pertaining  to  him; 

(vlil)  Ihe  procedures  whereby  an  in¬ 
dividual  can  be  notified  af  his  request 
how  he  can  gain  access  to  any  record 
pertaining  to  him  contained  in  the  sys¬ 
tem  of  records,  and  how  he  can  contest 
its  content;  and 

(ix)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

(2)  Notwithstanding  the  requirements 
of  paragraph  (a)(1)  of  this  section,  the 
notice  of  such  systems  of  records  shall 
not  include  toe  Information  in  para¬ 
graphs  (a)  (1)  (vii)-(Ix)  of  this  section 
if  PEA  has  claimed  a  general  or  specific 
exemption  from  the  requirements  of  the 
Act.  as  provided  in  §5  206.14  and  206.15, 
or  such  exmptions  have  been  claimed 
by  another  agency. 

(b)  Copies  of  toe  notices  as  printed  in 
toe  Federal  Register  shall  be  available 
in  toe  FEA  National  Office  and  in  each 
gional  Offices  are  listed  in  5  206.18.  Re¬ 
gional  Offices  are  listed  in  S  205.18.  Re- 
ouests  by  mail  should  be  sent  to  Privacy 
Act  Officer,  Federal  Energy  Administra¬ 
tion,  Washington.  D.C.  20461.  Ihe  first 
copy  will  be  furnished  free  of  charge.  A 
charge  reflecting  the  costs  of  printing 
and  handling  may  be  made  for  each  ad¬ 
ditional  copy. 

(c)  At  least  30  days  (including  Satur¬ 
days.  Sundays,  and  legal  public  holidays) 
prior  to  toe  implementation  of  any  new 
routine  use  of  a  record  in  a  S3^t^  of 
records,  or  at  least  30  dasrs  prior  to  pub¬ 
lication  of  toe  annual  notice  of  such  rou¬ 
tine  uses,  as  provided  in  paragraito 
(a)  (1)  of  this  section.  FEA  shall  publish 
in  toe  Federal  Register  notice  of  any 
new  routine  use  or  intended  routine  use 
of  a  record  in  toe  system  of  records,  and 
shall  provide  an  opportunity  for  inter¬ 
ested  persons  to  submit  written  com¬ 
ments  consisting  of  data,  views,  or  argu¬ 
ments  regarding  such  use  to  FEA. 

§  206.13  Criminal  penalties. 

(a)  The  Act  provides,  in  pertinent 
part,  that:  Any  person  who  loiowingly 
and  willfully  requests  or  obtains  any  rec¬ 
ord  concerning  an  individual  from  an 
agency  under  false  pretenses  shall  be 
guilty  of  a  misdemeanor  and  fined  not 
more  than  $5,000.  (5  U.S.C.  552a(i)  (3) ) 

(b)  A  person  who  falsely  or  fraudu¬ 
lently  attempts  to  obtain  records  undo: 
toe  Act  also  may  be  subject  to  prosecu¬ 
tion  under  such  other  criminal  statutes 
as  18  U.S.C.  494,  495,  and  1001. 

§  206.14  General  exemptions.  [Re¬ 
served] 

§  206.15  Specific  exemptions. 

The  specific  exemptions  determined  to 
be  necessary  and  proper  with  respect  to 
systems  of  records  maintained  by  toe 
FEA,  including  toe  parts  of  each  system 
to  be  exempted,  the  provisions  of  toe  Act 
from  which  they  are  exempted,  and  toe 
justification  for  toe  exemption,  are  as 
follows: 

(a)  (1)  Exempt  under  5  U.S.C.  552a 

(k)(2).  The  S3rstem  of  records  exempt 
and  toe  sections  of  toe  Act  from  which 
they  are  exempted  are: 
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(1)  FEA-6  Personnel  Security  Records 
(only  the  memoranda  identified  as  OSl 
form  DPA  24) ; 

(ii)  PEA-7  Investigative  Report  Rec¬ 
ords  (only  investigative  records  concern¬ 
ing  PEA  employees,  past  and  present). 

(2)  The  foregoing  are  exempted  from 
5  U.S.C.  552a  (c)  (3)  (accoimting  of  dis¬ 
closures),  (d)  (access  to  records),  and 
(e)(1)  (type  of  information  main¬ 
tained).  The  reasons  for  asserting  the 
exemption  are  to  prevent  subjects  of  in¬ 
vestigation  from  frustrating  the  investi¬ 
gatory  process,  to  insure  the  proper  func¬ 
tioning  and  integrity  of  law  enforcement 
activities,  to  prevmt  disclosure  of  inves¬ 
tigative  techniques  and  to  maintain  the 
ability  to  obtain  necessary  information. 

(3)  (i)  Notwithstanding  the  exemp¬ 
tion  from  the  Act’s  requirement  that 
PEA.  upon  request,  provide  an  individ¬ 
ual  information  about  or  access -to  his 
record  or  to  any  information  pertaining 
to  him  that  is  contcdned  in  the  systems 
of  records  identified  in  paragraphs  (a) 

(1)  (i)  and  (ii)  of  this  section,  access 
to  investigatory  materials  compiled  for 
law  enforcement  purposes  shall  be  pro¬ 
vided  to  an  individual  upon  his  request, 
made  in  accordance  with  §  206.3,  if  such 
individual  is  denied  any  right,  privilege, 
or  benefit  that  he  would  otherwise  be 
entitled  by  Pederal  law,  or  for  which  he 
would  otherwise  be  eligible,  as  a  result 
of  the  maintenance  of  such  material, 
except  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the  iden¬ 
tity  of  a  source  who  fun^shed  informa¬ 
tion  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or, 
prior  to  September  27,  1975,  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

(ii)  Waiver  of  exemption.  (A)  PEA 
may,  upon  requefit  filed  in  accordance 
with  §  206.3,  waive  the  exemption  from 
requirement  to  grant  access  with*  respect 
to  any  record  in  the  systems  of  records 
identified  in  paragraphs  (a)  (1)  (i)  and 
(ii)  of  this  section,  subject  to  the  limita¬ 
tion  as  to  records  that  would  reveal  the 
identity  of  certain  sources  as  stated  in 
paragraph  (a)  (3)  (ii)  (B)  of  this  section, 
for  good  cause  shown.  The  exercise  of 
PEA’S  discretion  with  respect  to  waiver 
of  the  exemption  shall  be  final. 

(B)  PEA  may,  upon  request  made  in 
accordance  with  S  206.3,  waive  the  ex¬ 
emption  from  the  requirement  to  grant 
access  with  respect  to  records  identified 
in  paragraphs  (a)  (1)  (i)  and  (ii)  of  this 
section  containing  material  or  informa¬ 
tion  that  would  reveal  the  identity  of  a 
source  who  was  given  an  assurance  of 
confidentiality  if  sufch  source  consents  to 
the  release  of  such  material  or  infor¬ 
mation  to  the  individual,  or  if  PEA  de¬ 
termines  that  such  material  or  infor¬ 
mation  is  not  adverse  or  detrimental  to 
the  individual,  or  for  good  cause  shown. 
The  exercise  of  PEA’s  discretion  with  re¬ 
spect  to  waiver  of  the  exemption  shall 
be  final. 

(b)  (1)  Exempt  under  5  U.S.C.  5S2a 
(k)  (4) .  The  system  of  record  exempt  is — 
PEA-10  Minority  Group  Data  Pile. 


(2)  The  foregoing  is  exemption  from 
5  U.S.C.  552a  (c)  (3)  (accounting  of  dis¬ 
closures)  ,  (d)  (access  to  record) ,  and  (f ) 
(procedures  for  access).  The  system  of 
record  is  used  for  statistical  research  or 
reporting  piuposes  only  and  is  not  used 
in  whole  or  in  part  in  making  any  de¬ 
termination  about  the  rights,  benefits  or 
entitlements  identifiable  with  the  in¬ 
dividual,  except  as  provided  by  section  8 
of  ’ntle  18  of  the  United  States  Code. 

(c)  (1)  Exempt  under  5  V.S.C.  SS2a 
(k)  (5) .  The  system  of  records  exempt 
and  the  sections  of  the  Act  from  which 
they  are  exempted  are; 

(1)  PEA-6  Personnel  Security  Records 
(only  the  memoranda  identified  as  OSI 
form  DPA  24) ; 

(ii)  PEA-7  Investigative  Report  Rec¬ 
ords  (only  investigative  records  oon^ 
ceming  PEA  emifioyees,  past  and 
present) . 

(2)  The  foregoing  are  exempted  from 
5  U.S.C.  552a  (c)  (3)  (accounting  of  dis¬ 
closures),  (d)  (access  to  records),  and 
(e)(1)  (type  of  information  main¬ 
tained)  ;  but  only  to  the  extent  that  the 
disclosure  of  the  investigatory  materials 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  imder  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  prranise  that  the 
identity  of  the  source  would  be  held  in 
confidence.  The  reasons  for  asserting  the 
exemption  are  to  maintain  the  ability  to 
obtain  candid  and  necessary  informa¬ 
tion,  to  fulfill  commitments  made  to 
sources  to  protect  the  confidentiality  of 
information,  to  avoid  endangering  these 
sources  and,  ultimately,  to  facilitate 
proper  selection  or  continuance  of  the 
best  applicants  or  persons  for  a  given 
position  or  contract. 

(3)  Waiver  of  exemption.  PE!A,  may, 
upon  request  made  in  accordance  wi^ 

§  206.3,  waive  the  exemption  from  the 
requirement  to  grant  access  to  records 
identified  in  paragraphs  (c)(1)  (ill)  of 
this  section  (xmtalning  material  or  in¬ 
formation  that  would  reveal  the  identity 
of  a  source  who  was  given  an  assurance 
of  confidentiality  if  such  soxirce  consents 
to  the  release  of  such  material  or  infor¬ 
mation  to  the  individual,  or  if  PEA  deter¬ 
mines  that  such  material  or  information 
is  not  adverse  or  detrimental  to  the  in¬ 
dividual,  or  for  good  cause  shown.  The 
exercise  of  PEA’s  discretion  with  respect 
to  waiver  of  the  ex^nption  shall  be  final. 

§  206.16  «  Fees. 

(a)  The  only  fees  to  be  charged  to  or 
collected  from  an  individual  under  the 
provisions  of  this  part  are  for  copying 
records  at  the  request  of  the  individual. 
The  fee  charged  may  not  exceed  the  di¬ 
rect  cost  of  making  the  copy  (i.e.  print¬ 
ing,  typing,  or  idiotocopy  and  related 
personnel  and  equipment  costs) . 

(1)  No  fees  shall  be  charged  or  col¬ 
lected  for  the  following;  search  for  and 
retrieved  of  the  records  review  of  the  rec¬ 
ords,  copying  by  the  PEA  incid^t  to 
granting  access,  copying  at  the  initiative 
of  the  PEA  wilhoiit  a  request  from  the 
individual,  transportation  of  records  and 
personnel,  and  first  class  postage. 


(2)  It  is  the  policy  of  the  PEA  to  pro¬ 
vide  an  individual  with  one  copy  of  each 
record  corrected  or  emended  pursuant 
to  request  without  charge. 

(3)  As  required  by  the  United  States 
Civil  Service  Commission  in  its  published 
regulations  implementing  the  Act,  the 
PEA  will  charge  no  fee  for  a  single  copy 
of  a  .personnel  record  covered  by  that 
CTommission’s  Government-wide  pub¬ 
lished  notice  of  systems  of  records. 

(b)  ’The  schedule  of  fees  is  as  follows; 

(1)  $0.10  per  each  copy  of  each  page, 
when  the  aggregate  of  fees  for  copying 
is  more  than  $3.00. 

(2)  Por  other  forms  of  copying  and 
other  forms  of  materials  (e.g.,  cassettes, 
computer  materials),  the  direct  cost  of 
the  materials,  personnel,  and  equipment, 
shall  be  charged,  but  only  with  prior 
specific  approval  of  the  person  making 
the  request. 

(c)  The  PEA  may,  upon  application  by 
an  individual,  fumi^  any  records  with¬ 
out  charge  or  at  a  reduced  mte,  if  it  de¬ 
termines  that  such  waiver  or  reduction 
of  fee  is  in  the  public  interest. 

(d)  Requests  for  copies  of  documents 
should  be  addressed  to  Privacy  Act  Of¬ 
ficer.  Pederal  Energy  Administration, 
Washington,  D.C.,  20461,  or  to  the  Pri¬ 
vacy  Act  Officer  at  the  PEA  Regional 
Offices,  at  the  addresses  listed  hi  §  206.18. 

(e)  Payment  should  be  made  by  chedc 
or  money  order  payable  to  the Treasury 
of  the  United  States. 

(f)  Advance  payment  of  all  or  part  of 
the  fee  may  be  required  at  the  discre¬ 
tion  of  the  PEA.  Unless  the  individual 
requesting  the  copies  specifically  states 
that  he  is  willing  to  pay  whatever  fees 
are  assessed  by  PEA  for  meeting  the 
request  or,  alternatively,  specifies  an 
amount  in  excess  of  $25that  he  is  willing 
to  pay  and  which  in  fact  covers  the  an¬ 
ticipated  fees  for  meeting  the  request,  a 
request  that  is  expected  to  Involve  as¬ 
sessed  fees  in  excess  of  $25  shall  not  be 
deemed  to  have  been  received,  for  pur¬ 
poses  of  the  time  periods  specified  in 
§S  206.5(a).  206.7(c)(1)  and  206.9(e). 
until  the  individual  making  the  request 
is  advised  of  the  anticipated  cost,  agrees 
to  bear  it,  and  makes  any  advance  de¬ 
posit  required.  Such  notification  shall 
be  made  by  the  Privacy  Act  Officer 
pronqptly  upon  receipt  of  the  request. 

§  206.17  Exceptions,  exemptions  and 
interpretations,  rulings  and  rule¬ 
making. 

(a)  Applications  for  exceptions,  ex¬ 
emptions  or  requests  for  interpreta¬ 
tions  relating  to  this  part  shall  be 
filed  in  accordance  with  the  proce¬ 
dures  provided  in  Subparts  D,  E  and  P. 
respectively,  of  Part  205  of  this  chapter. 
Rulings  shall  be  issued  in  accordance 
with  the  procedures  of  Subpart  K  of  Part 
205  of  this  chapter.  Rulemakings  shall  be 
undertaken  in  accordance  with  the 
procedures  provided  in  Subpart  L  of  Part 
205  of  this  chapter. 

(b)  As  used  in  this  section,  the  term — 
“Exception”  means  the  waiver  or 

modification  of  the  requirements  of  a 
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regulation,  ruling  or  generally  applicable 
requirement  under  a  specific  aet  of  facts. 

“Exemption'*  means  the  release  from 
the  oblii^tion  to  comply  with  an  entire 
part,  or  subpari  thereof,  of  Part  206  of 
this  chapter. 

“Interpretation"  means  a  written 
statonent  Issued  by  the  FEIA  General 
Counsel,  in  response  to  a  writtem  request, 
that  applies  the  regulations,  rulings,  and 
other  precedents  previously  Issued  by  the 
FEA  to  the  particular  facts  of  a  prospec¬ 
tive  or  completed  act  or  transaction. 

“Ruling"  means  an  ofBcial  interpreta¬ 
tive  statement  of  general  applicability 
Issued  by  the  FEA  General  Counsel  and 
published  in  the  ItoEKAL  Rxgister  that 
applies  the  FEA  regulations  to  a  specific 
set  of  circTunstances. 

Region  1 

Coonectlcut,  Maine.  Maasachusette,  New 
Hampshire,  Rhode  Island,  Vermont; 
Regional  Office,  Federal  Energy  Adminis¬ 
tration,  150  Causeway  Street,  Room  700, 
Boston,  Massachusetts  02114,  (617)  223- 
3701. 

Region  2 

New  J»sey,  New  York,  Puerto  Rico,  Virgin 
Islands;  Reglcmal  Office,  Federal  Energy 
Administration,  26  Federal  Plaza,  Room 
3206,  New  York.  New  York  10007,  (212) 
264-1021. 

Region  3 

Delaware,  District  of  Coliunbla,  Maryland, 
Pennsylvania,  Virginia,  West  Virginia; 
Regional  Office,  Federal  Energy  Adminis¬ 
tration,  Federal  Office  Building,  1421  Cherry 
Street,  Room  1001,  Philadelphia,  Penn¬ 
sylvania  19102,  (215)  507-3890. 

Region  4 

Alabama.  Canal  Zone.  Florida,  Georgia, 
Kentucky,  Mississippi,  Nrath  Carolina, 
South  Carcdlna,  Tennessee;  Regional 
Office,  Federal  Energy  Administration,  1655 
Peachtree  Street,  NK.,  8th  Floor,  Atlanta 
Georgia  30309,  (404)  526-4484. 


Region  10 

Alaska,  Idaho.  Oregon.  Washington;  Regional 
OOlce,  Federal  Energy  Administration,  Fed¬ 
eral  OOloe  Building,  918  Second  Avenue, 
Room  1992,  Seattle.  Washington  98174, 
(206)  442-7280. 

(Rl  Doe.78-86282  Filed  9-36-75;5:27  pm] 


noi  apidlcable.  Accmrdinily,  12  CFR  Part 
261a  is  revised  and  adopted  as  set  forth 
bdow. 

Effective  iate.  This  revised  part  shall 
become  effective  on  Septeodser  2S,  19TB. 

Board  of  Governors  of  the  Federal  Re¬ 
serve  Syston,  S^;>tember  26»  1975. 


Title  12 — Banks  and  Banking 

CHAPTER  It— FEDERAL  RESERVE 
SYSTEM 


SUBCHAPTER  A— BOARD  OF  GOVERNORS 


or  THE  FEDERAt  RESERVE  SYSTEM 


PART  261a— RULES  REGARDING  ACCESS 
TO  AND  REVIEW  OF  PERSONAL  INFOR¬ 
MATION  IN  SYSTEMS  OF  RECORDS 


Privacy  Act  of  1974;  Implementation 


Septembek  26,  1975. 

By  notice  of  proposed  rulemaking  of 
August  22,  1975,  appearing  in  the 
Fedehal  Registee  (40  FR  39830),  the 
Board  of  Governors,  pursuant  to  its  au¬ 
thority  under  the  Privacy  Act  of  1974 
(the  “Act"),  5  U.S.C.  552a,  prcgiosed  to 
amend  Title  12  of  the  Code  of  Federal 
Regulations  by  adding  new  Part  261a, 
which  is  intended  to  implement  the  re¬ 
quirements  of  section  (f)  of  the  Act. 

As  a  result  of  the  Board’s  review  of  the 
proposed  regulation  and  of  comments  re¬ 
ceived  thereon,  some  language  and/or 
procedures  have  been  clarified  and  the 
following  changes  have  been  made  to  the 
proposed  rules. 

(1)  Language  has  been  added  to 
§  261a.3(a)  to  indlcaite  that  a  person  may 
request  notification  mily  of  the  existoace 
of  personal  information  in  a  designated 
system  of  records. 

(2)  Section  261a.3(c)  is  redesignated 
i  26lR3(d)  and  a  new  §  261a.3(c)  is 
added  to  permit  a  person  upon  request  to 
gain  access  to  the  Board’s  accounting  of 
disclosures  made  pursuant  to  the  Act. 


[sEALl  OEirmH  L.  Garwood, 
Assistant  Secretary  of  the  Boord. 

Sec. 

2eia.l  Purpose  and  scope. 

9eia.2  DeOnittons. 

261a.3  Procedures  for  requests  pertaining 
to  Individual  recorda  tn  a  record 
system. 

261a.4  Requirements  for  Identification  of 
Individuals  making  requsats. 

261a.5  Disclosure  of  requested  Information 
to  Individuals. 

861a.6  Special  procedurea  medical  rec¬ 

ords. 

361a.7  Request  for  correction  or  amoid- 
msnt  to  record. 

3eia.8  Agency  review  of  request  for 
amendment  of  record. 

361a.9  Appeal  of  Initial  adverse  determina¬ 
tion  on  correction  or  amendment. 
361a.l0  Disclosure  of  record  to  person  other 
than  individual  to  whom  It  per¬ 
tains. 

2eia.ll  Fees. 

261a.l2  Penalties. 
a61a.l3  Exemptions. 

AuTROBxrr:  5  UJ9.0.  563a:  8  UAG.  662;  8 
UJ3.0. 662. 

§  261a.l  Purpose  and  scope. 

The  purpose  of  this  part  is  to  establish 
regulations  implementing  the  provisions 
of  the  Privacy  Act,  5  UJ3.C,  552a,  with 
regard  to  access  to  and  review  of  per¬ 
sonal  Information  in  systems  of  reemds 
maintained  by  the  Board  of  Governors 
of  the  Federal  Reswve  System 
(“Board”). 

§  261a.2  Definitions. 


Region  S 

Illinois,  Indiana,  Michigan,  Minnesota,  CRilo, 
Wisconsin;  Regional  Office,  Federal  Energy 
Administration,  175  West  Jackson  Street. 
Third  Floor,  Chicago,  Illinois  60604,  (312) 
353-0540. 

Region  6 

Arkansas,  Loxilsiana,  New  Mexico,  Oklahoma, 
Texas;  Regional  Office,  Federal  Energy  Ad¬ 
ministration,  P.O.  Box  35228,  2626  West 
Mockingbird  Lane,  Dallas,  Texas  75235, 
(214)  749-7345. 

Region  7 

Iowa,  Kansas,  Missouri,  Nebraska;  Regional 
Office,  Federal  Energy  Administration,  Fed¬ 
eral  Office  Building,  P.O.  Box  2208, 112  Bast 
13th  Street.  Kansas  City,  Missouri  64142, 
(816)  374-2061. 

Region  8 

Colorado,  Montana,  North  Dakota,  South  Da¬ 
kota,  Utah,  Wyoming;  Regional  Office, 
Federal  Energy  Administration.  Post  Office 
Box  26247,  Belmar  Branch,  1075  South 
Yukon  Street,  Lakewood,  Colorado  80226, 
(303)  234-2420. 

Region  9 

American  Samoa,  Arizona,  California,  Guam, 
Hawaii,  Nevada,  Trust  Territory  of  the 
Pacific  Islands;  Regional  Office,  Federal 
Energy  Administration,  111  Pine  Street, 
Third  Floor,  San  Francisco,  California 


(3)  Sectimi  261a.4  is  amended  by  add¬ 
ing  new  §  261a.4(c),  which  makes  clecu: 
that  no  notarized  statement  attesting  to 
the  identity  of  the  requestor  need  be  sub¬ 
mitted  with  a  request  for  notification  of 
the  existence  of  records  maintained  by 
the  Board. 

(4)  Clarifying  language  is  added  to 
§  261a.5(c)  to  indicate  that  the  requestor 
may  sulunit  a  sftatement  authorizing  the 
presence  of  another  person  in  the  in¬ 
spection  and  discussion  of  personal  infor¬ 
mation  pertaining  to  the  requestor. 

(5)  Section  261a.9(c)  is  amended  by 
adding  language  that  indicates  that  a  re¬ 
questor’s  statement  of  disagreement  with 
the  Board’s  affirmation  of  denial  to 
amend  or  correct  a  record  will  be  pro¬ 
vided  to  other  persons  or  agencies  to 
whom  the  disputed  record  is  disclosed. 

(6)  Section  261a.ll  is  amended  by 
adding  new  S261a.ll(b)  that  provides 
for  the  waiver  of  photocopying  fees  of 
less  than  $2  where  copies  of  records  are 
requested  by  the  person  to  whom  they 
pertain. 

’The  Board  finds  that  further  public 
participation  in  this  rulemaking  process 
is  unnecessary,  and  therefore  the 
relevant  provisions  of  5  n.S.C.  553  requir¬ 
ing  notice  of  proposed  rulonaking  and 


For  the  purposes  of  this  part,  the  fol¬ 
lowing  definitions  shall  app^: 

(a)  The  term  “individual"  means  a 
natural  person  who  is  either  a  cittsen 
of  the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence.  The 
term  “Individual”  includes  the  parent  of 
any  minor  or  the  legal  guardian  of  any 
individual  who  has  been  declared  to  be 
incompetent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  com¬ 
petent  jurisdiction. 

(b)  The  term  “maintain”  also  includes 
Tnftintftin,  collect.  Use,  dlssnninate.  or 
control. 

(c)  The  term  “record”  means  any 
item,  collection  or  grouping  of  informa¬ 
tion  about  an  individual  maintained  by 
the  Board  that  contains  the  Individual’s 
name,  br  the  identifying  number,  symlxd, 
or  other  identifying  particular  assigned 
to  the  individual. 

(d)  'The  term  “systwn  of  records” 
means  a  group  of  any  records  tmder  the 
control  of  the  Board  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 
individual  or  some  Identifying  number, 
symbol  or  other  identifyl^  particular 
assigned  to  the  individual. 

(e)  The  term  “designated  systan  of 
records”  means  a  S3rstem  of  records  that 


'  94111,  (415)  556-7216. 


opportunity  for  public  participatimi  are  has  bear  listed  in  the  Fedeeax.  Reoxstbe 
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pursuant  to  tlie  requirements  of  5  n.8.C. 
552a(e) . 

(f)  'Hie  term  “routine  use^'  means, 
with  respect  to  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  whidi 
is  c(xnpatible  with  the  purpose  for  which 
it  was  collected. 

(R)  The  term  “business  days”  means 
all  days  except  Saturdays.  Sundays,  and 
legal  public  holidays. 

§  261a.3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  Requests  for  notification  of  the 
existence  of  or  for  access  to  personal  in¬ 
formation  in  a  designated  astern  of  rec¬ 
ords  may  be  made  by  the  person  to  whom 
such  information  pertains.  Every  such 
request  shall  be  made  in  writing  and 
shall  specify  that  it  is  made  pursuant  to 
the  Privacy  Act.  Each  request  should 
identify  the  designated  system  of  records 
in  which  the  requested  recwd  is  to  be 
found,  should  reasonably  describe  the 
information  requested  and.  exc^t  as 
provided  in  S  261a.4,  should  include  a 
notarized  statement  attesting  to  the 
identity  of  the  requestor. 

(b)  Requests  made  pursuant  to  para¬ 
graph  (a)  of  this  section  idiall  be  ad¬ 
dressed  to  the  Director  of  the  Division  of 
Personnel,  Board  of  Governors  of  the 
Federal  Reserve  System,  Washington, 
D.C.  20551,  in  the  case  of  records  relating 
to  employment  with  the  Board.  Requests 
for  other  records  should  be  addressed  to 
the  Secretary  of  the  Board,  Board  of 
Governors  of  the  Federal  Reserve  Ssrs- 
tem,  Washington,  D.C.  20551.  Requests 
for  information  pursuant  to  paragraph 

(a)  of  this  section  may  also  be  made  in 
person  during  regular  business  hours  at 
the  o£5ces  of  the  Board  of  Governors  of 
the  Federal  Reserve  System,  Federal  Re¬ 
serve  Building,  20th  and  Constitution 
Avenue,  NW..  Washington,  D.C.  20551. 

(c)  An  individual  making  a  request 
pursuant  to  paragnqih  (a)  of  this  sec¬ 
tion  may  also  include  in  such  request  a 
request  for  the  accounting  reqviired  by 
section  (c)  of  the  Privacy  Act,  5  UJS.C. 
552a,  of  previoxis  disclosxires  of  records 
pertaining  to  such  individual  in  a  des¬ 
ignated  system  of  records. 

(d)  Every  request  made  pursuant  to 
this  section  will  be  acknowledged  or, 
where  practicable,  substantially  re¬ 
sponded  to  within  10  business  days  frcun 
receipt. 

§  261a.4  Requirements  for  identifica¬ 
tion  of  individuals  making  requests, 

(a)  Eiach  request  for  information  made 
pursuant  to  §  261a.3  shall  include  a  no¬ 
tarized  statement  attesting  to  the  iden¬ 
tity  of  the  requestor  except  in  the  fol¬ 
lowing  instances: 

(1)  Where  the  information  requested  is 
otherwise  publicly  available  under  the 
Freedom  of  Information  Act,  5  U.S.C. 
552,  and  the  Board’s  Rules  Regarding 
Availability  of  Information  (12  CFR  Part 
261). 

(2)  Where  the  requestor  makes  writ¬ 
ten  request  for  information  in  person 
and  presents  a  driver’s  license,  birth  cer¬ 
tificate,  employment  identification  card 
or  other  means  of  identification,  sifflcient 
to  establish  his  identity. 

(3)  Where  the  request  is  only  for  no¬ 
tification  of  the  existence  of  records  in  a 


designated  syston  oi  records  pertaining 
to  the  requestor. 

§  261a.5  Disclosure  of  requested  inform 

matkm  to  individnals. 

(a)  Informaticm  requested  pursuant  to 
S  261a.S,  exc^  for  that  compiled  in  rea¬ 
sonable  anticipatitm  oi  a  civil  action  or 
proceeding  or  otherwise  exonpted  tram 
disclosure  as  provided  in  9  261a.l3,  will  be 
made  avallatfie  for  Inspection  and  cow¬ 
ing  during  regular  business  hours  at  tte 
Board’s  offices.  However,  whne  the  re¬ 
quested  information  can  be  disclosed  only 
by  providing  a  copy  of  the  record,  because 
such  record  cannot  reasonably  be  put 
into  a  form  for  Individual  Inspection 
computer  tapes) ,  or  vdiere  ttie  requestor 
may  request  that  copies  of  requested  tn- 
foimation  be  forwarded,  such  informa¬ 
tion  will  be  mailed  to  the  requestw. 
Access  to  or  copies  of  requested  inf  <nma- 
tion  will  be  promptly  provided  after  the 
acknowledgment  as  provided  in  f  261a.3 
(c) ,  unless  good  cause  for  dday  is  com¬ 
municated  to  the  requestor. 

(b)  Fees  fiM-  ccvjying  such  records  wUl 
be  assessed  in  accordance  with  9  261a.ll. 

(c)  The  requestor  of  information  may 
be  accompanied  in  the  inspectkm  and 
discussion  of  that  information  by  a  per¬ 
son  of  the  requestor’s  own  choos^  up(m 
the  submission  by  the  requestor  of  a 
written  and  signed  statement  authoriz¬ 
ing  the  presence  ot  such  pers<m. 

§  261a.6  ^lecial  procedures— medical 
recmds. 

Medical  records  requested  pursuant  to 
9  261a.3  will  be  disclosed  to  the  requestor 
unless  the  disclosure  of  such  records  di¬ 
rectly  to  the  requestor  could,  in  the  Judg¬ 
ment  of  the  oflicial  deemed  respoosible 
for  such  records,  have  an  adverse  ^ect 
upon  the  requests.  In  such  instance, 
such  information  will  be  transnitted  to 
a  licensed  physkdan  named  by  the  re¬ 
questor. 

§  261a.7  Request  for  correction  or 
amendment  to  record. 

(a)  Where  an  individual  bdieves  that 
any  portion  of  a  record  in  a  designated 
system  of  records  used  in  making  adeter- 
mination  about  such  individual  is  not 
accurate,  relevant,  timdy  or  comidete, 
that  individual  may  request  that  such 
record  be  amended  or  corrected.  Such 
request  sdiould  be  submitted  in  writing 
to  the  aivropriate  officer  as  designated 
in  9  261a.3.  Each  request  for  amoidmait 
or  correction  of  a  record  should  idoitl^ 
the  system  of  records  containing  the  rec¬ 
ord  for  which  ammdment  or  correettem 
is  requested,  specify  the  porti<m  of  that 
record  requested  to  be  amoided  or  cor¬ 
rected,  and  describe  the  nature  of  and 
reasons  for  each  requested  amoidmoit 
or  correction.  Additionally,  .each  request 
must  include  a  notarized  statraioit  at¬ 
testing  to  the  identity  of  the  requestor 
except  vdiere  the  request  is  piesoited  in 
person  and  the  requestor’s  identity  may 
thereupon  be  verified. 

(b)  Nothing  in  paragraph  (a)  of  this 
section  shall  permit  collateral  attack 
upon  that  which  has  been  decided  in  a 
previous  judicial,  qxiasi- judicial  or  otho' 
proceeding. 


§  261aA  Agency  review  of  request  for 

amendment  of  record. 

(a)  As  ai^rt^riate,  the  Secretary  of 
the  Board  or  the  Director  of  the  Division 
of  Poaonnd  shall  acknowledge  each  re¬ 
quest  made  pursusmt  to  9  261a.7  within 
10  business  days  of  its  reedpt.  Such  ac¬ 
knowledgment  may  request  additional 
informatitm  necessary  for  a  determina- 
Mnn  of  the  request  for  amendment  or 
conectitm. 

(b)  As  iqipropriate,  the  Secretary  of 
the  Board  or  the  Director  of  the  Divi¬ 
sion  of  Persormd  shall  promptly  review 
each  request  made  pursuant  to  9  261a.7 
in  Uedit  of  the  criteria  of  accuracy,  rele¬ 
vance.  timdiness,  ccunpleteness  and  ne¬ 
cessity  set  forth  in  subsections  (e)(1) 
and  (e)  (5)  of  the  Privacy  Act,  5  U.S.C. 
552a. 

(c)  Upon  completion  of  review  of  each 
request  made  pursuant  to  9  261a.7.  the 
Secretary  of  the  Board  or  the  Director 
of  the  Division  of  Personnel  shall  imme- 
diiddy  inform  the  requestor  of  the  de- 
tenninatiem  to  grant  or  deny  the  re¬ 
quested  amendment  or  correction. 

(d)  Where  any  request  pursuant  to 
9  261a.7  has  been  denied  in  whole  or  part, 
the  requestor  diall  be  advised  of  the  rea- 
sems  therefor,  the  procedure  for  appeal 
of  the  determination  and  the  name,  title 
and  addr^  of  the  official  to  whom  such 
iq^ieal  should  be  directed. 

§  261a.9  Aiqieal  of  initial  adverse  de- 
teimination  on  correction  or  amend¬ 
ment. 

(a)  A  denial  of  a  request  made  pursu¬ 
ant  to  9  261a.7  may  be -appealed  to  the 
Board  ot  Governors  ot  any  official  des¬ 
ignated  by  the  CSiairman  of  the  Board 
of  Governors  within  30  business  days  of 
issuance  notificatiem.  of  denial.  Every 
such  appeal  should  be  made  in  writing 
to  the  official  designated  in  the  letter 
at  initial  denial,  ^ould  q;)ecify  the  pre¬ 
vious  background  of  the  request  and 
should  movide  reasons  why  ^e  initial 
deteiminatioii  should  be  reversed. 

(b)  The  Board  of  Governors  or  such 
official  designated  by  the  Chairman  of 
the  Board  shall  make  a  determination 
with  respect  to  the  review  of  such  tqppeal 
not  later  than  30  business  days  from  its 
receipt.  nniMs  the  reviewing  official  ex¬ 
tends  such  period  for  good  cause  shown. 

(c)  If  the  Board  or  designated  c^cial 
affirms  the  initial  dmial  of  a  request  to 
amend  or  correct  made  pursuant  to 
9  261a.7,  such  determination  shall  be 
(xnmnunlcated  to  the  requestor  together 
with  a  statonent  of  the  reas<Mis  therefore 
and  the  requestor  ^all  be  informed  of 
the  rifiht  judicial  review  of  the  deter¬ 
mination.  The  requestor  may  then  file  a 
ctmeise  statement  setting  forth  disagree¬ 
ment  with  the  affirmation  of  denial  witti- 
in  30  days  of  notification  of  such  deter¬ 
mination  and  such  statement  shall  be 
provided  to  persons  or  other  agencies  to 
whom  the  disputed  record  is  disclosed. 

§  261a.l0  Disclosure  of  record  to  per¬ 
son  other  than  individual  to  whom  it 
pertains. 

(a)  No  reoMd  contained  in  a  desig¬ 
nated  system  of  records  shall  be  disclosed 
to  any  person  or  agency  without  the  prior 
written  cmisent  of  the  Individual  to 


FEDCRAL  lEGISTEt,  VOL  40,  NO.  1 92— THURSDAY.  OCTOBB  2,  1975 


RULES  AND  REGULATIONS 


45619 


whom  the  record  pertains  unless  the  dis¬ 
closure  is  authorized  by  paragraph  (b) 
of  this  section. 

(b)  The  restrictions  on  disclosure  in 
paragraph  (a)  of  this  section  do  not 
apply  to  any  disclosure  (1)  to  those  of¬ 
ficers  and  employees  of  the  Board  who 
have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties;  (2)  that  is  re¬ 
quired  under  the  Freedom  of  Information 
Act  (5  U.S.C.  552) ;  (3)  for  a  routine 
use  listed  with  respect  to  a  designated 
system  of  records;  (4)  to  the  Bureau  of 
the  Census  for  purposes  of  planning  or 
canning  out  a  census  or  survey  or  re¬ 
lated  activity  pursuant  to  the  provisions 
of  title  13  of  the  United  States  Code;  (5) 
to  a  recipient  who  has  provided  the  Board 
with  advance  adequate  written  assurance 
that  the  record  will  be  used  solely  as  a 
statistic£d  research  or  reporting  record, 
and  the  record  is  to  be  tran^erred  in  a 
form  that  is  not  individusdly  identifiable; 
(6)  to  the  National  Archives  of  the 
United  States  as  a  record  that  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalua¬ 
tion  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value;  (7) 
to  another  agency  or  to  an  instrumental¬ 
ity  of  any  governmental  Jmisdlctlon 
within  or  under  the  control  of  the  United 
States  for  a  civil  or  criminal  law  enforce¬ 
ment  activity  if  the  activity  is  author¬ 
ized  by  law,  and  if  the  head  of  the  agency 
or  instrumentality  has  made  a  written 
request  to  the  Board  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought;  (8)  to  a  person  pursuant  to  a 
showing  of  compelling  circumstances  af¬ 
fecting  the  health  or  safety  of  an  in¬ 
dividual  if  upon  such  disclosure  notifica¬ 
tion  is  transmitted  to  the  last  known 
address  of  such  individual;  (9)  to  either 
House  of  Congress,  or,  to  the  extent  of 
matter  within  its  jurisdiction,  any  com¬ 
mittee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcom¬ 
mittee  of  any  such  joint  committee;  (10) 
to  the  Comptroller  General,  or  any  of  his 
authorized  representatives,  in  the  course 
of  the  performance  of  the  duties  of  the 
General  Accounting  Office;  or  (11)  pur¬ 
suant  to  the  order  of  a  court  of  compe¬ 
tent  jurisdiction. 

§261a.ll  Fees. 

(a)  Copies  of  records  requested  pur¬ 
suant  to  §  261a.3  will  be  provided  at  a 
cost  of  8.10  i>er  pwige  for  photocopying  or 
at  a  cost  not  to  exceed  the  direct  cost  of 
printing,  typing  or  otherwise  preparing 
such  copies. 

(b)  Documents  may  be  furnished 
without  charge  where  total  charges  are 
less  than  $2. 

§  261a.l2  Penalties. 

The  Privacy  Act,  5  U.S.C.  552a(l)  (3), 
provides: 

Any  person  who  knowingly  and  willfully 
requests  or  obtains  any  record  concerning  an 
Individual  from  an  agency  under  false  pre¬ 
tense  sbaU  be  guUty  of  a  misdemeanor  and 
fined  not  more  than  $5,000.00. 

§  261a.l3  Exemptions. 

(a)  Pursuant  to  subsection  (k)  of  the 
Privacy  Act,  5  U.S.C.  552a,  the  Board  may 


exempt  certain  portions  of  records  with¬ 
in  designated  systems  of  records  from 
the  requirements  of  the  Privacy  Act,  (in¬ 
cluding  access  to  and  review  of  such  rec¬ 
ords  pursuant  to  tills  part)  if  such  por¬ 
tions  are: 

(1)  Subject  to  the  provisions  of  sec¬ 
tion  552(b)(1)  of  the  Freedom  of  In¬ 
formation  Act  5  U.S.C.  552: 

(2)  InvestigatMT  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  subsection 
(j)  (2)  of  the  Privacy  Act,  5  U.S.C.  552a; 
Provided,  however,  l^at  if  any  individual 
is  denied  any  right,  privilege,  or  ben^t 
that  he  wouid  otherwise  be  entitled  by 
Federal  law,  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  such  material,  such  material 
shall  be  provided  to  such  individual, 
except  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the  iden¬ 
tity  of  a  source  who  fmnished  informa¬ 
tion  to  the  Government  under  an  express 
promise  that  the  identity  (rf  the  source 
would  be  held  in  ccmfidence,  or,  prior  to 
the  effective  date  of  the  Privacy  Act,  5 
U.S.C.  552a,  under  an  implied  prcxnise 
that  the  Identity  of  the  source  would  be 
held  in  confidence: 

(3)  Maintained  in  connection  with 
providing  protective  services  to  the  Presi¬ 
dent  of  the  United  States  or  other  in¬ 
dividuals  pursuant  to  section  3056  of  title 
18  of  the  United  States  Code; 

(4)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records; 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  Information,  but  only  to  the  ex¬ 
tent  that  the  disclosures  of  such  material 
would  reveal  the  Identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  the  Privacy  Act,  5  U.S.C.  552a,  imder 
an  implied  promise  that  the  identity  of 
the  soiurce  would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosiure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examina¬ 
tion  process;  or 

(7)  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  soiree  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  the  Privacy  Act,  5  U.S.C.  552a,  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence. 

(b)  Those  designated  systems  of 
records  which  are  exempt  from  the  re¬ 
quirements  of  this  part  or  any  other  re¬ 
quirements  of  the  Privacy  Act,  5  U.S.C. 
552a,  will  be  indicated  in  the  notice  of 
designated  systems  of  records  published 
by  the  Board. 

(c)  Nothing  in  this  part  shall  allow 
an  individual  access  to  any  informa¬ 


tion  compiled  in  reasonable  anticipation 
of  a  civil  action  or  proceeding. 

[FR  £>00.75-26335  FUed  10-1-7S;8:15  am] 


Title  15— Department  of  Commerce 

SUBTITLE  A— OFFICE  OF  THE 
SECRETARY  OF  COMMERCE 

PART  4b— PRIVACY  ACT 

On  August  5,  1975,  the  Department  of 
Commerce  issued  a  notice  of  proposed 
rulemaking  in  the  Fxochai.  Rxcisrca  (40 
FR  32960-32969),  proposing  to  add  a 
new  Part  4b  to  implement  provisions  of 
the  Privacy  Act  of  1974  (Pub.  L.  93-579, 

88  Stat.  1896).  Interested  persons  were 
invited  to  comment  on  or  before  Septem¬ 
ber  1,  1975.  One  comment  was  received. 
The  comment  submitted  was  given  due 
consideration;  however,  no  changes  have 
been  made  on  the  basis  of  the  comment 
either  because  the  points  offered  are  more 
appropriately  addressed  to  the  Congress 
or  because  the  originally  proposed  regu¬ 
lation  is  considered  to  be  fully  adequate 
to  the  situation  raised  in  the  comment. 
The  introductory  text  to  the  proposed 
rules  remains  intact  except  as  changed 
herein  below. 

Therefore,  after  consideration  of  all 
relevant  materials,  including  the  one 
comment,  the  Department  hereby  adopts 
the  proposed  new  Part  4b  (15  CFR  Part 
4b)  published  on  August  5, 1975,  as  a  final 
regidation,  subject  to  the  following 
amendments  which  are  explained  to  the 
extent  they  are  not  solely  typographical, 
editorial  or  technical  changes:  ^ 

1.  Section  4b.  1(a)  is  amended  by  add¬ 
ing  the  following  sentence  to  the  end  of 
the  section  to  implement  section  552a (n) 
of  the  Act;  “An  individual’s  name  and 
address  will  not  be  sold  or  rented  by  the 
Department  unless  such  action  is  specif¬ 
ically  authorized  by  law;  however,  this 
provision  shall  not  be  construed  to  re¬ 
quire  the  withholding  of  names  and  lul- 
dresses  otherwise  permitted  to  be  made 
public.” 

2.  Section  4b.l(d)(l)  is  amended  to 
read:  “Requests  imder  the  Freedom  of 
informatiem  Act  (5  UB.C.  552)  and  15 
CTPR  Part  4;”. 

3.  Section  4b.l (d)(2)  is  amended  by 
deleting  the  word  “and”  at  the  end  of  the 
section. 

4.  Section  4b.l(d)(3)  is  revised  to 
read :  “Requests  to  correct  a  record  where 
a  grievance  procedure  is  available  to  the 
individual  either  by  regulation  or  by  pro¬ 
vision  in  a  collective  bargaining  agree¬ 
ment  with  the  Department  or  a  unit  of 
the  Department,  and  the  individual  has 
initiate,  or  has  expressed  in  writing  the 
intention  of  initiating,  such  grievance.^' 
procedure.  An  individual  selecting  the 
grievance  procedure  waives  the  use  of  the 
procedures  in  this  peurt  to  correct  or 
amend  a  record;  and,”. 


^Notice  Is  given  that  additional  proposed 
rulemaking  by  the  Department  appears  else¬ 
where  In  this  Issue  of  the  Fsobsai.  Registb 
and  contains  material  relative  to  the  Privacy 
Act  determined  to  require  opportunity  for 
public  comment.  The  text  presented  below  Is 
a  unified  text;  that  Is,  It  Includes  the  pro¬ 
posed  rules,  too,  so  that  the  pubUc  might  re¬ 
view  the  adopted  and  proposed  rules  In  con¬ 
text. 
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to”  in  the  second  sentence,  and  by  delet-  registoed  mail  return  receipt  requested, 
ing  the  words  “has  been  effected”  in  tiw  Tbe  remote  possibility  of  its  records  be¬ 
ing  to  cause  harm,  the  clear  right 

19.  Section  4b.4(f)  (1)  (ii)  is  revised  to  of  an  individual  to  have  access  to  his  or 
read:  “A  document,  preferably  issued  for  her  records  and  the  ability  to  require  a 
particpiation  in  a  Federally  sponstmed  written  refusal  by  the  individual  to  iden- 
program,  bearing  the  individual’s  signa-  tify  a  physician  and/or  psychologist, 
ture  (for  example,  unemplo3nnent  insur-  have  led  the  Department  to  a  simplified 
ance  book,  employer’s  identification  card.  lutx^dure  for  disclosure  to  the  individ- 
national  credit  card,  and  professional,  ual.  ’The  mandatory  ten  day  delay  re¬ 
craft,  or  union  mmbership  card) ;  and,”,  mains  intact  so  registered  mail  delivery 
Avoidance  of  social  security  numbms  of  a  copy  at  no  cost  to  the  individual  is 
wherever  possible  appears  prudent  in  provided  as  a  service  to  the  individual. 

-  29.  Section  4b.6(e)  is  ddeted.  (See 

20.  Election  4b.5(a)  is  corrected  by  ite*“  above.)  ' 

30.  Section  4b.7(c)  is  amended  by  re¬ 
vising  the  second  sentence  to  read:  “A 
request  which  is  not  properly  addressed 
by  tbe  individual  will  not  be  deemed  to 
have  been  ‘received’  for  purposes  of 
mfoamring  time  periods  for  response  un¬ 
til  actual  receipt  by  the  Privacy  Officer.” 

31.  Secthm  4b.7(e)  (4)  is  amended  by 
substituting  the  word  “(iriterion”  for  the 
word  “standard”  in  the  second  sentence. 

32.  Section  4b.7(f)  Is  deleted.  (See 
item  14  above.) 

33.  Section  4b.8(a)  (2)  (i)  is  amended 
by  substitutixig  the  words  “magnetically 
recmded  computer  files”  for  the  words 
“electnmic  data  bank.” 

34.  Section  4b.8(c)  (6)  is  amended  by 
subsituting  the  word  “risk”  for  the  word 
“possibility”. 

35.  Section  4bA(e)  (2)  is  amended  by 
substituting  the  words  “is  part  of  the  offi¬ 
cial  record”  for  “was  compiled”. 

36.  Section  4biKb)  is  amended  by  re¬ 
vising  Uie  fourth  soatence  to  read:  “An 
appeal  which  is  not  properly  addressed 
by  ttie  individual  will  not  be  deemed  to 
have  been  *received’  for  purposes  of 
measuring  the  time  periods  in  this  sec¬ 
tion  unffl  actual  receipt  by  the  Privacy 
Appeals  Officer." 

37.  Section  4b.9(c)  is  amoided  by  de¬ 
leting  “a  cwy  the  original  request  for 
correction  or  amoidment;  a  copy  of  the 
initial  denial;”  firom  the  first  sentence 
njvi  by  adding  “and  all  correspondoxce 
between  the  Privacy  Officer  and  the  re¬ 
quester”  after  the  word  “amended”  in 
the  third  sentence.  Hie  reason  is  to  re¬ 
move  from  the  requester  the  burden  of 
submitting  ccpies  of  materials  already  in 
the  Doiartmait’s  possession. 

38.  Sectitm  4b.9(e)  is  ammded  by 
’  starting  a  new  sentence  with  the  words 
in  the  paraitheses.  dieting  the  paren¬ 
theses,  and  substituting  the  word  “The” 

>  to  the  word  “which”  in  this  newly 
formed  sentence. 

i  39.  Section  ti>.9(g)  is  amended  as 
foUows: 

r  (1)  Adding  “under  the  Act”  after  the 
s  word  “individual”  in  the  first  sentence 
of  “(1)”; 

f  (2)  Ddeting  “identify”  from  the  fourth 
e  sentence  of  “  (2)  ”  and  substituting  ”,  that 
the  purposes  and  uses  to  which  the  state- 
28.  Section  4b.6(d)  is  amended  to  read:  ment  wiU  be  put  are  those  applicable  to 
“If  an  Individual  refuses  in  writing  to  tiie  record  in  which  it  is  noted,  and, 
give  the  names  consents  set  forth  in  (3)  Amending  "fact”  to  read  “facts”  in 

_ _ J _ _  __i  thefirstsentoiceof  “(2)”. 

section  and  the  Department  has  deter-  reason  is  to  satisfy  the  notice  re¬ 

mined  that  disclosure  coiild  have  an  ad-  quirements  of  5  nJ3.C.  552a(e)  (3) .  (See 
verse  effect  upon  the  individual,  the  De-  item  14  above  and  item  40  below) . 
partment  shall  give  the  individual  access  40.  section  4b.9(k)  is  deleted  entirdj 
to  said  records  by  means  of  a  copy,  pro-  urt  “The  provisions  of  paragraihii 


5.  Section  4b.2(b)  (2)  is  amended  to 
read ;  “The  term  ‘unit  of  the  D^yartment’ 
and  ‘umt’  means  the  Office  of  the  Secre-  same  sentence, 
tary  of  Commerce  and  operating  units  of 
the  Department  as  defined  in  Depart¬ 
ment  Organization  Order  1-1,  ‘Missicxi 
and  Organization  of  the  Department  of 
Commerce’  (35  FR  19704,  December  27, 

1970)  ”  and  is  redesignated  5  4b.2(b)  (10) . 

6.  Section  4b.2(b)  (3)  is  redesignated 
§  4b.2(b)(7). 

7.  Section  4b.2(b)  (4)  is  deleted. 

8.  Section  4b.2 (b)(5)  is  redesignated 

S  4b.2(b)  (6) .  light  of  section  6  of  I^b.  L.  93-579. 

9.  Section  4b.2(b)(6)  is  redesignated 

S  4b.2(b)  (3).  changing  the  next  to  last  word  “as”  to 

10.  Section  4b.2(b)  (7)  is  redesignated  “are”. 

S  4b.2(b)  (4) .  21.  SecUcm  4b.5(b)  is  amended  so  that 

11.  Section  4b.2(b)  (10)  is  redesignated  the  second  sentence  reads:  “The  Privacy 

S  4b. 2(b)  (2).  Officer  imtify  the  individual  of  a 

12.  Section  4b.2(b)  (11)  is  redesignated  determination  to  grant  access  pro- 
§4b.2(b)(5),  and  is  amended  to  read:  vide  the  following  information:”. 

“The  term ‘person’ means  any  human  be-  22.  Section  4b.5(g)(l)(i)  is 
ing  and  also  shall  include,  but  not  be  h)  read:  “Hie  record  is  under 

lunited  to,  corporations,  associaticms,  aar-Mnn* 4h  ia  nnH  xh  ia nr cy^tnptby 
partnerships,  trustees,  receivers,  personal  termination  of  another  agency  publish- 
representatives,  and  public  or  private  hig  notice  of  the  system  of  recOTds,  as 
organizations.”  described  in  §4b.3(h) 

13.  Section  4b.3(c)  is  amended  by  sub-  23.  Section  4b.5(g)  (2)  (v)  is 

stituting  the  words  “to  this  part”  for  the  ^  jead*  ••if  stated  to  be  administratively 
word  “hereto”  and  revising  the  fourth  final  within  the  Department,  individ- 
sentence  to  read :  “Copies  also  may  be  ob-  ual’s  right  to  Judicial  review  is  provided 
tained  by  contacting  any  facility  of  the  under  5UJ5.C.  552a(g)  (1) .  as  limited  bs 
Department  which  offers  direct  services  5  xj  S  C  552a(g)  (5)  ” 
to  the  pubUc.”  The  quaUfication  as  to  24.  Section  4b.5(g)(3)  (i)  is 
offerii^  direct  seryi^  to  toe  pubUc  ai^  by  substituting  toe  words  “Assistant  Sec- 
peared  in  proposed  S  4b.4(f )  (1)  (iii) ,  but  retary  for  Administration”  for  toe  wort 
was  inadvertently  omitted  from  this  “Secretary”  in  to^  se(X>nd  fourtt 
section.  ( Also  ^  itoin  17  betow.)  sentences,  and  by  revising  toe  first  sen' 

14.  Section  4b.3(b)  is  amended  as  fol-  tence  to  read:  “As  to  denial  under  para 

graph  (g)  (1)  (i)  to  thiic  section,  two  op 

(1)  To  delete  “(1)  ”  in  toe  first  line;  Jortunities  for  further  consid^tion  u 

(2)  To  delete  entirely  toe  text  of  para-  Available  in  the  alternative.  (1)  U  to 

graphs  (1)  (i)  through  (ix)  and  to  sub-  in#Hvidim.i  nnnteBts  the  application  tli 
stitute  text  which  tracks  toe  content  of  exemption  to  toe  records,  review  proce 
the  approved  official  form  appearing  as  dm-es  in  paragraidi  4b.5(g)  (3)  (11) 
Appendix  D  hereto.  This  new  text  gen-  apply.  (2)  If  the  individual  challenge 
erates  numerous  references  and  cross-  f^e  exonption  itsdf,  toe  procedure  is 
references  in  subsequent  sections.  (See,  petition  for  toe  issuance,  amendment,  c 
for  example,  §  4b.4(f)  (2) ) ;  and,  repeal  of  a  rule  under  5  n.S.C.  553(e). 

(3)  To  delete  entirely,  “(2)  ”  and  “(3)  ”  This  revision  expands  toe  options  avail 

which  are  imnecessary  due  to  toe  content  ahje  to  a  requester, 
of  toe  approved  official  form  appearing  25.  Section  4b.5(g)  (3)  (ID  is  revised  I 
as  Appendix  D  hereto  and  toe  fact  toe  changing  the  first  sentence  to  read:  “/ 
form  will  not  become  part  of  any  system  denial  under  paragriq>fas  (g)  (1)  (ii 
of  records  through  a  requester’s  filing  of  (g)  (d  (jy)  or  (to  the  nTnitpd  extent  pn 
a  disag^ment  statement.  (See  items  39  yjded  in  paragraph  (g)  (3)  (i)  (1)  of  to 
and  40  below.)  section)  (g)(1)  (i).  toe  individual  mi 

15.  Section  4b.3(e)  is  amended  by  sub-  tup  for  review  with  the  responsible  Ib 

tituting  toe  words  “actual  receipt  by”  for  vacy  Appeals  Officer  identified  in  Aj 
toe  words  “forwarding  of  toe  Inquiry”  pendix  B  to  thi»  part,  as  in  tl 

in  the  second  sentence,  and  by  deleting  Privacy  Officer’s  notifio 

toe  words  “has  been  effected”  in  toe  same  tion.”  ’This  revision  takes  account  of  tl 
sentence.  preceding  amendment. 

16.  Section  4b.3(f )  is  amended  by  add-  26.  Section  4b.6(c)  (2)  is  amended 

ing  two  new  sentences  at  toe  end  which  substituting  toe  words  “and/or”  fbr  t 
prescribe  assignment  and  use  of  a  con-  word  “and”. 

trol  number  for  all  requests  xmder  the  27.  Section  4b.6(c)  (3)  is  jMWPndPri 
Act.  Numerous  references  are  added  in  substituting  toe  words  “and/or”  for  t 
subsequent  sections  to  accommodate  toe  word  “and”, 
control  number. 

17.  Section  4b.4(b)  is  amended  by  re¬ 
vising  toe  third  sentence  to  read:  “(toi^es  _ _ 

also  may  be  obtained  by  contacting  any  paragraidis  (c)  (2)  throu^  (4)  of  thi* 
facility  of  toe  Department  which  offers 
direct  services  to  toe  public.”  (See  item 
13  above.) 

18.  Section  4b.4(d)  is  amended  by  sub¬ 
stituting  toe  words  “actual  receipt  by” 
for  toe  words  “forwarding  of  toe  request 
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the  requiremaits  of  5  U.S.C.  552a(e)  (3) 
substi^ted  therefor.  (See  items  14  and 
3d  siIk)V6*) 

41.  Section  4b.l0(a)  is  amended  to 
read;  “The  Department  may  disclose  a 
record  pertaining  to  an  individual  to  a 
person  other  than  the  individual  to 
whom  it  pertains  only  in  the  following 
instances:’*. 

42.  Section  4b.l4(a)  is  amended  by 
identifying  additional  systems  of  records 
containing  material  within  the  5  n.S.C. 
552(k)(l)  national  defense  and  foreign 
policy  exemption.  The  listing  is  amended 
to  read:  “<X>MMERCT:/DIBA-1.  <X)M- 
MERCE/DIBA-2,  (X)MMERC:E/DIBA-3, 
COMMERC^3/NOAA-ll,  COMMERCE/ 
PAT-TM-4,  COMMERCE/PAT-TM-6, 
COMMERCE/PAT-TM-7,  COM¬ 
MERCE  /  PAT  -  TM  -  8,  CX>MMERCE/ 
PAT-TM-9,  CX5MMERCE/DEPT  - 12. 
COMMERCE/DEPT  - 13.  and  COM- 
merc:e/dept-14.’’ 

43.  Section  4b.l4(b)(l)  is  amended  to 
read;  “The  systems  of  records  exempt 
hereunder  appear  in  paragraph  (a)  of 
this  section.  Ihe  claims  for  exonption  of 
COMMERCE/DEPT-12.  COMMERCE/ 
DIBA-1.  and  COMMERCE /NOAA-11 
imder  this  paragraph  are  subject  to  the 
condition  that  the  general  exemption 
claimed  in  paragraph  4b.l3(b)  (3)  of  this 
part  is  held  to  be  invalid.’’ 

44.  Section  4b.l4(b)  (2)  (iv)  is  deleted. 
(See  final  notice  of  systems  of  records  as 
published  by  the  Department  in  the 
Federal  Register.) 

45.  Section  4b.l4(b)  (2)  (v)  is  redesig¬ 
nated  §  4b.l4(b)  (2)  (iv) . 

46.  Section  4b.l4(b)  (2)  (vl)  is  redesig¬ 
nated  S  4b.l4(b)  (2)  (V)  and  is  amended 
to  read:  “Investigative  Records-Persons 
Within  The  Investigative  Jurisdiction  of 
the  Department-COMMERCE/DEPT- 
13;’’. 

47.  Section  4b.l4(b)  (2)  (vil)  is  redesig¬ 
nated  S  4b.l4(b)  (2)  (Vi) . 

48.  Section  4b.l4(b)  (3)  (i)-(v)  are 
amended  by  substituting  the  word 
“CENSUS”  for  the  word  “SESA”. 

49.  Section  4b.l4(b)  (3)  (v)  is  redesig¬ 
nated  §  4b.l4(b)  (3)  (vi).  and  a  new 
§  4b.l4(b)  (3)  (V)  added  to  read;  “Popu¬ 
lation  Census  Personal  Service  Records 
for  1900  and  Subsequent  Decennial 
Censuses  -  (XJMMERCE/CENSUS  -  6; 
and.”. 

50.  Section  4b.l4(b,)  (3)  is  amended  by 
making  the  last  paragraph  read:  ‘"The 
foregoing  are  exempted  from  5  U.S.C. 
552a  (c)  (3).  (d),  (e)(1).  (e)  (4)  (G),.(h). 
and  (I) ,  and  (f ) .  The  reasons  for  as^rt- 
ing  the  exemption  are  to  comply  with  the 
prescription  of  Title  13.  United  States 
Code,  especially  Sections  8  and  9.  relat¬ 
ing  to  prohibitions  against  disclosure, 
and  to  avoid  needless  consideration  of 
those  records  whose  sole  statistical  use 
comports  fully  with  a  basic  purpose 
of  the  Act.  namely,  no  adverse  deter¬ 
minations  may  be  made  from  these  rec¬ 
ords  as  to  any  idoitillable  individual.” 

51.  Section  4b.l4(b)  (4)  (vii)  is 
amended  to  read;  “USMMA  Ship’s  Serv¬ 
ice  Employees-COMMERCE/MA-20;”. 

52.  Section  4b.l4(b)  (4)  (xi)  is  deleted. 

53.  Section  4b.l4(b)  (4)  (xli)  is  re¬ 
designated  §  4b;14(b)  (4)  (xi). 

54.  Section  4b.l4(b)  (4)  (xiii)  is  re¬ 
designated  5  4b.l4(b)(4)(xU),  and  re¬ 


vised  to  read:  “mvestigative  Records- 
Persons  Within  the  Investigative 
Jurisdiction  of  the  Department-COM- 
MERCE/rffiPT-13:  and.”. 

55.  Section  4b.l4(b)  (4)  (xiv)  is  redesig¬ 
nated  §  4b.l4(b>  (4)  (xill) . 

56.  Appendix  A  is  revised,  as  follows : 

(1)  Inserting  immediately  after  the 
listing  for  the  Office  of  the  Secretary  the 
following  listings: 

Bureau  of  Eco-  Special  Assistant  to  the 
nomlc  Analysis.  Director.  BKA.  Tower 
Building.  1401  K 
Street  NW..  Washing¬ 
ton.  D.C.  aooos; 

Biueau  of  the  Cen-  Associate  IMrector  fw 
sus.'  Administration.  Bu¬ 

reau  of  the  Census. 
Federal  BuUding 
3.  Washington. 
D.C.  20233; 

(2)  Revising  the  NOAA  listing  for 
clarity; 

(3)  Changing  NTIS’s  Private  Officer 
and  address  listing  to  read:  “Assistant 
Director  Administratitm.  Sills  Building. 
NTIS,  Springfield.  Virginia  22161”; 

(4)  Changing  the  Office  of  Teleccxn- 
munications’  Privacy  Officer  and  address 
listing  to  read:  '“Administrative  Officer, 
OTEL,  1325  O  Street,  NW.,  Washlngtcm, 
D.C.  20005;”  and, 

(5)  Deleting  the  listing  fcH*  Social  and 
Ectmomic  Statistics  Administratim. 

57.  Appendix  B  is  revised  by  adding 
listings  for  the  Bureau  of  Econmnic 
Analysis  and  for  ihe  Bureau  of  the  C?en- 
sus,  by  dieting  the  listing  for  Social  and 
Economic  Statistics  Administration,  and 
by  modifying  the  addresses  for  NTXS  and 
OTEL. 

58.  Ai^ndix  D,  which  was  “Reserved” 
in  the  proposed  regulations,  has  been 
aiH>roved  by  the  Oflice  of  Management 
and  Budget  and  is  added. 

59.  l^pc^nq^hical  changes  have  been 
effected  throughout. 

These  r^;ulations  are  effective  Sep¬ 
tember  27,  1975.  Since  the  regulations 
must  be  in  effect  on  or  before  such  date 
to  insure  that  procedures  are  availaUe 
for  individuals  seeking  access  to  or  cor¬ 
rection  or  amendment  of  any  record  in  a 
system  of  records,  this  Department  finds 
good  cause  to  waive,  to  the  extent  neces¬ 
sary,  the  requiremoit  of  5  U&C.  553(d) 
that  these  regulations  not  becmne  ^ec- 
tive  until  30  days  after  their  publication. 
Dated;  Septembo*  29,  1975. 

Rogers  M<»ton, 
Secretary  of  Commerce. 

Part  4b  is  added  to  read  as  follows:* 
Sec. 

4b.l  Purpose  and  scc^. 

4ba  Deflnltiona. 

4b.3  Procedures  for  requests  pertaining  to 
Individual  records  In  a  leconl  sys¬ 
tem. 

4b.4  Times,  places,  and  requirements  for 
Identification  of  Individuals 
requests. 

4b.6  Disclosure  at  requested  Information 
to  Individuals. 

4bB  Special  procedures:  medical  recmds. 
4b.7  Request  for  correction  or  amradment 
of  record. 

4ba  Agency  review  of  request  for  correc¬ 
tion  or  amendment  at  record. 

4ba  Appeal  of  initial  adverse  agency  deter¬ 
mination  on  correction  or  amend¬ 
ment. 

*  See  condition  at  note  1. 


4b.l0  Disclosure  at  record  to  person  otber 
than  the  Individual  to  whmn  It  per¬ 
tains. 

4b.ll  Fees. 

4b.l2  Penalties. 

4b.l3  Oeneral  exemptions. 

4b.l4  Specific  exemptions. 

^pendix  A — Officials  to  receive  Inquiries,  re¬ 
quests  for  access  and  requests  for 
correction  or  amendment. 

Appendix  B — Officials  to  receive  appeals  from 
adverse  determination  on  correctlcm 
or  amendment. 

Appendix  C — Systems  at  records  noticed  by 
other  agencies  and  applicable  to  rec¬ 
ords  of  the  Department  and  appli¬ 
cability  of  this  part  thereto. 
Appendix  D — ^Facsimile  of  (ffilclal  form  for  in¬ 
quiries  and  requests. 

AiTTHoaiTT:  5  UJB.C.  652a;  6  VJ3.C.  663; 

5  UB.C.  552;  6  UB.C.  301;  44  UB.C.  3101; 
Reorganization  Plan  No.  6  of  1960. 

§  4b.l  Purpose  and  scope. 

(a)  The  purpose  of  this  part  is  to  es¬ 
tablish  policies  and  procedures  for  imple¬ 
menting  the  Privacy  Act  of  1974  (Piib. 

L.  93-579).  particularly  5  U.S.C.  552a 
as  added  by  the  Act.  ’The  main  objectives 
are  to  facilitate  full  exercise  of  rights 
conferred  on  individuals  imder  the  Act 
and  to  insure  the  protection  of  privacy 
as  to  individuals  on  whom  the  Depart¬ 
ment  maintains  records  in  systems  of  rec¬ 
ords  under  the  Act.  The  Department  ac¬ 
cepts  the  responsibility  to  act  promptly 
and  in  accordance  with  the  Act  upon  re¬ 
ceipt  of  any  inquiry,  request  or  impcfil 
frmn  a  citizen  of  tiie  United  States  or 
an  alien  lawfully  admitted  fcM*  perma¬ 
nent  residmce  into  the  United  States,  re¬ 
gardless  of  the  age  of  the  individual. 
Further,  the  Department  accepts  the  ob¬ 
ligations  to  maintain  only  such  informa¬ 
tion  on  individuals  as  is  relevant  and  nec¬ 
essary  to  the  performance  of  its  lawful 
functitms.  to  maintain  that  information 
with  such  accuracy,  relevancy,  timriiness. 
and  completeness  as  is  reasonably  nec¬ 
essary  to  assure  fairness  in  determlna- 
tiims  made  by  the  Department  about  the 
individual,  to  obtain  Information  from 
the  individual  to  the  extent  practicable, 
and  to  take  every  reasonable  step  to  pro¬ 
tect  that  information  from  unwarranted 
disclosure.  The  Department  will  maintain 
no  record  descrilfing  how  an  Individual 
exercises  rights  guaranteed  by  the  First 
Amendment  unless  expressly  authorized 
by  statute  or  by  the  individual  atout 
whom  the  record  is  maintained  or  unless 
potinent  to  and  within  the  scope  of  an 
authorized  law  enforc^ent  activity.  An 
individual’s  name  and  address  will  not 
be  sold  or  rented  by  the  Department  un¬ 
less  such  action  is  specifically  authorized 
by  law;  however,  this  provisi(m  shall  not 
be  construed  to  require  the  withholding 
of  names  and  addresses  otherwise  per¬ 
mitted  to  be  made  public. 

(b)  This  part  allies  to  all  units  in  the 
Department  in  (u-der  to  assure  the  maxi¬ 
mum  amount  of  imlformity  and  consist- 
«icy  within  the  Department  in  its  imple¬ 
mentation  of  the  Act.  The  units  of  the 
Department  may  promulgate  supple¬ 
mentary  orders  and  rules  not  inomsistent 
with  this  part. 

(c)  The  Assistant  Secretary  for  Ad- 
ministratiim  is  delegated  responslMlity 
for  maintaining  this  part,  for  issuing 
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such  orders  and  directives  internal  to  the 
Department  as  are  necessary  for  full 
compliance  with  the  Act,  and-  for  effect¬ 
ing  publication  of  all  required  notices 
concerning  systems  of  records. 

(d)  Matters  outside  the  scope  of  this 
part  include  the  following : 

(1)  Requests  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552)  and  this 
Part  4; 

(2)  Requests  involving  information 
pertaining  to  an  individual  which  Is  in  a 
record  or  file  but  not  within  the  scope  of 
a  system  of  records  notice  published  in 
the  Federal  Register; 

(3)  Requests  to  correct  a  record  where 
a  grievance  procedure  is  available  to  the 
individual  either  by  regulation  or  by  pro¬ 
vision  in  a  collective  bargaining  agree¬ 
ment  with  the  Department  or  a  unit  of 
the  Department,  and  the  individual  has 
initiate,  or  has  expressed  in  writing  the 
intention  of  initiating,  such  grievance 
procedure.  An  individual  selecting  the 
grievance  procedure  waives  the  use  of  the 
procedures  in  this  part  to  correct  or 
amend  a  record;  and, 

(4)  Requests  for  employee-employer 
services  and  counseling  which  were  rou¬ 
tinely  granted  prior  to  enactment  of  the 
Act,  including,  but  not  limited  to,  test 
calculations  of  retirement  benefits,  ex¬ 
planations  of  health  and  life  insurance 
programs,  and  explanations  of  tax  with¬ 
holding  options. 

(e)  The  selection  of  the  appropriate 
method  for  processing  an  individual’s  re¬ 
quest  for  records  depends  on  the  status  or 
capacity  of  the  individual,  the  wording  of 
the  request  and  the  character  of  the  rec¬ 
ords  requested.  The  Department  antici¬ 
pates  the  following  situations  and  will 
undertake  processing  as  indicated; 

(1)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  only  that  the  re¬ 
quest  is  under  the  Act — ^The  request  will 
be  processed  under  the  Act  and  this  part; 

(2)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  only  that  the 
request  is  under  the  Freedom  of  Infor¬ 
mation  Act — ^The  request  will  be  pro¬ 
cessed  under  the  Freedom  of  Information 
Act  and  the  Department’s  implementing 
regulations  (Part  4  of  this  chapter) ; 

(3)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  that  the  request 
is  under  both  the  Act  and  the  Freedom 
of  Information  Act — ^The  request  will  be 
processed  concurrently  imder  both 
statutes  and  the  Department’s  respective 
implementing  regulations; 

U)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  fails  to  specify  whether  the  re¬ 
quest  is  under  the  Act  or  the  Freed<Mn  of 


(5)  Requester  (i)  is  nothin  Individual 
or  (11)  is  an  individual  but  not  the  ini- 
dividual  to  whom  the  record  pertains -or 
one  asserting  parentage  or  guardianship 
as  permitted  imder  the  Act^The  request 
will  be  processed  under  the  Freedom  of 
Information  Act  and  the  Department’s 
implementing  regjilations  or  under  other 
applicable  procedures. 

§  4]).2  Definitions. 

(a)  All  terms  used  in  this  part  which 
are  defined  in  5  U.S.C.  552a  shall  have 
the  same  meaning  herein. 

(b)  As  used  in  this  part: 

(1)  The  term  “Act”  means  the  “Pri¬ 
vacy  Act  of  1974,”  Pub.  L.  93-579. 

(2)  The  term  “appeal”  means  the  re¬ 
quest  by  an  individual  that  an  initial 
denial  of  a  request  for  correction  or 
amendment  by  that  individual  be  re¬ 
viewed  and  reversed. 

(3)  The  term  “Department”  means  the 
Department  of  Commerce. 

(4)  The  term  “inquiry”  means  either 
a  request  for  general  information  re¬ 
garding  the  Act  and  this  part  or  a  re¬ 
quest  by  an  individual  (or  that  indi¬ 
vidual’s  parent  or  guardian)  that  the 
Department  determine  whether  it  has 
any  record  in  a  system  of  records  which 
pertains  to  that  individual. 

(5)  The  term  “person”  means  any 
human  being  and  also  shall  include  but 
not  be  limited  to,  corporations,  associa¬ 
tions,  partnerships,  trustees,  receivers, 
personal  representatives,  and  public  or 
private  organizations. 

(6)  The  term  “Privacy  Appeals  Offi¬ 
cer”  means  those  officials,  identified  in 
Appendix  B  to  this  part,  who  are  au¬ 
thorized  to  receive  and  act  upon  appeals 
from  an  initial  denial  of  a  request  for 
correction  or  amendment. 

(7)  The  term  “Privacy  Officer”  means 
those  officials,  identified  in  Appendix  A 
to  this  part,  who  are  authorized  to  re¬ 
ceive  and  act  upon  inquiries,  requests 
for  access,  and  requests  for  correction 
or  amendment. 

(8)  The  term  “request  for  access” 
means  a  request  by  an  individual  to  see 
a  record  which  is  in  a  particular  system 
of  records  and  which  pertains  to  that 
individual. 

(9)  The  term  “request  for  correction 
or  amendment”  means  the  request  by 
an  individual  that  the  Department 
change  (either  by  correction,  amend¬ 
ment,  addition  or  deletion)  a  particular 
record  in  a  system  of  records  which  per¬ 
tains  to  that  individual. 

(10)  The  term  “unit  of  the  Depart¬ 
ment”  and  “unit”  means  the  office  of  the 
Secretary  of  Commerce  and  operating 
units  of  the  Department  as  defined  in 
Department  Organization  Order  1-1, 
“Mission  and  Organization  of  the  De- 


’ITie  inquiry  should  be  made  either  in 
person  or  by  mail  addressed  to  the  ap¬ 
propriate  Privacy  Officer  identified  in 
Appendix  A  to  this  part  or  to  the  official 
identified  in  the  notification  procedures 
paragraph  of  the  systems  of  records 
notice  published  in  the  Federal  Register. 

If  an  -individual  believes  the  Department 
maintains  a  record  pertaining  to  that  in¬ 
dividual  but  does  not  know  which  system 
of  records  might  contain  such  a  record 
and/or  which  unit  of  the  Department 
maintains  the  system  of  records,  assist¬ 
ance  in  person  or  by  mail  will  be  provided 
at  the  first  iiddress  listed  in  Appendix  A 
to  this  part.  The  offices  of  Privacy  Of¬ 
ficers  are  open  to  the  public  between  the 
hours  of  9:00  a.m.  and  4:00  p.m.  Monday 
through  Friday  (excepting  holidays) . 

(b)  The  processing  of  inquiries  sub¬ 
mitted  by  mail  will  be  facilitated  if  the 
words  “PRIVACY  ACT  INQUIRY”  ap¬ 
pear  in  capital  letters  on  the  face  of  the 
envelope. 

(c)  The  Department  has  an  official 
form  for  making  inquiries  and  requests, 
a  facsimile  of  which  is  Appendix  D  to 
this  part.  Its  use  is  urged.  (Copies  may  be 
obtained  by  contacting  any  of  the  of¬ 
ficials  in  Appendix  A  to  this  part.  Copies 
also  may  be  obtained  by  contacting  any 
facility  of  the  Department  which  offers 
direct  services  to  the  public.  Please  con¬ 
sult  your  telephone  directory  under  the 
listing  “United  States  Government — 
Commerce  Depmrtment.” 

(d)  If,  for  some  reason,  an  individual 
is  unable  to  use  the  Dep>artnient’s  official 
form,  the  letter  should  bear  the  words 
“PRIVACY  ACT  INQUIRY”  in  capital 
letters  at  the  top.  If  the  Inquiry  is  for 
general  information  regarding  the  Act 
«nd  this  p>art,  no  particular  information 
is  required.  If  the  inquiry  is  a  request 
that  the  Department  determine  whether 
it  has,  in  a  given  system  of  records,  a 
record  which  i)ertains  to  the  individual, 
the  following  informati(m  should  be  sub¬ 
mitted: 

(1)  Name  of  individual  whose  record 
is  sought; 

(2)  Individual  whose  record  is  sought 
is  either  a  U.S.  citizen  or  an  alien  law¬ 
fully  admitted  for  permanent  residence; 

(3)  Identifying  data  that  will  help  lo¬ 
cate  the  record  (for  example,  maiden 
name,  occupational  license  number, 
p)eriod  or  place  of  employment,  etc.); 

(4)  Record  sought,  by  description  and 
by  record  ssrstem  name,  if  known; 

(5)  Action  requested  (that  is,  send  in¬ 
formation  on  how  to  exercise  rights 
under  the  Act;  does  requested  record 
exist;  access  to  request^  record;  or 
copy  of  requested  record) ; 

(6)  Copy  of  court  guardianship  order 
or  minor’s  birth  certificate^  as  provided 
in  §  4b.4(f)  (3),  but  only  if  requester  is 


Information  Act  or  both — ^The  Depart¬ 
ment  will  respond  to  the  requester  and 
ask  for  clarification  of  the  requester’s 
intention  as  to  processing.  The  request 
will  not  be  deemed  to  have  been  “re¬ 
ceived”  for  purposes  of  measuring  time 
periods  for  respwnse  until  the  clarifica¬ 
tion  actually  has  been  received  by  the 
appropriate  official  of  the  Department; 
and. 


partment  of  Commerce”  (35  FR  19704, 
December  27, 1970) . 

§  4b.  3  Procedures  for  inquiries  pertain¬ 
ing  to  individual  records  in  a  record 
system. 

(a)  Any  individual,  regardless  of  age, 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  p)ermanent 
residence  into  the  United  States  may 
submit  an  inquiry  to  the  Pep>artment. 


guardian  or  piarent  of  individual  whose 
record  is  sought; 

(7)  Requester’s  name  (printed),  sig¬ 
nature,  address  and  telephone  number 
(optional) ; 

(8)  Date;  and, 

(9)  Certification  of  request  by  notary 
or  other  official,  but  only  if  (i)  request 
is  for  notification  that  requested  record 
exists,  for  access  to  requested  record  or 
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for  copy  of  requested  record;  (11)  record 
is  not  available  to  any  person  under 
5  U.S.C.  552;  and  (ill)  requester  does  not 
appear  before  an  employee  of  the  De¬ 
partment  for  verification  of  identity. 

The  Department  reserves  the  right  to 
require  compliance  with  the  identifica¬ 
tion  procedures  appearing  at  §  4b.4(f) 
where  circumstances  warrant. 

(e)  Any  inquiry  which  is  not  addressed 
as  specified  in  paragraph  (a)  of  this 
section  or  which  is  not  marked  as  speci¬ 
fied  in  paragraphs  (b)  and  (d)  of  this 
section  will  be  so  addressed  and  marked 
by  Department  personnel  and  forwarded 
immediately  to  the  responsible  Privacy 
Oflacer.  An  inquiry  which  is  not  properly 
addressed  by  the  individual  will  not  be 
deemed  to  have  been  “received”  for  pur¬ 
poses  of  measuring  time  periods  for  re¬ 
sponse  until  actual  receipt  by  the  Pri¬ 
vacy  Officer.  In  each  instance  when  an 
inquiry  so  forwarded  is  received,  the 
Privacy  Officer  shall  notify  the  individ¬ 
ual  that  his  or  her  inquiry  was  improp¬ 
erly  addressed  and  the  date  when  the 
inquiry  was  received  at  the  proper 
address. 

(f)  (1)  Each  inquiry  received  shall  be 
acted  upon  prMnptly  by  the  responsible 
Privacy  Officer.  Every  effort  will  be  made 
to  respond  within  ten  days  (excluding 
Saturdays,  Sundays  and  holidays)  of  the 
date  of  receipt.  If  a  response  cannot  be 
made  within  ten  da3^,  the  Privacy  Of¬ 
ficer  shall  send  an  acknowledgment  dur¬ 
ing  that  period  providing  information  on 
the  status  of  the  inquiry  and  asking  for 
such  further  information  as  may  be  nec¬ 
essary  to  process  the  inquiry.  The  first 
correspondence  sent  by  the  Privacy  Of¬ 
ficer  to  the  requester  shall  contain  the 
Department’s  control  number  assigned 
to  the  request,  as  well  as  a  note  that  the 
requester  ^ould  use  that  number  in  all 
future  contacts  in  order  to  facilitate 
processing.  The  Department  shall  use 
that  control  number  in  all  subsequent 
correspondence. 

(2)  If  the  Privacy  Officer  fails  to  send 
an  acknowledgment  within  ten  days,  as 
provided  above,  the  requester  may  ask 
the  Privacy  Appeals  Officer,  identified  in 
Appendix  B  to  this  part,  to  take  correc¬ 
tive  action.  No  failure  of  a  Privacy  Of¬ 
ficer  to  send  an  acknowledgment  shall 
confer  administrative  finality  for  pur¬ 
poses  of  judicial  review. 

(g)  An  individual  shall  not  be  required 
to  state  a  reason  or  otherwise  justify  his 
or  her  inquiry. 

(h)  Special  note  should  be  taken  of  the 
fact  that  certain  agencies  are  responsible 
for  publishing  notices  of  systems  of  rec¬ 
ords  having  CSrovemment-wide  applica¬ 
tion  to  other  agencies,  including  the  De¬ 
partment.  The  agencies  known  to  be  pub¬ 
lishing  these  general  notices  and  the 
types  of  records  covered  therein  appear 
in  Appendix  C  to  this  part.  These  general 
notices  do  not  identify  the  Privacy  Of¬ 
ficers  in  the  Department  to  whom  inquir¬ 
ies  should  be  presented  or  mailed.  The 
provisions  of  this  section,  and  particu¬ 
larly  paragrsqjh  (a)  of  this  section, 
should  be  followed  in  making  inquiries 
with  respect  to  such  records.  Such  rec¬ 


ords  in  the  Department  are  subject  to 
the  provisions  this  part  to  the  extent 
indicated  in  Appendix  C  to  this  part.  The 
exemptions,  if  any,  determined  by  the 
agency  publishing  a  general  notice  shall 
be  invoked  and  i^pUed  by  the  Depart¬ 
ment  after  consultation,  as  necessary, 
with  that  other  agency. 

§  4b.4  Times,  places,  and  requirements 
for  identification  of  individuals  mak> 
ing  recpiests  for  access. 

(a)  Any  individual,  regardless  of  age, 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  perma¬ 
nent  residence  into  the  United  States 
may  submit  a  request  for  access  to  rec¬ 
ords  to  the  Department.  The  request 
should  be  made  either  in  person  or  by 
mail  addressed  to  the  responsible  Privacy 
Officer  identified  in  Appendix  A  to  this 
part.  The  offices  of  Privacy  Officers  are 
open  to  the  public  between  the  hours  of 
9:00  a.m.  and  4:00  pjn.  Monday  through 
Friday  ^excluding  holidays) . 

(b)  The  Department  has  an  official 
form  for  making  requests,  a  facsimile  of 
which  is  Appendix  D  to  this  part.  Its  use 
is  urged.  Copies  may  be  obtained  by  con¬ 
tacting  any  of  the  officials  listed  in  Ap¬ 
pendix  A  to  this  part.  Copies  also  may  be 
obtained  by  contacting  any  facility  of  the 
Department  which  offers  direct  services 
to  the  public.  Please  consult  your  tele¬ 
phone  directory  imder  the  listing  “United 
States  Government — Commerce  Depart¬ 
ment.” 

(c)  The  processing  of  requests  sub¬ 
mitted  by  mail  will  be  facilitoted  if  the 
words  “PRIVACY  ACT  REQUEST”  ap¬ 
pear  in  capital  letters  on  the  face  of  the 
envelope.  If,  for  some  reason,  an  individ¬ 
ual  is  unable  to  use  the  Department’s 
official  form  the  letter  diould  bear  the 
words  “PRIVACY  ACT  REQUES’T”  in 
capital  letters  at  the  top. 

(d)  Any  request  which  is  not  addressed 
as  specified  in  paragraph  (a)  of  this  sec¬ 
tion  or  which  is  not  marked  as  specified 
in  paragraph  (c)  of  this  section  will  be 
so  addressed  and  marked  by  Department 
personnel  and  forwarded  imme^tely  to 
the  responsible  Privacy  Officer.  A  request 
which  is  not  properly  addressed  by  the 
individual  will  not  be  deoned  to  have 
been  “received”  for  purposes  of  measur¬ 
ing  time  periods  for  response  until  ac¬ 
tual  receipt  by  the  Privacy  Officer.  In 
each  insUmce  when  a  request  so  for¬ 
warded  is  received,  the  Privacy  Officer 
shall  notify  the  individual  that  his  or  her 
request  was  improperly  addressed  and 
the  date  when  ^e  request  was  received 
at  the  proper  address. 

(e)  If  the  request  follows  inquiry  im¬ 
der  S  4b.3  in  connection  with  which  the 
individual’s  identity  was  established  by 
the  Department,  the  individual  need  only 
indicate  the  record  to  which  access  is 
sought,  give  the  Departmmt  control 
niunber  assigned  to  the  request,  and  sign 
and  date  the  request.  If  the  request  is 
not  precede  by  an  inquiry  imder  section 
4b..  the  procedures  of  either  S  4b.3(c)  or 
§  4b.3(d)  of  this  part  should  be  fcdlowed. 

(f)  The  requirements  for  identifica¬ 
tion  of  individuals  seeking  access  to  rec¬ 
ords  are  as  follows: 


(1)  /n  person.  Each  individual  making 
a  request  in  person  shall  be  required  to 
present  ^tisfactory  proof  of  identity. 

The  means  of  proof,  in  the  order  of  pre¬ 
ference  and  priority,  are: 

(i)  A  document  bearing  the  individ¬ 
ual’s  photograph  (for  exanjiple,  driver’s 
Ucense,  passport  or  military  or  civilian 
identification  card) ; 

(ii)  A  document,  preferably  issued  for 
participation  in  a  Federally  sponsored 
program,  bearing  the  individual's  signa¬ 
ture  (for  example,  unemployment  insur¬ 
ance  book,  employer’s  identification  card, 
national  credit  card  and  professional, 
craft  or  union  membership  card) ;  and, 

(iii)  A  document  bearing  neither  the 
photograph  nor  the  signature  of  the  in¬ 
dividual.  preferably  issued  for  participa¬ 
tion  in  a  Federally  sponsored  program 
(for  example,  Medicaid  card). 

In  the  event  the  individual  can  provide 
no  suitable  documentation  of  identity, 
the  Department  will  require  a  signed 
statement  asserting  the  individual’s 
identity  and  stipulating  that  the  individ¬ 
ual  understands  the  penalty  provisicm  of 
5  U.S.C.  552a(i)  (3)  recited  in  §  4b.l2(a) . 
For  the  convenience  of  the  public,  and  in 
addition  to  the  Privacy  Officers  listed  in 
Appendix  A  to  this  part,  most  facilities 
which  are  open  to  the  public  and  oper¬ 
ated  by  the  Department  outside  Metro¬ 
politan  Washington,  D.C.  have  employees 
authorized  to  determine  the  identity  of 
an  individual.  However,  such  employees 
are  not  authorized  to  take  any  other  ac¬ 
tion  with  respect  to  a  request  exc^t  to 
transmit  the  request  to  the  responsible 
Privacy  Officer.  In  order  to  avoid,  any  un¬ 
warranted  disclosure  of  an  individual’s 
records,  the  Department  reserves  the 
right  to  determine  the  adequacy  of  proof 
of  identity  offered  by  any  individual,  par- 
ticularhr  when  the  request  involves  a 
sensitive  record. 

(2)  Not  in  person.  If  the  individual 
making  a  request  does  not  ai^ar  in  per¬ 
son  before  a  Privacy  Officer  or  other  em¬ 
ployee  authorized  to  determine  identity, 
a  certificate  of  a  notary  public  or  equiva¬ 
lent  nfficer  onpowered  to  administer 
oaths  must  accompany  the  request  un¬ 
der  the  circumstances  prescribed  in 
§4b.3(d)(9).  ’The  Department’s  official 
form  for  requests  contains  a  certificate. 
If,  for  some  reason,  the  individual  is  un¬ 
able  to  use  the  official  form,  the  certifi¬ 
cate  within  or  attached  to  the  letter  must 
be  substantially  in  accord  with  the  fol¬ 
lowing  text: 

city  of  _ _ 

County  of  _ _ _ _ _ _ :88 

(Name  of  Individual),  who  affixed  (his) 
(her)  slgnatiure  below  In  my  presence,  came 
before  me,  a  (title) ,  in  and  fw  the  ^brssald 

County  and  State,  this  _  day  of 

- -  19 — ,  and  establlsbed  (his) 

(her)  Identity  to  my  satisfaction. 

My  commission  expires _ _ _ 

(Signature) 

(3)  Parents  of  minors  and  legal  guard- 
tans.  An  individual  acting  as  the  parent 
of  a  minor  or  the  legal  guardian  of  the 


FEDHAl  REGISTEK,  VOL  40,  NO.  1 92— THIWSOAY,  OCTOBER  2,  1975 


45624 


RUliS  AND  REGUtATiONS 


FEDERAL  REGISTER,  VOL.  40,  NO.  1 92— THURSDAY,  OCTOBER  2,  1975 


petition  shall  be  lUe4  ^th  the  Assistant 
Secretary  for  Administration.  If  Ute  ex¬ 
emption  was  determined  by  another 
agency,  referred  to  in  §  4b.3(h),  the  De-  j, 
partment  will  provide  the  individual  witb- 
the  name  and  address  of  the  other  agency 
and  any  relief  souedit  by  the  individual 
shall  be  that  provided  by  tl^e  regulations 
of  the  other  agency.  Within  the  Depart¬ 
ment,  no  such  denial  is  adminisixatively 
final  until  such  a  petition  has  been  filed 
by  the  individual  and  disposed,  of  on  the 
merits  by  the  Assistant  Secretary  for 
Administration. 

(ii)  As  to  denial  imder  paragraphs  (g) 

(1)  (ii),  (g)  (1)  (iv)  of  this  section  or  (to 
the  limited  extent  provided  in  paragraph 

(g)  (3)  (i)  (A)  of  this  section)  paragraph 
(g)  (1)  (i) ,  the  individual  may  file  for  re¬ 
view  with  the  responsible  Privacy  Ap¬ 
peals  Officer  identified  in  Appendix  B  to 
this  part,  as  indicated  in  the  Privacy 
Officer’s  initial  denial  notification.  The 
procedures  appearing  in  §  4b.8  shall  be 
followed  by  both  the  individual  and  the 
Department  to  the  maximum  extent 
practicable. 

(lii)  As  to  denial  imder  p^ragrap^  (g) 

(1)  (iii)  of  this  section,  no  further  ad¬ 
ministrative  consideration  within  the 
Department  is  available  because  the 
denial  is  not  administratively  flna.i  until 
expiration  of  the  time  period  indicated 
in  §  4b.6(a) . 

(h)  If  a  request  is  partially  granted 
and  partially  denied,  the  Privacy  Officer 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  4b.6  Special  procedures :  Medical  rec¬ 
ords. 

(a)  No  response  to  any  request  for  ac¬ 
cess  to  medical  records  by  an  individual 
will  be  issued  by  the  Privacy  Officer  for  a 
period  of  seven  days  (excluding  Satur¬ 
days,  Sundays  and  holidays)  from  the 
date  of  receipt. 

(b)  The  Department  has  published  as 
a  routine  use,  for  all  systems  of  records 
containing  medical  records,  consultations 
with  an  individual’s  physician  or  psy¬ 
chologist  if,  in  the  sole  judgment  of  the 
Department,  disclosure  could  have  an  ad¬ 
verse  effect  upon  the  individual.  The 
mandatory  waiting  period  set  forth  in 
paragraph  (a)  of  this  section  fill  permit 
exercise  of  this  routine  use  in  appropri¬ 
ate  cases.  The  Department  will  pay  no 
cost  of  any  such  consultation. 

(c)  In  every  case  of  a  request  by  an 
individual  for  access  to  medical  records, 
the  Privacy  Officer  shall: 

(1)  Inform  the  individual  of  the  wait¬ 
ing  period  prescribed  in  paragraph  (a) 
of  this  section; 

(2)  Obtain  the  name  and  address  of 
the  individual’s  physician  and/or  psy¬ 
chologist,  if  the  individual  consents  to 
give  them; 

(3)  Obtfun  specific,  written  consent 
for  the  Department  to  consult  the  in¬ 
dividual’s  physician  and/or  psychologist 
in  the  event  that  the  Department  be¬ 
lieves  such  consultation  is  advisable,  if 
the  individual  consents  to  give  such  au¬ 
thorization: 
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written  consent  for 
the  jt<)rProvide  the  medical 

r^q$^;^,;bq.^tii^4i^)dduars  physician  or 
psychol(^t  in  the  event  that  the  JJe- 
partnic^  belieyei;  access  to  the  record;  by 
tbe 'individual,^  effected  under  the 
guidance  of  the  individual’s  physician  or 
psychologist,  if  the  individual  consents 
to  give  such  authorization;  and. 

(5)  Forward  the  individual’s  medical 
record  to  the  Department’s  medical  of¬ 
ficer  for  review  and  a  determination  on 
whether  consultation  with  or  transmittal 
of  the  medical  records  to  the  individ¬ 
ual’s  physician  or  psychologist  is  war¬ 
ranted.  If  the  consultation  with  or  trans¬ 
mittal  of  such  records  to  the  individual’s 
physician  or  psychologist  is  determined 
to  be  warrant^,  the  Department’s  med¬ 
ical  officer  shall  so  consult  or  transmit 
Whether  or  not  such  a  consultation  or 
transmittal  occurs,  the  Department’s 
medical  officer  shall  provide  instruction 
to  the  Privacy  Officer  regarding  the  con¬ 
ditions  of  access  by  the  individual  to  his 
or  her  medical  records. 

(d)  If  an  individual  refuses  in  writing 
to  give  the  names  and  consents  set  forth 
in  paragraphs  (c)  (2)  through  (4)  of  this 
section  and  the  Department  has  deter.' 
mined  that  disclosure  could  have  an  ad¬ 
verse  effect  upon  the  individual,  the  De¬ 
partment  shall  give  the  individual  access 
tc^said  records  by  means  of  a  copy,  pro¬ 
vided  without  cost  to  the  requester,  sent 
registered  mail  return  receipt  requested. 

§  4b.7  Request  for  correction  or  amend¬ 
ment  to  record. 

(a)  Any  individual,  reg£u*dless  of  age. 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  permanent 
residence  into  the  United  States  may  sub¬ 
mit  a  request  for  correction  or  amend¬ 
ment  to  the  Department.  ’Ihe  request 
should  be  made  either  in  person  or  by 
mail  addressed  to  the  Privacy  Officer 
who  processed  the  indlvlduars  request  for 
access  to  the  record,  and  to  whom  is  dele¬ 
gated  authority  to  make  initial  deter¬ 
minations  on  requests  for  correction  or 
amendment.  The  offices  of  Privacy  Of¬ 
ficers  are  open  to  the  public  between  the 
hours  of  9:00  a.m.  and  4:00  pm.  Monday 
through  Friday  (excluding  holidays) . 

(b)  The  processing  of  requests  sub¬ 
mitted  by  mail  will  be  facilitated  if  the 
words  “PRIVACY  ACT  REQUEST’’  ap¬ 
pear  in  capital  letters  on  the  face  of  the 
envelope.  If,  for  some  reason,  the  in¬ 
dividual  is  unable  to  use  the  Depart- 
moit’s  official  form,  the  letter  should 
bear  the  words  “PRIVACY  ACT  RE¬ 
QUEST’’  in  capital  letters  at  the  top. 

(c)  Any  request  which  is  not  ad¬ 
dressed  as  specified  in  paragraph  (a)  of 
this  section  or  which  is  not  marked  as 
specified  in  paragraph  (b)  of  this  sec¬ 
tion  will  be  so  addressed  and  marked  by 
Departm^it  pertonnel  and  forwarded 
immediately  to  the  responsible  Privacy 
Officer.  A  request  which  is  not  properly 
addressed  by  the  individual  will  not  be 
deemed  to  have  been  “received”  for  pur¬ 
poses  of  measuring  time  periods  for  re¬ 
sponse  until  actual  receipt  by  the  Privacy 
Officer.  In  each  instance  when  a  re¬ 
quest  so  forwarded  is  received,  the  Pri- 
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vacy  Officer. shell  iiiotify  the  individual 
that  his  ueauest  was  improperly 

addressechMadi  tlgte  date  when  the  request 
was  received  at  the  proper  address. 

(d)  Since. the  request,  in  all  cases,  will 
follow  a  request  for  access  under  §  4b.5, 
the  individual’s  identity  will  be  estab¬ 
lished  by  his  or  her  signature  on  the  re¬ 
quest  and  use  of  the  Department  control 
number  assigned  to  the  request. 

(e)  A  request  for  correction  or  amend¬ 
ment  should  include  the  following: 

(DA  specific  identification  of  the  rec¬ 
ord  sought  to  be  corrected  or  amended 
(for  example,  description,  title,  date, 
paragraph,  sentence,  line  and  words); 

(2)  The  specific  wording  to  be  deleted, 
if  any  ; 

(3)  ’The  specific  wording  to  be  inserted 
or  added,  if  any,  and  the  exact  place  at 
which  to  be  inserted  or  added;  smd, 

(4)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  with 
all  available  supporting  dociunents  and 
materials  which  substantiate  the  state¬ 
ment.  The  statement  should  identify  the 
criterion  of  the  Act  being  inv(^ed,  that 
is,  whether  the  information  in  the  record 
is  unnecessary,  inaccurate,  irrelevant, 
untimely  or  incomplete. 

§  4b.8  Agency  review  of  request  for  cor¬ 
rection  or  amendment  of  record. 

(a)(1)  (i)  Not  later  than  ten  days 
(excluding  Saturdays,  Sundays  and 
holidays)  after  receipt  of  a  request  to 
correct  or  amend  a  record,  the  Privacy 
Officer  shall  send  an  acknowledgment 
providing  an  estimate  of  time  within 
which  action  will  be  taken  on  the  re¬ 
quest  and  asking  for  such  further  in¬ 
formation  as  may  be  necesssur  to  proc¬ 
ess  the  request.  The  estimate  of  time 
may  take  into  account  unusual  circum¬ 
stances  as  described  in  §4b.S(a).  No 
acknowledgment  wUl  be  sent  if  the  re¬ 
quest  can  be  reviewed,  processed  and  the 
individual  notified  of  the  results  of  re¬ 
view  (either  compliance  or  denial)  with¬ 
in  the  ten  days.  Requests  filed  in  person 
will  be  acknowledged  in  writing  at  the 
time  submitted. 

(ii)  If  the  Privacy  Officer  fails  to 
send  the  acknowledgment  within  the  ten 
days,  as  provided  above,  the  requester 
may  ask  the  responsible  Privacy  Appeals 
Officer,  identified  in  Appendix  B  to  this 
p>art,  to  take  corrective  action.  No  failure 
of  a  Privacy  Officer  to  send  an  acknowl¬ 
edgment  ^all  confer  administrative 
finality  for  purposes  of  judicial  review. 

«(2)  Promptly  after  acknowledging 
receipt  of  a  request,  or  after  receiving 
such  further  information  as  might  have 
been  requested,  or  after  arriving  at  a 
decision  within  the  ten  days,  the  Privacy 
Officer  shall  either : 

(i)  Make  the  requested  correction  or 
amendment  and  advise  the  individual 
in  writing  of  such  action,  providing 
either  a  copy  of  the  corrected  or 
amended  record  or  a  statement  as  to  the 
means  whereby  the  correction  or  amend¬ 
ment  was  effected  in  cases  where  a  cmiy 
cannot  be  provided  (for  example,  era¬ 
sure  of  information  from  a  record  main¬ 
tained  only  in  an  magnetically  recorded 
computer  files) ;  or. 
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(iii  Inform  the  individual  in  writing 
that  his  or  her  request  is  denied  and 
provide  the  following  information: 

(A>  The  Privacy  Officer’s  name  and 
title  or  position; 

(B)  The  date  of  the  denial; 

(C)  Tlie  reasons  for  the  denial,  includ¬ 
ing  citation  to  the  appropriate  sections 
of  the  Act  and  this  part;  and, 

(D)  The  procedures  for  appeal  of  the 
denial  as  set  forth  in  §  4b.9,  including 
the  name  and  address  of  the  responsible 
Privacy  Appeals  Officer  from  Appendix 
C  to  this  part. 

The  term  “promptly”  in  this  subsection 
means  within  thirty  days  (excluding 
Saturdays,  Sundays  and  holidays).  If 
the  Privacy  Officer  cannot  make  the  de¬ 
termination  within  thirty  days,  the  in¬ 
dividual  will  be  advised  in  writing  of  the 
reason  therefor  and  of  the  estimated 
date  by  which  the  determination  will  be 
made. 

(b)  Whenever  an  individual’s  record  is 
corrected  or  amended  pursuant  to  a  re¬ 
quest  by  that  individual,  the  Privacy  Of¬ 
ficer  shall  see  to  the  notification  of  all 
persons  and  agencies  to  which  the  cor¬ 
rected  or  amended  portion  of  the  record 
had  been  disclosed  prior  to  its  correc¬ 
tion  or  amendment,  if  an  accounting  of 
such  disclosure  required  by  the  Act  was 
made.  'The  notification  shall  require  a 
recipient  agency  maintaining  the  rec¬ 
ord  to  acknowledge  receipt  of  the  noti¬ 
fication,  to  correct  or  amend  the  record 
and  to  apprise  any  agency  or  person  to 
which  it  had  disclosed  the  record  of  the 
substance  of  the  correction  or  amend¬ 
ment. 

(c)  The  following  criteria  will  be  con¬ 
sidered  by  the  Privacy  Officer  in  review¬ 
ing  a  request  for  correction  or  amend¬ 
ment: 

(1)  The  sufficiency  of  the  evidence 
submitted  by  the  individual; 

(2)  The  factual  accuracy  of  the  in¬ 
formation; 

fSi  The  relevance  and  necessity  of  the 
information  in  terms  of  purpose  for 
which  it  was  collepted; 

(4)  The  timeliiiess  and  currency  of  the 
information  in  light  of  the  purpose  for 
which  it  was  collected; 

(5)  The  completeness  of  the  informa¬ 
tion  in  terms  of  the  purpose  for  which 
it  was  collected; 

(6)  The  degree  of  risk  that  denial  of 
the  request  could  unfairly  result  in  de¬ 
terminations  adverse  to  the  individual: 

(7)  The  character  of  the  record  sought 
to  be  corrected  or  amended:  and, 

(8)  The  propriety  and  feasibility  of 
complying  with  the  specific  means  of 
correction  or  amendment  requested  by 
the  individual. 

(d)  The  Department  will  not  under¬ 
take  to  gather  evidence  for  the  individ¬ 
ual,  but  does  reserve  the  right  to  verify 
the  evidence  which  the  individual 
submits. 

(e)  Correction  or  amendment  of  a 
record  requested  by  an  individual  will 
be  denied  only  upon  a  determination  by 
the  Privacy  Officer  that: 

(1)  The  individual  has  failed  to  es¬ 
tablish,  by  a  preponderance  of  the  evi¬ 
dence,  the  propriety  of  the  correction  or 


amendment  in  light  of  the  criteria  get 
forth  in  paragraph  (c>  of  this  section;  . 

(2)  Tlie  record  sought  to  be  corrected 
or  amended  is  part  of  the  official  record 
in  a  terminated  judicial,  quasi-judicial 
or  quasi-legislative  proceeding  to  which 
the  individual  was  a  party  or  participant; 

(3)  The  information  in  the  record 
sought  to  be  corrected  or  amended,  or 
the  record  sought  to  be  corrected  or 
amended,  is  the  subject  of  a  pending  ju¬ 
dicial,  quasi-judicial  or  quasi-legislative 
proceeding  to  which  the  individual  is  a 
party  or  participant: 

(4)  ’The  correction  or  amendment 
would  violate  a  duly  enacted  statute  or 
promulgated  regulation;  or, 

(5)  The  individual  unreasonably  has 
failed  to  comply  with  the  proc^ural 
requirements  of  this  part. 

(f)  If  a  request  is  partially  granted 
and  partially  denied,  the  Privacy  Officer 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  4b.9  Appeal  of  initial  adverse  agency 
determination  on  correction  or 
amendment. 

(a)  When  a  request  for  correction  or 
amendment  has  been  denied  initially 
under  §  4b.8,  the  individual  may  submit 
a  written  appeal  within  thirty  days  aftar 
the  date  of  the  initial  denial.  When  an 
appeal  is  submitted  by  mail,  the  post¬ 
mark  is  conclusive  as  to  timeliness. 

(b)  An  appeal  shall  be  addressed  to 
the  Privacy  Appeals  Officer  identified  in 
the  initial  denial,  which  official  is  au¬ 
thorized  to  make  final  determinations. 
The  processing  of  appeals  will  be  facili¬ 
tated  if  the  words  “PRIVACY  APPEAL” 
appear  in  capital  letters  on  both  the 
einvelope  and  the  top  of  the  appeal 
papers.  An  appeal  not  addressed  and 
marked  as  provided  herein  will  be  so 
marked  by  Department  personnel  when 
it  is  so  identified,  and  will  be  forwarded 
immediately  to  the  responsible  Privacy 
Appeals  Officer.  An  ai^eal  which  is  not 
properly  addressed  by.  the  individual  will 
not  be  deemed  to  have  been  “received” 
for  purposes  of  measuring  the  time 
periods  in  this  section  until  actual  receipt 
by  the  Privacy  Appeals  Officer.  In  each 
instance  when  an  appeal  so  forwarded  is 
received,  the  Privacy  Appeals  Officer 
shall  notify  the  individual  that  his  or 
her  ^peal  was  improperly  addressed 
and  the  date  when  the  appeal  was  re¬ 
ceived  at  the  proper  address. 

(c)  The  individual’s  appeal  papers 
shall  include  a  statement  of  the  reasons 
why  the  initial  denial  is  believed  to  be 
in  error  and  the  Department’s  control 
number  assigned  to  the  request.  The  ap¬ 
peal  shall  be  signed  by  the  individual. 
The  record  which  the  individual  requests 
be  corrected  or  amended  and  all  corre¬ 
spondence  between  the  Privacy  Officer 
and  the  requester  will  be  supplied  by  the 
Privacy  Officer  w'ho  issued  the  initial 
denial.  While  the  foregoing  normally  will 
comprise  the  entire  record  on  appeal,  the 
Privacy  Appeals  Officer  may  seek  addi¬ 
tional  information  necessary  to  assure 
that  the  final  determination  is  fair  and 
equitable  and,  in  such  instances,  the  ad¬ 


ditional  informatioh  will  be  disclosed  to 
the  individual  to  the  greatest  extent  pos¬ 
sible  and  an  opportunity  provided  for 
•comment  thereon. 

(d)  No  personal  appearance  or  hear¬ 
ing  on  appeal  will  be  allowed. 

(e)  The  Privacy  Appeals  Officer  shall 
act  upon  the  appeal  and  issue  a  final  de¬ 
termination  in  writing  not  later  than 
thirty  days  (excluding  Saturdays,  Sun¬ 
days  and  holidays)  from  the  date  on 
which  the  appeal  is  received;  provided, 
that  the  Privacy  Appeals  Officer  may  ex¬ 
tend  the  thirty  days  upon  deciding  that 
a  fair  and  equitable  review  cannot  be 
made  within  that  period,  but  only  if  the 
individual  is  advised  in  writing  of  the 
reason  for  the  extension  and  the  esti¬ 
mated  date  by  which  a  final  determina¬ 
tion  will  issue.  The  estimated  date  should 
not  be  later  than  the  sixtieth  day  (ex¬ 
cluding  Saturdays,  Sundays  and  holi¬ 
days)  after  receipt  of  the  appeal  unless 
unxisual  circumstances,  as  described  in 
§  4b.5(a),  are  met. 

(f)  If  the  appeal  is  determined  in 
favor  of  the  individual,  the  final  deter¬ 
mination  shall  include  the  specific  cor¬ 
rections  or  amendments  to  be  made  and 
a  copy  thereof  shall  be  transmitted 
promptly  both  to  the  Individual  and  to 
the  Privacy  Officer  who  issued  the  initial 
denial.  Upon  receipt  of  such  final  deter¬ 
mination,  the  Privacy  Officer  promptly 
shall  take  the  actions  set  forth  in  §§  4b.8 
(a)(2)(i)_  and  4b.8(b). 

(g)  If  the  appeal  is  denied,  the  final 
determination  shall  be  transmitted 
promptly  to  the  individual  and  state  the 
reasons  for  the  denial.  The  notice  of  final 
determination  also  shall  inform  the  in¬ 
dividual  of  the  following: 

(1)  'The  right  of  the  individual  under 
the  Act  to  ^le  a  concise  statement  of  rea¬ 
sons  for  disagreeing  with  the  final  de¬ 
termination.  The  statement  ordinarily 
should  not  exceed  one  page  and  the  De¬ 
partment  reserves  the  right  to  reject  a 
statement  of  excessive  length.  Such  a 
statement  shall  be  filed  with  the  Privacy 
Appeals  Officer.  It  should  provide  the  De¬ 
partment  control  number  assigned  to 
the  request,  indicate  the  date  of  the  final 
determination  and  be  signed  by  the  in¬ 
dividual.  The  Privacy  Appeals  Officer 
shall  acknowledge  receipt  of  such  state¬ 
ment  and  inform  the  individual  of  the 
date  on  which  it  was  received; 

(2)  The  facts  that  any  such  disagree¬ 
ment  statement  filed  by  the  individual 
will  be  noted  in  the  disputed  record,  that 
the  purposes  and  uses  to  which  the  state- 
men  will  be  put  are  those  applicable  to 
the  record  in  which  it  is  noted,  and  that 
a  copy  of  the  statement  will  be  provided 
to  persons  and  agencies  to  which  the 
record  is  disclosed  subsequent  to  the  date 
of  receipt  of  such  statement; 

(3)  The  fact  that  the  Department  will 
append  to  any  such  disagreement  state¬ 
ment  filed  by  the  individual,  a  copy  of 
the.  final  determination  or  summary 
thereof  which  also  will  be  provided  to 
persons  and  agencies  to  which  the  dis¬ 
agreement  statement  is  disclosed;  and, 

(4)  ’The  right  of  the  Individual  to 
judicial  review  of  the  final  determina¬ 
tion  under  5  U.S.C.  552a(g)  (1)(A),  as 
limited  by  5  U.S.C.  552a(g)  (5) . 
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(h)  In  making  the  final  determina¬ 
tion,  the  Privacy  Appeals  Officer  shall 
employ  the  criteria  set  forth  in  §  4b.8(c> 
and  shall  deny  an  appeal  only  on  the 
grounds  set  forth  in  §  4b.8(e). 

(i)  If  an  appeal  is  partially  granted 
and  partially  denied,  the  Privacy  Ap¬ 
peals  Officer  shall  follow  the  appropriate 
procedures  of  this  section  as  to  the  rec¬ 
ords  within  the  grant  and  the  records 
within  the  denial. 

(j)  Although  a  copy  o/  the  final  de- 
terminatibn  or  a  summary  thereof  will 
be  treated  as  part  of  the  individual’s 
record  for  purposes  of  disclosure  in  in¬ 
stances  where  the  individual  has  filed  a 
disagreement  statement,  it  will  not  be 
subject  to  correction  or  amendment  by 
the  individual. 

(k)  The  provisions  of  paragraphs  (g) 

(1)  through  (3)  of  this  section  satisfy 
the  requirements  of  5  U.S.C.  552a{e)  (3). 

§  4b.  10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  The  Department  may  disclose  a 
record  pertaining  to  an  individual  to  a 
person  other  than  the  Individual  to 
whom  it  pertains  only  in  the  following 
instances: 

(1)  Upon  written  request  by  the  indi¬ 
vidual,  including  authorization  under 
§  4b.5(f ) ; 

(2)  With  the  prior  written  consent  of 
the  individual; 

(3)  To  a  parent  or  legal  guardian  un¬ 
der  5  U.S.C.  552a(h) ; 

(4)  When  required  by  the  Act  and  not 
covered  explicitly  by  the  provisions  of  5 
U.S.C.  552a(b) ;  and 

(5)  When  permitted  iinder  5  UJ3.C. 
552a(b)  (1)  through  (11),  which  read  as 
follows:^ 

(i)  To  those  officers  and  employees  of 
the  agency  which  maintains  ^e  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties; 

(ii)  Required  imder  section  552  of  this 
title; 

(iii)  For  a  routine  use  as  defined  in 
paragraph  (a)(7)  of  this  section  and 
described  imder  paragraph  (e)  (4)  (D)  of 
this  section; 

(iv)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13 ; 

(V)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable; 

(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Clovemment,  or  for  evalua¬ 
tion  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(vii)  To  another  agency  or  to  an  in¬ 
strumentality  of  cmy  governmental  juris¬ 
diction  within  or  under  the  control  of  the 

^  S  n.S.C.  5i53(e)  (4)  has  no  application 
within  the  Department. 


Unit)e|C^^tate?.fo^  a  civil  or  criminal  law 
enf^ement  activity  if  the  activity  is  au- 
by  l^w.^^d  if  the  head  of  the 
agency  or  instiiimentality  has  made  a 
writteaq'  request  to  the  agency  .which 
maintaW  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought; 

(viii)  To  a  person  pursuant  to  a  show¬ 
ing  of  compiling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(ix)  To  either  House  of  Ctongress,  or, 
to  the  extent  of  matter  within  its  juris¬ 
diction,  any  committee  or  subcommittee 
thereof,  any  joint  cMnmittee  of  Congress 
or  subcmnmittee  of  any  such  joint  CMn¬ 
mittee; 

(x)  To  the  Comptroller  General,  or 
any  of  his  authorize  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  Genercd  Accounting  Office; 
or 

(xi)  Pursuant  to  the  order  of  a  court 
of  cc»npetent  jurisdiction. 

(b)  The  situations  referred  to  in  para¬ 
graph  (a)  (4)  of  this  section  include  the 
following: 

(1)  5  U.S.C.  552a(c)  (4)  requires  dis¬ 
semination  of  a  corrected  or  amended 
record  or  notation  of  a  disagreement 
statement  by  the  Department  in  certain 
circumstances; 

(2)  5  U.S.C.  552a(d)  requires  dis¬ 
closure*  of  records  to  the  in^vldual  to 
whom  they  pertain,  upon  request; 

(3)  5  U.S.C.  552a(g)  authorize  civil 
action  by  an  individual  and  requires  dis¬ 
closure  by. the  Department  to  the  court; 

(4)  Section  5(e)  (2)  of  the  Act  au¬ 
thorizes  release  of  any  records  or  in¬ 
formation  by  the  Department  to  the 
Privacy  Protection  Study  Commission 
upon  request  of  the  Chairman;  and, 

(5)  S^tion  6  of  the  Act  authorizes  the 
Office  of  Management  and  Budget  to 
provide  the  Department  with  continuing 
oversight  and  assistance  in  implementa¬ 
tion  of  the  Act. 

(c)  The  Privacy  Officer  shall  make  an 
accounting  of  each  disclosure  by  him  of 
any  record  contained  in  a  system  of  rec¬ 
ords  in  accordance  with  5  U.S.C.  552a(c) 
(1)  and  (2).  Except  for  a  disclosure 
made  under  5  UB.C.  552a(b)  (7) ,  the 
Privacy  Officer  shall  make  such  account¬ 
ing  available  to  any  individual,  insofar 
as  it  pertains  to  that  individual,  on  re¬ 
quest  siAmitted  in  accordance  with 
§  4b.4.  The  Privacy  Officer  shall  make 
reasonable  efforts  to  notify  any  indi¬ 
vidual  when  any  record  in  a  S3rstem  of 
records  is  disclosed  to  any  person  under 
compulsory  legal  process,  promptly  upon 
being  informed  that  such  process  has 
become  a  matter  of  public  record. 

§  4b.ll  Fees. 

(a)  The  only  fees  to  be  charged  to  or 
collected  from  an  individual  under  the 
provisions  of  this  part  are  for  copying 
records  at  the  request  of  the  individual. 

(1)  No  fees  shall  be  charged  or  col¬ 
lected  for  the  following:  Search  for  and 
retrieval  of  the  records;  review  of  the 
records;  copying  at  the  initiative  of  the 


Department  without  a  request  from  the 
individual;  tramportation  of  records 
and  personnel;  and  first  class  postage. 

(2)  It  is  the  policy  of  the  Department 
to  provide  an  Individual  with  one  copy 
of  each  record  corrected  or  amended 
pursuant  to  his  or  her  request  without 
charge  as  evidence  of  the  correction  or 
amendment. 

(3)  As  required  by  the  United  States 
Civil  Service  Commission  in  its  published 
regulations  implementing  the  Act,  the 
Department  will  charge  no  fee  for  a 
single  copy  of  a  personnel  record  covered 
by  that  Commission’s  Government-wide 
published  notice  of  systems  of  records. 

(b)  The  copying  fees  prescribed  by 
paragraph  (a)  of  this  section  are: 

$0.07  Each  copy  of  each  page,  up  to  8^” 

X  14",  made  by  photocqpy  at  slmUar 
process. 

$0.25  Each  oopy  of  each  microform  frame 
printed  on  paper. 

$0.25  Each  aperture  card. 

$0.25  Each  105-mm  &che. 

$7.00  Each  100’  roll  of  35-mm  mlcroAlm.  . 
$6.00  Each  100'  roU  of  16-mm  micro&lm. 
$0.20  Each  page  of  computer  printout  with¬ 
out  regard  to  the  number  of  carbon 
copies  concurrently  printed. 

Other  copying  forms  (e.g.,  typing  or 
printing)  will  be  charged  at  direct  cost, 
including  personnel  and  equiixnent  costs. 

(c)  All  copying  fees  shall  be  paid  by 
the  individual  before  the  copying  wUl  be 
undertaken.  Payments  shall  be  made  in 
cash  or,  preferably,  by  check  or  mimey 
order  payable  to  “U.S.  Department  of 
CMnmerce,”  and  they  shall  be  paid  or 
sent  to  the  office  stat^  in  the  billing  no¬ 
tice  or,  if  none,  to  the  Privacy  Officer 
processing  the  request.  Where  appro¬ 
priate,  paymait  may  be  required  in  the 
form  of  certified  check. 

(d)  A  copying  fee  totaling  $1  or  less 
shall  be  waived,  but  the  copying  fees  for 
contemporaneous  requests  by  the  same 
individual  shall  be  aggregated  to  deter¬ 
mine  the  total  fee. 

A  copying  fee  shall  not  be  charged  or 
collected,  or  alternatively,  it  may  be  re¬ 
duced,  when  it  is  determined  by  the 
Privacy  Officer,  based  on  a  petition  there¬ 
for,  that  the  petitioning  individual  is  in¬ 
digent  and  that  Department  resources 
permit  a  waiver  of  aU  or  part  of  the  fee. 
An  individual  is  deemed  to  be  indigent 
when  without  income  or  resoiuxes  suf¬ 
ficient  to  pay  the  fees. 

(e)  Sp^ial  and  additional  services 
provided  at  the  request  of  the  individual, 
such  as  certification  or  authentication, 
postal  insurance  and  special  mailing  ar¬ 
rangement  costs,  will  be  charged  to  the 
individual  in  accordance  with  other  pub¬ 
lished  regulations  of  the  Department 
pursuant  to  statute  (for  example,  31 
UJ3.C.483a). 

(f)  This  section  applies  only  to  indi¬ 
viduals  making  requests  under  this  part. 
To  the  extent  an  individual  makes  a  re¬ 
quest  under  the  Freedom  of  Information 
Act,  as  provided  in  fi  4b.l(e)  (2) ,  (3)  and 
(5),  the  fees  Provisions  of  Part  4  of  this 
Chapter  shall  apply.  All  other  persons 
shall  remain  subject  to  fees  and  charges 
prescribed  by  other  and  appropriate  au¬ 
thorities. 
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§  4b.l2  Penalties. 

^a>  The  Act  provldn.  In  pertinent 
part: 

Any  person  who  KaowlnC^  and  wdlfully 
requests  or  obtains  any  tweagil  eonoarning 
an  individual  from  an  agency  under  false 
pretenses  shall  be  giiilty  of  a  misdemeanor 
and  flned  not  more  than  $5,000.  (6  n.S.C. 
552a(i)(3)). 

(b)  A  person  who  falsely  or  fraudu¬ 
lently  attempts  to  obtain  records  imder 
the  Act  also  may  be  subject  to  prosecu¬ 
tion  under  such  other  criminal  statutes 
as  18  U.S.C.  494,  495  and  1001. 

§  4b.  13  General  exemptions. 

(a)  Individuals  may  not  have  access 
to  records  maintained  by  the  Department 
but  which  were  provided  by  another 
agency  which  has  determined  by  regula¬ 
tion  that  such  information  is  subject  to 
general  exemption  under  5  U.S.C.  552a 
(j).  If  such  exempt  records  are  within 
a  request  for  access,  the  Department  will 
advi^  the  Individual  of  their  existence 
and  of  the  name  and  address  of  the 
source  agency.  For  any  further  informa¬ 
tion  concerning  the  record  and  the  ex¬ 
emption,  the  individual  must  contact 
that  source  agency. 

(b)  The  general  exemptions  deter¬ 
mined  to  be  necessary  and  proper  with 
respect  to  systems  of  records  maintained 
by  the  Department,  including  the  parte 
of  each  system  to  be  exempted,  the  pro¬ 
visions  of  the  Act  from  which  they  are 
exempted,  and  the  justification  for  the 
exemption,  are  as  follows: 

(I)  Individuals  Identified  in  Export 
Administration  Compliance  Proceedings 
or  Investigations — COMMERCE  /  DIB A- 
1.  Pursuant  to  5  U.S.C.  552a(j)  (2) ,  these 
records  are  hereby  determined  to  be  ex¬ 
empt  from  all  provisions  of  the  Act, 
except  5  U.S.C.  552a(b),  (c)  (1)  and  (2), 
(e)  (4)  (A)  through  (P) ,  (e)  (6) ,  (7) ,  (9) , 
(10),  and  (11),  and  (i).  These  exemp¬ 
tions  are  necessary  to  insure  the  proper 
fimctioning  of  the  law  enforcement  ac¬ 
tivity,  to  protect  confidential  sources  of 
information,  to  fulfill  promises  of  con¬ 
fidentiality,  to  maintain  the  integrity  of 
the  law  enforcement  process,  to  avoid 
premature  disclosure  of  the  knowle^e 
of  criminal  activity  suid  the  evidentiary 
bases  of  possible  enforcement  actions,  to 
prevent  interference  with  law  enforce¬ 
ment  proceedings,  to  avoid  the  disclosure 
of  investigative  techniques,  and  to  avoid 
the  endangering  of  law  enforcement  per¬ 
sonnel.  Section  7(c)  of ’the  Export  Ad¬ 
ministration  Act  of  1969,  as  amended, 
also  protects  this  information  from  dis¬ 
closure. 

(2)  Fisheries  Law  Enforcement  Case 
File — COMMERCE /'NOAA-11.  Pursuant 
to  5  U.S.C.  552a(j)  (2),  these  records  are 
hereby  determined  to  be  exempt  from 
all  provisions  of  the  Act,  except  5  U.S.C. 
552a(b),  (c)(1)  and  (2),  (e)(4)(A) 
through  (P),  (e)(6),  (7),  (9).  (10),  and 

(II)  ,  and  (i) .  These  exemptions  are  nec¬ 
essary  to  insure  the  proper  functioning 
of  the  law  enforcement  activity,  to  pro¬ 
tect  confidential  sources  of  information, 
to  fulfUL  promises  of  confidentiality,  to 
prevent  interference  with  law  enforce¬ 
ment  proceedings,  to  avoid  the  disclosure 
of  investigative  techniques,  to  avoid  the 


endangering  of  law  enCoreement  por- 
soon^  to  avoid  premature  diadoanre  af 
the  knowledge  of  crtaotnal  acthrttgr  and 
the  evidentiary  baaea  of  peadhif  en¬ 
forcement  actiona,  and  to  maintain  ttie 
integrltg  of  the  law  enforcement  proeeaa. 

(3)  Investigative  Records — Contract 
and  Grant  Frauds  and  Employee  Crimi¬ 
nal  Misconduct^OMMERCE/DEPT.- 
12.  Pursuant  to  5  U.S.C.  552a (j)  (2),  these 
records  are  hereby  determine  to  be  ex¬ 
empt  from  all  provisions  of  the  Act,  ex¬ 
cept  5  U.S.C.  552a(b).  (clid)  and  (2). 
(e)  (4)  (A)  through  (P) ,  (e)  (6) ,  (7) ,  (9) , 
(10),  and  (11).  and  (i).  These  exenu>- 
tions  are  necessary  to  insure  the  proper 
functions  of  the  law  enforcement  activ¬ 
ity.  to  protect  confidential  somces  of  in¬ 
formation,  to  fulfill  promises  of  confi¬ 
dentiality,  to  prevent  interference  with 
law  enforcement  proceedings,  to  avoid 
the  disclosure  of  investigative  techniques, 
to  avoid  the  endangering  of  law  enforce¬ 
ment  personnel,  to  avoid  premature  dis¬ 
closure  of  the  knowledge  of  criminal 
activity  and  the  evidentiary  bases  of  pos¬ 
sible  enforcement  actions,  and  to  main- 
tedn  the  Integrity  of  the  law  enforcement 
process. 

§  4b.  14  Specific  exemptions. 

(a)  Some  systems  of  records  under  the 
Act  which  are  maintained  by  the  Depart¬ 
ment  contain,  from  time-to-time,  ma¬ 
terial  subject  to  the  exemption  app>ear- 
ing  at  5  U.S.C.  552a(k)(l).  relating  to 
national  defense  and  foreign  policy  ma¬ 
terials.  The  sirstems  of  records  published 
in  the  Federal  Register  by  the  Depart¬ 
ment  which  are  within  this  exemption 
are: 

COMMERCE/DIBA-l,  COMMEBCE/DIBA-2, 
COMMERCnB/DIBA-3,  COMMERCE/NOAA- 
11,  (X)MMERCE/PAT-TM-4,  COMMERCE/ 
PAT-TM-«,  COMMERCE/PAT-TM-7,  COM- 
MERCE/PAT-TM-8.  COMMERCE/ PAT-TM- 
9,  COMMERCE/DEPT-12,  COMMERCE/ 
DEPT-13,  and  COMMERCE/DEPT-14. 

The  Department  hereby  asserts  a  claim 
to  exemption  of  such  materials  wherever 
they  might  appear  in  such  systems  of 
records,  or  any  systems  of  records,  at 
present  or  in  the  future.  The  materials 
would  be  exempt  from  5  U.S.C.  552a  (c) 
(3).  (d),  (e)(1),  (e)(4)  (Q).  (H),  and 
(I),  and  (f).  The  reason  therefor  is  to 
protect  the  materials  required  by  Execu¬ 
tive  Order  to  be  kept  secret  in  the  inter¬ 
est  bf  the  national  defense  and  foreign 
policy. 

(b)  The  specific  exemptions  deter¬ 
mined  to  be  necessary  and  proper  with 
respect  to  systems  of  records  maintained 
by  the  Department,  including  the  parts 
of  each  system  to  be  exempted,  the  pro¬ 
visions  of  the  Act  from  which  they  are 
exempted,  and  the  justification  for  the 
exemption,  are  sis  follows: 

(1)  Exempt  under  5  U.S.C.  552a(k)  (1) . 
The  systems  of  records  exempt  hereun¬ 
der  appear  in  paragraph  (a)  of  this  sec¬ 
tion.  The  claims  for  exemption  of  COM¬ 
MERCE/DEPT-12.  COMMERCE/DIBA- 
1,  and  COMMERCE/NOAA-11  under  this 
paragraph  are  subject  to  the  condition 
that  the  general  exemption  claimed  in 
S  4b.l3(b)  (3)  is  held  to  be  invalid. 

(2)  Exempt  under  5  V.S.C.  SS2a(k)  (2) . 
The  systems  of  records  exempt  (some 


only  conditionally),  the  sections  of  the 
Act  from  which  exonpted,  and  the  rea¬ 
sons  therefor  sure  as  follows: 

(i)  Individuals  Identified  in  Export 
Administration  Compliance  Proceedings 
of  Investigations — OOMMERCE/DIBA- 
1.  but  only  on  condition  that  the  general 
exemption  dsdmed  in  9  4b.l3(b)  (1)  is 
held  to  be  invalid: 

(ii)  Individuals  Invtdved  in  Export 
Transactions — COMMERCE/DIBA— 2 ; 

(iii)  Fisheries  Law  Enforcement  Case 
PUe— COMMERCE/NOAA-11.  but  only 
on  condition  that  the  general  exemption 
claimed  in  i  4>.13(b)  (2)  is  held  to  be 
invsdid; 

(iv)  Investigative  Records — Contract 
smd  Grant  Frauds  stnd  Employee  Crimi- 
nsd  Misconduct — COMMERCE/DEPT- 
but  uiuy  on  condition  that  the  gen¬ 
eral  exemption  claimed  in  §  4b.l3(b)  (3) 
is  held  to  be  invalid: 

(V)  Investigative  Records — ^Persons 
Within  the  Investigative  Jurisdiction  of 
the  Depsulanent — COMMERCE/DEIPT- 
13; 

(Vi)  Utigstion.  Claims  smd  Adminis¬ 
trative  Proceeding  Records — COM- 
MEBCE/£«a>T-14;  and, 

(vli)  Non-registered  Persons  Render¬ 
ing  Assistance  to. Patent  Applicants — 
COMMERCE/PAT-TM-5. 

The  foregoing  sire  exempted  from  5 
U.S.C.  552a  (c)(3),  (d),  (e)(1),  (e)(4) 
(G) .  (H) ,  and  (I) .  smd  (f ) .  The  reasons 
for  sisserting  the  exemption  are  to  pre¬ 
vent  subjects  of  investigation  from  frus¬ 
trating  the  investigatory  process,  to  in¬ 
sure  the  proper  functioning  smd  integrity 
of  law  enforcement  su:tivities,  to  prevent 
disclosure  of  Investigative  techniques,  to 
maintain  the  ability  to  obtsdn  necessary 
information,  to  fulfill  commitments  made 
to  sources  to  protect  their  identities  smd 
the  confidentisdity  of  information  smd  to 
avoid  endsmgerlng  these  sources  smd  law 
enforcement  personnel.  Special  note  is 
taken  of  the  fact  thsit  the  proviso  clause 
in  this  exemption  imports  due  process 
smd  procedural  protections  for  the  indi- 
vidusd.  The  existence  smd  general  chsur- 
sicter  of  the  information  exempted  will 
be  made  known  to  the  individusd  to  whom 
it  pertains. 

(3)  Exempt  under  $  U.SXI.  S52aik)  (4) . 
The  systems  of  records  exempt,  the  sec¬ 
tions  of  the  Act  from  whVdi  exempted, 
smd  the  resisons  therefor  suw  sis  follows: 

(i)  Agricultursd  Census  Records  for 
1964  (Partial).  1969,  and  1974— OOM- 
MERCE/CENSU8-1 ; 

(ii)  Individusd  smdJSous^old  Statis- 
tiesd  Surveys  smd  Specisd  Census  Studies 
Recorde— COMMERCE/CENSUS-3 ; 

(iii)  Minority-Owned  Business  Enter- 
prises  Survey  Records — COMMERCE/ 
CENSim-4; 

(iv)  Popidation  and  Housing  Census 
Records  for  1960  and  1970 — COM- 

merce/c:ensus-s  ; 

(v)  Population  Census  Personsd  Serv¬ 
ice  Records  for  1900  and  Subsequent  De¬ 
cennial  Censuses — COMMERCE/c:EN- 
SUS-6;  smd, 

(Vi)  Special  Censuses  of  Population 
Conducted  for  State  and  Local  Govern¬ 
ments— COMMEBCE/CENSUS-7. 

The  foregoing  are  exempted  from  5  U.S.C. 
552a(c)  (3) .  (d) ,  (e)  (1) .  (e)  (4)  (G) .  (H) . 
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and  (I) ,  and  (f) .  The  reasons  for  assert¬ 
ing  the  exemption  are  to  comply  with 
the  prescription  of  Title  13,  United  States 
Code,  especially  sections  8  and  9  relating 
to  prohibitions  against  disclosure,  send 
to  avoid  needless  consideration  of  these 
records  whose  sole  statistical  use  com¬ 
ports  fully  with  a  basic  purpose  of  the 
Act,  namely,  no  adverse  determinations 
may  be  made  from  these  records  as  to 
any  identifiable  individual. 

(4)  Exempt  under  5  U.S.C.  552a(k>  (5) . 
The  systems  of  records  exempt  (some 
only  conditionally),  the  sections  of  the 
Act  from  which  exempted,  and  the  rea¬ 
sons  therefor  are  as  foUows: 

(i)  Indian  Reservation  Economic  De¬ 
velopment  Planners  and  Applicants  Rec¬ 
ords— COMMERCE/EDA-3  : 

(ii)  Applications  to  U.S.  Merchant 
Marine  Academy  (USMMA)  — COM- 
MERCE/MA-1; 

(iii)  Trustees  for  Ship  Sales — COM- 
MERCE/MA-13; 

(iv)  USMMA  Midshipman  Medical 
Files— COMMERCE/MA-17 ; 

(V)  USMMA  Midshipman  Personnel 
Piles— UOMMERCE/MA-18; 

(vi)  USMMA  Non- Appropriated  Fund 
Activity  Employees — CX)MMERCE/MA- 
19; 

(vii)  USMMA  Ship’s  Service  Employ¬ 
ees— COMMERCE/MA-20  ; 

(viii)  Applicants  for  the  NOAA 
Corps— COMMERCE/NOAA-4 ; 

(ix)  Commissioned  OfiBcer  OfiBcial 
Personnel  Polder  s — COMMERCE/ 
NOAA-7; 


(*)  C(mfUct  of  Interest  Records.  Ap- 
pototed  Officials— COBOIERCnE/DEPT- 
3; 

(xi)  Investigative  Records — Contract 
and  Grant  Frauds  and  Eanployee  Crim- 
inal  Misconduct — COMMERCE/DEPT- 
12,  but  only  on  condition  that  the  gen¬ 
eral  exemption  claimed  in  S4b.l3(b)  (3) 
is  held  to  be  invalid; 

(xii)  Investigative  Records — ^Persons 
Within  the  Investigative  Jurisdiction  of 
the  Department— COMMERCE/DEPT- 
13;  and, 

(xiii)  Litigation,  Claims,  and  Admin¬ 
istrative  Proceeding  Records — COM- 
MERCE/DEPT-14. 

The  foregoing  are  exempted  frcMn  5 
U.S.C.  552a  (c)(3),  (d).  (e)(1),  (e)(4), 
(G) ,  (H) ,  and  (I) .  and  (f) .  The  reasons 
for  asserting  the  exemption  are  to  main¬ 
tain  the  ability  to  obtain  candid  and 
necessary  informatiem,  to  fulfill  com¬ 
mitments  made  to  sources  to  protect  the 
confidentiality  of  information,  to  avoid 
endangering  the^  sources  and.  ulti¬ 
mately,  to  facilitate  proper  selection  or 
continuance  of  the  best  applicants  or  per¬ 
sons  for  a  given  position  or  contract.  Spe¬ 
cial  note  is  made  of  the  limitatiui  on 
the  extent  to  which  this  exemption  may 
be  asserted.  The  existence  and  general 
character  of  the  information  exempted 
will  be  made  known  to  the  Individual  to 
whom  it  pertains. 

(c)  At  the  present  time,  the  Depart¬ 
ment  claims  no  exemption  under  5  U.S.C. 
552a(k)  (3)».(6)  and  (7). 


Appkndix  a 

OmCIAIS  TO  XECXIVX  IlfQTTIIlIES,  REQUESTS  FOR  ACCESS  AND  REQUESTS  FOR 
CORRECTION  OR  AMENDMENT  ^ 


For  records  in  systems  of  records 
located  in — > 

The  Office  of  the  Secretary  and  all  Depart¬ 
mental  staff  offices. 

Bureau  of  Economic  Analysis _ 


Bureau  of  the  Census 


Domestic  and  International  Business  Ad¬ 
ministration. 

Economic  Development  Administration _ 

Maritime  Administration _ 


National  Bureau  of  Standards. 


National  Fire  Prevention  and  Control  Ad¬ 
ministration. 

National  Oceanic  and  Atmospheric  Admin¬ 
istration: 

Inquiries  Only: 

All  NOAA  except  NOAA  Corps _ 


NOAA  Corps _ 

Requests; 

All  NOAA  including  NOAA  Corps _ 


Privacy  officer 

Director,  Office  at  OrganlEatlon  and  Manage¬ 
ment  Systems,  Main  Commerce  Bldg.,  Wash¬ 
ington,  D.C.  20230. 

Special  Assistant  to  the  Director.  BEA,  Tower 
Bldg.,  1401  K  St.  NW..  Washington,  D.C. 
20005. 

Associate  Director  for  Administration.  Bureau 
of  the  Census,  Federal  BuUding  3.  Washing¬ 
ton,  D.C.  20233. 

Director,  Office  of  Management  and  Systems, 
DIBA,  Main  Commerce  Bldg.,  Washington. 
D.C.  20230. 

Director,  Office  of  PubUc  Affairs,  EDA,  Main 
Commerce  Bldg..  Watiilngton,  D.C.  20230. 
Secretary  of  the  Maritime  Administration, 
Main  Commerce  Bldg.,  Washington,  DX). 
20230. 

Associate  Director  for  Administration,  NB8, 
Administration  Bldg.,  Washington,  D.C. 
20234. 

Administrative  Officer,  NFPCA,  Washington. 
D.C.  20230. 


Assistant  Administrator  for  Admlnistratlcm. 
NOAA,  6010  Executive  Blvd.,  RockvlUe,  Md. 
20852. 

Director,  NOAA  Corps,  6010  Executive  Blvd., 
Rockville.  Md.  20652. 

Assistant  Administrator  for  Administration, 
NOAA.  6010  Executive  Blvd.,  Rockville,  Md. 
20852. 


^  National  Oceanic  and  Atmo^heric  Administration  subject  to  division  of  reqxinslbUities 
noted  below. 

*If  the  location  the  records  within  the  Department  Is  unknown,  address  the  inquiry 
to  the  Privacy  Officer  for  the  Office  of  the  Secretary  and  aU  Departmental  staff  offices. 
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National  Technical  Information  Servlce_a-KT  Asaletant  Director  Administration,  Sills  Bldg., 

Springfield,  Va.  22161. 

Office  of  Minority  Business  Enterprise.. 23 Assistant  Director,  Field  Operation  and  Ad- 

nifnlstratlon,  OMBE,  Main  Commerce  Bldg., 
w  Washington,  D.C.  20230. 

Ol&ce  of  Telecommunications _ ~  Administrative  Officer,  OTEL,  1326  G  St.  NW., 

Washington,  D.C.  20005. 

Patent  and  Trademark  Office _  Assistant  Commissioner  for  Administration, 

Patent  and  Trademark  Office,  Washington, 
D.C.  20231. 

United  States  Travel  Service _ _  Executive  Director,  USTS,  Main  Commerce 

Bldg.,  Washington,  D.C.  20230. 

Appendix  B 

OFFICIALS  TO  RECEIVE  APPEALS  FROM  ADVERSE  DETERMINATION  ON  CORRECTION  OR  AMENDMENT 

For  records  in  systems  of  records 

located  in —  Privacy  appeals  officer 

The  Office  of  the  Secretary  and  all  Depart-  Assistant  Secretary  for  Administration,  Main 
mental  staff  offices.  Commerce  Bldg.,  Washington,  D.C.  20230. 

Bureau  of  Economic  Analysis _ _ _  Director,  Bureau  of  Economic  Analysis,  Tower 

Bldg.,  1401  K  St.  NW.,  Washington,  D.C. 
20005. 

Bureau  of  the  Census _ _ _  Director,  Bureau  of  the  Census?  Federal  Build¬ 

ing  3,  Washington,  D.C.  20233.  ' 

Domestic  and  International  Business  Ad-  Assistant  Secretary  for  Domestic  and  Inter¬ 
ministration.  national  Business,  Main  (Commerce  Bldg., 

Washington,  D.C.  20230. 

Economic  Development  Administration _  Assistant  Secretary  for  Economic  Develc^ment, 

Main  Commerce  Bldg.,  Washington,  D.C. 
20230. 

Maritime  Administration _  Assistant  Secretary  for  Maritime  Affairs,  Main 

Commerce  Bldg.,  Washington,  D.C.  20230. 

National  Bureau  of  Standards _  Director,  National  Bureau  of  Standards,  Ad¬ 

ministration  Bldg.,  Washington,  D.C.  20234. 
National  Fire  Prevention  and  Control  Ad-  Administrator,  National  Fire  Prevention  and 
ministration.  Control  Administration^  Washington,  D.C. 

20230. 

National  Oceanic  and  Atmospheric  Admin-  Administrator,  National  Oceanic  and  Atmos- 
istration.  pheilc  Administration,  Main  Commerce 

Bldg.,  Washington,  D.C.  20230. 

National  Technical  Information  Service _  Director,  National  Technical  Information  Serv¬ 

ice,  Room  620,  Pennsylvania  Bldg.,  425  13th 
St.  NW.,  Washmgton,  D.C.  20004. 

Office  of  Minority  Business  Enterprise _  Director,  Office  of  Minority  Business  Enter¬ 

prise,  Main  Commerce  Bldg.,  Washington, 
D.C.  20230. 

Office  of  Telecommunications _  Director,  Office  of  Telecommunications,  1325 

G  St.  NW.,  Washington,  D.C.  20006. 

Patent  and  Trademark  Office _  Commissioner,  Patent  and  Trademark  Office, 

'  Washington,  D.C.  20231. 

United  States  Travel  Service _  Assistant  Secretary  for  Tourism,  Main  Com¬ 

merce  Bldg.,  Washington,  D.C.  20230. 

Appendix  C 

SYSTEMS  OF  RECORDS  NOTICE  BY  OTHER  AGENCIES  AND  APPLICABLE  TO  RECORDS  OF  THE 
DEPARTMENT  AND  APPLICABmiTT  OF  THIS  PART  THERETO 

Other  federal  agency 
Civil  Service  Commlssien.^ 

Department  of  Labor 

General  Services  Administration.* 

Department  of  Labor.* 

Department  of  State.* 

Department  of  State.* 

*  The  provisions  of  this  part  do  not  apply  to  these  records  covered  by  notices  of  systems 
of  records  published  by  the  U.S.  Civil  Service  Commission  for  all  agencies.  The  regulations 
of  that  Commission  alone  apply. 

*The  provisions  of  this  part  apply  only  initially  to  these  records  cove^  by  notices  of 
s]r8tems  of  records  published  by  the  U.S.  Department  of  Labor  for  all  agencies.  The  regula¬ 
tions  of  that  Department  attach  at  the  i>oint  of  any  denial  for  access  or  for  ccNrectlon  or 
amendment. 

*The  provisions  of  this  part  t^ply  only  initially  to  these  records  covered  by  notices  of 
sirstems  of  records  published  by  the  General  Services  Administration  for  all  agencies.  The 
regulations  of  that  Administration  attach  at  the  point  of  any  denial  for  access  or  for 
correction  or  amendment. 

*  The  provisions  of  this  part  do  not  apply  to  these  records  covered  by  notices  of  systems  of 
"  records  published  by  the  UJ3.  Department  of  State  for  all  agencies.  The  regulations  of  that 

Department  attach  at  the  point  of  any  denial  for  access  or  for  correction  or  amendment. 


Category  of  records 

Federal  personnel  records _ 

Federal  Employee  Compensation  Act  Pro¬ 
gram. 

Federal  motor  vehicle  accidents _ 

Equal  Employment  Opportunity  under  E.O. 
11246,  as  amended. 

Foreign  service  officer  appraisals _ 

Pa3rroll  and  travel  records  of  department 
employees  at  diplomatic  posts  overseas. 
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Appcndix  O 


FACSmiLB  OF  OFFWIAI.  FOBM  FOB  INQXnBlBS  A«D 
BBQUE3T8 


r-m  0M»  W*.  4m5» 


roim  CO.IM 

10*0  *0»>  Itl 


I.S.  OC^AMTMCMTOr  COMttCACC 


i,cr.i  r*oT  «•  PRIVACY  ACT  INFORMATION  REQUEST 

ffiOTCr  Us*  •f  fhi9  Abom  (S  F*€o«wii««»Vr^.  htt*  is  mm*  rnm^ofutf) 


OC^.  rAOUTV 


CONTNOC  NO. 


INSTRUCTIONS:  To  Request  Information  or  Action  Under  Hie  Act,  Complete  appropriate  Items  is  Port  1.  Retoio 
Canary  Copy;  Submit  Others  to  Departmem  ol  Comamree.  Part  H  n  For  Ageocy  Use  Ooly. 


SPECIAL  NOTtCC:  FALSE  STATEMENTS  SUUCCT  TO  CIMlMAL  PCNALT1CS.  SEE  EEVCASC  SIOC. 


PART  I  •  REQUESTER 


1.  Name  of  lotfieidual  vbose  recordfs)  it  soufht  fPfaaa* 


I.  ladieidoal  wkote  records)  it  aougbt  it: 
r  '  U.S.  citisca 

Alien  Itofnlly  admitted  for  permaoeat  residence 


3.  Giee  any  idcatifyiof  data  that  wonld  help  locate  the  iceotd 

(c.g.,  maiden  name,  occopatiooal  Itccaac  anmber,  period  or  place  of 
cmpl^meac,  etc.): 


4.  Record  reReeaied  fp}«a«e  CeBcrlhe.  Alee  #lee  vecerC  eyalcm  I 
onC  MMiher,  tt  Im^wn}: 


S.  Action  roqoostod: 


a*  Cl  Tell  me  hoar  to  cncfctac  my  righia  nodcr  the 
Prieocy  Act. 


h.  C  Tell  me  if  you  bane  the  icqecatcd  lecotHfa). 
c.  CD  Tell  me  when  and  mhaic  I  may  Wee  nceeaa  te 
the  requested  lecerdCsl* 

'd*  Please  seed  a  copy  ef  Hm  leqeaated  receidfaV 


*(lf  ^  reqeeat  ceecens  tecerda  of  eeeiWr  Sodmdeel 
uW  ta  a  maid  or  minor,  and  the  teqneater  ia  iW  wafd*a 
geaediao  or  minor'a  paieat,  iW  ftqnestor  amnt  check 
Item  6,  aed  muse  attach  a  cupy  of  court  gnaidiaeship 
oeder  or  miuoc'a  birth  certificate) 


d,  Reqeaater  la: 


OR  [ 

r**  Paiem  ef  minor  in£eidaal  } 


mhoai  ftcesdfs) 


7.  Raquester's: 

Name  fPleeao  prfai>  , 

Sigaatarc  _ 


Addwya  i 


Telc^ioae  aniabef 


NOTE:  Item  9  should  be  completed  ONLT  IF  reqaestet— 

—Requests  setaaa  under  Item  Sb,  c,  ar  d,  AND 

—Seeks  a  record  NOT  diselosible  to  any  person  aadcr  dm  Freedom  el  Infarmarine  Act  (S  U3.C*  552),  AND 
—Does  NOT  appear  in  persoa  before  an  sachoriaed  employee  ef  ^  Deparoaeet  to  banc  hWhet  tdenticy  eenfied. 


9*  Cortilicote  of  No  lory  Public,  or  ether  officer 


State  of. 


_couacy  < 


the  aforesaid  couaty  and  state,  tbit, 
faction.  My  eommisaioo  eapircs 


,  the  aabacribtag  requester,  fame  befe 

.  day  of  _  ,  l9 


.•karndfar 


Sigeaturc 


.  ,  and  eatnbltabed  (bin)  (bar)  identity  to  my  antie* 


PART  11  .  FOR  AGENCY  USE  ONLY 


Proof  of  identity  established  aa  pttsoe 
balote  (Name,  Ntfa,  feaetiaaU* 

Rcceiecd  by 

Dace  request  received 

ActiM  uti,M4  M 

Dete 

Due  Anc  ti  t»p«iM  i.  R*. 

•eater 

tdna$_ 
Dale  teceieed 


Wen  cellerrabU'  cnatat 


Copy  Oistfibutian:  Requester  keeps  Canary;  sends  ethers  te  Oepartmeat.  (Prieacy  Officers  keeps  Hiek;  scads  otbccs  to  Actiue 
Office,  which  retains  Goldearod  and  retama  bhiic  te  Priescy  Officer  for  aigoecerc.) 


Spsciai*  Nones 


N 


FALSE  STATEMENTS  SUBJECT  TO  CRIMINAL  PENALTIES 

The  Privacy  Act  of  1974  (Public  Law  93-579) ,  5  UJ3.C.  552a(i)  (3) ,  states: 

*'Any  person  who  knowingly  and  willfully  requests  or  obtains  any  record  concerning  an 
Individual  from  an  agency  under  false  pretences  shall  be  guilty  of  a  miademeanoY  and  lined 
not  more  than  $5,000." 

[FR  Doc.75-26^  FUed  9-30-75;9:37  am] 
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PROPOSa>ctULES 


DEPARTMENT  OF  COMMERCE 
Office  of  the  Secretaiy 
[15CFRPMt4h] 

,  PRIVACY  ACT  OF  1974  ' 
Supplemental  Proposed  Implementation 

Notice  is  hereby  given  that  the  Depart" 
ment  of  Commerce  proposes  to  amend 
Part  4b  of  Title  15,  Code  of  Federal  Reg¬ 
ulations,  which  appears  as  a  final  regula¬ 
tion  elsewhere  in  this  issue  of  the  fto- 
ERAL  Register  and  which  implements  the 
Privacy  Act  of  1974  (Pub.  L.  93-579,  88 
Stat.  1896)  (“Act”) .  The  innposed  rule- 
making  presented  here  reflects  the  De¬ 
partment’s  determination  that  the 
changes  proposed  should  be  presented  for 
public  comment,  and  is  based  upon  all 
relevant  material  available  to  the  De¬ 
partment,  including  OMB  Quidelines. 

Written  comments,  views,  or  objections 
may  be  made  with  respect  to  these  pro¬ 
posed  regulations  to  the  Privacy  Act  Task 
Force  (STOP  206) ,  Room  5892,  U.S.  De¬ 
partment  of  Commerce,  14tii  &  Constitu¬ 
tion  Avenue  NW.,  Washington,  D.C. 
20230,  on  or  before  October  3,  1975.  All 
written  comments  received  from  the  pub¬ 
lic  through  that  date  will  be  considered 
by  the  Department.  The  comments  re¬ 
ceived  will  be  available  for  public  in¬ 
spection  at  the  above  address  between 
the  hours  of  9  ajn.  and  4  pan.  Monday 
through  Friday  (except  holidays) ,  as  re¬ 
ceived  and  imtil  4  p.m.,  October  3,  1975. 

Notice  is  given  that  it  is  proposed  to 
make  these  regulations  effective  Septem¬ 
ber  27,  1975,  the  effective  date  of  section 
3,  Pub.  L.  93-579. 

The  following  remarks  should  assist  in 
understanding  the  proposed  regulations. 
The  introductory  reference  corresponds 
to  the  particular  paragraph  in  the  pro¬ 
posed  regulations. 

Section  4b.Hd)i4).  In  order  to  con¬ 
tinue  the  existing  employer/employee 
services  which  the  Department  provides 
to  its  employees  without  Imposing  time- 
consuming  burdens  and  other  inconven¬ 
iences  on  employees,  the  Department  is 
proposing  to  clearly  place  such  services 
outside  the  scope  of  the  Act.  These  serv¬ 
ices,  provided  at  the  request  of  the  em¬ 
ployee,  do  not  involve  disclosure  to 'the 
employee  of  information  which  is  not 
already  being  given  to  hjm  or  her  or 
which  the  Act  would  deny  to  the  em¬ 
ployee. 

Section  4b.l  (c) .  This  provision  is  pro¬ 
posed  partially  on  the  basis  of  the  fol¬ 
lowing: 

(DA  letter  from  the  Office  of  the  Legal 
Counsel  in  the  Department  of  Justice  to 
the  CSiief  Counsel  of  the  Internal  Reve¬ 
nue  Service,  dated  July  30,  1975;  and, 
(2)  Dissemination,  on  August  8,  1975, 
of  that  letter  to  the  Department  and 
other  executive  agencies  by  the  Office  of 
Management  and  Budget,  which  is  the 
office  charged  by  the  Act  with  developing 
guidelines  and  regulations  and  provid¬ 
ing  continuing  assistance  to  and  over¬ 
sight  of  the  implementation  of  the  Act 
by  agencies. 


The  other  bai^  is  the  Department’s 
belief  that  reconciliation  of  t^  Act  and 
the  Freedom  of  l^onngtlon  Act  is  nec¬ 
essary  for  informed  Judgnients  by  mem¬ 
bers  of  the  public  especially  in  light  of 
the  differing  treatment  of  fees  and  of 
the  scope  of  record  search  involved  under 
those  statutes.  A  complementary  clarifi¬ 
cation  appears  in  §  4b.ll(f)  as  a  new  sec¬ 
ond  sentffice. 

Sections  4b.3(/)(2),  4b.5(a)  (2)  and 
4b.8(a)  (l)(ii).  These  new  provisions  al¬ 
low  a  requester  to  press  a  Privacy  Offi¬ 
cer’s  superior  for  action  if  the  Privacy 
Officer  fails  to  issue  a  timely  acknowl¬ 
edgment,  but  require  retention  of  the  re¬ 
quest  in  administrative  channels. 

Section  4b.J4(b)  (2)  (vii) .  The  system 
of  records  referred  to  is  “Litigation, 
Claims,  and  Administrative  Proceedings 
Records-C:OMMERCrE/DEPT-14”.  Addi¬ 
tional  information  provided  in  the  ex¬ 
emption  portion  of  this  system  of  records 
is  the  basis  for  this  proposed  rulemaking. 

In  short,  classifled  information  is  added 
to  the  notice  text. 

Appendix  C.  Latest  information  from 
other  Federal  agencies  on  the  matter  of 
CJovemment-wide  notices  of  systems  of 
records  required  amendments  concern¬ 
ing  whose  regulations  apply  to  requests. 

Part  4b,  Title  15,  Code  of  Federal  Reg¬ 
ulations  is  proposed  to  be  amended  as 
follows: 

Paragraphs  (d)  (4)  and  (e)  of  §  4b.l 
are  amended  as  follows: 

§  4b.l  Purpose  and  scope. 

#  ♦  4  *  # 

(d)  •  *  • 

(4)  Requests  for  employee-employer 
services  and  counseling  which  were  rou¬ 
tinely  granted  prior  to  enactment  of  the 
Act,  including,  but  not  limited  to,  test 
calculations  of  retirement  benefits,  ex¬ 
planations  of  health  and  life  insurance 
programs,  and  explanations  of  tax  with¬ 
holding  options. 

(e)  The  selection  of  the  appropriate 
method  for  processing  an  inffividual’s 
request  for  records  depends  on  the  status 
or  capacity  of  the  individual,  the  wording 
of  the  request  and  the  character  of  the 
records  requested.  The  Department  an¬ 
ticipates  ^e  following  situations  and 
will  undertake  processing  as  indicated: 

(1)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  only  that  the 
request  is  under  the  Act— The  request 
will  be  processed  under  the  Act  and  this 
part; 

(2)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  only  that  the 
request  is  under  the  Freedom  of  Infor¬ 
mation  Act — ^The  request  will  be  proc¬ 
essed  under  the  Freedom  of  Information 
Act  and  the  Department’s  implementing 
regulations  (Part  4  of  this  chapter) ; 

(3)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  that  the  request 
is  under  both  the  Act  and  the  Fre^om 
of  Information  Act — ^The  request  will  be 


processed  concurrently  imder  both  stat¬ 
utes  mid  the  Department’s  respective 
implementing  regulations; 

(4)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  fails  to  specify  whether  the  re¬ 
quest  is  under  the  Act  or  the  Freedom 
of  Information  Act  or  both — The  Depart¬ 
ment  will  respond  to  the  requester  and 
ask  for  clariflcation  of  the  requester’s 
intention  as  to  processing.  The  request 
win  not  be  deemed  to  have  been  “re¬ 
ceived”  for  purposes  of  measuring  time 
periods  for  response  until  the  clariflca¬ 
tion  actually  has  been  received  by  the 
appropriate  official  of  the  Department; 
and, 

(5)  Requester  (i)  is  not  an  individual 
or  (ii)  is  an  individual  but  not  the  indi¬ 
vidual  to  whom  the  record  pertains  or  one 
asserting  parentage  or  guardianship  as 
permitted  imder  the  Act — ^The  request 
wiU  be  processed  imder  the  Freedom  of 
Information  Act  and  the  Department’s 
implementing  regulations  or  under  other 
applicable  procedures. 

§§  4b.3, 4b.5,  and  4b.8  [Amended] 

Sections  4b.3(f)(2),  4b.5(a)(2)  and 
4b.8(a)  (1)  (ii)  are  added,  each  to  read: 

“If  the  Privacy  Officer  fails  to  send  the 
acknowledgment  within  the  ten  days,  as 
provided  above,  the  requester  may  ask 
the  responsible  Privacy  Appieals  Officer, 
identifled  in  Appendix  B  to  this  part,  to 
take  corrective  action.  No  failure  of  a 
Privacy- Officer  to  send  an  acknowledg¬ 
ment  shall  confer  administrative  finality 
for  purposes  of  judicial  review.”; 

§  4b.ll  [Amended] 

Section  4b.ll(f)  is  amended  by  adding 
a  new  second  sentence  to  read:  “To  the 
extent  an  individual  makes  a  request  un¬ 
der  the  Freedom  of  Information  Act.  as 
provided  in  §9  4b.l(e)  (2),  (3)  and  (5), 
the  fees  provisions  of  Part  4  of  this  chap¬ 
ter  shall  apply.”; 


^Tbe  provisions  of  this  part  do  not  apply 
to  these  records  covered  by  notices  of  systems 
of  records  published  by  the  U.S.  Civil  Service 
Commission  for  all  agencies.  The  regulations 
of  that  Commission  alone  apply. 

“The  provisions  of  this  part  apply  only 
Initially  to  these  records  covered  by  notices 
of  systems  of  records  published  by  the  U.S. 
Eiepartment  of  Labor  for  all  agencies.  The 
regulations  of  that  Department  attach  at  the 
point  of  any  denial  for  access  or  for  correc¬ 
tion  or  amendment. 

^  The  provisions  of  this  part  apply  only  ini¬ 
tially  to  these  records  covered  by  notices  of 
systems  of  records  published  by  the  General 
Services  Administration  for  all  agencies.  The 
regulations  of  that  Administration  attach  at 
the  point  of  any  denial  for  access  or  for 
correction  or  amendment. 

*The  provisions  of  this  part  do  not  apply 
to  these  records  covered  by  notices  of  systems 
of  records  published  by  the  U.S.  Department 
of  State  for  all  agencies.  The  regulations  of 
that  Department  alone  apply.’*.  A  comple¬ 
mentary  amendment  adds  the  words  “to  tlie 
extent  indicated  in  Appendix  C  to  this  part" 
to  the  end  of  the  fifth  sentence  of  §  4b.3(h). 
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§4b.l4  [Amended]  ifi  ail’ 

Paragraph  4b.l4(b)‘(^'(vii)  is 
and  reads:  “Non-Reglstered  Peif^ljks 
Rendering  Assistance  To  Patent 
cants— COMMERCE/PAT-TM-5:  and,”; 
and. 

Appendix  C  [Amended] 

Appendix  C  is  amended  to  add  the 
words  “and  applicability  of  this  part 
thereto”  at  the  end  of  the  title,  to  add 
the  words 


•'iP*yroU  and  Travel  Records  of  Depaitln)fcn40  Ti'' 
i[rE^loyees  at  Diplomatic  Posts  Overseas, 
Apartment  of  State.  au'ic  9)11  tc 

and  to  add  these  footnotes  appropriate*^ 
keyed  to  the  other  Federal  agencies :  ,o 

Effective  date.  These  regulations  will 
be  effective  September  27, 1975. 

Dated:  September  29, 1975. 

Rogers  Morton, 

Secretary  of  Commerce. 

[FR  Doc.75-26424  Filed  9-30-75;9:37  am] 
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DEPARTMENT  OF  COMMERCE 
PRIVACY  ACT 
Notice  of^  Systems  of  Records 

In  accordance  with  S  U.S.C.  5S2a(eK4)  and  (11),  Section  3  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579,  88  Stat.  1896)  (“Act”),  notice 
is  hereby  given  that  the  Department  of  Commerce: 

First,  has  adopted  a  modified  form  of  certain  systems  of  records 
heretofore  noticed  in  the  FEDERAL  REGISTER;  and. 

Second,  proposes  to  adopt  both  a  new  notice  of  systems  of 
records  and  expanded  routine  uses  of  systems  of  records  earlier 
noticed  in  the  FEDERAL  REGISTER  and  adopted  in  modified 
form  in  this  notice. 

A  unified  text  containing  both  the  adopted  systems  of  records 
and  the  new  proposals  appears  elsewhere  in  this  issue  of  the 
FEDERAL  REGISTER.  The  discussion  which  follows  will  address 
each  category  separately. 

Adoption  of  Systems  of  Records 

On  August  5,  1975,  the  Department  gave  notice  (40  FR  32970- 
33006)  that  it  proposed  to  adopt  the  systems  of  records  as  set  forth 
therein  1/.  Interested  persons  were  invited  to  submit  written  data, 
views,  or  arguments  on  or  before  September  1,  1975.  Comments 
were  solicited  on  all  parts  of  the  notice  of  the  systems  of  records 
although  the  Act  only  requires  publication  for  comment  of  that  por¬ 
tion  of  a  notice  which  describes  the  “routine  uses"  of  the  particu¬ 
lar  system  of  records. 

1/  The  introductory  statement  to  the  original  notice  deserves 
clarification  in  two  respects.  First,  while  the  name  of  a  system  of 
records  might  be  broad  enough  to  encompass  records  on  other  than 
individuals,  only  an  individual  has  rights  under  the  Act  with  respect 
to  his  or  her  records  in  that  system.  Second,  some  systems  of 
records  presently  contain  records  only  on  persons  not  individuals, 
but  the  potential  for  an  individual  being  included  in  that  system  has 
led  to  the  precautionary  adoption  of  a  notice  pursuant  to  the  Act. 

No  comments  were  received  in  response  to  that  notice. 

However,  the  Department  continued  work  on  the  notice  as 
published  and  has  made  changes  thereto.  These  changes  appear  in 
the  “routine  uses”  paragraphs  of  some  systems  of  recoils  for 
which  opportunity  for  public  comntent  was  required  by  the  Act,  as 
well  as  the  other  paragraphs  of  some  systems  of  records  for  which 
opportunity  for  public  comment  was  not  required.  The  changes  will 
now  be  discussed  briefly. 

Certain  systems  of  records  originally  noticed  have  been 
deleted.They  are;  COMMERCE/DEPT-6;  COMMERCE/DEPT-ll; 
COMMERCE/PAT-TM-3;  COMMERCE/PAT-TM-15;  COM- 
MERCE/PAT-TM-16;  and  COMMERCE/USTS-1.  The  reason  is 
that  whatever  information  on  individuals  appeared  therein  is  not 
retrieved  by  personal  identifier  according  to  individual. 

The  deletion  of  some  systems  of  records  required  renumbering 
and  rearranging  in  the  order  of  the  remaining  systems. 

An  index  of  systems  of  records  has  been  added. 

Typographical  errors  have  been  corrected  throughout. 

Editorial  changes  and  corrections  have  been  effected  in  those 
paragraphs  other  than  “routine  uses”  paragraphs,  such  as:  titles  of 
officials;  addresses;  Bureau  of  the  Census  substituted  for  Social 
and  Economic  Statistics  Administration  throughout  and  relocation 
of  those  systems  of  records  within  the  notice;  other  units  of  the 
Department  identified  and  appropriate  abbreviations  indicated;  and 
citations  of  authority  corrected  and  supplemented. 

Regarding  the  “routine  uses”  paragraphs  as  originally  noticed, 
they  have  been  adopted  with  few  changes.  Typographic^  and  edi¬ 
torial  changes  were  noted  above.  Other  changes  include  deletion  of 
redundant  language  where  the  general  “routine  uses”  were 
adequate  (see  COMMERCE/NOAA-11)  and  deletion  of  intra-De- 
partment  uses  covered  by  subsection  (bKD  of  the  Act  (see  COM¬ 
MERCE/P  AT-TM- 11).  Additional  changes  are  of  a  constrictive 
character,  that  is,  they  reduced  and  limited  the  “routine  uses” 
from  the  scope  of  use  originally  noticed  and  as  to  which  no  public 
comment  was  made.  Any  new  “routine  uses”  not  published  in  the 
original  notice  are  subject  to  publication  for  publk  comment  and 
each  is  identified  in  the  next  part  of  this  notice. 

New  Proposals 

Notice  is  hereby  given  that  the  Department  of  Commerce,  in  ac¬ 
cordance  with  5  U.S.C.  552a(eX4)  and  (11),  Section  3  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579,  88  Stat.  1896)  ("Act”),  proposes  to 
adopt  a  new,  additional  notice  of  systems  of  records  and  to  adopt 
expanded  “routine  uses”  of  systems  previously  noticed  and 


adopted.  Any  interested  person  may  submit  written  data,  views  or 
arguments  to  the  Privacy  Act  Task  Force  (Stop  206),  Room  5892, 
U.S.  Department  of  Commerce,  14th  and  E  Streets,  N.W., 
Washington,  D.C.  20230  on  or  before  October  27,  1975.  Due  to  the 
effective  date  of  the  Act  and  because  the  Act  requires  the  opportu¬ 
nity  for  public  comment  only  as  to  “routine  uses,”  the  Department 
solicits  comments  only  regarding  the  “routine  uses”  portion  of  the 
new  notice  and  the  “routine  uses”  of  previously  noticed  and 
adopted  systems  which  have  been  expanded. 

The  non-“routine  uses”  paragraphs  of  the  new  system  of  records 
will  be  effective  on  the  same  date  as  the  Act,  September  27,  1975. 
The  new  and  expanded  “routine  uses”  paragraphs  cannot  become 
effective  in  final  form  until  expiration  of  the  full  30-day  period  for 
public  comment  required  by  the  Act.  However,  as  a  tentative  or  in¬ 
terim  measure,  the  “routine  uses”  paragraphs  identified  below  will 
be  considered  temporarily  in  force  on  the  date  the  Act  goes  into  ef¬ 
fect.  The  Department  has  determined  that  this  measure  will  best 
serve  the  purposes  and  policy  of  the  Act.  If  public  comments  on 
proposed  “routine  uses”  in  this  notice  are  received  by  the  Depart¬ 
ment  through  October  27,  1975,  they  will  be  considered  and  any 
further  notices  required  \^1  be  pubUshed  in  the  FEDERAL  RE¬ 
GISTER.  If  no  public  comments  are  received  the  proposed 
“routine  uses”  in  this  notice  will  be  final  and  effective  as  of  Sep¬ 
tember  27,  1975. 

The  new  system  of  records  which  the  Department  proposes  to 
adopt  is:  Employee  Personnel  Files  Not  Covered  by  U.S.  Civil  Ser¬ 
vice  Commission — COMMERCE/DEPT-18. 

The  Department  proposes  to  expand  the  general  “routine  uses” 
which  were  noticed  on  August  5,  1975,  as  follows: 

The  general  routine  use  1.  specifically  will  permit  a  referral  by 
the  Department  to  enforce  or  to  protect  a  contractual  or  other  right 
or  interest  of  the  Department; 

The  general  routine  use  3.  will  permit  additional  disclosure  to  a 
state,  local,  or  international  agency  and  also  include  an  assignment 
of  an  employee; 

A  new  general  routine  use  7.  will  permit  disclosure  to  the 
Smithsonian  Science  Information  Exchange,  Inc.; 

A  new  general  routine  use  8.  will  permit  disclosure  to  the  Office 
of  Management  and  Budget  in  connection  with  the  review  of 
private  relief  legislation; 

A  new  general  routine  use  9.  will  permit  disclosure  to  the  Depart¬ 
ment  of  Justice  in  connection  with  requests  for  disclosure  under  the 
Freedom  of  Information  Act  (5  U.S.C.  552); 

A  new  general  routine  use  10.  will  allow  disclosure  to  a  contrac¬ 
tor  of  the  Department  having  need  for  the  information  in  the  per¬ 
formance  of  the  contract  2/;  and, 

21  A  contractor  which  operates  a  system  of  records  within  the 
meanirtg  of  subsection  (m)  of  the  Act  is  within  subsection  (bXD  of 
the  Act. 

A  new  general  routine  use  11.  will  permit  disclosure  of  informa¬ 
tion  contained  in  records  when  the  information  is  subject  to  exemp¬ 
tion  under  the  Freedom  of  Information  Act  (5  U.S.C.  552)  but  the 
Department,  in  its  discretion,  determines  not  to  assert  the  exemp¬ 
tion. 

The  Department  proposes  to  expand  tlw  “routine  uses”  of  par¬ 
ticular  systems  of  records  which  have  been  adopted,  as  follows: 

COMMERCE/DEPT-1:  Adding  reference  to  the  general  “routine 
uses”  paragraphs,  adding  unemidoyment  compensation  and  low- 
cost  housing  authorities  as  recipients  of  records  and  adding  the 
U.S.  Civil  Service  Commission  as  a  recipient  of  NOAA  Corps  data 
for  statistical  purposes  only; 

COMMERCE/DEPT-2:  Including  the  liquidation  of  debts  from 
retirement  and  other  benefits  as  a  purpose  of  reporting  to  the  U.S. 
Civil  Service  Conunission; 

COMMERCE/DEPT-4:  Adding  reference  to  the  general  “routine 
uses”,  inadvertently  omitted  in  the  original  notice; 

COMMERCE/DEPT-10:  Describii^  in  more  detail  the  referral  to 
the  Department  of  State  and  adding  other  Federal  agencies  as 
recipients  to  reflect  the  coordinated  approach  actually  us^; 

COMMERCE/DIBA-6  and  COMMERCE/MA-7:  Adding  the 
Federal  Preparedness  Agency  to  recipients,  at  its  request; 

COMMERCE/MA-14:  Ad^ng  as  users  the  Congress  and  alumni 
organizations,  explaining  that  the  uses  include  mailings  to  alumni 
and  taking  account  of  a  contractor  which  maintains  the  records; 

COMMERCE/NOAA-1 ,  -2,  -3,  and  -5;  Explaining  that  informa¬ 
tion  from  applications  is  pubUshed  in  the  FEDERAL  REGISTER 
and  is  made  available  to  interested  parties; 

COMMERCE/NOAA-6:  Explaining  the  purposes  of  the  “routine 
uses”; 

COMMERCE/NOAA-7:  Adding  unemployment  compensation 
authorities  as  recipients  and  explaining  the  uses  to  which  put; 
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COMMERCE/P AT-TM-l:  Adding  dissemination  of  information 
by  the  Committee  on  Enrollment  to  certain  judicial  and  other 
authorities  and  persons; 

COMMERCE/PAT-TM-2:  Addi^  dissemination  of  information 
by  the  Solicitor’s  staff  to  certain  judicial  and  other  authorities  and 
persons; 

COMMERCE/PAT-TM-4:  Adding  dissemination  of  information 
to  other  Federal  agencies  on  questions  of  patent  rights  involving 
Federal  employees;  and, 

COMMERCE/PAT-TM-9:  Clarifying  and  detailing  disclosures  ac¬ 
cording  to  the  classified,  or  not  classified,  character  of  the  particu¬ 
lar  part  of  the  record. 

Ihe  listing  of  systems  of  records  for  which  exemption  is  claimed 
under  S  U.S.C.  SS2a(kKl)  is  amended  to  add  “COMMERCE/DIBA- 

1.” 

Effective  dates.  As  discussed  above,  the  unified  notice  of 
systems  of  records  appearing  elsewhere  in  this  issue  of  the 
FEDERAL  REGISTER  wiD  be  effective  as  follows: 

The  portion  adopted — September  27,  1975; 

The  new  notice  proposed,  except  for  the  “routine  uses’’  para¬ 
graphs— September  27,  1975;  and. 

The  proposed  new  “routine  uses’’  paragraphs  in  either  the  new 
system  of  records  or  adopted  systems  of  records — September  27, 
1975,  but  subject  to  puUic  comment  received. 

Dated:  September  26,  1975. 

Rogers  Morton, 
Secretary  of  Commerce. 

DEPARTMENT  OF  COMMERCE 
PRIVACY  ACT 
Notice  of  Systems  of  Records  */ 

*/  The  identification  of  the  operating  unit  or  units  within  the  De¬ 
partment  to  which  the  particular  system  of  records  pertains  appears 
as  “COMMERCE/’’  fallowed  by  a  designating  abbreviation.  The 
abbreviations  and  their  meanings  are  as  follows: 

CENSUS — Bureau  of  the  Census 

DEFT — OveraU  Department  of  Commerce  (or  at  least  multiple 
operating  units  presently,  and  a  potential  for  more) 

DIBA — Domestic  and  International  Business  Administration 
EDA— Economic  Development  Administration 
lATC— Interagency  Auditor  Training  Center 
MA— Maritime  Administration 
NBS— National  Bureau  of  Standards 
NOAA — National  Oceanic  and  Atmospheric  Administration 
NTIS — National  Technical  Information  Service 
PAT-TM— Patent  and  Trademark  Office 
Other  abbreviations  appearing  in  the  notices  are  as  follows: 

ARC— The  Appaladiian  Regional  Commission 
BEA— Bureau  of  Econmnic  Analysis 
Office  of  Federal  Cochairmen — Office(s)  of  Federal 
Cochalrmen  oi  the  Ri^gional  Action  banning  Commissicms 
and  The  Apfudachian  Regional  Commission. 

NFPCA— Natioiud  Fire  Prevention  and  Control  Administration 

OMBE— Office  of  Mimxity  Business  Enterprise 

OTEL — Office  ot  Telecommunications 

RAPCS— Regirmal  Action  Planning  Commissions 

USTS— United  States  Travel  Service 

Pretatary  Statsment  el  General  Routine  Uses 
The  following  routine  uses  ain>ly  to,  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below. 

1.  In  the  event  that^a  system  of  records  maintained  by  the  De¬ 
partment  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law  or  contract,  udiether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute  or  contract,  or  rule,  regulation,  or  order  issued  pursuant 
thereto,  or  the  necessity  to  protect  an  interest  ot  the  Department, 
the  relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whethw  feder  al,  state, 
local  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute  or  contract,  or  rule,  r^ulation  mr  order  issued  pur¬ 
suant  thereto,  or  protecting  the  interest  oi  the  Departo^L 

2.  A  record  frw  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state  or  local  agency  maintaining  civfl, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 


tinent  information,  such  as  current  licea^l  tf  necess^  to  obtain 
information  relevant  to  a  Department  decffibh  concerning  the  hiring 
or  retention  of  an  employee,  the  issuaaicpf  a  security  clearance, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state,  local,  or  international  agency,  in 
response  to  its  request,  in  connection  with  the  assignment,  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

4.  A  record  from  this  system  ^  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  Member  of  Congress  submittii^  a  reqimst  involving 
the  individual  when  the  individual  is  a  constituent  of  the  Member 
and  has  requested  assistance  from  the  Member  with  respect  to  the 
subject  matter  of  the  record. 

6.  A  record  in  this  system  of  records  which  contains  medical  in¬ 
formation  may  be  disclosed,  as  a  routine  use,  to  the  medical  ad¬ 
visor  of  any  individual  submitting  a  request  for  access  to  the  record 
under  the  Act  and  15  CFR  Part  4b  if,  in  the  sole  judgment  of  the 
Department,  disclosure  could  have  an  adverse  effect  upon  the  in¬ 
dividual,  under  the  provision  of  5  U.S.C.  552a(fX3)  and  implement¬ 
ing  regulations  at  15  CFR  4b.6. 

7.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  the  Smithsonian  Science  Information  Exchange,  Inc. 

8.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB  Cir¬ 
cular  No.  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

9.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  the  Department  of  Justice  in  connection  with  determin¬ 
ing  v^ether  disclosure  theretrf  is  required  by  the  Freedom  ot  Infor¬ 
mation  Act  (5  U.S.C.  552). 

10.  A  record  in  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  contractor  of  the  Department  having  need  for  the 
information  in  the  performance  the  contract,  but  not  operating  a 
system  of  records  within  the  meaning  of  5  U.S.C.  552a(m). 

11.  A  record  in  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  when  the  information  is  subject  to  exemption  under 
the  Freedom  of  Information  Act  (5  U.S.C.  552)  but  the  Department, 
in  its  discretion,  determines  not  to  assert  the  exemption. 

National  Dcfenm  and  Foreign  Policy  Exemptiou 
Some  systems  of  records  under  the  Act  which  are  maintaianed 
by  the  Department  contain,  from  time-to-time,  material  subject  to 
the  specific  exemption  authorized  by  5  U.S'.C.  552a(kXl)t  relating 
to  national  defense  and  foreign  policy  materials.  The  systems  of 
records  noticed  below,  and  also  listed  in  15  CFR  4b.l4(a)  of  the 
regi^tions  iwblished  in  the  FEDERAL  REGISTER,  w^h  are 
subject  to  this  determination  qmcific  exemption  under  5  U.S.C. 
552a(kXl)  are:  COMMERCE/DIBA-1 ,  COMMERCE/DIBA-2, 
COMMERCE/DIBA-3,  COMMERCE/NOAA-11,  COM¬ 
MERCE/PAT-TM-4,  COMMERCE/PAT-TM-6,  COM- 

MERCE/PAT-TM-7,  CX>MMERCE/PAT-TM-8,  COM¬ 
MERCE/PAT-TM-9,  COMMERCE/DEFT-12,  CCM- 

MERCE/DEPT-13  and  COMMERCE/DEFT-14.  The  Department 
hereby  asserts  a  claim  to  exemption  of  such  materials  wherever 
they  might  appear  in  such  systems  of  records,  or  any  systems  ot 
records,  at  present  or*  in  tiie  future.  The  materi^  would  be  exempt 
from  5  U.S.C.  552a(cX3),  (d),  (eXD.  (eX4XG),  (H),  and  (1).  nnd  (f). 
The  reason  therefor  is  to  protect  the  material  requhed  by  Executive 
Order  to  be  kept  secret  in  the  interest  of  the  national  defense  and 
forign  policy. 

INDEX  OF  DEPARTMENT  OF 
COMMERCE 

SYSTEMS  OF  RECORDS  UNDER  THE  PRIVACY 
ACT  OF  1974 

DEFT— 1  Attendance,  Leave,  and  PayroO  Records  of 
Employees  and  Certain  Other  Persons 

DEPT — 2  Accounts  Receivable 

DEPT— 3  Conflict  (rf  Interest  Records,  Appointed  Offidab 

DEFT— 4  Congressional  Files 
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DEPT— S  Donon  «f  OUkimi  Bluest* 

DEPT— 6  Visitor  Logi  aai  Permits  for  Facilities  Under 
Department  CooMl 

DEPT— 7  Employac  AccsiMit  Reports 
DEPT— 8  Employiec  Afficaeioas  for  Motor  Vehicle 
Operator’s  Card 

DE^— 9  Travel  Records  (Domestic  and  Foreign)  of 
Employees  and  Certain  Other  Persons 
DEPT — 10  Foreign  Residence  Requirement  Waiver 
Applicants 

DE^— 11  Unfair  Labor  Practice  Charges/Complaints 
DEPT— 12  Investigative  Records— Contract  and  Grant  Frauds 
and  Employee  Criminal  Misconduct 
DEPT— 13  Investigative  Records — Persons  Within  the 
Investigative  Jurisdiction  of  the  Department 
DEPT— 14  Litigation,  Claims,  and  Administrative  Proceeding 
Records 

DEPT — IS  Private  Legislation  Clainumts — Control  Legislative 
Files 

DEPT— 16  Property  Accountability  FQes 
DEPT — 17  Records  of  Cash  Receipts 
DEPT — 18  Employee  Personnel  Files  Not  Covered  By  U.S. 
Civil  Service  Commission 

CENSUS — 1  Agriculture  Census  Records  for  1964  (partial), 
1%9,  and  1974 

CENSUS— 2  Employee  Productivity  Measurement  Records 
CENSUS — 3  Individual  and  Household  Statistical  Surveys 
and  Special  Studies  Recwds 

CENSUS — 4  Minority-Owned  Business  Enterprises  Survey 
Records 

CENSUS— S  Population  and  Housing  Census  Records  for 
1960  and  1970 

CENSUS — 6  Population  Census  Personal  Service  Records  for 
1900  and  All  Subsequent  Decennial  Censuses 
CENSUS — 7  Special  Censuses  of  Population  Conducted  for 
State  and  Local  Government 

DIB  A — 1  Indivduals  Identified  in'  Export  Administration 
CompUaiKe  Proceedings  or  Investigations 
DIBA — 2  Individuals  Involved  in  Export  Transactions 
DIBA — 3  Individuals  Involved  in  International  Business 
Trade  Complaints 

DIBA— 4  Members  of  U.S.  Trade  Missions 
.  DIBA — S  Membership  Information:  District  and  Region^ 
Export  (Councils 

DIBA — 6  National  Defense  Executive  Reserve  Personitd 
Folders 

DIBA— 7  Overseas  Assignments  for  DIBA’s  Office  of  IHeld 
Operations 

EPA — 1  Applicant  Resumes  For  EDA-Funded  Planning 
Grantee  Ftositions 

EDA— 2  Indian  Industrial  Development  Intern  Records 
EDA— 3  Indian  Reservation  Economic  Development  Plaruiers 
and  Applicants  Records 
lATC— 1  Auditor  Trainee  Registrants 
MA— 1  Applications  to  U.S.  Merchant  Marine  Academy 
(USMMA) 

MA— 2  Cadet  Files,  State  Merchant  Marine  Academies 
MA— 3  Citizenship  Skatentents  and  Affidavits 
MA — 4  General  Agent’s  Protection  and  Indemnity  and 
Second  Seaman’s  Insurance:  WSA  and  NSA 
MA— S  Marine  Training  Schord  Registrants 
MA — 6  Medical  Records  of  Seamen  Treated  in  Overseas 
Military  Hosfiitals 

MA— 7  National  Defense  Executive  Reserve 
MA — 8  Non- Attorney  Practitioner  Applications  and  “Section 
807  Reports’’ 

MA— 9  Seaman  Awards  and  Nominations,  for  Service,  Valor, 
Etc. 

MA — 10  Seamen’s  Employment  Analysis  Records 

MA— 11  Seamen’s  Unclaimed  Wages  (Vietnam  Conflict) 

MA— 12  Shipyard  Labor  Supply  and  Demand  Programs 

MA— 13  Trustees  for  Ship  Sales 

MA— 14  USMMA  Graduates 

MA— IS  USMMA  Midshipmen  Account  Records 

MA— 16  USMMA  Midshipman  Grade  Transcripts 

MA — 17  USMMA  Midshipman  Medical  Files 

MA— 18  USMBLA  Midshipman  Personnel  Records 

MA — 19  USMMA  Non-Appropriated  Fund  Employees 

MA— 20  USMMA  Ship’s  Service  Employees 

MA— 21  Waivers  of  Liability  to  Board  Reserve  Fleet  Vessels 

NBS-1  NBS  Guest  Workers 


NBS— 2  InvenlMa  of  ffoasgy-Related  Processes  and  Devices 
NBS— 3  Research  Associates 
NBS— 4  Participaota  in  (Hinical  Dental  Projects 
NBS — 5  Participaals  in  Human  Factors  Studies 
NBS — 6  Participants  in  Psychoacoustic  Experiments 
NBS— 7  Employees  Exter^  Radiation  Exposure  Records 
NOAA — 1  Applicants  for  Federal  Permits  to  Take,  Buy,  or 
Transport  Endangered  Species  for  Specific  Purposes 
NOAA— 2  Applicants  for  Hardship  Exemptions  under  Marine 
Mammal  Protection  Act  of  1972 
NOAA— 3  Applicants  for  Marine  Matrunal  Scientific 
Research  and  Display  Permits 
NOAA — 4  Apfdicants  For  The  NOAA  Corps 
NOAA — S  Applicants  for  Threatened  Species  Permits 
NOAA— 6  Commissioned  Officers  Official  Travel  Orders 
Folders 

NOAA — 7  Coirunissioned  Officer  Official  Persomml  Folders 
NOAA— 8  Conunissioned  Officers  Retired  Payroll 
NOAA— 9  Conunissioners  of  International  Fishery 
Commissiotu 

NOAA— 10  Employee  Production  Records 
NOAA — 1 1  Fisheries  Law  Enforcement  Files 
NOAA— 12  Marine  Recreational  Fishermen’s  Catch  Statistics 
NOAA— 13  Guest  Workers  at  National  Geophysical  and 
Solar-Terrestrial  Data  Center 
NOAA — 14  Individual  Engaged  in  Weather  Modification 
Activities 

NOAA— IS  Sales  Agents  Authorized  to  Retail  NOAA 
Aeronautical  and  Nautical  Charts 
NOAA— 16  Scientist-Researchers  in  GATE  (Global 
Atmospheric  Research  Program  Atlantic  Tropical 
Equipment) 

NTIS — 1  Customer  Account  Records 

NTIS — 2  Individuals  Interested  in  NTIS  Publications, 

Shipped  Other  Addresses,  and  Subscribers  Ffles 
PAT/Tlf— 1  Attorneys  and  Agents  Registered  to- Practice 
Before  the  Office 

PAT/TM — 2  Complaints,  Investigations  and  Discqdinary 
Proceedings  Relating  to  Registered  Patent  Attorneys  and 
Agents 

PAT/TM — 3  Employee  Production  Records 
PAT/TM — 4  Government  Employee  Invention  Rights 
PAT/TM — S  Non-Registered  Persons  Rendering  Assistance 
To  Patent  Applicants 

PAT/TM— 6  Parties  Involved  In  Patent  Interference 
Proceedings 

PAT/TM— 7  Patent  Application  Files 
PAT/TM — 8  Patent  Applicatioo  Secrecy  Order  Files 
PAT/TM— 9  Patent  Assigiunent  Records 
PAT/TM— 10  Patent  Deposit  Accounts  System 
PAT/TM — 1 1  Patent  Examiner  Testimony  Files 
PAT/TM— 12  Patent  Subscription  Service  System 
PAT/TM— 13  Petitioners  for  License  to  File  for  Foreign 
Patents 

COMMERCE/DEPT-1. 

Systen  name:  Attendance,  Leave,  and  Payroll  Records  of  Em¬ 
ployees  and  Certain  Other  Pers(His-COMMERCE/DEPT-l. 
System  locatlan:  a.  For  employees  of  Departmental  Offices, 
BEA,  DIBA,  EDA,  NFPCA,  OMBE,  USTS,  Offices  of  Federal 
Cochidrmen,  RAPCs,  and  ARC:  Office  of  Financial  Management 
Services,  OS,  U.S.  Department  of  Conunerce,  14th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20230,  and  Office  of  Or¬ 
ganization  and  Management  Systems  (ADP  Operations  Division), 
use  above  address. 

b.  For  employees  of  MARAD:  (nmnual)  Division  of  Accounts, 
(machirM  readable)  Division  of  Data  Operations,  14th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20230. 

c.  For  employees  of  NBS  and  OTBL:  National  fitmeau  of  Stan¬ 
dards,  Accounting  Division  (Payroll  Section),  Admiaaifcation  Build¬ 
ing,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234). 

d.  For  employees  of  NOAA:  National  Oceanic  and  Atmospheric 
Admin-  istration.  Personal  Services  Accounting  Branch,  6010  Ex¬ 
ecutive  Boulevard,  Rockville,  Maryland  208S2. 

e.  For.  employees  of  PAT-TM:  Office  of  Finance  (Employee  Ac¬ 
counts  Division),  U.S.  Patent  arul  Tradenuuk  Office,  2021  Jefferson 
Davis  Highway,  Arlington,  Virginia  22202. 

f.  For  employees  of  CENSUS:  Finance  Division,  Bureau  ot  the 
Census,  Federtd  Buildup  3,  Washington,  D.C.  20233,  and  the  fol¬ 
lowing  Census  Regional  Offices:  136S  Pmhtree  Street.  N.E.,  At- 
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lanta,  Georgia  30309;  441  Stuart  Street,  Boaton,  Massachusetts 
02116;  230  South  Tryon  Street,  Charlotte,  North  Carolina  28202; 
336  South  Clark  Street,  Chicago,  Illinois  6060S;  1100  Commerce 
Street,  Dallas,  Texas  7S202;  11011  West  Sixth  Avenue  (P.O.  Box 
25207),  Denver,  Colorado  8022S;  234  State  Street,  Detroit, 
Michigan  48226;  One  Gateway  Center,  4th  and  State  Streets,  Kan¬ 
sas  City,  Kansas  66101;  1100  Wilshure  Boulevard,  Los  Angeles, 
California  90024;  26  Federal  Plaza,  New  York  City,  New  York 
10007;  600  Arch  Street,  Philadelphia,  Pennsylvania  19106;  and  1700 
Westlake  Avenue,  Seattle,  Washington  98109. 

Categories  of  indivldnals  covered  by  the  system:  All  Commerce 
Department  employees  and  certain  other  persons  as  categorized  by 
organizational  component  in  a.  through  f.  above. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number  and  employee  number,  service  computation  date, 
grade,  step,  and  salary;  organization  (code),  retirement  or  FICA 
data  as  applicable;  Federal,  state,  and  local  tax  deductions,  as  ap¬ 
propriate;  IRS  tax  lien  data;  savii^  bond  and  charity  deductions; 
regular  and  optional  Government  life  insurance  dadaction(s),  health 
insurance  deduction  and  plan  or  code;  cash  award  data;  jury  duty 
data;  military  leave  data;  pay  differentials;  union  dues  deductions; 
allotments,  by  type  and  amount;  financial  institution  code  and  em¬ 
ployee  account  number;  leave  status  and  leave  data  of  all  types 
(including  annual,  compensatory,  jury  duty,  maternity,  miliU^, 
retirement  disability,  sick,  transferred,  absence  without  leave,  and 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hours  worked;  pay 
period  number  and  ending  date;  cost  of  living  aQowances;  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  ‘Notification  of  Personnel  Action*.  The 
individual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  employee. 

Anthority  for  maintenance  of  the  system:  Title  6,  GAO  Policy  and 
Procedures  Manual,  pursuant  to  31  U.S.C.  66(a)  and  sections  112(a) 
and  113  of  the  Budget  and  Accounting  Procedures  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  odego- 
lies  of  users  and  the  purposes  of  snch  uses:  Transmittal  of  data  to 
U.S.  Treasury  to  effect  issuance  of  paycheck  to  employees  and  dis¬ 
tribution  of  pay  according  to  em{doyee  directions  for  savings 
bonds,  allotments,  financial  institutions,  and  other  authorized  pur¬ 
poses. 

Reporting:  tax  withholding  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  local  taxing  authorities;  FICA  deductions  to  the 
Social  Security  Administration;  dues  deductions  to  labor  unions; 
withholdings  for  health  and  life  insurance  to  the  insurance  carriers 
and  the  U.S.  Civil  Service  Commission;  charity  contribution  deduc¬ 
tions  to  agents  of  charitable  institutions;  annual  W-2  statements  to 
taxing  authorities  and  the  individual;  wage,  employment,  and 
separation  information  tb  state  unemployment  compensation  agen¬ 
cies  and  to  housing  authorities  for  low  cost  housing  ai^lications; 
and  NOAA  Corps  data  to  U.S.  Civil  Service  Commission  for 
preparation  of  statistical  materials.  Also,  see  routine  use  paragraphs 
of  Prefatory  Statement. 

(When  P.L.  93-647  becomes  effective,  it  is  anticipated  that  ap¬ 
propriate  statements  will  be  issued  to  employees,  spouse-recipients, 
and  the  courts  involved). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Both  manual  and  machine-readable. 

Rctrievability:  By  name  and/or  employee  or  social  security 
number. 

Safeguards:  Physical,  technical,  and  administmtive  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  payroll  personnel  and  computer  operators  and  pro¬ 
grammers  are  instructed  and  cautioned  on  ^e  confidentiality  of  the 
records. 

Rcteatioa  and  disposal:  Retained  on  site  until  after  GAO  audit, 
then  disposed  of,  or  transferred  either  to  Federal  Records  Storage 
Centers  in  accordance  with  the  fiscal  records  program  approval  by 
GAO,  as  appropriate,  or  General  Record  Schedules  of  GSA. 

Syslan  asanageris)  and  address:  For  records  at  location  a.: 
Director,  Departmental  Office  of  Financial  Management  Services, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washington,  D.C.  20230; 


For  records  at  location  c.:  Chief  Accountant,  Accounting  Divi¬ 
sion,  National  Bureau  of  Standards,  Administration  Building, 
Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234) 

For  records  at  location  d.:  Chief,  Personal  Services  Accounting 
Branch,  National  Oceanic  and  Atmospheric  Administration,  6010 
Executive  Boulevard,  Rockville,  Marylud  20852; 

For  records  at  location  e.:  Director,  Office  of  Finance,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231;  and. 

For  records  at  location  f.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washin^n,  D.C.  20233, 
and  the  Director  of  the  particular  Regional  Office  bsted  above. 

Notificatioa  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K.  Street,  N.W.,  Washington,  D.C.  20005; 

For  DIB  A  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Management  and  Systems,  DIBA,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230; 

For  EDA  records  at  localton  a.,  information  may  be  obtained 
from:  Director,  Office  of  PuUk  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFTCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFTCA,  2400  M  Street  N.W., 
Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  aO  other  records  at  locatirm  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commi^e,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  U.S.  Department  of  Com- 
metx:e,  Warrington,  D.C.  20230; 

For  NBS  reemrds  at  location  c.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  National  Bureau  of 
Standards,  Gaithersburg,  Maryland  (P.O.  Washuigton,  D.C.  20234); 

For  OTEL  records  at  location  c.,- information  may  be  obtained 
from:  Adirrimstrative  Officer,  OliSL,  1325  G.  Street,  N.W., 
Washington,  D.C.  20231; 

For  records  at  location  d.,  inforniation  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Coirunissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231;  and 
For  records  at  location  f.,  information  may  be  obtained  from:  As¬ 
sociate  EMrector  for  Administration.  Bureau  of  the  Census.  Federal 
Building  3,  Washington,  D.C.  20233. 

Requester  should  provide  name,  social  security  number,  and  time 
or  mganization  unit  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Conlesdng  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  aiui  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address 
for  desired  location. 

Record  source  rstrjsMiar  Subject  individuals,  those  authorized  by 
the  individual  to  funiab  MfiuMMlion,  supervisors,  timekeepers,  of¬ 
ficial  personnel  records,  and  IRS. 

COMMERCE/DEPT-2. 

System  name:  Accounts  Receivable-COMMERCE/DEPT-2. 

System  locatioa:  a.  For  Departmental  offices,  DIBA,  EDA, 
NFPCA,  USTS,  OMBE.  Offices  of  Federal  Cochairmen,  RAPCs, 
and  ARC:  Office  of  Financial  Management  Services,  OS,  U.S.  De¬ 
partment  of  Commerce,  14th  and  Constitution  Avemie,  N.W., 
Washington,  D.C.  20230. 

b.  For  MARAD:  (manual)  Division  of  Accounts,  (machine  reada¬ 
ble)  Division  of  Data  Opmutions,  Maritime  Administration,  14th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

c.  For  NBS  and  OTEL:  National  Bureau  ^  Standards,  Account¬ 
ing  Division,  Administration  Building,  Gaithersburg,  Maryland 
(P.O.  Washington,  D.C.  20234). 
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d.  For  NOAA:  National  Oceanic  and  Atmospheric  Administra¬ 
tion,  Finance  Division,  6010  Executive  Boulevard,  Rockville,  Mary¬ 
land  208S2. 

e.  For  PAT-TM:  Office  of  finance,  U.S.  Patent  and  Trademark 
Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

f .  For  CENSUS:  Finance  Division,  Bureau  of  the '  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

Categories  of  indhidnals  covered  by  the  system:  Debtors  owing 
money  to  organizational  components  identified  in  a.  through  f.,  in¬ 
clude  employees,  former  employees,  business  firms,  general 
public,  and  institutions. 

Categories  of  records  hi  the  system:  Name  and  address;  amount 
owed,  and  service,  overpayment  or  other  accounting  therefor;  invo¬ 
ice  number,  if  any. 

Auttiority  for  maintenance  of  the  system:  S  U.S.C.  5701-09;  FPMR 
101-7;  Treasury  Fiscal  Requirements  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Billing  debtors,  reporting 
to  Civil  Service  Commission  for  liquidating  debts  from  retirement 
and  other  benefits,  and  routine  uses  per  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  ffle  folders. 

Retrievability:  By  name,  and  invoice  number  as  appropriate. 
Safeguards:  Physical  security,  handling  by  authorized  personnel 
only. 

Retention  and  disposal:  Retained  until  payment  is  received  and 
account  is  audited,  then  disposed  of  in  accordance  with  Records 
Control  Schedule. 

System  managers)  and  addrem:  For  records  at  location  a.: 
Director,  Office  of  Financial  Management  Services,  OS,  U.S.  Dept, 
of  Commerce,  Washington,  D.C.  2^30. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Accounting  Division,  National 
Bureau  of  Standards,  Administration  Building,  Washington,  D.C. 
20234. 

For  records  at  location  d.:  Chief,  Finance  Division,  NOAA,  6010 
Executive  Blvd.,  Rockville,  Md.  20652.  ' 

For  records  at  location  e.:  Director,  Office  of  Finance,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f.:  Associate  Di^tor  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

NotlHcation  procedure:  For  DIB  A  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Director,  Office  of  Management  and 
Systems,  DIBA,  U.S.  Department  ot  Commerce,  Washington,  D.C. 
20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFrcA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  2400  M  Street  N.W., 
Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

.  For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Adminsitration,  Washington,  D.C.  20230; 

For  NBS  records  at  location  c.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  National  Bureau  of 
Standards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234); 

For  OTEL  records  at  location  c.,  information  may  be  obtained 
from:  Administrative  Officer,  OlEL,  1325  G.  Street,  N.W., 
Washington,  D.C.  20231; 

For  recofris  at  location  d.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  RockviDe, 
Marylimd  20852. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231 ;  and 
For  records  at  location  f.,  information  may  be  obtained  from:  As¬ 
sociate  Director  for  Admmistration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 


Requester  should  provide  name  and  address,  and  invoice  number 
as  appropriate,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  contracting  officer  as  ap¬ 
propriate,  accounting  records. 

COMMERCE/DEPT-3. 

System  name:  Conflict  of  Interest  Records,  Appointed  Officials- 
COMMERCE/DEPT-3. 

System  location:  Office  of  General  Counsel,  Room  5876,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals,  past 
and  present,  appointed  by  the  President  to  Commerce  Department 
offices  and  other  senior  level  officers  of  the  Department. 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  shareholdings  and  other  interests  in  business  enterprises;  co¬ 
pies  of  blind  trust  and  other  agreements  pertaining  to  such  in¬ 
terests;  correspondence  as  to  insulation  of  control  of  such  interests; 
opinions  of  counsel;  and  confirmation  materials. 

Authority  for  maintenance  <A  the  system:  5  U.S.C.  301,  18  U.S.C. 
306,  28  U.S.C.  533-535,  44  U.S.C.  3101,  E.O.  10450,  and  E.O. 
11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  amd  the  purposes  of  such  uses:  See  routine  use  para- 
graidis  of  Prefatory  Statement. 

Policies  and  practices  fdk  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Saf^ards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  of  2  years  after  separation  of 
emidoyee. 

System  managers)  and  address:  Deputy  General  Counsel,  Room 
5870,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
shtxild  provide  name  and  date  of  appointment  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  subject  individual,  financial  institu¬ 
tions  involved,  counsel,  and  those  authorized  by  the  individual  to 
furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C^  552a  (k)(5),  all  investigatory  material  in  tiie  record  which 
meets  the  criteria  of  5  U.S.C.  552a(k)  (5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(cX3), 
(d),  (e)  (1),  (e)  (4)  (G),  (H),  and  (D,  and  (f))  of  the  agency  regula¬ 
tions  in  order  to  fulfill  commitments  made  to  protect  the  con¬ 
fidentiality  of  sources,  and  to  maintain  access  to  sources  of  infor¬ 
mation  which  are  necessary  to  determine  suitability  for  employ¬ 
ment. 

COMMERCE/DEPT-4. 

System  name:  Congressional  Ffles-COMMERCE/DEPT-4. 

Systmn  location:  Office  of  the  Assistant  to  the  Secretary  for  Con¬ 
gressional  Affairs,  U.S.  Department  (rf  Commerce,  14th  and  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

Categories  of  indhridnals  covered  by  the  qratem:  Members  of  Con¬ 
gress. 
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Categories  of  records  in  the  system:  Biographical  information  from 
sources  such  as  the  Congressional  Quarterly,  Congressional 
Directory,  biographies  provided  by  Members’  Offices,  extracts 
from  the  Congressional  Record,  and  correspondence  between  the 
Members  and  the  Department. 

Authority  for  maiatenancc  of  ttic  system:  S  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  only. 

Retrievability:  Indexed  by  name  of  Member  or  State  or  Congres¬ 
sional  District. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  in  accordance 
with  the  Office’s  Record  Control  Schedule. 

System  managerfs)  and  address:  Assistant  fo  the  Secretary  for 
Congressional  Affairs,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  De¬ 
partmental  Office  of  Organization  and  Management  Systems,  OS, 
U.S.  Department  of  Commerce,  14th  and  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20230.  Requester  should  provide  name  of 
Member  pursuant  to  the  inquiry  provisions  of  the  Department’s 
Rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Published  Congressional  reference 
materials  and  the  Member,  himself  or  herself. 

COMMERCE/DEPT-5. 

System  name:  Donors  of  Gifts  and  Bequests-COMMERCE/DEPT-S. 

System  location:  a.  For  records  of  Departmental  offices,  DIB  A, 
EDA,  OMBE,  and  USTS:  Office  of  Financial  Man^ement  Ser¬ 
vices,  OS,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

b.  For  records  of  MA:  Office  of  Administration,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  Long  Island,  N.Y.  11024  and  Divi- 
«on  of  Accounts,  Maritime  Administration,  Washington,  D.C. 
20230  (for  cash  donations  only). 

c.  For  records  of  DIBA:  Office  of  Budget,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

d.  For  records  of  NBS  and  OTEL:  Accounting  Division,  NBS, 
Administration  Building,  Gaithersburg,  Maryland  (mailing  address: 
Washington,  D.C.  20234). 

e.  For  records  of  NOAA:  Finance  Division,  NOAA,  6010  Execu¬ 
tive  Boulevard,  Rockville,  Maryland  206S2. 

f.  For  records  of  PAT-TM:  Office  of  Finance,  U.S.  Patent  and 
Trademark  Office,2021  Jefferson  Davis  Highway,  Arlington,  Vir¬ 
ginia  22202. 

g.  For  records  of  CENSUS:  Finance  Divison,  Bureau  of  the  Cen¬ 
sus,  Federal  Building  3,  Washington,  D.C.  20233. 

Categories  of  indhridnals  covered  by  the  system:  Any  donor  of 
gifts  or  bequests  of  funds,  property,  or  services  to  Departmental 
offices  or  agencies. 

Categories  of  records  iu  the  iqrstcm:  Name  and  address  of  donor; 
dollar  amount  of  donations;  value  and  description  of  non-cash 
donations;  name  and  title  of  employee  whose  expenses  are  encom¬ 
passed  by  the  gift;  and  purposes  for  which  gift  of  bequest  was 
made. 

Authority  for  mafaitenauce  of  the  system:  5  U.S.C.  608a-606c. 
Routine  uses  of  records  maintained  in  the  S3Jtem,  including  catego¬ 
ries  of  users  and  the  purpoaas  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessfa^^,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Both  paper  records  in  fQe  folders. 


Retrievability:  Filed  chronologically  by  date  of  transaction  or 
serial  number. 

Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  nuinager(s)  and  address:  For  records  at  location  a.: 
Director,  Office  of  Financial  Management  Services,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Assistant  Superintendent  for  Adminis¬ 
tration,  Office  of  Administration,  U.S.  Merchant  Marine  Academy, 
Kings  Point,  Long  Island,  N.Y.  11024  and  Chief,  Division  of  Ac¬ 
counts,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  c.':  Director,  Office  of  Budget,  DIBA. 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  For 
records  at  location  d.:  Chief,  Accounting  Division,  NBS,  Adminis¬ 
tration  Building,  Gaithersburg,  Maryland.  (Mailing  address: 
Washington,  D.C.  20234). 

For  records  at  location  e.:  Chief,  Finance  Division,  NOAA,  6010 
Executive  Boulevard,  Rockville,  Maryland  20852. 

For  records  at  location  f.:  Director,  Office  of  Finance,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  g.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Notification  procedure:  For  DIBA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Director,  Office  of  Management  and 
Systems,  DIBA,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Conunerce,  Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from;  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Room  30^,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20236. 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Room  3100,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230; 

For  NBS  records  at  location  d.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  Room  AllOl,  Ad¬ 
ministration  Building,  NBS,  Gaithersburg,  Md.  (Mailing  address: 
Washington,  D.C.  20U4); 

For  OTEL  records  at  location  d.,  information  may  be  obtained 
from:  Administrative  Officer,  OTCL,  1325  G.  Street,  N.W., 
Washington,  D.C.  20231; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Associate  Administrator  for  Administratioa,  Room  908,  Washington 
Science  Center,  NOAA,  RockviOe,  Maryland  20852;  anef 
For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Va.  22202. 

For  records  at  location  g..  Associate  Director  for  Administration, 
Bureau  of  the  Census,.  Federal  Building  3,  Washington,  D.C.  20233. 

Requester  tiiould  provide  name  and  date  of  transaction,  pursuant 
to  the  inquiry  provisioiu  of  the  Department’s  Rules  which  appear 
in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  <> 

Contesting  record  proeednres:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Donors  and  subject  employees  and 
those  authorized  by  the  foregoing  to  furnish  information. 

COhfMERCE/MlPT-d. 

Systesa  name:  Visitor  Logs  and  Permits  for  Facilities  Under  Depart¬ 
ment  Control-COMMERCE/DEPT-6. 
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Syitem  locatloa:  a.  Maritime  Administration:  Beaumont  Reserve 
Fleet,  Beaumont,  Texas;  James  River  Reserve  Fleet,  Fort  Eustis, 
Virginia;  Reserve  Fleet  Division  Office,  New  York  City,  New 
York;Suisan  Bay  Reserve  Fleet,  Benicia,  California;  and  U.S. 
Merchant  Marine  Academy,  Kings  Point,  New  Yoric. 

b.  National  Bureau  of  Standards:  Security  Office,  Administration 
Building,  Rockville,  Maryland  20234;  and  Security  Office,  Radio 
Building,  NBS,  Boulder,  Colorado  80302. 

Categories  of  indhridaals  covered  by  the  system:  Non-Federal  visi¬ 
tors,  Federal  personnel  entering  faciUties  after  duty  hours,  and  em¬ 
ployees  seeki^  parking  and  firearm  permits. 

Categories  of  records  in  the  system:  Name,  address,  place  of 
birth,  citizenship,  physical  characteristics,  type  and  number  of 
firearms  and  amount  of  ammunition,  purpose  of  visit,  affiliation, 
time  in  and  time  out,  license  numbers,  and  records  of  violations. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  nses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  sndi  nses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  ^  qrston: 

Storage:  Paper  records  in  file  folders. 

RetrievabiUty:  Filed  alphabeticaDy  by  name,  or  date  and  time. 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  fQe  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  diose  whose  official  duties  require  access. 

Retention  and  dispoml:  Retained  on  site  for  five  years,  then 
disposed  of  in  accordance  with  unit’s  Record  Control  Schedule. 

System  managerfs)  and  address:  For  records  at  location  a.:  Securi¬ 
ty  Officer,  respective  Reserve  Fleet  address;  Reserve  Fleet  Divi¬ 
sion  Reception  Office  Chief,  Reserve  Fleet  Division,  New  York 
City,  New  York;  and  Special  Assistant  to  Superintendent,  U.S. 
Merchant  Marine  Academy,  Commandant’s  Department,  Kings 
Point,  New  York. 

For  records  sd  location  b.:  Security  Officer,  Chief,  Administra¬ 
tive  Services  IMvision,  National  Bureau  of  Standards,  Washington, 
D.C.  20234. 

Nodficathm  procedure:  For  records  at  location  a.,  information 
may  be  obtained  from:  Secretary,  Maritime  Administration,  Main 
Commerce  BuDding,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Administration  Building,  Washin^n,  D.C.  20234. 

Requesters  should  {wovkle  luune  and  address,  date  of  visit  or 
type  of  permit,  as  appropriate,  in  accordance  with  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  ISCFR  Part 
4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Coutestliig  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
in^vidual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  informatkm,  and  employers. 

COMME»CE/DEPT-7. 

System  name:  Emidoyee. Accident  Reports-COMMERCE/DEPT-7. 

System  location:  a.  For  employees  ot  Deputmental  Offices, 
NFPCA,  and  USTS:  Office  of  Administrative  Services  and 
Procurement,  U.S.  Department  ot  Commerce,  Washington,  D.C. 
20230. 

b.  For  employees  of  DIBA:  Office  of  Administrative  Si^port, 
Domestic  and  International 'Business  Administration,  Washington, 
D.C.  20230. 

c.  For  emfdoyees  of  EDA:  Office  Services  Division,Ecooomic 
Development  Admimsriation,  Washington,D.C.  20230. 

d.  For  employees  of  MARAD:  Office  of  Domestic  Shaping, 
Maritime  Administration,  Washington,  D.C.  20230. 

e.  For  employees  of  OMBE:  Field  Operations  and  Adminisration, 
Office  of  Minority  Business  Enterprise,  Washington,  D.C.  2(Q30. 

f.  For  employees  of  NBS;  Safety  and  Fire  Protection  Section  Ad¬ 
ministration  Budding,  NBS,  Gaithersburg,  Md.  (P.O.  Washington, 
D.C.  20234). 


g.  For  employees  of  NOAA:  Administrative  Operations  Division, 
National  Oceanic  and  Atmospheric  Administration,  6010  Executive 
Blvd.,  Rockville,  Md.  208S2. 

h.  For  employees  of  NTIS;  Property  Management  Branch,  Ad¬ 
ministrative  Services  Division,  National  Technical  Information  Ser¬ 
vice,  S28S  Port  Royal  Rd.,  Springfield,  Va.  2216r. 

i.  For  employees  of  PAT-TM:  Office  of  General  Services,  U.S. 
Patent  and  trademark  Office,  2021  Jefferson  Davis  Midway, 
Arlington,  Va.  22202. 

j.  For  employees  of  CENSUS  and  BEA;  Administrative  Services 
Division,  Bureau  of  the  Census,  Building  3,  Washington,  D.C. 
20233. 

k.  For  employees  of  OTEL;  Administrative  Services  Office,  Of¬ 
fice  of  Telecommunications,  1325  G.  SL,  N.W.,  Washington,  D.C. 
20005. 

Categories  of  individuak  covered  by  the  system:  All  Department 
employees  as  categorized  by  organization  component  in  a.  through 
k.,  above,  who  have  sustained  occupational  injury/  illness  or  who 
have  been  involved  in  a  motor  vehicle  accident  while  on  official 
Govenunent  business. 

Categories  of  records  in  the  system:  Name;  address;  home 
telefdione  number;  date  and  place  of  birth;  sex;  social  security 
number;  occupation;  grade;  location  and  description  of  accident  or 
injury;  driving  permit  or  license  data;  physical  condition  at  time  of 
incident;  insurance  information;  vehicle  ownership  and  licensing 
data. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  651-78,  28 
U.S.C.  2671-2680,  Executive  Orders  11612  and  11807. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatmy  Statement.  Also,  accident  reports  invrdving 
govenunent  vehicles  are  disclosed  to  the  General  Services  Adminis¬ 
tration,  the  custodian  of  Govenunent  vehicles;  accident  information 
may  -also  be  disclosed  to  insurance  carriers  during  resolution  of 
claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P{q>er  records  in  file  folders. 

RetrievabiUty:  FUed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 
Retention  and  disposal:  Disposed  after  5  years. 

System  mahager(s)  and  address:  For  records  at  location  a.:  Coor-'^ 
dinator  for  Occupational  Safety  and  Health  and  Motor  Manage¬ 
ment,  Departmental  Office  of  Administrative  Services  and  Procure¬ 
ment,  U.S.  Department  at  Coirunerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Director,  Office  of  Administrative 
Support,  Domestic  and  International  Business  Administration, 
Washington,  D.C.  20230. 

Fot  reco^s  at  location  c.:  Chief,  Office  Services  Division, 
Ecrmomic  Development  Administration,  Washington,  D.C.  20230. 

For  records  at  location  d.:  Safety  Officer,  Office  of  Domestic 
Shaping,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.:  Safety  Officer,  Fidd  Operations  and 
Administration,  Office  of  Minority  Business  Enterprise,  Washing¬ 
ton,  D.C.  20230. 

For  records  at  location  f.:  Chief,  Safety  and  Fire  Protection  Sec¬ 
tion,  Administration  Building,  NBS,  Gaithersburg,  Md.  P.O. 
Washington,  D.C.  20234). 

For  recoris  at  location  g.:  Safety  Engineer,  Administrative 
Operations  Division,  National  Oceanic  and  Atmospheric  Adminis¬ 
tration,  Rockville,  Md.  20852. 

For  records  at  location  h.:  Chief,  Property  Maiuigement  Branch, 
Administrative  Services  Division,  Sills  Building,  National  Technical 
Information  Service,  Springfirid,  Va.  22161. 

For  recends  at  loMtion  i.:  Dimtor,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  j.:  Associate  IMrKtor  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  k.:  Safety  Officer,  Administrative  Ser¬ 
vices  Office,  Office  of  Teleconununications,  1325  G  St.,  N.W., 
Washington,  D.C.  20233. 

Notification  procedure:  For  Departmental  office  records  at  loca¬ 
tion  a.,  information  may  be  obtained  from:  Director,  Office  of  Or¬ 
ganization  and  Maiuigement  Systems,  OS,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 
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For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  2400  M  Street  N.W., 
Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  United  States  Travel  Service.  Washing¬ 
ton,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Wasl^gton,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  Economic  Development  Ad¬ 
ministration,  Washington,  D.C.  20230; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Director,  Field  Operations  and  Administration,  Office  of 
Minority  Business  Enterprise,  Washington,  D.C.  20230; 

For  records  at  location  f.,  information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Nation^  Bureau  of  Standards, 
Gaithersburg.  Md.  (P.O.  Washi^on,  D.C.  20234); 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  Rockville,  Md.  208S2; 

For  records  at  location  h.,  information  may  be  obtained  from: 
Assistant  Director  for  Administration,  National  Technical  Informa¬ 
tion  Service,  Springfield,  Va.  22161; 

For  records  at  location  i.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231; 

For  Census  records  at  location  j.,  information  may  be  obtained 
from:  AssociateDirector  for  Administration,  Bureau  of  the  Census 
Federal  Building  3,  Washington,  D.C.  20233; 

For  BE  A  records  at  location  j.,  information  may  be  obtained 
from:  Special  Assistant  to  the  Director,  BEA,  Tower  Building,  1401 
K.  Street,  N.W.,  Washington,  D.C.  2000S; 

For  records  at  location  k.,  information  may  be  obtained  from: 
Administrative  Office,  Office  of  Telecommunications,  132S  G.St, 
N.W„  Washington.  D.C.  20005;  and 
Requester  should  provide  name  and  approximate  date  of  accident 
pursuant  to  the  inquiry  provisions  of  the  Department’s  Rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  Cro  Part  4b.  Use  above  ad^ss 
for  desired  location.  • 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  fiumish  information;  others  involved  in  accident; 
witnesses;  employee’s  supervisor;  and,  the  safety  ofHcer. 

COMMERCE/DEPT-8. 

System  name:  Employee  Applications  for  Motor  Vehicle  Operator’s 
Card-COMMERCE/DEPT-8. 

System  locatioa:  a.  For  employees  of  Departmental,  offices, 
NFPCA,  OMBE,  OTEL,  Offices  of  Federal  Cochairmen,  and 
USTS:  Office  of  Administrative  Services  and  Procurement,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

b.  For  employees  of  DIBA:  Office  of  Administrative  Support, 
Domestic  and  International  Business  Administration,  Washington, 
D.C.  20230. 

c.  For  employees  of  EDA:  Office  Services  Division,  Economic 
Development  Administration,  Washington,  D.C.  20230. 

d.  For  employees  of  MARAD:  Office  of  Administrative  Services, 
Maritime  Administration,  Washington,  D.C.  20230;  the  following 
MARAD  regional  offices:  26  Federal  Plaza,  New  Yoih,  N.Y. 
10007;  701  Loy<ria  Ave.,  New  Orleans,  La.  70150;  450  Golden  Gate 
Ave.,  San  Francisco,  Calif.  94102;  and  the  U.S.  Merchant  Marine 
Academy,  Department  of  Public  Works,  Kings  Point,  L.I.,  N.Y. 
11024. 

e.  For  employees  of  NBS  and  NTIS:  Safety  and  Fire  Protection 
Section,  Administration  Building,  Gaithersburg,  Md.  (P.O.  Washing¬ 
ton,  D.C.  20234). 

f.  For  employees  of  NOAA:  Administrative  Operations  Division, 
National  Oceanic  and  Atmospheric  Administration,  Rockville,  Md. 
20852. 

g.  For  employees  of  PAT-TM:  Office  of  General  Services,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway. 
Arlington,  Virginia  22202. 


h.  For  employees  of  CENSUS  and  BEA:  Administrative  Services 
Division,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233;  and  the  following  Census  Regional  Offices:  1365 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street, 
Boston,  Massachusetts  02116;  230  South  Tryon  Street,  Charlotte, 
North  Carolina  28202;  536  South  Clark  Street,  Chicago,  Illinois 
60605;  1100  Commerce  Street,  Dallas,  Texas  75202;  11011  West 
Sixth  Avenue  (P.O.  Box  25207),  Denver,  Colorado  80225;  234  State 
Street,  Detroit,  Michigan  48226;  One  Gateway  Center,  4th  and 
State  Streets,  Kansas  City,  Kansas  66101;  1100  Wilshire  Boulevard, 
Los  Angeles,  California  90024;  26  Federal  Plaza,  New  York  City, 
New  York  10(X)7;  600  Arch  Street,  Philadelphia,  Permsylvania 
19106;  and  1700  Westlake  Avenue,  Seattle,  Washington  98109. 

Categories  of  individiuls  covered  by  the  system:  All  Department 
employees  as  categorized  by  organizational  components  in  a. 
through  h.  above,  who  are  seekirtg  or  holding  a  Federal  vehicle 
operator  permit. 

Categories  of  records  in  the  system:  Name;  position  title;  date  and 
place  of  birth;  physical  characteristics;  social  security  number, 
summary  of  driving  record,  including  all  arrests,  traffic  citations 
and  accidents  for  the  past  five  years;  hearing  and  visual  acuity  ex¬ 
amination  report;  road  test  results;  and  medical  history. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471;  E.O. 
9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para- 
graprfis  in  the  Prefatory  Statement.  Also,  information  is  transmitted 
to  the  Department  of  Transportation  with  request  for  suitability 
check. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  of  when  re-issued  at  the  end  of 
three  years  or  upon  employee’s  terminiation  of  employment. 

System  managerfs)  and  address:  For  records  at  location  a.:  Coor¬ 
dinator  for  Occupational  Safety  and  Health  and  Motor  Manage¬ 
ment,  Departmental  Office  of  Administrative  Services  and  Procure¬ 
ment,  U.S.  Department  of  Commerce  Washington,  D.C.  20230. 

For  records  at  location  b.:  Director,  Office  of  Administrative 
Support,  Domestic  and  International  Business  Administration, 
Washington,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Office  Services  Division, 
Economic  Development  Administration,  Washington,  D.C.  20230. 

For  records  at  location  d.:  Director,  Office  Administrative 
Services,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.:  Chief,  Safety  and  Fire  Protection  Sec¬ 
tion,  Administration  Building,  National  Bureau  of  Standards, 
Gaiteersburg,  Md.  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  f.:  Motor  Fleet  Manager,  Administrative 
Operations  Division,  National  Oceanic  and  Atmospheric  Adminis¬ 
tration,  Rockville,  Md.  20852. 

For  records  at  location  g.:  Director,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  h.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Notification  procedure;  For  NFPCA  records  at  location  a.,  infor¬ 
mation  may  be  obtained  from;  Administrative  Officer,  NFPCA, 
2400  M  Street  N.W.,  Washmgtoq,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  OTEL  records  at  location  a.,  informatioo  may  be  obtained 
from:  Administrative  Officer,  OTEL  1325  G.  Street,  N.W., 
Washington.  D.C.  20231; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director.  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  (Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b..  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Wasidngton,  D.C.  20230. 
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For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  Economic  Development  Ad¬ 
ministration,  Washington,  D.C.  20230. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan- 
(buxls,  Gaithersburg,  M^land  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  Rockville,  Maryland  20852. 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  h.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

For  BEA  records  at  location  h.,  information  may  be  obtained 
from:  Special  Assistant  to  the  Director,  BEA,  Tower  Building,  1401 
K.  Street,  N.W.,  Washin^on,  D.C.  20005; 

Requester  should  provide  name,  organizational  unit,  and  approxi¬ 
mate  date  of  employement  pursuant  to  the  inquiry  provisions  of  the 
Department’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
notifi(^tion  section  above. 

Contcating  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  motor  vehicle  departments  in 
individual’s  state,  and  National  Driver  Register  of  the  Department 
of  Transportation. 

COMMERCE/DEPT-9. 

System  name:  Travel  Records  (Domestic  and  Foreign)  of  Em¬ 
ployees  and  Certain  Other  Persons-COMMERCE/DEPT-9. 

System  location:  a.  For  employees  of  Departmental  Offices, 
BEA,  DIBA,  EDA,  NFPCA,  OMBE,  USTS,  Offices  of  Federal 
(3ochairmen,  and  RAPCs;  members  of  DOC  Advisory  Committees; 
employees  and  certain  other  persons  associated  with  ARC;  and 
private  citizens  invited  to  visit  the  Department: 

Paper  records  in  office  of  Financial  Management  Services,  OS, 
and  machine  readable  records  in  ADP  Operations  Division,  OOMS, 
both  in  Main  Commerce  Building,  Washington,  D.C.  20230. 

b.  For  employees  of  MARAD  in  Washington,  D.C.:  (machine 
readable)  Division  of  Data  Operations,  (manual)  Division  of  Ac¬ 
counts,  Maritime  Administration,  Main  Commerce  Building, 
Washington,  D.C.  20230.  Regional  employees:  U.S.  Merchant 
Marine  Academy  Travel  Cleik,  Kings  Point,  N.Y.  11024;  Adminis¬ 
trative  Services  Office,  Maritime  Administration,  26  Federal  Plaza, 
New  York,  N.Y.  10007;  Administrative  Services  Office,  Maritime 
Administration,  P.O.  Box  52948,  New  Orieans,  La.  70152;  Region 
Office  Services,  Maritime  Administration,  450  Golden  Gate  Ave., 
P.O.  Box  36073,  San  Francisco,  California  94102;  Great  Lakes  Re¬ 
gional  Office,  Maritime  Administration,  Room  6(X),  666  Euclid 
Ave.,  Cleveland,  Ohio  44114. 

c.  For  employees  of  NBS  and  OTEL:  Accounting  Division 
(Domestic)  or  Supply  Division  (Foreign),  National  Bureau  of  Stan¬ 
dards,  Administration  Building,  Wash^ton,  D.C.  20234. 

d.  For  employees  of  NOAA:  Travel  and  Transportation  Branch, 
NOAA  Finance  Division,  National  Oceanic  and  Atmosp^ric  Ad¬ 
ministration,  Rockville,  Maryland  20852  and  the  following  Field 
Finance  Offices:  Research  Building  3,  3100  Marine  Street,  Boulder, 
Colo.  80302;  Room  1760,  601  E.  12th  Street,  Kansas  City,  Mo. 
64106;  75  Virginia  Beach  Drive,  Building  2,  Miami,  Fla.  33149;  and. 
North  Bethesda  Office  Center,  11420  Rockville  Pike,  Rockville, 
Maryland  20852. 

e.  For  employees  of  PAT-TM:  Office  of  General  Services,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Va.  22202. 

f.  For  employees  of  CENSUS:  Finance  Division,  Bureau  of  the 
Census,  Fedend  Building  3,  Washington,  D.C.  20233  and  the  fol¬ 
lowing  Regional  Offices  for  intermittent  CENSUS  employees:  1365 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street, 
Boston,  Massachusetts  02116;  230  South  Tryon  Street,  Charlotte, 
North  Carolina  28202;  536  South  CTark  Street,  Chicago,  Illinois 
60605;  1100  Commerce  Street,  Dallas,  Texas  75202;  11011  West 
Sixth  Avenue  (P.O.  Box  25207).  Denver,  Colorado  80225  ;  234  State 


Street,  Detroit,  Michigan  48226;  One  Gateway  Center,  4th  and 
Stkte  Street,  Kansas  City,  Kansas  66101;  1100  Wilshire  Boulevard, 

Los  Angeles,  California  90024;  26  Fedei^  Plaza,  New  York  City, 
New  York  10007;  600  Arch  Street,  Philadelphia,  Pennsylvania 
19106;  and,  1700  Westlake  Avenue,  Seattle,  Washington  9810i9. 

Categories  of  individuals  covered  by  the  system:  Employees,  Ad¬ 
visory  Committee  Members,  State  Representatives  of  ARC,  and  of¬ 
ficial  guests  of  the  Department 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number;  destination,  intinerary,  mode  and  purpose  of  travel; 
dates;  expenses  includii^  amounts  advanced  (if  any),  amounts 
claim^,  and  amounts  reimbursed;  travel  orders,  travel  vouchers, 
receipts,  and  passport  record  card. 

Antfaority  for  maintenance  of  the  system:  Budget  &  Accounting 
Act  of  1921;  Accounting  &  Auditing  Act  of  1950;  and  Federal 
Claim  Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  to  U.S.  Trea¬ 
sury  for  payment,  to  State  Department  for  passports,  and  see  rou¬ 
tine  use  portion  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Filed  by  name,  social  security  number,  or  travel 
order  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  according  to  GSA  Federal 
Travel  Regulations,  and  then  disposed  of  according  to  unit’s 
Records  Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.. 
Director,  Office  of  Financial  Management  Services,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b..  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washington,  D.C.  20230;  U.S.  Merchant  Marine 
Academy  Travel  Qerk,  Kings  Point,  N.Y.  11024;  Administrative 
Services  Officer,  Maritime  Administration,  26  Federal  Plaza,  New 
York,  N.Y.  100()7;  Administrative  Services  (jfficer.  Maritime  Ad¬ 
ministration,  P.O.  Box  52948,  New  Orleans,  La.  70152;  Regional 
Office  Services  Officer,  Maritime  Administration,  450  Golden  Gate 
Ave.,  P.O.  Box  36073,  San  Francisco,  California  94102;  Regional 
Director,  Maritime  Administration,  Great  Lakes  Regional  (Office, 
666  Euclid  Ave.,  Cleveland,  Ohio  44114. 

For  records  at  location  c.,  CHiief,  Accounting  Division  (Domestic 
Travel)  and  Chief,  Supply  ^vision  (Foreign  Travel),  National  Bu¬ 
reau  of  Standards,  Administration  Buildii^,  Gaithersburg,  Mary¬ 
land  20234. 

For  records  at  location  d..  Chief,  Travel  and  Transportation, 
Finance  Division,  National  Oceanic  and  Atmospheric  Administra¬ 
tion,  6010  Executive  Boulevard,  Rockville,  Maryland  20852  and  the 
Chi^  of  the  particular  Field  Finance  Office  listed  above. 

For  records  at  location  e..  Director,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  Wadiington,  D.C.  20231. 

For  records  at  location  f..  Associate  DirecUn'  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233 
and  the  Director  of  the  particular  RegkHuil  Office  listed  above. 

Notifkation  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K.  Street,  N.W.,  Washington,  D.C.  20005; 

For  DIBA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Mana^ment  and  Systems,  DIBA,  U.S. 
Department  of  Commerce,  Washuigton,  D.C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFikZA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFTCA,  2400  M  Street  N.W., 
Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  ^  other  records  at  location  a.,  information  may  be  obtained 
,  from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 
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For  records  at  location  b.,  information  can  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230. 

For  NBS  records  at  location  c.,  information  can  be  obtained 
from:  Associate  Director  for  Administration,  National  Bureau  of 
Standards,  Gaithersburg,  Maryland  (P.O.  WasMngton,  D.C.  20234). 

For  OTEL  records  at  location  c.,  information  may  be  obtained 
from:  Administrative  Officer,  OTEL  132S  G.  Street,  N.W., 
Washington,  D.C.  20231; 

For  records  at  location  d.,  information  can  be  obtained  front: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
MaryUmd  208S2. 

For  records  at  location  e.,  information  can  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f.,  information  can  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

Requester  should  provide  name,  travel  order  number,  if  known, 
and  date  of  travel,  in  accordance  with  the  inquiry  provisions  of  the 
Department’s  Rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  shotdd  be 
address  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access,  * 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:.  Subject  individual,those  authorized  by 
the  individual  to  furnish  information,  supervisors,  and  finance  (or 
accounting)  office  standard  references. 

'  COMMERCE/DEPT-10. 

System  name:  Foreign  Residence  Requirement  Waiver  Applicants- 
COMMERCE/DEPT-10. 

System,  location:  Office  of  Personnel,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Avenue;  N.W.,  Washington,  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  Applicant  aliens 
seeking  Departmental  support  for  requests  for  waivers  the 
foreign  residence  requirement  of  Section  212(e)  of  the  Immigratioh 
and  Nationality  Act,  as  amended. 

Categories  of  records  in  the  system:  Name,  alien  registration 
number,  country  of  current  nationality,  date  and  place  of  birth, 
education,  dates  and  places  of  entry  and  type  of  visa  for  each  entry 
into  the  U.S.,  location  and  dates  of  foreign  residence  between  en¬ 
tries,  date  of  acquisition  of  exchange-visitor  status,  dates  and 
places  of  residence  in  the  United  States  and  in  the  country  of  the 
exchange- visitor’s  nationality,  place  of  intended  residence  in  the 
U.S.,  current  residence  and  telephone  number,  prospective  U.S. 
employer,  report  of  sponsors  of  the  exchange  visit  on  the  request 
for  waiver,  and  reasons  for  request  of  waiver. 

Authority  for  maintenance  of  the  system:  8  U.S.C.  1182(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Requests  and  supporting 
documentation  with  recommendation  for  waiver  are  submitted  to 
the  State  Department.  Per  State  Department  regulations,  names  cd 
applicants  are  required  to  be  transmitted  to  the  applicants' 
Exchange  Visitor  T^ogram  Sponsors  and  the  governments  of  their 
countries  and  nationality.  Disclosed  to  other  Federal  Agencies  upon 
their  request  in  order  to  coordinate  effective  implementation  of  the 
waiver  request  program.  Also  see  routine  use  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  name  and  calendar  year 
of  receipt  of  application. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  nine  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Personnel, 
Room  5119,  14th  and  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Departmental  Office  of  Organization  and  Management 


Systems,  OS,  Main  Commerce  Building,  Washington,  D.C.  20230. 
Requester  should  provide  name,  date  of  application,  and  alien  re¬ 
gistration  number,  in  accordance  with  inquiry  provisions  of  the  De¬ 
partment’s  Rules  which  appear  in  1 S  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Applicant,  those  authorized  by  the  ap¬ 
plicant  to  furnish  information,  U.S.  employer.  Exchange  Visitor 
Program  sponsor,  and  embassy  of  country  of  nationaUty. 

COMMERCE/DEPT-11. 

Syston  name:  Unfair  Labor  Practice  Charges/Complaints-COM- 
MERCE/DEPT-11. 

System  location:  a.  For  employees  of  Departmental  Offices, 
BEA,  EDA,  NFPCA,  OMBE,  and  Office  of  Federal  Cochairmen: 
Office  of  Personnel,  OS,  U.S.  Department  of  Commerce,  14th  & 
Constitution  Ave.,  N.W.,  Washington,  D.C.  20230. 

b.  For  Employees  of  DIBA:  Domestic  and  International  Business 
Administration,  Office  of  Personnel,  (Employee  Relations  Divi¬ 
sion),  14th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20230. 

c.  For  employees  of  MARAD:  Maritime  Administration,  Office 
of  Personnel,  14th  and  Constitution  Ave.,  N.W.,  Washington,  D.C. 
20230. 

d.  For  employees  of  NBS:  National  Bureau  of  Standards.  Per¬ 
sonnel  Division  (Employee  Relations  and  Development  Section), 
Administration  Building,  Gaithersburg,  Maryland  (P.O.  Washington, 
D.C.  20234). 

e.  For  employees  of  NOAA:  National  Oceanic  and  Atmospheric 
Administration,  Personnel  Division,  (Labor  Management  Relation 
Section),  6010  Executive  Boulevard,  Rockville,  Maryland  20852. 

f.  For  employees  of  PAT-TM:  Office  of  Personnel  (Employee 
Relations  Division),  U.S.  Patent  and  Trademark  Office,  26121  Jeffer¬ 
son  Davis  Highway,  Arlington,  Virginia  22202. 

g.  For  employees  of  Census:  Personnel  Division,  Bureau  of  the 
Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Categories  of  individoals  covered  by  the  system:  Commerce  em¬ 
ployees  filing  unfair  labor  practice  charges/complaints. 

Categories  of  record?  in  the  system:  Formal  charge  and  complaint; 
name,  addrdss,  and  other  personal  information  about  complainant, 
transcript  of  hearing  (if  held),  and  information  about  other  person¬ 
nel  in  complainant’s  work  unit,  as  relevant. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended;  Rules  and  Regulations  of  the  Assistant  Secretary  of 
Labor  for  Labor  Management  Relations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Information  is  also  transmitted 
to  investigative  officials  of  the  Department  of  Labor  as  well  as  to 
the  Federal  Labor  Relations  Council  for  settlement  of  the  com¬ 
plaint  or  appeal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Name  and  Docket  or  Case  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  For  records  at  location  a.:  Labor 
Relations  Officer,  Office  of  Personnel,  U.S.  Department  of  Com- 
nwree,  Washington,  D.CO  20230; 

For  records  at  location  b.:  Chief,  Employee  Relations  Division, 
Office  of  Personnel,  Domestic  and  International  Business  Adminis¬ 
tration,  Washington,  D.C.  20230; 

For  records  at  location  c.:  Director,  Office  of  Personnel, 
Maritime  Administration,  Washington,  D.C.  20230. 

Fot  records  at  location  d.:  Chief,  Employee  Relations  and 
Develop-  ment  Section,  Personnel  Division,  National  Bureau  of 
Standards,  Administration  Building,  Gaithersburg,  Maryland  (P.O. 
Washington,  D.C.  20234); 
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For  records  at  location  e.:  Chief,  Labor  Management  Relations 
Section,  Personnel  Division,  National  Oceanic  and  Atmospheric 
Administration,  6010  Executive  Blvd.,  Rockville,  Maryland,  Mary¬ 
land  208S2; 

For  records  at  location  f.:  Employee  Relations  Officer,  Office  of 
Personnel,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231; 

For  records  at  location  g.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Notification  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  obtained  from;  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K.  Street,  N.W.,  Washington,  D.C.  20005; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from;  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from;  Administrative  Officer,  NFPCA,  2400  M  Street  N.W., 
Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from;  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washi^ton,  D.C.  20230; 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from;  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from; 
Director,  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Wasl^gton,  D.C.  20230; 

For  records  at^  location  c.,  information  may  be  obtained  from; 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  d.,  information  may  be  obtained  from; 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  M^land  (P.O.  Washington,  D.C.  20234); 

For  records  at  location  e.,  information  may  be  obtained  from; 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  208S2; 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.CO  20231.; 

For  records  at  location  g.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

Requester  should  provide  name,  social  security  number,  date  of 
complaint,  and  organizational  unit  in  which  employed  at  the  time  of 
the  complaint,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  Rules  which  appear  in  IS  Cre  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  complainant,  those  authorized 
by  the  complainant  to  furnish  information,  coUeagues  and  super¬ 
visors  of  complainant  and  management  officials. 

COMMERCE/DEPT-12. 

System  name:  Investigative  Records-Contract  and  Grant  Frauds  and 
Employee  Criminal  Misconduct-COMMERCE/DEPT-12. 

System  location:  a.  For  records  of  EDA;  Investigation  und  In¬ 
spection  Staff,  EDA,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

b.  For  all  other  records:  Departmental  Office  of  Investigations 
and  Security,  OS,  Main  Commerce  Building,  Washington,  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  When  under  or 
having  been  under  investigation  for  suspected  violation  of  criminal 
laws-past  and  present  employees;  employees  and  principal  officers 
of  contractors  used  by  the  Department;  and  principal  officers  and 
employees  of  organizations,  firms,  or  institutions  which  are 
recipients  or  beneficiaries  of  grants,  loans,  or  loan  guarantee  pro¬ 
grams  of  the  Department. 

Categories  of  records  in  the  system:  Name;  address;  date  and 
place  of  birth;  citizenship;  physical  characteristics;  employment  and 
military  service  history;  credit  references  and  credit  records;  educa¬ 
tion;  medical  history;  arrest  records;  Federal  employee’s  r^tives; 
dates  and  purpose  of  visits  to  foreign  countries;  passport  numbers; 
names  of  spouses,  relatives,  referettces,  and  personal  associates; 


activities;  and  conflict  of  interest,  security,  and  suitability  for  em¬ 
ployment. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0 
and  116S2;  Title  18  U.S.C.,  including  sections  201,  209,  287,  S08, 
602,  641,  643,  653,  654,  1001,  1719,  1913,  2071,  and  2073;  5  U.S.C. 
301;  28  U.S.C.  533-535;  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stonge:  Paper  records  in  file  folders. 

Retrievability:  Indices  are  alphabetical,  record  folders  are  filed  by 
number. 

Safeguards:  Locked  cabinets  in  secured  rooms  or  in  guarded 
building,  and  used  only  by  authorized  screened  personnel. 

Retention  and  disposal:  When  cases  are  closed  records  are 
disposed  of  in  accordance  with  the  unit’s  Records  Control 
Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.. 
Director,  Investigation  and  Inspection  Staff,  EDA,  U.S.  Depart- 
« ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b..  Director,  Office  of  Investigatives  and 
Security,  OS,  Main  Commerce  Building,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from; 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  and  association  with  the  Department,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  CSC,  FBI  and 
other  Federal,  state,  and  local  agencies;  individuals  and  organiza¬ 
tions  that  have  pertinent  knowledge  about  the  subject;  and,  those 
authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (jX2),  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a  (jX2)  are  exempted 
from  the  notice,  access,  and  contest  requirements  of  the  agency 
regulations  and  from  all  parts  of  5  U^.C.  552a  except  subsections 
(b),  (cXD  and  (2),  (e)  (4XA)  through  (F),  (eX6),  (7),(9),  (10),  and 
(11),  and  (i)  and  pursuant  to  5  U.S.C.  552a  (kXD.  (kX2)  and  (kX5), 
on  condition  that  the  5  U.S.C.  552a  (jX2)  exemption  is  held  to  be 
invalid,  all  information  and  material  in  the  record  which  meets  the 
criteria  of  these  three  subsections  are  exempted  from  the  notice, 
access,  and  contest  requirements  under  (5  U.S.C.  552a  (c)  (3),  (d), 
(eXl)>  (eX4)  (G),  (H),  and  (D,  and  (f))  of  the  agency  regulations. 

The  exemption  of  this  information  and  material  is  necessary  in 
order  to  accomplish  this  law  enforcement  futKtion  of  the  agency, 
to  iM'event  disclosure  of  classified  information  as  required  by  Ex¬ 
ecutive  Order  11652,  to  assure  the  protection  of  the  President,  to 
prevent  subjects  of  investigation  from  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  corrunitments  made  to  protect  the  confidentiality  of  sources, 
to  rruuntain  access  to  sources  of  information,  and  to  avoid  endan¬ 
gering  these  sources  and  law  enforcement  personnel. 

COMMERCE/DEPT-13. 

System  name:  Investigative  Records-Persons  Within  die  Investiga¬ 
tive  Jurisdiction  of  the  Department-COMMERCE/DEPT-13. 
System  location:  Departmental  Office  of  Investigations  and 
Security,  OS,  Main  Commerce  Bldg.,  Washington,  D.C.  20230. 

Categories  of  taidivhinals  covered  by  the  system:  Nominees,  mem¬ 
bers,  and  former  members  of  pub^  advisory  committees,  trade 
missions,  and  export  councils;  employees,  former  employees,  and 
prospective  em^doyees;  research  associates;  and  guest  workers. 
Employees  of  contractors  used,  or  which  may  be  used,  by  the  De¬ 
partment  on  national  security  classified  projects.  Principsd  officers 
of  some  contractors  used,  or  which  may  be  used  by  the  Depart¬ 
ment  Princqial  officers  and  some  employees  of  organizations, 
firms,  or  institutions  which  are  recipients  or  beneficiaries,  or 
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prospective  recipients  or  beneficiaries,  of  grants,  loans,  or  loan 
guarantee  programs  of  the  Department. 

Categories  of  records  in  the  system:  Name;  address;  date  and 
place  of  birth;  citizenship;  physical  characteristics;  employment  and 
military  service  history;  cr^t  references  and  credit  records;  educa¬ 
tion;  medical  history;  arrest  records;  Federal  employee  relatives; 
dates  and  purpose  of  visits  to  foreign  countries;  passport  numbers; 
names  of  spouses,  relatives,  references,  and  persoiial  associates; 
activities;  and  conflict  of  interest,  security,  and  suitability  materi¬ 
als. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450, 
11478,  11652;  5  U.S.C.  301  and  7531-32;  28  U.S.C.  533-535;  44 
U.S.C.  3101;  and  Equal  Employment  Act  of  1972. 

Rontiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  hecesslng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Locked  cabinets  in  secure  rooms  in  guarded  building, 
and  used  only  by  authorized  screened  personnel. 

Retention  and  disposal:  When  cases  are  closed,  records  are 
disposed  of  in  accordance  with  the  unit’s  Records  Contnd 
Schedule. 

System  managerfs)  and  address:  Director,  Office  of  Investigatives 
and  Security,  OS,  Main  Commerce  Building,  Washington,  D.C. 
20230. 

Nodficatiop  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  and  association  with  the  Department,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  niles  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
adilressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  CSC,  FBI  and 
other  Federal,  state,  and  local  agencies;  individuals  and  organiza¬ 
tions  that  have  pertinent  knowledge  about  the  subject;  and,  those 
authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  previsions  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (k)  (1),  (k)  (2)  and  (k)  (5),  all  information  and  material 
in  the  record  which  meets  the  criteria  of  these  subsections  are  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements  under  (5 
U.S.C.  552a  (c)  (3),  (d),  (e)  (1).  (e)  (4)  (G),  (H),  and  fl),  and  (f))  of 
the  agency  regulations  because  of  the  necessity  to  exempt  this  in¬ 
formation  and  material  in  order  to  accomplish  this  law  enforcement 
function  of  the  agency,  to  prevent  disclosure  of  classified  informa¬ 
tion  as  required  by  Executive  Order  1 1652,  to  assure  the  protection 
of  the  President,  to  prevent  subjects  of  investigation  from  frustrat¬ 
ing  the  investigatory  process,  to  prevent  the  disclosure  of  investiga¬ 
tive  techniques,  to  fulfull  commitments  made  to  protect  the  con¬ 
fidentiality  of  information,  and  to  avoid  endangering  these  sources 
and  law  enforcement  persoimeL 

COMMERCE/DEPT-14. 

System  name:  Litigation,  Claims,  and  Administrative  Proceeding 
Records-  COMMERCE/DEPT-14. 

System  locatkm:  a.  For  matters  involving  EDA:  Office  of  Chief 
Counsel,  EDA,  U.S.  Department  of  Commerce,  14th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20230. 

b.  For  matters  involving  MARAD:  Maritime  Administration,  Of¬ 
fice  of  General  Counsel,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

c.  For  matters  involving  NBS:  National  Bureau  of  Standards,  Of¬ 
fice  of  Legal  Adviser,  Administration  Building,  Gaithersburg, 
Maryland  (P.O.  Washington,  D.C.  20234). 

d.  For  matters  involving  NOAA:  National  Oceanic  and  At¬ 
mospheric  Administration,  Office  of  General  Counsel,  6010  Execu¬ 
tive  Boulevard,  Rockville,  Maryland  20652. 

e.  For  matters  involving  PAT-TM:  Office  of  the  Solicitor,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 


f.  For  matters  involving  CENSUS:  Office  of  the  Associate 
Director  for  Administration,  Bureau  of  the  Census,  Federal  Build¬ 
ing  3,  Washington,  D.C.  20233. 

g.  For  all  other  matters:  Office  of  the  General  Counsel,  U.S.  De¬ 
partment  of  Commerce,  14th  and  Constitution  Avenue,  N.W., 
Wa^ington,  D.C.  20230. 

Categories  of  indhrhhials  covered  by  the  system:  Individuals  mak¬ 
ing  claims  or  bringiiig  actions  against  the  Department  and  in- 
divirfaials  the  subject  of  the  Department’s  claims  and  actions,  in¬ 
cluding  tort  and  property  claims  and  civil  contract  issues  (but  ex¬ 
cluding  Federal  Employee  Compensation  Act  claimants).  In¬ 
dividuals  suspected  violations  ^  criminal  and  civil  statutes  in 
connection  with  Departmental  programs  and  activities.  Individuals 
the  subject  erf  administrative  proceedings  where  the  Department  is 
involved.  Individuals  cited  for  violation  of  traffic  and  grounds  regu¬ 
lations. 

Categories  of  records  hi  the  system:  Names,  addresses,  statements 
of  claims  and  analyses  thereof,  investigatory  reports,  opinions  of 
law,  and  pleadings,  motions,  depositions,  rulings,  opinions,  citation 
particulars  (description  of  vehicle,  date  of  birth,  physical  charac¬ 
teristics,  driving  permit  or  license  data,  vehicle  license  data,  etc.), 
and  other  litigation  documentation. 

Authority  for  maintenaiicc  of  the  system:  5  U.S.C  301;  44  U.S.C 
Section  3101;  42  U.S.C  3211;  31  U.S.C.  240;  28  U.S.C  533-535  and 
1346(b);  15  U.S.C.  277  and  278e(b);  E.O.  10450;  and  all  other 
authorities  of  the  Department. 

Routine  uses  of  records  maintained  in  the  system,  includ'ag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  offleial  duties  require  access. 

Retention  and  dispasal:  Records  are  disposed  of  according  to 
unit’s  ReccHd  Contnd  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.:  CThief 
Counsel,  Economic  Development  Administration,  Department  of 
Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  General  Counsel,  Maritime  Adminis¬ 
tration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Legal  Adviser,  National  Bureau  of 
Standards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  d.:  General  Counsel,  National  Oceanic 
and  Atmospheric  Administration,  6010  Executive  Boulevard, 
Rockville,  Maryland  20652. 

For  records  at  location  e.:  Solicitor,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231. 

For  records  at  location  f.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  g.:  General  Counsel,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  For  records  at  location  a.,  information 
may  be  obtained  from:  Director,  Office  of  Public  Affairs,  EDA, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  records  at  location  b.,  informatioo  may  be  obtained  from: 
Secretary,  Maritime  Administration,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  M^land  (P.O.  Washington,  D.C.  20234); 

For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231; 

For  Census  records  at  location  f.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  WashingUm,  D.C.  20233; 

For  BEA  records  at  lontion  f.,  information  may  be  obtained 
from:  Special  Assistant  to  the  Director,  BEA,  Tower  Building,  1401 
K  Street  N.W.,  Washington,  D.C.  20005;  and 
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For  records  at  location  g.,  information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Requester  should  provide  name,  address,  social  security  number, 
case  number;  date  of  claim,  organization  unit  in  which  employed, 
as  appropriate,  pursuant  to  the  inquiry  provisions  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  shoidd  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  proccdnres:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  claimant  or  plaintiff;  those 
authorized  by  the  foregoing  to  furnish  information;  and,  whatever 
sources  pertinent  to  the  nature  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  SS2a  (kXl),  (kK2)  and  (kKS),  all  investigatory  material  and 
material  subject  to  the  provisions  of  5  U.S.C.  SS2(bKl)  in  the 
record  which  meets  the  criteria  of  these  sub-sections  is  exempted 
from  the  notice,  access,  and  contest  requirements  (under  S  U.S.C. 
552a  (cK3),  (d),  (eKD,  (eX4)  (G),  (H),  and  (D,  and  (f))  of  the  agency 
regulations  because  of  the  necessity  to  exempt  this  information  and 
material  in  order  to  prevent  disclosure  of  classified  information  as 
required  by  Executive  Order  11652  in  the  interest  of  the  national 
defense  and  foreign  policy  and  in  order  for  the  Department’s  legal 
staff  to  properly  perform  its  functions. 

COMMERCE/DEPT-i5. 

System  name:  Private  Legislation  Claimants-Central  Legislative 
FUes-COMMERCE/DEPT-15. 

System  location:  Office  of  the  General  Counsel,  U.S.  Department 
of  Commerce,  14th  and  Constitution  Avenue,  N.W.,  Washington, 
D.C.20230. 

Categories  of  individnals  covered  by  the  system:  Individual  clai¬ 
mants  against  the  government  seeking  remedy  through  private  relief 
bills  in  patent,  contract,  employee  compensation,  and  other  similar 
areas  which  involve  the  Department. 

Categories  of  records  in  the  system:  Draft  and  formal  relief  bills, 
statements,  and  information  as  to  the  basis  and  validity  of  the 
claim,  and  correspondence  with  the  claimant  and  the  sponsor  of  the 
legislation. 

Anthority  tor  maintenance  of  the  system:  5  U.S.C.  301,  Act  of 
February  4,  1903,  32  Stat.  825. 

Rondne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  iled  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  ot 
in  met^  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  according  to  the  Of¬ 
fice’s  Records  Control  Skheduie. 

System  manager(s)  and  address:  Assistant  General  Counsel, 
L^slation,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  OS, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name,  social  security  number,  date  of  claim,  and 
name  of  bill,  if  any,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Coatesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  claimant  and  those  authorized 
by  the  claimant  to  furnish  information;  records  of  units  of  the  De¬ 
partment  primarily  involved  in  the  transaction;  service  or  applica¬ 
tion  on  which  the  claim  is  founded;  and  the  sponsoring  Mender  of 
(Toogress. 


COMMERCE/DEPT-16. 

System  name:  Property  Accountability  Files-COMMERCE/DEPT- 
16. 

System  location:  a.  For  MARAD:  Supply  Management  Division, 
Maritime  Administration,  Washington,  D.C.  20230;  Department  of 
Administrative  Services,  U.S.  Merchant  Marine  Academy,  Kings 
Point,  N.Y.  11024;  Administrative  Services  Office,  Maritime  Ad¬ 
ministration,  26  Federal  Plaza,  New  York,  N.Y.  10007;  Administra¬ 
tive  Services  Office,  Maritime  Administration,  P.O.  Box  52948, 
New  Orleans,  La.  70152;  Region  Office  Services,  Maritime  Ad¬ 
ministration,  450  Golden  Gate  Avenue,  P.O.  Box  36073,  San  Fran¬ 
cisco,  California  94102;  Great  Lakes  Regional  Office,  Maritime  Ad- 
minstration.  Room  6(K),  666  Euclid  Ave.,  Cleveland,  Ohio  44114. 

b.  For  all  libraries  of  the  Department.  For  listing,  see  Directory 
of  Libraries  in  the  United  States  Department  of  Commerce,  1972, 
Department  of  Commerce,  Washington,  D.C.;  or  American  Library 
Directory,  biennial,'R.R.  Bowker  Company,  New  York  City. 

c.  For  employees  of  CENSUS:  Administrative  Services  Division, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233, 
and  the  following  Census  Regional  Offices:  1365  Peachtree  Street, 
N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street,  Boston,  Mas¬ 
sachusetts  02116;  230  South  Tryon  Street,  (Charlotte,  North 
Carolina  28202;  536  South  Clark  Street,  Chicago,  Illinois  60605; 
1100  Commerce  Street,  Dallas,  Texas  75202;  11011  West  Sixth 
Avenue  (P.O.  Box  25207).  Denver,  Colorado  80225;  234  State 
Street,  Detroit,  Michigan  48226;  One  Gateway  Center,  4th  and 
State  Streets,  Kansas  City,  Kansas  66101;  11()0  Wilshire  Boulevard, 
Los  Angeles,  California  90024;  26  Federal  Plaza,  New  York  City, 
New  York  10007;  600  Arch  Street,  Philadelphia,  Pennsylvania 
19106;  tmd  1700  Westlake  Avenue,  Seattle,  Washi^ton  %109. 

d.  For  employees  of  NBS:  Administrative  Services  Chvision,  Na¬ 
tional  Bureau  of  Standards,  Administration  Building,  Gaithersburg, 
Maryland  (P.O.  Washington,  D.C.  20234). 

e.  For  employees  of  PAT-TM:  Office  of  General  Services,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Categories  of  individuals  covered  by  the  system:  Employees, 
general  public,  institutions,  and  anyone  who  charges  out  or  signs 
for  books  or  other  materials. 

Categories  of  records  in  the  system:  Name;  telephone  number; 
title  of  book;  identification  of  property  or  equipment;  home  and 
business  address;  employee  I.D.  number;  position;  job  title;  grade; 
organization;  explanations  for  items  not  accounted  for,  correspon¬ 
dence;  clearances;  and,  key  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101;  40  U.S.C.  481-92;  15  U.S.C.  1518. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  c(^y  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  files  cabinets 
or  in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  until  property  is  accounted  for, 
then  disposed  of  in  accordance  with  unit’s  Record  Control 
Schedule. 

System  managerfs)  and  address:  For  records  at  location  a.:  Chief, 
Supply  Management  Division,  Maritime  Administration,  Washing¬ 
ton,  D.C.  20230;  Administrative  Services  Officer,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  N.Y.  11024;  Administrative  Services 
Officer,  Maritime  Administration,  26  Federal  Plaza,  New  York, 
N.Y.,  10007;  Administrative  Services  Officer,  Maritime  Administra¬ 
tion,  P.O.  Box  52948,  New  Orleans,  La.  70152;  Property  Accounta¬ 
bility  Officer,  Region  Office  Services,  Maritime  Administration, 
450  Golden  Gate  Avenue,  P.O.  Box  36073,  San  Francisco,  Califor¬ 
nia  94102;  Regional  Dirctor,  Great  Lakes  Regional  Office.  Maritime 
Administration,  666  Euclid  Ave.,  Cleveland,  Ohio  44114. 

For  records  at  location  b.:  the  head  of  the  respective  library. 

For  records  at  location  c.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal'Buildi^  3,  Washington.  D.C.  20233, 
and  the  Director  of  the  (tarticular  Regional  Office  Usted  above. 

For  records  at  location  d.:  Chief,  Administrative  Services  Divi¬ 
sion,  National  Bureau  of  Standings,  Administration  Building, 
Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234).  ^ 
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For  records  at  location  e.:  Director,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procednre:  For  records  at  location  a.:  Directs,  De¬ 
partmental  Office  of  Organization  and  Management  Systems,  OS, 
Main  Commerce  Building,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Address  communication  to  the  libra¬ 
ry’s  parent  organization  (e.g..  National  Bureau  of  Standards)  Atten¬ 
tion:  Privacy  Officer,  or  use  the  Privacy  Officer’s  Official  position 
title  and  adless  as  listed  in  Appendix  B  to  the  Department’s  rales 
which  appear  in  15  CFR  Part  4b. 

For  records  at  location  c.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  M^land  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  e.,  information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20231; 

Requester  should  provide  name  and  address  pursuant  to  the 
inquiry  provisions  of  the  Department’s  Rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  book  cards,  and  supfdy  per¬ 
son  providing  the  equipment 

COMMERCE/DEPT-17. 

System  name:  Records  of  Cash  Receipts-COMMERCE/DEPT-17. 

System  location:  a.  For  Departmental  offices,  BEA,  DIBA, 
NFPCA,  OMBE,  USTS,  EDA,  Offices  of  Federal  Chairman, 
RAPCs,  and  ARC:  Office  of  Financial  Management  Services 
(Receipts  and  Distribution  Section),  OS,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Ave.,  N.W.,  Washington,  D.C.  20230 
and  Office  of  Organization  and  Management  Systems  (ADP  Opera¬ 
tions  Division),  use  same  address. 

b.  For  MARAD:  Division  of  Accounts,  Maritime  Administration, 
14th  and  Constitution  Ave.,  N.W.,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

c.  For  NOAA:  National  Oceanic  and  Atmospheric  Administra¬ 
tion,  Assistant  Administrator  for  Administration,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852. 

d.  For  PAT-TM:  Office  of  Finance,  U.S.  Patent  and  Tradenuuk 
Office.  2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

e.  For  Census:  Finance  Division,  Bureau  of  the  Census.  Federal 
Building  3,  Washington,  D.C.  20233. 

Categories  of  individnaU  covered  by  the  system:  Individuals  pay^ 
for  go^s  or  services,  reimbursing  overpaynrents,  or  otherwise 
delivering  cash  to  the  Department. 

Categories  of  records  fan  the  system:  Individual’s  tuune,  the  goods 
or  service  purchased,  amount,  date,  check  number,  division  or  of¬ 
fice,  bank  deposit,  treasury  deposit  number. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable. 

RetrkvabUity:  Name  and/or  account  or  case  number. 

Safegnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Permanently  maintained. 

System  managerfs)  and  addrem:  For  records  at  location  a.: 
Director,  Office  of  Financial  Management  Services,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washinton,  D.C.  20230. 


For  records  at  location  c.:  Assistant  Administrator  for  Adminis¬ 
tration,  National  Oceanic  and  Atmospherice  Administration,  6010 
Executive  Boulevard,  Rockville,  Maryland  20852. 

For  records  at  location  d.:  Director,  office  of  Finance,  U.S. 
Patent  and  Trademark  Office.  Washington,  D.C.  20231. 

For  records  at  location  e.;  Associate  Director  for  Administration. 
Bureau  of  the  Census,  Federal  Building  3,  Wasihington,  D.C. 
20233.  ’ 

Notification  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K.  Street,  N.W.,  Washington,  D.C.  20005; 

For  DIBA  records  at  location  a.,  information  may  be  obtained 
from;  Director,  Office  of  Management  and  Systems,  DIBA,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs.  EDA,  U.S.  Department  of 
Conunerce,  Washington,  D.C.  20230; 

For  NFTCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from;  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Assisrant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852; 

For  records  at  location  d.,  information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

Requester  slmuld  provide  name,  address,  date  of  receipt,  and 
check  number  or  case  number  pursuant  to  the  inquiry  provisions  of 
the  Department’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  accew  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rales  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/DEPT-IS. 

Employees  PeiCommission-COMMERCE/DEPT-18. 

System  location:  a.  For  employees  of  Departmental  Offices,  Of¬ 
fices  of  Federal  Cochairmen,  RAPCs,  ARC,  NFPCA,  BEA,  EDA, 
OMBE,  USTS,  O/TEL,  and  NTIS;  Processing  and  Servicing 
Branch,  Departmental  Office  of  Personnel,  Room  5014,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230; 

b.  For  employees  of  CENSUS:  Office  of  Personnel,  Bureau  of 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

c.  For  en^tloyeet  of  DIBA:  Office  of  Personnel,  Domestic  and 
International  Business  Administration,  Room  3512,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230; 

d.  For  employees  of  MARAD:  Division  of  Career  Management, 
MARAD  Office  of  Personnel,  Room  1099-C,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

e.  For  employees  of  NBS:  Office  of  Personnel,  National  Bureau 
of  Standards,  Administration  Building,  Room  A123,  Gaitiiersburg, 
Maryland  20760; 

f.  For  employees  of  NOAA:  Personnel  Division,  National 
Oceanic  and  Atmospheric  Administration,  Rockville,  Maryland 
20852;  and 

g.  For  employees  of  PAT-TM:  Office  of  Peisoiuel,  U.S.  Patent 
and  Trademark  Office,  U.S.  Department  of  Commerce,  Room 
9C06,  Crystal  Plaza  2,  Arlington,  Virginia  22202. 

Categories  el  individnals  covered  hy  the  system:  Current  and 
former  employees. 
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CMegorta  of  records  tai  Dm  systeB:  All  personnel  records  in  the 
Department  which  are  subject  to  the  Privacy  Act  but  are  not 
covered  in  the  notices  of  systems  of  records  published  by  the  U.S. 
Civil  Service  Commission.  The  records  of  this  system  may  include, 
but  are  not  limited  to:  Employee  Development;  Incentive  Awards; 
International  Women’s  Year;  Medical;  Career  Management  Pro¬ 
gram;  Ship  Personnel;  Employee  Overseas  Assignment,  and  Rela¬ 
tions;  Minority  Group  Statistics;  Personnel  Uniform  ADP  System; 
Experts  and  Consultants  Quarterly  Review;  Re-Employment  Priori¬ 
ty;  Repromotion  Priority;  Merit  Promotion  Programs;  Within-Grade 
Denials  (Reconsideration  File);  and.  Employee  Information  System. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  44  U.S.C. 
3101  (  and  Federal  Personnel  Manual  and  related  directives  of  the 
U.S.  Civil  Service  Commission. 

Routine  uses  of  records  maintained  in  the  system,  iiKlodlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  uses  para¬ 
graphs  in  the  Prefatory  Statement  and  routine  uses  paragraphs  of 
U.S.  Civil  Service  Commission  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retMning, 
and  diqiosing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

RetrievabiUty:  Filed  by  name  and/or  social  security  number. 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  according  to  Unit’s  Records 
Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.:  Chief, 
Processing  and  Servicing  Branch,  Office  of  Personnel,  Room  S014, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  records  at  location  b.:  Chief  of  Personnel,  Bureau  of  the 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

For  records  at  location  c.:  IMrector  of  Personnel,  Domestic  and 
International  Business  Administration,  U.S.  Department  of  Com¬ 
merce,  Room  3512,  Washington,  D.C.  ^230; 

For  records  at  location  d.:  Chief,  Division  of  Career  Manage¬ 
ment,  Office  of  MARAD  Personnel,  Room  1099-C,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230; 

For  rectHds  at  location  e.:  CM^  of  Personnel,  National  Bureau 
of  Standards,  Administration  Building,  Room  A123,  Gaithenburg, 
Maryland  20760; 

For  records  at  location  f.:  Chief,  Personn  e.l  Division,  National 
Oceanic  and  Atmospheric  Administration,  NB(X^2,  RockviUe, 
Maryland  208S2;  and 

For  records  at  location  g.:  Personnel  Officer,  U.S.  Patent  and 
Trademark  Office,  U.S.  Department  of  Commerce,  Room  9C06, 
Crystal  Haza  2,  Ariington,  Virginia  22202. 

Notification  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K.  Street,  N.W.,  Washington,  D.C.  20005; 

For  EDA  records  at  locatkm  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFTCA  records  at  location  a.,  infmmation  may  be  obtained 
from:  Administrative  Officer,  NFTCA,  2400  M  Street,  N.WO 
Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  informatiem  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washmgton,  D.C.  20230; 

For  OTEL  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  OTCL,  1325  G.  Street,  N.W., 
Washington,  D.C.  20231; 

For  USTS  records  at  location  a.,  infeumation  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  oi  Commerce, 
Washington,  D.C.  20230;  and 

For  NTIS  records  at  location  a.,  information  may  be  obtained 
from:  Deputy  Director,  NTIS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230; 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washin^on,  D.C.  20230. 

'For  records  at  location  b.,  information  may  be  obtained  frenn: 
Associate  Director  for  Administration,  Bureau  of  the .  Census, 
Federal  Buflding  3,  Washington,  D.C.  20233; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Washington,  D.C.  20230; 


For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234); 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852;  and 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Requester  should  provide  name,  social  security  number,  and  time 
or  organization  unit  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

CoBtesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information,  individual,  physician,  em¬ 
ployee’s  supervisor;  and,  sources  in  the  U.S.  Civil  Service  Commis¬ 
sion  notices. 

COMMERCE/CENSUS-1. 

System  name:  Agriculture  Census  Records  for  1964  (partial),  1969 
and  1974-COMMERCE/CENSUS-l. 

System  location:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  10th 
Street,  Jeffersonville,  Indiana  47103. 

Categories  of  individuals  covered  by  the  system:  Farm  operators 
and  famOy  members. 

Categories  of  records  in  file  system:  Age,  race,  residence,  ethnic 
groups,  off-farm  enq>loyment,  income. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  142. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  purposes 
and  are  confidential  under  13  U.S.C.  8  and  9.  Publications  of  the 
Bureau  do  not  contain  data  that  could  identify  any  particular 
establishment  (n  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  file  system: 

Storage:  Magnetic  tape,  microform,  punch  card,  paper  hard  copy. 
Rctrievability:  Retrieved  by  unique  serial  identification  numbers 
internal  to  the  Bureau. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  govern¬ 
ing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Retention  and  disposal  practices  are  in  ac¬ 
cordance  with  approved  General  Services  Administration  schedules. 
Generally,  records  are  retained  for  periods  of  5  to  7  years,  unless  a 
longer  period  is  necessary  for  statistical  purposes  or  for  permanent 
archival  retention. 

System  mauagerfs)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systeau  exempted  from  certain  provisions  of  tte  act:  Pursuant  to  5 
U.S.C.,  552  a(kX4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a  (cK3),  (d),  (eXD,  (eX4)  (G),(H),  and  (D,  and  (f)).  This 
exemption  is  appUciMe  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  stdely  as  statistical  records  as  required  uitder  Title  13 
U.S.C.  and  are  not  used  in  wIk^  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  15  CFR  Part  4b. 

COMMERCE/CENSUS-2. 

System  name:  Employee  Productivity  Measurement  Records-COM- 
MERCE/CENSUS-2. 

System  locatfon:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  10th 
Street,  Jeffersonville,  Indiarta  47103  and  Bureau  of  the  Census, 
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Personal  Census  Service  Branch,  Pittsburg,  Kansas  66762.  Also  at 
the  following  Census  Regional  Offices:  136S  Peachtree  Street, 
N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street,  Boston,  Mas¬ 
sachusetts  02116;  230  S.  Tryon  Street,  Charlotte,  North  Carolina 
28202;  S36  S.  Clark  Street,  Chicago,  Illinois  6060S;  1100  Conunerce 
Street,  Dallas,  Texas  75202;  11011  W.  6th.  Avenue,  P.O.  Box 
25207,  Denver,  Colorado  80225;  234  State  Street,  Detroit,  Mtchi^n 
48226;  One  Gateway  Center,  4th  and  State  Streets,  Kansas  City, 
Kansas  66101;  11000  Wilshire  Boulevard,  Los  Angeles,  California 
90024;  26  Federal  Plaza,  New  York,  New  York  10007;  600  Arch 
Street,  Philadelphia,  Pennsylvania  19106;  1700  Westlake  Avenue, 
Seattle,  Washin^on,  98109. 

Categories  of  individuals  covered  by  the  system:  Census  em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  employee  number,  rate 
of  pay,  supervisor,  organization  unit,  location,  type  of  work  per¬ 
formed,  time  work  accomplished,  work  units  processed,  produc- 
tionstandard  and  percent  performance,  number  and  types  of  errors 
and  error  rates,  work  units  accepted  a^  rejected,  and  similar  infor¬ 
mation  on  employee  and  work  group  productivity. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users. and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graph  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  copy,  microform. 

RetrievabHity:  Retrieved  by  name  or  employee  number  and/or 
program  or  interviewer  code. 

Safeguards:  Tape  under  ADP  security,  sensitive  material  is  held 
in  locked  file  cabinets. 

Retention  and  disposal:  Records  retained  for  5  years. 

System  managerfs)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Notification  procedure:  Information  may  be  obtained  from;  same 
address  as  stated  in  the  system  manager  section  above.  Requester 
should  provide  name,  employee  number  and/or  program  or  inter¬ 
viewer  code,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals,  timekeepers,  super¬ 
visors,  managers,  and  those  authorized  by  the  individuals  to  furnish 
information. 

COMMERCE/CENSUS-3. . 

System  luune:  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  Records-COMMERCE/CENSUS-3. 

Seenrity  classification:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  10th 
Street,  Jeffersonville,  Indiana  47103  and  National  Archives  and 
Records  Services,  Washington  National  Records  Center,  Washing¬ 
ton,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  in 
families  and  households  designated  for  statistical  sample  surveys 
and  special  studies. 

Categories  of  records  fas  the  system:  Age,  sex,  race,  education, 
marital  status,  residence,  family  income,  birth  expectations,  em¬ 
ployment,  ethnic  origin,  relationship  to  head  of  household,  mobility 
status,  an(I  similar  social,  economic,  and  demographic  charac¬ 
teristics  of  individuals. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  17012-1,  2(f) 
and  2(g);  13  U.S.C.  6,  8.  9,  41.  89.  101,  141,  181,  195,  and  301;  15 
U.S.C.  772;  lb  U.S.C.  742d(4)  and  (5);  23  U.S.C.  134,  307,  and 
307a;  29  U.S.C.  1  and  9;  31  U.S.C.  686;  42  U.S.C.  242c.  242k, 
282(5),  902,  1395  11(a),  1862,  2825,  and  3771;and  49  U.S.C.  1605. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  pur¬ 
poses.  Publications  do  not  contain  data  that  could  identify  any  par¬ 
ticular  establishment  or  individual. 


Policies  and  practioes  for  storing,  retrieving,  accessing,  retainlag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy,  punch  card,  magnetic  tape,  and  microform. 
RetrievabHity:  Unique  serial  identification  numbers  internal  to  the 
Bureau  of  the  Census. 

Safeguards:  AH  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Retention  and  disposal  practices  are  in  ac¬ 
cordance  with  approved  GSA  schedules.  GeneraUy,  records  are 
retained  for  periods  of  5  to  7  years,  unless  a  longer  period  is  neces¬ 
sary  for  statistical  purposes  or  for  permanent  archival  retention. 

System  manager(s)  and  address:  Director,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.,  552a  (k)  (4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a  (cK3),  (d),  (eKD,  (eX4)  (0),(H),  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE/CENSUS-4. 

System  name:  Minority-Owned  Business  Enterprises  Survey 
Records-COMMERCE/CENSUS-4. 

System  location:  Natiomd  An;hives  and  Records  Service, 
Washington  National  Records  Center,  Washington,  D.C.  20409  and 
General  Services  Administration,  Federal  Records  Center,  Suitland, 
Maryland  20233  and  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233. 

eateries  of  individuals  covered  by  the  system:  Female  and 
minority  persons  who  are  sole  proprietors,  partners,  or  sharehol¬ 
ders  of  smaU  business  corporations. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  sex,  race,  whether  Spanish  surname,  receipts  of  business, 
geographic  area,  legal  form  of  business.  Name  and  social  security 
number  are  deleted  from  partners  and  stockhcHders  once  other  data 
are  coded.  Data  include  number,  geographic  dispersion,  and 
ecotKMnic  characteristics  of  minority  business  enterprises. 

Authority  for  maintenaiice  of  the  system:  13  U.S.C.  131  and  132. 
RoutiiM  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely*  for  statistical  pur¬ 
poses.  Publications  do  not  contain  data  that  could  identify  any  par¬ 
ticular  establishment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Paper  copy  and  magnetic  tape. 

Retrievability:  Filed  by  Name  and  social  security  number. 
Safeguards:  AH  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  ai^  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

System  manager(s)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  certahi  provisions  of  the  act:  Pursuant  to  5 
U.S.C.-,  5S2a(k)  (4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  S 
U.S.C.  552a  (cX3),  (d),  (eXD.  (eX4)  (G),(H),  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  sol^  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  ned  used  in  whole  or  in  part  m  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  make  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE/CENSUS-5. 

System  name:  Population  and  Housing  Census  Records  for  1960  and 
I970-COMMERCE/CENSUS-5. 

System  locatimi:  Bureau  of  the  Census,  Federal  Building  3, 
Wa^ington,  D.C.OO  20233  and  Bureau  of  the  Census  1201  East 
10th  street,  Jeffersonville,  Indiana  47103. 
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Catcgartes  tt  taidhrMuk  cfwwi  by  tbe  lyilai:  All  penou 
counted  during  the  Censuses  of  Population  and  Housing  t^en  in 
1960  and  1970. 

Categories  of  records  in  the  systeas:  Records  contain  population 
infonnation  on  age;  sex;  race  or  color;  marital  status  and  family 
relationships;  citizenship  and  ethnic  origin;  education  and  veteran 
status,  income,  occupation  and  employment;  and  housing  informa¬ 
tion  on  occupancy,  vacancy,  utilization,  plumbing,  structural  and 
financial  characteristics  and  equipment,  fuels  and  ^pliances,  and 
similar  social,  economic,  and  demographic  characteristics. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  141. 

Rondne  uses  of  records  maintained  in  the  system,  inclndtag  catego 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  and  used  solely  for  statistical  purposes  and  are  confidential 
under  13  U.S.C  8  and  9.  Publications  do  not  contain  data  that  could 
identify  any  particular  establishment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Microform,  paper  copy,  magnetic  tape,  punch  cards. 
Retrievability:  Information  is  retrieved  by  the  use  of  unique  serial 
identification  numbers  internal  to  the  Bureau  of  the  Census. 

Safeguards:  All  employees  are  subject  to  the  restrktkms,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  aiM  dispoa.^:  Records  are  retained  in  accordance  with 
the  unit’s  Records  Control  Schedule. 

System  manngcrfs)  and  nddrem:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  certate  provisions  of  the  net:  Pursuant  to  S 
U.S.C.,  SS2a(k)(4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  S 
U.S.C.  552a  (cX3),  (d),  (eKD,  (eX4)-(G),(H),  and  (D.  and  (f)).  This 
exemption  is  applicable  as  data  are  maintained  by  the  Bureau  of  the 
Census  solely  as  statistical  records  as  requir^  under  Tide  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiaMe  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE/CENSUS-6. 

System  name:  Population  Census  Personal  Service  Records  for  1900 
and  All  Subsequent  Decennial  C^iuuses-COM- 
MERCE/CENSUS-6. 

System  location:  Bureau  of  the  Census,  Persoiud  Census  Services 
Branch,  Pittsburg,  Kansas  66762. 

Categories  of  inrUvidnab  covered  by  the  system:  AB  persons  ever 
coimted  during  decennial  censuses  of  popubtion  (1900-1970). 

Categories  of  records  in  the  system:  Name,  address,  lebtionshiv 
to  head  of  household,  date  of  birth,  marital  status,  occupatkm  and 
education  data,  race  of  household  members,  a^  other  similar 
characteristics  as  reported  in  each  census. 

Authority  for  maintenanre  of  the  system:  13  U.S.C.  8. 

Routine  uses'of  records  muintainrd  la  the  system,  kselrsdiag  catego¬ 
ries  of  users  and  the  purposes  of  such  rsses:  These  records  may  be 
considered  as  statistical  records  pursuant  to  5  U.S.C.  552(a),  as 
they  were  originally  coOected  for  statistical  purposes,  and  are  now 
maintained  to  perform  searches  at  the  request  of  subject  individual 
under  procedures  published  in  the  15  CFR  Part  60  and  in  ac¬ 
cordance  with  13  U.S.C.  8  to  provide  proof  (rf  age,  citizenship, 
proof  of  relationship,  and  limited  use  for  genealogical  purposes. 

Policies  and  practices  lor  storing,  rctrteving,  aoceming,  retaWag, 
and  dispoaing  of  records  ta  the  qrstem: 

Storage:  Microform. 

RetileTMdUty:  Indexed  by  numerical  coding  at  surname  on 
SOUNDEX  system  and  by  towitship,  county,  and  state. 

Safeguards:  All  employees  are  subject  to  the  restrictioiis,  penal¬ 
ties,  and  prohibidons  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Records  are  retained  indefinitdy. 

System  aaanagerfs)  and  addrtm;  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 


Syslenu  rxempicd  Aram  certain  provishaM  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kX4)  this  record  is  exempt  from  the  notification  access 
and  contest  requirements  the  agency  procedures  (under  5  U.S.C. 
552a(cX3),  (d),  (eXD,  (eX4XG),  (H),  and  (I),  and  (f).  This  exempUon 
is  aigdic^le  as  data  are  maintained  by  the  Bureau  of  the  Census  as 
statistical  records  as  required  by  Title  13,  U.S.  Code  and  are  not 
used  by  the  Bureau  in  whole  or  in  part  in  making  any  determination 
about  an  identifiable  individual.  This  exemption  is  made  in  ac¬ 
cordance  with  the  Depoitnoent’s  rules  which  appear  in  15  CFR  Part 


COMMERCE/CENSUS-7. 

System  name:  Special  Censuses  of  Population  Conducted  for  State 
and  Local  Government-COMMERCE/CENSUS-7. 

System  locatim:  Burewi  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  erf  the  Census,  1201  East  10th 
Street,  Jeffersonville,  Indiana  47103. 

Categuries  ef  indWduals  ouvered  by  the  system:  Residents  counted 
in  the  area  requesting  a  census. 

Categories  of  records  in  the  system: ^  Address,  name,  age,  race, 
sex,  relatinship  to  bead  of  household'  and  occasionally  other  re¬ 
lated  social,  economic,  and  demographic  characteristics. 

Authority  for  maiutcmuKC  of  the  system:  13  U.S.C.  8. 

Rnutiuf  uses  of  records  msfutained  In  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  parpooes  of  saA  uses:  These  data  maintained 
by  die  Bureau  of  die  Census  are  used  solely  for  statistical  pur¬ 
poses.  Publications  do  not  contain  data  that  could  identify  any  par¬ 
ticular  establishment  or  individual. 

Policies  uM  practices  for  storing,  retrieving,  accessing,  retaining, 


Storage:  Magnetic  tape,  paper  copy. 

RctrievahiHty:  Records  are  retrieved  by  name  and  address. 
Safeguards:  AB  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  <rf  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  r^rdations  issued  pursuant  to  Tide  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  dbpoml:  Tapes  retained  for  90  days  after 
processing,  then  erased,  paper  copy  is  retained  for  2  years,  then 
destroyed. 

System  maaoger(s)  and  address:  Associate  Director  for  Adminis- 
tration.  Bureau  <rf  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  ccrtahi  provbloas  of  the  act:  Pursuant  to  5 
U.S.C.,  552a  (k)  (4),  tlus  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a  (cX3),  (d),  (eXD.  (eX4)  (G),(H)  and  G),  and  (f)).  This 
exemption  is  ^ipBcrirfe  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  sirfely  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  in  urhole  or  in  part  in  making  any  deter- 
minatioo  about  an  identifiable  individuaL  This  exemption  is  made  in 
accordance  to  agency  roles  piiUished  in  tbe  rules  section  of  this 
Federal  Register. 

C(NMMERCE/DIBA-1. 

System  name:  Individuab  Identified  in  Export  Administration  Com¬ 
pliance  Proceedings  or  Investigations-COMMERCE/DIBA-1. 
Astern  location:  Office  of  Export  Administration,  DIBA,  14th 
Street  &  Constitution  Ave.  N.W.,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Categsfbs  of  indivMnab  covered  by  the  system:  Individuals 
identified  in  an  export  administration  compliance  proceeding  or  in¬ 
vestigation.  Individuals  alleged  to  have  violated  the  Export  Ad¬ 
ministration  legubtions;  established  violators  of  the  regulations; 
certain  odier  individuab  identified  by  the  FBI  or  other  investigating 
agency  or  individuri  in  the  investigative  process  such  as  those  in¬ 
volved  in  organized  crime;  and  individuals  who  have  received 
warning  letters. 

Categsrirs  of  records  in  the  qrstem:  Reports  from  F.B.I.,  other 
bw  enforcement  or  investigative  agencies,  investigators,  or  infor¬ 
mants;  investigative  and  intelligence  data;  documented  viobtions; 
xrarniag  letters.  Includes  any  information  on  aBeged  or  proven 
vkrfbors  of  the  Export  Administration  Act 
Anihorlty  lor  amintenance  of  the  system:  Export  Administration 
Act  of  1969  (50  U.S.C.  App.  2401  et  seq.),  as  amended.  5  U.S.C. 
301,  28  U.S.C.  533-535,  44  U.S.C.  3101,  and  E.O.  10450. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form. 

Retrkvabiiity:  Information  filed  by  case  or  subject  file.  All  names 
are  cross-referenced  by  name  card  file. 

Safeguards:  Records  are  located  in  lockable  metal  ffle  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  a  reasonable  period  of  time. 
Disposition  is  recorded. 

System  managerfs)  and  address:  Director,  Compliance  Division, 
Office  of  Export  Administration,  DIB  A,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 
vide  natne,  address,  and  case  or  subject,  if  known,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
address  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Individual  exporters,  those  authorized 
by  the  individual  to  furnish  information,  trade  sources,  investiga¬ 
tive  agencies,  intelligence  or  investigative  personnel  of  the  Office 
of  Export  Administration,  and  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a  (jK2),  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  S  U.S.C.  SS2a  (jK2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency 
regulations  and  from  all  parts  of  S  U.S.C.  SS2a  except  subsections 
(b),{cKl)  and  (2),  (e)  (4)  (A)  through  (F),  (cX6),  (7),  (9),  (10),  and 
(11),  and  (i),  and  pursuant  to  S  U.S.C.  S52a  (k)(l)  and  (kK2)  on  con¬ 
ation  that  the  5  U.S.C.  SS2a(jX2)  exemption  is  held  to  be  invalid, 
all  investi-  gatory  material  in  the  record  which  meets  the  criteria 
stated  in  S  U.S.C.  SS2a  (kXD  and  (k)(2)  are  exempted  from  the 
notice,  access,  and  contest  requirements(under  5  U.S.C.  SS2a  (cX3), 
(d),  (eXi),  (eX4)  (G),  (H),  and  (D,  and  (f))  of  the  agency  regulations 
because  of  the  necessity  to  exempt  this  information  and  material  in 
order  to  accomplish  this  law  enforcement  function  of  the  agency, 
to  prevent  subjects  of  investigation  from  frustrating  the  investigato¬ 
ry  process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  commitments  made  to  protect  the  confidentiality  of  sources, 
to  maintain  access  to  sources  of  information,  and  to  avoid  endan¬ 
gering  these  sources  and  law  enforcement  personnel.  Section  7(c) 
of  ths  Export  Administration  Act  of  1%9,  as  amended,  also  pro¬ 
tects  this  information  and  material  from  disclosure. 

COMMERCE/DIBA-2. 

System  name:  Individuals  Involved  in  Export  Transactions-COM- 
MERCE/DIBA-2. 

System  location:  Office  of  Export  Development,  DIBA,  U.S.  De¬ 
partment  of  Commerce,  14th  St.  and  Constitution  Ave.,  N.W., 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  export  transactions.  Information  primarily  is  maintained 
on  foreign  companies  and  business  officials,  but  includes  U.S. 
citizens  involved  with  or  working  for  firms  abroad. 

Categories  of  records  in  the  system:  World  Trade  Directory  Re¬ 
ports,  reports  and  cables  from  U.S.  foreign  service  posts,  reports 
from  investigative  agencies. 

Authority  for  maintenance  of  the  system:  SO  U.S.C.  App.  2401  et 
seq.  (Export  Administration  Act  of  1%9  as  amended).  S  U.S.C  301, 
28  U.S.C.  533-535,  44  U.S.C.  3101.  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  individual’s  name. 


Safeguards:  Barlocked  metal  cabinets  with  combination.  Some 
material  is  maintained  in  safes. 

Retention  and  disposal:  Disposed  of  after  5  years. 

System  manager(s)  and  address:  Director,  Export  Information 
Division,  Office  Export  Development  DIBA,  U.S.  Departof 
Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  nuty  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 
vide  name  and  date  of  involvement  in  export  transactions  pursuant 
to  the  inquiry  provisions  of  the  Department’s  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  — 

Contesting  record  proccdHres:-The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  World  Trade  Directory  Reports,  U.S. 
Foreign  Service  Posts,  CIA,  Compliance  Division,  OEA,  Post  Of¬ 
fice  Fraud  Section,  FBI,  and  Defense  Intelligence  Agency. 

Systems  exempted  from  certain  provisloas  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)  (2),  law  enforcement  investigatory  material  is  ex¬ 
empted  from  5  U.S.C.  552a(cX3),  (d),  (eXD.  (e)  (4)  (G),  (H)  and  (I), 
and  (f),  to  the  extent  the  disclosure  of  such  material  would  reveal 
the  identity  of  a  confidential  source  of  information,  in  order  to 
maintain  the  ability  to  obtain  necessary  information  and  to  fulfill 
commitments  made  to  sources  that  their  identities  would  be  kept 
confident 

Pursuant  to  5  U.S.C.  552a(k)  (1),  material  which  is  classified  is 
exempted  from  5  U.S.C.  552a(cX3),  (d),  (eXD.  (e)  (4)  (G),  (H),  and 
(D,  and  (f)  to  prevent  disclosures  detrimental  to  nationsd  defense  or 
foreign  policy. 

COMMERCE/DIBA-3. 

System  name:  Individuals  Involved  in  International  Business  Trade 
Complaints-  COMMERCE/DIBA-3. 

System  location:  Office  of  Export  Development,  DIBA,  U.S.  De¬ 
partment  of  Commerce,  14th  St.  and  Constitution  Ave.,  N.W., 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  hy  the  system:  Individuals  filing 
trade  complaints  (business  disputes)  against  foreign  firms,  or 
against  whom  foreign  firms  file  complaints  through  U.S.  Embassies. 

Categories  of  records  in  the  system:  Complaint  and  supporting 
documentation,  record  of  the  handling  and  disposition  of  the  com¬ 
plaint,  and  third  party  information  (bank  references,  information 
obtained  from  other  p^es  to  the  transaction,  and  commercial  con¬ 
tacts  of  the  individutd). 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1512. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement  Also  foreign  governments  obtain 
information  on  the  disputants  in  order  to  check  reliability  of  the 
firms  involved,  and  Foreign  firms  involved  in  the  dispute  obtain  in¬ 
formation.  This  information  is  supplied  to  the  foreign  governments 
and  foreign  firms  through  the  Department  of  State.  The  Department 
of  State  also  uses  information  to  check  the  credibility  of  the  foreign 
firms  involved  in  a  dispute.  Information  is  released  to  other  execu¬ 
tive  branch  agencies,  e.g.,  SBA,  USDA,  when  a  party  to  the 
dispute  falls  within  tluir  area  of  jurisdiction  in  an  attempt  to  sedve 
the  dispute. 

Policies  and  practices  for  storiug,  retrieving,  accearing,  retaining, 
and  disposing  of  records  in  the  system: 

I  Storage:  Paper  records  in  file  folders. 

Retrievability:  Name  of  American  party  to  the  dispute. 

Safeguards:  Metal  cabinets  with  bar  and  combination  lock. 
Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Director,  Office  of  Export 
Development,  DIBA,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Mana^ment  and  Systems,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 
vide  name  of  individual  and  name  of  American  party  to  the  dispute 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  part  4b. 
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■Ward  aw  proccdwaa:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

ContestiBg  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  addiiess. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  the  complainant,  banks,  com¬ 
mercial  contracts,  and  other  parties  to  the  transaction. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(k)  0).  material  which  is  classified  is  exempted  from  S 
U.S.C.  552a(cX3).  (d),  (eKD,  (e)  (4)  (G),  (H),  and  (1),  and  (D,  to 
prevent  disclosures  detrimental  to  national  defense  or  foreign  pol¬ 
icy. 

COMMERCE/DIBA-4. 

System  name:  Members  of  U.S.  Trade  Misskms-COM- 
MERCE/DIBA-4. 

System  location:  Office  of  International  Marketing,  DIBA,  14th 
St.  and  Constitution  Ave.  N.W.,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  members  of  United  States  Trade  Missions  sponsored  by  the  De¬ 
partment. 

Categories  of  records  in  the  system:  Home  address,  date  and  place 
of  birth,  photographs,  brief  career  history,  social  security  number, 
citizensMp,  names  of  close  relatives,  and  previous  residences. 

Authority  for  maintenance  of  the  system:  Delegation  of  Authority, 
dated  June  25,  1%2  from  United  States  Informaticm  Agency  under 
Section  S  (e)  of  Executive  Order  11034  of  June  25,  1962,  as 
amended  by  Executive  Order  11380  of  November  8,  1967,  insofar 
as  said  delegation  pertains  to  U.S.  participation  in  trade  missions 
abroad  under  the  Mutual  Educational  and  Cultural  Exchange  Act 
1%1,  as  amended  (22  U.S.C.  2451  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para- ' 
graphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  armriing.  retafniag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  promotion  theme  of  trade  mission,  location  of 
trade  mission  and  individual’s  name. 

Safegnards:  Records  are  locked  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  File  is  retained  for  three  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Special  Activities  Divi¬ 
sion,  Office  of  International  Marketing,  DIBA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20130.  Requester 
should  provide  name  and  location  of  trade  mission  and  individual’s 
name  pursuant  to  the  inquiry  provisions  of  the  Department’s  Rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  shordd  be 
addressed  to:  same  address,  as  stated  in  the  notification  section 
above. 

Contestiag  record  procednres:  The  Department’s  rales  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  and  individual’s 
company,  and  those  authorized  by  the  individual  to  furnish  infor¬ 
mation. 

COMMERCE/DIBA-5. 

System  name:  Membership  Information:  District  and  Regional  Ex¬ 
port  Councils-  COMMERCE/DIBA-5. 

System  location:  Office  of  Export  Development,  President’s  Ex¬ 
port  Council  Steff,  14th  St.  and  Constitution  Ave.  N.W.,  U.S.  De¬ 
partment  of  Conuneroe,  Washington,  D.C.  20230. 

Categerim  of  indivldnala  envered  by  the  system:  Present,  former 
and  potential  members  of  the  District  Export  Councils  and  R^kmal 
Export  Councils. 


rategsriri  of  reeards  M  dm  qrteem:  Address,  date  and  place  of 
birth,  brief  career  history,  education,  ^>ecial  qualifications  for  ap¬ 
pointment,  and  record  of  appointment.  Miscellweous  material  such 
as  photographs,  press  releases  and  resumes  are  maintained  on  some 
members. 

Anthority  for  amintenance  of  the  system:  15  U.S.C.  1512. 

Rontine  naes  of  records  amintaiaed  in  the  system,  including  catego¬ 
ries  of  nagrs  and  the  pavpaaes  of  sad  naes:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Psifctes  and  practices  far  staring,  retrieving,  accessing,  retaining. 


Storage:  Papm  records  in  file  folders. 

Retrter shinty:  Filed  by  name  of  committee  or  may  be  filed  by 
name  of  individual. 

Safegnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metM  cabinets  in  secured  rooms  or  premises  with  access  limited 
to  those  whose  official  duties  require  access. 

Retention  and  diapasal:  Retained  for  active  councUs.  Retired 
when  counefls  terminate. 

System  managerfs)  and  address:  Director,  Office  of  Export 
Development,  DIBA,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

Notification  pneedare:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.  S.  Department  of  Commerce,  Washington,  D.C.  20230. 
Requester  should  provide  name  of  individual  and  council  pursuant 
to  the  inquiry  provisions  of  the  Department’s  Rules  which  appear 
in  15  CFR  Part  4b. 

Record  aoeem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  individual’s  com¬ 
pany,  and  those  autiiorized  by  the  individual  to  furnish  information. 

COMMERCE/DIBA-6. 

System  name:  National  Defense  Executive  Reserve  Personnel  Fol- 
ders-COMMERCE/DIBA-6. 

System  locatisn:  Office  of  Industrial  Mobilization,  Bureau  of 
Domestic  Commerce,  DIBA,  14th  St.  and  Constitution  Ave.  N.W., 
U.S.  Department  erf  Commerce,  Washington,  DC.  20230  and  Office 
of  Export  Admimstration,  Bureau  erf  East-West  Trade,  14th  St.  and 
Constitution  Ave.  N.W.,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Categories  of  individnals  covered  hy  the  system:  Individuals  from 
the  business  community  selected  to  assume  responsibility  for  indus¬ 
trial  production,  construction,  and  distrfljution  in  the  event  of  na¬ 
tional  emergencies. 

Categories  of  records  in  ttw  system:  Name;  home  address;  photo¬ 
graph;  brief  career  history;  names  of  close  relatives;  marital  status; 
previous  government  experience;  fuevious  residences;  current  and 
recent  past  employment  and  approximate  earnings;  citizenship;  so- 
‘  cial  security  number;  business  and  residence  telephone  numbers; 
security  clearance;  statement  of  understanding;  request  for  appoint¬ 
ment;  qipointment  affidavits;  secrecy  agreement;  sex;  date  and 
place  of  birth;  military  and  civfl  defense  obligations;  education;  and 
professional  and  other  memberships. 

Anthority  for  mainten’imrr  of  the  syaton:  50  U.S.C.  2153  and  E.O. 
11179  of  September  22,  1964. 

Rantine  naes  of  records  aminlaiacd  in  the  system,  inclnding  catego¬ 
ries  of  nsen  and  the  purposes  of  snch  aoes:  See  routine  use  para- 


Steragr;  Paqper  forms  and  index  cards. 

Retrfavohillty:  Filed  alphabetically  by  individual’s  name. 

Ssirgnordr-  Records  are  located  in  lockable  metal  file  cabinets  or 
in  me^  file  cabinets  m  secured  rooms  or  premises  with  access 
limited  to  those  whose  (^Scial  duties  require  access. 

Reteutisn  and  dfapoanl:  Retained  until  two  years  after  individual’s 
resignation  or  death  and  then  discarded. 
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System  muMter(s)  ud  address:  Director,  Office  of  Industrial  Mo¬ 
bilization,  DIBA,  U,S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

Emergency  Planning  Officer,  Bureau  of  East-West  Trade,  Office 
of  Export  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Um  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/DIBA-7. 

System  name:  Overseas  Assignments  for  DIBA’s  Office  of  Field 
Operations-  COMMERCE/DIBA-7. 

System  locatioo:  Office  of  Field  Operations,  Domestic  and  Inter¬ 
national  Business  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Trade  Specialists 
employed  by  DIBA’s  Office  of  Field  Operations  (OFO)  (District 
Offices)  who  have  applied  for  overseas  assignment  and  OFO  trade 
specialists  on  overseas  assignment. 

Categories  of  records  in  the  system:  Form  DIB-716  ‘Overseas  As¬ 
signments  Data  (OFO  Personnel  Only)*.  This  form  contains  infor¬ 
mation  on  date  of  birth,  U.S.  Passport  Type  and  No.,  position  title, 
grade,  private  business  experience,  previous  U.S.  Government 
overseas  assignments,  foreign  language  proficiency,  etc. 

Authority  for  maintenance  of  the  system:  The  delegation  of 
authority,  dated  June  25,  1962,  from  the  United  States  Information 
Agency  under  Section  S  (e)  of  Executive  Order  11034  of  June  25, 
1962,  as  amended  by  Executive  Order  11380  of  November  8,  1%7, 
insofar  as  said  delegation  pertains  to  U.S.  participation  in  trade 
missions  abroad  under  the  Mutual  Educational  and  Cultural 
Exchange  Act  of  1%1,  as  amended  (22  U.S.C.  2451  et  seq.);  The 
foreign  Assistance  Act  of  1%1,  as  amended  (22  U.S.C.  2151  et 
seq.),  and  Section  302  of  Executive  Order  10973  of  November  3, 
1%1,  issued  pursuant  thereto,  relating  to  drawing  the  attention  of 
private  enterprise  to  investment  opportunities  abroad. 

Routine  uses  of  records  maintaiaed  fas  fiic  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders. 

Retrievability:  Filed  by  name  or  geographic  district  or  region. 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Indefinitely. 

System  asanager(s)  and  addrsBK  IMrector,  Office  of  Field  Opera¬ 
tions,  DIBA,  U.S.  Department  ai  Commerce,  Washington,  D.C. 
20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  and  assignment  location  pursuant 
to  the  inquiry  provisions  of  the  Department’s  rules  which  appear  in 
15  CFR  Part  4b.  , 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Canteatiag  record  procedures:  The  Department’s  rales  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information.— 


COMMERCE/EDA-L 

System  name:  Appheauts  Resumes  For  EDA-Funded  banning 
Grantee  Positions- COMMERCE/EDA- 1. 

System  lucaliou:  Office  of  Development  Organizations,  EDA, 
U.S.  Department  of  Comemree,  14th  St.  A  Constitution  Ave., 
N.W.,  Washington,  D.C.  20230  and  the  following  Regional  Offices: 
Atlantic-600  Arch  Street,  Room  10424,  Philadelphia,  Pa.  19106; 
Midwestern-32  West  Randolph  Street,  Room  1025,  Chicago,  Illinois 
60601;  Rocky  Mountain-Suite  505,  Title  Building,  909  17th  Street, 
Denver,  Colorado  80202;  Southeastern-Suite  700,  1365  Peachtree 
Street,  N.E.,  Atlanta,  Georgia  30309;  Southwestern-American  Bank 
Tower,  Suite  6(X>,  221  West  6th  Street,  Austin,  Texas  78701;  and 
Western-Lake  Union  Building,  Suite  500,  1700  West  Lake  Avenue 
North,  Seattle,  Washington  98109. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
planning  grantee  positions  funded  by  EDA. 

Categories  of  records  in  the  system:  Contains  name;  address; 
telephone  number;  education;  work  experience;  references. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3151,  3152, 
3211. 

Ronfine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaiaiag, 
and  dispoaiag  of  records  in  the  system: 

Storage:  Paper  records  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Maintained  in  metal  file  cabinets  in  a  secure  office  or 
in  secured  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access. 

Retention  and  disposal:  Disposed  of  at  systems  manager’s 
request. 

System  amnagerCs)  and  addrem:  Director,  Office  of  Development 
Or^nizatimis,  EDA,  U.S.  Department  of  Commerce,  14th  St.  & 
Constitution  Ave.,  N.W.,  Wasiwgton,  D.C.  20230. 

Notification  procednre:  Information  may  be  obtained  from: 
Director.  Office  of  Public  Affairs,  EDA,  U.S.  Department  of  Com¬ 
merce,  Room  7019,  14th  St.  and  Constitution  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20230.  Requester  should  provide:  name,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rales  which  appear  in  15 
era  Part  4b. 

Record  aecem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Cmktesting  record  procedures:  The  Department’s  rales  for  access, 
for  contesting  contents  and  appealing  initial  determ'inations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories;  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/EDA-2. 

System  name:  Indian  Industrial  Development  Intern  Records-COM- 
MERCE/EDA-2. 

System  location;  Special  Assistant  for  Indian  Affairs,  EDA,  U.S. 
Department  of  Conunerce,  14th  St.  &  Constitution  Ave.,  N.W., 
Washington,  D.C.  20230. 

Categories  of  iuMvidnals  covered  by  the  system:  Indians  who  par¬ 
ticipate  in  Industrial  Development  Intern  Program. 

Categories  of  records  in  the  system:  School  transcripts;  previous 
emptoyment  records;  training  records;  performance  evaluations  by 
participating  industriidists;  employment  records  since  completion  of 
program. 

AnthorRy  lor  msinirainrr  of  the  system:  42  U.S.C.  3211. 

Routine  uses  of  records  malntalnfri  la  the  astern,  iaclndiag  catego¬ 
ries  of  aaers  and  the  pnrpoma  of  such  nses:  See  routine  use  para¬ 
graphs  in  the  PrMatory  Statement. 

PoUctes  and  pmcticet  far  staving,  retrieving,  acccari^,  retaiaiag, 
and  dteposlng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retiheahllllj.  Filed  chronologically  by  years  and  alphabetically 
by  indivkhml  names  and  states. 

Sflfegnards:  Maintained  in  metal  file  cabinets  in  a  secure  office  or 
in  secured  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access. 

Retention  and  dtapaoni:  Disposed  of  when  5  years  <dd. 
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System  manager(s)  and  address:  Special  Assistant  for  Indian  Af¬ 
fairs,  EDA,  U.S.  Department  of  Commerce,  14th  St.  &  Constitu¬ 
tion  Ave.,  N.W.,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  EDA  U.S.  Department  of  Com¬ 
merce,  14th  St.  and  Constitution  Ave.,  N.W.,  Room  7019,  Washing¬ 
ton,  D.C.  20230.  Requester  should  provide:  name;  yearfs)  par¬ 
ticipated  in  the  program;  and  state,  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  IS  CFR  Par  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  sponsoring  agen¬ 
cies;  participating  employers;  and,  those  authorized  by  the  in¬ 
dividual  to  furnish  information. 

COMMERCE/EDA-3. 

System  name:  Indian  Reservation  Economic  Development  Planners 
and  Applicants  Records-COMMERCE/EDA-3. 

System  location:  Special  Assistant  for  Indian  Affairs,  EDA,  U.S. 
Department  of  Commerce  14th  St.  &  Constitution  Ave.,  N.W., 
Washington,  D.C.  20230. 

Categories  of  individuals  Covered  by  the  system:  Applicants  for 
and  those  hired  as  Indian  reservation  economic  development  plan¬ 
ners. 

Categories  of  records  in  the  system:  Date  and  place  of  birth; 
marital  status;  previous  employment;  training  informationf  school¬ 
ing;  arrest  record;  performance  evaluations  of  planners  on  the  job. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3211,  S  U.S.C. 
301,  28  U.S.C  533-535,  44  U.S.C.  3103,  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  i 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  region,  reservation,  state,  and  planner’s 
name. 

Safeguards:  Maintained  in  metal  file  cabinets  in  a  secure  office  or 
in  secured  premises  with  acces  limited  to  those  whose  official  du¬ 
ties  require  access. 

Retention  and  disposal:  Disposed  of  after  one  year. 

System  manager(s)  and  address:  Special  Assistant  for  Indian  Af¬ 
fairs,  EDA,  Department  of  Cdmmerce,  14tli  St.  &  Constitution 
Ave.,  N.W.,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230.  Requester  should  provide  name, 
reservation  and  state,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Depiulment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  grantee  staff,  EDA’s 
inspection  and  investigation  st^f,  and  those  authorized  by  the  in¬ 
dividual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)  (5),  the  interview  notes,  correspondence,  and  other 
investigatory  material  in  this  records  system  which  would  reveal 
the  identity  of  a  confidential  source  are  exempted  from  the  access 
and  contest  requirements  of  the  agency  procedures  (under  5  U.S.C. 
552a(cK3),  (d),  (c)(1),  (eK4)  (G),  (H),  and  (I),  and  (f)).  Sources  of 
information  in  tlie  system  have  been  explicitly  promised  that  their 
identity  will  be  kept  confidential.  These  information  sources  are 
necessary  in  order  to  select  the  best  qualified  applicants  for  posi¬ 
tions.  This  exemption  is  made  in  accordance  with  agency  rules 
published  in  the  rules  section  of  this  Federal  Register. 

COMMERCE/UTC-1. 

System  name:  Auditor  Trainee  Registrants-COMMERCE/IATC-1. 


System  location;  Interagency  Auditor  Training  Center,  Woodmont 
Building,  8120  Woodmont  Avenue,  Bethesda,  Maryland  20014. 

Categories  of  individuals  covered  by  the  system:  Individuals,  past 
and  present,  who  have  registered  as  an  enrollee  at  the  Training 
Center. 

Categories  of  records  in  the  system:  Name;  date  of  birth;  social 
security  number;  phone;  address;  occupation;  position;  grade  level; 
and  education. 

Authority  for  maintenance  of  the  system:  Government  Employees 
Training  Act  of  1958;  Executive  Order  11348,  April  20,  1976;  and 
Intergovernmental  Cooperation  Act  of  1%8  (P.L.  90-557). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexe4  by  name  and  year  of  attendance. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  lATC,  Woodmont 
Building,  Room  607,  8120  Woodmont  Avenue,  Bethesda,  Maryland 
20014. 

Notification  procedure:  Information  may  be  obtained  from:  ad¬ 
dress  same  as  above.  Requester  should  provide  name  and  dates  of 
attendance  pursuant  to  the  inquiry  provisions  of  the  Departmenf’s 
rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  Office  of  Organization  and  Management 
Systems,  OS,  Department  of  Conunerce,  Washington,  D.C.  20230. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  for  furnish  information. 

COMMERCE/MA-1. 

System  name:  Applications  to  U.S.  Merchant  Marine  Academy 
(USMMA)-COMMERCE/MA-l . 

System  location:  Office  of  Admissions,  U.S.  Merchant  Marine 
Academy,  Kings  Point,  Long  Island,  N.Y.  11204. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ad¬ 
mission  to  the  Academy. 

Categories  of  records  in  the  system:  Contains  name;  address; 
name  of  nominating  Congre.ssman  and  his  congressional  district;  so¬ 
cial  security  number;  citizenship;  color  of  hair  and  eyes;  sex; 
marital  status;  schcdastic  background;  names  of  relatives  who  at¬ 
tended  the  Academy;  high  school  record;  personality  record 
(compiled  by  high  school  authoritjes);  sedan’s  experience;  military 
service  data;  and  biographical  sketch.  (Form:  KP  2-65). 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  5  U.S.C.  301;  28  U.S.C.  533-53S;  44  UAC-  3101;  46  U.S.C. 
216(bXl);  and,  E.O.  10450. 

Routine  uses  of  records  maintained  In  tha  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  If  admitted,  the  application  becomes  part 
of  the  Midshipman’s  Personnel  Record  for  permanent  retention. 
The  ffle  is  transferred  to  the  Federal  Records  Center  after  5  years. 
If  not  admitted,  it  is  retained  for  one  year  and  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Admissions, 
see  address  above. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.  S.  Department  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  appli- 
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cant  punuant  to  the  inquiry  provisions  of  the  Department’s  niks 
which  appear  in  IS  CFR  Part  4b. 

Record  access  procednres:  Requests  from  individuals  shoidd  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contestiiv  record  procednres:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  atktoss. 

Record  sonrce  categories:  Subject  individual,  the  individual’s  high 
school  officials,  references,  and  those  authorized  by  the  individual 
to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(kK5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  S  U.S.C.  SS2a(kXS)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  S  U.S.C.  SS2a(cX3), 
(d),  (eXl).  (eX4)  (G),  (H),  and  (D,  and  (f))  of  the  agency  regulations 
in  order  to  fulfillcommitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  applicant’s  suitability  for  civilan  em¬ 
ployment  and  military  service. 

COMMERCE/MA-2. 

System  name:  Cadet  Files,  State  Merchant  Marine  Academies- 
COMMERCE/MA-2. 

System  location:  Office  of  Maritime  Manpower,  Maritime  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  cadets  enrolled  in  the  State  Maritime  Academies. 

Categories  of  records  in  the  system:  Name;  date  of  birth;  marital 
status;  number  of  dependents;  military  service;  number  of  arrests 
and  convictions;  date  of  change  in  pay;  reenroDment  or  reinstate¬ 
ment;  disenroUment;  non-subversive  activities;  no-strike  statement; 
and  date  of  graduation.  (Forms:  MA-IOOS  and  1006A). 

Authority  for  maintenance  of  dw  system:  46  U.S.C  1383,1387. 
Routine  uses  of  records  nuintained  in  the  system,  inclndlng  catego¬ 
ries  of  nsers  and  the  purposes  of  sndi  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaiMng, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  located  in  lockable  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  year  after  gradhation  or  termination  and 
disposed  of  60  years  after  date  oi  enrollment. 

System  managir(s)  and  address:  Director,  Office  of  Maritime 
Manpower,  see  address  above. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  ot 
Commerce,  Washington,  D.C.,  20230.  Requester  should  provide 
Cadet’s  name  and  State  Schoed  attended,  pursuant  to  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  IS  CFR  Part 
4b. 

Record  aceem  procednes:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  inrocednres:  The  Deputment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determirutions  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  addtm. 

Record  sonrce  categortes:  The  subject  student.  State  Merchant 
Marine  Academies,  and  those  authorized  by  the  student  to  furnish 
information. 

COMMERCE/MA-3. 

System  name:  Citizenship  Statements  ^and  Affidavits-COM- 
MERCE/MA-3. 

System  location:  Division  of  Reserve  Fleet,  Room  6628,  U.S.  De¬ 
partment  of  Conunerce,  Washington,  D.C.  20230,  for  bidders  on 
luridus  vessels;  and  Citizenship  Officer,  Office  of  the  General 
Counsel,  MA,  Room  4898,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230,  for  all  other  programs. 

Categories  of  individnals  covered  by  the  >yatem:  Officers  and 
shareholders  of  non-personal  apfdicants  and  individual  applicants. 


Categoste  of  records  in  tite  lyitsm:  Name;  date  and  place  of 
birth;  nationality;  and  natkmalization  data. 

Anthariti  for  maMenance  of  the  system:  Merchant  Marine  Act  of 
1936;  46  U.S.C.  11,802,  803,  1114. 

R  Batter  nom  of  records  matetainrd  in  the  system,  iacladiag  catego¬ 
ries  of  nmrs  and  the  pnrpooes  of  snch  uses:  See  routine  use  para¬ 
graphs  ot  Prefatory  Statements. 

PoHdes  and  practices  for  storteg,  retrievtag,  accessing,  retaining, 
and  dfapooteg  of  records  in  the  system: 

Storage:  Papa*  records  in  file  folders. 

RrtriivBhBItj:  Filed  alphabetically  by  applicants  name;  name  of 
individual  or  vessel  name. 

Safegnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

RrtBntion  and  dhpooal:  The  records  are  transferred  to  the  Federal 
Records  Center  after  5  years  where  they  are  retained  indefinitely. 

Syal«  HHna«er(s)  and  adArcss:  Chief,  Divison  of  Reserve  Fleet 
and  Citizenship  (Xfice,  Office  of  the  General  Counsel,  addresses 
are  same  as  above. 

Notmeattea  praeodme:  Information  nuy  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
CorrutKree,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  applicant,  or  name  of  individual,  or  name  of  vessel,  the 
program  under  which  filed  and  the  date,  pursuant  to  the  inquiry 
provisiofu  rtf  the  Department’s  rules  which  appear  in  IS  CFR  Part 
4b. 

Reeosd  aeeem  praeedntrcs:  Reqiwsts  from  irnlividuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

CnntesHng  raeard  proeedmres:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Reeaid  aanree  rairgaririT  Subject  applicant  and  individual  and 
those  authorized  by  the  foregoing  to  furiush  inftmnation. 

C(MfMERCE/MA-4. 

System  nanw:  Genend  Agent’s  Protection  and  Indemnity  and 
Second  Seaman’s  Insurance:  WSA  and  NSA-UOM- 
MERCE/MA-4. 

Sjatem  tecniten;  Office  oi  Marine  Insurance,  Room  3618,  U.S. 
Departmerd  of  Commerce,  Washington,  D.C.  20230. 

Catagostes  af  tedhrldaah  cevend  by  the  system:  Individuals  (e.g., 
seamen,  passengers,  stevedores)  filing  claims  against  general  agents 
for  de^,  disability,  loss  ot  personal  effects,  detention  and 
repatriation  and  property  damage. 

Cjdegsrirs  af  raeards  in  the  systeau  CHaimant’s  nanoe;  address; 
mariner’s  document  number;  sea  service  record;  disciplinary 
records;  selective  service  clasiification;  names  of  parents;  marriage 
and  dhmrce  dria;  social  security  number;  alien  registration  and 
citizenshv  data;  medical  information;  next-of-kin;  wages  per 
moidh;  bbtii  date;  witness  statements;  investigator’s  report;  luunes 
(d  coimsel;  and  executors  and  administrators  of  estates.  (Forms: 
MA-S74,  MA-S70,  MA-269,  MA-26  and  27). 

Antharify  far  mntetennnee  of  (he  system:  Merchant  Marine  Act  of 
1936;  46  CJ.R.  320;  5  U.S.C.  301,  302;  44  U.S.C.  3101. 

Ronttee  nsss  of  records  maintained  in  the  system,  inclndlng  catego- 
ries  of  Hoers  and  the  pnrpoms  of  snch  nscs:  To  evaluate  and  award 
money  for  filed  claims,  negotiate  settlements,  to  contest  or  to  in¬ 
itiate  lawsuits.  Users  ate  the  Office  of  Marine  Insurance;  adjustors 
and  attorneys  acting  fm  the  government;  Office  of  Federal  Em¬ 
ployees  Compensation  in  the  Department  ot  Labor;  and  the  Marine 
Index  Bureau,  17  Battery  Ptece,  N.Y.,  N.Y.  (a  contract  service  cen- 
tralizmg  data  on  seamen  claims).  AUo  see  the  routine  use  para¬ 
graphs  in  the  Prefatory  Statement 
PoBcfcs  and  pmcliecs  lor  storing,  retrisvlag,  —if,  rctrinteg, 
and  diapaateg  of  records  In  the  system: 

Storage;  Paper  records  in  file  folders. 

RitifaiabMRj.  Filed  a^diabetically  by  Seaman’s  name  and  ves¬ 
sel’s  name. 

Safegaarda:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Rctcntten  sard  dtapaoal:  The  records  are  transferred  to  the  Federal 
Records  Center  after  one  year  where  they  are  retained  indefinitdy. 
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System  manageK*)  and  addreas:  Director,  Office  of  Marine  In¬ 
surance,  see  above  siddress. 

Notification  proccdnre:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
Seaman’s  name,  vessel  name,  and  date  of  incident,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual;  the  individual’s  at¬ 
torney;  adjustors,  investigators;  attorneys;  Office  of  Marine  In¬ 
surance;  witness;  the  Marine  Index  Bureau;  and,  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/MA-5. 

System  name:  Marine  Training  School  Registrants-COM- 
MERCE/MA-S. 

System  location:  MA  regional  offices:  Eastem-26  Federal  Phiza, 
New  York,  N.Y.  10007;  Central-701  Loyola  Ave.,  New  Orleans, 
La.  701S0;  Westem-4S0  Golden  Gate  Ave.,  San  Francisco,  Califor¬ 
nia  94102;  and.  Great  Lakes-Room  600,  666  Euclid  Ave.,  Cleve¬ 
land,  Ohio  441 14. 

Calories  of  individuals  covered  by  the  system:  Each  seafarer  en¬ 
rolling  in  an  agency  training  course. 

Categories  of  records  in  the  system:  Name;  address;  position  title; 
owner’s  document  number;  social  security  number;  certificate 
number;  sponsoring  organization;  course  completed;  date  of  course 
completion;  course  grade;  date  of  birth;  and  telephone  number. 
(Forms:  MA-lOQS  and  1006A). 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  46  U.S.C.  1126(b)(5Xc). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  I^fatory  Statement,  the  information  is  used 
by  the  U.S.  Coast  Guard  for  verification  of  attendance  and  per- 
formaiKe. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabeticaDy  by  student’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  year  after  Graduation  or  termination  and 
disposed  of  60  years  after  date  of  enrollment. 

System  manager(s)  and  address:  Training  Facility  Registrar  where 
the  training  was  taken,  see  address  above. 

Notification  proccdnre:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  date  and  facility  attended,  coarse  description,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  student,  the  training  instructors, 
and  those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/MA-6. 

System  name:  Medical  Records  of  Seamen  Treated  in  Overseas 
Military  Hospitals-  COMMERCE/MA-6. 

System  locatlen:  Office  of  Maritime  Manpower,  Room  4099,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individnals  covered  by  the  system:  All  seamen  who 
were  treated  in  Military  hospitals  overseas  during  the  Vietnam  con¬ 
flict 


Categories  of  records  in  the  system:  Name;  social  security 
number;  name  of  vessel;  medical  history;  treatment  provided;  and 
diagnosis. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  302;  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  routine  use  in  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  patient 
Safeguards:  Records  are  located  in  lockable  file  cabinets  or  in 
metal  file  cabinets  in  secured  or  secured  premises  with  access 
limited  to  those  whose  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  month  after  receipt  from  the  military  where 
they  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Maritime 
Manpower,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  seaman  and  approximate  dates  of  treatment,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rxiles  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  seaman,  the  medical  staff  of  the 
treating  facility,  and  those  authorized  by  the  seaman  to  furttish  in¬ 
formation. 

COMMERCE/MA-7. 

System  name:  National  Defense  Executive  Reserve-COM- 
MERCE/MA-7. 

System  location:  Division  of  Emergency  Plans,  Room  3716,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Nominees  and 
members  of  the  National  Defense  Executive  Reserve. 

Categories  of  records  in  the  system:  Name;  home  address;  photo¬ 
graph;  brief  career  history;  irames  of  close  relatives;  marital  status; 
previous  Government  experience;  previous  residences;  current  and 
recent  employment  and  approxunate  earnings;  citizenship;  social 
security  numter;  business  and  residence  telephone  numbers;  securi¬ 
ty  cleaimice;  statement  of  undertf anding;  request  for  appointment; 
appointment  affidavits;  secrecy  agreement;  sex;  date  and  place  of 
birth,  military  and  civil  defense<.  obligations;  education;  and  profes- 
sionsd  and  other  memberships.  duE  - 

Authority  for  maintenance  of  (he  syetem;  50  U.S.C.  21S3;  and*E.O. 
11179  of  September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  n^:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Tidnsterring  data  to  the  Federal 
Preparedness  Agency  pursuant  40 '6;0.  11179. 

Policies  and  practices  (or  stotIlati,''^retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  located  in  lockable  metal  ffle  cabinets  or 
in  metd  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  (Xficial  duties  require  access.O 
Retention  and  disposal:  Retained  until  two  years  after  individual’s 
resignation  or  until  death  and  then  discarded. 

System  managers)  and  address:  Chief,  Division  of  Emergency 
Plans,  see  above  adress. 

Notification  proccdnre:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 
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Record  access  procedores:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procednres:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  adilress. 

Record  sonrce  categories:  The  individual,  those  authorized  by  the 
individual  to  furnish  information,  the  investigator  performing  per¬ 
sonal  and  security  investigation  and  sources  contacted  by  die  in¬ 
vestigator. 

COMMERCE/MA-R. 

System  name:  Non-Attorney  Practitioner  Applications  and  ‘Section 
807  Reports*-  Commerce/MA-8. 

SystoB  locathm:  Office  of  the  Secretary,  Maritime  Administra¬ 
tion,  Room  3099,  U.S.  Department  of  Commerce,  Washington. 
D.C.  20230. 

Categories  of  Individuals  covered  by  the  qrsteas:  Those  represent¬ 
ing  others  in  agency  proceedings. 

Categories  of  records  in  the  system:  Name;  address;  compensation 
paid;  expenses  incurred;  exact  nature  of  the  representation;  educa¬ 
tion;  experience;  employment  history  for  last  five  years;  date  and 
place  of  birth;  citizenstiip;  past  F^eral  service;  involvement  in 
litigation  alleging  fraud;  and  Communist,  Fascist,  etc.  affiliations. 
(Form:  MA-327). 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  46  U.S.C  807. 

Routine  uses  of  records  maintained  in  ttw  system,  inclndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system 
Storage:  Paper  records  in  fOe  folders. 

Retrievahility:  Filed  alphabetically  by  name  of  practitioner  and  by 
name  of  princqial. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  to  those  whose  official  duties  require  access. 
Retention  and  disposal:  Records  are  retained  indefinitely. 

System  aumagerfs)  and  address:  Secretary,  Maritime  Administra¬ 
tion,  see  above  adless. 

Notification  procedure:  Informatioa  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  see  above  address.  Requester  should 
proi^e  name  of  practitioner,  pursuant  to  the  inquiry  provision  of 
the  Department’s  rules  which  ^pear  in  IS  CFR  P^  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contestiag  reeord  procedures;  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  detenniimtions  by  die 
individual  concerned  iqipear  in  15  CFR  Part  4b.  Use  above  addiress. 

Record  source  categories:  Subject  individual,  the  individual’s  prin¬ 
cipal,  and  those  authorized  by  die  individnal  to  furnish  informatkm. 

COMMERCE/MA-9. 

System  naam:  Seamm  Awards  and  Nominatioits,  for  Service, 
Valor,  etc.-COMIdERCE/MA-9. 

System  location;  Office  of  Maritiine  Manpowm,  Room  3069A, 
U.S.  I>epartment  Commerce,  Washington,  D.C.  20230. 

Categories  of  Mdividnals  covered  hy  the  qrslom:  Seamen 
nominated  for  and  given  awards  for  service,  valor,  etc. 

Categories  of  records  la  the  oystem:  Name;  address;  date  of  birth; 
mariner’s  document  number;  social  security  munber,  names  of 
ships  and  dates  ot  service;  a^  possibly:  medical  informatioa;  and 
personal  recommendations. 

Auttorlty  for  mdntfnanre  of  the  system:  Merchant  Marine  Medals 
Act;  46  U.S.C.  249. 

Routine  uses  of  records  maintained  in  the  systim,  Incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement 
Policies  and  practices  fOr  storing,  retrievftsg,  aeoearing,  retafadag, 
and  dispodng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name  of  seaman  or  vessel. 


Safeguards  Records  are  located  in  lockable  metal  file  cabinets  or 
in  me^  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  rdficial  duties  require  access. 

Retentioa  and  dispoaal:  Records  are  transferred  to  the  Federal 
Records  Center  after  one  year,  where  they  are  retained  for  75  years 
with  the  individual’s  medi^  records. 

System  managerfs)  and  address  Director,  Office  of  Maritime 
Manpower,  see  above  address. 

Notification  procedure:  Informatioa  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administratiem,  Room  3099,  U.  S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
seaman’s  name  and  name  of  vessel,  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procednres  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinatioas  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories  Subject  individual,  the  individual’s  co¬ 
workers,  witnesses  to  incidents,  and  those  authorized  by  the  in¬ 
dividual  to  furnish  informatioa. 

COMhORCE/MA-M. 

System  name:  Seamen’s  Employment  Analysis  Records-COM- 
MERCE/MA-10. 

System  locatkm:  Division  of  Data  Operations,  Room  SB-087,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  iudividaals  covered  by  the  system:  Current  and 
recent  merchant  seamen. 

Categories  of  records  In  the  system:  Social  security  number;  date 
of  birth;  records  of  U.S<^Coast  Guard  issued  documents;  voyage 
employment  information  (e.g.,  port  and  date  signed  on);  and 
maritime  schools  attended. 

Authority  for  maintenance  of  the  system:  46  U.S.C.  1122(a)  and 
1126. 

Routine  uses  of  records  maintained  in  the  oyalem,  including  catego¬ 
ries  of  usm  and  the  purposes  of  such  uses:  See  routine  use  par^ 
graphs  of  the  Prefatory  Statement 
Policies  and  practlees  for  storing,  retrieving,  ncccaaing,  retahdng, 
and  dhposiug  of  records  hi  the  oyalem: 

Storage:  Records  are  stored  on  magnetic  tape. 

RctrievabiUty:  Filed  by  social  security  number. 

Soleguarda:  In  addition  to  technical  securities,  the  records  are 
located  in  secured  rooms  or  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  dispoaal;  Basic  biognq>hical  data  are  retained  in¬ 
definitely;  discharge  records  are  destroyed  two  years  from  date  of 
discharge. 

System  manager(s)  and  addrem:  Director,  Office  of  Maritime 
Manpower,  Room  4099,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Natifkatlon  proeedme:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  shoidd  provide 
name  and  social  security  number  pursuant  to  the  inquiry  provisions 
of  the  Department’s  ruin  which  appear  in  15  CFR  FW  4b. 

Reeoid  accem  prucednees:  Requests  from  individuab  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures;  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  aniear  in  15  CFR  Part  4b.  Use  above  adefauss. 

Reeord  aonree  calegsrioa:  Magnetic  tape  is  produced  from  infor¬ 
mation  received  from  the  U.S.  Coast  Guiurd. 

CX»fMERCE/MA-ll. 

System  name:  Seamen’s  Undahned  Wages  (Vietnam  ConfUct)- 
COMMERCE/MA-11. 

System  locution;  (Manual)  Division  of  Accounts,  (machine  reada¬ 
ble)  Division  of  Data  Opmtions,  Maritime  Adniinistration,  U.S. 
Department  of  Conunerce,  Washin^n,  D.C.  20230. 

Categories  of  Iudividaals  covered  by  the  ^stem:  Seamen  owed 
wages  for  service  aboard  Government  vessels  operated  by  general 
agents. 
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Categories  oi  records  In  the  system:  Name;  social  security 
number;  employing  general  agent;  and  wages  due  and  owing. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  6S-67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  routine 
uses  specified  in  the  ^fatory  Statement,  these  records  are  disclo- 
sured  to  the  U.S.  Treasury  for  the  purpose  of  reporting  wages 
owed. 

Policies  and  practices  for  storing,  retriering,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  magnetic  tape. 
RetrievabiUty:  Paper  records  are  filed  alphabetically  by  name  and 
by  social  security  number.  Magnetic  tape  is  indexed  by  social 
security  number. 

Safeguards:  Paper  records  are  secured  in  lockable  metal  file 
cabinets.  Magnetic  tapes  are  subject  to  technical  securities.  Both 
forms  of  records  are  located  in  secured  areas  with  access  limited  to 
those  whose  official  duties  require  access. 

Retention  and  disposal:  Both  forms  of  records  are  retained  until 
such  time  the  claim  is  resolved  or  the  wages  are  disbursed. 

System  managerfs)  and  address:  Chief,  Division  of  Accounts,  see 
above  addresses. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  and  social  security  number,  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuab  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contestiag  record  procednres:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 
Record  source  categories:  The  general  agents. 

COMMERCE/MA-12. 

System  name:  Sh4>yard  Labor  Supply  and  Demand  Programs-COM- 
*  MERCE/MA-12. 

System  location:  Division  of  Data  Operations,  Maritime  Adminis¬ 
tration,  Room  SB-087,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Categories  of  individnals  covered  by  the  sy^em:  Production  wor¬ 
kers  in  selected  shipyards. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  dull  level;  seniority;  general  employment  data;  age;  and 
shipyards  worked. 

Authority  for  maintenance  of  the  system:  46  U.S.C.  1121(c). 

Routine  uses  of  records  oMdntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  sneh  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessii^,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

RetrievabiUty:  Filed  by  social  security  number. 

Safeguards:  In  addition  to  maintenance  of  technical  securities,  the 
tapes  are  located  in  secured  areas  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Maritime 
Manpower,  Room  3069A,  U.S.  Department  Commerce, 
Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  social  security  number,  badge  number  and  shipyard  location, 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  IS  CFR  Part  4b. 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 


Record  source  categories:  Employing  shipyard. 

COMMERCE/MA-13. 

System  name:  Trustees  for  Ship  Sales-COMMERCE/MA-13. 

System  location:  Division  of  Ship  Management,  Room  6086,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individual 
trustees  and  executives  of  non-personal  entity  trustees. 

Categories  (d  records  in  the  system:  Name,  address;  vessel  name; 
settlor  of  the  trust;  detailed  financial  information  on  individual 
trustees;  and  personal  information  on  executives  of  corporate,  etc. 
trustees.  (Forms:  MA-579,  MA-580). 

Auttiority  for  maintenance  of  the  system:  Shipping  Act  of  1916;  S 
U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46  U.S.C.  802,  808 
and  835;  and,  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  trustee. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  renewed  annually  and  are 
retained  permanently. 

System  manager(s)  and  address:  Chief,  Division  of  Ship  Manage¬ 
ment,  see  above  address. 

Notifkatioa  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Eiepartment  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  trustee 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. . 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  addiress. 

Record  source  categories:  Subject  trustee  and  those  authorized  by 
the  trustee  to  furnish  information. 

Systems  exempted  from  certaiu  provisions  of  the  act:  AO  investiga¬ 
tory  material  in  the  record  which  meets  the  criteria  of  5  U.S.C. 
552a(kK5)  is  exempted  from  the  notice,  access,  and  contest  require- 
'  ments  (under  5  U.S.C  552a(cX3),  (d).  (eXD.  (eX4)  (G),  (H),  and  (I), 
and  (f))  of  the  agency  regulations  in  order  to  fulfill  ccmimitments 
made  to  protect  the  confidentiality  of  sources,  and  to  maintain  ac¬ 
cess  to  sources  of  information  which  are  necessary  to  make  deter¬ 
minations  or  the  award  of  Feder^  contracts. 

COMMERCE/MA-14. 

System  name:  USMMA  Graduates-COMMERCE/MA-14. 

S3«tem  locatioa:  Office  of  Exteraal.Affajia,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  N.Y.  1 1024.  ^gor 
Categories  of  individuab  covered  hf  the  system:  AO  graduates  of 
USMMA,  since  1942,  and  some  parents  of  graduates. 

Categories  of  records  In  tbo  system:  Name;  address  (home  and 
business);  vocation;  class  year;  social  security  number;  enq>loyer’s 
name  and  address;  years  of  maritime  service,  at  sea  and  astore; 
military  service;  marine  licenses;  post-graduate  education;  honors 
and  awards;  and  union  affiliation.  Graduate  registration  for  job- 
placement  sdso  contains  graduate’s  preferred  saku^  and  job  loca¬ 
tion. 

Authority  for  maintcaance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  Hsm  of  records  maintained  in  the  system,  iaclnding  catego¬ 
ries  of  ttsers  and  the  purpoaes  of  anch  uses:  To  make  employment 
referrab,  to  compile  statistical  reports  for  Congress  and  ib  Mem¬ 
bers  on  the  professional  progress  of  the  graduates,  and  to  mail 
alumni  publications,  notices  and  announcements.  The  users  are  the 
Director,  Office  of  External  Affairs  and  his  immediate  administra¬ 
tive  staff,  proactive  employers.  Congress  and  its  Members,  the 
United'States  Merchant  Marine  Academy  Alumni  Association,  Inc., 
the  Kings  Point  Fund,  Inc.,  and  the  commercial  contractor  provid- 
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ing  automated  services.  Also  see  the  routine  use  paragraphs  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  basic  informatkm  is  on 
magnetic  tape. 

Retrievability:  Filed  alphabetically  by  name,  and  by  social  securi¬ 
ty  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access.  Records 
on  tape  also  are  subject  to  physical  securities. 

Retention  and  disposal:  The  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  External  Af¬ 
fairs,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  {q^;>ealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  A  questionnaire  volimtarily  returned  by 
graduates  every  few  years;  gi^uates  asking  to  be  registered  for 
job-placement;  families  of  graduates;  public  and  private  employees 
of  graduates;  persons  nominating  graduates  for  Alumni  awards; 
United  States  Merchant  Marine  Academy  Alumni  Association,  Inc.; 
and  published  articles  naming  graduates. 

COMMERCE/MA-15. 

System  name:  USMMA  Midshipmen  Account  Recoids-COM- 
MERCE/MA-IS. 

System  locatkm:  Budget  and  Accounts  Officer,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  New  York  11024. 

Categories  of  individuals  covered  by  the  system:  All  current  mid¬ 
shipmen. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  mailbox  number,  and  all  of  the  debts  and  credits  of  the 
midshq>men  to  the  Academy.  o 
Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1936,  46  U.S.C.  216(bK4). 

Routine  uses  of  records  maintained  in  the  system,  inriuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para- 
.  graphs  in  the  Prefatory  Statement 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^yst^: 

Storage:  Computer  card. 

Retrievability:  Filed  a4>ii^tid^i>y  name. 

Safeguards:  Records  u^'tobated  ihlockable  metal  file  calnnets  or 
in  metal  file  cabinets  in  seciii*^  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  bfficial  duties  require  access. 

Retention  and  disposal:  MaihtainCd  for  one  year  after  graduation 
or  separation,  and  then  destroyed. 

System  managerfs)  and  addressi  Budget  and  Accounts  Officer, 
see  above  address. 

Notification  procedure:  Information  may  be  obtained  from  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  midshipman  and  dates  of  attendance  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
fm-  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  midshipman,  those  authorized 
by  the  midshipman  to  furnish  information,  the  supfdiers  of  midship¬ 
man  equipnient,  and  the  Budget  and  Accounts  Office  persormel. 


COMMERCE/MA-16. 

System  name:  USMMA  Midshipman  Grade  Transcripts-COM- 
MERCE/MA-16. 

System  location:  U.S.  Merchant  Marine  Academy,  Kings  Point, 

N.  Y.  11024. 

Categories  of  individuals  covered  by  the  system:  All  present  and 
past  midshipmen. 

Categories  of  records  in  the  system:  Name;  social  security 
number,  courses  taken,  grades  received,  and  cumulative  average. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1936;  and  46  U.S.C.  216(bXl). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sent  to  other  schools  or 
emidoyers  when  requested  by  the  midshipman.  Users  are  the  mid¬ 
shipman,  the  Academy  registrar,  other  schools  and  employers.  Also 
see  routine  use  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  Midshipman’s  name. 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retentkm  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  addrem:  Registrar,  U.S.  Merchant  Marine 
Academy,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  midshipman,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  midshipman,  those  authorized 
by  the  midshipman  to  furnish  information,  his  instructors,  and  the 
Registrar’s  StMf. 

C(»fMERCE/MA-17. 

System  name:  USMMA  Midshipman  Medical  Ffles-COM- 
MERCE/MA-17. 

System  location:  Medical  Department,  U.S.  Merchant  Marine 
Academy,  Kings  Point,  New  York  11024. 

Categories  of  individuals  covered  by  the  system:  All  Midshipmen. 
Categories  of  records  in  tire  system:  Complete  medical  history 
prior  to  and  during  enrollment  at  the  Academy. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  <rf  1936;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46 
U.S.C.  216(b);  and,  E.O.  10450. 

Routine  uses  of  records  maintained  In  the  system,  Inriuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  fas  the  system: 

Storage:  Paper  records  in  ffie  folders. 

Retrievability:  Filed  a4>habetically  by  midshipman  name. 
Safegnards:  Records  are  located  in  lockable  metal  fOe  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  If  appointed,  record  is  retained  for  sixty 
years;  and  if  not  appointed,  the  recOTd  is  retained  for  one  year  and 
destroyed. 

System  mam^erf^  and  address:  Medical  Officer,  U.S.  Merchant 
Madne  Academy.  Sm  above  address. 

Notificatiou  procedmne:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Department  of  Comsaerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  appli¬ 
cant  or  midshipman  and  date  of  application  or  appointment  pur¬ 
suant  to  the  inquiry  provisions  ot  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 
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Record  ocoett  procodorct:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contestinf  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicant  or  midshipman,  those 
authorized  by  the  foregoing  to  furnish  information,  individual’s 
physician,  and  Academy  Medical  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  I’ursuant  to  S 
U.S.C.  SS2a(k)  (S),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  S  U.S.C.  SS2a(k)  (S)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  S  U.S.C.  SS2a(c) 
(3),  (d),  (e)  (1),  (e)  (4)  (G),  (H),  and  (I),  and  (f))  of  the  agency  regu¬ 
lations  in  order  to  fulfill  conunitments  made  to  protect  the  con¬ 
fidentiality  of  sources,  and  to  maintain  access  to  sources  of  infor¬ 
mation  which  are  necessary  to  determine  suitability  for  civilian  em- 
(doyment  and  military  service. 

COMMERCE/MA-18. 

System  name:  USMMA  Midshipman  Personnel  Records-  COM¬ 
MERCE/MA-18. 

SystsBi  iocatian:  Office  of  the  Commandant  of  Midshipman,  U.S. 
Merchant  Marine  Academy,  Kings  Point,  New  York  11024. 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  midshipmen  since  inception  of  the  Academy  in  1942. 

Categories  of  records  la  the  system:  Nomination  to  U.S.  Merchant 
Marine  Academy;  College  B<nrd  Scores;  high  school  transcript; 
name;  address;  social  security  number;  parent’s  names  and  address 
and  occupation;  relatives  who  attended  USMMA;  number  of 
brothers  and  sisters;  medical  report;  height;  weight;  color  of  hair; 
color  of  eyes;  complexion;  commendations;  record  of  disciplinary 
cases;  resignation  notice;  graduation  certification;  and  report  of 
deficiencies. 

Anthmity  tor  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1936;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46 
U.S.C.  216(b);  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement 
Potides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  midshipman’s  name. 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  permanently. 
System  manager(s)  and  address:  Commandant  of  Midshipmen,  see 
above  address. 

Notificatioa  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Elepartment  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  and 
period  of  attendance  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  subject  midshipman,  faculty  ad¬ 
ministrators  and  midshipman  corps  officers  who  provide  ctHues  to 
the  midshipman;  former  employers,  teachers  and  school  auttorities 
and  references;  Government  or  private  physicians;  U.S.  Navy 
Security  Officers;^and,  those  authorized  by  the  midshipman  to 
furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C,  552a(k)  (5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(k)  (5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(c) 
(3),  (d),  (e)  (1),  (e)  (4)  (G),  (H),  and  (I),  and  (f»  of  the  agency  regu¬ 
lations  in  order  to  fulfiU  commitments  made  to  protect  the  con¬ 
fidentiality  of  sources,  and  to  maintain  access  to  sources  of  infor- 
nution  which  are  necessary  to  determine  suitaUilty  for  civilian  em¬ 
ployment  and  military  service. 


COMMERCE/MA-19. 

System  name:  USMMA  Non-Appropriated  Fund  Employees-COM- 
MERCE/MA-19. 

System  location:  Department  of  Administrative  Services,  U.S. 
Merchant  Marine  Academy,  Kings  Point,  N.Y.  11024. 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  employees  of  non-appropriated  fund  activities  since  1970. 

Categories  of  records  in  the  system:  Name;  telephone  number;  so¬ 
cial  security  number;'  address;  date  of  birth;  height;  weight; 
birthplace;  employment  history;  special  qualifications;  education 
summary;  references;  personnel  actions  showing  positions  held  and 
salary  paid;  insurance  coverage;  and  letters  of  commendation  or 
reprimand. 

Authority  for  maiutenance  of  the  system:  The  Merchant  Marine 
Act  of  1936;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46 
U.S.C.  216(b);  and,  E.O.  10450. 

Routfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  Midshipman’s  name. 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  raanager(s)  and  address:  Head,  Department  of  Administra¬ 
tive  Services,  see  above  address. 

Notification  procedure:  Infromation  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Ctepartment  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  em¬ 
ployee  and  date  of  employment  pursuant  to  the  inquiry  provisions 
of  the  Department’s  rules  which  appear  in  15  CFR  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  employee  and  those  authorized 
by  the  employee  to  furnish  information;  past  employers  and 
references;  and  the  employee’s  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  SS2a(kK5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  SS2a(kK5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(cX3), 
(d),  (eXl)>  (eX4)  (G),  (H),  and  (1),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  suitMdity  for  employment 

COMMEMCB/MA-M. 

System  name:  USMMA  Ship’s  Service  Employees-COM- 
MERCE/MA-20. 

System  location:  Department  of  Admimstrative  Services,  U.S. 
Merchant  Marine  Academy,  Kings  Bsint,  N.Y.  11024. 

Categories  of  indhridnais  covered  hy  the  ^stem:  Officers  and  em¬ 
ployees  firms,  or  individuals,  hoMiag  service  contracts. 

Categories  of  records  in  ttw  qntesn:  Name;  address;  education; 
experience;  professional  budegrouted;  and  business  references. 

Authority  for  mainteuanee  of  the  system:  5U.S.C.  301;  28  U.S.C. 
533-535;  44  U.S.C.  3101;  and,  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  each  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement 
PoUdes  and  pmettees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  contractor  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  for  one  year. 
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SytlcM  ■uuiaterCs)  aad  addrea:  Administntive  Services  Officer 
and  Cootractiiif  OKker,  Administrative  Services  Office,  see  above 
address. 

Nodficatbm  proccdarc:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Etepartment  of  Commerce, 
Washington,  D.C.  20230.  Requestor  shoi^  provide  name  of  em¬ 
ployee  and  date(s)  employment  pursuant  to  the  inquiry  provi- 
uons  of  the  Department’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuak  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Coatesdag  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  contractor/employee,  those 
authorized  by  the  foregoing  to  furnish  information  anid  business 
references. 

Systeass  exempted  from  certain  provUions  of  the  act:  Pursuaid  to  S 
U.S.C  SS2a(kX^,  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  S  U.S.C.  SS2a(kXS)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  S  U.S.C.  SS2a(cX3), 
(d),  (eXD,  (eX4)  (G),  (H),  and  G).  and  (0)  of  the  agemry  reg^dations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  whether  to  award  federal  contracts  for 
maintenance  and  other  services.  0 

Comniercc/MA-21. 

System  name:  Waivers  of  Liability  to  Board  Reserve  Fleet  Vessels- 
Commerce/MA-21 . 

System  location:  Beaumont  Reserve  Fleet,  Beaumont,  Texas; 
James  River  Reserve  Fleet,  Fort  Eustis,  Virginia;  and  Suisun  Bay 
Reserve  Fleet,  Benicia,  California. 

Cat^orles  of  individuals  covered  by  the  system:  All  individuais 
boarding  Reserve  Fleet  Vessels. 

Categories  of  records  in  the  system:  Name,  affiliation,  date,  and 
signature.  (Form:  MA-118). 

Authority  for  maintenance  of  the  system:  SO  U.S.C.  1744-45. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Filed  alidiabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
metal  file  cabinets  in  secured  rooms  or  in  secured  premise  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  for  three  years 
and  then  destroyed. 

System  manager(s)  and  addrem:  The  chief  of  the  particular  Re¬ 
gion  Office:  Eastem-26  Federal  Plaza,  New  York,  New  York 
10007;  Central-701  Loyola  Avenue,  New  Orleans,  Louisiana  701S0; 
Westem-450  Golden  (late  Avenue,  San  Francisco,  California  94102; 
and  U.S.  Merchant  Marine  Academy-Kings  Point,  Long  Island, 
New  York  11024. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide  the 
name  of  the  visitor,  pursuant  to  the  inquiry  provisions  of  the  De- 
partment’rrules  which  appear  in  IS  CFR  Part  4b. 

Record  accem  procedures:  Requests  from  individuals  shoidd  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Centrsting  rceord  ptucadnres:  The  Department’s  rales  for  access, 
for  contesting  contents,  and  appeaUng  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NBS-1. 

System  mune:  NBS  Guest  Workers-COMMERCE/NBS-1. 

System  locatioa:  Personnel  Division,  National  Bureau  of  Stan¬ 
dards,  U.S.  Department  ot  Commerce,  Washington,  D.C.  20234. 

Categerks  of  individuals  covered  hy  the  system:  Guest  workers 
pursuing  individual  scientific  or  techniral  projects. 


Categsrfas  of  reeards  In  the  qutem:  Agreenwnt  between  NBS  and 
guest  worker;  name;  citizenship;  social  security  muaber;  super¬ 
visor;  arrival  and  departure  dates;  date  of  securtiy  assurance;  con¬ 
ditions;  and  facilities  to  be  made  available. 

Authority  for  maintenance  of  the  tysteas:  27  Stat  39S  and  31  Stat 
1039. 

Routine  uses  of  records  maiMalned  in  the  system,  intiuding  catego- 
rles  of  users  and  the  purposes  el  juch  uses:  Sec  routine  use  para- 
gnq>hs  in  the  Prefatory  Statement. 

PoUcies  and  practices  far  storing,  retrieving,  retainiag, 

and  dispoeing  of  records  in  the  system; 

Storage:  Paper  records  in  file  folders. 

Rctrievahility:  Filed  alfdkabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  fQc  cabiiwts 
with  access  limited  to  those  whose  official  duties  requhe  access. 

Retention  and  dhpoeal;  The  records  are  disposed  S  years  after 
guest  worker  terminates. 

System  managcr(s)  and  addrsas:  Personnel  Officer,  Administration 
Building,  National  Bureau  of  Standards^  Washington,  D.C.  20234. 

Notification  proeedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  llOS,  Administration 
Building,  Natioiud  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  approximate  date  of  affiliation, 
pursuant  to  the  inquiry  provisions  of  tte  Department’s  rales  which 
^pear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contestiag  record  procedurcK  The  Department’s  rules  for  access, 
for  contesting  contents,  aiwl  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  addiiess. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  operating  officials  making 
the  facilities  available. 

COMMERCE/NBS-X 

System  name:  Inventors  of  Energy-Related  Processes  and  Devices- 
COMIdERCE/NBS-2. 

System  locsdioa:  Office  of  Energy-Related  Inventions,  Institute 
for  Applied  Technology,  National  Bureau  of  Standards,  Washing¬ 
ton,  D.C.  20234. 

Categories  of  hufividnab  covered  hy  tlw  system:  Inventors  sub¬ 
mitting  ideas  for  evaluation  by  NBS;  NBS  em|doyees  signing  State¬ 
ments  of  Nondisclosure. 

Categories  of  records  in  the  system:  Nanae,  address,  and  telephone 
number  of  the  persons  submitting  ideas  or  inventions  for  evalua¬ 
tion;  name  and, title  of  NBS  employees  signing  Statements  of  Non¬ 
disclosure. 

Authority  for  amintenanGe  of  the  system:  88  Stat  1894. 

Routine  uses  of  records  maintaiuril  in  the  tystem,  hwludlig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  additioo  to  the  routine 
uses  referenced  in  the  Ihrefatory  Statement,  the  information  is  used 
in  correspondence  wifii  the  inventor,  requesting  the  evaluation  of 
interested  third  parties,  evaluation  of  technical  and  commercial 
feasibility,  reports  to  Energy  Research  and  Development  Ad¬ 
ministration,  and  statistical  and  analytical  data  not  including 
restricted  informatioiL 

PriWs  and  pracllcm  fsr  staring,  rstriaving,  accessing,  rolsining, 
and  disposiag  of  records  in  Ihe  tystem: 

Storage;  Paper  records  in  file  folders. 

Rctrievahility:  Filed  alpludsetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets; 
access  to  all  files  is  restricted  to  those  persons  requiring  access  for 
evaluation  or  administrative  purposes  hnd  who  have  either  signed  a 
Statementof  Nondisclosure,  have  permission  pursuant  to  a  written 
contract  or  agreement  with  NBS,  or  have  written  authorization  of 
the  legal  advisor;  an  exception  to  this  would  be  a  valid  request 
made  under  the  Freedom  of  Information  Act  for  informatioa  that  is 
not  1)  a  trade  secret  or  2)  commercial  or  financial  information  that 
is  privil^ed  or  confidential  and  therefore  falling  wiOia  the  exemp¬ 
tion  set  out  in  the  Act,  S  USC  SS2  (bX4). 

Retantiea  and  dispami:  Currently  all  records  are  retained  in¬ 
definitely. 
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SystcB  BuuiagerCs)  and  address:  Chief,  Office  of  Energy-Related 
Inventions,  Institute  for  Applied  Technology,  National  Bureau  of 
Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  1105,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  additional  factual  data  as  ap¬ 
propriate,  pursuant  to  the  inquiry  provisions  of  the  Department’s 
rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  £q>pealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/NBS-3. 

System  name:  Research  Associates-COMMERCE/NBS-3. 

System  location:  Office  of  Programs,  Administration  Budding, 
National  Bureau  of  Standards,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20234. 

Categories  of  individnals  covered  by  die  system:  Research  As¬ 
sociates. 

Calories  of  records  in  the  system:  Personal  history  statement, 
conflict  of  interest  statement,  tides  of  publicadons  authored  or  co¬ 
authored  by  Research  Associates. 

Authority  for  maintenance  of  the  system:  27  Stat.  39S  and  31  Stat. 
1039. 

Routine  uses  of  records  maintained  in  the  system,  including  categOH 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fUe  folders. 

Retrievahility:  FUed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  transferred  from  an  active  to^ 
terminated  section  of  the  files  at  conclusion  of  individual’s  service' 
as  a  Research  Associate  and  are  retained  in  accordance  with  the 
unit’s  Records  Control  Schedule. 

System  managerfs)  and  address:  Industrial  Liaison  Offiem*,  Office 
oi  Programs,  Administration  Building,  National  Bureau  of  Stan¬ 
dards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Directenr  for  Administration,  Room  llOS,  Administration 
Building,  National  BUreau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  approximate  date  of  affiliation, 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  reciwd  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NBS-4. 

System  name:  Participants  in  Clinical  Dental  Project-COM- 
MERCE/NBS-4. 

System  locatiou:  Dental  and  Medical  Materials  Section,  National 
Bureau  of  Standards,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20234. 

Categories  of  individnals  covered  by  the  system:  NBS  employees 
and  H>ouses  who  have  vtdunteered  to  participate  in  program. 

Categories  of  records  in  the  systsm:  Name;  date  and  place  of 
birth;  business  address  and  phoM  number;  drug  sensitivity  data; 
dental  work  limitations;  home  address  and  phone  number;  age;  sex; 
and  race. 

Authority  for  maintenance  of  the  system:  31  Stat.  1449  as 
amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Indexed  by  name  and  project 
Safeguards:  Records  are  located  in  steel  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Currently  records  are  retained  indefinite¬ 
ly- 

System  managerfs)  and  address:  Chief,  Dental  and  Medical 
Materials  Sections,  National  Bureau  of  Standards,  Washington, 

D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  llOS,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide—name  and  the  title  of  the  project,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  clinical  examiner,  | 

and  those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/NBS-5. 

System  name:  Participants  in  Human  Factors  Studies-COM- 
MERCE/NBS-5. 

System  location:  Human  Factcurs  Laboratory,  Bowman  House, 
National  Bureau  of  Standards,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20234. 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
have  served  as  subjects  in  Human  Factors  Laboratory  experiments 
and  studies. 

Categories  of  records  in  the  system:  Name  of  the  participant; 
name  and  description  of  the  study;  and  signature  of  the  participant, 
parent,  or  guardian  certifying  voluntary  participation;  and  ac¬ 
ceptance  of  &e  terms  of  the  research  participant’s  agreement. 

Authority  for  maintenance  of  the  system:  31  Stat.  1449  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Maintained  in  a  steel  filing  cabinet  in  a  secured  build¬ 
ing  with  access  limited  to  Human  Factors  Laboratory  Staff. 

Retention  and  disposal:  Records  maintained  during  course  of 
study  and  destroyed  three  years  after  completion  of  the  study. 

System  managerfs)  and  address:  Chief,  Human  Factors  Section, 

Center  for  Consumer  Product  Technology,  National  Bureau  of 
Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  llOS,  Administration 
Building,  National  Bureau  of  Stand^s,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  the  title  of  experiment,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  ^  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 
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COMMERCE/NBS^ 

System  BMBc:  Participants  in  Psychoacoustic  Experiments-COM- 
MERCE/NBS-6. 

System  locathm:  Psychoacoustics  Laboratory,  Sound  BuOding, 
National  Bureau  (rf  Standards,  Washington,  D.C.  20234. 

Categories  of  indfriduals  corered  by  the  system:  Applicants  and 
participants  in  psychoacoustic  experiments. 

Categories  of  records  in  the  system:  Name,  age,  and  sex;  hearing 
history;  strip  chart  recording  of  hearing  sensitivity  both  before  and 
after  participation  in  the  experiment;  responses  to  questions  and 
test  related  to  material  learned  during  the  experiment. 

Auttiority  for  maintenance  of  the  system:  84  Stat.  1390. 

Roatine  uses  of  records  maintained  fea  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  sn^  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  systm: 

Storage:  Paper  questionaires  and  strip  chart  recordings  in  file  fol¬ 
ders. 

Retrievridlity:  Indexed  by  experiment,  date,  and  then  by  partici¬ 
pant’s  name. 

Safeguards:  Maintained  in  locked  metal  cabinet,  in  locked  room, 
accessible  only  to  audunized  persormel. 

Retention  and  disposal:  Disposed  after  ten  years. 

System  managerfs)  and  address:  Chief,  Sound  Section,  National 
Bureau  of  Standard,  Washington,  D.C.  20234. 

Notification  procedure:  Information 'may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  1103,  Administration 
Building,  Nationid  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  approximate  date  of  experi¬ 
ment,  pursuant  to  the  inquiry  i»x>visions  of  the  Department’s  rules 
which  appear  in  13  CFR  Part 

Record  access  procedures:  Requests  from  individuals  shotdd  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determiimtions  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  addtess. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/NBS-7. 

System  name:  Employees  External  Radiation  Exposure  Records- 
COMMERCE/NBS-7. 

System  locathm:  Health  Physicics  Section,  Natkmal  Bureau  of 
Standards,  Washington,  D.C.  20234. 

Categories  of  individaals  covered  hy  the  system:  Individuals  worit- 
ing  with  radioactive  materials  and  machines  who  may  be  exposed 
to  ionizing  radiation. 

Categories  of  records  fas  the  aystem:  Name,  social  security 
number,date  of  birth,  organizational  unit,  and  amount  of  radiation 
received. 

Authority  lor  mointrnnnra  of  the  system:  42  U.S.C.  2201  and  68 
Stot  930. 

Rontiae  uses  of  records  mointnined  In  the  system,  inclndlng  catego- 
rks  of  users  and  the  pnrpoma  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement  Also,  film  from  badges  is  sent 
monthly  to  the  U.S.  Amy  for  determination  of  amount  of  radiation 
exposure. 

Infomation  involving  exposure  levek,  incidents,  and  amounts  ot 
overexposure  is  required  to  be  submitted  to  the  Nuclear  Regulatory 
Commission.  In  the  event  of  serious  overexposure,  information 
would  be  disclosed  to  the  Bethesda  (Maryland)  Naval  Medical 
Center,  employee’s  family  physician,  and  other  appropriate  medical 
authorities. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retafaing, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  film. 

Retrievabillty:  Ffled  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 
Reteatloa  and  dMpoanl:  Currently,  records  are  retained  indefinite- 
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System  maaagerfs)  and  address:  Chief,  Health  Physies  Soctioa, 
National  Bureau  of  Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administratioli,  Room  1103,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  luune,  social  security  number,  and.  datq 
of  employment,  pursuant  to  the  iinpiiry  ptovisiotu  of  the  Depart¬ 
ment’s  Rules  whkh  a|^>ear  in  13  CFR  FM  4b. 

Record  accem  procedures:  Requests  from  individaals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  recoid  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  addms. 
Racord  aonrcc  caicgarici:  Subject  individuals  and  U.S.  Army. 
CmfMBRCR/NOAA-l. 

System  name:  AppUcants  for  Federal  Permits  to  Take,  Buy,  or 
Transport  Endangered  Species  for  Specific  Purposes-COM- 
MERCE/NOAA-1. 

System  locatioa:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service,  Washington,  D.C.  20233. 

Duplicate  portions  of  the  system  may  be  located  in  the  Regional 
Offices  of  tlw  National  Marine  Fisheries  Services  at:  Federal  Build¬ 
ing,  14  Elm  Street,  Gloucester,  Massachusetts  01930;  Duval  Build¬ 
ing,  9430  Gandy  Boulevard,  St.  Petersburg,  Florid  33702;  300 
South  Ferry  Street,  Terminal  Island,  CaUfomia  90731;  Lake  Union 
Building,  1700  Westlake  Avenue  North,  Seattle,  Washington  98109; 
and  P.O.  Box  1668,  Juneau,  Alaska  99601. 

Categories  of  individnali  covered  by  the  syalcm:  Applicants  for 
permits  to  take,  import,  export,  or  transport  or  seU  in  interstate  or 
foreign  commerce  endangered  species  either  for  scientific  purposes, 
enhancement  of  propagation  or  caihancement  of  survival,  or  to 
minimize  undue  economic  hardship. 

Categories  of  records  in  ttw  ayalHn:  Name  and  address;  profes¬ 
sional  or  business  affiliation;  educatkmal  and  professional 
background;  other  qualifications,  and  the  activkies  conducted  by 
the  individuid(s)  audiocized  by  penniL 
Authority  lor  aminlenanee  of  toe  syalem:  Endangered  Species  Act 
of  1973;  16  U.S.C.  1331-1343  KKa),  10(b),  and  11  (f). 

Rmitim  naes  of  records  nudnlained  in  the  system,  Inr haling  catego¬ 
ries  of  naers  and  the  pnrpaaee  of  anch  naea:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Information  from  the  applications  is 
pubhshed  in  the  Federal  Register  aial  made  available  to  die  public 
to  dbmply  with  the  statutes  under  which  the  application  is  ma^. 

PoUdm  and  practices  far  atarhigy  retrieving,  acceadng,  rataintogf 
and  disposing  of  recarda  in  the  qralew 
Storage:  Paper  copy  in  file  books. 

Retrievahility;  FRed  by  file  number  and  cross-referenced 
alphabetkaSy  by  qiphcant  names. 

SaiegnardB:  Records  are  located  in  cabinets  with  fnO  public  ac¬ 
cess  upon  request. 

Retentian  and  dfaposal:  Records  are  maintained  indefinitely. 

^nlem  manager(s)  and  addreoK  Director,  National  Marine  Fishe¬ 
ries  Service,  Natkmal  Oceanic  and  Atmosidieric  Administration, 
U.S.  Department  of  Commerce.  Washington,  D.C.  20233. 

Nodficatian  pracadnre;  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville. 
Maryland  20632.  Requester  diould  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisioas  of  the  Department’s  rales  which  ap¬ 
pear  in  13  CFR  Part  4b. 

Recard  accem  praccdnraa:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  aottfication  section 
above. 

Caataatiag  racard  pracsdnrta.  The  Departaaent’s  rales  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  addbess. 

Record  aanree  categories:  Sulriect  individual  ippheants,  public 
comments  on  an  appbeatian,  reviews  by  NMFS  offices,  reports 
from  Federal  agents  and  observers  on  activities  conduct^  under 
pennit  authority,  and  those  authorized  by  the  individual  applicant 
to  furnish  information. 


NDOAL  IKMSm  VOL  40,  NO.  1«X— tHUHOAT.  OCIOMi  t,  t078 


45664 


DEPARTMENT  OF  COMMERCE 


COMMERC^OAA-2. 

System  name:  Applicants  for  Hardship  Exemptions  under  Marine 
Mammal  Protection  Act  of  1972-COMMERCE/NO AA-2. 

System  locatkm:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  2023S. 

Duplicate  portions  of  the  system  are  located  in  Regional  Offices 
of  the  National  Marine  Fisheries  Service  at:  Federal  Building,  14 
Elm  Street,  Gloucester,  Massachusetss  01930;  Duval  Building,  ^SO 
Gandy  Boulevard,  St.  Petersburg,  Florida  33702;  300  South  Ferry 
Street,  Terminal  Island,  California  90731  ;Lake  Union  Building, 
1700  Westlake  Avenue  North,  Seattle,  Washington  98109;  emd  P.O. 
Box  1668,  Juneau,  Alaksa  99801. 

Categories  of  individuate  covered  by  the  system:  Applicants  for  ex¬ 
emptions  from  the  provisions  of  the  Marine  Mammal  Protection 
Act  of  1972,  on  the  basis  of  undue  economic  hardship. 

Categories  of  records  in  the  system:  Name  and  address;  profes¬ 
sional  or  business  affiliatimi;  educational  and  professional 
background;  other  qualifications  of  the  individual;  and  the  activities 
conducted  by  an  individual  as  authorized  by  exemption,  economic, 
and  financi^  information  indicating  the  degree  of  anticipated 
economic  hardship. 

Authority  for  maintenance  of  the  system:  Marine  Mamnud  Protec¬ 
tion  Act  of  1972  (16  U.S.C.  1361-1407),  and  regulaUons  (50  CFR 
216.31)  promulgate  under  Section  112  of  the  Act,  and  in  ac¬ 
cordance  with  Action  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para- 
^phs  of  the  Prefatory  Statement.  Information  from  the  application 
is  published  in  the  Federal  Register  and  made  available  to  the 
public  to  comply  with  the  statutes  under  which  the  application  is 
made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  books. 

Retrievability:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Director,  National  Marine  Fishe¬ 
ries  Service,  National  Oceanic  and  Atmospheric  Administration, 
U.S.  Department  of  Commerce,  Washington,  D.C.  2023S. 

Notification  procedure:  Information  miay  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Marylwd  208S2.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  cat^orics:  Subject  individual  aj^icants,  public 
comments  on  an  application,  reviews  of  an  application  by  National 
Marine  Fisheries  ^rvice  Offices,  reports  from  Federal  agents  and 
observers  on  activities  conducted  under  exemption  authority  and 
those  authorized  by  the  individual  applicant  to  furnish  information. 

COMMERCE/NOAA-3. 

System  name:  Applicants  for  Marine  Mammal  Scientific  Research 
and  Display  ^rmits-COMMERCE/NOAA-3. 

System  location:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20235. 

Duplicate  portions  of  the  system  are  located  in  Regional  Offices 
of  the  National  Marine  Fisheries  Service  at:  Federal  Building,  14 
Elm  Street,  Gloucester,  Massachusetts  01930;  Duval  Building,  M50 
Gandy  Boulevard,  St.  Petersburg,  Florida  33702;  300  South  Ferry 
Street,  Terminal  Island,  California  90731;  Lake  Union  Building, 
1700  Westlake  Avenue  North,  Seattle,  Washington  96109;  arid  Box 
1668,  Juneau,  Alaska  99801. 


Categories  of  individuate  covend  by  the  system:  Applicants  for 
permits  to  take  or  import  marine  mammals  for  the  purposes  of 
scientific  research  and  public  display. 

Categories  of  records  in  the  system:  Name  and  address;  profes¬ 
sional  or  business  affiliation;  educational  and  professional 
background;  and  the  activities  conducted  by  an  individual  as 
authorized  by  permit. 

Authority  for  maintenance  of  the  system:  Marine  Mammal  Protec¬ 
tion  Act  of  1972  (16  U.S.C.  1361-1407),  and  is  specifically  solicited 
in  accordance  with  regulations  (50  C.F.R.  216.31)  promulgated  as 
authorized  by  Section  112  of  the  Act. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  See  routine  use  para- 
grairfis  of  the  Prefatory  Statement.  Information  from  the  applica¬ 
tions  is  published  in  the  Federal  Register  and  available  to  the  public 
to  comply  with  the  statutes  under  which  the  application  is  made. 

Policies  and  practices  for  storing,  retriev^ig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  books. 

Retrievability:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  nuuntained  indefinitely. 

System  manager(s)  and  address:  Director,  National  Marine  Fishe¬ 
ries  Service,  National  Oceanic  and  Atmospheric  Administration, 
U.S.  Department  of  Commerce;,  Washington,  D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  applicants,  public 
comments  on  an  application,  reviews  by  NMFS  Offices  and  the 
U.S.  Marine  Mammal  Commission,  reports  from  Federal  agents  and 
observers  on  activities  conducted  under  permit  authority  and  those 
authorized  by  the  individual  applicant  to  furnish  informa;tion. 

COMMERCE/NOAA-4. 

System  name:  Applicants  For  the  NOAA  Corps-COM- 
MERCE/NOAA-4. 

System  location:  Office  of  the  Director,  NOAA  Corps,  National 
Oceanic  and  Atmospheric  Administration,  Rockville,  Maryland 
20852. 

Categories  of  individoate  covered  by  the  system:  Applicants  for  ap¬ 
pointment  in  the  NOAA  Coijps. 

Categories  of  records  in  tiie  system:  Name,  social  security 
number,  letters  of  reference,  physical  examiniations,  college  trans¬ 
cripts,  statements  of  prior  mUit^  sevice,  recruiting  officer’s  ap¬ 
praisal,  personal  resumes,  and  similar  data  necessary  to  be  con¬ 
sidered  for  a  commission  in  the  NOAA  Corps. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  853t  and  854, 
33  U.S.C.  853i;  853j;  853j-l;  853t;  854;  854a-l. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Also  to  respond  to  the  applicant. 
Members  of  Congress,  or  others  with  a  vidid  interest  who  may 
inquire  as  to  the  status  of  the  application  or  who  may  request 
reconsideration  of  a  rejected  application. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Piqier  records  in  fUe  folders. 

Retrievability:  FUed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  secured  room.  Access  only 
on  the  authority  of  the  Director,  NOAA  Corps  or  the  Chief/Deputy 
Chief,  Commissioned  Persormet  Division. 

Retention  and  disposal:  Destroyed  after  approximately  six  months 
if  rejected,  unless  applicant  indicates  a  desire  for  reconsideration. 
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Systm  ■»— ter(i)  amt  addras:  Director,  NOAA  Corps,  National 
OcMuik  and  Atmospheric  Administration,  Rockville,  Maryland 
208S2. 

NotificatioB  pnccduc:  Information  may  be  obtained  frcm: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  10832.  Requester  should  provide 
name,  address,  social  security  number,  and  date  of  birth,  pursuant 
to  the  inquiry  provisions  of  tte  Department’s  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  proeedarcs:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  staled  in  the  notification  section 
above. 

Contesting  record  proeedarcs:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appeahng  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  sonrcc  categories:  Subject  individuals,  personal 
references,  the  NOAA  Corps  crfficer  who  recruited  the  individual, 
and  those  authorized  by  the  individual  to  furnish  inframation. 

Systems  exemptrd  from  rritaln  provisloas  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(k)  (3),  all  investigatory  material  in  die  record  which 
meets  the  criteria  of  3  U.S.C  3S2a(k)  (5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (uiider  3  U.S.C.  S32a(cX3), 
(d),  (eXl),  (eX4)  (G),  (H),  and  (Dt  and  (f)X>f  the  agency  regulations 
in  order  to  fulfffl  commitments  o^e  to  protect  the  co^iden-  tiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  applicant’s  suitability  for  employment  in 
the  NOAA  Corps. 

COMMEKCE/NOAA-5. 

System  name:  Apfdkants  fm  Threatened  Species  Permits-COM- 
MERCE/NOAA-5  (Note:  A  system  now  being  established  to 
be  in  operation  by  late  September  1973). 

System  locatkn:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service,  National  Ocei^c  and  At¬ 
mospheric  Administration,  U.S.  Department  oi  Commerce, 
Washington,  D.C.  20233. 

Duplicate  ptKtkms  of  the  system  may  be  located  in  the  Regional 
Offices  of  the  Natkmal  Marine  Fisheries  Service  at:  Federal  Build¬ 
ing,  14  Elm  Street,  Gkmcester,  Massachusetts  01930;  Duval  Build¬ 
ing,  9430  Gandy  Boulevard,  SL  Petersburg,  Florid  33702;  300 
South  Ferry  Street,  Terminal  It^md,  California  90731;  Lake  Union 
Buildup,  1700  Westlake  Avenue  Noilh,  Seattle,  Wasbingtem  96109; 
and  P.O.  Box  1668,  Juneau,  Afauka  99801. 

Calories  of  hidlriilaali  ca>mad  by  the  system:  Applicants  for 
permits  to  engage  in  activities  involving  threatened  specita  which 
are  oUierwise  prohflnted  by  protective  regulations.  Protective  regu¬ 
lations  for  threatened  species  may  allow  exceptions  by  permit  to 
pn^ubited  acts. 

Cateyories  el  recaeds  la  Me  systsas:  Name  and  address;  profession 
or  butmess  affiliation;  educational  and  professional  background; 
other  qualifications;  and  die  activities  conducted  by  the  in- 
dividual(s)  as  authorized  by  penniL 
Authority  lor  aminlnmnec  el  the  ejstem:  The  Endangered  %>ecies 
Act  of  1973  (16  U.S.C.  1331-1543). 

Reudae  uses  at  leeoris  mainlainei  in  the  system,  lurimllng  catego¬ 
ries  M  asers  and  dw  purpaees  at  amA  uses:  See  routine  use  pi^ 
graphs  of  the  Prefatory  StatemenL  Information  from  the  application 
is  published  in  the  Federal  Register  and  made  availaUe  to  die 
public  to  comply  widi  the  statutes  under  which  the  ^(dication  is 
made. 

Pedcks  and  aractiom  ler  stmhig,  retrieving,  acccaring,  retslaiag, 
and  dligsdag  of  reeardo  la  the  system: 

Storage:  Paper  copy  in  file  books. 

Retrleyahilify:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safegnards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request 

Ratendoa  and  dhpooal:  Records  are  maintained  indefinitely. 
System  manegrr(s)  asM  address:  Director,  National  Marine  Rshe- 
ries  Service,  Nadoiial  Oceanic  and  Atmospheric  Administration, 
U.S.  Department  of  Commerce,  Washington,  D.C  .  20233. 

Notification  pracednre:  Imformatkm  may  be  obtained  from: 
Assistant  Admbustrator  for  Administratiem,  National  Oceanic  and 
Atmospheric  AdmiaistratiMi,  6010  Executive  Boulevard,  Rockville, 
Maryland  20632.  Reqnesto  shcmld  provide  name  and  adchess  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  13  CFR  Part  4b. 


Record  aoeem  pneedares:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
fcMT  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  q>plicants,  public 
comments  on  an  application,  reviews  of  an  apfdkation  by  National 
Marine  Fisheries  S«rvice  Offices,  reports  from  Federal  agents  and 
observers  on  activities  conducted  under  permit  authority,  and  those 
authorized  by  the  individual  applicant  to  furnish  information. 

COMMERCE/NOAA-C. 

System  name:  Coirunissioned  Officers  Official  Travel  Orders  Fol¬ 
ders-  COMMERCE/NOAA-6. 

System  locatioa:  Office  of  the  Director,  NOAA  Corps,  National 
Oceanic  and  Atmospheric  Administration,  Rockville,  Maryland 
20832. 

Categories  of  fauHviduals  covered  by  the  system:  Conunissioned  of¬ 
ficers  of  the  NOAA  Corps  (active,  retired,  and  deceased)  and 
framer  officers  separated  within  previous  six  months. 

Categories  of  records  in  the  qrstem:  Name,  grade,  social  security 
nuthber,  estimated  travel  cost,  dates  of  tranffer,  assignment  loca¬ 
tions,  and  type  of  duty. 

Anthortty  for  maintenance  of  the  system:  37  U.S.C.;  33  U.S.C. 
857-5,  857a,  855. 

Rontine  uses  of  records  nuhstalncd  in  the  syatem,  iaclndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement  Also  the  record  is  sent  to  the  or¬ 
ganization  to  which  officer  is  assigned  such  as  branches  of  the  U.S. 
Military  Service,  branches  of  foreign  Military  Services,  World 
Weather  Organization,  etc.,  to  authorize  travel  and  travel  al¬ 
lowances  and  to  effect  assignments  and  assigrunent  changes  fra 
commisskmed  officers. 

Policies  and  practices  for  storing,  retrlevlag,  accessing,  retateiag, 
and  disposing  of  records  in  the  qrstm: 

Storage:  Paper  records  in  ffle  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  m  a  locked  space.  Access 
ottty  on  tiw  authority  ot  the  Director,  NOAA  Corps,  or  the 
Chief/Deputy  Chief,  Commissioned  Personnel  Division. 

Retentieu  and  diapoaal:  Retained  as  separate  file  on  lA  active 
duty  offices.  Incorporated  into  the  Official  Personnel  File  of  retired 
and  deceased  (rfficers  and  retained.  Incorporated  into  the  Official 
Personnel  File  ct  separated  officers  and  after  six  montim  trans¬ 
ferred  to  the  National  Personnel  Records  Center,  St.  Louis,  Mis¬ 
souri  63118. 

System  managcr(s)  and  adteeas:  Director,  NOAA  corps,  see 
above  address. 

Natilitarien  precedure:  Information  may  be  obtained  from: 
Assutant  Administrator  fra  Administration,  6010  Executive  Bou¬ 
levard,  Rockville,  Maryland  20652.  Requester  should  provide  full 
name,  social  security  number,  date  of  birth,  and  dates  of  service, 
pursu^  to  the  inquiry  provisions  oi  the  Department’s  rules  udiich 
iq>pear  in  15  CFR  Part  4b. 

Record  acccas  procedures:  Requests  from  individuals  shoidd  be 
addressed  to:  same  adress  as  stated  in  tiie  notifkation  section 
above. 

Contesting  racard  proeedarsa:  The  Department’s  rales  fra  access, 
fra  contesting  contents,  and  appeal^  initial  determinations  by  Uw 
individoal  concerned  i^ipear  m  15  CFR  Part  4b.  Use  above  address. 

Racard  mures  categorlea:  Stibject  individual’s  Official  Personnel 
Record  and  from  the  approved  recommendations  of  tiic  Officer  Aa- 
sigiunent  Board. 

C(MfMERCE/NOAA-7. 

System  name:  Commissiooed  Officer  Official  Personnel  Folders- 
COMMERCE/NOAA-7. 

System  Iscatisn:  Office  of  the  Director,  NOAA  Corps  (NC),  Na- 
tioiial  Oceanic  and  Atmospheric  Administration,  Rockville,  Mary¬ 
land  20652. 

Cstegsrtes  of  Individnals  cevsred  by  the  syslam:  Coirunissioned 
OfiBcers  of  the  NOAA  Corps  (active,  retired,  and  deceased)  arul 
former  commissioned  officers  separated  within  previous  six 
months. 
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Catetorie*  of  records  in  the  system:  Name,  social  security 
number;  selective  service  number;  promotion  history;  history  of  as¬ 
signments;  performance  evaluations;  date  of  birth;  education;  prior 
employment  history;  prior  uniformed  service;  pay  and  allowance 
data;  relatives;  references;  commenda-  tions;  di^ipline;  insurance; 
medical  evaluations;  and  similar  personal  information. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  8S3a-t,  8S4a-a- 
2.  855,  856,  857,  857-1-5,  857a,  858,  864,  865  ,  872,  873,  874,  875, 
876;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  and,  E.O. 
10450. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Users  are  Selective  Service 
System,  Veterans  Administration,  Federal  Housing  Administration, 
Swial  Security  Administration,  I^blic  Health  Service.  Department 
of  Defense  elements.  Taxing  authorities  (Federal,  State  and  local), 
unemployment  compensation  authorities,  and  the  organization  to 
which  officer  is  assigned  such  as  branches  of  U.S.  Military  Service, 
branches  of  foreign  military  services.  World  Weather  Organiza¬ 
tions,  etc.  Selected  information  is  disseminated  to  determine  eligi¬ 
bility  for  retention,  promotion,  retirement,  separation,  and  other 
personnel  actions;  physical  fitness;  entitlement  to  pay  and  various 
allowances;  report  taxes  withheld;  entitlement  to  social  security 
benefits,  veterans  benefits,  unemployment  compensation,  waivers 
for  repayment  of  student  loans,  death  benefits,  survivor  benefits, 
and  FHLA  in-service  loans;  assignments;  and  selective  service 
status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records  in  file  folders. 

RetrievabilUy:  Filed  alphabetically  by  name. 

Safeguards:  Reemrds  are  maintained  in  secured  area.  Access  only 
on  the  authority  of  the  Directw,  NOAA  Corps  or  the  Chkf/Deputy 
Chief,  Commissioned  Personnel  Division. 

Retention  and  disposal:  Records  retained  indefinitely  on  active, 
retired,  and  deceased  officers;  discharged  officer’s  records  are 
retained  for  approximately  6  months,  then  transferred  to  the  Na¬ 
tional  Personnel  Records  Center,  St  Louis,  Missouri  63118. 

System  managerfs)  and  address:  Director,  NOAA  Corps,  see 
above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name,  ad<^ss,  social  security  number,  and  date  of  birth  pursuant 
to  the  inquiry  provisions  of  the  Department’s  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  api>ear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  (rfficial  corres^n- 
dence  and  forms  generated  by  routine  personnel  actions,  previous 
employers,  prior  military  service,  Elective  Service  System, 
Federal  Housing  Administration,  Social  Security  Administration, 
and  similar  sources. 

Systems  exeaspted  from  certain  provWons  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)  (5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  3  U.S.C.  552a(k)  (S)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(cX3), 
(d),  (eXl),  (eX4)  (G),  (H),  and  (I),  and  (f))of  the  agency  regulatioiu 
in  ordu  to  fulffll  commitments  made  to  protect  the  confiden-  tiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  employee’s  suitability  for  employment 
in  the  NOAA  Corps. 

COMMERCE/NOAA-S. 

System  nauM:  Commissioned  Officers  Retired  PayroU-COM- 
MERCE/NOAA-8. 

System  locatkm:  Office  the  Director,  NOAA  Corps,  NOAA, 
Rockville.  Md.  20852. 

Categories  of  Individuals  covered  by  the  system:  Commissioned  of¬ 
ficers  oi  the  NOAA  Corps  who  are  entitled  to  retired  pay.  and  the 
survivors  of  deceased  active  duty  and  retired  officers  who  are  enti¬ 
tled  to  a  survivor’s  annuity. 


Categories  of  records  in  the  system:  N^e;  social  security 
number;  amount  of  gross  retired  pay  or  survival  annuity;  amount  of 
federal  income  tax  withheld;  amount  of  VA  reduction;  amount  of 
survivOT  benefit  cost  deducted;  miscellaneous  deductions;  and  net 
retired  pay  or  annuity. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  853a-h;  853j-i- 
t;  854a-2;  856;  857-2;  857-5;  872;  873.  Authorities  for  Payroll 
Records  -  5  U.S.C.  301;  552;  Chap.  55;  31  U.S.C.  550;  628  ;  31 
U.S.C.  52;  15  U.S.C.  1511;  37  U.S.C.  201  (Pay  for  Commissioned 
Officers);  5  App.  Reorg.  Plan  No.  4  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement 

Policies  and  pracfices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual,  flat-paper  computer  print-out. 

Retrievability:  Filed  by  month  and  year. 

Safeguards:  Records  are  maintained  in  a  secured  area.  Access 
only  by  authmity  of  the  Director,  NOAA  Corps  or  the  Chief,  Pro¬ 
gram  Planning,  Liaison  and  Training  Division. 

Retention  and  disposal:  Retained  3  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  NOAA  Corps,  see 
above  address. 

Notfficatfon  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Admin-  istration,  6010  Executive  Bou¬ 
levard,  Rockville,  Maryland  20852.  Requester  should  provide  full 
name,  grade,  social  security  number  a^  branch  of  service,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notifica^n  section 
above. 

Contesting  record  procedures:  The  Dq;>attment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 
Record  source  categories:  Information  is  a  print-out  from  the  com¬ 
puterized  retired  pay  system  maintained  by  the  Commanding  Of¬ 
ficer,  U.S.  Navy  Finance  Center,  240  East  Ninth  Street,  Cleveland, 
Ohio  44199,  who  maintains,  under  contract,  the  pay  accounts  of 
retired  NOAA  Corps  officers  and  their  annuitants. 

C(MdMERCE/NOAA-9. 

System  naam:  Commissioners  of  International  Fishery  Commis- 
sions-COMMERCE/NOAA-9. 

System  location:  Office  of  International  Fisheries,  NMFS, 
NOAA,  Page  Building  02,  U.S.  Department  of  Commerce,  3300 
Whitehaven,  Washington,  D.C.  2023S. 

Categories  of  fateUviduMs  covered  by  ^  system:  Past  and  present 
commissioners  of  international  fisheries  commissions,  e.g.,  the 
Inter-American  Tropical  Tuna  O>nunission,  the  North  Pacific  Fur 
Seal  Commission. 

Categories  of  records  in  the  qfstem:  Biographical  data;  education; 
past  work  experience;  and  positions  preWously  hekt.- 
Authority  for  mahdenance  of  the  syrtem:  S  U.S.C.  301;  44  U.S.C. 
3101,  and  other  relevant  statutes  and  international  conventions. 

Routine  uses  of  records  maintained  in  the  ayate<*>  including  catego¬ 
ries  of  users  and  fiw  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Pr^atory  Statement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook  of  forms. 

Retrievability:  Listing  is  alphabetical  by  name. 

S^egaards:  List  is  in  ffle  cabinet  in  room  wluch  is  locked  when 
unoccupied. 

Retention  and  dhpoial:  Indefinite  retention. 

System  managerfs)  and  address:  Senior  Policy  Analyst,  Office  of 
International  Fisheries,  F4,  NMFS,  NOAA,  Commerce,  Washing¬ 
ton,  D.C. 

Nodficatioa  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Adminis-  tration,  NOAA,  6010  Execu¬ 
tive  Boulevard,  Rockville,  Maryland  20852.  Requester  should  pro¬ 
vide  name  and  address,  pursuant  to  the  inquiry  provisions  of  the 
Department’s  rules  whu^  appear  in  IS  CFR  Part  4b. 
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Record  acce«  procednm:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contestiag  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  sqipealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMME»CE/NOAA-10. 

System  name:  Emidoyee  Production  Records-COMMERCE/NOAA- 

10. 

System  locatloa:  Field  Finance  Offices  (Boulder,  Colo.;  Kansas 
City,  Mo.;  Miami,  Fla.;  and  Rockville,  Md.)  of  NOAA  Finance 
Division,  6010  ^ecutive  BWd.,  Rockville,  Md.  208S2  and 
Microfilming  Unit,  Technical  Services  Branch,  National  Climatic 
Center,  NOAA,  Federal  Building,  Asheville,  N.C.  28801. 

Categories  of  InMviduals  covered  by  the  system:  Ottain  NOAA 
employees  at  the  system  locatkms. 

Categories  ot  records  far  ^  system:  Employee  output  in  workload 
units;  number  records  filmed  each  work  day  by  each  employee. 

Authority  for  maintenanoe  of  tte  system:  S  U.S.C.  301;  33  U.S.C. 
3101. 

Routine  uses  of  records  maintalnrd  in  the  system,  including  catego¬ 
ries  of  users  and  tte  purposes  af  sndi  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storiug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  M  the  system: 

Storage:  Piq>er  records  in  file  fedders. 

Retrievability:  Filed  a^diabeticaOy  by  name. 

Safeguards:  Reernds  are  kept  in  offices  locked  during  non-woric- 
ing  hours. 

Retention  and  dhposal:  Records  are  retained  untO  superseded  by 
current  data  and  ttien  destroyed. 

System  niaaager(s)  and  address:  As  appropriate:  Chief,  Field 
Finance  Officers  ot  Director,  Natkmal  Climatic  Center,  see  above 
addresses. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Adnihustrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  208S2.  Requester  should  provide 
name,  place  of  employment  (name  and  location  of  office,  division, 
branch,  and  section),  dates  employed,  and  social  security  number, 
pursuant  to  the  inquiry  proviskms  ot  the  Department’s  rules  vdiich 
appear  in  IS  CFR  Part  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  conconed  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categerfca;  Cmiqnled  from  organization  work 
sheets  and  from  logs  posted  by  enqdoyeds. 

CCMfMERCB/NOAA-ll. 

System  name:  Fisheries  Law  Enforcement  Case  Files-COM- 
MERCE/NOAA-11. 

System  loodlon:  Law  Enforcement  Division,  NMFS,  3300 
Whitehaven  Street,  N.W.  National  Oceanic  and  AtmosiAeric  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
2023S. 

Calegmrles  of  iudiriduais  covered  hy  the  system:  Violators  and  al¬ 
leged  violators  fire  criminal  and/or  civil  provisions  of  certain 
laws  (listed  in  the  Authority  section  of  this  notice)  and  the  r^ula- 
tions  issued  thereimder.  within  the  responsibility  ot  the  Secretary 
of  Commerce. 

Categories  of  records  in  the  syalM:  1.  Information  compiled  for 
the  purpose  of  identifying  individual  criminal  and/or  civil  offenders 
and  allied  offenders  and  consisting  ot  identifying  data  and  nota¬ 
tions  of  arrests,  the  luture  and  disposition  of  criminal  or  civil 
charges,  sentencing,  confinement,  release,  partde  and  probation 
status,  and  fines  and  penalties  assened;  ‘ 

2.  Information  compiled  for  die  pnipose  of  a  criminal  ot  civil  in¬ 
vestigation,  including  reports  of  infminants  and  investigators,  and 
associated  with  an  identifiable  individual; 


3.  Reports  identifiable  to  an  individual  compfled  at  any  stage  of 
the  process  of  enforcement  of  the  criminal  and  civil  laws  from  ar¬ 
rest  or  indictment  through  release  from  supervision,  and  the  im¬ 
position  of  civil  sanctions  through  administrative  and/or  ju^ial 
process;  and 

4.  Investigatory  material  compiled  for  law  enforcement  purposes 
other  than  the  material  covered  above; 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No. 

4  of  1970;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  E.O. 
10450;  Certain  sections  of  Titles  15,  16,  18,  and  22  of  the  United 
States  Code;  and,  relevant  treaty,  international  convention,  and/or 
agTOTments  of  wUch  there  are  approximately  20.  (Example:  Inter¬ 
national  Convention  for  the  Regidation  of  Winding  (TIAS  1849)  cf. 
16  U.S.C.  916). 

Routine  uses  of  records  maiatained  in  the  system,  iucludlug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement  Also,  Information  is  given  to  the 
Marine  Mammal  Commission  for  their  use  in  making  recommenda¬ 
tions  on  the  issuance  permits  and  the  award  of  grants  under  the 
Marine  Mammal  Protection  Act  of  1972. 

Policies  and  practices  for  storing,  retrieving,  accesriug,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  fUe  fedders. 

Retrievability:  Filed  alfdubetically  by  individual’s  name  and  is 
also  given  an  identifying  case  number  at  its  initiation. 

Safeguards:  Employees  are  informed  of  the  Departmental  rule  of 
conduct  regarding  unauthorized  disclosure  of  information  contained 
in  official  records.  All  Special  Agents  receive  a  security  clearance, 
granted  by  the  Department  of  Cmnmerce,  after  ah  investigation. 
The  files  of  the  Law  Enforcement  Division  which  relate  to  informa¬ 
tion  concerning  an  identifiable  individual  are  maintained  in  locked, 
metal  file  cainnets. 

Rctentioa  and  disposal:  All  records  of  this  Division  are  subject  to 
the  retention  and  disposal  procedures  set  forth  in  NOAA  Directives 
Manual  62-10,  et  seq. 

System  managcr(s)  and  addresK  Chief,  Law  Enforcement  Divi¬ 
sion,  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Adminsitration,  U.S.  Depart-  ment  of  Commerce,  3300 
Whitehaven  Street,  N.W.,  Page  2  Building,  Suite  426,  Washington, 
D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Admimstrator  for  Admmistratkm,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  20652.  Requester  riiould  provide 
name,  address,  and  case  number  pursuant  to  the  inquiry  provisions 
ot  the  Department’s  rules  which  appear  in  15  CFR  TM  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notificatioo  sectioo 
above. 

Contestiag  record  procedures:  Hie  Department’s  rules  for  access, 
for  contesting  ermtents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  ad(fa«ss. 

Record  source  categerieK  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information;  NMFS  investigators; 
Federal  and  state  law  enforcement  personnel;  foreign  governments; 
special  interest  organizations,  members  of  tte  general  pubte.  and 
all  information  sources  that  are  open  to  the  puUic-at-laige. 

System!  rvrmpteil  from  certalu  provteioas  af  the  act:  Pmsuant  |o  5 
U.S.C.  552a  (iX2),  all  informatiem  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a  (jK2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency 
r^ulations  and  from  aD  parts  of  5  U.S.C.  552a  except  subaections 
(b),(cXl)  and  (2),  (e)  (4)  (A)  through  (F),  (eX6).  (7).  (9).  (10),  and 
(11),  and  (0,  and  pursuant  to  5  U.S.C.  552a  (kX2),  on  condkion  that 
the  5  U.S.C.  552a(jX2)  exemption  is  hrid  to  be  invalid,  afl  investiga¬ 
tory  material  in  the  record  winch  meet  the  criteria  stated  in  5 
U.S.C.  552a  (kX2)  are  exempted  from  the  notice,  access,  and  con¬ 
test  requirements  (under  5  U.S.C.  552a  (cX3),  (d),  (eXl)>  (eX4)  (O), 
(H).  a^  (Df  and  (f))  ot  the  agency  re^ilations  becmise  of  the 
necessity  to  exempt  this  information  and  material  in  order  to  ac- 
compliah  this  law  enforcemmit  function  of  the  agency,  to  prevent 
subjects  of  investigatiOTi  fitun  frustrating  the  investigate  process, 
to  prevent  the  dis^snre  of  investigative  techniques,  to  fulM  com¬ 
mitments  made  to  protect  the  confidentiality  of  sources,  to  main¬ 
tain  access  to  sources  of  information,  and  to  avoid  endangering 
these  sources  and  law  enforcement  personnel  In  addition,  pursuant 
to  5  U.S.C  552a(kXl).  all  materials  qualifying  for  this  exemption  are 
exempt  from  5  U.S.C  552a(cX3).  (d).  (eXD.  (eX4XG).  (H),  (D.  and 
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(f)  in  order  to  prevent  disclosure  of  classified  information  as 
required  by  Executive  Order  116S2  in  the  interest  of  the  national 
defense  and  foreign  policy. 

COMMERCE/NOAA-12. 

System  name:  Marine  Recreational  Fishermen’s  Catch  Statistics- 
COMMERCE/NOAA-12. 

System  location:  Statistics  &  Market  News  Division,  NMFS, 
NOAA,  U.S.  Department  of  Commerce,  3300  Whitehaven  Street, 
Washington,  D.C.  2023S. 

Categories  of  individnals  covered  by  the  system:  Marine  recrea¬ 
tional  fishermen. 

Categories  of  records  In  the  system:  Marine  recreational  fishermen 
catches  by  species,  length,  weight,  area  of  capture,  disposition  of 
catch,  and  expenses  and  other  tr^  records. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  as 
amended  (16  U.S.C.  742  et  seq.). 

Routine  uses  of  records  maintained  In  the  system,  iiwlmUm  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  copy,  punch  cards,  mag-tape,  and  disc  files. 
Retrievabillty:  Filed  alphabetically  by  name.  9CPersonnel  indoc¬ 
trination  and  screening;  secured  offices;  and  entrance  into  the  com¬ 
puter  system  to  obtain  individual  records  would  require  detafled 
knowledge  of  inhouse  ADP  procedures  by  a  skilled  computer  pro¬ 
grammer. 

Retention  and  disposal:  Reewds  are  permanently  maintained. 

System  ntanagerfs)  and  addrem:  Chief,  Statistics  and  Market 
News  Division  (F23),  see  above  address. 

Notifleation  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rodcville,  Maryland  208S2.  Requester  should  provide 
nante  pursuant  to  the  inquiry  provisions  of  the  Department’s  niles 
which  appear  in  IS  CFR  Part  4b. 

Recurd  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Conteifing  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  adttess. 
Record  source  categories:  Individual  recreational  Hshermen. 
COMMERCE/NOAA-13. 

System  name:  Guest  Workers  at  National  Geophysical  and  Solar- 
Terrestrial  Data  Center-COMMERCE/NOAA-13. 

System  locatioa:  National  Ge<^hysical  and  Solar-Terrestrial  Data 
Center,  EDS/NOAA,  RB03,  Room  A123,  Boulder,  Colorado  80302. 

Categories  of  iadividaals  covered  by  the  system:  People  that  are 
visiting  NGSDC  as  Guest  Workers  to  use  the  data  files. 

Categories  of  records  la  the  .system:  Name;  address;  length  of 
visit;  type  of  work  they  are  doing;  and  education. 

Authority  for  aminteaaace  of  the  system:  S  U.S.C.  301  and  44 
U.S.C.  3301. 

Routine  uses  of  records  maintained  in  the  system,  inclodii^  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  alphabetically  by  name. 

Safegnards:  Records  are  located  in  metal  file  cabinets  which  are 
locked  after  hours.  Access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  are  retained  for  3  years. 

System  maaager(s)  and  address:  Administrative  Officer,  NGSDC, 
see  above  address. 

Notificatien  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Blvd.,  Rockville,  Maryland  20852.  Requester  should  provide  name 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
in  15  CFR  Part  4>. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  idividual  to  furnish  information. 

COMMERCE/NOAA-14. 

System  name:  Individuals  Engaged  in  Weather  Modification  Activi- 
ties-COMMERCE/NOAA-14. 

System  location:  EM5  Office  of  Weather  Modification,  NOAA, 
U.S.  Department  at  Conunerce,  6010  Executive  Blvd.,  Rockville, 
Md.  20852. 

Categories  of  individaals  covered  by  the  system:  Individuals  and 
associations  involved  in  weather  modification  operations. 

Categories  al  records  in  the  system:  Individual’s  name  and  ad¬ 
dress;  type  of  weather  modification  activity;  location  and  duration 
of  project;  and  equipment  used. 

Authority  for  maiutenanee  of  the  system:  P.L.  92-205;  15  CFR  Part 
908. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement  Also  information  is  made  availa¬ 
ble  to  anyone  who  so  requests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P!q>er  records  in  ffle  folder. 

Retrievabillty:  Filed  sequentially  by  chronology. 

Safegnards:  Records  are  located  cabinets  with  full  public  access 
upon  request 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Office  of  the  Director,  Office  of 
Weather  Modification,  see  above  address. 

NoCificatioa  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  6010  Executive  Bou¬ 
levard,  Rockville,  Maryland  20852.  Requester  should  provide— 
name,  address,  date(s)  of  project  etc.,  pursuant  to  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  15  CFR  Part 
4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  or  association  in¬ 
volved  and  those  authorized  by  the  foregoing  to  furnish  informa¬ 
tion. 

COMMERCE/NOAA-15. 

System  imme:  Sales  Agents  Authorized  to  Retail  NOAA  Aeronauti¬ 
cal  and  Nautical-Charts-COMMERCE/NOAA-15. 

System  location:  National  Ocean  Survey,  Distribution  Division, 
6501  Lafayette  Avenue,  Riverdale,  Maryland  20640. 

Criegories  of  individnals  covered  by  the  system:  Authorized  Chart 
Sales  Agents  fw  the  sale  of  aeixmautical  and  nautical  charts. 

Categories  of  records  la  the  system:  Applicatioru  relative  to  the 
appointment;  name  of  agent;  and  signed  contracts. 

Authority  for  majutraance  of  tte  system:  4691  U.S.  Act  of  June  3, 
1844,  of  the  revised  statute. 

Routine  uses  of  records  mainteined  in  the  system,  inclmfing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retafaaiag, 
and  (Hsposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Indexed  by  city  and  state. 

Srieguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
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Sytteai  nuBa^tris)  aod  address:  Chief,  Distributioa  Diviskm,  Na- 
tionid  Ocean  Survey,  see  above  address. 

Nnfifh  Blian  pracedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Blvd.,  Rockvilk,  Marytand  206S2.  Requester  sho^  provide  city 
and  state  address  as  weD  as  name,  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedwes:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contcstlat  record  procednrcK  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  soaree  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

C(NMMERCE/NOAA-l«. 

System  name:  Scientist-Researchers  in  GATE  (Global  Atmospheric 
Research  Program  Atlantic  Tropical  Experiment)-COM- 
MERCE/NOAA-16. 

System  locatkm:  NOAA,  EM6  Office  of  World  Weather  Pro¬ 
grams,  6010  Executive  Blvd.,  RockviUe,  Maryland  208S2. 

Categories  ct  indivldnals  covered  by  the  system:  Research 
meteorologists  and  ocean  scientists  participating  in  the  Global  At¬ 
mospheric  Research  Program  Atlantic  Tropical  Experiment 
(GATE). 

Categories  oC  records  in  the  system:  Names  of  individual 
scientists;  their  research  institutions  and  research  programs;  and 
their  addresses. 

Aothority  lor  maintenance  ol  the  system:  Ministerial  reqoirenwnt 
necessitated  by  NOAA’s  appointment,  as  lead  agency  for  the  U.S. 
participation  in  ’GATE’;  Presidential  memorandum  dated  July  S, 
1968  to  DOC;  S  U.S.C.  301;  and  44  U.S.C.  3101. 

Routine  osm  of  records  maintained  in  tte  system,  incindtag  catego¬ 
ries  of  naers  and  the  porpoass  of  sneh  naes:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement  Data  it  also  used  to  summarize 
and  evaluate  the  U.S.  GATE  Research  Program  for  the  World 
Meteorological  Organization  incorporation  into  the  International 
summary. 

PoHcks  and  praetkm  tor  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  oyttcas: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  Indexed  by  name  of  principal  scientist 
Salegnards:  Records  are  located  in  lockable  metal  ffle  cabinets  or 
in  metal  fQe  cabinets  in  secured  rooms  or  secure  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  managrrfs)  and  address:  Director,  GATE  Project  Office, 
see  above  address. 

Notification  procednre:  Infcmnation  may  be  obtained  from: 
Assistant  Administratar  for  Administration,  NOAA,  6010  Executive 
BWd.,  Rockville,  Maryland  208S2.  Requester  should  provide-name 
and  redress  etc.,  pursuant  to  the  inquiry  provisions  oi  the  Depart¬ 
ment’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  adress  as  stated  in  the  notification  section 
above. 

Contertiag  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determhiations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  adetess. 

Record  source  categorios:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCB/NTIS-1. 

System  naam:  Customer  Account  Records-COMMERCE/NTIS-1. 

System  location:  Administrative  Services  Division,  Room  1018, 
NTIS,  Springfield,  Va.  221S1. 

Categarim  of  indhrlduals  covered  by  the  system:  All  indiviAials 
who  order  and/or  purchase  materials  from  NTIS. 

Categories  of  records  in  the  system:  Name;  address;  items  or¬ 
dered;  items  sent;  amount  of  purchases,  date  received;  date  sent; 
NTIS  deposit  account;  whether  collectible  or  not. 

Authority  lor  maintenance  of  the  syatenu  IS  U.S.C.  11S1-S7;  41' 
U.S.C.  104. 


Routiuc  uses  of  records  maiataiacd  In  the  system,  lacinding  catego¬ 
ries  of  users  and  the  purpsms  of  such  uees:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

PoHcles  and  pnetkes  far  storing,  retrieving,  arcrsslng,  rrfainini. 
and  iHspssiug  of  records  in  fhs  system: 

Storage:  Paper  reemds  in  file  folders  and  computer  tapes. 
RflrtevahMItyi  Filed  alpiudietically  by  nanae  and  address. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  meUd  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retentleu  and  disposal:  Paper  records  are  retained  indefinitely. 
Computer  tapes  are  retained  for  2  years  and  destroy^. 

System  asanageif^  aud  address:  Chief,  Administrative  Services 
Division,  NTIS,  Room  1016,  Sills  Building,  Springfield,  Va.  22161. 

Notmeatioa  procedure:  Information  may  be  obtained  from: 
Assistant  Director  Administration,  NTIS,  Sills  Building,  Spring- 
field,  Virginia  22161.  Requester  should  provide  name  and  address  in 
accordance  with  die  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  IS  CFR  Part  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Coutestfag  record  procedures:  The  Department  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
iiklividual  concerned  appear  in  IS  Cra  Part  4b.  Use  above  address. 

Record  source  categorisB  Subject  individuals  and  NTIS  transac- 
tioa  files. 

COhfMERCE/NTIS-2. 

System  mune:  Individuals  Interested  in  NTIS  Publications,  Shipped 
Order  Addresses,  and  Subscribers  Files-COMMERCE/NTI^2. 
System  locathm;  Administrative  Services  Diviskm,  NTIS,  Room 
1016,  Sills  Building,  Springfield,  Va.  22161. 

Categorlre  of  huMvIdunls  covered  by  the  eyetem;  All  regnlar  publi¬ 
cation  customers  and  all  individuals  who  luve  requested  that  they 
be  placed  on  a  mailing  HsL 

Categortea  of  records  In  the  qratem:  Name;  address;  date  of  last 
order;  customer  code  number;  amount  of  money  spent  at  NTIS; 
NTIS  deposit  account  number;  amount  on  deposit;  totri  charge  to 
date;  when  subscription  expires;  which  publications  they  receive. 
Authority  tar  majutenanrs  of  the  system:  IS  U.S.C.  11S1-S7. 

Routtm  uam  of  ipcords  amintalued  in  the  syateas,  laeladiag  categu- 
rtes  of  users  and  tlm  purpooes  of  such  naas:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  praettem  lor  steriag,  retrieving,  aceeaaiag,  retafnlng, 
aud  dispoaing  of  records  ha  the  system: 

Storage:  Mailing  labeb  and  computer  tape. 

Retrlevability:  Filed  alphabetically  by  name  and  address  code. 

Sale  guards;  Records  are  located  in  lockable  metal  file  cabinets  or 
in  matri  file  caboiets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Reteutisn  and  dtepoaal:  Records  are  updated  monthly  and 
retained  indefinitely. 

System  aaaaagerf^  aud  adRrcm;  Chief,  Administrative  Services. 
Division,  NTIS,  Room  1016,  Sills  Building,  Springfield.  Va.  22161. 

Notificatloa  procadura:  Infmmation  may  be  obtained  from: 
Assistant  Director  Administration,  NTIS,  Sills  Building,  Spring- 
fidd,  Virginia  22161.  Requester  should  provide  name  and  address, 
in  accordance  with  the  inquiry  {wovisions  of  the  Department's  rules 
which  appear  in  IS  CFR  I^  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Ceutiiting  record  procedures:  The  Department  rales  for  access, 
for  contesting  contents  and  iq>pedmg  initial  determinations  by  the 
individual  concerned  appear  in  IS  CI%  Part  4b.  Use  above  address. 

Record  aouree  categories:  Subject  individuals  and  NTIS  transac¬ 
tion  files. 

COMMERCE/PAT-TM-1. 

System  uaam:  Attorneys  and  Agents  Registered  to  Practice  Before 
the  Office-COMMERCB/  PAT-TM-1. 

System  lecatieu:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office.  2021  Jefferson  Davis  Highway,  Arlington,  Vuginia 
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22202,  and  Office  of  Computer  Services,  U.S.  Patent  and  Trade¬ 
mark  Office;  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
agents  who  are  registered  to  practice  before  the  Patent  aitd  Trade¬ 
mark  Office  in  patent  cases,  and  applicants  for  such  registration  to 
practice. 

Categories  of  records  in  the  system:  Biographical  information,  per¬ 
sonal  and  professional  qualifications,  character  and  fitness  reports, 
undertakings  of  former  examiners,  current  address,  and  status  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  3S  U.S.C.  1,  6,  and  31. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  Prefatory  Statement 
paragraphs  on  Routine  Uses.  Also,  a  public  roster  of  the  registered 
individuals  is  published  periodically,  and  limited  information  is  dis¬ 
seminated  by  Committee  on  Enrollment  staff  in  response  to  inqui¬ 
ries  from  members  of  the  public  (e.g.,  potential  clients),  state  bvs, 
and  courts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape. 
Retrievahility:  Filed  alphabetically  by  name  or  registration 
number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Reewds  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

\ 

System  managerfs)  and  address:  Chairman,  Committee  on  Enroll¬ 
ment,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  shoidd  provide 
name,  address,  and  date  of  application,  if  known,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procednrdk:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  af^iealing  iiutial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b. 

Record  source  categories:  Subject  individual,  references,  and 
those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-2. 

System  name:  Complaints,  Investigations  and  IMsciplinary 
Proceedings  Relating  to  Registered  Patent  Attorneys  and 
Agent8-COMMERCE/PAT-TM-2. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade- 
ma^  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  of  individnals  covered  by  the  system:  Attorneys  and 
agents  registered  to  practice  before  the  Patent  and  Trademark  Of¬ 
fice  in  patent  cases,  and  disbarred  or  suspended  attorneys  and 
agents. 

Categories  ot  records  in  fiw  system:  Complaints  and  information 
obtained  during  investigatioas  and  quasi-judicial  discq)linary 
proceedings. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  32. 
Routine  uses  of  records  maintained  in  fiw  system,  including  catego¬ 
ries  of  users  and  tfw  purposes  of  snch  naes:  See  routirte  use  pim- 
graphs  of  Prefatory  Statement.  Also,  dissemiiution  of  information 
concerning  the  complaint,  investigations,  or  disc4>linary  proceed¬ 
ing,  by  the  Solicitor’s  staff,  to  the  complainant  and,  upon  inquiry, 
to  State  bars  and  courts. 

Policies  and  practices  tor  storing,  retrieving,  acceadng,  retaining, 
and  dispodng  of  records  in  the  syatem: 

Storage:  Ptq>er  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessiUe  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 


Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  vrith  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  identification  data  pursuant  to  the  inquiry  provisions  of 
the  Department’s  rules  which  appear  in  15  CFR  Part  4b.  , 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section  < 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories  Subject  individuals,  clients  of  same,  re¬ 
gistered  attorneys  and  agents,  witnesses  in  disciplinary  proceedings, 
court  opinions,  and  those  authorized  by  the  individual  to  furnish  in¬ 
formation. 

COMMERCE/PAT-TM-3. 

System  name:  Employee  Production  Records-COMMERCE/PAT- 
TM-3. 

System  location:  Office  of  Program  Planning  and  Evaluation,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Patent  and  Trademark  Office. 

Categories  of  records  in  the  system:  Employee  name  and  number, 
position  and  grade  level,  time  in  duty  status,  time  on  leave,  duty 
hours  distributed  by  task,  receipt  date  of  oldest  item  in  processing 
queue,  beginning  and  ending  balances  of  work  in  process,  work 
volumes  compiled  by  organization  and  in  some  organizations  by  in¬ 
dividuals,  and  comparative  data  on  current  production  compared 
with  earlier  periods. 

Authority  for  maintenance  <d  the  system:  5  U.S.C.  301  and  35 
U.S.C.  6. 

Routine  uses  of  records  maintained  in  the  system,  including  odego- 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  and  microfilm. 

Retrievahility:  Filed  by  organization;  cross  referenced  for  access 
by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
pr<^rly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  thr  unit’s  Records  Contitd  Schedule. 

System  manager(s)  and  address:  Supervisory  Information  Systems 
Andyst,  Office  of  Program  Planning  and  Evaluation,  U.S.  Patent 
and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Infonnatkm  may  be  obtained  from 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade- 
marie  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  number,  in  accordance  with  the  inquiry  provisions  of  the 
Department’s  ndes  which  appear  in  15  CFR  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  cat^ories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  the  individuid’s  siq>cr- 
visms. 

COMMERCE/PAT-TM-4. 

System  nunc:  Government  Emfdoyee  Invention  Rights-COM- 
MERCE/PAT-TM-4. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade- 
maric  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginta 
22202. 
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Categerk*  of  iadividoals  covered  by  the  system:  Government  em¬ 
ployees  who  are  inventors  or  non-government  employees  who  are 
joint  inventors  together  with  a  government  employee  inventor. 

Categories  of  records  In  the  system:  Invention  rights  question¬ 
naires  including  information  as  to  the  inventor’s  employment  status 
and  his  official  duties  and  responsibilities  at  the  time  the  invention 
was  made,  title  determinations,  appeals  to  the  Commissioner,  and 
petitions  for  reconsideration. 

Authority  for  maintenance  of  the  system:  3S  U.S.C.  1  and  6,  and 
E.O.  100%,  dated  January  23,  1950. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  ttw  purposes  of  snch  uses:  See  paragraphs  on  rou¬ 
tine  uses  in  the  Prefatory  Statement  to  these  notices.  Also,  infor¬ 
mation  is  transferred  to  various  Government  departments  and  agen¬ 
cies  in  connection  with  determinations  made  as  to  respective  pro¬ 
perty  rights  (or  the  methods  of  protection  thereof)  of  Government 
employees  and  such  departments  and  agencies  in  and  to  inventions 
made  by  such  employees. 

■Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  and  case  number. 
Safeguards:  Buddings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retenfion  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  managerfs)  and  address:  Head,  Office  of  Government  Em¬ 
ployee  Inventions,  Office  of  the  Solicitor,  U.S.  Patent  aird  Trade- 
maA  Office,  Washington,  D.C.  20231. 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  21230.  Requester  should  provide 
name  (and  case  number,  if  known)  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  whkh  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  shoidd  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contestiiig  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Useuibove  address. 

Record  source  categories:  Subject  individual  and  their  employees, 
and  those  authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provMons  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)  (1),  Government  Employee  Invention  Rights  records 
which  relate  to  applications  or  inventions  subject  to  a  secrecy  order 
pursuant  to  35  U.S.C,  181  or  are  otherwise  subject  to  security  clas- 
sific«.tion  pursuant  to  E.O.  11652  or  the  Atomic  Energy  Act  of 
1954,  are  exempted  from  the  notification,  access,  and  contest 
requirements  of  the  agency  procedures  (under  5  U.S.C.  552a  (cX3), 
(d),  (eXl),  (eX4)  (G),  (H),  and  (I),  and  (f)).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordance  to  agency  rules,  which  are 
published  in  the  Rules  Section  of  this  Federal  Register. 

COMMERCE/PAT-TM-5. 

^rstem  luune:  Non-registered  Persons  Rendering  Assistance  to 
Patent  Applicants-  COMMERCE/PAT-TM-5. 

System  locathm:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade- 
ma^  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  uf  individoals  covered  by  the  system:  Persons  other 
than  registered  attorneys  or  agents  w^  have  offered  or  rendered, 
for  payment,  various  services  to  inventors,  patent  applicants  and 
patentees. 

Categories  of  records  in  the  system:  Declarations  of  assistance 
receiv^  and  other  reports  or  complaints,  including  names  and  ad¬ 
dresses,  of  persons  rendering  services,  and  information  given  and 
used  for  investigatory  and  law  enforcement  purposes. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  33;  5 
U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  and  E.O.  10450. 

Rontiae  uses  of  records  maintafaMd  te  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Providing  notice  to 
patent  applicants,  by  Solicitor’s  staff,  regarding  whether  or  not  the 
persons  from  whom  assistance  was  received  are  registered  to  prac¬ 


tice  before  the  Office.  Used  by  Solicitor’s  Staff  for  investigative 
purposes.  Also,  see  paragraphs  on  routine  uses  in  Prefatory  state¬ 
ment 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  far  the  system: 

Storage:  Paper  records  in  fOe  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safegwuxb:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  withi  the  unit’s  Records  Control  Schedule. 

System  numagerfs)  and  address:  Soliettor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Commissioner  for  Administration,  U.S.  Patent  atKl  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name  and  address,  and  name  of  patent  applicants,  in  accordance 
with  the  inquiry  provisions  of  the  Department’s  rules  which  appear 
in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  cemtents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Patent  applicants  who  have  received 
and  paid  for  services  by  the  individuals  on  whom  the  records  are 
maintained. 

SysteuH  exempted  from  certain  provisions  of  tte  act:  Pursuant  to  5 
U.S.C.  552(a)(kX2),  all  investigatory  materials  in  the  record  which 
meet  the  criteria  in  5  U.S.C.  552a  (kX2)  are  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C. 
552(aXcX3),  (d),  (e),  (1),  (eX4),  (G),  (H),  and  (D,  and  (0).  of  the 
agency  r^ulations  because  of  the  necessity  to  exempt  this  informa¬ 
tion  and  material  in  order  to  accomfdish  tte  law  enforcement  func¬ 
tion  (d  the  agency,  to  prevent  subjects  of  investigations  from  frus¬ 
trating  the  investigatory  process,  to  prevent  the  disclosure  of  in¬ 
vestigative  technw^s,  to  fulfill  conunitments  made  to  protect  the 
confi^ndality  of  sources,  to  maintain  access  to  sources  of  infor¬ 
mation,  and  to  avoid  endangering  these  sources  and  law  enforce¬ 
ment  personnel. 

COMMERCE/PAT-TM-6. 

System  name:  Parties  Involved  in  Patent  Interference  Proceedings- 
COMMERCE/PAT-TM-6. 

System  locatioa:  Board  of  Patent  Interferences,  U.S.  Patent  and 
Trademark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Vir¬ 
ginia  22202. 

Categories  of  indhridnab  covered  by  the  system:  Applicants  for 
patent  and  patentees  who  become  involved  in  a  coidlict  inv<rfving 
the  question  of  priority  of  invention. 

Categories  of  records  in  the  systcos:  Preliminary  statements,  mo¬ 
tions,  and  testimony,  including  information  relating  to  the  appli¬ 
cant’s  or  patentee’s  name,  age,  citizenship,  residence,  educational 
and  work  background,  physical  and  mental  health  and  other  matters 
which  may  arise  during  the  taking  of  testimony.  Information  con¬ 
cerning  the  applicant’s  or  patentee’s  activities  relating  to  concep¬ 
tion  and  reduction  to  practice  of  the  contested  subject  matter. 

AMhority  for  maintenance  of  the  qrstem:  35  U.S.C.  1,  6,  23,  24, 
and  135. 

Routine  uses  of  records  ouiatained  in  the  systM,  iaclndi^  catego¬ 
ries  of  users  and  the  pnrpoocs  of  ssKh  ones:  Prior  to  termination  of 
the  interference  proceedings,  and  thereafter  until  a  patent  has  is¬ 
sued  (except  in  cases  involving  a  patent),  information  concerning 
these  reconls  is  provided  outside  ^  Office  only  upon  authoriza¬ 
tion  of  the  applicants  or  owners  of  the  applications  inv(dved  or 
when  necessary  to  carry  out  the  provisions  of  any  Act  of  Congress 
or  in  such  special  circumstances  aS  may  be  determined  by  the  Com¬ 
missioner.  Subsequent  to  such  termination  in  cases  involving  a 
patent  or  after  issuance  of  a  patent,  the  records  are  open  to  public 
inspection.  Also  see  routine  use  paragraphs  of  the  Prefatory  State¬ 
ment 

Polkfcs  and  practices  for  storing,  retrieving,  accessiag,  retainmg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
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RetricTsbiUty:  Filed  by  Interference  Number,  cross-indexed  to 
the  names  of  the  parties. 

Safcgoards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

RctentioB  and  disposal:  Records  retention  and  di^msal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  manager(s)  and  address:  Chairman,  Board  of  Patent  Inter¬ 
ferences,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notifkatfim  procednre:  Information  nuiy  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  iHOvide 
name  and  address,  and  Interference  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  proccdores:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  iq>pear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Applicants  for  patent  and  patentees,  the 
patent  attorneys  or  agents  authorized  by  such  persons  to  represent 
them,  those  authorized  by  the  ai^licant  to  furnish  information,  and 
witnesses  and  other  parties  involved  in  the  taking  of  testimony. 

Systems  exempted  from  cortain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  SS2a(kKi),  Patent  Interference  Proceedings  records  which 
relate  to  appli^tions  subject  to  a  secrecy  order  pursuant  to  3S 
U.S.C.  181  or  are  otherwise  subject  to  security  classification  pur¬ 
suant  to  E.O.  116S2  or  the  Atomic  Energy  Act  of  1954,  are  ex¬ 
empted  from  the  notification,  access,  and  contest  requirements  of 
the  agency  procedures  (un^  S  U.S.C.  SS2a(cX3).  (d),  (eXD, 
(eX4XG),  (H),  and  (1),  and  (f)).  This  exemption  is  ma^  to  prevent 
disclosure  of  information  which  might  be  detrimental  to  national 
security  and  in  accordance  to  agency  rules,  which  appear  in  IS 
CFR  l4rt  4b. 

COMMERCE/PAT-TM-7. 

System  naase:  Patent  Application  Files-COMMERCE/PAT-TM-7 
(Note:  This  notice  is  broken  down,  where  indicated,  into  three 
subsystems  relating  to  the  status  of  the  fQes:  a.  Pending;  b. 
Aba^oned;  and  c.  Patented.) 

System  locathm:  a.  U.S.  Patent  and  Trademark  Office,  2021  Jef¬ 
ferson  Davis  Highway,  Arlington,  Va.  22202;  b.  Abandoned  I^es 
Unit,  U.S.  Patent  and  TrademaA  Office,  2021  Jefferson  Davis 
Highway,  Arlington,  Va.  22202;  c.  Record  Branch,  Patent  Search 
Division,  U.S.  Patent  and  Trademark  Office,  2021  Jefferson  Davis 
Highway,  Arlington,  Va.  22202,  and  Office  of  Organization  and 
Management  Systems,  ADP  Opmtions  Dtviskm,  U.S.  Depaitmeat 
of  Commerce,  Washiiigton,  D.C.  20230. 

Categories  of  indhridnals  covered  by  the  system:  Apfdicants  for 
patent,  including  inventors,  legal  representatives  tot  deceased  or  in- 
capadtated  inventors,  and  otb^  persoiu  authorized  by  law  to  make 
applications  for  patent 

Categories  of  records  fas  the  system:  Oath  or  declaration  of  iqipli~ 
cant  including  name,  citizenship,  residence,  post-office  address  and 
other  informatitm  pertaining  to  the  ^plicant’s  activities  in  connec¬ 
tion  with  the  invention  for  vdiich  a  patent  is  sought.  Statements 
containing  various  kinds  of  information  with  respect  to  inventors 
who  are  deceased  or  incapacitated,  or  who  are  unavailable  or  un- 
wiUmg  to  make  aj^dkation  for  patent 

Anthority  for  maintenance  el  the  system:  35  U.S.C.  1,  6,  and  115; 
5  U.S.C.  301. 

Rontiae  uses  el  records  maintained  fai  the  system,  tnctndlng  catego¬ 
ries  of  users  and  the  purposes  of- such  uses:  a.  Information  concern¬ 
ing  these  records  is  provided  outside  the  Office  only  upon 
authorization  of  the  applicant  or  owner  of  the  application  or  n^n 
necessary  to  carry  out  the  provisions  of  any  Act  of  Congress  or  in 
such  special*circumstances  as  may  be  determined  by  the  Commis¬ 
sioner,  e.g.,  secrecy  order  files  under  35  U.S.C.  181.  b.  Same  as  a., 
except  where  ai^>lication  is  referred  to  in  a  U.S.  Patent,  in  which 
case  the  record  is  open  to  public  inspection,  c.  Records  are  open  to 
public  inspection. 

All  three  subsystems  are  also  subject  to  the  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 


PoUdes  and  practices  for  storing,  retrieving,  accearing,  retaiiAig, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape  and  disc 
for  subsystem  c. 

Retiievability:  Subsystems  a.  and  b.  filed  by  serial  number; 
Subsystem  c.  Med  by  Patent  Number. 

SMeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  persoimel  who  are  properly  screened,  cleared,  and 
trained.  Records  on  magnetic  ttpe  are  located  in  premises  secured 
by  combination  and  key  lock. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manageifs)  and  address:  a.  Assistant  Commissioner  for 
Patents,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231;  b.  Director,  Office  of  General  Services,  U.S.  Patent  and 
Trademaric  Office,  Washin^n,  D.C.  20231;  c.  Director,  Office  of 
Patent  and  Trademark  Services,  U.S.  Patent  and  Trademark  Office, 
Washington,  D.C.  20231. 

Notification  procednre:  Infonnation  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  Serial  Number  or  Patent  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  - 

Contesting  record  procedures:  The  Dep^ment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  inventors  or  other  persons  who 
submit  applications  for  patent  and  the  patent  attorneys  or  agents 
authorized  by  such  inventor  or  other  persons  to  represent  them. 

Systems  exempted  from  certain  provishms  of  die  act:  Pursuant  to  5 
U.S.C.  552a(k)  (1),  Patent  Applications,  to  the  extent  that  they  are 
subject  to  a  secrecy  order  pursuant  to  35  U.S.C.  Section  181  or  are 
otherwise  subject  to  security  classification  pursuant  to  E.O.  11652 
or  the  Atomic  Energy  Act  of  1954  are  exempted  from  the  notiffca- 
tion,  access  and  contest  requirements  of  the  agency  procedures 
(under  5  U.S.C.  552a  (cX3),  (d),  (eXD,  (eX4XG),  (H),  and  (D,  and 
0).  procedures.  This  exemption  is  made  to  prevent  disclosure  of 
iirformation  which  might  be  detrimental  to  national  security  and  in 
accordance  to  agency  rules  published  in  the  Rules  Section  of  this 
Federal  Register. 

'  COMMERCE/PAT-TM-8. 

SystoB  nunc:  Patent  Application  Secrecy  Order  FQes-COM- 
MERCE/PAT-TM-8. 

System  focMioa:  Patent  Examining  Operation,  Group  220,  UJS. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Hiikway, 
Arlington,  Virginia  22202. 

Categories  of  iudlTldnals  covered  by  the  qralem:  Applicartte  iiKlud- 
ing  inventors,  legal  representatives  for  deceased  or  incapacitated  in¬ 
ventors,  and  otter  pmsons  authorized  by  law  to  make  applications 
for  patent. 

Categories  of  records  In  the  system:  Identification  of  patent  appli¬ 
cation  and  applicant  including  application  serial  number,  filing  date, 
titlo^  invention,  applicant’s  or  inventor’s  address  and  ^dresses  ^ 
rqiplicant’s  duly  amwinted  representatives. 

Authority  for  mainteHaarv  of  the  system:  35  U.S.C.,  1,  6,  and  181 
through  183. 

Routine  uses  of  records  maintained  in  the  system,  faicinding  catego¬ 
ries  of  users  and  foe  purposes  of  such  uses:  Referral  to  authorized 
government  agencies  under  35  U.S.C.,  Section  181  for  deternuna- 
tum  of  the  requirement  for  a  secrecy  order,  and  notification  of  the 
applicant  or  his  duly  iqipointed  representative  of  such  secrecy 
mder.  Also  see  routine  use  paragr^ihs  of  the  Prefatory  Statement. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retalniag, 
and  Msposliig  of  records  fas  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  by  serial  number  of  applicant,  cross-indexed 
to  name  of  applicant. 

Saiegaards:  Buildings  emfdoy  security  guards.  Records  are  main- 
tain«l  in  areas  accessible  only  to  aufo^zed  personnel  who  are 
properly  screened,  cleared,  and  trained,  fdus  storage  in  a  locked 
vai^ 
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Retaitka  aai  dispoMl:  Records  reteation  and  disposal  is  in  ac-  Rctrierability:  Filed  by  name,  application  seriaT  number,  patent 


cordance  with  the  unit’s  Records  Control  Schedule, 

System  maaactt(s)  and  addrem:  Director  ai  Patent  Examining 
Group  220,  U.S.  Intent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedara:  Infcumation  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  wd  social  security  Patent  Number,  if  known,  pursuant  to 
the  inquiry, provisions  of  the  Department’s  rides  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicants  or  their  representa¬ 
tives  and  authorized  representatives  of  the  Energy  Research  and 
Development  Administration,  the  Secretary  of  Defense,  and  the 
Chief  Officer  of  any  othqr  department  or  agency  of  the  Govern¬ 
ment  designated  by  the  President  as  a  defense  agency  of  the  United 
States. 

Systems  exempted  from  certain  provisioas  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(k)  (1),  these  records,  since  they  relate  to  determina¬ 
tions  pertinent  to  secrecy  orders  pursuant  to  3S  U.S.C.  Section  181 
or  to  security  classification  pursuant  to  E.O.  116S2  or  the  Atomic 
Energy  Act  of  19S4  are  exempted  from  the  notification  access  and 
contest  requirements  of  the  agency  procedures  (under  5  U.S.C. 
552a  (cK3),  (d),  (eXD.  (eX4)  (G),  (H),  and  (D,  and  (f)).  This  exemp¬ 
tion  is  made  to  prevent  disclosure  of  information  which  might  be 
detrimental  to  national  security  and  in  accordance  to  agency  rules 
published  in  the  Rules  Section  of  this  Federal  Register. 

COMMERCE/PAT-TM-9. 

System  name:  Patent  Assignment  Records-COMMERCE/PAT-TM- 
9. 

System  locathm:  Office  of  Patent  and  Trademark  Services,  As¬ 
signment  Division,  U.S.  Patent  and  Trademark  Office,  2021  Jeffer¬ 
son  Davis  Highway,  Arlington,  Virginia  22202  and  Patent  Examin¬ 
ing  Operation,  Group  220,  U.S.  Patent  and  Trademark  Office,  same 
address. 

Categories  of  indhidnals  covered  by  the  system:  Persons  who  have 
given  or  received  property  rights  under  an  application  for  patent  or 
a  patent  by  means  of  a  written  instrument  recorded  in  the  Patent 
and  Trademark  Office.  Deceased  or  incapacitated  inventors  and 
their  legal  representatives. 

Categories  of  records  in  the  system:  Assigiunents,  grants, 
mortgages,  liens,  encumbrances,  licenses,  and  other  instruments  af¬ 
fecting  title.  Letters  testamentmv  and  other  court  certificates  and 
orders. 

Authority  (or  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  261, 
and  E.O.  9424. 

Rondne  uses  of  records  maintained  in  the  system,  incinding  catego- 
rtes  of  naers  and  the  purposes  of  such  uses:  Sm  the  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Also,  records  are  searched  by 
all  users'  for  the  purpose  of  determining  ownership  or  other  proper¬ 
ty  rights  with  resperi  to  patents  and  patent  applications.  Providing 
certified  abstracts  of  title  and  copies  of  instruments.  On  the 
separate  Government  Register,  those  records  categorized  as 
’Public’  are  available  for  public  inspections;  those  records 
categorized  as  ’Departmental’  are  used  by  duly  authorized  em- 
idoyees  of  government  agencies  only;  and  those  records  designated 
as  ’secret’  are  disclosed  only  to  persons  having  written  authority 
from  the  head  of  the  agency  submitting  the  record.  With  the  excep¬ 
tion  ot  assignment  records  relating  to  pending  or  abandoned  patent 
applications,  all  non-Goveroment  Register  records  are  open  to 
public  inspection.  Information  concerning  assignment  records  relat¬ 
ing  to  pending  or  abandoned  patent  applications  is  maintained  in 
confidence  in  accordance  with  5  U.S.C.  122  but  is  provided  outside 
the  Office  only  upon  authorization  of  the  applicants  or  owners  of 
the  applications  involved  or  when  necessary  to  carry  out  the  provi¬ 
sions  of  any  Act  of  Congress  or  in  such  special  circumstances  as 
may  be  determined  by  the  Commissioner. 

PoUdes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files,  mknrfilm  reels,  and  index  card  VOes. 


nund>er. 

Safeguards:  Building  employs  security  guards.  Records  subject  to 
confidence  requirements  are  maintained  in  areas  accessible  oidy  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained.  Records  in  the  Secret  Po^on  of  the  Government  Register 
are,  additionally,  stored  in  a  locked  vault. 

Rctentkm  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  managerfs)  and  address:  Recording  Officer,  Assignment 
Division,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name,  and  Application  Serial  Number  or  Patent  Number  if  known, 
in  accordance  with  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  FW  4b. 

Record  accem  proccfhurcs:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notifkaiton  section 
above. 

Contesting  record  procedures:  The  Departments  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CI^  Part  4b.  Use  above  address. 

Record  source  categories:  Persons  who  have  submitted  written  in¬ 
struments  to  the  Patent  and  Trademark  Office  for  recording. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kXi),  assignment  records  which  are  designated  ’Secret’ 
and  maintained  in  the  Government  Register  pursuant  to  E.O.  9424 
are  exempted  from  the  notifkation,  access,  and  contest  require¬ 
ments  of  the  agency  procedures  (under  5  U.S.C.  552a  (cX3),(d), 
(eXi),  (eX4XG),  (H),  and  (D,  and  (0).  This  exemption  is  made  to 
prevent  disclosure  of  information  which  might  be  dettimental  to  na- 
tional  security  and  in  accordance  to  agency  rules  which  appear  in 
15  CTR  Part  4b.  . 

COMMERCE/PAT-TM-M. 

System  name:  Patent  Deposit  Accounts  System-COMMERCE/PAT- 
TM-10. 

System  location:  Receipts  Contred  Division,  Office  of  Finance, 
U.S.  Patent  and  Tradenu^  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Va.  22202;  and  Office  of  Computer  Services,  same  ad¬ 
dress. 

Categories  of  individuals  covered  by  the  system:  Registered  patent 
attorneys  and  agents  and  other  members  of  the  publk  vriio  maintain 
deposit  accounts  to  pay  the  cost  of  servkes  rendered  by  the  Patent 
and  Trademark  Qffice. 

Categories  of  records  in  the  system:  Name,  address,  account 
number,  and  financial  transactions  with  the  Office. 

Authority  (or  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  41. 
Routine  nses  of  records  maiutained  fas  the  system,  catego¬ 

ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaWng, 
and  disposing  of  records  bi  the  system: 

Storage:  Mkrofilm,  magnetic  tape. 

Retiievriiility:  Filed  by  name,  account  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manageifs)  and  address:  Director,  Office,  of  Fiiunce, 
U.S.  Patent  ai»d  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  nuiy  be  obtained  from: 
Assistant  Commissioiter  for  Administration,  U.S.  Patent  and  Trade- 
nuult  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name  aiKl  account  number  in  accordance  with  the  inquiry  provi¬ 
sions  of  the  Department’s  ruks  whkh  appear  in  15’  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notifkation  section 
above. 

Contesdag  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  indtal  determinations  by  the 
individual  concerned  aiq>ear  in  15  CFR  Part  4b.  Use  above  address. 
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Record  MMrcc  categories:  Su^ect  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-11. 

System  name:  Patent  Examiner  Testimony  Files-COM- 
MERCE/PAT-TM-11. 

System  locathm:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade- 
nuude  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Va.  22202. 

Categories  of  individaals  covered  by  the  system:  Employees  and 
former  employees  who  have  testified  in  person  or  through  deposi¬ 
tion  in  court  actions  in  regard  to  duties  performed  while  employed 
by  the  Patent  and  Trademark  Office,  or  who  have  been  interviewed 
to  determine  whether  such  testimony  will  be  taken. 

Categories  of  records  in  the  qrstem:  Name,  address,  employment 
status,  education,  work  experience,  and  other  matters  which  might 
be  raised  in  the  course  of  a  deposition  or  other  testimony. 

Authority  for  maintenance  of  the  system:  3S  U.S.C.  1  and  6;  S 
U.S.C.  301. 

Routine  uses  at  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy. 

Rctrievability:  Filed  alphabetically  by  name.  . 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Coontrol  Schedule. 

System  numagerfs)  and  address:  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington  D.C.  20231 
Notification  procedure:  Infonnation  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  date(s)  of  testimony  or  interview,  if  known,  in  ac¬ 
cordance  with  tlw  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  individual’s  co¬ 
workers,  and  those  authorized  by  the  individual  to  furnish  informa¬ 
tion. 

COMMERCE/PAT-TM-12. 

System  name:  Patent  Subscription  Service  System-COM- 
MERCE/PAT-TM-12. 

System  location:  U.S.  Patent  and  Trademark  Office,  Office  of 
Patent  and  Trademailc  Services,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Individuals  sub¬ 
scribing  to  copies  of  patents,  trademiuics,  designs,  defensive  publi¬ 
cations,  and  related  publications  issued  in  certain  classes  or  sub¬ 
classes. 

Categories  of  records  in  the  system:  Name  of  subscriber.  Deposit 
Account  Number,  address,  classes  or  subclasses  subscribed  to, 
total  number  of  subclasses  subscribed  to;  and  initial  payment  per 
year.  Weekly  listings  of  patent,  trademark,  design,  defensive  publi¬ 
cation,  and  related  publication  numbers  for  each  subscription  order. 

Authority  for  Budntenance  of  the  system:  35  U.S.C.  41,  5  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diaporing  of  records  In  the  qrstem: 


Storage:  On  magnetic  tape  and  computer  print  out. 

RetrievabilHy:  By  subscriber’s  name  and  account  number. 
Safeguards:  Maintained  in  areas  accessible  only  to  authorized 
personnel  in  budding  protected  by  security  guards  non-business 
hours. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  managerfs)  and  addrem:  Director  of  Office  of  Patent  and 
Trademark  Services  U.S.  Patent  and  Trademark  Office,  Washing¬ 
ton,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  Deposit  Account  Number  in  acco^ance  with  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  IS  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-13. 

System  name:  Petitioners  for  License  to  File  for  Foreign  Patents- 
COMMERCE/PAT-TM-13. 

System  location:  Patent  Examining  Operation,  Group  220,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Va.  22202. 

Categories  of  individuals  covered  by  the  system:  Petitioners  for 
license  to  file  a  patent  application  in  any  foreign  country. 

Categories  of  records  in  the  system:  Petitioner’s  name,  address, 
and  description  of  subject  matter,  or,  where  a  corresponding  U.S. 
application  has  been  fUed,  identification  of  applicant  including  ap¬ 
plication  serial  number,  filing  date,  title  to  invention,  applicant’s 
address  and  addresses  of  applicant’s  duly  appointed  representa¬ 
tives. 

Authority  for  maintenance  of  the  system:  3S  U.S.C.  1,  6,  and  184. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para- 
grai^is  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P:q>er  copy. 

Retrievability:  By  number  assigned  called  P  number  and  by  serial 
number  related  to  P  number  adien  additional  matter  is  submitted  in 
connection  with  a  corresponding  U.S.  application,  cross-indexed  to 
petitioner’s  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  managers)  and  address:  Director  of  Patent  Examining 
Group  220,  U.S.  Intent  and  Trademailc  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.  S.  Patent  and 
Trademark  Office,  Washington,  D.C.  20231.  Requester  should  pro¬ 
vide  name,  and  serial  number  or  P  number  if  known,  in  accordance 
with  the  inquiry  provisicuis  of  the  Department’s  rules  which  appear 
in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  above. 

Cootesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  Uie 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  or  their  duly  ap¬ 
pointed  representatives.  /* 


{FR  DOC.7&-26288  PUed  9-26-76:6:07 jjm] 


fiOilAL  Itoism  VOL  40.  NO.  IM-THUtSOAY,  OCIOOfll  X  1«7S 


RULES  AND  REGULATIONS 


45675 


TKIe  18— Conservation  of  Power  and 
Natural  Resources 

CHAPTER  VI— WATER  RESOURCES 
COUNCIL 

PART  701— COUNCIL  ORGANIZATION 
Subpart  E — Protection  of  Privacy 

Implementation  op  the  Privacy  Act  of 
1974 

On  page  39438  of  the  Federal  Register 
of  August  27,  1975,  there  was  published 
a  notice  of  proposed  rulemaking  to  add 
a  new  Subpart  E  to  Part  701  of  Chapter 
VI,  Title  18  of  the  Code  of  Federal  Regu¬ 
lations.  Subpart  E  establishes  regula¬ 
tions  for  the  protection  of  personal  pri¬ 
vacy  of  individuals  identihed  in  records 
maintained  by  the  Council  (pursuant  to 
the  requirements  of  the  Privacy  Act  of 
1974  (Pub.  L.  93-579;  88  Stat.  1896  (5 
U.S.C.  552a) ) ) . 

Interested  persons  were  given  30  days 
in  which  to  submit  written  comments, 
suggestions,  or  objections  regarding  the 
proposed  regulations. 

No  objections  have  been  received  and 
the  proposed  regulations  are  hereby 
adopted  without  change  and  are  set  forth 
below. 

These  regulations  are  effective  Sep¬ 
tember  27, 1975. 

Warren  D.  Fairchild, 
Director, 

U.S.  Water  Resources  Council. 

Subpart  E — Protection  of  Privacy 

Sec. 

701.300  Purpose  and  scope. 

701.301  Definitions. 

701.302  Conditions  of  disclosure. 

701.303  Procedures  for  requests  pertaining 

to  Individual  records  In  a  record 
system. 

701.304  Times,  places,  and  requirements  for 

Identification  of  individuals  mak¬ 
ing  requests. 

701.305  Disclosure  of  requested  Information 

to  individuals. 

701.306  Special  procedure;  Medical  records. 

701.307  Bequests  for  correction  or  amend¬ 

ment  to  record. 

701.308  Council  review  of  request  for  cor¬ 

rection  or  amendment  of  record. 
701.300  Appeal  of  initial  adverse  deter¬ 
mination. 

701.310  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  it 
pertains. 

701.311  Pees. 

701.312  Penalties. 

701.313  Exemptions. 

Authohitt:  Privacy  Act  of  1974  (Puh.  L. 
93-579;  88  Stat.  1896  (5  U.S.C.  S52a) ) . 

Subpart  E — Protection  of  Privacy 
§  701.300  Purpose  and  scope. 

(a)  The  purpose  of  this  subpart  is  to 
set  forth  rules  to  inform  the  public  about 
information  maintained  by  the  U.S. 
Water  Resources  Council  relating  to 
identifiable  individuals  and  to  inform 
those  individuals  how  they  may  gain  ac¬ 
cess  to  and  correct  or  amend  information 
about  thonselves. 

(b)  The  regulations  in  this  subpart 
implement  the  requirements  of  the  Pri¬ 
vacy  Act  of  1974  (Pub.  L.  93-579;  88  Stat. 
1896  (5  U.S.C.  552a) ) . 

(c)  The  regulations  in  this  subpart 
apply  only  to  records  disclosed  or  re¬ 


quested  under  the  Privacy  Act  of  1974, 
and  not  requests  for  information  made 
pursuant  to  the  Freedom  of  Information 
Act,  as  amended  (5  U.S.C.  552,  as 
amended  by  Pub.  L.  93-502) . 

§  701.301  Definitions. 

Fch:  the  purposes  of  this  subpart,  un¬ 
less  otherwise  required  by  the  context: 

(a)  “Council”  means  the  U.S.  Water 
Resources  Council; 

(b)  “Individual”  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence; 

(c)  “Maintain”  means  maintain,  col¬ 
lect,  use  or  disseminate; 

(d)  “Re<»rd”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about 
an  individual  that  is  maintained  by  the 
Council,  including,  but  not  limited  to,  his 
education,  financial  transactions,  medi¬ 
cal  history  and  criminal  or  employment 
history,  and  that  contains  his  name,  or 
the  identifidng  number,  s3mibol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  a  finger  or  voice  print 
or  a  photograph; 

(e)  “Adverse  determination”  means  a 
decision  by  the  proper  Council  official  to 
deny,  in  whole  or  in  part,  a  request  from 
an  individual  for  a  correction  or  amend¬ 
ment  of  a  record  concerning  the  indi¬ 
vidual  and  maintained  by  the  Council; 
and, 

(f )  “Record  system”  means  “si^tem  of 
records”  as  defined  in  the  Act,  i.e.,  a 
group  of  any  records  imder  the  control  of 
the  Council  from  which  Information  is 
retrieved  by  the  name  of  the  individual  or 
by  some  identifying  particular  assigned 
to  the  individual. 

§  701.302  Procedures  for  requests  per¬ 
taining  to  individual  record  in  a  ree. 
ord  system. 

(a)  Any  individual  may  request  the 
Council  to  inform  him  or  her  whether  a 
particular  record  system  named  by  the 
Individual  contains  a  record  pertaining 
to  him  or  her.  The  request  may  be  made 
in  person  or  in  writing  at  the  location 
and  to  the  person  specified  in  the  notice 
describing  that  record  system. 

(b)  An  individual  who  believes  that 
the  Council  maintains  records  pertaining 
to  him  or  her  but  who  cannot  determine 
which  records  system  contains  those  rec¬ 
ords.  may  request  assistance  by  mail  or 
in  person  at  the  Division  of  Program  Co¬ 
ordination  and  Management,  2120  L 
Street.  NW,  Washington.  D.C.  20037, 
during  business  hours  (8:00  a.m.  through 
4:30  pjn.,  Monday  through  Friday,  ex¬ 
cluding  legal  holidays) . 

§  701.303  Conditions  of  disclosure. 

(a)  Subject  to  the  conditions  of  para¬ 
graphs  (b)  and  (c)  of  this  section,  the 
Council  will  not  disclose  any  record 
which  is  contained  in  a  system  of  records, 
by  any  means  of  communication  to  any 
person  who  is  not  an  individual  to  whom 
the  record  pertains. 

(b)  -Upon  written  request  or  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertaips,  the  Council 
may  disclose  any  such  record  to  any  per¬ 
son  or  other  agency. 


(c)  In  the  absence  of  a  written  con¬ 
sent  from  the  individual  to  whom  the 
record  pertains,  the  Council  may  dis¬ 
close  any  such  record  provided  such  dis¬ 
closure  is: 

(1)  To  those  officers  and  employees  of 
the  Coxmcil  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties; 

(2)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552) ; 

(3)  For  a  routine  use  compatible  with 
the  purpose  for  which  it  was  collected; 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  census 
or  survey  or  related  activity  imder  the 
provisions  of  Title  13  of  the  United 
States  Code; 

(5)  To  a  recipient  who  has  provided 
the  Council  with  adequate  advance  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  government,  or  for  eval¬ 
uation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  ju¬ 
risdiction  within  or  imder  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  authorized  by 
law:  Provided,  The  head  of  the  agency  or  • 
instrumentality  has  made  a  prior  written 
request  to  the  Assistant  Director  Pro¬ 
gram  Coordination  and  Management 
specifying  the  particular  record  and  the 
law  enforcement  activity  for  which  it  Is 
sought; 

(8)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstance  affecting 
the  health  or  safety  of  an  individual: 
Provided,  That  upon  such  disclosure  no¬ 
tification  is  transmitted  to  the  last  known 
address  of  such  individual  (and  see 
$  701.306) ; 

(9)  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  ju¬ 
risdiction,  any  committee  or  subcommit¬ 
tee,  or  joiiit  committee  of  Congress; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  GAO;  or 

(11)  Under  sm  order  of  a  court  of 
competent  jurisdiction. 

§  701.304  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

(a)  After  being  informed  by  the  Coun¬ 
cil  that  a  system  of  records  contains  a 
record  pertaining  to  him  or  her,  an  in¬ 
dividual  may  request  the  Council  to  dis¬ 
close  that  record  to  him  or  her  in  the 
manner  described  in  this  section.  Each 
request  for  the  disclosure  of  a  record  or 
a  copy  of  it  will  be  made  at  the  place 
specified  in  the  notice  describing  that 
system  of  records,  either  in  writing  or  in 
person.  Requests  may  be  made  by  agents, 
parents,  or  guardians  of  individuals  as 
described  in  S  701.310  (a)  and  (b) . 
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(b)  Each  individual  requesting  the  dis¬ 
closure  of  a  record  or  copy  of  a  record 
will  furnish  the  following  information 
with  his  or  her  request; 

(1)  The  name  of  the  record  system 
containing  the  record; 

(2)  Proof  as  described  in  paragraph 

(c)  of  this  section  that  he  or  she  is  the 
individual  to  whom  the  requested  rec¬ 
ord  relates;  and 

(3)  Any  other  information  required 
by  the  notice  describing  the  record 
system. 

(c)  Proof  of  identity  as  required  by 
paragraph  (b)  (2)  of  this  section  will  be 
provided  as  described  in  paragraph  (c) 

(1)  and  (2)  of  this  section.  Requests 
made  by  an  agent,  parent,  or  guardian 
will  include  the  authorization  described 
in  §701.310  (a)  and  (b). 

(1)  Requests  made  in  writing  will  in¬ 
clude  a  statement,  signed  by  the  indi¬ 
vidual  and  properly  notariz^,  that  he 
or  she  appeared  before  a  notary  public 
and  submitted  proof  of  identification  in 
the  form  of  a  driver’s  license,  birth  cer¬ 
tificate,  passport  or  other  identification 
acceptable  to  the  notary  public.  In  any 
case  in  which,  because  of  extreme  sensi¬ 
tivity  of  the  record  sought  to  be  seen  or 
copied,  the  agency  determines  that  the 
identification  is  not  adequate,  it  may  re¬ 
quest  the  individual  to  submit  additional 
proof  of  identification. 

(2)  If  the  request  is  made  in  person, 
the  requester  will  submit  proof  of  iden¬ 
tification  similar  to  that  described  in 
paragraph  (c)  (1)  of  this  section,  accept- 
•  able  to  the  Council. 

§  701.305  Disclosure  of  requested  in¬ 
formation  to  individuals. 

(a)  Upon  submission  of  proof  of  iden¬ 
tification  as  required  by  §  701.304,  the 
Council  will,  as  soon  as  possible,  allow 
the  individual  to  see  and/or  have  a  copy 
of  the  requested  record  or  will  send  a 
copy  of  the  record  to  the  individual  by 
registered  mail,  as  requested  by  the  in-- 
dividual.  If  the  individual  requests  to 
see  the  record,  the  Council  will  make  the 
record  available  either  at  the  location 
where  the  record  is  maintained  or  at  a 
place  more  suitable  to  the  requester,  if 
possible. 

(b)  The  Coimcil  will  provide  each 
record  furnished  to  an  individual  under 
this  subpart  in  a  form  intelligible  to  that 
individual. 

§  701.306  Special  procedure:  Medical 
records. 

(a)  An  individual  requesting  dis¬ 
closure  of  a  record  which  contains  medi¬ 
cal  or  psychological  Information  may 
name  a  m^ical  doctor  or  other  person  to 
act  as  his  agent  as  described  in  §  701.309 
(a) .  Records  containing  medical  or  psy¬ 
chological  information  may  be  disclosed 
to  that  agent  rather  than  to  the  indi¬ 
vidual  at  the  individual’s  request. 

(b)  If  the  individual  has  not  named 
a  medical  doctor  as  agent,  the  Council 
may  determine,  after  consultation  with 
a  medical  doctor,  that  disclosure  of  the 
information  would  have  an  adverse  effect 
on  the  requester.  The  Council  may  then 


disclose  that  information  to  a  medical 
doctor  specified  by  the  individual,  rather 
than  to  that  individual,  either  in  person 
or  by  mail. 

§  701.307  Request  for  correction  or 
amendment  to  record. 

(a)  Any  individual  who  has  reviewed 
a  record  pertaining  to  him  that  was  fur¬ 
nished  to  him  under  this  subpart,  may 
request  the  agency  to  correct  or  amend 
all  or  any  part  of  that  record. 

(b)  Each  individual  requesting  a  cor¬ 
rection  or  amendment  will  send  the  re¬ 
quest  to  the  agency  official  who  furnished 
the  record  to  him. 

(c)  Each  request  for  a  correction  or 
amendment  of  a  record  will  contain  the 
following  information: 

(1)  The  name  of  the  individual  re¬ 
questing  the  correction  or  amendment; 

(2)  The  name  of  the  system  of  records 
in  which  the  record  sought  to  be  cor¬ 
rected  or  amended  is  maintained; 

(3)  The  location  of  that  record  in  the 
system  of  records; 

(4)  A  copy  of  the  record  sought  to  be 
corrected  or  amended  or  a  description  of 
that  record; 

(5)  A  statement  of  the  material  in  the 
record  requested  to  be  corrected  or 
amended; 

(6)  A  statement  of  the  specific  word¬ 
ing  of  the  correction  or  amendment 
sought;  and 

(7)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  in¬ 
cluding  any  material  that  the  individual 
can  furnish  to  substantiate  the  reasons 
for  the  correction  or  amendment  sought. 

§  701.308  Council  review  of  request  for 
correction  or  amendment  of  record. 

(a)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  holidays) 
after  the  receipt  of  the  request  for  the 
correction  or  amendment  of  a  record  un¬ 
der  §  701.304,  the  Cotmcil  will  acknowl¬ 
edge  receipt  of  the  request  and  inform 
the  individual  whether  further  informa¬ 
tion  is  required  before  the  correction  or 
amendment  can  be  considered. 

(b)  The  Council  will  promptly  review 
the  request  and  either  make  the  re¬ 
quested  correction  or  amendm^t  or  no¬ 
tify  the  individual  of  the  initial  adverse 
determination,  including  in  the  notifica¬ 
tion  the  reasons  for  the  adverse  deter¬ 
mination  and  the  appeal  procedure  jmo- 
vided  by  §  701.309. 

(c)  The  Assistant  Director,  Program 
(Coordination  and  Management,  or  his 
designee,  will,  after  consulting  with  the 
General  Counsel,  or  his  designee,  have 
the  primary  authority  to  make  an  initial 
adverse  determination. 

(d)  The  Council  will  make  each  re¬ 
quested  correction  or  amendment  to  a 
record  if  that  correction  or  amendment 
will  correct  anything  that  is  not  accu¬ 
rate,  relevant,  timely,  or  complete,  with¬ 
in  the  record. 

§  701.309  Appeal  of  initial  adverse  de¬ 
termination. 

(a)  Any  individual  whose  request  for  a 
correction  or  amendment,  requested  by 


him,  to  a  record  has  been  denied,  in 
whole  or  in  part,  may  aiH>eal  that  deci¬ 
sion  to  the  Director  of  the  Council. 

(b)  The  appeal  will  be  in  writing  and 
will: 

(1)  Name  the  individual  making  the 
appeal; 

(2)  Identify  the  record  sought  to  be 
amended; 

(3)  Name  the  record  system  in  which 
that  record  is  contained; 

(4)  Contain  a  short  statement  de¬ 
scribing  the  amendment  sought;  and 

(5)  State  the  name  and  location  of  the 
Council  official  who  made  the  initial  ad¬ 
verse  determination. 

(c)  Not  later  than  30  days  (excluding 
Saturdays,  Sundays,  and  legal  holidays) 
after  the  date  on  which  the  (Council  re¬ 
ceived  the  appeal,  the  Director  will  com¬ 
plete  his  review  of  the  appeal  and  make 
a  final  decision  thereon.  However,  for 
good  cause  shown,  the  Director  may  ex¬ 
tend  that  30  day  period  by  not  more  than 
an  additional  30  working  days.  If  the  Di¬ 
rector  so  extends  the  period,  he  will 
promptly  notify  the  individual  request¬ 
ing  the  review  that  the  extensiem  has 
been  made  and  the  reasons  therefor. 

(d)  After  review  of  an  appeal  request, 
the  agency  will  send  a  written  notice  to 
the  requester  containing  the  following 
information; 

(1)  The  decision  and,  if  the  denial  is 
upheld,  the  reasons  for  the  decision;  and 

(2)  The  specific  civil  remedies  avail¬ 
able  to  the  requester  as  per  section  2(g) 
of  Pub.  L.  93-579,  as  well  as  notice  that 
additional  remedies  may  be  appropriate 
and  available  to  enable  the  full  exercise 
of  the  requester’s  rights  at  law. 

§  701.310  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to  whom 
it  pertains. 

(a)  Any  individual  who  desires  to  have 
a  record  covered  by  this  subpart  dis¬ 
closed  to  or  mailed  to  a  person  other 
than  that  individual  may  authorize  that 
person  to  act  as  his  agent  for  that  spe¬ 
cific  purpose.  The  authorization  will  be  - 
in  writing,  signed  by  the  individual,  and 
will  be  notarized.  The  agent  will  submit 
with  the  authorization  proof  of  the  indi¬ 
vidual’s  identity  as  required  by  §  701.304 
(b). 

(b)  The  parent  of  any  minor  individ¬ 
ual  or  the  legal  guardian  of  any  individ¬ 
ual  who  has  been  declared  by  a  court  of 
competent  jurisdiction  to  be  incompetent 
due  to  physical  or  mental  incapacity  or 
age,  may  act  on  behalf  of  that  individual 
in  any  matter  covered  by  this  subpart.  A 
parent  or  guardian  who  desires  to  act  on 
behalf  of  such  an  individual  will  pre¬ 
sent  suitable  evidence  of  parentage  or 
guardianship,  by  birth  cert^cate,  certi¬ 
fied  copy  of  a  court  order,  or  similar 
documents,  and  proof  of  the  individual’s 
identity  in  a  form  that  complies  with 
§  701.304(b) . 

(c)  An  individual  to  whom  a  record  is 
to  be  disclosed  in  persompursuant  to  this 
subpart,  noay  have  a  person  of  his  own 
choosing  accompany  the  individual  when 
the  record  is  disclosed. 
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§  701.311  Fees. 

(a)  The  Council  will  not  charge  an  in¬ 
dividual  for  the  costs  of  making  a  search 
for  a  record  or  the  Costs  of  reviewing  the 
record.  When  the  Council  makes  a  copy 
of  a  record  as  a  necessary  part  of  the 
process  of  disclosing  the  record  to  an 
individual,  the  Coimcil  will  not  charge 
the  individual  for  the  cost  of  making 
that  copy. 

(b)  If  an  individual  requests  the 
Coimcil  to  furnish  him  with  a -copy  of  the 
record  (when  a  copy  has  not  otherwise 
been  made  as  a  necessary  part  of  the 
process  of  disclosing  the  record  to  the  in¬ 
dividual)  ,  the  Council  will  charge  a  max¬ 
imum  fee  of  $0.25  per  page  (maximum 


per  page  dimension  of  8  x  14  inches)  to 
the  extent  that  the  request  exceeds  $5.00 
in  cost  to  the  CTouncil.  Requests  not  ex¬ 
ceeding  $5.00  in  cost  to  the  Council  will 
be  met  without  cost  to  the  requester. 

§  701.312  Penalties. 

TiUe  18  U.S.C.  Sec.  1001,  Crimes  and 
Criminal  Procedures,  makes  it  a  criminal 
offense,  subject  to  a  maximum  fine  of 
$10,000  or  imprisonment  for  not  more 
than  5  years  or  both,  to  knowingly  and 
willfully  make  or  cause  to  be  made  any 
false  or  fraudulent  statements  or  repre¬ 
sentations  in  any  matter  within  the  jur¬ 
isdiction  of  any  agency  of  the  United 
States.  Section  552a(i)  (3)  of  the  Privacy 


Act  (5  U.S.C.  552a(i)  (3) )  makes  it  a  mis¬ 
demeanor,  subject  to  a  maximum  fine  of 
$5,000.  to  knowingly  and  willfully  request 
or  obtain  any  record  concerning  an  in¬ 
dividual  under  false  pretenses.  Section 
552a(i)  (1)  and  (2)  of  the  Privacy  Act 
(5n.S.C.  552a(i)  (1)  and  (2)  provide  pen¬ 
alties  for  violations  by  agency  employees 
of  the  Privacy  Act  or  regulations  estab¬ 
lished  thereunder. 

§  701.313  Exemption*. 

No  Council  records  system  or  systems 
are  exempted  from  the  provisions  of  5 
U.S.C.  552a  as  permitted  under  certain 
conditions  by  5  U.S.C.  552a(j)  and  (k). 

(FB  Doc.75-26357  FUed9-2»-75;ia:07  pm] 
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WATER  RESOURCES  COUNCIL 
PRIVACY  ACT  OF  1974 
Notice  of  Adoption  of  Systems  of  Records 

On  page  39231  of  the  Federal  Register 
of  Augrust  27,  1975,  there  was  published 
a  notice  of  the  Systems  of  Records  pro- 
ix)sed  to  be  adopted  by  the  Water  Re¬ 
sources  Council,  such  notice  made  pursu¬ 
ant  to  the  Privacy  Act  of  1974  (Pub.  L. 
93-579;  88  Stat.  1896  (5  U.S.C.  552a) ). 

Interested  persons  were  given  30  days 
in  which  to  submit  written  comments, 
suggestions  or  objections  regarding  the 
proposal.  No  objections  have  been  re¬ 
ceived. 

Two  changes,  however,  have  been 
made: 


(1)  The  U.S.  Water  Resources  Council 
Mailing  Lists  Systems  (system  number 
WRC  3;  page  39231  of  the  Federal  Reg¬ 
ister  of  August  27,  1975)  has  been  de¬ 
leted.  Contrary  to  the  notice  as  originally 
published  the  mailing  lists  are  not  re¬ 
trieved  by  reference  to  either  an  individ¬ 
ual  name  or  any  other  personal  identifier 
and  therefore  are  not  a  system  of  records 
for  purposes  of  the  Privacy  Act. 

(2)  The  Office  of  Management  and 
Budget  by  agency-wide  memorandum 
(August  14,  1975)  requested  that  each 
executive  branch  agency  publish  in  its 
Notice  of  System  of  Records  the  follow¬ 
ing  routine  use: 

The  Information  contained  In  this  system 
of  records  will  be  disclosed  to  the  Office  of 


Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set 
forth  in  OMB  Circular  No.  A-19  at  any  stage 
of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

and  therefore  this  language  has  been  in¬ 
cluded  in  the  “Appendix  (WRC)”  to  the 
routine  users  of  the  WRC  Systems  of 
Records. 

With  the  exception  of  the  addition  of 
the  routine  use  and  the  deletion  of  the 
WRC  Mailing  lists  as  a  WRC  system  of 
records,  the  Systems  of  Records  as  pro¬ 
posed  are  adopted  as  final,  cfiective  Sep¬ 
tember  27, 1975. 

Gary  D.  Cobb, 
Acting  Director, 
Water  Resources  Council. 

[FR  Doc.75-26368  PUed  9-29-76:12:07  pm] 
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Title  22 — Foreign  Relations 

CHAPTER  II— AGENCY  FOR  INTERNA¬ 
TIONAL  DEVELOPMENT.  DEPARTMENT 
OF  STATE 

[A.I.D.  Reg.  15] 

PART  215— REGULATIONS  FOR  IMPLE¬ 
MENTATION  OF  PRIVACY  ACT  OF  1974 

On  August  27,  1975,  a  document  was 
published  in  the  Federal  Register  (40 
FR  39447)  proposing  to  add  a  new  Part 
215  to  Chapter  II  of  Title  22  of  the  Code 
of  Federal  Regulations  relating  to  the 
implementation  of  the  provisions  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579;  88 
Stat.  1896) . 

The  proposed  regulations  contained 
procedures  for  determining  whether  or 
not  an  individual  is  the  subject  of  a  rec¬ 
ord  in  a  system  of  records  maintained  by 
the  Agency;  set  forth  the  time,  place(s) 
and  requirements  for  identification  of  in¬ 
dividuals  making  requests  for  notifica¬ 
tion,  access,  correction  or  amendment  of 
records;  and  permit  appeals  of  initial  ad¬ 
verse  determinations  by  the  Agency  with 
respect  to  the  amendment  or  correction 
of  records.  The  proposed  rules  also  es¬ 
tablished  fees  for  providing  copies  of  rec¬ 
ords  in  certain  circumstances  and  set 
forth  rules  for  exempting  some  systems 
of  records  from  certain  provisions  of  the 
Act. 

Interested  persons  were  given  until 
September  26,  1975,  to  submit  written 
data,  views,  suggestions  and  arguments 
concerning  the  proposed  rules.  All  com¬ 
ments  received  were  given  full  and  fair 
consideration.  No  changes,  except  those 
to  correct  typographical  errors  or  lan¬ 
guage  changes  for  clarification,  are  re¬ 
quired  to  be  made.' 

22  CFR  Chapter  II  is  amended  by  add¬ 
ing  a  new  Part  215,  reading  as  follows: 
Sec. 

215.1  Purpose  and  scope. 

215.2  Definitions. 

215.3  Procedures  for  requests  pertaining  to 

individual  records  in  a  system  of 
records. 

215.4  Times,  places  and  requirements  for 

Identification  of  individuals  mak¬ 
ing  requests. 

215.5  Access  to  requested  information  by 

individuals. 

215.6  Special  procedures:  Medical  records. 

215.7  Request  for  correction  or  amendment 

to  record. 

215.8  Agency  review  of  request  for  correc¬ 

tion  or  amendment  to  record. 

215.9  Appeal  of  initial  adverse  agency  de¬ 

termination  on  correction  or 
amendment. 

215.10  Disclosure  of  record  to  person  other 

than  the  individual  to  whom  it 
pertains. 

215.11  Pees. 

215.12  Penalties. 

215.13  General  exemptions. 

215.14  Specific  exemptions. 

Appendix  A 

Authoritt:  Sec.  621,  Foreign  Assistance 
Act  of  1961,  as  Amended,  (22  U.S.C.  2381;  75 
Stat.  445);  secs.  3,  4,  Administrative  Proce¬ 
dures  Act  (5  U.S.C.  553;  60  Stat.  237);  Pri¬ 
vacy  Act  of  1974  (Pub.  L.  93-579;  5  TJ.S.C. 
552a;  88  Stat  1896) . 

§  215.1  Purpose  and  scope. 

(a)  It  is  the  purpose  and  objective  of 
the  Agency  for  International  Develop¬ 


ment  to  collect  information,  revise  per¬ 
sonal  data  collection  forms  or  processes, 
and  maintain  Agency  records  in  a  man¬ 
ner  that  will  prevent  an  unwarranted 
invasion  of  privacy  of  those  individuals 
who  are  the  subjects  of  Agency  records. 

(b)  These  regulations  establish  the 
procedures  by  which  an  individual  may 
obtain  notification  of  the  existence  of 
Agency  records  pertaining  to  that  indi¬ 
vidual,  gain  access  to  those  records,  re¬ 
quest  an  amendment  or  correction  to  the 
records,  and  appeal  adverse  decisions  to 
requests  for  amendment  or  correction  of 
Agency  records. 

(c)  The  Agency  separately  states  and 
publishes  in  the  Federal  Register  a  pub¬ 
lic  notice  of  the  existence  and  character 
of  systems  maintained  by  the  Agency, 
pursuant  to  the  provisions  of  sections 
(e)  (4)  and  (e)  (11)  of  the  Privacy  Act  of 
1974  (5  U.S.C.  552a;  88  Stat.  1896). 

§  215.2  Definitions. 

(a)  “Act”  means  the  Privacy  Act  of 
1974  (5  n.S.C.  552a;  88  Stat.  1896) ; 

(b)  “Agency”  m^ns  the  Agency  for 
International  Development,  its  offices, 
bureaus,  divisions,  and  posts  abroad; 

(c)  “Amend”  shall  include  the  amend¬ 
ment  or  correction  of  a  record; 

(d)  “Individual”  means  a  citizen  of 
tiie  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence; 

(e)  “Maintain”  includes  maintain,  col¬ 
lect,  use  or  disseminate  ; 

(f)  “Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about 
an  individual  that  is  maintained  by  an 
agency.  Including,  but  not  limited  to,  his 
education,  financial  transactions,  medi¬ 
cal  history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  identifying  munber,  symbol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  a  finger  or  voice  print 
or  8  photograph; 

(g)  “Routine  use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpase  for  which  it 
was  collected; 

(h)  “Statistical  Record”  means  a  rec¬ 
ord  in  a  system  of  records  maintained 
for  statistical  research  or  reporting  pur¬ 
poses  only  and  not  used  in  whole  or  in 
part  in  making  any  determination  about 
an  identifiable  individual,  except  as  pro¬ 
vided  by  section  8  of  title  13; 

(i)  “System  of  Records”  means  a  group 
of  any  records  under  the  control  of  any 
agency  from  which  information  is  re¬ 
trieved  by  the  name  of  the  individual  or 
by  some  identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual. 

§  215.3  Procedures  for  requests  per¬ 
taining  to  individual  reeo^s  in  a  sys¬ 
tem  of  records. 

(a)  Requests  for  notification  of,  access 
to,  or  amendment  of  Agency  records  con¬ 
tained  in  a  syst^  of  record  iiiertaining 
to  an  individual  may  be  made  in  person 
or  by  mail  as  follows: 


In  PnsoN 

Director,  Office  of  Personnel  and  Manpower 
(SER/PM),  Agency  for  International  De¬ 
velopment,  Rosslyn  Plaza.  Room  105,  1601 
North  Kent  Street,  Arlington,  Virginia 
22209. 

Bt  Mail 

Director,  Office  of  Personnel  and  Manpower 
(SER/PM),  Agency  for  IntematioiuU  De¬ 
velopment,  320  21st  Street,  N.W.,  Washing¬ 
ton.  D.C.  20523.  Attention:  Privacy  Liaison 
Officer. 

(b)  Such  request  should  include  infor¬ 
mation  necessary  to  identify  the  record, 
e.g.,  the  individual’s  full  name,  date  of 
birth,  place  of  birth,  present  mailing  ad¬ 
dress,  system  of  record  identification 
name  and  number,  if  known,  and,  to 
facilitate  the  retrieval  of  records  con¬ 
tained  in  those  systems  of  records  which 
are  retrievable  by  social  security  num¬ 
bers,  the  social  security  number  of  the 
individual  to  whom  the  record  pertains. 

(c)  With  respect  to  a  system  of  records 
which  may  be  maintained  by  the  Agency 
in  offices  outside  the  United  States,  an 
individual  may  inquire  whether  he  or 
she  is  the  subject  of  an  Agency  record  or 
may  request  access  to  or  amendment  of 
such  records  by  appearing  in  iiersim  or 
by  writing  to  the  Privacy  liaison  Officer, 
Agency  for  International  Development, 
at  the  address  given  for  the  applicable 
country  in  Appendix  A,  of  this  part. 

(d)  The  Director,  Office  of  Personnel 
and  Manpower,  or  his  or  her  designee,  or, 
in  the  case  of  an  office  abroad,  the  Pri¬ 
vacy  Liaison  Officer,  or  his  or  her  desig¬ 
nee.  shall,  within  ten  (10)  working  days 
of  receipt  of  the  request,  furnish  in 
writing  to  the  requesting  individual 
notice  of  the  existence  or  nonexistence  of 
any  records  described  in  the  request. 

§  215.4  Times,  places,  and  requirements 
for  identification  of  individuals  mak¬ 
ing  requests. 

(a)  Individuals  making  personal  re¬ 
quests  for  notification,  access  or  contest 
may  do  so  at  the  place  designated  in 
paragraph  (a)  of  S  215.3,  which  is  open 
from  9  a.m.  to  5  pjn.  daily,  except  Satur¬ 
days,  Sundays,  and  Legal  Public  Holi¬ 
days. 

(b)  Individuals  making  personal  re¬ 
quests  for  notification,  access  or  contest 
at  offices  outside  the  United  States  may 
do  so  at  the  places  designated  in  para¬ 
graph  (c)  of  S  215.3,  during  the  regular 
business  hours  of  those  offices. 

(c)  An  Individual  requesting  such  in¬ 
formation  in  person  shall  provide  such 
personal  identification  as  is  reasonable 
under  the  circmnstances  to  verify  the 
individual’s  identity;  e.g.,  driver’s  license, 
employee  identification  card,  or  medicare 
card. 

(d)  An  individual  requesting  such  in¬ 
formation  by  mail  shall  include  in  his 
or  her  request  a  signed  notarized  state¬ 
ment  to  verify  his  or  her  identity  and 
which  stipulates  that  the  individu^  im- 
derstands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  individual  imder  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000,  as  provided  in  section  (i)(3)  of 
the  Act. 


FEDERAL  REGISTER,  VOL  40,  NO.  1 92— THURSDAY,  OCTORER  2,  1975 


RULES  AND  REGULATIONS 


45680 


(e)  Verification  of  Identity  sis  set  forth  taining  to  him  or  her  which  the  individ- 
in  paragraphs  (c)  smd  (d)  of  this  section  ual  believes  is  not  accurate,  relevant, 
shall  not  be  required  of  individuals  seek-  timely  or  complete. 

ing  access  to  records  otherwise  available  -(b)  Such  request  must  be  in  writing 
to  any  member  of  the  public  under  the  and  must  be  presented,  in  person  or  by 
Freedom  of  Information  Act  (5  U.S.C.  mail  as  follows: 

552:  88  Stat.  1561) .  ][if  Pbkson 

(f)  An  individual  who  wishes  tobe^^^ 

(urnmnaniwl  hv  annther  narson  whan  Director,  CMSce  of  Personnel  and  Manpower 
accompanied  oy  ^otner  person  wnen  (ser/pm)  ,  Agency  for  international  De¬ 
reviewing  a  rewrd  shaU  fur^  the  ielopment.  R^lyn  Plaza,  Room  106,  leoi 

Agency  witn  &  written  st&tement  EUtnor-  North  Kent  street,  Arlington,  Virginia 

izing  discussion  of  his  or  her  record  in  22209.  Attention:  Privacy  Liaison  Officer, 

the  presence  of  the  accompanying  per-  _ 

son.  Such  statement  need  not  contain 

any  reasons  for  the  access  or  for  the  Director,  Office  of  Personnel  and  Manpower 
accompanying  person’s  presence.  (SER/pm),  Agency  for  international  De¬ 

velopment,  320  21st  Street,  N.W.,  Wasblng- 
§  215.5  Access  to  requested  information  ton,  D.C.  20523.  Attention:  Privacy  Liaison 
by  individuals.  Officer. 

(a)  Upon  receipt  of  a  request  by  an  (c)  Such  requests,  whether  or  not  sub¬ 
individual  mside  in  accordance  with  the  mitted  on  forms  provided  therefor,  must 
provisions  of  §  215.3,  such  individual  shall  set  forth  the  following  information: 

be  granted  access  to  any  record  pertain-  (1)  Identification  of  the  system  of  rec- 
ing  to  him  or  her  which  is  contained  in  a  ords  in  which  the  particular  record  is 
system  of  records  maintained  by  the  maintained; 

Agency.  (2)  The  portion(s)  of  the  record  to  be 

(b)  Notwithstanding  the  provisions  of  amended  or  corrected; 

paragraph  (a)  of  this  section,  access  will  (3)  The  desired  amendment  or  correc- 
notbe  allowed  an  individual  to  informa-  '  tion; 

tion  or  records  compiled  by  the  Agency  (4)  'The  reasons  for  the  amendment  or 
in  reasonable  anticipation  of  a  civil  or  correction;  and  the  request  must  be  ac- 
criminal  action  or  proceeding.  companied  by  evidence,  documentation, 

(c)  Whenever  possible,  access  to  re-  or  other  information  in  support  of  the 

quested  records  will  be  granted :  request. 

(1)  Where  the  request  is  presented  in  (d)  Assistance  in  preparing  a  request 
];>erson  and  the  record  is  readily  available,  to  amend  a  record  may  be  obtained  from : 
promptly  upon  receipt  of  the  request  for  privacy  Liaison  officer,  Rosslyn  Plaza,  Rocra 
access,  determination  that  access  to  the  105.  1601  North  Kent  street,  Arlington 
record  may  be  granted,  verification  of  Virginia  22209. 

the  identity  of  the  individual  seeking  00, eo*  .  r  , 

access,  and,  where  applicable,  receipt  of  ^  215.8  Agency  review  of  requests  foi 
consent  to  discuss  the  record  with  a  per-  amendment  of  record, 

son  accompanying  the  individual;  (a)  The  Agency  will  examine  the  in- 

(2)  Where  the  request  is  made  by  mail,  formation  requested  to  be  amended  t< 

the  record  will,  whenever  possible,  be  determine  its  accuracy,  timeliness,  ant 
provided  within  ten  (10)  working  days  of  completeness,  and  its  relevancy  am 
receipt  of  the  request.  necessity  to  accomplish  a  purpose  of  th( 

(d)  Where  access  to  a  record  cannot  Agency  required  to  be  accomplished  b; 

reasonably  be  granted  as  provided  in  statute  or  by  executive  order, 
paragraph  (c)  (1)  and  (2)  of  this  section,  (b)  Within  ten  (10)  working  day 
the  Agency  will  acknowledge  in  writing  after  the  receipt  by  the  Director,  Offic 
receipt  of  the  request  for  abscess  and  indi-  of  Personnel  and  Manpower,  of  a  reques 
cate  a  reasonable  time  within  which  ac-  made  in  accordance  with  this  sectior 
cess  to  the  record  can  be  granted.  the  Director  shall  acknowledge  in  writin 

(e)  Where  no  reasonable  means  exist  such  receipt  and  shall,  after  examinatioi 
for  an  individual  to  have  access  to  his  in  accordance  with  the  provisions  c 
or  her  record  in  person,  a  copy  of  the  paragraph  (a)  of  this  section,  prompt! 
record  may  be  provided  through  the  mail,  either : 

No  fee  will  be  charged  for  providing  (D  Make  any  amendment  of  any  poi 
copies  pursuant  to  this  subsection.  tion  thereof  which  the  individual  believe 

c«ie£'G  -1  j  not  accurate,  relevant,  timely  or  com 

®  Medical  piete,  and  notify  the  individual  of  th 

®  amendment  made;  or 

If  the  Director,  Office  of  Personnel  and  (2)  Inform  the  individual  of  tt 
Manpower,  determines  that  the  release  Agency’s  refusal  to  amend  the  record  i 
directly  to  the  individual  of  medical  rec-  accordance  with  the  request,  the  ret 
ordS'  maintained '  by  the  Agency  could  son(s)  for  the  refusal,  and  the  proc< 
have  an  adverse  effect  upon  such  Individ-  dures  established  by  the  Agency  for  tt 
ual,  the  director  will  attempt  to  arrange  individual  to  request  a  review  of  thi 
an  acceptable  alternative  (such  as  the  refusal. 

release  of  said  information  to  a  doctor  (c)  If  the  Agency  agrees  with  the  ii 
named  by  the  individual)  in  granting  dividual’s  request  to  amend  a  record,  : 
access  to  such  record.  addition  to  nroceedine  as  set  forth 
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(e>  In  c(»iducting  the  review,  the  re> 
viewing  official  may,  at  his  or  her  op¬ 
tion,  request  such  additional  information 
as  is  deemed  necessary  to  establish  that 
the  record  contains  only  that  informa¬ 
tion  which  is  accurate,  timely,  complete 
and  necessary  to  assure  fairness  in  any 
determination  which  may  be  made  about 
the  individual  on  the  basis  of  the  record. 

(f )  Within  30  days  after  receipt  of  the 
request  for  review,  the  Administrator,  or 
the  official  designated  to  conduct  the  re¬ 
view,  shall  advise  the  individual  of  the 
Agency’s  final  decision.  U  unusual  cir- 
ciunstances  prevent  the  completion  of  the 
review  within  the  30-day  period,  the 
Agency  shall,  prior  to  the  expiration  of 
the  30-day  period,  advise  the  Individual 
in  writing  of  the  circumstances  prevent¬ 
ing  the  completion  of  such  re^dew  and 
inform  him  or  her  of  the  date  by  which 
the  review  is  expected  to  be  completed. 

(g)  If  the  reviewing  official  determines 
that  the  record  should  be  amended  in  ac¬ 
cordance  with  the  individual’s  request, 
the  Agency  shall: 

(1)  Amend  the  record  accordingly; 

(2)  Advise  the  individual  of  the 
amendment;  and 

(3)  Where  an  accounting  of  disclos- 
lures  has  been  made,  advise  all  previous 
recipients  of  the  fact  that  the  amend¬ 
ment  was  made  and  the  nature  of  the 
amendment. 

(h)  If,  after  conducting  the  review,  the 
reviewing  official  refuses  to  amend  the 
record,  in  whole  or  in  part,  in  accordance 
with  the  individual’s  request.  Agency 
shall  advise  the  individual: 

(1)  Of  its  refusal  and  the  reasons 
therefor; 

(2)  Of  the  individual’s  right  to  file  a 
concise  statement  of  his  or  her  reasons 
for  disagreeing  with  the  Agency’s  deci¬ 
sion; 

(3)  Of  the  procedures  for  filing  a  state¬ 
ment  of  disagreanent; 

.(4)  ’That  any  such  statement  will  be 
made  available  to  anyone  to  whom  the 
record  is  subsequently  disclosed,  together 
with  a  brief  statement  by  the  Agency 
summarizing  its  reasons  for  refusing  to 
amend  the  record; 

(5)  ’That  to  the  extent  an  accounting 
of  disclosure  was  maintained,  prior  recip¬ 
ients  of  the  disputed  record  will  be  pro¬ 
vided  a  copy  of  any  statement  of  dis¬ 
agreement  and  of  the  Agency’s  statement 
summarizing  its  reasons  for  refusing  to 
amend  the  record;  and 

(6)  Of  the  individual’s  right  to  seek 
Judicial  review  of  the  Agency’s  refusal 
to  amend  a  record  as  provided  for  in  sec¬ 
tion  (g)  (1)  (a)  of  the  Act. 

§  215.10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Subject  to  the  conditions  of  para¬ 
graphs  (b)  and  (c)  of  this  section,  the 
Agency  shall  not  disclose  any  record 
which  is  contained  in  a  system  of  records 
by  any  means  of  communication  to  any 
person  or  other  agency  who  is  not  the 
individual  to  whom  the  record  pertains. 

(b)  Upon  written  request  or  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains,  the  Agency 


may  disclose  any  such  record  to  a  person 
or  to  another  agency  as  requested  or  au¬ 
thorized. 

(c)  Notwithstanding  the  shsence  of 
written  consent  fresn  the  individual  to 
whom  the  record  pertains,  the  Agency 
may  disclose  any  such  record  provided 
such  disclosure  is: 

(1)  To  those  officers  and  employees  of 
the  Agency  who  have  a  need  for  the 
record  in  the  performance  of  their  duties; 

(2)  Requir^  under  the  Freedom  of  In- 
formaUon  Act  (5  U.S.C.  552) ; 

(3)  For  a  routine  use  as  defined  in 
S  215.2; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  Title  13  of 
the  United  States  Code; 

(5)  To  a  recipient  who  has  provided 
the.  Agency  with  adequate  advance  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  re¬ 
porting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  in¬ 
dividually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suffi¬ 
cient  historical  or  other  value  to  warrant 
its  continued  preservation  by  the  United 
States  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services 
or  his  or  her  designee,  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  Jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforconent  activity  authorized  by  law: 
Provided,  The  head  of  the  agency  or  in¬ 
strumentality  has  made  a  prior  written 
request  to  the  Director,  Office  of  Person¬ 
nel  and  Manpower,  specifying  the  partic¬ 
ular  record  and  the  law  enforcement  ac¬ 
tivity  for  which  it  is  sought; 

(8)  To  a  responsible  person  pm^uant  to 
a  showing  of  compiling  circumstances 
affecting  the  health  or  safety  of  an  in- 
dividued  if  upon  such  disclosure  notifica¬ 
tion  will  be  transmitted  to  the  last  known 
address  of  such  individual; 

(9)  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  Ju¬ 
risdiction,  any  committee  or  subcommit¬ 
tee,  or  Joint  committee  of  Congress,  or 
subcommittee  of  such  Joint  committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  or  her  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting  Of¬ 
fice;  or 

(11)  Pursuant  to  an  order  of  a  court 
of  competent  Jurisdiction. 

§  215.11  Fees. 

(a)  Except  as  provided  in  paragraidi 
(b)  of  this  section,  and  S  215.5(e),  fees 
for  copies  of  records  and  documents  will 
be  charged  at  the  rate  of  10  cents  per 
page  (one  side),  limited  to  size  by 
14”  or  smaller. 

(b)  No  fees  will  be  charged  for  pro¬ 
viding  the  first  copy  of  a  record  or  any 
portion  thereof  to  individuals  to  whom 
the  record  pertains. 

(c)  If  special  handling  or  other  than 
first-class  mail  is  requested  or  required. 


the  costs  thereof  shall  be  added  to  the 
basic  fee. 

(d)  Remittance  may  be  in  the  form  of 
a  check,  bank  draft  (m  a  baxik  in  the 
United  States,  or  postal  money  order, 
payable  to  the  ’Treasurer  of  the  United 
States,  or  cash. 

(e)  A  receipt  for  fees  paid  will  be 
given  only  upon  request 

§  215.12  Penalties  and  remedies. 

’The  iH'ovisions  of  the  Act  relating  to 
penalties  and  remedies  are  summarized 
below: 

(a)  An  individual  may  bring  a  civil 
action  against  the  Agency  when  the 
Agency: 

(1)  Makes  a  determination  not  to 
amend  a  record  in  accordance  with  the 
individual’s  request: 

(2)  Refuses  to  comply  with  an  in¬ 
dividual’s  request  ptursuant  to  5  UB.C. 
552a  (d)(1); 

(3)  Fails  to  maintain  a  record  con¬ 
cerning  an  individual  with  such  accuracy, 
relevance,  timeliness  and  completeness  as 
is  necessary  to  assure  fairness  in  any 
determination  relating  to  the  qualifica¬ 
tions,  character,  rights,  or  opportunities 
of.  or  benefits  to  the  individual  that  may 
be  made  on  the  basis  of  such  record,  and 
as  a  result  thereof  a  determination  is 
made  which  is  adverse  to  the  individual; 
or 

(4)  Fails  to  comply  with  any  other 
provision  of  section  (d)  of  the  Act  in 
such  a  way  as  to  have  an  adverse  effect 
on  an  individual. 

(b)  The  court  may  order  the  correc¬ 
tion  or  amendment  of  the  record,  may  en¬ 
join  the  Agency  from  withholding  the 
records,  may  order  the  Agency  to  produce 
any  records  improperly  withheld,  and 
may  assess  attorneys’  fees  and  costs. 

(c)  Where  a  court  of  competent  Juris¬ 
diction  makes  a  determination  that  the 
Agency  action  was  willful  or  intentional 
with  respect  to  5  UB.C.  552a  (g)  (1)  (c) 
or  (d) ,  the  United  States  shall  be  liable 
for  actual  damages  of  no  less  than  $1,000. 
the  costs  of  the  action,  and  attorneys’ 
fees. 

(d)  Criminal  penalties  may  be  imposed 
against  an  officer  or  employee  of  the 
Agency  who  willfully  discloses  material 
which  he  or  she  knows  is  prohibited  from 
disclosure,  or  who  maintains  a  system  of 
records  without  complying  with  the 
notice  requirements. 

(e)  Criminal  penalties  may  be  imposed 
against  any  person  who  knowingly  and 
willfully  requests  or  obtains  any  record 
concerning  an  individual  from  an  agency 
under  false  pretenses.  The  offenses 
enumerated  in  paragnmh  (d)  of  this  sec¬ 
tion  and  this  paragraph  (e)  are  mis¬ 
demeanors.  with  fines  not  to  exceed 
$5,000. 

§  215.13  General  exemptions. 

(a)  Pursuant  to  5  U.S.C.  552a  (J)(2). 
the  Administrator  may,  where  there  is  a 
compelling  reason  to  do  so.  exempt  a 
system  of  records  within  the  Agency  from 
'  any  part  of  the  Act,  except  subsections 

(b) .  (c)  (1)  and  (2),  (e)(4)(A)  through 
(F),  (e)  (6),  (7).  (9),  (10),  and  (11), 
and  (i)  thereof,  if  the  system  of  records 
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is  maintained  by  the  Agency  or  com¬ 
ponent  thereof  which  performs  as  its 
principal  function  any  activity  pertaining 
to  the  enforcement  of  criminal  laws,  in¬ 
cluding  police  efforts  to  prevent,  control, 
or  reduce  crime  or  to  apprehend  crimi¬ 
nals,  and  the  activities  of  prosecutors, 
courts,  correctional,  probation,  pardon, 
or  parole  authorities,  and  which  con¬ 
sists  of : 

(1)  Information  compiled  for  the  pur¬ 
pose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  con¬ 
sisting  only  of  identifying  data  and  no¬ 
tations  of  arrests,  the  nature  and  dis¬ 
position  of  criminal  charges,  sentencing, 
confinement,  release,  and  parole  and  pro¬ 
bation  status; 

(2)  Information  compiled  for  the  pur¬ 
pose  of  a  criminal  investigation,  includ¬ 
ing  reports  of  informants  and  investiga¬ 
tors,  and  associated  with  an  identifiable 
individual;  or 

(3)  Reports  identifiable  to  an  individ¬ 
ual  compiled  at  any  stage  of  the  process 
of  enforcement  of  the  criminal  laws  from 
arrest  or  indictment  through  release 
from  supervision. 

(b)  Each  notice  of  a  system  of  records 
that  is  the  subject  of  an  exemption  under 
this  section  will  include  a  statement  that 
the  system  has  b^n  exempted,  the  rea¬ 
sons  therefor,  aifd  a  reference  to  the 
Federal  Register  issue  where  the  exemp¬ 
tion  rule  can  be  found. 

(c)  The  systems  of  records  to  be  ex¬ 
empted  under  section  (j)  (2)  of  the  Act, 
the  provisions  of  the  Act  from  which  they 
are  being  exempted,  and  the  justification 
for  the  exemptions,  are  set  forth  below: 

(1)  Criminal  Law  Enforcement  Rec¬ 
ords.  This  system  of  records  is  to  be  ex¬ 
empted  fronv  sections  (c)  (3)  and  (4) , 

(d),  (e)  (1),  (2),  and  (3),  (e)  (4)  (G), 
(H) ,  and  (I) ,  (e)  <5)  and  (8) ,  (f) ,  (g) 
and  (h)  of  the  Act.  These  exemptions  are 
necessary  to  insure  the  proper  function¬ 
ing  of  the  law  enforcement  activity,  to 
protect  confidential  sources  of  informa¬ 
tion,  to  fulfill  promises  of  confidentiality, 
to  maintain  the  integrity  of  the  law  en¬ 
forcement  procedures,  to  avoid  prana- 
ture  disclosure  of  the  knowledge  of  crim¬ 
inal  activity  and  the  evidentiary  bases  of 
possible  enforcement  actions,  to  prevent 
interference  with  law  enforcement  pro¬ 
ceedings,  to  avoid  the  disclosure  of  inves¬ 
tigative  techniques,  and  to  avoid  the  en¬ 
dangering  of  law  enforcement  personnel. 

§215.14  Specific  exemptions. 

(a)  Pursuant  to  5  U.S.C.  552a(k'>  the 
Administrator  may,  where  there  is  a 
compelling  reason  to  do  so,  exempt  a  sys¬ 
tem  of  records,  from  any  of  the  provi¬ 
sions  of  subsections  (c)(3),  (d),  (e)(1), 

(e)(4)  (G),  (H),  and  (I),  and  (f)  of  the 
Act  if  a  system  of  records  is; 

(1)  Subject  to  the  provisions  of  5 
U.S.C.  552(b)(1); 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposesrOther  than 
material  within  the  scope  of  subsection 
(j)  (2)  of  the  Act:  Provided,  however. 
That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  to  which  he  or 
she  would  otherwise  be  eligible,  as  a 
result  of  the  maintenance  of  such  ma¬ 


terial,  such  material  shall  be  provided 
to  such  individual,  except  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

(3)  Maintained  in  connection  with 
providing  protective  services  to  the  Pres¬ 
ident  of  the  United  States  or  other  in¬ 
dividuals  pursuant  to  18  U.S.C.  3056; 

(4)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records; 

(5)  Investigatory  material  comiriled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  ^ective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service,  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(7)  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  linder  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 

(b)  Elach  notice  of  a  system  of  records 
that  is  the  subject  of  an  exemption  un¬ 
der  5  U.S.C.  552a(k)  will  include  a  state¬ 
ment  that  the  system  has  been  exempted, 
the  reasons  therefor,  and  a  reference  to 
the  Federal  Register  issue  where  the  ex¬ 
emption  rule  can  be  found. 

(c)  The  systems  of  records  to  be  ex¬ 
empted  under  section  (k)  of  the  Act,  the 
provisions  of  the  Act  frwn  which  they 
are  being  exempted,  and  the  justification 
for  the  exemptions,  are  set  forth  below: 

(1)  Criminal  Law  Enforcement  Rec¬ 
ords.  If  the  5  U.S.C.  552a(j)  (2)  exemp¬ 
tion  claimed  under  paragraph  (c)  of 
§  215.13  and  on  the  notice  of  systems  of 
records  to  be  published  in  the  Federal 
Register  on  this  same  date  is  held  to  be 
invalid,  then  this  system  is  determined 
to  be  exempt,  under  5  U.S.C.  552(a)  (k) 
(1)  and  (2)  of  the  Act,  from  the  iwovi- 
sions  of  5  U.S.C.  552a  (c)  (3) .  (d) ,  (e)  (1) , 
(e)(4)  (G),  (H),  and  (I),  and  (f). 

The  reasons  for  asserting  the  exemptions 
are  to  protect  the  materials  required  by 
Executive  Order  to  be  kept  secret  in  the 


interest  of  the  natitmal  defense  (S'  Iott 
^gn  policy,  to  prevent  subjects  at  in¬ 
vestigation  from  frustrating  i2ie  investi¬ 
gatory  isncess,  to  insure  the  proper 
f unctioifing  and  integrity  of  law  enforce¬ 
ment  activities,  to  isevent  disclosure  of 
investigative  techniques,  to  maintain  the 
ability  to  obtain  necessary  infismation, 
to  fulfill  commitments  made  to  sources 
to  protect  their  identities  and  the  con¬ 
fidentiality  of  informaticm  and  to  avoid 
endangering  these  sources  and  law  en¬ 
forcement  personnel. 

(2)  Personnel  Security  and  Suitability 
Investigatory  Records.  This  system  is 
exempt  under  U.S.C.  552a  (k)  (1) ,  (k)  (2) , 
(k)(3),  and  (k)(5)  from  the  provisions 
of  5  U.S.C.  552a  (c)(3),  (d).  (e)(1),  (e) 

(4),  (G),  (H),  and  (I),  and  (f).  These 
exemptions  are  (daimed  to  protect  the 
materials  required  by  Executive  Order  to 
be  kept  secret  in  the  interest  of  national 
defense  or  foreign  policy,  to  prevent  sub¬ 
jects  of  investigation  from  frustrating 
the  investigatory  pnx^ess,  to  insure  the 
proper  functioning  and  integrity  of  law 
enforcement  activities,  to  prevent  dis¬ 
closure  of  investigative  techniques,  to 
assure  the  protection  of  the  President,  to 
maintain  the  ability  to  obtain  candid 
and  necessary  information,  to  fulfill 
ccHnmitments  made  to  sources  to  protect 
the  confidentiality  of  information,  to 
avoid  endangering  these  sources  and, 
ultimately,  to  facilitate  proper  selection 
or  continuance  of  the  best  applicants  or 
persons  for  a  given  position  or  cxintract.  , 
Special  note  is  made  of  the  limitation  on 
the  extent  to  which  this  exemption  may 
be  asserted. 

(3)  Litigation  Records.  This  system  is 
exempt  under  5  UJS.C.  552a  (k)  (1),  (k) 
(2) ,  and  (k)  (5)  from  the  provisions  of  5 
U.S.C.  552a  (c)(3).  (d),  (e)(1),  (e)(4) 

(G)  .  (H) ,  and  (I) ,  and  (f ) .  These  exemp¬ 
tions  are  claimed  to  protect  the  mate¬ 
rials  required  by  Executive  Order  to  be 
kept  secret  in  the  interest  of  national  de¬ 
fense  or  foreign  policy,  to  prevent  sub¬ 
jects  of  investigation  from  frustrating 
the  investigratory  process,  to  insure  the 
proper  fimetioning  and  integrity  of  law 
enforcement  activities,  to  prevent  dis¬ 
closure  of  investigative  techniques,  to 
maintain  the  ability  to  obtain  candid 
and  necessary  information,  to  fulfill 
(X)mmitments  made  to  sources  to  protect 
the  confidentiality  of  information,  to 
avoid  endangering  these  sources  and, 
ultimately,  to  facilitate  proper  selection 
or  continuance  of  the  best  applicants  or 
persons  for  a  given  position  or  ccmtract. 

(4)  Employee  Equal  Employment  Op¬ 
portunity  Complaint  Investigatory  Rec¬ 
ords.  This  system  is  exempt  under  5 
U.S.C.  552a  (k)(l).  (k)(2).  (k)(4).and 
(k)  (5)  from  the  provisions  of  5  UR.C. 
552a  (c)(3).  (d).  (e)(1).  (e)(4).  (G). 

(H)  .  and  (I) .  and  (f ) .  These  exemptions 
are  claimed  to  protect  the  materials  re¬ 
quired  by  Executive  Order  to  be  kept 
secret  in  the  interest  of  national  defense 
or  foreign  policy,  to  prevent  subjects  of 
investigation  from  frustrating  the  inves¬ 
tigatory  prex^ess,  to  insure  the  pre^r 
functioning  and  integrity  of  law  enforce¬ 
ment  activities,  to  prevent  disclosure  of 
investigative  techniciues,  to  maintain  the 
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ability  to  obtain  candid  and  nece$sary 
information,  to  fulfill  commitments 
made  to  sources  to  protect  the  confiden¬ 
tiality  of  information,  to  avoid  endan¬ 
gering  these  sources  and,  ultimately,  to 
facilitate  proper  selection  or  continuance 
of  the  best  applicants  or  persons  for  a 
given  position  or  contract,  and  to  pre¬ 
vent  interference  with  a  letdtimate,  Con- 
gressionally  sanctioned  activity. 

(5)  The  following  systems  of  records 
are  exempt  under  5  U.S.C.  552a  (k)  (5) 
from  the  provisions  of  5  U.S.C.  552a  (c) 
(3),  (d),  (e)(1),  (e)(4)  (G),  (H),  and 
(I) ,  and  (f ) : 

(i)  Employee  Conduct  and  Discipline 
Records 

(ii)  Employee  Rdations  Records. 

This  exemption  is  claimed  for  these 
systems  of  records  to  maintain  the  abil¬ 


ity  to  obtain  candid  and  necessary  in¬ 
formation,  to  fulfill  commitments  made 
to  sources  to  protect  the  confidentiality 
of  information,  to  avoid  endangering 
these  sources  and,  ultimately,  to  facili¬ 
tate  proper  selection  or  continuance  of 
the  b^t  applicants  or  persons  for  a  given 
positioh  or  contract  Special  note  is  made 
of  the  limitation  on  the  extent  to  which 
this  exempticm  may  be  asserted'.  The 
existence  and  general  character  of  the 
information  exempted  will  be  made 
known  to  the  individual  to  whom  it  per¬ 
tains. 

Effective  date.  This  part  becomes  ef¬ 
fective  on  September  27, 1975. 

Dated:  September  26, 1975. 

John  E.  Murphy, 
Acting  Administrator. 


ArPEKBix  K.—Agtney  for  International  Derelopment,  addre$$  and  locathna  of  offiet*  reftttnced  in  (At  retulationt  and 
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MitlUnK  address  LocaUon 


I.  In  the  United 
States: 
omcE 


State  Department...  A.I.D.,  Washington,  D.C.  20523 . .  320  21st  St.  NW.,  Washington,  D.C. 

State  Department,  . do .  515  22d  St.  NW.,  Washington,  D.C. 

Annex  2. 

State  Department,  . do . 1901  Pennsylvania  Ave.  NW.,  Washington, 

Annex  5.  D.C. 

State  Department,  . do . 1401  Wilson  Blvd.,  Arlington,  Va. 

Annex  11. 

Universal  North  . do .  1975  Florida  Ave.  NW.,  Washington,  D.C. 

Building. 

Pomponk)  Plata  . do .  1735  North  Lynn  St.,  Arlington,  Va. 

Building. 

Rosslyn  Plaza  . do . 1621  N.  Kent  St.,  Arlington,  Va. 

“E’’  Building. 

Rosslyn  Plaza  . do . 1601  N.  Kent  St.,  Arlington,  Va. 

"C’^  Building. 

New  Cumberland _ A.I.D.  Excess  Property  Division,  Building  Building  54-5,  New  Cumberland  Army 

54-5,  New  Cnml)erland  Army  Depot,  Depot,  New  Cumberland,  Pa.  17070. 

*  New  Cumberland,  Pa.  17070. 

II.  Abroad: 


MISSION 

Afghanistan . USAID  to  Afghanistan,  c/o  American  Wazir  Abkar  Khan  Mina,  Kabul,  A^han- 

Embassy,  Kabul,  Afghanistan.  istan. 

Bangladesh.: .  USAID,  c/o  American  Embassy,  Dacca,  Adanijec  Court  Bldg.  Montljheel,  Dacca, 

Bangladesh.  Bangladesh. 

Brazil .  USAID  to  Brazil,  CAIZA  Postal  14-2324,  Ed.  Bandeirantes,  SC8  Q.  17,  Lote  2/5, 

Brasilia  D.F.,  Brazil.  Brasilia,  Brazil. 

British  Honduras _ American  Consulate,  Belize  City,  British  Oabourel  Lane  and  Hutson  St.,  Belize  City, 

Honduras.  Belize. 

Bolivia .  USAID  to  Bolivia,  c/o  .American  Embassy,  363  Almirante  Orau  St.,  La  Paz,  Bolivia. 

La  Paz,  Bolivia. 

Chad . Country  Development  Onicer,  c/o  Amerl-  Rue  du  Lt.  Col.  Colonna  d’Omano,  N’LJa- 

can  Embassy,  N’Djamena,  Chad.  mena,  Chad. 

Cameroon. . Area  Development  Office,  c/o  American  Rue  Nachtigal,  Yaounde,  Cameroon. 

Embassy,  Yaounde,  Cameroon. 

Chile . . USAID  to  Clille,  c/o  American  Embassy,  Avenida  B.  O’Higgins  No.  1146,  Santiago, 

,SanUago,  Chile.  Chile. 

Colombia .  USAID  to  Colombia,  c/o  American  Em-  Carrera  10  Nr  28-49,  Bogota,  Colombia. 

bassy,  Bogota,  Colomlda. 

Costa  Rica . Office  of  AID  Affairs,  c/o  American  Em-  Avenida  3  Calle  1,  San  Jose,  Costa 

bassy,  San  Jose,  Costa  Rica.  Rica. 

Dominican  Republic.  USAID  to  Dominican  Republic,  c/o  Ameri-  Calle  Cesar  Nicolas  Pensen  and  Calle, 
can  Embassy,  Santo  Domingo,  Dominloan  Leopoldo  Navarro,  Santo  Domingo,  Do- 
Republlc.  ralnlcan  Republic. 

Ecuador .  USAID  to  Equador,  c/o  American  Era-  120  Avenida  Patrla,  Quito,  Ecuador. 

bassy,  Quito,  Ecuador. 

Egypt .  USAID,  American  Embassy,  Cairo,  Egypt..  5  Sharia  Latin  America,  Carlo,  Egypt. 

El  Salvador _ _ USAID  to  El  Salvador,  c/o  American  Em-  No.  1230,  25  Avenida  Norte,  San  Salvador, 

bassy,  San  Salvador,  El  Salvador.  El  Salvador. 

Ethiopia . .  USAIDtoEthlopia.c/oAmericanEmbassy,  Crown  Prince  Asfaw  Wossen  St.,  Addis 

Addis  Abal>a,  Ethiopia.  Ababa,  Ethiopia. 

France . U.S.  Mission  to  the  OECD,  c/o  American  13  Villa  Croix  Nivert,  Paris,  France. 

Embassy,  Paris,  France. 

Ghana. .  USAID,  P.O.  Box  1630,  Accra,  Ghana . Liberia  and  Rowe  Roads,  Accra,  Ghana. 

Guatemala .  USAID/ROCAP,  c/o  Americsin  Embassy,  USAID/ROCAP,  7-W,  8th  St.,  Zone  9, 

Guatemala  City,  Guatemala.  Guatemala  City,  Guatemala. 

Guyana .  USAID  to  Guyana,  c/o  American  Embassy,  65  Main  SI.,  Georgetown,  Guyana. 

Georgetown,  Guyana. 

Haiti . Office  of  AID  Representative,  American  American  Embassy,  Harry  'Truman  Blvd., 

Embassy,  Port  au  Prince,  Haiti.  Port  au  Prince,  Haiti. 

Honduras .  USAID  to  Honduras,  c/o  American  Em-  Avenida  La  Paz,  Tegucigalpa,  Honduras. 

bassy,  Tegucigalpa,  Honduras. 

Iceland . American  Embsmy,  Reykjavik,  Iceland....  Laufasvegur 2L  Reykjavik,  Iceland. 

India .  USAID  to  India,  c/b  American  Embassy,  Shanti  Path,  ChanakyapuH  21,  New  Delhi, 

New  Delhi,  India  11.  India. 

Indonesia. .  USAID  to  Indonesia,  c/o  American  Em-  Medan  Merdeka,  Selatan  5,  Jakarta,  Indo- 

bassy,  Jakarta,  Indonesia.  neeta. 
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Mailing  address  Location 


Italy . American  Embassy,  Rome,  Italy . ViaVeneto  119,  Rome,  Italy. 

Ivory  Coast .  Regional  Economic  Development  Services  5,  Rue  Jesse  Owens,  Abidjan,  Ivory  Coast. 

Oftiees/West  Africa,  c/o  American  Em- 
ba.ssy,  Abidjan,  Ivory  Coast. 

Jamaica . Office  of  AID  Affairs,  c/o  American  Em-  American  Embassy,  43  Duke  St.,  Kingston, 

bassy,  Kingston,  Jamaica.  Jamaica. 

Jordan . .  American  Embassy,  Amman,  Jordan . Jebel  Amman,  Amman,  Jordan. 

Kenya .  USAID  to  Kenya,  P.O.  Box  30261,  Nairobi,  Cotts  House,  Eliot  St.,  Nairobi,Kenya. 

Kenya. 

Korea .  USAID  to  Korea,  c/o  American  Embassy,  New  Seoul  Bldg.  1503  62-7, 2-KA,  Chungmu- 

Scoul,  Korea.  Ro;  Chung-Ku,  Seoul,  Korea. 

Lebanon . AID  Regional  Training  Office,  c/o  Ameri-  Comiche  at  Rue  Aiv  Mreissefa,  Beirut, 

can  Embassy,  Beirut,  Lebanon.  Lebanon. 

Liberia .  USAID,  P.O.  Box  1445,  Monrovia,  Liberia...  United  Nations  Dr.,  Monrovia,  Libeia. 

Mali .  Country  Development  Officer,  c/o  Ameri-  Rue  Testard  and  Rue  Mohamed  V,  Bamako, 

can  Embassy,  Bamako,  Mali.  Mali. 

Mauritania .  Country  Development  Officer,  c/o  American  American  Embassy,  Nouakchott,  Mauri- 

Embassy,  Nouakchott,  Mauritania.  tania. 

Mexico .  Office  of  AID  Affairs,  c/o  American  Em-  Cor.  Danubio  and  Paseo  de  la  Reforma,  305, 

bassy,  Mexico  D.F.  Mexico.  Colonia  Cuauhtemoc,  Mexico  D.F.  Mexico. 

Morocco. .  USAID  to  Morocco,  c/o  American  Embassy,  2  Ave.  de  Marrakech,  Rabat.  Morocco. 

Rabat,  Morocco. 

Nepal .  USAID  to  Nepal,  c/o  American  Embassy,  Rabi  Bhawan,  Kathmandu,  Nepal. 

Kathmandu,  Nepal. 

Nicaragua .  USAID  to  Nicaragua,  c/o  American  Em-  Boulevard  Somoza,  Managua,  Nicaragua. 

bassy,  Managua,  Nicaragua. 

Niger . Area  Development  Office,  c/o  American  Yantala  Road,  Niamey,  Niger. 

Embassy,  Niamey,  Niger. 

Nigeria .  USAID  to  Nigeria,  c/o  American  Embassy,  1/3  Moloney  St.,  Lagos,  Nigeria. 

Lagos,  Nigeria. 

Pakistan .  USAID,  P.O.  Box  1028,  Islamabad,  Paki-  Diplomatic  Enclave,  Ramna  4,  Islamabad, 

Stan.  Pakistan. 

Panama .  USAID  to  Panama,  c/o  American  Em-  USAID  Main  Bldg.,  Cemento  Panama 

bassy,  Panama  City,  Panama.  Bldg.,  Manuel  Espinosa  Batista,  Panama 

City,  Panama. 

Paraguay . . USAID  to  Paraguay,  c/o  American  Em-  390  Kubitschek,  Asuncion,  Paraguay. 

bassy,  Asuncion,  Paraguay. 

Peru . .  USAID  to  Peru,  c/o  American  Embassy,  Av.  Espana 386,  Lima,  Peru. 

Lima,  Peru. 

Philippines . .  USAID  to  the  Republic  of  the  Philippines,  1680  Roxas  Blvd.,  Manila,  Philipinnes. 

c/o  American  Embassy,  Manila,  Philip¬ 
pines. 

Portugal . American  Embassy,  Lisbon,  APO  New  Avenida  Duque  de  Louie  No.  39,  Lisbon, 

York  09678.  Portugal. 

Puerto  Rico . c/o  Assistant  Secretary,  International  Ex-  OTC,  San  Juan,  Puerto  Rico. 

change.  Department  of  State,  Common¬ 
wealth  of  Puerto  Rico,  San  Juan,  Puerto 
Rico. 

Senegal . Area  DevelMment  Office,  c/o  American  BIAO  Building,  Place  de  ITndependance, 

Embassy,  Dakar,  Senegal.  Dakar,  Senegal. 

Sri  Lanka . Office  of  AID  Representative,  c/o  American  44  Oalle  Road,  Colpetty,  Colombo,  Sri 

Embassy,  Colombo,  Sri  Lanka.  Lanka. 

Sudan . AID  AffMrs  Office,  c/o  Embassy  of  the  Qambouria  Ave.,  Khartoum,  Sudan. 

Netherlands,  Khartoum,  Sudan. 

Swaziland.. . Office  of  Southern  African  Regional  Activ-  OSARAC-Hdqts, 218 Gililllan St., Mbabane, 

ities,  Coordination/Mbabane,  c/o  Ameri-  Swaziland, 

can  Embassy,  Mbabane,  Swaziland. 

Switzerland .  U.S.  Mission  to  International  Organization,  80  Rue  de  Lausanne,  Geneva,  Switzerland. 

c/o  Amemb.  Geneva,  Switzerland. 

Syria .  Office  of  A.I.D.  R^resentative,  c/o  Ameri-  Chare  (Ave.)  Al-Mansour,  Abu,  Rummanih, 

can  Embassy,  Damascus,  Syria  Arab  Damascus,  Syria. 

Republic. 

Taiwan . . Office  of  AID  Affairs,  c/o  American  Em-  No.  2  Chung  Hsiao  West  Road,  Second 

bassy,  Taipei,  Taiwan.  Sectiori,  Taipei,  Taiwan. 

Tanzania. . . . USAID  to  United  Republic  of  Tanzania,  National  Bank  of  Commerce  Bldg,  on  City 

c/o  American  Embassy,  Dar  es  Salaam,  Drive,  Dar  es  Salaam,  Tanzania. 

♦  TsiLEftnlft. 

Thailand .  USOM,  c/o  American  Embassy,  Bangkok,  95  Wireless  Road,  Bangkok,  Thailand. 

Thailand. 

Togo .  Area  Development  Officer,  c/o  American  Rue  Pelletier  Caventor  and  rue  Vauban, 

Embassy,  Niamey,  Niger.  .  Lome,  Togo.  •• 

Tunisia .  USAID  to  Tunisia,  c/o  American  Em-  149  Aveneue  de  la  Liberte,  Tunis,  Tunisia. 

bassy  Tunis,  Tunica. 

Turkey .  USAID, PK39,Cankaya,  Ankara,  Turkey..  Cinnah  Caddesi,  No.  16,  Ankara,  Turkey. 

Upper  Volta .  AID  Country  Development  Officer,  c/o  BoitePostale35,  Ouagadougou,  Upper  Volta. 

American  Embassy,  Ouagadougou,  Upper 
Volta. 

Uruguay .  Office  of  AID,  Representative/Montevideo,  Lauro  Muller  1776,  Montevideo,  Uruguay. 

c/o  American  Embassy,  Montevideo, 

Uruguay. 

Yemen .  Office  of  AID  Affairs,  c/o  American  Em-  American  Embassy,  Sana,  Yemen  Arab 

bassy,  Sana,  Yemen.  Republic. 

Zaire.. . . .  USAID  to  Republic  of  Zaire,  c/o  American  310  Ave.  des  Aviateurs,  Kinshasa,  Zaire. 

Embassy,  Kinshasa,  Republic  of  Zaire. 
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Title  31 — Money  and  Finance:  Treasury 

Subtitle  A — Office  of  the  Secretary  of  the 
Treasury 

PART  I— ACCESS  TO  RECORDS 

Subpart  C— Records  Pertaining  to 
individuals 

Adoption  or  Pinal  Regulations 

The  Department  of  the  Treasury 
adopts  relations  to  implement  the 
Privacy  Act  of  1974  (5  U.S.C.  552a)  to 
be  pulHlshed  as  a  new  Subpart  C  to  Part 


1.  Records  Pertaining  to  Individuals.  The 
regulations  are  intended  to  uni¬ 

formly  to  all  component  units  of  the 
Department  of  the  Treasury. 

In  general,  the  regulations  prescribe 
the  requirements  for  the  Department  of 
the  Treasury  maintaining  systems  of 
records  pertaining  to  individuals,  the 
means  by  which  any  person  may  learn 
whether  records  pertaining  to  such 
individual  are  being'  maintained,  and 
limitations  on  access  to  such  records 
by  anyone,  including  the  individual  to 


whom  they  pertain.  They  provide  for  an¬ 
nual  publication  in  the  Federal  Register 
of  notices  concerning  the  existmce  of, 
and  nature  of  information  contained  in. 
systems  of  records  maintained  by  the  De¬ 
partment  and  the  intended  uses  of  such 
information  in  such  systems.  They  pro¬ 
vide  procedures  by  which  an  individual 
may  obtain  access  to  records  maintained 
by  the  Department  of  the  Treasury, 
which  pert^  to  such  individual,  pro¬ 
cedures  by  which  such  individual  may 
request  amendment  of  such  records  and 
procedures  for  the  resolution  of  disputes 
when  a  request  for  amendment  is  denied. 

The  regulations  also  designate  officers 
of  the  constituent  units  of  the  Depart¬ 
ment  of  the  Treasury  who  are  respon¬ 
sible  for  making  determinations  con¬ 
cerning  notification,  access,  and  requests 
for  amendment  of  records  and  account¬ 
ing  for  disclosures. 

These  r^mlations  were  published  in 
proposed  form  for  public  comment  in  -Uie 
Federal  Register  for  August  26.  1975 
(40  FR  37602) .  Such  comments  as  were 
received  were  considered  in  preparing 
these  final  regulations.  The  regulations 
were  revised  in  addition  to  accommodate 
comments  provided  from  within  the 
Department. 

Therefore,  a  new  SulH>art  C  is  added 
to  Part  1  of  Subtitle  A  of  Title  31  of  the 
Code  of  Federal  Regulations  to  read  as 
follows: 

Subpart  B — Undar  OtHar  ProwMons 
Sec.  I.I2  througb  I.IO  [Reserved] 

Subpart  C — Records  Pertabiii^to  IndivMuala 

1 .20  Purpose  and  sct^  of  regulations. 

1.21  De^nltions. 

1.22  Requirements  relating  to  systems  of 

records. 

1.23  Publication  in  the  Federai.  Register — 

aqnual  notices  of  systems  of  records, 
general  exemptions,  qieciflc  exemp¬ 
tions. 

1.24  Disclosures  of  rectnds  to  person  other 

than  the  individual  to  whom  they 
pertain. 

1.25  Accounting  fOT  disclosures  made. 

1.26  Procedures  for  notification  and  access 

to  individuals — ^format  and  fees  for 
request  for  access. 

1JS7  Procedures  for  amendment  of  records 
pertaining  to  tndlvlduala — ^format, 
agency  review  and  appeal  from  initial 
adverse  agency  determination. 

1.28  Training,  rules  of  conduct,  penalties 

for  non-compliance. 

1.29  Records  transferred  to  Federal  Records 

Center  or  National  Archives  of  the 
United  States. 

1 .30  Application  to  systems  of  records  main¬ 

tained  by  Oovemment  contractors. 

1.31  Sale  or  rental  of  mailing  lists. 

1.32  Use  and  disclosure  of  Social  Security 

Numbers. 

1 .33  Ckx^ratlon  with  Privacy  Protection 

Study  Commission. 

Ifi4  Ouardianshqi. 

1.35  Information  forms. 

Ifi6  Systems  exempt  in  wbifie  or  in  part 
from  provisions  of  6  US.C.  552a  and 
this  part. 

Appendix  A — Office  of  the  Secretary. 

Appendix  B — ^Internal  Revenue  Service. 
Appendix  C — ^United  States  Customs  Service. 
Appendix  D — United  States  Secret  Service. 
Appendix  E — ^Bureau  of  Alccfiibl,  Tobacco  and 
Firearms. 

Appendix  F — Bureau  of  Engraving  and  Print¬ 
ing. 
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Appendix  G — ^Bureau  of  Government  Finan¬ 
cial  Operations. 

Appendix  H — Bureau  of  the  Mint. 

Appendix  I — Bureau  of  the  Public  Debt. 
Appendix  J — Office  of  the  Comptroller  of  the 
Currency. 

Appendix  K— United  States  Saving  Bonds 
Division. 

Appendix  L — Consolidated  Federal  Law  En¬ 
forcement  Training  Center. 

Authority  :  The  provisions  of  this  subpart 
C  of  Part  1  issued  under  6  U.S.C.  552a. 

§  1.20  Purpose  and  scope  of  regula¬ 
tions. 

The  regulations  in  this  subpart  are  is¬ 
sued  to  implement  the  provisions  of  the 
Privacy  Act  of  1974,  (5  U.S.C.  552a) .  nie 
regulations  relate  to  all  records  main¬ 
tained  by  the  Department  of  the  Treas¬ 
ury  which  are  identifiable  by  individual 
name  or  identifier  and  all  systems  of 
such  records  from  which  information  is 
retrieved  by  the  name  of  the  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  the  individual.  They  do  not  relate 
to  those  personnel  records  of  Govern¬ 
ment  employees,  which  are  under  the 
jurisdiction  of  the  Civil  Service  Commis¬ 
sion,  to  the  extent  such  records  are 
subject  to  regulations  issued  by  such 
Commission..  The  regulations  apply 
to  all  constituent  units  of  the  De- 
parement  of  the  Treasury.  Any  ref¬ 
erence  in  this  subpart  to  the  Depart¬ 
ment  or  its  officials,  employees,  or  records 
shall  be  deemed  to  refer  also  to  the  con¬ 
stituent  units  or  their  officials,  em¬ 
ployees,  or  records.  The  regulations  set 
forth  the  requirements  applicable  to  De¬ 
partment  of  the  Treasury  employees 
maintaining,  collecting,  using  or  dissemi¬ 
nating  records  pertaining  to  individuals. 
They  also  set  forth  the  procedures  by 
which  individuals  may  request  notifica¬ 
tion  of  whether  the  Department  of  the 
Treasury  maintains  or  has  disclosed  a 
record  pertaining  to  them  or  may  seek 
access  to  such  records  maintained  in  any 
nonexempt  system  of  records,  request 
amendment  of  such  records,  and  appeal 
any  initial  adverse  determination  of  any 
such  request.  For  the  convenience  of 
interested  persons,  the  constituent  units 
of  the  Department  of  the  Treasury  may 
reprint  these  regulations  in  their  en¬ 
tirety  (less  any  appendices  not  applicable 
to  the  unit  in  question)  in  those  titles  of 
the  Code  of  F^eral  Regulations  which 
normalh^  contain  regulations  applicable 
to  such  constituent  imits.  In  connection 
with  such  republicaticm,  and  at  other  ap¬ 
propriate  times,  constituent  units  may 
issue  supplementary  regulations  appli¬ 
cable  only  to  the  constituent  unit  in  ques¬ 
tion,  which  are  consistent  with  these 
regulations.  In  the  event  of  any  actual  or 
apparent  inconsistency,  these  Depart¬ 
mental  regulations  shall  govern.  Persons 
interested  in  the  records  of  a  particular 
constituent  imit  should  therefore,  also 
consult  the  Code  of  Federal  Regulations 
for  any  rulte  or  regulations  promulgated 
specifically  with  respect  to  that  cemstit- 
uent  unit  (see  Appendices  to  this  subpart 
for  cross  references).  The  head  of  each 
unit  is  hereby  also  authorized  to  substi¬ 
tute  other  appropriate  officials  for  those 
designated  and  correct  addresses  speci¬ 


fied  in  the  appendix  to  this  subpart  ap¬ 
plicable  to  his  unit.  The  constituent  units 
of  the  Department  of  the  Treasury  for 
the  purposes  of  this  subpart  are; 

(а)  The  Office  of  the  Secretary  of  the 
Treasury,  which  includes  the  offices  of : 

( 1 )  ■  The  Secretary,  including  immedi¬ 
ate  staff; 

(2)  The  Deputy  Secretary,  including 
immediate  staff ; 

(3)  The  Under  Secretary  for  Mone¬ 
tary  Affairs,  including  immediate  staff; 

(4)  The  Under  Secretary,  including 
immediate  staff ; 

(5)  The  General  Counsel  and  the 
Legal  Division,  except  legal  counsel  to  the 
officer  and  offices  listed  in  paragraph  (a) 

(6)  of  this  section  and  the  constituent 
units  listed  in  paragraphs  (b)  through 
(e)  and  (h)  through  (k)  of  this  section; 

(б)  The  Assistant  Secretary  (Tax 
Policy) ,  including  immediate  staff  and  all 
offices  reporting  to  him; 

(7)  The  Assistant  Secretary  (Inter¬ 
national  Affairs)  and  all  offices  report¬ 
ing  to  him,  including  immediate  staff; 

(8)  The  Assistant  Secretary  (Trade, 
Energy  and  Financial  Resources  Policy 
Coordination)  and  all  offices  reporting 
.to  him,  including  immediate  staff; 

(9)  The  Assistant  Secretary  (Eco¬ 
nomic  Policy)  and  all  other  offices  re¬ 
porting  to  him,  including  immediate 
staff; 

(10)  The  Fiscal  Assistant  Secretary, 
including  immediate  staff; 

(11)  The  Assistant  Secretary  (Admin¬ 
istration)  and  all  offices  reporting  to  him, 
including  immediate  staff; 

(12)  The  Assistant  Secretary  (Legis¬ 
lative  Affairs) ,  including  immediate  staff; 

(13)  The  Assistant  Secretary  (Enforce¬ 
ment,  Operations  and  Tariff  Affairs) ,  in¬ 
cluding  immediate  staff,  and  the  Offices 
of  Law  Enforcement,  including  Interpol 
(National  Central  Bureau).  Operations. 
Tariff  Affairs  and  Foreign  Assets  Control 
reporting  to  him; 

(14)  The  Special  Assistant  to  the  Sec¬ 
retary  (Public  Affairs) ,  including  imme¬ 
diate  staff; 

(15)  The  Special  Assistant  to  the  Sec¬ 
retary  (Debt  Management)  and  the  of¬ 
fices  reporting  to  him,  including  imme¬ 
diate  staff; 

( 16)  The  Special  Assistant  to  the  Sec¬ 
retary  (National  Security) ,  including 
immediate  staff; 

(17)  The  Treasurer  of  the  United 
States,  including  immediate  staff; 

(18)  The  Director  of  Practice,  includ¬ 
ing  immediate  staff;  and 

(19)  Persons  concerned  with  the  com¬ 
pletion  of  actions  under  the  Ekx>nomic 
Stabilization  Act  of  1970,  as  amended. 

(b)  The  Internal  Revenue  Service; 

(c)  The  United  States  Customs  Serv¬ 
ice; 

(d)  The  United  States  Secret  Service; 

(e)  The  Bmeau  of  Alcohol,  Tobacco 
and  Firearms; 

(f)  The  Bureau  of  Engraving  and 
Printing; 

(g)  The  Bureau  of  Government  Fi¬ 
nancial  Operations; 

(h)  ITie  Bureau  of  the  Mint; 

(i)  The  Bureau  of  the  Public  Debt; 

(j)  The  Office  of  the  Comptroller  of 
the  Currency; 


(k)  The  United  States  Savings  Bond 
Division;  and 

(l)  The  ConsoUdated  Federal  Law  En¬ 
forcement  Training  Center. 

For  purposes  of  this  subpart,  the  office 
of  the  legal  counsel  for  the  constituent 
units  listed  in  Paragraphs  (b) ,  (c) ,  (d) , 

(e),  (h),  (i),  (j),  and  (k)  of  this  section 
are  to  be  considered  a  part  of  such  con¬ 
stituent  unit.  Any  office,  which  is  now  in 
existence  or  may  hereafter  be  estab¬ 
lished,  which  is  not  specifically  listed  or 
known  to  be  a  constituent  of  any  of  those 
listed  above,  shall  be  deemed  a  part  of  the 
Office  of  the  Secretary  for  the  purpose  of 
these  regulations. 

§  1.21  Definitions. 

(a)  The  term  “agency”  means  agency 
as  defined  in  5  U.S.C.  552(e) ; 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent 
residence; 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate; 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  the  Department  of  the  Treas¬ 
ury  or  any  constituent  imit  thereof,  in¬ 
cluding,  but  not  limited  to.  his  education, 
financial  transactions,  medical  history, 
and  criminal  or  employment  history  and 
that  contains  his  name,  or  the  identify¬ 
ing  number,  symbol,  or  other  identifsdng 
particular  assigned  to  the  individual, 
such  as  a  finger  or  voice  print  or  a  photo- 
grajA; 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  the  Department  of  the  Treas¬ 
ury  or  any  constituent  xmit  thereof  from 
which '  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  iden¬ 
tifying  number,  symbol,  or  other  identi¬ 
fying  particular  assigned  to  the  individ¬ 
ual: 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or  re- 
porthag  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individ¬ 
ual.  except  as  provided  by  13  U.S.C.  8. 

(g)  The  term  “routine  use”  means 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected; 

(h)  The  term  “constituent  unit” 
means  a  bureau  or  office  of  the  Depart¬ 
ment  of  the  Treasury  as  set  forth  in 
section  1.20  and  in  the  appendices  to 
these  regulations.  (See  5  U.S.C.  552a(a) ) . 

§  1.22  Requirements  relating  to  sys¬ 
tems  of  records. 

(a)  In  general.  Subject  to  5  U.S.C. 
552a  (j)  and  (k)  and  section  1.23(c)  of 
this  subpart,  each  cemstituent  unit  shall 
in  conformance  with  5  U.S.C.  552a,  — 

(1)  Maintain  in  its  reemds  only  such 
information  about  an  individual  as  is 
relevant  and  necessary  to  accomplish  a 
purpose  the  agency  required  to  be 
accomplished  by  statute  or  by  executive 
order  of  the  President  (See  5  U.S.C. 
552a(e)(l)).  and 
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(2)  Collect  information  to  ttie  greatest 
extent  practicable  direfcrtly  filofn  the  sub¬ 
ject  individual  when  the  Ittformation 
may  result  in  adverse  determinations 
about  an  individual!s  lights*  benefits, 
and  privileges  mider  Federal  programs 
(See  5  U.S.C.  552a (e)  (2) ) . 

(b)  Requests  for  information  from 
individuals.  Subject  to  5  U.S.C.  552a(j) 
and  section  1.23^c)(l)  of  this  subpart, 
each  constituent  unit  of  the  Treasury 
shall  inform  each  individual  whom  it 
asks  to  supply  information,  on  the  form 
which  it  uses  to  collect  the  information 
or  on  a  separate  form  that  can  be  re¬ 
tained  by  the  individual — 

(1)  TTie  authority  (whether  granted 
by  statute,  or  by  executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  of  the  information  and  whether  dis¬ 
closure  of  such  information  is  mandatory 
or  voluntary; 

(2)  The  principal  purix)6e  or  purposes 
for  which  the  information  is  intended  to 
be  used; 

(3)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
pursuant  to  5  U.S.C.  552a (e)  (4)  (D) ,  and 

(4)  The  effects  on  such  individual,  if 
any,  of  not  providing  all  or  any  part  of 
the  requested  information.  (See  5  U.S.C. 
552a(e)(3)). 

(c)  Report  on  new  systems.  Each  con¬ 
stituent  unit  of  the  Treasury  shall  pro¬ 
vide  adequate  advance  notice  to  Con¬ 
gress  and  the  Office  of  Management  and 
Budget  through  the  Legislation  Section, 
Office  of  the  General  Counsel  of  any  pro¬ 
posal  to  establish  or  alter  any  system  of 
records  in  order  to  permit  an  evaluation 
of  the  probable  or  potential  effect  of 
such  proposal  on  the  privacy  and  other 
personal  or  property  rights  of  individuals 
or  the  disclosure  of  information  relating 
to  such  individuals,  and  its  effect  on  the 
preservation  of  the  constitutional  prin- 

-  ciples  of  federalism  and  separation  of 
powers.  (See  5  U.S.C.  552a(o)). 

(d)  Accurate  and  secure  maintenance 
of  records.  Each  constituent  unit  shall — 

(1)  Subject  to  5  U.S.C.  552a(j)  and 
*  section  1.23(c)  (1)  of  this  subpart,  main¬ 
tain  all  records  which  are  used  in  mak¬ 
ing  any  determination  about  any  individ¬ 
ual  with  such  accuracy,  relevance,  timeli¬ 
ness,  and  completeness  as  is  reasonably 
necessary  to  assure  fairness  to  the  in¬ 
dividual  in  the  determination,  (see  5 
U.S.C.  552a(e)  (5) ) ; 

(2)  Prior  to  disseminating  any  record 
about  an  individual  to  any  person  other 
than  an  agency,  unless  the  dissemina¬ 
tion  is  made  pursuant  to  5  U.S.C.  552 
(see  31  CFR  Part  1,  Subpart  A),  make 
reasonable  efforts  to  assure  that  such 
records  are  accurate,  complete,  timely, 
and  relevant  for  Department  of  the 
Treasury  purposes.  (1^  5  U.S.C.  552a 

(e)(6)),  and 

(3)  Establish  appropriate  administra¬ 
tive,  technical,  and  physical  safeguards 
to  insure  the  security  and  confidentiality 
of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
security  or  integrity  which  could  result 
in  substantial  harm,  embarrassment,  in¬ 
convenience,  or  unfairness  to  any  in¬ 
dividual  on  whom  information  is  main¬ 
tained.  (See  5  U.S.C.  552a(e)  (10) ). 


(i)  System  managers,  with  the  ap¬ 
proval  of  the  head  of  their  offices  within 
a  constituent  unit,  shall  establish  ad¬ 
ministrative  and  physical  controls,  con¬ 
sistent  with  Department  regulations,  to 
insure  the  protection  of  records  systems 
from  unauthorized  access  or  disclosure 
and  from  physical  damage  or  destruc¬ 
tion.  Tlie  controls  instituted  shall  be  pro¬ 
portional  to  the  degree  of  sensitivity  of  ' 
the  records  but  at  a  minimum  must  in¬ 
sure  that  records  other  than  those  avail¬ 
able  to  the  general  public  under  the 
Freedom  of  Information  Act,  (5  U.S.C. 
552),  are  protected  from  public  view, 
that  the  area  in  which  the  records  are 
stored  is  supervised  during  all  business 
hours  and  physically  secure  during  non¬ 
business  hours  to  prevent  unauthorized 
personnel  from  obtaining  access  to  the 
records.  Automated  systems  shall  com¬ 
ply  with  the  security  standards  promul¬ 
gated  by  the  National  Bureau  of  Stand¬ 
ards. 

(ii)  System  managers,  with  the  ap¬ 
proval  of  the  head  of  their  offices  within 
a  constituent  unit,  shall  adopt  access 
restrictions  to  insure  that  only  those 
individuals  within  the  agency  who  have 
a  need  to  have  access  to  the  records  for 
the  performance  of  their  duties  have  ac¬ 
cess  to  them.  Procedures  shall  also  be 
adopted  to  prevent  accidental  access  to, 
or  dissemination  of,  records. 

(e)  Prohibition  against  maintenance 
of  records  concerning  First  Amendment 
rights.  No  constituent  unit  shall  maintain 
a  record  describing  how  any  individual 
exercises  rights  guaranteed  by  the  First 
Amendment,  (e.g.  speech),  unless  the 
maintenance  of  such  record  is — 

il)  Expressly  authorized  by  statute,  or 
•  (2)  Expressly  authorized  by  the  indi¬ 
vidual  about  whom  the  record  is  main¬ 
tained,  or 

(3)  Pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  activ¬ 
ity.  (See  5  U.S.C.  552a(e)  (7) ) . 

(f)  Notification  of  disclosure  under 
compulsory  legal  process.  Subject  to  5 
U.S.C  552a(j)  and  section  1.23(c)(1)  of 
this  subpart,  when  records  concerning 
an  individual  are  subpoenaed  by  a  Grand 
Jury,  Court,  or  quasi-judicial  agency, 
the  official  served  with  the  subpoena  shall 
make  reasonable  efforts  to  assure  that 
notice  of  any  disclosure  is  provided  to 
the  individual.  Notice  shall  be  provided 
within  5  working  days  of  making  the 
records  available  under  compulsory  legal 
process  or,  in  the  case  of  a  Grand  Jury 
subpoena,  within  five  days  of  its  becom¬ 
ing  a  matter  of  public  record.  Notice 
shall  be  mailed  to  the  last  known  address 
of  the  individual  and  shall  contain  the 
following  information;  the  date  and  au¬ 
thority  to  which  the  subpoena  is,  or  was 
returnable,  the  name  and  number  of  the 
case  or  proceeding,  and  the  nature  of  the 
information  sought  and  provided.  Notice 
of  the  issuance  of  a  subpoena  is  not  re¬ 
quired  if  the  system  of  records  has  been 
exempted  from  the  notice  requirement 
of  5  U.S.C.  552a(e)  (8)  and  this  section, 
pursuant  to  5  U.S.C.  552a(j)  and  S  1.23 
(c)(1),  by  a  Notice  of  Exemption  pub¬ 
lished  in  the  Federal  Register.  (See  5 
U.S.C.  552a(e)(8)). 


(g)  Emergency  disclosure.  If  informa¬ 
tion  concerning  an  individual  has  been 
disclosed  to  any  person  under  compelling 
circumstances  affecting  health  or  safety, 
the  individual  shall  be  notified  at  his 
last  known  address  within  5  days  of  the 
disclosure  (excluding  Saturdays,  Sun¬ 
days,  and  legal  public  holidays) .  Notifi¬ 
cation  shall  include  the  following  infor¬ 
mation:.  the  nature  of  the  information 
disclosed,  the  person  or  agency  to  whom 
it  was  disclosed,  the  date  of  disclosure, 
and  the  compelling  circumstances  justi¬ 
fying  the  disclosure.  Notification  shall  be 
given  by  the  officer  who  made  or  author¬ 
ized  the  disclosure.  (See  5  U.S.C.  552a 
(b)(8)). 

§  1.23  Publication  in  the  Federal  Regis* 
ter— annual  notices  of  systems  of 
records,  general  exemptions,  specific 
exemptions. 

(a)  Annual  notices  of  systems  of  rec¬ 
ords  to  be  published  in  the  Federal  Reg¬ 
ister.  Each  constituent  unit  shall  pub¬ 
lish  in  the  Federal  Register  at  least 
annually  a  notice  of  the  existence  and 
character  of  all  systems  of  records  it 
maintains.  Such  notices  are  set  forth  in 
the  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  and  referenced  in  Appendices  A 
through  L  to  this  subpart.  Subject  to 
5  U.S.C.  552a  (j)  and  (k)  and  subsection 
(c)  of  this  section,  each  notice  shall 
include — 

(1)  The  name  and  location  of  the  sys¬ 
tem; 

(2)  The  categoldes  of  individuals  on 
whom  records  are  maintained  in  the  sys¬ 
tem; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purpose  of 
such  use; 

(5)  The  policies  and  practices  of  the 
constituent  unit  regarding  storage,  re- 
trievability,  access  controls,  retention, 
and  disposal  of  the  records; 

(6)  The  title  and  business  address  of 
the  Treasury  official  who  is  responsible 
for  the  system  of  records; 

(7)  The  procedures  of  the  constituent 
unit  whereby  an  individual  can  be  noti¬ 
fied  at  his  or  her  request  if  the  system 
of  records  contain  a  record  pertaining  to 
him  or  her,  including  reasonable  limes, 
places,  cmd  identification  requirements; 

(8)  The  procedures  of  the  constituent 
unit  whereby  an  individual  can  be  noti¬ 
fied  at  his  or  her  request  how  he  or  she 
can  gain  access  to  any  record  pertaining 
to  him  or  her  contained  in  the  system 
of  records,  and  how  he  or  she  can  contest 
its  content;  and 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system.  (See  5  U.S.C.  552a (e) 

(4)). 

(b)  Notice  of  new  or  modified  routine 
uses  to  be  published  in  the  Federal  Regis¬ 
ter.  At  least  30  days  prior  to  %  new  use 
or  modification  of  a  routine  use,  as  pub¬ 
lished  imder  paragraph  (a)  (4)  of  this 
section,  each  constituent  unit  shall  pub¬ 
lish  in  the  Federal  Register  notice  of  such 
new  or  modified  use  of  the  information 
in  the  system  and  provide  an  opportunity 
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for  interested  persons  to  submit  written 
data,  views,  or  argiunents  to  the  constitu¬ 
ent  unit.  (See  5  U.S.C.  552a(e)  (11) ) . 

(c)  Promulgation  of  rules  exempting 
systems  from  certain  requirements. — (1) 
General  exemptions.  In  accordance  with 
existing  procedures  applicable  to  a 
Treasury  constituent  imlt’s  issuance  of 
regulations,  the  head  of  each  such  unit 
may  adopt  rules,  in  accordance  with  the 
xeqtiirements  (including  general  notice) 
of  5  U.S.C.  553(b)  (1).  (2).  and  (3).  (c) 
and  (e) ,  to  exempt  any  system  of  records- 
within  the  constituent  unit  frwn  any  part 
of  5  U.S.C.  552a  and  these  regulations 
except  subsections  (b)  (§  1.24,  conditions 
of  disclosure),  (c)(1)  (§1.25,  keep  ac¬ 
curate  accounting  of  disclosures) ,  (c)  (2) 
(§1.25,  retain  accounting  for  five  years 
or  life  of  record) ,  (e)  (4)  (A)  through 
(F)  (paragraphs  (a)  of  this  section,  pub¬ 
lication  of  annual  notice  of  systems  of 
records),  (e)(6)  (§  1.22(d),  accuracy  of 
records  prior  to  dissemination) (e)  (7) 

(§  1.22(e),  maintenance  of  records  on 
First  Amendment  rights),  (e)  (9)  (§  1.28, 
establish  rules  of  conduct),  (e)(10) 

(§  1.22(d)  (3),  establish  safeguards  for 
records),  (e)(ll)  (paragraph  (c)  of  this 
section,  publish  new  intended  use) ,  and 

(i)  (§  1.28(c),  criminal  penalties)  if 

the  systems  of  records  maintained  by  the 
constituent  unit  or  component  thereof 
which  performs  as  its  principal  function 
any  activity  pertaining  to  the  enforce¬ 
ment  of  criminal  laws,  including  police 
efforts  to  prevent,  control,,  or  r^uce 
crime  or  to  apprehend  criminals,  and  the 
activities  of  prosecutors,  courts,  correc¬ 
tional,  probation,  pardon,  or  parole  au¬ 
thorities,  and  which  consists  of  (i)  in¬ 
formation  compiled  for  the  purpose  of 
identifying  individual  criminal  offenders 
and  alleged  offenders  and  consisting  only 
of  identifying  data  and  notations  of  ar¬ 
rests,  the  nature  and  disposition  of  crim¬ 
inal  charges,  sentencing,  confinement,  re¬ 
lease,  and  parole,  and  probation  status; 
(it)  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  re¬ 
ports  of  informants  and  investigators, 
and  associated  with  an  identifiable  indi¬ 
vidual;  or  (iii)  reports  identifiable  to  an 
individual  compiled  at  any  stage  of  the 
process  of  enforcement  of  the  criminal 
laws  from  arrest  or  indictment  through 
release  from  supervision.  (See  5  U.S.C. 
552a  (J).) 

(2)  Specific  exemptions.  In  accordance 
with  existing  procedures  applicable  to  a 
Treasury  constituent  unit’s  issuance  of 
regulations,  the  head  of  each  such  unit 
may  adopt  rules,  in  accordance  with  the 
requirements  (including  general  notice) 
of  5  U.S.C.  553(b)(1),  (2),  and  (3),  (c), 
and  (e) ,  to  exempt  any  system  of  records 
within  the  unit  from  5  U.S.C.  552a(c)  (3) 
(§  1.25(c)  (2),  accounting  of  certain  dis¬ 
closures  available  to  the  individual) ,  (d) 
(§  1.26(a),  access  to  records),  (e)(1) 
(§  1.22(a)  (1),  maintenance  of  informa¬ 
tion  to  accomplish  purposes  authorized 
by  statute  or  executive  order  only), 
(e)(4)(G)  ((a)(7)  of  this  section,  pub¬ 
lication  of  procedures  for  notification), 
(e)(4)(H)  ((a)(8)  of  this  secti(Xi,  pub¬ 
lication  of  procedures  for  access  and  con¬ 
test),  (e)(4)  (I)  ((a)(9)  of  this  section 


publication  of  sources  of  records),  and 
(f )  (§  1.26,  promulgate  rules  for  notifica¬ 
tion,  access  and  contest),  if  the  system 
of  records  is — 

(i)  Subject  to  the  provisions  of  5 
U.S.C.  552(b)  (1) ; 

(ii)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  subsection 
(j)(2)  of  5  U.S.C.  552a  and  paragraph 
(a)  (1)  of  this  section.  If  any  individual 
is  denied  any  right,  privilege,  or  benefit 
that  he  would  otherwise  be  entitled  by 
Federal  law,  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  such  material,  such  material 
shall  be  provided  to  such  individual, 
except  to  the  extent  that  the  dis¬ 
closure  of  such  material  would  reveal 
the  identity  of  a  source  who  furnished  in¬ 
formation  to  the  C3ovemment  under  an 
express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or 
prior  to  September  27,  1975,  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence; 

(iii)  Maintained  in  connection  with 
providing  protective  services  to  the  Presi¬ 
dent  of  the  United  States  or  other  indi¬ 
viduals  pursuant  to  18  U.S.C.  3056; 

(iv)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records; 

(V)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  information,  but  only  to  the  ex¬ 
tent  that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence; 

(vi)  Testing  or  examination  material 
used  solely  to  determine  individual  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(vii)  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(3)  At  the  time  that  rules  under  this 
subsection  are  adopted,  the  head  of  the 
constituent  unit  shall  include  in  the 
statement  required  under  5  U.S.C.  553(c) 
the  reasons  why  the  system  of  records  is 
to  be  exempted  from  a  provision  of  5 
U.S.C.  552a  and  this  part.  (See  5  U.S.C. 
552a(j)  and  (k) ) . 


§  1.24  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Conditions  of  disclosure.  No  con¬ 
stituent  unit  of  Treasury  shall  disclose 
any  record  which  is  contained  in  a  sys¬ 
tem  of  records  maintained  by  it  by  any 
means  of  communication  to  any  person, 
or  to  another  agency,  except  pursuant  to 
a  written  request  by,  or  with  the  prior 
written  consent  of,  the  individual  to 
whom  the  record  pa'tains,  or  the  parent, 
if  a  minor,  or  legal  guardian,  if  incom¬ 
petent.  of  such  individual,  unless  disclo¬ 
sure  of  the  record  would  be — 

(1)  To  those  ofBces  and  employees  of 
the  Department  of  the  Treasury  who 
have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties; 

(2)  Required  under  5  U.S.C.  552  (Sub-  - 
part  A  of  this  Part) ; 

(3)  For  a  routine  use  as  defined  in 
5  U.S.C.  552a(a)(7)  and  §  1.21(g)  and 
as  described  under  5  U.S.C.  552a(e)  (4) 
(D)  and  §  1.23(a)  (4) ; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13  of  the 
U.S.  Code; 

(3)  To  a  recipient  who  has  provided 
the  constituent  unit  with  advance  ade¬ 
quate  written  assurance  that  the  record 
will  be  used  solely  as  a  statistical  re¬ 
search  or  reporting  record,  and  the 
record  is  to  be  transferred  in  a  form  that 
is  not  individually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  hw  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental 
jurisdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity. 

(i)  If  the  activity  is  authorize  by 
law;  and 

(ii)  If  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  written  re¬ 
quest  to  the  Department  of  the  Treasury 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

(8)  To  a  person  pmsuant  to  a  show¬ 
ing  of  compelling  circmnstances  affect¬ 
ing  the  health  or  safety  of  an  individual, 
if  upon  such  disclosure,  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(9)  To  either  House  of  Congress,  ot,  to 
the  extent  of  matter  within  its  jurisdic¬ 
tion,  any  committee  or  subc(Hnmlttee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accoimting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction.  (See  5  U.S.C. 
552a(b)). 
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§  1^25  Accounting  of  disclosures. 

(ft)  Accounting  of  certain  disclosures. 
Each  constituent  unit,  with  respect  to 
each  system  of  records  under  its  control, 
shall — 

(1)  Keep  an  accurate  accounting  of: 

(1)  the  date,  nature,  and  purpose  of  each 
disclosure  of  a  record  to  any  person  or 
to  an  agency  made  xmder  5  U.S.C.  552a  (b) 
and  9  1-24;  and  (ii)  the  name  sind  ad* 
dress  of  the  person  or  agency  to  whom 
the  disclosure  is  made; 

(2)  Retain  the  accounting  made  un¬ 
der  paragraph  (a)  (1)  of  this  section  for 
at  least  five  years  or  the  life  of  the  rec¬ 
ord,  whichever  is  longer,  after  the  dis- 
closme  for  which  the  accounting  is  made; 
and 

(3)  Inform  any  person  or  other  agency 
about  any  correction  or  notation  of  dis¬ 
pute  made  by  the  constituent  unit  in  ac¬ 
cordance  wi^  5  U.S.C.  552a(d)  and  9  1.28 
of  any  record  that  has  been  disclosed  to 
the  person  or  agency  if  an  accounting 
of  the  disclosure  was  made,  (see  5  U.S.C. 
552(c) ) 

(b  Accounting  systems.  To  permit  the 
accoimting  required  by  paragraph  (a)  of 
this  section,  system  managers,  with  the 
approval  of  toe  head  of  their  offices 
within  a  constituent  imit,  shall  estab¬ 
lish  or  implement,  as  soon  as  possible, 
but  not  later  than  September  27,  1975, 
a  system  of  accounting  for  all  disclosures 
of  records,  either  orally  or  in  writing, 
made  outside  toe  Department  of  the 
Treasury.  Accoimting  records  shall — 

(1)  Be  established  in  toe  least  ex¬ 
pensive  find  most  convenient  form  that 
will  jaermit  the  system  manager  to  ad¬ 
vise  Individuals,  promptly  upon  request, 
of  to  whom  or  what  agencies  records  con¬ 
cerning  them  have  been  disclosed; 

(2)  Provide,  as  a  minimum,  toe  ■ 
Identification  of  toe  particular  record 
disclosed,  toe  name  and  address  of  toe 
person  or  agency  to  whom  or  to  which 
disclosed,  and  the  date,  nature  and  pur¬ 
pose  of  the  disclosure;  and 

(3)  Be  maintained  for  5  years  or  until 
toe  record  is  destroyed  or  transferred  to 
toe  National  Archives  and  Records  Serv¬ 
ice  for  storage  in  records  centers,  in 
which  event,  toe  accounting  pertaining 
to  those  records,  unless  maintained  sep¬ 
arately,  shall  be  transferred  with  toe 
records  themselves. 

(c)  Exemptions  from  accounting  re¬ 
quirements.  No  accounting  is  required 
for  disclosures  of  records — 

( 1)  To  those  ofiBcers  and  employees  of 
toe  Department  of  the  Treasury  who 
have  a  need  for  toe  record  in  toe  per¬ 
formance  of  their  duties;  or 

(2)  If  disclosure  would  be  required 
imder  5  U.S.C.  552  and  Subpart  A  of  this 
part. 

(d)  Access  to  accounting  by  individ¬ 
ual.  (1)  Subject  to  paragraphs  (c)  and 
(d)  (2)  of  this  section,  each  constituent 
unit  shall  establish  and  set  forth  in  toe 
appendix  to  this  subpart  applicable  to 
the  constituent  unit,  procedures  for 
making  the  accounting  required  under 
paragraph  (a)  of  this  section  available 
to  the  individual  to  whom  toe  record 
pertains  and  shall  thereafter  make  such 


accounting  available  in  accordance 
therewith  at  the  request  of  toe  individ¬ 
ual.  The  procedures  may  require  the  re¬ 
quester  to  provide  reasonable  identifica¬ 
tion. 

(2)  Access  accoimtings  of  disclosure 
may  be  withheld  from  toe  individual 
named  in  toe  record  only  if  the  disclos¬ 
ures  were  (i)  made  under  5  U.S.C.  552a 
(b)  (7)  and  9  1.24(a)  (7),  or  (ii)  under  a 
system  of  records  exempted  from  toe  re¬ 
quirements  of  5  U.S.C.  552a(c)  (3)  in  ac¬ 
cordance  with  5  U.S.C.  552(a)  (j)  or  (k) 
and  9  1.23(c).  (See  5  U.S.C.  552a.(c)). 

§  1.26  Procedures  for  notification  and 
access  to  records  pertaining  to  indi¬ 
viduals— format  and  fees  for  request 
for  access. 

(a)  Procedures  for  notification  and  ac¬ 
cess.  Each  constituent  imit  shall  estab¬ 
lish,  in  accordance  with  the  requirements 
of  5  U.S.C.  553,  and  set  forth  in  toe  ap¬ 
pendix  to  this  subpart  applicable  to  such 
constituent  unit  procedures  whereby  an 
individual  can  be  notified,  in  response  to 
his  request,  if  any  system  of  records 
named  by  toe  individual  contains  a 
record  pertaining  to  him.  In  addition, 
such  procedures  shall  set  forth  toe  re¬ 
quirements  for  access  by  such  individual 
to  records  which  pertain  to  him.  As  a 
minimum  such  procedures  shall  specify 
toe  times  during,  and  the  places  at,  which 
access  will  be  accorded,  together  with 
such  identification  as  may  be  required  of 
toe  individual  before  access.  (See  5  U.S.C. 
552a(f)  (1).  (2)  and  (3)). 

(b)  Access.  Each  constituent  unit,  in 
accordance  with  toe  procedures  pre¬ 
scribed  under  paragraph  (a)  of  this  sec¬ 
tion,  shall  upon  request  by  any  individual 
to  gain  access  to  his  record  or  to  any  in¬ 
formation  pertaining  to  him  which  is 
contained  in  toe  system,  permit  him  and 
upon  his  request,  a  person  of  his  own 
choosing  to  accompany  him,  to  review  the 
record  and  have  a  copy  made  of  all  or 
any  portion  thereof  in  a  form  compre¬ 
hensible  to  him,  except  that  the  agency 
may  require  toe  individual  to  furnish  a 
written  statement  authorizing  discussion 
of  that  individual’s  record  in  toe  accom¬ 
panying  person’s  presence.  (See  5  U.S.C. 
552a(d)(l)).  , 

(c)  Exceptions.  Neither  toe  procedures 

prescribed  \mder  paragraph  (a)  of  this 
section  nor  toe  requirements  for  access 
under  paragraph  (b)  of  this  section  shall 
be  applicable  to — (1)  systems  of  rec¬ 
ords  exempted  pursuant  to  5  U.S.C. 
552a  (J)  and  (k)  and  91.23(c); 

(2)  information  compiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing  (See  5  U.S,C.  552a(d)(5));  or  (3) 
information  pertaining  to  an  individual 
which  is  contained  in.  and  inseparable 
from,  another  individual’s  record. 

(d)  Format  of  request.  (1)  A  request 
for  notification  of  whether  a  record  exists 
shall — 

(i)  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  toe  individual  about  whom  the  rec¬ 
ord  is  maintained,  or  his  duly  authorized 
representative  (See  9 1.34) ; 

(ii)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  5  U.S.C.  552a  or  these 


regulations,  have  marked  “Privacy  Act 
Request’’  on  the  request  and  on  toe 
envelope; 

(ill)  Give  the  name  of  the  system  or 
subsystem  or  categories  of  records  to 
which  access  is  sought,  as  specified  in 
the  “Notices  of  Records  Systems’’  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  and  referenced  in  the  appendices 
to  this  subpart; 

(iv)  Describe  the  nature  of  the  rec¬ 
ord  (s)  sought  and  the  approximate 
dates  covered  by  toe  record(s) ; 

(v)  Provide  such  identification  of  toe 
requester  as  may  be  specified  in  toe  ap¬ 
propriate  appendix  to  this  subpart;  and 

(vi)  Be  addressed  to  delivered  in  per¬ 
son  to  toe  office  or  officer  of  toe  constit¬ 
uent  imit  indicated  for  toe  particular 
system  or  subsystem  or  categories  of  rec¬ 
ords  the  individual  wishes  access  to,  as 
specified  in  the  “Notice  of  Records  Sys¬ 
tems’’  published  by  toe  General  Services 
Administration  and  referenced  in  the 
appendices  to  this  subpart.  Assistance  in 
ascertaining  the  appropriate  constitu¬ 
ent  unit  or  in  preparing  a  request  for  no¬ 
tification  may  be  obtained  by  a  written 
request  to  that  effect  addressed  as  speci¬ 
fied  in  Appendix  A  of  this  part,  as  the 
address  for  toe  Office  of  toe  Secretary 
for  “Request  for  notification  and  access 
to  reco^  and  accountings  of  disclo¬ 
sures’’. 

(2)  A  request  for  access  to  records 
shall,  in  addition  to  complying  with 
paragraph  (a)(1)  (i)  through  (vi)  of 
this  section — 

(1)  State  whether  the  requester 
wishes  to  inspect  toe  records  or  desires 
to  have  a  copy  made  and  furnished  with¬ 
out  first  inspecting  them; 

(ii)  If  toe  requ^rter  desires  to  have 
a  copy  made,  state  the  firm  agreement  of 
the  requester  to  pay  toe  fees  for  dupli¬ 
cation  ultimately  determined  in  accord¬ 
ance  with  [31  CPR]  9 1.6,  Subpart 
A  of  this  title,  unless  such  fees  are 
waived  pursuant  to  that  section  by  toe 
system  manager  or  other  appropriate  of¬ 
ficial  as  indicated  in  toe  appropriate  ap¬ 
pendix  to  these  regulations;  and 

(iii)  Comply  with  any  other  require¬ 
ment  set  forth  in  toe  applicable  appen¬ 
dix  to  this  subpart  or  the  “Notice  of 
Records  Systems”  applicable  to  the  sys¬ 
tem  in  question. 

Requesters  are  hereby  advised  that  any 
request  for  access  which  does  not  comply 
with  toe  foregoing  requirements  and 
those  set  forth  elsewhere  in  this  subpart 
C,  will  not  be  deemed  subject  to  toe  time 
constraints  of  this  section,  unless  and 
until  amended  so  as  to  comply.  However, 
constituent  units  shall  advise  toe  re¬ 
quester  in  what  respect  toe  request  Is 
deficient  so  that  it  may  be  processed. 
This  section  applies  only  to  records  in 
being  which  are  contained  in  a  system 
of  records  and  which  are  in  toe  posses¬ 
sion  or  control  of  the  constituent  unit. 
(See  5  U.S.C.  552a(d)  and  (f) ) . 

(e)  Requests  for  records  not  in  con¬ 
trol  of  constituent  unit.  (1)  Treasury 
employees  shall  make  reasonable  effoils 
to  assist  an  oral  requester  to  ascertain 
to  which  office  or  officer  a  written  re¬ 
quest  should  be  sent.  Where  toe  re- 
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quest  is  for  a  record  which  is  not  in  the 
possession  or  control  of  any  constituent 
unit  of  the  Department  of  the  Treasury, 
the  requester  shall  be  so  advised. 

<2)  Where  the  record  requested  was 
created  by  a  Department  or  agency  other 
than  the  Department  of  the  Trc^ury 
or  a  constituent  unit  thereof  and  has 
been  classified  (e.g.  National  Defense 
or  Intelligence  Information)  or  other¬ 
wise  restrictively  endorsed  (e.g.  Civil 
Service  Commission  records  or  FBI  re¬ 
ports)  by  such  other  Department  or 
agency,  and  a  copy  thereof  is  in  the 
possession  of  a  constituent  unit  of  the 
Department  of  the  Treasury,  that  por¬ 
tion  of  the  request  shall  be  referred  to 
the  originating  agency  for  determination 
as  to  all  issues  in  accordance  with  the 
Privacy  Act.  In  the  case  of  a  referral 
to  another  agency  under  this  paragraph, 
the  requester  shall  be  notified  that  such 
portion  of  his  request  has  been  so  re¬ 
ferred  and  that  he  may  expect  to  hear 
from  that  agency. 

(3)  When  information  sought  from  a 
system  manager  or  other  appropriate 
official  in  the  Department  of  the  Treas¬ 
ury  includes  information  furnished  by 
other  federal  agencies  not  classified  or 
otherwise  restrictively  endorsed,  the  sys¬ 
tem  manager  or  other  appropriate  official 
receiving  the  request  shall  consult  with 
the  appropriate  agency  prior  to  making 
a  decision  to  disclose  or  not  to  disclose 
the  record  but  the  decision  as  to  whether 
the  record  shall  be  disclosed  shall  be 
made,  in  the  first  instance  by  the  system 
manager  or  other  appropriate  official 
maintaining  the  record.  (See  5  U.S.C. 
552a  (d)  and  (f)). 

(f)  Date  of  receipt  of  request.  A  re¬ 
quest  for  notification  or  access  to  rec¬ 
ords  shall  be  considered  to  have  been 
received  for  purposes  of  this  subpart  on 
the  date  on  which  the  requii^ments 
of  paragraph  (d)  of  this  section  have 
.been  satisfied.  Requests  for  notifi¬ 
cation  or  access  to  records  and  any 
separate  agreement  to  pay  shall  be 
stamped  or  endorsed  with  the  date  of 
receipt  by  the  receiving  office.  The  latest 
of  such  stamped  dates  will  be  deemed 
for  the  purposes  of  this  subpart  to  be 
the  date  of  receipt  of  the  request.  (See 
5  U.S.C.  552a  (d)  and  (f ) ) . 

( g)  Notification  of  determination — ( 1) 
In  general.  Notification  of  determina¬ 
tions  as  to  notificati<Hi  of  whether  a  rec¬ 
ord  exists  or  as  to  whether  to  grant  access 
to  records  requested  will  be  made  by  the 
officers  designated  ifi  the  appendices  to 
this  subpart.  The  notification  of  the  de¬ 
termination  shall  be  mailed  within  30 
days  (excluding  Saturdasrs,  Simdays  and 
legal  public  hcdidays)  after  the  date  of 
receipt  of  the  request,  as  determined  in 
accordance  with  paragraph  (f)  of  this 
section.  If  it  is  not  possible  to  re^;x)nd 
within  30  days,  the  d^ignated  officer 
shall  inform  the  requester,  stating  the 
reason  for  the  delay  (e«.  voliune  (rf  rec¬ 
ords  requested,  scatteied  location  of  the 
records,  need  to  cmisult  other  agencies, 
or  the  difficulty  of  the  legal  issues  in¬ 
volved)  and  when  a  response  will  be 
dispatched.  (See  5  U.S.C.  552a  (d)  and 
(f). 


(2)  Granting  of  access.  When  it  has 
been  determined  that  the  request  for  ac¬ 
cess  will  be  granted — (1)  and  a  copy  re¬ 
quested;  such  copy  in  a  form  compre¬ 
hensible  to  him  shall  be  furnished 
promptly,  together  with  a  statement  of 
the  applicable  fees  for  duplication;  and 
(ii)  and  the  right  to  inspect  has  been 
requested,  the  requester  shall  be 
promptly  notified  in  writing  of  the  de¬ 
termination,  and  when  and  where  the 
requested  records  may  be  inspected.  An 
individual  seeking  to  inspect  records  con¬ 
cerning  himself  may  be  accompanied  by 
another  individual  of  his  own  choosing. 
The  individual  seeking  access  shall  be 
required  to  sign  the  reqffired  form  indi¬ 
cating  that  the  Department  of  the  Treas¬ 
ury  is  authorized  to  disciiss  the  contents 
of  the  subject  record  in  the  accompany¬ 
ing  person’s  presence.  If,  after  making 
the  inspection,  the  Individual  making  the 
request  desires  a  copy  of  all  or  a  portion 
of  the  requested  records,  such  copy  in  a 
form  comprehensible  to  him  shall  be  fur¬ 
nished  upon  payment  of  the  applicable 
fees  for  duplication.  Pees  to  be  charged 
are  as  prescribed  by  31  CPR  Part  1,  Sub¬ 
part  A  §  1.6.  Pees  shall  not  be  charged 
where  they  would  amount,  in  the  ag¬ 
gregate,  to  less  than  $3.00.  (See  5  U.S.C. 
552a  (d)  and  (f ) ) . 

(3)  Requirements  for  access  to  med¬ 
ical  records.  When  access  is  requested 
to  medical  records,  including  psycholog¬ 
ical  records,  the  responsible  official  may 
determine  that  such  release  could  have 
an  adverse  effect  on  the  individual  and 
that  release  will  be  made  only  to  a  physi¬ 
cian  authorized  in  writing  to  have  access 
to  .such  records  by  the  individual  making 
the  request.  Upon  receipt  of  the  author¬ 
ization  the  physician  will  be  permitted 
to  review  the  records  or  to  receive  copies 
of  the  records  by  mail,  upon  proper  veri¬ 
fication  of  identity.  (See  5  U.S.C.  552a 
(f)(3)). 

(4)  Denial  of  request.  When  it  is  de¬ 
termined  that  the  request  for  notifica¬ 
tion  of  whether  a  record  exists  or  access 
to  records  will  be  denied  (whether  in 
whole  or  in  part  or  subject  to  conditimis 
or  exceptions),  the  person  making  the 
request  shall  be  so  notified  by  mail 
in  accordance  with  paragraph  (g)(1) 
of  this  section.  The  letter  of  no¬ 
tification  shall  specify  the  city  or 
other  location  where  the  requested  rec¬ 
ords  are  situated  (if  known) ,  contain  a 
statement  of  the  reasons  for  not  granting 
the  request  as  made,  set  forth  the  name 
and  title  or  position  of  the  responsible 
official  and  advise  the  individual  making 
the  request  of  the  right  to  file  suit  in 
accordance  with  5  U.S.C.  552a(g)  (1)  (B) . 

(5)  Prohibition  against  use  of  5  U.S.C. 
552(b)  exemptioTis.  Exemptions  from  dis¬ 
closure  under  5  U.S.C.  552(b) ,  (31  CPR 
Part  1,  Subpart  A,  §  1.2(c))  may  not  be 
invoked  for  the  purpose  of  withholding 
from  an  individual  any  record  which  is 
otherwise  accessible  to  such  individual 
under  the  Privacy  Act,  5  U.S.C.  552a.  and 
this  subpart.  (See  5  U.S.C.  552a(q) ) . 

(6)  Records  exempt  in  vohole  or  in 
part.  (1)  When  an  individual  requests 
notification  as  to  whether  a  record  exists 
or  access  to  records  concerning  himself 
which  have  been  exempted  from  individ¬ 


ual  access  pursuant  to  5  U.S.C.  552a(j) 
or  which  Itave  been  compiled  in  reason¬ 
able  anticipation  ^  a  civil  action  or  pro. 
ceeding,  h)  eithaz;  a  court  or  before  an 
administrative  iribunal  and  the  as¬ 
sertion  of  the  exemption  is  deemed 
necessary,  the  Department  of  the  Treas¬ 
ury  will  neither  confirm  nor  deny  the 
existence  of  the  record  but  shall  advise 
the  individual  only  that  no  record  avail¬ 
able  to  him  pursuant  to  the  Privacy  Act 
of  1974  has  been  identified. 

(ii)  Requests  from  individuals  for  ac¬ 
cess  to  records  which  have  been  exempted 
from  access  pursuant  to  5  U.S.C.  552a (k) 
shall  be  procegsed  as  follows : 

(A')  Requests  for  information  classi¬ 
fied  pursuant  to  Executive  Order  11652 
require  the  responsible  component  of  the 
Department  to  review  the  information 
to  determine  whether  it  continues  to 
warrant  classification  under  the  criteria 
of  sections  1  and  5  (B) ,  (C) ,  (D)  and  (E) 
of  the  Executive  Order.  Information 
which  no  longer  warrants  classification 
under  these  criteria  shall  be  declassified 
and  made  available  to  the  individual.  If 
the  information  continues  to  warrant 
classification,  the  individual  shall  be  ad¬ 
vised  that  the  information  sought  is 
classified,  that  it  has  been  reviewed  and 
continues  to  warrant  classification,  and 
that  it  has  been  exempted  from  access 
pursuant  to  5  U.S.C.  552(b)(1)  and  5 
UB.C.  552a(k)(l).  Information  which 
has  been  exempted  pursziant  to  5  U.S.C. 
552a(j)  and  which  is  also  classified  shall 
be  reviewed  as  required  by  this  subpara¬ 
graph  but  the  response  to  the  individual 
shall  be  in  the  form  prescribed  by  para¬ 
graph  (g)  (6)  (i)  of  this  section. 

(B)  Requests  for  information  which 
has  been  exempted  from  disclosure  pur¬ 
suant  to  5  U.S.C.  552a(k)(2)  shaU  be 
responded  to  hi  the  manner  provided 
in  paragraph  (g)  (6)  (i)  of  this  section 
imless  the .  requester  shows  that  the 
information  has  been  used  or  is  being 
used  to  deny  the  individual  any  right, 
privilege  or  benefit  for  which  he  is 
eligible  or  to  which  he  would  otherwise 
be  entitled  imder  federal  law.  In  that 
event,  the  individual  shall  be  advised  of 
the  existence  of  the  information  but  such 
information  as  would  identify  a  con¬ 
fidential  soiuoe  shall  be  extracted  or 
summarized  in  a  manner  wl^h  protects 
the  source  to  the  maximum  degree  pos¬ 
sible  and  the  summary  extract  shall  be 
provided  to  the  requesting  individual. 

(C)  Information  compiled  as  part  of 
an  employee  background  investigation 
which  has  been  exempted  pursuant  to  5 
U.S.C.  552a(k)(5)  shall  be  made  avail¬ 
able  to  an  individual  upon  request  except 
to  the  extent  that  it  identifies  the  con¬ 
fidential  source.  Material  identifying  the 
confidential  sources  shall  be  extracted  or 
summarized  in  a  manner  which  protects 
the  sovu^  to  the  maximum  degree  pos¬ 
sible  and  the  summary  or  extract  shall 
be  provided  to  the  requesting  individual. 

(D)  Testing  or  examination  material 
which  has  been  exempted  pursuant  to  5 
UB.C.  552a(k)(6)  shall  not  be  made 
available  to  an  individual  if  disclosure 
would  compromise  the  objectivity  or  fair¬ 
ness  of  the  testing  or  examination 
proc^;  but  may  be  made  available  if  no 
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such  compromise  possibility  exists.  (See 
5  U.S.C.  552  a(d)  (5) ,  (j)  and  (k) ) . 

§  1.27  Procedures  for  amendment  of 
records  pertaining  to  individuals — 
format,  agency  review  and  appeal 
from  initial  adverse  agency  determi¬ 
nation. 

(a)  In  general.  Subject  to  the  applica¬ 
tion  of  exemptions  promulgated  by  the 
head  of  each  constituent  xinit,  in  ac¬ 
cordance  with  §  1.23(c).  and  subject 
to  §  1.27(f),  each  constituent  unit  of 
the  Department  of  the  Treasury,  shall 
in  conformance  with  5  U.S.C.  552 
a(d)  (2) ,  permit  an  individual  to  request 
amendment  of  a  record  pertaining  to  him. 
Any  request  for  amendment  of  records 
or  any  appeal  from  the  initial  denial  of 
a  request  which  does  not  fully  comply 
with  the  requirements  of  this  section  and 
any  additional  specific  requirements  im¬ 
posed  by  the  constituent  unit  in  the  ap¬ 
plicable  appendix  to  this  subpart  will  not 
be  deemed  subject  to  the  time  constraints 
of  paragraph  (e)  oL  this  section,  imless 
and  until  amended  so  as  to  comply.  How¬ 
ever,  constituent  units  shall,  forthwith 
advise  the  requester  in  what  respect  the 
request  or  appeal  is  deficient  so  that  it 
may  be  resubmitted  or  amended.  (See 
5  U.S.C.  552a  (d)  and  (f ) . 

(b)  Form  of  request  to  amend  records. 
In  order  to  be  subject  to  the  provisions 
of  this  section,  a  request  to  amend  rec¬ 
ords  shall — 

(1)  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  record 
is  maintained,  or  his  duly  authorized 
representative: 

(2)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  5  U.S.C.  552a  or  these 
regulations,  have  marked  “Privacy  Act 
Amendment  Request”  on  the  request  and 
on  the  envelope: 

(3)  Be  addressed  to  the  office  or  officer 
of  the  constituent  unit  specified  for  such 
purposes  in  the  “Notices  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administration  and  referenced  in  the  ap¬ 
pendices  to  this  subpart  for  that  purpose: 
and 

(4)  Reasonably  describe  the  records 
which  the  individual  desires  to  have 
amended,  including,  to  the  best  of  the 
requester’s  knowledge,  dates  of  letters 
requesting  access  to  such  records  previ¬ 
ously  and  dates  of  letters  in  which  noti¬ 
fication  concerning  access  was  made,  if 
any.  and  the  individual’s  documentation 
Justifying  the  correction.  (See  5  U.S.C. 
552a  (d)  and  (f)). 

(c)  Date  of  receipt  of  request.  A  re¬ 
quest  for  amendment  of  records  pertain¬ 
ing  to  an  individual  shall  be  deemed  to 
have  been  received  for  purposes  of  this 
subpart  when  the  requirements  of  para¬ 
graph  (b)  of  this  section  have  been  sat- 
isfi^.  ’The  receiving  office  or  officer  shall 
stamp  or  otherwise  endorse  the  date  of 
receipt  of  the  request.  (See  5  U.S.C.  552 
a(d)  and  (f)). 

(d)  Review  of  requests  to  amend 
records.  Officials  responsible  for  review 
of  requests  to  amend  records  pertaining 
to  an  individual,  as  specified  in  the  ap¬ 
pendices  to  this  subpart,  shall: 


(1)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  date  of  receipt  of 
such  request,  acknowledge  in  writing 
such  receipt:  and 

(2)  Promptly,  either — (i)  Make  any 
correction  of  any  portion  thereof  which 
the  individual  believes  and  the  official 
agrees  is  not  accurate,  relevant,  timely, 
or  complete:  or  (ii)  Inform  the  individ¬ 
ual  of  the  refusal  to  amend  the  record 
in  accordance  with  his  request,  the  rea¬ 
son  for  the  refusal,  and  the  name  and 
business  address  of  the  officer  designated 
in  the  applicable  appendix  to  this  sub¬ 
part,  as  the  person  who  is  to  review  such 
refusal.  (See  5  U.S.C.  552a(d)  and  (f)). 

(e)  Administrative  appeal — (1)  In 
general.  Each  constituent  unit  shall  per¬ 
mit  individuals  to  request  a  review  of 
initial  decisions  made  under  paragraph 
(d)  of  this  section,  when  an  individual 
disagrees  with  a  refusal  to  amend  this 
record.  (See  5  U.S.C.  552a(d),  (f),  and 

(g)(1)). 

(2 )  Form  of  request  for  administrative 
review  of  refusal  to  amend  record.  At 
any  time  within  35  days  after  the  date 
of  the  notification  of  the  initial  decision 
described  in  paragraph  (d)  (2)  (ii)  of  this 
section,  the  requester  may  submit  an  ad¬ 
ministrative  appeal  from  such  refusal 
to  the  official  specified  in  the  notification 
of  the  initial  decision  and  the  appropri¬ 
ate  appendix  to  this  subpart.  ’The  appeal 
shall — 

(i)  Be  made  in  writing  stating  any 
arguments  in  support  thereof  and  be 
signed  by  the  person  to  whom  the  record 
pertains,  or  his  duly  authorized  repre¬ 
sentative; 

(ii)  Be  addressed  to  and  mailed  or 
hand  delivered,  within  35  days  of  the 
date  of  the  initial  decision,  to  the  office  or 
officer  specified  in  the  appropriate  ap¬ 
pendix  to  this  subpart  and  in  the  notifi¬ 
cation.  (See  the  appendices  to  this  sub¬ 
part  for  the  address  to  which  appeals 
made  by  mail  should  be  addressed) ; 

(Ul)  Have  clearly  marked  on  the  ap¬ 
peal  and  on  the  envelope,  “Privacy  Act 
Amendment  Appeal”; 

(iv)  Reasonably  describe  the  records 
requested  to  be  amended;  and 

(V)  Specify  the  date  of  the  initial  re¬ 
quest  to  amend  records,  and  the  date  of 
^e  letter  giving  notification  that  the  re¬ 
quest  was  denied.  (See  5  U.S.C.  552a (d) 
and  (f) .) 

(3)  Date  of  receipt.  Appeals  shall  be 
promptly  stamped  with  the  date  of  their 
receipt  by  the  office  to  which  addressed 
and  such  stamped  date  will  be  deemed 
to  be  the  date  of  receipt  for  all  pur¬ 
poses  of  this  subpart.  The  receipt  of  the 
appeal  shall  be  acknowledged  vdthin  10 
days  (excluding  Saturdays.  Sundays,  and 
legal  public  holidays)  from  the  date  of 
receipt  (unless  the  determination  on  {q?- 
peal  is  dispatched  in  10  days,  in  which 
case,  no  acknowledgement  is  required) 
by  the  responsible  official  and  the  re¬ 
quester  advised  of  the  date  of  receipt 
established  by  the  foregoing  and  when  a 
response  is  due  in  accordance  with  this 
paragraph.  (See  5  U.S.C.  552a  (d)  and 

(f) .) 


(4)  Review  of  administrative  appeals 
from  denial  of  requests  to  amend  records. 
Officials  responsible  for  deciding  admin¬ 
istrative  appeals  from  denials  of  requests 
to  amend  records  pertaining  to  an  indi¬ 
vidual,  as  specified  in  the  appendices  to 
this  subpart  shall;  complete  the  review, 
and  notify  the  requester  of  the  final 
agency  decision  witoln  30  days  (exclu¬ 
sive  of  Saturdays,  Sundays  and  legal 
public  holidays)  after  the  date  of  receipt 
of  such  appeal,  unless  the  time  is  ex¬ 
tended  by  the  head  of  the  agency  or  his 
delegate,  for  good  cause  shown.  If  such 
final  agency  decision  is  to  refuse  to 
amend  the  record,  in  whole  or  in  part, 
the  requester  shall  also  be  advised  of  his 
right — (i)  to  file  a- concise  “Statement  of 
IDlsagreement”  setting  forth  the  reasons 
for  his  disagreement  with  the  decision 
which  shall  be  filed  within  35  days  of  the 
date  of  the  notification  of  the  final 
agency  decision  and  (ii)  to  Judicial  re¬ 
view  of  the  final  agency  decision  under 
5  U.S.C.  552a(g)(l)(A).  (See  5  U.S.C. 
552a  (d).  (f)  and  (g)(1)). 

(5)  Notation  on  record  and  distribu¬ 
tion  of  statements  of  disagreement.  The 
system  manager  is  responsible,  in  any 
disclosure  containing  information  about 
which  an  individual  has  filed  a  “State¬ 
ment  of  Disagreement”,  occurring  after 
the  filing  of  the  statement  under  para¬ 
graph  (e)  (4)  of  this  section,  for  clearly 
noting  any  portion  of  the  record  which 
is  disputed  and  providing  copies  of  the 
statement  and,  if  deemed  appropriate, 
a  concise  statement  of  the  constituent 
unit’s  reasons  for  not  making  the  amend¬ 
ments  requested  to  persons  or  other 
agencies  to  whom  the  disputed  record 
has  been  disclosed.  (See  5  U.S.C.  552a 
(d)(4)). 

(f)  Records  not  subject  to  correction 
under  the  Privacy  Act.  The  following 
records  are  not  subject  to  correction  or 
amendment  by  individuals: 

(1)  Transcripts  or  written  statements, 
made  tirider  oath;  and 

(2)  T^nscripts  of  Grand  Jury  pro¬ 
ceedings,  Judicial  or  quasi-judicial  pro¬ 
ceedings  which  form  the  official  record 
of  those  proceedings:  and 

(3)  Pre-sentence  reports  comprising 
the  property  of  the  courts  but  main¬ 
tain^  in  agency  files;  and 

(4)  Records  pertaining  to  the  deter¬ 
mination,  the  collection  and  the  payment 
of  federal  taxes;  and 

(5)  Records  duly  exempted  from  cor¬ 
rection  by  notice  published  in  the  Fed¬ 
eral  Register;  and 

(6)  Records  compiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing. 

§  1.28  Training,  rules  of  conduct,  pen¬ 
alties  for  non-compliance. 

(a)  Training.  Subject  to  policy  guid¬ 
ance  and  relations  issued  by  the 
Deputy  Secretary,  who  has  Department¬ 
wide  responsibility  therefor,  each  con¬ 
stituent  imit  shall  institute  a  training 
program  to  instruct  employees  and  em¬ 
ployees  of  Government  contractors  cov¬ 
ered  by  5  U.S.C.  552a(m),  who  are  In¬ 
volved  in  the  design,  development,  op¬ 
eration  or  maintenance  of  any  syst^ 
of  records,  on  a  continuing  basis  with 
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respect  to  the  duties  and  responsibil¬ 
ities  imposed  on  them  and  the  rights 
conferred  on  individuals  by  the  Privacy 
Act,  the  regulations  in  this  subpart,  in¬ 
cluding  the  appendices  thereto,  and  any 
other  related  regulations.  Such  training 
shall  provide  suitable  emphasis  on  the 
civil  and  criminal  penalties  imposed  on 
the  Department  and  the  individual  em¬ 
ployees  by  the  Privacy  Act  for  non-com¬ 
pliance  with  specific  requirements  of 
the  Act  as  implemented  by  the  regula¬ 
tions  in  this  subpart.  (See  5  U.S.C.  552a 
(e)(9).) 

(b)  Rules  of  conduct.  In  addition,  to 
the  Standards  of  Conduct  published  in 
Part  0  of  this  Title,  particularly  31  CPR 
0.735-44,  the  following  are  applicable 
to  employees  of  the  Department  of  the 
Treasury  (including,  to  the  extent  re¬ 
quired  by  the  contract  or  5  U.S.C.  552a 
(m).  Government  contractors  and  em¬ 
ployees  of  such  contractors),  who  are 
involved  in  the  design,  development,  op¬ 
eration  or  maintenance  of  any  system  of 
records,  or  In  maintaining  any  records, 
for  or  on  behalf  of  the  Department,  in¬ 
cluding  any  constituent  imit  thereof. 

(1)  The  head  of  each  component  of 
a  constituent  unit  of  the  Department 
shall  be  responsible  for  assuring  that  em¬ 
ployees  subject  to  his  supervision  are  ad¬ 
vised  of  the  provisions  of  the  Privacy  Act, 
including  the  criminal  penalties  and  civil 
liabilities  provided  herein,  and  the 
regulations  in  this  subpart,  and  that  such 
employees  are  made  aware  of  their  in¬ 
dividual  and  collective  responsibilities  to 
protect  the  security  of  personal  informa¬ 
tion,  to  assure  its  accuracy,  relevance, 
timeliness  and  completeness,  to  avoid  un¬ 
authorized  disclosure  either  orally  or  in 
writing,  and  to  insure  that  no  informax 
tion  system  concerning  individuals,  no 
matter  how  small  or  specialized  is  main¬ 
tained  without  public  notice. 

(2)  Employees  of  the  Department  of 
the  Treasury  involved  in  the  design,  de¬ 
velopment.  operation,  or  maintenance  of 
any  system  of  records,  or  in  maintaining 
any  record  shall: 

(1)  Collect  no  information  of  a  per¬ 
sonal  nature  from  individuals  unless  au¬ 
thorized  to  collect  it  to  achieve  a  func¬ 
tion  or  carry  out  a  responsibility  of  the 
Department; 

(ii)  Collect  from  Individuals  only  that 
information  vhich  is  necessary  to  De¬ 
partment  functions  or  responsibilities, 
unless  related  to  a  system  exempted  un¬ 
der  5  U.S.C.  5S2a  (j)  or  (k) : 

(ili)  Collect  information,  wherever 
possible,  directly  from  the  individual  to 
whom  it  relates,  unless  related  to  a  sys¬ 
tem  exempted  under  5  UB.C.  552a(j) ; 

(iv)  Inform  individuals  from  whom 
Information  is  collected  about  them- 
sdves  of  the  authority  for  collection,  the 
purposes  thereof,  the  use  that  will  be 
made  of  the  information,  and  the  effects, 
both  legal  and  practical,  of  not  furnish¬ 
ing  the  infmmation  (While  this  provi¬ 
sion  does  not  explicitly  require  it,  where 
feasible,  third  party  sources  should  be 
informed  of  the  purposes  for  which  in¬ 
formation  which  they  are 'asked  to  pro¬ 
vide  will  be  used.) ;  • 


(v)  Neither  collect,  maintain,  use  nor 
disseminate  information  concerning  an 
individual’s  religious  or  political  beliefs 
or  activities  or  his  membership  in  asso¬ 
ciations  or  organizations,  unless  (A)  the 
individual  has  volunteered  such  informa¬ 
tion  for  his  own  benefits;  (B)  the  infor¬ 
mation  is  expressly  authorized  by  statute 
to  be  collected,  maintained,  used  or  dis¬ 
seminated;  or  (C)  the  activities  involved 
are  pertinent  to  and  within  the  scope  of 
an  authorized  investigation,  adjudica¬ 
tion  or  con^tional  activity; 

(vi)  Advise  their  supervisors  of  the  ex¬ 
istence  or  contemplated  develoiunent  of 
any  record  system  which  is  capable  of  re¬ 
trieving  information  about  individuals  by 
individual  identifier; 

(vii)  Disseminate  no  information  con¬ 
cerning  individuals  outside  the  Depart¬ 
ment  except  when  authorized  by  5  U.S.C. 
552a  or  pursuant  to  a  routine  use  pub¬ 
lished  in  the  Federal  Register; 

(viii)  Assure  that  an  accounting  is 
kept  in  the  prescribed  form,  of  all  dis¬ 
semination  of  personal  information  out¬ 
side  the  Department,  whether  made 
orally  or  in  writing,  unless  disclosed  un¬ 
der  5  UB.C.  552  and  Subpart  A  of  this 
part; 

(lx)  Maintain  and  process  information 
concerning  individuals  with  care  in  order 
to  Insure  that  no  inadvertent  disclosme 
of  the  information  is  made  either  within 
or  without  the  Department;  and 

(x)  Assure  that  the  proper  Depart¬ 
ment  authorities  are  aware  of  any  in¬ 
formation  in  a  system  maintained  by  the 
Department  which  is  not  authorize  to 
be  maintained  under  the  provisions  of 
the  Privacy  Act  of  1974,  Including  infor¬ 
mation  on  First  Amendment  Activities, 
information  that  is  inaccurate,  irrele¬ 
vant  or  so  incomplete  as  to  risk  unfair¬ 
ness  to  the  individual  concerned. 

(3)  Heads  of  constituent  units  within 
the  Department  or  their  delegates  shall, 
at  least  annually,  review  the  record  sys¬ 
tems  subject  to  their  supervision  to  in¬ 
sure  compliance  with  the  provisions  of 
the  Privacy  Act  of  1974  and  the  regula¬ 
tions  in  this  subpart.  (See  5  UB.C.  552a 
(e)(9),  (i)  and  (m)). 

(c)  Crtminal  penalties.  (1)  The  Pri¬ 
vacy  Act  imposes  criminal  penalties  on 
the  conduct  of  Government  officers  and 
employees  as  follows;  Any  officer  or  em¬ 
ployee  of  an  agency  [which  term  in¬ 
cludes  the  Department  of  the  Treasury! : 

(i)  Who  by  virtue  of  his  anployment 
or  official  position,  has  possession  of,  or 
access  to,  agency  records  which  contain 
individually  identifiable  information  the 
disclosure  of  which  is  prohibited  this 
section  [5  UB.C.  552al  or  regulations  es¬ 
tablished  thereunder,  and  who  knowing 
that  disclosure  of  the  specific  material  Is 
so  prohibited,  willfully  discloses  the  ma¬ 
terial  in  any  manner  to  any  person  or 
agency  not  entitled  to  receive  it,  or 

(ii)  Who  willfully  maintains  a  system 
of  records  without  meeting  the  notice  re¬ 
quirements  of  subsection  (e)(4)  of  this 
section  [5  U.S.C.  552al — shall  be  guilty 
of  a  misdemeanor  and  fined  not  more 
than  $5,000.  (Bracketed  material  added.) 


(2)  The  Act  also  imposes  a  coUateral 
criminal  penalty  on  the  conduct  of  any 
person  as  follows; 

Any  person  who  knowingly  and  willfully 
requests  or  obtains  any  record  concerning  an 
Individual  from  an  agency  under  false  pre¬ 
tenses  shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

(3)  For  the  purposes  of  5  U.S.C.  552a 
(i),  the  provisions  of  paragraph  (c) 
(1)  of  this  section  are  applicaUe  to 
Government  contractors  and  employees 
of  such  contractors  who  by  contract,  en¬ 
tered  into  after  September  27,  1975, 
operate  by  or  on  behalf  of  the  I^pajrt- 
ment  of  the  Treasiuy  a  system  of  records 
to  accomplish  a  Departmental  function. 
Such  contractor  and  employees  are  con¬ 
sidered  employees  of  the  Department  of 
the  Treasury  for  the  purposes  of  5  U.S.C. 
552a(i).  (See  5  U.S.C.  552a(i)  and  (m)). 

§  1.29  Records  transferred  to  Federal 
Records  Center  or  National  Archives 
of  the  United  States. 

(a)  Records  transferred  to  the  Admin¬ 
istrator  of  General  Services  for  storage 
in  the  Federal  Records  Center.  Rec¬ 
ords  pertaining  to  an  identifiable  in¬ 
dividual  which  are  transferred  to  the 
Federal  Records  Center  in  accordance 
with  44  U.S.C.  3103  shall  for  the  purposes 
of  the  Privacy  Act.  5  U.S.C.  552a,  be  con¬ 
sidered  to  be  maintained  by  the  constit¬ 
uent  unit  which  deposited  the  record  and 
shall  be  subject  to  the  provisions  of  the 
Privacy  Act  and  this  subpart.  TTie  Ad¬ 
ministrator  of  General  Services  shall  not 
disclose  such  records  except  to  the  De¬ 
partment  of  the  Treasury  or  to  others 
under  rules  consistent  with  the  Privacy 
Act  which  may  be  established  by  the  De¬ 
partment  of  the  Treasury  or  a  constituent 
unit  thereof.  If  such  records  are  retrieved 
for  the  purpose  of  making  a  determina¬ 
tion  about  an  individual,  they  must  be 
reviewed  for  accuracy,  relevance,  time¬ 
liness,  and  completeness. 

(b)  Records  transferred  to  the  Na¬ 
tional  Archives  of  the  United  States — 
(1)  Records  transferred  to  National  Ar¬ 
chives  prior  to  September  27. 1975.  Rec¬ 
ords  pertaining  to  an  identifiable  individ¬ 
ual  transferred  to  the  National  Archives 
prior  to  September  27,  1975,  as  a  record 
which  has  sufficient  historical  or  other 
value  to  warrant  its  continued  preserva¬ 
tion  by  the  United  States  Government 
shall  be  considered  to  be  maintained  by 
the  National  Archives,  and 

(1)  ,ShaU  not  be  subject  to  5  U.S.C. 
552a. 

(ii)  Except,  that  a  statement  describ¬ 
ing  such  records  (modeled  after  5  U.S.C. 
552a(e)  (4)  (A)  through  (G) )  ^all  be 
published  in  the  Federal  Register. 

(2)  Records  transferred  to  National 
Archives  on  or  after  September  27, 1975. 
Records  pertaining  to  an  identifiable  in¬ 
dividual  transferred  to  the  National  Ar¬ 
chives  as  a  record  which  has  sufficient 
historical  or  other  value  to  warrant  its 
continued  preservation  by  the  United 
States  Government,  on  or  after  Septem¬ 
ber  27.  1975,  shall  be  considered  to  be 
maintained  by  the  National  Archives, 
and 


FCOCIAL  REGISTER,  VOt.  40,  NO.  1 92— THURSDAY,  OaOBER  2,  1975 


45692 


RULES  AND  REGULATIONS 


(i)  Shall  not  be  subject  to  5  U.S.C. 
552a. 

(ii)  Except,  that  a  statement  describ¬ 
ing  such  records  in  accordance  with  5 
U.S.C.  552a(e)  (4)  (A)  through  (Q)  shall 
be  published  in  the  Federal  Register  and 
rules  of  conduct  and  training  in  accord¬ 
ance  with  5  n.S.C.  552a(e)  (9)  are  to  be 
established  by  the  National  Archives. 
(See  5  U.S.C.  552a(e) ) . 

§  1.30  Application  to  Government  con¬ 
tractors. 

When  a  constitutent  unit  contracts  for 
the  operation  of  a  system  of  records  to 
accomplish  a  Departmental  function,  the 
provisions  of  the  Privacy  Act,  5  U.S.C. 
552a.  and  this  subpart  shall  be  applicable 
to  such  system.  The  constituent  unit  shall 
have  responsibility  for  insuring  that  the 
contractor  complies  with  the  contract  re¬ 
quirements  relating  to  privacy.  All  such 
contracts  entered  into  after  September 
27.  1975,  shall  contain  the  standard  con¬ 
tract  requirements  promulgated  by  the 
General  Services  Administration  to  in¬ 
sure  compliance  with  the  Privacy'  Act  of 
1974.  All  such  contracts  entered  into 
prior  to  September  27,  1975,  shall  be 
amended  as  soon  as  feasible  to  also  in¬ 
clude  such  standard  requirements.  No 
constituent  unit  of  the  Department  shall 
contract  or  extend  an  existing  contract 
after  September  27,  1975,  for  the  opera¬ 
tion  of  a  record  system  by  or  on  behalf  of 
the  agency  without  the  express  approval 
of  the  Assistant  Secretary  for  Adminis¬ 
tration.  (See  5  U.S.C.  552a(m) ) . 

§  1.31  Sale  or  rental  of  mailing  list. 

(a)  In  general.  An  individual’s  name 
and  address  shall  not  be  sold  or  rented  by 
a  constituent  unit  unless  such  action  is 
specifically  authorized  by  law. 

(b)  Withholding  of  names  and  ad¬ 
dresses.  This  section  shall  not  be  con¬ 
strued  to  require  the  withholding  of 
names  and  addresses  otherwise  permitted 
to  be  made  public  (See  5  U.S.C.  552a(n) ) . 

§  1.32  Use  and  disclosure  of  social 
security  numbers. 

(a)  In  general.  An  individual  shall  not 
be  denied  any  right,  benefit,  or  privilege 
provided  by  law  by  a  constituent  unit 
because  of  such  individual’s  refusal  to 
disclose  his  social  security  number. 

(b>  Exceptions.  The  provisions  of  par¬ 
agraph  (a)  of  this  sectimi  shall  not  iu>- 
ply  with  respect  to — 

( 1 )  Any  disclosure  which  is  required  by 
Federal  statute,  or 

(2)  The  disclosure  of  a  social  security 
number  to  any  Federal,  State,  or  local 
agency  maintaining  a  system  of  records 
in  existence  and  operating  before  Jan¬ 
uary  1,  1975.  if  such  disclosure  was  re¬ 
quired  tmder  statute  or  regulation 
adopted  prior  to  such  date  to  verify  the 
identity  of  an  individual. 

(c)  Requests  for  disclosure  of  social 
security  number.  Any  constituent  unit 
which  requests  an  individual  to  disclose 
his  social  security  account  number  shall 
inform  that  individual  whether — 

(1)  Disclosure  is  mandatory  or  volun¬ 
tary. 

(2)  By  what  statutory  or  other  author¬ 
ity  such  number  is  solicited,  and 


(3)  What  uses  will  be  made  of  it.  (See 
section  7  of  the  Privacy  Act  of  1974  set 
forth  at  5  U.S.C.  552a.  note.) 

§  1.33  Cooperatkm  with  Privacy  Protec¬ 
tion  Study  Ounmission. 

(a)  Furnishing  of  information,  reports 
and  assistance  to  Commission.  Each  con¬ 
stituent  unit  is  authorized  to  furnish  to 
the  Commission,  upon  request  made  by 
the  Chairman,  such  information,  data, 
reports  and  such  other  assistance  as  the 
Commission  deems  necessary  to  carry  out 
its  functions  under  5  U.S.C.  552a.  A  copy 
of  reports  made  by  the  constituent  units 
to  Congress  and  the  Office  of  Manage¬ 
ment  and  Budget  in  accordance  with 
§  1.22(c),  shall  be  transmitted  to  the 
Commission. 

(b)  Confidentiality  of  information  dis¬ 
closed  to  the  CommisHon.  Any  constit¬ 
uent  unit  providing  information  to  the 
Commission  shall  obtain  assurance  from 
the  Commission  that  the  information  is 
to  be  used  only  for  the  purpose  for  which 
it  is  provided,  and  upon  completion  of 
that  purpose  such  information  shall  be 
destroyed  or  returned.  (See  section  5(e) 
(2)  (A)  of  the  Privacy  Act  of  1974  set 
forth  at  5  U.S.C.  552a,  note.) 

§  1.34  Guardianship. 

The  parent  or  guardian  of  a  minor  or 
a  person  Judicially  determined  to  be  in¬ 
competent  shall,  in  addition  to  establish¬ 
ing  the  identity  of  the  minor  or  other 
person  he  represents,  establish  his  own 
parentage  or  guardianship  by  furnish¬ 
ing  a  copy  of  a  birth  certificate  showing 
parentage  or  a  court  order  establishing 
the  guardianship  and  may  thereafter, 
act  on  b^alf  of  such  individual.  (See  5 
U.S.C.  552a(h)). 

§  1.35  Information  forms. 

(a)  Review  of  forms.  Except  for  forms 
developed  and  u^  by  constituent  units, 
the  Assistant  Secretary  for  Administra¬ 
tion  shall  be  responsible  for  reviewing  all 
forms  developed  and  used  by  the  Depart¬ 
ment  of  the  ’Treasury  to  collect  informa¬ 
tion  from  and  about  individuals.  ’The 
heads  of  constituent  units  shall  each  be 
responsible  for  the  review  of  forms  used 
by  such  imit  to  collect  information  from 
and  about  individuals. 

(b)  Scope  of  review.  The  responsible 
officers  shall  review  each  form  for  the 
purpose  of  eliminating  any  requirement 
for  information  that  is  not  relevant  and 
necessary  to  carry  out  an  agency  func¬ 
tion  and  to  accomplish  the  following 
objectives; 

(1)  To  insure  that  no  information  con¬ 
cerning  religion,  political  beliefs  or  ac¬ 
tivities.  association  memberships  (other 
than  those  required  for  a  professional 
license) ,  or  the  exercise  of  First  Amend¬ 
ment  rights  is  required  to  be  disclosed 
unless  such,  requirement  of  disclosure  is 
expressly  authorized  by  statute  or  is  per¬ 
tinent  to,  and  within  the  scope  of,  any 
authorized  law  enforcement  activity; 

(2)  To  insiure  that  the  form  or  a  sep¬ 
arate  form  that  can  be  retained  by  the 
individual  makes  clear  to  the  individual 
which  information  he  is  required  by  law 
to  disclose  and  the  authority  for  that 
requirement  and  which  information  is 
volimtary; 


(3)  To  insure  that  the  form  or  a  sep¬ 
arate  form  that  can  be  retained  the 
individual  states  clearly  the  principal 
purpose  or  purposes  for  which  the  in¬ 
formation  is  being  collected,  and  siun- 
marizes  concisely  the  routine  uses  that 
will  be  made  of  the  information; 

(4)  To  insure  that  the  form  or  a  sep¬ 
arate  form  that  can  be  retained  by  the 
individual  clearly  indicates  to  the 
individual  the  effect  in  terms  of  rights, 
benefits  or  privileges  of  not  providing  all 
or  part  of  the  requested  information: 
and 

(5)  To  insure  that  any  form  requesting 
disclosure  of  a  Social  Security  Number, 
or  a  separate  form  that  can  retained 
by  the  individual,  clearly  advises  the 
individual  of  the  statute  or  regulation 
requiring  disclosure  of  the  niunber  or 
clearly  advises  the  individual  that  dis¬ 
closure  is  voluntary  and  that  no  conse¬ 
quence  will  flow  from  his  refusal  to  dis¬ 
close  it  and  the  uses  that  will  be  made 
of  the  number  whether  disclosed  man- 
datorUy  or  voluntarily. 

(c)  Revision  of  forms.  Any  form  which 
does  not  meet  the  objectives  specified  in 
the  Privacy  Act  and  in  this  section,  shall 
be  revised  to  conform  thereto.  If  revision, 
printing  and  distribution  cannot  be  ac¬ 
complished  prior  to  September  27,  1975, 
a  separate  statement  shall  be  prepared 
to  accompany  each  form  advising  the 
individual  that  the  form  is  not  in  com¬ 
pliance  with  the  Privacy  Act  and  specify¬ 
ing  the  portions  thereof  which  are  not 
in  compliance.  ’The  statement  shall  in¬ 
clude  all  the  information  necessary  to 
accomplish  the  objectives  specified  in  the 
Privacy  Act  and  this  section. 

§  1.36  System*  exempt  in  whole  or  in 
part  from  provisions  of  5  U.S.C.  552a 
and  this  part. 

In  accordance  with  5  U.S.C.  552a  (J) 
and  (k)  and  S  1.23(c),  constituent  units 
of  the  Department  of  the  ’Treasmy 
exem^  the  following  systems  of  records 
from  certain  provisions  of  the  Privacy 
Act  for  the  reasons  indicated: 

Otfice  of  the  Secretart 

OFFICE  OF  THE  GENERAL  COUNSEL 

Notice  exempting  certain  systems  from 
requirements  of  the  Privacy  Act 

(a)  In  general.  The  General  Counsel 
of  the  Treasury  hereby  issues  rules 
exempting  the  General  Counsel’s  Civil 
Litigation  Records  Astern  from  the  pro¬ 
visions  of  subsections  (c)  (3) .  (d) ,  (e)  (1). 
(e)(4)(a),  (H).  and  (I).  and  (f)  of  5 
U.S.C.  552a.  'This  system  of  records  con¬ 
tains  information  or  documents  related 
to  litigation  involving  or  concerning  the 
Department  or  its  officials,  and  Includes 
pending,  active,  and  closed  files.  The  rec¬ 
ords  consist  of  copies  of  pleadings,  inves¬ 
tigative  reports,  information  compiled  in 
reasonable  anticipation  of  a  civil  action 
or  proceeding,  legal  memoranda,  and  re¬ 
lated  correspondence.  Pleadings  which 
have  been  filed  with  a  court  or  adminis¬ 
trative  tribun^  are  matters  of  public 
record,  and  no  exemption  is  claimed  as 
to  them.  Tlie  purpose  of  the  proposed 
exemptions  is  to  maintain  the  confiden¬ 
tiality  of  investigatory  material  compiled 
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for  law  enforcement  purposes;  informa¬ 
tion  compiled  in  reasonable  anticipation 
■of  a  civil  action  or  proceeding  is  exempt 
from  access  under  subsection  (d)(5) 
until  the  file  is  closed;  thereafter  sub¬ 
section  (k)  (2)  may  apply  in  part  to  the 
information.  Legal  memoranda  and  re¬ 
lated  correspondence  contain  no  per¬ 
sonal  information  and  are  not  subject  to 
disclosure  imder  section  552(a).  Deter¬ 
minations  concerning  whether  particular 
information  contained  in  this  system  is 
exempt  from  disclosure  will  be  made  at 
the  time  a  request  is  received  from  an 
individual  to  gain  access  to  information 
pertaining  to  him. 

(b)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U.S.C. 
552(a)  (k) ,  and  pursuant  to  the  author¬ 
ity  vested  in  the  General  Counsel  by  par¬ 
agraph  1.23(c)  of  Subpart  C  of  Part  1 
of  Subtitle  A  of  Title  31  of  the  Code  of 
Federal  Regulations. 

(c)  Name  of  system.  (Tivil  Litigation 
Records. 

(d)  Provisions  from  which  exempted. 
This  system  contains  records  described 
in  5  U.S.C.  552a(k) ,  the  Privacy  Act  of 
1974.  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions,  subsections  (c)(3), 
(d),  (e)(1),  (e)(4)(G),  (H),  and  (I), 
and  (f )  of  5  U.S.C.  552a. 

(e)  Reasons  for  claimed  exemptions. 
Those  sections  would  otherwise  require 
the  Department  to  notify  an  individual 
of  investigatory  materials  maintained  in 
a  record  pertaining  to  him,  permit  access 
to  such  record,  permit  requests  for  its 
correction  (section  552a(d) ,  (e)  (4)  (G) , 
(H),  and  (f));  make  available  to  him 
any  required  accounting  of  disclosures 
made  of  the  record  (section  552a(c)  (3) ) , 
publish  the  sources  of  records  in  the  sys¬ 
tem  (section  552a(e)  (4)  (I) ) ;  and  screen 
records  to  insure  that  there  is  main¬ 
tained  only  such  information  about  an 
individual  as  is  relevant  to  accomplish  a 
required  purpose  of  the  Department  (sec¬ 
tion  552a(e)(l)).  The  records  compiled 
for  the  prosecution  or  defense  of  civil 
litigation  on  behalf  of  the  Department 
or  its  officials  contain  investigatory  mate¬ 
rials  compiled  for  litigation  purposes, 
together  with  memoranda  concerning  the 
applicable  law,  and  related  correspond¬ 
ence.  The  use  of  investigatory  material 
in  court  proceedings  is  governed  by  due 
process  and  statutory  procedural  require¬ 
ments.  Informing  individuals  that  they 
are  on  record  in  a  particular  system  en¬ 
ables  such  individuals  to  learn  the  na¬ 
ture  of  the  investigatory  material  and 
the  evidentiary  basis  for  prosecuting  or 
defending  legal  proceedings  to  which 
they  are  a  party;  furthermore,  the  dis¬ 
closure  of  certain  investigatory  material 
compiled  for  law  enforcement  purposes 
may  disclose  investigative  techniques  and 
procedures  so  that  future  law  enforce¬ 
ment  efforts  would  be  hindered.  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effort  upon  the  successful  prosecution  of 
legal  claims.  In  addition,  screening  for 
relevancy  to  Department  purposes,  and 
correction  or  attempted  correction  of 
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such  materials  could  require  excessive 
amounts  of  time  and  effort  on  the  part 
of  all  concerned.  Accordingly,  the  Gen¬ 
eral  Coimsel  finds  that  the  puUic  inter¬ 
est  and  public  policy  in  maintaining  an 
effective  legal  services  program  requires 
exempti<m  from  the  stated  sectimls  of 
the  Act  to  the  extent  that  they  are  ap¬ 
plicable  to  appropriate  materials  in  this 
syst^. 

Director  of  Practice 

Notice  of  rules  exempting  certain  sys¬ 
tems  from  requirements  of  the  Privacy 

Act 

(а)  In  general.  The  General  Counsel 
of  the  Treasury  hereby  issues  rules 
exempting  certain  systems  of  records  of 
the  Office  of  Director  of  Practice  from  the 
provisions  of  (c)  (3),  (d)  (1),  (2),  (3)  and 

(4),  (e)(1),  (e)(4)(G),  (H)  and  (f)(1), 

(2) ,  (3) ,  (4)  and  (5)  of  5  U.S.C.  552a. The 
systems  of  records  for  which  exemptions 
from  the  above  provisi<ms  are  claimed 
are  the  following: 

(1)  Treasury — OS — Applicant  Appeal 
Piles 

(2)  Treasury — OS — Cfiosed  Piles  Con¬ 
taining  Derogatory  Information  about 
Individuals’  Practice  before  the  Internal 
Revenue  Service  and  Piles  of  Attorneys 
and  Certified  Public  Accountants  For¬ 
merly  Enrolled  to  Practice 

(3)  Treasury — OS — ^Derogatory  Infor¬ 
mation  (No  Action) 

(4)  Treasury — OS — ^Disbarments 

(5)  Treasury — OS — Inventory 

(б)  Treasury — OS — ^Resigned  Enrolled 
Agents,  and 

(7)  Treasury — OS — ^Present  Suspen¬ 
sions  from  Practice  before  the  Internal 
Revenue  Service 

The  purpose  of  the  proposed  exemp¬ 
tions  is  to  maintain  the  confidentiality  of 
investigatory  material  compiled  for  law 
enforcement  purposes;  information  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding  is  exempt  from  ac¬ 
cess  under  subsection  (d)  (5)  until  the 
file  is  closed;  thereafter  subsection  (k) 
(2)  may  apply  in  whole  or  in  part  to  the 
infoimation.  Legal  memoranda  and  re¬ 
lated  correspondence  contain  no  personal 
information  and  are  not  subject  to  dis¬ 
closure  under  section  552a.  Determina¬ 
tions  concerning  whether  particular  in¬ 
formation  contained  in  this  system  is  ex¬ 
empt  from  disclosure  will  be  made  at  the 
time  a  request  is  received  from  an  indi¬ 
vidual  to  gain  access  to  information  per¬ 
taining  to  him. 

(b)  Authority.  These  rules  are  pimnul- 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U.S.C. 
552a(k) ,  and  pursuant  to  the  authority 
vested  in  the  General  Counsel  by  section 
1.23(c)  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg¬ 
ulations. 

(c)  Names  of  systems.  (1)  Treasury — 
OS — Applicant  Appeal  Files 

(2)  Treasury — OS — Closed  Files  Con¬ 
taining  Derogatory  Information  about 
Individuals’  Practice  before  the  Internal 
Revenue  Service  and  Piles  of  Attorneys 
and  Certified  Public  Accoimtants  For¬ 
merly  Ekurolled  to  Practice. 
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(3)  Treasury — OS — ^Derogatory  Infor¬ 
mation  (No  Action) 

(4)  Treasury — OS — ^Disbarments 

(5)  Treasury — OS — Inventory 

(6)  Treasury — OS — ^Resigned  Enrolled 
Agents,  and 

(7)  Treasury — OS — Present  Suspen¬ 
sions  from  PrsMStice  before  the  Intmial 
Revenue  Service. 

(d)  Provisions  from  which  exempted. 
These  systems  contain  records  described 
In  5  U.S.C.  552a(k) ,  the  Privacy  Act  of 
1974.  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions,  sub^tions  (c)  (3) . 
(d)  (1),  (2),  (3)  and  (4),  (e)(1).  (e)(4) 
(G)  and  (H),  and  (f)  (1),  (2).  (3),  (4) 
and  (5)  of  5  U.S.C  552a. 

(e)  Reasons  for  claimed  exemptions. 
tl)  The  Privacy  Act  of  1974  creates  sev¬ 
eral  methods  by  which  individuals  may 
learn  of  and  obtain  records  containing 
information  on  such  individuals  and  con¬ 
sisting  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
These  methods  are  as  follows:  subsrction 
(c)  (3)  allows  individuals  to  discover  if 
other  agencies  are  investigating  such  in¬ 
dividuals;  subsections  (d)(1),  (e)(4)(H) 
and  (f)  (2),  (3)  and  (5)  establish  the 
ability  of  individuals  to  gain  access  to 
investigatory  material  compiled  on  such 
individuals;  subsections  (d)  (2).  (3)  and 
(4),  (e)(4)(H)  and  (f)(4)  presuppose 
access  and  enable  individuals  to  contest 
the  contents  of  investigatory  material 
compiled  on  these  individuals;  and  sub¬ 
sections  (e)(4)(G)  and  (f)(1)  allow  in¬ 
dividuals  to  determine  whether  or  not 
they  are  under  investigation.  Because 
these  subsections  are  variations  upon  the 
individuals’  ability  to  ascertain  whether 
their  civil  or  criminal  misconduct  has 
been  discovered,  these  subsections  have 
been  grouped  together  for  purposes  of 
this  notice. 

(2)  (A)  The  General  Counsel  believes 
that  imposition  of  the  requirements  of 
subsection  (c)  (3) ,  which  requires  that 
accountings  of  disclosures  be  made  avail¬ 
able  to  Individuals,  would  impair  the 
ability  of  the  Office  of  Director  of  Prac¬ 
tice  and  other  investigative  entities  to 
conduct  investigations  of  alleged  or  sus¬ 
pected  violations  of  the  regulations  gov¬ 
erning  practice  before  the  Internal  Reve¬ 
nue  Service  and  of  civil  or  criminal  laws. 
Making  the  accoimtings  of  disclosures 
available  to  individuals  enables  such  in¬ 
dividuals  to  identify  entities  investigat¬ 
ing  them  and  thereby  to  determine  the 
nature  of  the  vl(dations  of  which  they  are 
suspected.  With  such  knowledge,  individ¬ 
uals  would  be  able  to  alter  their  illegal 
activities,  destroy  or  alter  evidence  of 
such  activities  and  seriously  impair  the 
successful  completion  of  investigations. 
For  these  reasons,  the  General  Counsel 
claims  exemptions  fnxn  the  require¬ 
ments  of  subsection  (c)  (3) . 

(2)  (B)  With  respect  to  subsections  (d) 
(1) ,  (e)  (4)  (H) .  and  (f )  (2) .  (3)  and  (5) , 
the  General  Counsel  believes  that  access 
to  investigatory  material  would  prevmt 
the  successful  completion  of  investiga¬ 
tions.  Individuals  who  gain  access  to  in¬ 
vestigatory  material  involving  than  dls- 
coyer  the  nature  uid  extent  of  the  viola- 
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in  5  n.S.C.  552a(j)  and  (k),  the  Privacy 
Act  of  1974.  Exemptions  will  be  claimed 
for  such  described  records  only  where 
appropriate  from  the  following  provi¬ 
sions  of  the  Privacy  Act  of  1974:  subsec¬ 
tions  (c)(3)  and  (4);  (d) ;  (e)(1),  (2) 
and  (3) ;  (e)  (4)  (G).  (H)  and  (I) ;  (e)  (5) 
and  (8) ;  (f )  and  (g)  of  5  U.S.C.  5S2a. 

(e)  Reasons  for  claimed  exemptions. 
Those  sections  would  otherwise  require 
the  Department  to  notify  an  individual 
of  investigatory  materials  maintained  in 
a  record  pertaining  to  him,  permit  access 
to  such  record,  permit  requests  for  its 
correction  (section  552a(d),  (e)(4)(G), 
(H)  and  (f ) ) ;  make  available  to  him 
any  required  accoimting  of  disclosures 
made  of  the  record  (section  552a(c)  (3) ), 
publish  the  sources  of  records  in  the  S3rs- 
ton  (section  552a(e)  (4)  (I) ) ;  and 
screen  records  to  insure  that  there  is 
maintained  only  such  information  about 
an  individual  as  is  relevant  to  accomplish 
a  required  purpose  of  the  Department 
(section  552a(e)(l)).  Disclosure  to  an 
Individual  of  investigatory  materials  per¬ 
taining  to  him  would  hamper  law  en¬ 
forcement  by  prematurely  disclosing  the 
knowledge  of  illegal  activities  smd  the 
evidentiary  bases  for  possible  enforce¬ 
ment  actions.  Furthermore,  the  dis¬ 
closure  of  certain  investigatory  material 
compiled  for  law  enforcement  purposes 
may  disclose  investigative  techniques  and 
procedmes,  so  that  future  law  enforce- 
^  ment  efforts  would  be  hindered.  Access 
to  an  accoimting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effect  on  law  enforcement.  In  addition, 
screening  for  relevancy  to  Department 
purposes,  and  correction  or  attempted 
correction  of  such  materials  could  re¬ 
quire  excessive  amounts  of  time  on  the 
part  of  all  concerned.  Accordingly,  the 
Assistant  Secretary  (Enforcement,  Op¬ 
erations,  and  Tariff  Affairs)  tentatively 
finds  that  the  public  interest  and  public 
policy  in  maintaining  an  effective  law  en¬ 
forcement  program  requires  exnnption 
from  the  stated  sections  of  the  Act  to  the 
extent  that  they  are  applicable  to  ap« 
propriate  materials  in  this  system. 

EXEMPTION  OF  FOREIGN  ASSETS  CONTROL  EN¬ 
FORCEMENT  RECORDS  FROM  CERTAIN  PRO¬ 
VISIONS  OF  THE  PRIVACY  ACT  OF  1974  (P.L. 

93-570,  5  U.S.C.  552a.) 

The  new  regulaticms  promulgated  by 
the  Oifice  of  Foreign  Assets  Control  (as 
amendments  to  its  Foreign  Assets  Con¬ 
trol  Regulations;  Transaction  Control 
Regulations;  Cuban  Assets  Control  Reg¬ 
ulations;  and,  Rhodesian  Sanction  Reg¬ 
ulations)  read  as  follows; 

Pursuant  to  subsection  (k)(2)  of  5 
U.S.C.  552a,  the  Privacy  Act  of  1974,  the 
Enforcement  Records  of  the  Office  of 
Foreign  Assets  Control  are  hereby  ex¬ 
empted  from  the  requirements  of  sub¬ 
sections  (c)(3),  (d),  (e)(1),  (e)(4)(G- 
I),  and  (f)  of  5  U.S.C.  552a,  as  materials 
which  are  compiled  and  maintained  for 
the  purpose  of  conducting  and  recording 
investigations  of  criminal  violations  of 
relevant  statutes  and  regulations  admin¬ 
istered  by  the  Office  of  Foreign  Assets 
Control.  These  records  contain,  among 
other  things,  information  and  evidence 


which  was  furnished  in  confidence  by 
individuals,  corporations,  partnerships 
and  other  entities.  Federal,  State  and 
local  agencies,  and  by  foreign  individ¬ 
uals,  corporations,  partnerships  and 
other  entities,  and  foreign  government 
sources.  If  it  should  appear  that  the 
individual  concerning  whom  a  record  is 
maintained  has  been  or  will  be  denied 
any  right,  privilege,  or  benefit  to  which 
he  would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  would  otherwise  be 
eligible,  except  for  the  maintenance  of 
such  matericd,  such  material  shall  be 
disclosed  to  such  individual,  except:  (1) 
to  the  extent  that  disclosure  would  reveal ' 
the  identity  of  a  source  who  furnished 
information  to  the  government  under  an 
express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence;  or 
(2)  to  the  extent  that  disclosure  would 
reveal  the  identity  of  a  source  who  fur¬ 
nished  information  prior  to  the  effective 
date  of  the  Privacy  Act  (September  27, 
1975)  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

The  Internal  Revenue  Service 

NOTICE  OF  EXEMPT  SYSTEMS 

The  Commissioner  of  Internal  Reve¬ 
nue  finds  that  the  orderly  and  efficient 
administration  of  the  internal  revenue 
laws  necessitates  that  certain  systems  of 
records  maintained  by  the  Internal  Reve¬ 
nue  Service  be  exempted  from  certain 
sections  of  the  Privacy  Act  of  1974  (88 
Stat.  1986) . 

(a)  Exemptions  under  5  U.S.C.  SS2a 
(j)  (2) .  (1)  This  paragraph  applies  to  the 
following  systems  of  records  maintained 
by  the  Internal  Revenue  Service,  for 
which  exemptions  are  claimed  under  5 
U.S.C.  552a(j)(2). 


Name  of  system:  No. 

StrUce  Force _  42. 009 

Open  and  Closed  Narcotics  Traf¬ 
fickers  Piles _ 42.015 

Alphabetical  Name  FUe  and 

Index  _  46.001 

Case  Management  and  Time  Re¬ 
porting  System _  46.002 

Confidential  Informants _  46. 003 

Electronic  Surveillance  File _  46. 005 

Information  Oatherlng  and  Re¬ 
trieval  System _  46.006 

Information  Indexing  System _  46.007 

Information  Items _  46. 009 

Joint  Compliance  Program _ 46. 010 

National  Register _ 46. 012 

Project  PUes  _ 46.013 

Project  Personnel _ 46. 014 

Relocated  Witnesses _ 46.015 

Secret  Service  Details _ 46.016 

Strike  Force  Disclosure  Authori¬ 
zation  List _ 46.  018 

Tax  Practitioner  Files _ 46.  019 

Tax  Termination  File _  46. 020 

Treasury  Enforcement  Communi¬ 
cations  System  (TECS) _  46.022 

Assault  and  Threat  Investigation 

Plies -  60.001 

Bribery  Investigation  Piles _  60.002 

Disclosure  Investigation  FUes...  60.004 
Chief  Counsel  Criminal  Tax 

. 90.001 


(2)  Under  5  U.S.C.  552a(j)(2),  the 
head  of  any  agency  may  promulgate  rules 
to  exempt  any  system  of  records  within 
the  agency  from  certain  provisions  of  the 


Privacy  Act  of  1974  if  the  agency  or  com¬ 
ponent  thereof  that  maintains  the  sys¬ 
tem  performs  as  its  principal  function 
any  activities  pertidning  to  the  enforce¬ 
ment  of  criminal  laws.  Certain  compo¬ 
nents  of  the  Internal  Revenue  Service 
have  as  their  principal  function  activi¬ 
ties  pertaining  to  toe  enforcement  of 
criminal  laws. 

(3)  To  the  extent  toe  exemption  under 

5  U.S.C.  552a(j)  (2)  does  not  to 

any  of  toe  above-named  systems,  then 
exemptions  under  5  U.S.C.  552a(k)(2), 
relattog  to  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  are 
hereby  claimed  for  such  systems. 

(4)  The  provisiims  of  toe  Privacy  Act 
of  1974  from  whicto  exemptions  are 
claimed  under  5  U.S.C.  552a(J)(2)  are 
as  follows: 

5  n.s.c.  5S2a(c)  (3)  and  (4) 

5nB.C.552a(d)(l),  (2),  (3). and  (4) 

6  UB.C.  552a(e)  (1) ,  (2) ,  and  (3) 

5  U.S.C.  562a(e)  (4)  (O) ,  (H) ,  and  (I) 

5  UB.C.  652a(e)  (5)  and  (8) 

5  n.S.C.  65aa(f) 

5  UJS.C.  652a(g) 

(5)  See  paragraito  (c)  for  reasons  for 
toe  exemptions. 

(b)  Exemptions  under  S  U.S.C.  552a 
(A;)(2).  (1)  This  paragraph  applies  to 
toe  following  systems  of  record  main¬ 
tained  by  toe  Internal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5  U.S.C.  552a(k)  (2) : 

Name  of  system:  No. 

Audit  TTnderreporter  Case  File..  22.006 

Collection  Case  FUe _ 22.012 

Dlscrlndnsait  Function  File 

(DIF)  . 22.014 

Multiple  Refund  Files _  22.040 

Taxpajrer  Delinquent  Investiga¬ 
tion  Notice  File _ 22.057 

Wage  and  Information  Document 

(WAID)  FUe _  22.061 

Acquired  Property  Records _  26.001 

Adjustment  and  Payment  Tracer 

Files  - - 26.002 

Collateral  Files _  26.003 

File  of  Persons  Making  Threats 

of  Force  or  Forcible  Assaults..  26. 005 
Form  2209,  Courtesy  Investiga¬ 
tions  . 26.006 

F(»m  2890,  Miscellaneous  Inves¬ 
tigations  _  26.007 

IRS  and  Treasury  Employee  De¬ 
linquency  _  26.006 

Litigation  Case  Files _ 26.011 

Offer  In  Cmnpromlse  (OIC)  FUe.  26. 012 
(One-Hundred)  100-Percent 

Penalty  Cases _ 26.013 

Records  Being  Maintained  at  the 
Request  of  Congressional  Com¬ 
mittees  _ 26.015 

Returns  CompUance  Programs 

(BOP) . . 26.016 

Seized  Property  Records _ 26.017 

Tax  CoUection  Waiver  Form  800 

Flies  _ 26.018 

TDA  (Taiq>ayer  Delinquent  Ac¬ 
counts)  _ 26.018 

TDI  (Taxpayer  Delinquency  In¬ 
vestigations)  nies  _  26.020 

Transferee  FUes _  26.021 

Delinquency  Prevention  Pro¬ 
grams  _  26. 022 

Administrative  File _  42. 001 

Audit  Inf<Nmation  Management 

System  (AIMS) .  42.008 

Classification  and  Audit  Selection 

FUes  . tt.016 

Cmnpllance  Programs  and  Proj¬ 
ects  Files . 42.021 
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Name  of  S3r8tem:  No. 

,  Coonllnate<l  Examinations  of 

Large  Cases  Program _ 42. 024 

International  EnfcMrcement  Fllee.  42. 017 
System  for  Controlling  Etetoms 
In  Inventory  and  Production 

Data  (SCRIP) .  42.008 

Tax  Shelter  Program  Piles _ 42.012 

Appellate  Case  Piles _  44. 001 

Information  and  Correspond¬ 
ence  -  46.008 

Disclosure  to  Department  ot 

Jiistloe  _  48.001 

Disclosure  to  Executive  Depart¬ 
ments  and  Congressional  Com¬ 
mittees  _  48.002 

Testimony  of  IRS  Employees  In 

Nontax  Matters _  48.003 

Collateral  and  Information  Re¬ 
quests  System _  49.001 

Collateral  Piles  and  Competent 

Authority  Requests _  49.002 

Overseas  ComplUmce  Projects 

System  _  49.007 

Conduct  Investigation  Files _  60.003 

EnroUee  Charge  Investigation 

Piles .  60.008 

Miscellaneous  Information  File..  60.007 
Special  Inquiry  (Complaint)  In¬ 
vestigation  Files _ _ _  60. 009 

Chief  Counsel  Disclosure  Division 

Case  FUes . .  90. 002 

Chief  Counsel  General  Legal 

Services  Case  Flies _  90. 004 

Chief  Counsel  General  Litiga¬ 
tion  Case  Files _  90.  005 

Chief  Counsel  Refund  Litiga¬ 
tion  Division  Case  Files _  90. 008 

Chief  Counsel  Tax  Court  Case 

Files .  90.009 

Digest  Room  Files  Containing 
Briefs  and  Digests  of  Docu¬ 
ments  Generated  Internally  or 
by  the  Departipent  of  Justice 
Relating  to  the  Administration 

of  the  Revenue  Laws _ 90.010 

Legal  Case  Files  of  the  Chief 
Counsel,  Deputy  Chief  Counsel, 

Associate  Chief  Counsels,  As¬ 
sistant  Chief  Counsel  and  their  ^ 

Staff  Assistants _ 90. 013 

Reports  and  Information  Re¬ 
trieval  Activity  Computer  and 

Microfilm  Records _ 90. 016 

Correspondence  Flies — Inquiries 

about  Enforcement  Activities..  00. 002 

(2)  Under  5  U.S.C.  552a  (k)  (2),  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  pro¬ 
visions  of  the  Privacy  Act  of  1974  if  the 
system  is  investigatory  material  compiled 
for  law  enforcement  purposes.  To  the  ex¬ 
tent  that  information  contained  in  the 
above-named  systems  has  £is  its  principal 
purpose  the  enforcement  of  criminal 
laws,  exemption  for  such  information 
under  5  U.S.C.  552a  (j)  (2)  is  hereby 
claimed. 

(3)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  U.S.C.  552a(k)(2)  are 
as  follows: 

5  n.S.C.  552a(c)  (3) 

5  U.S.C.  652a(d)(l),  (2),  (3),  and  (4) 

5  U.S.C.  552a  (e)  (1) 

5  U.S.C.  552a(e)(4)(G),  (H),  and  (I)  . 

5  UB.C.  552a(f) 

(4)  See  paragraph  (c)  for  reasons  for 
the  exemptions. 

(c)  Reasons  for  exemptions.  The  fol¬ 
lowing  are  the  reasons  for  exempting 
systems  of  records  maintained  by  the 


Internal  Revenue  Service  pursuant  to  5 
U.S.C.  552a  (J)(2)  and  (k)(2)  of  the 
Privacy  Act  of  1974. 

(1)  5  UJ3.C.  552a(c)(3).  This  pro¬ 
vision  of  the  Privacy  Act  provides  for 
the  release  of  the  disclosure  accounting 
required  by  5  U.S.C.  552a(c)  (1)  and  (2) 
to  the  individual  named  in  the  record  at 
his  request.  The  reasons  for  exempting 
systems  of  records  from  the  foregoing 
provision  are  as  follows: 

(1)  The  release  of  disclosure  account¬ 
ing  woidd  put  the  subject  of  an  investi¬ 
gation  on  notice  of  the  existence  of  an 
investifi^tiem  and  that  such  pierson  is  the 
subject  of  that  investigation; 

(ii)  Such  release  would  provide  the 
subject  of  an  investigation  with  an  ac¬ 
curate  accounting  of  the  date,  nature, 
and  purpose  of  each  disclosure  and  the 
name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  is  made. 
The  release  of  such  information  to  the 
subject  of  an  investigation  would  pro¬ 
vide  the  subject  with  significant  infor¬ 
mation  concerning  the  nature  of  the 
investigation  and  could  result  in  the 
altering  or  destruction  of  documentary 
evidence,  the  improper  influencing  of 
witnesses,  and  other  activities  that  could 
impede  or  compromise  the  investigation. 
In  the  case  of  a  delinquent  account, 
such  relesise  might  enable  the  subject 
of  the  investigation  to  dissipate  assets 
before  levy; 

(ill)  Release  to  the  individual  of  the 
disclosure  accounting  would  alert  the  In¬ 
dividual  as  to  which  agencies  were  in 
vestigating  this  person  and  the  scope  of 
the  investigation,  and  could  aid  the  in¬ 
dividual  in  impeding  or  compromising 
investigations  by  those  agencies. 

(2)  5  U.S.C.  552a  (C)(4).  (d)(1).  (2), 
(3).  and  (4).  (e)(4)  (Q)  and  (H).  (f). 
and  (g) .  These  provisions  of  the  Privacy 
Act  relate  to  an  individual’s  right  to  noti¬ 
fication  of  the  existence  of  records  per¬ 
taining  to  such  individual;  requirements 
for  identifying  an  individual  who  re¬ 
quests  access  to  records;  the  agency  pro¬ 
cedures  relating  to  access  to  records  and 
the  contest  of  the  information  contained 
in  such  records;  and  the  civil  remedies 
available  to  the  individual  in  the  event 
of  adverse  determinations  by  an  agency 
concerning  access  to  or  amendment  of 
information  contained  in  record  sys¬ 
tems.  The  reasons  for  exempting  systems 
of  records  from  the  foregoing  provisions 
are  as  follows:  To  notify  an  individual  at 
the  Individual’s  request  of  the  existence 
of  records  in  an  investigative  file  per¬ 
taining  to  such  individual  or  to  grant 
access  to  an  investigative  file  could  in¬ 
terfere  with  investigative  and  enforce¬ 
ment  proceedings;  deprive  co-defend¬ 
ants  of  a  right  to  a  fair  trial  or  an  im¬ 
partial  adjudication;  constitute  an  un¬ 
warranted  invasion  of  the  personal  pri¬ 
vacy  of  others;  disclose  the  identity  of 
confidential  sources  and  reveal  confi¬ 
dential  information  supplied  by  such 
sources;  and  disclose  investigative 
techniques  and  procedures. 

(3)  5  U.S.C.  552a(e)(4)(I).  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 


of  records  in  each  system  of  records.  In 
cases  where  an  exemption  from  this  pro¬ 
vision  has  been  claimed,  the  reasons  are 
as  follows: 

(i)  Revealing  categories  of  sources 
of  information  could  disclose  investiga¬ 
tive  techniques  and  procedures; 

(li)  Revealing  categories  of  sources  of 
information '  could  cause  sources  who 
supply  information  to  Investigators  to 
refrain  from  giving  such  Information  be¬ 
cause  of  fear  of  reprisal,  or  fear  of  breach 
of  promises  of  anonymity  and  confiden¬ 
tiality. 

(4)  5  U.S.C.  552a(e)  (1) .  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in.  its  records  (Xily  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency  required  to  be  accom¬ 
plished  by  statute  or  executive  order.  The 
reasons  for  exempting  systems  of  records 
from  the  foregoing  provision  are  as  fol¬ 
lows: 

(1)  The  Internal  Revenue  Service  will 
limit  its  inquiries  to  information  which  is 
necessary  for  the  enforcement  and  ad¬ 
ministration  of  tax  laws.  However,  an  ex¬ 
emption  from  the  foregtdng  provision  is 
needed  because,  particularly  in  the  early 
stages  of  a  tax  audit  or  other  investiga¬ 
tion.  it  is  not  possible  to  determine  the 
relevance  or  necessity  of  specific  infor¬ 
mation. 

(ii)  Relevance  and  necessity  are  ques¬ 
tions  of  judgment  and  timing.  What  ap¬ 
pears  relevant  and  necessary  when  col¬ 
lected  may  subsequently  be  determined 
to  be  irrelevant  or  unnecessary.  It  is  only 
after  the  informatimi  is  evaluated  that 
the  relevance  and  necessity  of  such  in¬ 
formation  can  be  established  with  cer¬ 
tainty. 

(iii)  When  information  Is  received  by 
the  Internal  Revenue  Service  relating  to 
violations  of  law  within  the  jurisdiction 
of  other  agencies,  the  Service  processes 
this  information  through  Service  systems 
in  order  to  forward  the  material  to  the 
appropriate  agencies. 

(5)  5  U.S.C.  552a(e)  (2) .  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
collect  information  to  the  greatest  extent 
practicable  directly  from  the  subject  in¬ 
dividual  when  the  Information  may  re¬ 
sult  in  adverse  determinations  about  an 
individual’s  rights,  benefits,  and  priv¬ 
ileges  under  FedersJ  programs.  The  rea¬ 
sons  for  exempting  systems  of  records 
from  the  foregoing  provisions  are  as  fol¬ 
lows; 

(i)  In  certain  instances  the  subject  of 
a  criminal  investigation  can  not  be  re¬ 
quired  to  supply  information  to  investi¬ 
gators.  In  those  Instances,  information 
relating  to  a  subject’s  criminal  activities 
must  be  obtained  from  other  sources; 

(ii)  In  a  criminal  investigation  it  is 
necessary  to  obtain  evldmce  from  a  vari¬ 
ety  of  sources  other  than  the  subject  of 
the  investigation  in  order  to  accumulate 
smd  verify  the  evidence  necessary  for  the 
successful  prosecution  of  persons  sus¬ 
pected  of  violating  the  criminal  laws. 

(6)  5  U.S.C.  552a(e)(3).  This  provi¬ 
sion  of  the  Privacy  Act  requires  that  an 
agency  must  inform  the  subject  of  an 
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investigation  who  is  asked  to  supply  in¬ 
formation  of  (A)  the  authority  under 
which '  the  information  is  sought  and 
whether  disclosure  of  the  information  is 
mandatory  or  voluntary,  (B)  the  pur¬ 
poses  for  which  the  information  is  in¬ 
tended  to  be  used,  (C)  the  routine  uses 
which  may  be  made  of  the  information, 
and  (D)  the  effects  on  the  subject,  if  any, 
of  not  providing  the  requested  informa¬ 
tion.  The  reasons  for  exempting  systems 
of  records  from  the  foregoing  provision 
are  as  follows: 

(1)  The  disclosure  to  the  subject  of  an 
investigation  of  the  purposes  for  which 
the  requested  information  is  intended  to 
be  used  .would  provide  the  subject  with 
significant  •  information  concerning  the 
nature  of  the  investigation  and  could  re¬ 
sult  in  impeding  or  compromising  the  in¬ 
vestigation. 

<ii)  Informing  the  subject  of  an  in¬ 
vestigation  of  the  matters  required  by 
this  provision  could  seriously  undermine 
the  actions  of  undercover  ofBcers,  re¬ 
quiring  them  to  disclose  their  identity 
and  impairing  their  safety,,  as  well  as 
impairing '  the  successful  conclusion  of 
the  investigation. 

(iii)  Individuals  may  be  contacted 
dining  preliminary  information  gather¬ 
ing,  surveys,  or  compliance  projects 
concerning  the  administration  of  the  in¬ 
ternal  revenue  laws  before  any  individ¬ 
ual  is  identified  as  the  subject  of  an  in¬ 
vestigation.  Informing  the  individual  of 
the  matters  required  by  this  provision 
would  impede  or  ccmipromise  subsequent 
investigations. 

(7)  5  U.S.C.  S22a<e)  (5) .  This  provi¬ 
sion  of  the  Privacy  Act  requires  an 
agency  to  maintain  all  records  which  are 
used  in  making  any  determination  about 
an  individual  with  such  accuracy,  rele- 
veuice,  timeliness,  and  completeness  as  is  ’ 
reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determination. 
TTie  reasons:  for  exempting  systems  of 
records  from  the  foregoing  provision  are 
as  follows:  Since  the  law  defines  “main¬ 
tain”  to  include  .the  collection  of  inf  or-  . 
mation,  compliance  with  the  foregoing 
provision  would  prohibit  the  initisd  col¬ 
lection  of  any  data  not  shown  to  be  ac¬ 
curate,  relevant,  timely,  and  complete  at 
the  moment  of  its  collection.  In  gattier- 
ing  information  during  the  course  of  a 
criminal.,  investigation,  it  is  not  feasible 
or  possible  to  determine  completeness, 
accuracy,  timeliness,  or  relevancy  prior 
to  collection  of  the  information.  Facts 
are  first  gathered  and  then  placed  into  a 
cohesive  order  which  objectively,  proves 
'  or  disproves  criminal  behavior  on  the 
part  of  a  suspect.  Seemingly  nonrelevant, 
untimely, »  or  incomplete  information 
when  gathered  may  acquire  new  signifi¬ 
cance  as  an  investigation  progresses.  The 
restrictions  of  the  foregoing  provision 
could  ^  impede  investigators  in  the 
pr^iaration  of  a  complete  investigative 
report. 

(8)  6  U.S.C.  552a  (e)  (8).  niis  provi¬ 
sion  of  the  Privacy  Act  requires  an 
agency  to  make  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  such  individual  is  made  avail¬ 
able  to  any  person  under  compulsory 
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legal  process.^iyhfm  suphl'process  becomes 
a  matter  of  public  rec^i'd.  The  reasons 
for  exempting^  of  records  from 

the  foregoing} pioyision..^  as  follows: 
The  notice  requirement  of  the  foregoing 
provision  .could  prematurdiy  reveal  the 
existence  of  criminal  investigations  to 
individuals  who  are  the  subject  of  such 
investigations. 

(d)  Exemption  under  5  U.S.C.  S52a 
ik)  i4).  (1).  This  paragraph  applies  to 
the  following  system  of  records  main¬ 
tained  by  the  Internal  Revenue  Service, 
for  which  exemption  is  claimed  under 
5  U.S.C.  552a  (k),(4):  Statistics  of  In¬ 
come — ^Individual  Tax  Returns  70.001. 

(2) .  Under  5  U.S.C.  552a  (k)  (4) ,  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  provi¬ 
sions  of  the  Privacy  Act  of  1974  if  the 
system  is  required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records. 

(3)  The  above-named  system  is  main¬ 
tained  under  section  6108  of  the  Inter¬ 
nal  Revenue  Code,  which  provides  that 
“the  Secretary  or  his  delegate  shall  pre¬ 
pare  and  publish  annually  statistics  rea¬ 
sonably  available  with  respect  to  the 
operation  of  the  Income  tax  laws,  includ¬ 
ing  classifications  of  taxpayers  and  of 
income,  the  amounts  allowed  as  deduc¬ 
tions,  exonptions,  and  credits,  and  any 

.  other  facts  deemed  pertinent  and 
valuable”. 

(4)  The  reason  for  exemptii^  the 
above-named  system  of  records  is  that 
disclosure  of  statistical  records  (includ¬ 
ing  release  of  accounting  for  disclosures) 
would  in  most  instances  be  of  no  bene¬ 
fit  to  a  particular  individual  since  the 
records  do  not  have  a  direct  effect  on  a 
given  individual. 

(5)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemption  is  claimed 
under'  5  U.S.C.  522a(k)  (4)  are  as 
follows: 

5  UA.C.  56aa  (c)  (3) 

S  UJ3.C.  6a2a(d)  (1),  (2),  (3),  and  (4) 
517£.C.6S2a  (e)  (1) 

5  UA.C.  5Sta  (e)  (4)  (O) ,  (H) ,  and  (I) 

6  VS.C.  5S2a  (f) 

(e)  Exemptions  under  S  V.S.C.  SS2a 
(k)(5).  (1)  This  paragraph  applies  to 
the  following  systems  of  records  main¬ 
tained  by  the  Internal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5UJ3.C.  552a  (k)(5): 


Name  of  system:  No. 

Personnel  Investigation  Records.  36. 006 
RecnUtlng,  '  Examining  and 

Placement  Records _  36.008 

'«  Securlty,'^  Backgroimd  and  Char¬ 
acter  Investigations  FUes _  60. 008 

Chief  Counsel  .Oeneral  Admin¬ 
istrative  Systems _ SO.  003 

Employee  Recruiting  PUes  Main¬ 
tained  .by»  the  Administrative 
Services'  Division _ 90.011 


Management  Files  Maintained  by 
Administrative  Scarvlces  Divi¬ 
sion  and  the  Assistant  Chief 
Counsel  other  ,  than  the  ClvU 
Service  Commission's  OlBcial 
Personnel  Files _ _ 90. 014 

(2)  Under  5  UB.C.  552a  (k)  (5),  the 
head  of  any  agency  may  prcanulgate 
rules  to  exempt  any  syst^  of  records 


within  the  ageney  fsom  certain  provi¬ 
sions  the  Pihrocr  Act  of  1974  If  the 
system  is  invosttgatoey  material  com¬ 
piled  solely  for  the  puipose  of  determin¬ 
ing  suitability;  eUglbility,  and  qualifica¬ 
tions  for  Federal  civilian  employment  or 
access  to  classified  information,  but  only 
to  the  extent  that  the  disclosure  ot  such 
material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the 
Qovemment  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  S^tem- 
ber  27,  1975,*  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence.  Thus,  to  the  extmt 
that  records  in  the  above-named  systons 
can  be  disclosed  without  revealing  the 
identity  of  a  confidential  source,  they  are 
not  within  the  scope  of  this  exanption 
and  are  subject  to  all  the  requiremmts 
of  the  Privacy  Act. 

(3)  The  provisions  of  the  Act  from 
which  exemptions  are  claimed  for  the 
above-named  systems  of  records  are  in 
general  those  providing  for  individual 
access  to  records.  When  such  access 
would  cause  Ihe  identity  of  a  confiden¬ 
tial  source  to  be  revealed,  it  would  im¬ 
pair  the  future  ability,  of  the  Service  to 
compile  investigatory  material  for  the 
purpose  of  determining  suitability,  eligi¬ 
bility,  or  qu^ifications  for  Federsd  civil¬ 
ian  onployment.  Federal  contracts,  or 
access  to  classing  information.  In  addi¬ 
tion,  the  s3rstans  are  to  be  exempt  from 
5  U.S.C.  552a(e)  (1)  ,  which  requires  that 
the  agency  maintain  in  its  records  only 
such  information  albout  an  individual  as 
is  relevant  and  necessary  to  acctanplish 
a  statutory  or  executive  ordered  pur¬ 
pose.  The  Service  finds  that  to  fulfill  the 
requirements  of  5  UJ3.C.  552a(e)  (1) 
would  unduly  restrict  the  agency  In  its 
information  gathering  inasmuch  as  it  is 
often  not  until  well  after  the  investiga¬ 
tion  that  it  is  possible  to  detennine  the 
relevance  and  necessity  of  particular 
information. 

(4)  If  any  investigatory  material  con¬ 
tained  in  the  above-named  systems  be¬ 
comes  involved  in  criminal  or  civfi 
matters,  exonptions  of  such  materiid 
under  5  U.S.C.  552a  (j)(2)  or  (k)(2)  is 
hereby  claimed. 

(5)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  an 
claimed  under  5  UB.C.  552a(k)  (5)  an  as 
follows: 

5  U.S.C.  562a  (c)  (8) 

5 n.8.C.  652a  (d)  (1),  (2),  (8), and  (4) 
5U.S.C.663a  (e)  (1) 

6  U.8.C.  6B3a  (e)  (4)  (O) ,  (H).  and  (I) 

5  nA.C.  563a  (f ) 

(f)  Exemption  under  S  UE.C.  552a 
(k)(6).  (1)  This  paragraph  amUes  to 
the  following  syst^  of  records  main¬ 
tained  by  the  Internal  Revenue  Sovioe, 
for  which  exemption  is  claimed  under  5 
UB.C.  552a(k)  (8) :  Recruiting,  Examin¬ 
ing  and  Placement  Records  36.008 
(2)  Under  5  UB.C..  5S2a(k)(6),  the 
head  of  any  agency  may  promidgate 
rules  to  exempt  any  system  of  records 
that  is  testing  or  examination  matnlal 
used  solely  to  determine  indivktawl 
qualificaticms  for  appointment  or  pro¬ 
motion  in  the  Federal  service  the  dis- 
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closure  of  which  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process. 

(3)  The  reason  for  exempting  the 
above-named  system  is  that  disclosure 
of  the  material  in  the  system  would  com¬ 
promise  the  objectivity  or  fairness  of  the 
examination  process. 

(4)  The  provisions  of  the  Privacy  Act 

of  1974  from  which  exemptions  are 
claimed  imder  5  552a(k)(6)  are 

as  follows: 

5  U.S.C.  552a  (c)  (3) 

5U.S.C.553a  (d)  (1).  (2).  (3), and  (4) 

5n.S.C.  552a  (e)  (1) 

5  U.S.C.  552a  (e)  (4)  (G) .  (H) ,  and  (I) 

5  n.S.C.  552a  (f) 

(g)  Exempt  information  incited  in 
another  system.  Any  information  frcwn  a 
system  of  records  for  which  an  exemp¬ 
tion  is  claimed  imder  5  U.S.C.  552a(j) 
or  (k)  which  also  is  included  in  another 
system  of  records  retains  the  same  ex¬ 
empt  status  such  information  has  in  the 
.‘<ystem  for  which  such  exemption  is 
claimed. 

United  States  Customs  Service 

NOTICE  OF  EXEMPT  SYSTEMS 

In  accordance  with  5  U.S.C.  552a(j) 
and  (k) ,  general  notice  is  hereby  given  of 
rulemaking  pursuant  to  the  Privacy  Act 
of  1974  by  the  Commissioner,  United 
States  Customs  Service,  under  authority 
delegated  to  him  by  the  Secretary  of 
the  Treasury.  The  Commissioner,  United 
States  Customs  Service,  exempts  the 
systems  of  records  identified  in  the  para¬ 
graphs  below  from  certain  provisions  of 
the  Privacy  Act  of  1974  as  set  forth  in 
such  paragraphs. 

a.  General  exemptions  under  5  U.S.C. 
552a(})(2).  Pursuant  to  the  provisions 
of  5  U.S.C.  552a(j)  (2) ,  the  Commissioner, 
United  States  Customs  Service,  hereby 
exempts  certain  systems  of  records, 
maintained  by  the  United  States  Cus¬ 
toms  Service,  from  the  provisions  of  5 
U.S.C.  552a(c)(3)  and  (4),  (d)(1),  (2). 
(3)  and  (4),  (e)(1),  (2),  (3),  (4)(G), 
(H)  and  (I),  (5)  and  (8),  (f)  and  (g). 

1.  Exempt  systems.  The  following  sys¬ 
tems  of  records,  which  contain  informa¬ 
tion  of  the  tsTie  described  in  5  U.S.C.  552a 
(j)(2),  shall  be  exempt  from  the  provi¬ 
sions  of  5  U.S.C.  552a  listed  in  paragraph 
a.  above  except  as  otherwise  indicated 
below  and  in  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  which  appears  elsewhere  in  the 
Federal  Register: 

Aircraft  Registers 
Cargo  Security  File 
CARNET  Information  System 
Confidential  Source  Identification  File 
Currency  and  Monetary  Instrument  Report¬ 
ing  System  (CMIR) 

Customs  Fugitive  Program 
Customs  Licensing  and  Identification  Pro¬ 
gram  (Proposed)  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
identity  of  confidential  sources). 
Investigations  Record  System 
Private  Aircraft  Inspection  Reporting  Sys¬ 
tem  (PAIRS)  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
Identity  of  confidential  sources). 


Private  Yacht  Inspection  Reporting  System 
(ewmptions  applicable  solely  to  the  ex¬ 
tent  necessary  to  protect  identity  of  con¬ 
fidential  sources) . 

Search,  Arrest  and  Seizure  Reporting  System 
Seventy-two  Hour  Archives  Search  System 
Telephone  Analysis  Program  (TEL AN) 

Theft  Information  System  (TIS) 

Treasury  Enforcement  Communications  Sys¬ 
tem  (TECS) 

Vessel  Violation  Profile  System 
Violators  File 

2.  Reasons  for  exemptions,  (a) .  5  US.C. 
552a(e)  (4)  (G)  and  (f)(1)  enable  indi¬ 
viduals  to  be  notified  whether  a  system 
of  records  contains  records  pertaining 
to  them.  The  Customs  Service  believes 
that  application  of  these  provisions  to 
the  above-listed  systems  of  records  would 
give  individuals  an  opportunity  to  learn 
whether  they  are  of  record  either  as  sus¬ 
pects  or  as  subjects  of  a  criminal  in¬ 
vestigation;  this  would  compromise  the 
ability  of  Uie  Customs  Service  to  com¬ 
plete  investigations  and  to  detect  and  ap¬ 
prehend  violators  of  the  Customs  and 
related  laws  in  that  individuals  would 
thus  be  able  (1)  to  take  steps  to  avoid 
detection,  (2)  to  inform  co-conspirators 
of  the  fact  that  an  investigation  is 
being  conducted,  (3)  to  learn  the  nature 
of  the  Investigation  to  which  they  are 
being  subjected,  (4)  to  learn  the  type  of 
surveillance  being  utilized,  (5)  to  learn 
whether  they  are  only  suspects  or  iden¬ 
tified  law  violators,  (6)  to  continue  or 
resiune  their  illegal  conduct  without  fear 
of  detection  upon  learning  that  they  are 
not  in  a  particular  system  of  records, 
and  (7)  to  destroy  evidence  needed  to 
prove  the  violation. 

(b).  '5  U.S.C.  552a(d)(l),  (e)(4)(H) 
and  (f)  (2),  (3)  and  (5)  enable  indi¬ 
viduals  to  gain  access  to  records  per¬ 
taining  to  them.  The  Customs  Service 
believes  that  application  of  these  provi¬ 
sions  to  the  above-listed  systems  of  rec¬ 
ords  would  compromise  its  ability  to 
complete  or  continue  criminal  investi¬ 
gations  and  to  detect  and  apprehend 
violators  of  the  Customs  and  related 
criminal  laws.  Permitting  access  to  rec¬ 
ords  contained  in  the  above-listed 
systems  of  records  would  provide  indi¬ 
viduals  with  significant  information 
concerning  the  nature  of  the  investiga¬ 
tion,  and  this  could  enable  them  to  avoid 
detection  or  apprehension  in  the  fol¬ 
lowing  ways:  (1)  By  discovering  the  col¬ 
lection  of  facts  which  would  form  the 
basis  for  their  arrest,  (2)  by  enabling 
them  to  destroy  contraband  or  other 
evidence  of  criminal  conduct  which 
would  form  the  basis  for  their  arrest  and, 
(3)  by  learning  that  the  criminal  investi¬ 
gators  had  reason  to  believe  that  a  crime 
was  about  to  be  committed,  they  could 
delay  the  commission  of  the  crime  or 
change  the  scene  of  the  crime  to  a  lo¬ 
cation  which  might  not  be  under  sur¬ 
veillance.  Granting  access  to  on-going  or 
closed  investigative  files  would  also  re¬ 
veal  investigative  techniques  and  pro¬ 
cedures,  the  knowledge  of  which  could 
enable  individuals  planning  criminal  ac¬ 
tivity  to  structure  their  future  operations 
in  such  a  way  as  to  avoid  detection  or 


apprehension,  thereby  neutralizing  law 
enforcement  officers’  established  investi¬ 
gative  tools  and  procedures.  Further, 
granting  access  to  investigative  files  and 
records  could  disclose  the  identity  of 
confidential  sources  and  other  informers 
and  the  nature  of  the  information  which 
they  supplied,  thereby  endangering  the 
life  or  pl^sical  safety  of  those  sources  of 
information  by  exposing  them  to  pos¬ 
sible  reprisals  for  having  provided 
information  relating  to  the  criminal 
activities  of  those  individuals  who  are  the 
subjects  of  the  investigative  files  and 
records;  confidential  sources  and  other 
informers  might  refuse  to  provide  crimi¬ 
nal  investigators  with  valuable  informa¬ 
tion  if  they  could  not  be  secure  in  the 
knowledge  that  their  identities  would 
not  be  revealed  through  disclosure  of 
either  their  names  or  the  nature  of  the 
information  they  supplied,  and  this 
would  seriously  impair  the  ability  of 
the  Customs  Service  to  carry  out  its 
mandate  to  enforce  the  Customs  criminal 
and  related  laws.  Additionally,  providing 
access  to  records  contained  in  the  above- 
listed  systems  of  records  could  reveal 
the  identities  of  undercover  law  enforce¬ 
ment  officers  who  compiled  information 
regarding  individual’s  criminal  activi¬ 
ties,  thereby  endangering  the  life  or 
physical  safety  of  those  imdercover  offi¬ 
cers  or  their  families  by  exposing  them 
to  possible  reprisals. 

(c).  5  U.S.C.  552a(d)  (2),  (3)  and  (4), 
(e)(4)(H)  and  (f)(4),  which  are  de¬ 
pendent  upon  access  ha^ng  been  granted 
to  records  pursuant  to  the  provisions 
cited  in  subparagraph  (b)  above,  enable 
individuals  to  contest  (seek  amendment 
to)  the  content  of  records  contained  in  a 
system  of  records  and  require  an  agency 
to  note  an  amended  record  and  to  pro¬ 
vide  a  copy  of  an  individual’s  statement 
(of  disagreement  with  the  agency’s  re¬ 
fusal  to  amend  a  record)  to  persons  or 
other  agencies  to  whom  the  record  hsis 
been  disclosed.  The  Customs  Service  be¬ 
lieves  that  the  reasons  set  forth  in 
subparagraph  (b)  above  are  equally  ap¬ 
plicable  to  this  subparagraph  and,  ac¬ 
cordingly,  those  reasons  are  hereby 
incorporated  herein  by  reference. 

(d) .  5  U.S.C.  552a(c)  (3)  requires  that 
an  agency  make  accountings  of  disclos¬ 
ures  of  records  available  to  individuals 
named  in  the  records  at  their  request; 
such  accountings  must  state  the  date, 
nature  and  purpose  of  each  disclosure  of 
a  record  and  the  name  and  address  of 
the  recipient.  The  Customs  Service  be¬ 
lieves  that  aivlication  of  this  provisitm 
to  the  above-listed  systems  of  records 
would  impair  the  ability  of  other  law  en¬ 
forcement  agencies  to  make  effective  use 
of  information  provided  by  the  Customs 
Service  in  connection  with  the  investiga¬ 
tion,  detection  and  apprehension  of  vio¬ 
lators  of  the  criminsil  laws  enforced  by 
those  other  law  enforcement  agencies. 
Making  accountings  of  disclosure  avail¬ 
able  to  violators  would  alert  those  in¬ 
dividuals  to  the  fact  that  another  agency 
is  conducting  an  investigation  into  their 
criminal  activities,  and  this  could  reveal 
Uie  geographic  location  of  the  other 
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agency’s  investigation,  the  nature  and  susceptible  to  a  determination  of  whether  disclosure  of  such  infor^tion 
purpose  of  that  invesUgation,  and  the  whether  the  information  is  relevant  and  is  mandatory  or  voluntary:  the  princip^ 
dates  on  which  that  investigation  was  ac-  necessary,  particularly  in  the  early  purposes  for  which  the  information  is 
tive.  Violators  possessing  such  knowl-  stages  of  investigation,  and  in  many  intended  to  be  used;  the  routine  uses 
edge  would  thereby  be  able  to  take  ap-  cases  information  which  initially  appears  which  may  be  made  of  the  information; 
propriate  measures  to  avoid  detection  to  be  irrelevant  and  unnecessary  may,  and  the  effects  on  the  indtvidiial  of  not 
or  apprehension  by  altering  their  opera-  upon  further  evaluation  or  upon  con-  providing  all  or  part  of  the  requested 
tions,  by  transferring  their  criminal  ac-  tinuation  of  the  investigation,  prove  to  information.  The  Customs  Service  be- 
tivities  to  other  geogrpahical  areas  or  by  have  particular  relevance  to  an  enforce-  lieves  that  the  above-listed  systems  of 
destroying  or  concealing  evidence  which  ment  program  of  the  Customs  Service,  records  should  be  exempted  from  this 
would  form  the  basis  for  their  arrest.  In  Further,  not  all  violations  of  law  dis-  provision  in  order  to  avoid  adverse  effects 
addition,  providing  violators  with  ac-  covered  during  a  Cxistoms  Service  crim-  on  its  ability  to  identify,  detect  and  ap- 
countings  of  disclosure  would  alert  those  inal  investigation  fall  within  the  in-  prehend  >  violators  of  the  Customs  and 
individuals  to  the  fact  that  the  Customs  vestigative  jurisdiction  of  the  Customs  related  criminal  laws.  In  many  cases  In- 
Service  has  information  regarding  their  Service;  in  order  to  promote  effective  formation  is  obtained  by  confidential 
criminal  activities  and  could  inform  entorcement,  it  often  becomes  nec-  sources  or  other  informers  or  by  under- 
those  individuals  of  the  general  nature  essary  and  desirable  to  disseminate  in-  cover  law  enforcement  oflBcers  under  clr- 
of  that  information:  this,  in  turn,  would  formation  pertaining  to  such  violations  ciunstances  where  it  is  necessary  that 
afford  those  individuals  a  better  oppor-  ^  other  law  enforcement  agencies  which  the  true  purpose  of  their  actions  be  kept 
tunity  to  take  appropriate  steps  to  avoid  have  jurisdiction  over  -  the  offense  to  secret  so  as  to  not  let  it  be  known  by 
defection  or  apprehension  for  violations  which  the  information  relates.  The  Cus-  the  subject  of  the  investigation  or  his 
of  the  Customs  and  related  criminal  laws,  toms  Service  should  not  be  nlaced  in  a  associates 'that  a  criminal  Investigation 

(e).5U.S.C.552a(c)(4)  requires  that  ^sitlon  of  having  to  ignore  ^formation  is  in  progress.  Further,  if,  it  became 
an  agency  inform  any  person  or  other  relating -to  violations  of  law  not  within  known  that  the  undercover  officer  was 
agency  about  any  correction  or  notation  its  jurisdiction  where  that  information  assisting  in  a  criminal  investigation,  that 
of  dispute  made  by  the  agency  in  accord-  comes  to  the  attention  of  the  Customs  officer’s  Uf e, or  phsrsical  safety- could  be 
ance  with  5  U.S.C.  552a(d)  of  any  rec-  Service  through  the  conduct  of  a  lawful  endangered  through  reprisal,  and,  fur- 
ord  that  has  been  disclosed  to  the  person  Customs  Service  •  investigation.  The  ther,\  under  such  circumstances  it  may 
or  agency  if  an  accounting  of  the  dis-  Customs  Service  therefore  believes  that  oot  be  possible  to  continue  to  utilize  that 
closure  was  made.  Since  this  provision  is  it  is  appropriate  to  exempt  the  above-  officer  in  the  investigation.  In  many  cases 
dependent  on  an  individual’s  having  been  listed  systems  of  records  from  the  pro-  individuals  for  personal  -  reasons  would 
provided  an  opportunity  to  contest  (seek  visions  of  5  U.S.C.  552a(e)  (1),  Teel  inhibited  in  talking  to  a  person  re¬ 

amendment  to)  records  pertaining  to  (h).  5  U.S.C.  552a(e)  (2)  requires  that  presenting  a  criminal  law- «iforcem«it 
him,  and  since  the  above-listed  systems  an  agency  collect  information  to  the  agency  but  would  be  willing  to  talk  to  a 
of  records  are  proposed  to  be  exempted  greatest  extent  practicable  directly  from  cwifidentlal  source  or  undercover  officer 
from  those  provisions  of  5  U.S.C.  552a  the  subject  individual  when  the  informa- '  who  they  believed  was  not  involved  in 
relating  to  amendments  of  records  as  in-  tion  may  -  result  in  adverse  determina-  l^w  enforcement  activities.’  In  addition, 
dicated  in  subparagraph  (c)  above,  the  tions  about  an  individual’s  rights,  bene- '  providing  a  ^source  of ,  information  with 
Customs  Service  believes  that  this  pro-  fits,  and  privileges  sunder  Federal  pro-  written' evidence  that  he  was  a  source, 
vision  should  not  be  applicable  to  the  grams.  The  Customs  Service  believes  that ;  as  required  by  this  provision,' could  In- 
above-listed  systems  of  records.  application  of  this  provision  to  -  the  crease  the  likelihood  that  the  source  of 

(f ) .  5  U.S.C.  552a(e)  (4)  (I)  requires  above-listed  systems  of.  records' would  ■  information'- would  be  the  subject  of  re- 
that  an  agency  publish  a  public  notice  impair  the  ability  of  the  Customs  Serv-^.  taliatory  action  by  the  subject  of  the  in- 
listing  the  categories  of  sources  for  inf  or-  ice  to  conduct  investigations  and  to  vestlgatlon.*  Further,  application  of  this 
mation  contained  in  a  system  of  records,  identify,  detect  and  apprehend  violators  provision  could  result  in  an  unwarranted 
The  Customs  Service  believes  that  appli-  of  the  Customs  and  related  criminal  laws  invasion; of  the) personal  privacy  of  the 
cation  of  this  provision  to  the  above-  for  the  following ’^reasons:  1)  most  in-  subject  of  the  criminal  investigation, 
listed  systems  of  records  could  compro-  formation  collected  about  ari^^  individual  -  particularly  where  further  investigation 
mise  its  ability  to  conduct  Investigations  under  criminal  investigation  is  obtained  would  result  in  a  finding  that  the  subject 
and  to  identify,  detect,  and  apprehend  from  third  parties'such  as  witnesses  and  was  not  involved  in  imy  criminal  activity, 
violators  of  the  Customs  and  related  informers;  and.it  is  xisually  iK)t  feasible  *  (j>.  5  US.C.  552a(e)  (5)  requires  that 

criminal  laws  for  the  reasons  that  reveal-  to  rely  upon  the  subject  of  the  investlga-  {  a®  agency  maintain ’all'  records  used  by 
ing  sources  for  information  could  1)  dis-  tion  as  a  source  for  information  regard-  the  agency  in' making  any,  determinatloh 
close  investigative  techniques  and  pro-  ing  his  criminal  activities,  2)  an  attempt  about  any  individual  with  such  accuracy, 
cedures,  2)-resxilt  in  threatened  or  actual  to  obtain  information  from  the  subjects  relevance,’  timeliness  ’  and  completeness 
reprisal  directed  to  informers  by  the  sub-  of  a  criminal  investigation  will -often  as  is  reasonably  necessary  to  assure  falr- 
ject  imder  investigation,  and  3)  result  in  alert  that  individual;to  the  existence  of  The  individual  in  the  determlna- 

the  refusal  of  informers  to  give  informa-  an  investigation,^  thereby,  affording  the  tion.  Since -5,  Ufi.C.»552a(ay(S).  defines 
tion  or  to  be  candid  with  criminal  inves-  individual  an  opportunity'  to  attempt  to ;  “maintain”,  to  include  “collect”  and  “dis- 
tigators  because  of  the  knowledge  that  conceal  his  criminal  activities  so  as  to '  scminate,”'  application'  of  this  provision 
their  identities  as  sources  might  be  dis-  avoid  apprehension,  3)  .  in'  certain  in-'  To  the  'above-listed  systems < of  records 
closed.  stances  the  subject  of  a  criminal  inves- '  would  hinder  the  initial'collection  of  any 

(g) .  5  U.S.C.  552a(e)  (1)  requires  that  tigation  is  not  required  to  supply  infor-  information  which  could  not,  at.the  mo¬ 
an  agency  maintain  in  its  records  only  mation  •  to  criminal  investigators  as  a’  naent  of  collection,!  be  determined  to  be 
such  information  about  an  individual  as  matter  of  legal  duty,  and  4>  during  crim-'  accurate), relevant,  timely  and. complete, 
is  relevant  and  necessary  to  accomplish  inal  investigations  it  is  often' a  matter  Similarly;  application  of.  this;  provision 
a  purpose  of  the  agency  required  to  be  of  sound  investigative  procedure  to  ob-,  would  serlou^' restrict) the  necessary 
accomplished  by  statute  or  executive  tain  information  from  a  variety  of*  flow,  of;  information- frmn  the  Customs 
order.  The  term  "maintain”  as  defined  sources  in  order  to  verify  information  Service  to  other,  law  enforcement  agen- 
in  5  U.S.C.  552a(a)(3)  includes  “col-  already  obtained.  cies  where  a  Custmns  Service  investiga- 

lect”  and  “disseminate.”  At  the  time  (i) ;  5 .  U£.C.  552a(e)  (3)  requires  Tion  revealed  information  pertaining  to 

that  information  is  collected  by  the  that  an  agency  inform  each  individual  ^  violation  of  law  which  was  under  the 
Customs  Service,  there  is  often  in-  whom  it  asks  to  supply  information,  on  investigative  ’  jurisdiction  of  another 
sufficient  time  to  determine  whether  the  form  which  it  uses  to  collect  the  agency.  In  collecting  information  during 
the  information'  is  relevant  and  neces-  information  or  on  a  separate  form  The  course  of  a  criminal  investigation,  it 
sary  to  accomplish  a  purpose  of  the  that  can  be  retained  by  the  Individ-  Ts  not  possible  or  feasible  to  determine 
Chistmns  Service;  in  many  cases  infor-  ual;  the  authority  which  authorizes  the  accuracy,  relevance,  timeliness  or  com- 
mation  collected  may  not  be  immediately  solicitation  of  the  information  and  pleteness  prior  to  collection  of  the  infor- 
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mation;  in  disseminating  information  to 
other  enforcement  agencies  it  is 
often  not  possible  to  determine  accuracy, 
relevance,  timeliness  or  completeness 
prior  to  dissemination  because  the  dis¬ 
seminating  agency  may  not  have  the  ex- 
p>ertise  with  which  to  make  such  deter¬ 
minations.  Further,  information  which 
may  initially  appear  to  be  inaccurate, 
irrelevant,  imtimely  or  incomplete  may, 
when  gathered,  grouped,  and  evaluated 
with  other  available  information,  become 
more  pertinent  as  an  investigation  pro¬ 
gresses.  In  addition,  application  of  this 
provision  could  seriously  impede  criminal 
investigators  and  intdligmce  analysts 
m  the  exercise  of  their  judgement  in 
reporting  on  results  obtained  during 
criminal  investigations.  The  Customs 
Service  therefore  believes  that  it  is  ap¬ 
propriate  to  exempt  the  above-listed  ssrs- 
tems  of  records  from  the  provisions  of  5 
n.S.C.  552a(e)  (5). 

(k)  .  5  U.S.C.  552a(e)  C8)  requires  that 
an  agency  make  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  the  individual  is  made  avail¬ 
able  to  any  person  under  compulsory 
legal  process  when  such  process  b^mes 
a  matter  of  public  record.  The  Custmns 
Service  believes  that  the  above-listed  sys¬ 
tems  of  records  should  be  exempt  from 
this  provision  in  order  to  avoid  revealing 
investigative  techniques  and  procedures 
outlined  in  those  records  and  in  order 
to  prevent  revelati<m  of  the  existence  at 
an  on-going  investigation  where  there  is 
a  need  to  keep  the  existence  of  the  inves¬ 
tigation  secret. 

(l) .  5  U.S.C.  552a(g)  provides  clvU 
remedies  to  an  individual  for  an  agency 
refusal  to  amend  a  record  or  to  make  a 
review  of  a  request  for  amendment,  for 
an  agency  refusal  to  grant  access  to  a 
record,  for  an  agency  failure  to  maintain 
accurate,  relevant,  timely  and  complete 
records  which  are  used  to  make  a  deter¬ 
mination  which  is  adverse  to  the  individ¬ 
ual,  and'  for  an  agoicy  failure  to  comply 
with  any  other  provision  of  5  n.S.C.  &52a 
in  such  a  way  as  to  have  an  adverse  effect 
on  an  individual.  The  Customs  Service 
believes  that  the  above-Usted  systems  of 
records  should  be  exempted  from  this 
provisiai  to  the  extent  that  the  civil 
remedies  provided  therein  may  relate  to 
provisions  of  5  XJ.S.C.  552a  frcxn  which 
the  above-listed  systems  of  records  are 
proposed  to  be  exempt.  Since  the  provi¬ 
sions  of  5  U.S.C.  552a  enumerated  in  sub- 
paragraphs  (a)  through  (k)  above  are 
proposed  to  be  inapplicable  to  the  above- 
listed  systems  of  records  for  the  reasons 

.  stated  therein,  there  should  be  no  cor¬ 
responding  civil  remedies  for  failure  to 
comply  with  the  requirements  of  those 
provisions  to  which  the  exemption  is  pro¬ 
posed  to  apply.  Further,  the  Customs 
Service  believes  that  application  of  this 
provision  to  the  above-listed  systems  of 
records  would  adversely  affect  its  ability 
to  conduct  criminal  investigations  by  ex¬ 
posing  to  civil  court  action  every  stage  of 
the  criminal  investigative  process  in 
which  information  is  compiled  or  used  in 
order  to  identify,  detect,  apprehend  and 
otherwise  investigate  persons  suspected 
or  known  to  be  engaged  in  criminal  con¬ 


duct  in  violation  of  the  Ctistcxns  and  re¬ 
lated  laws. 

b.  Specific  exemptions  under  5  U.S.C. 
552a{k) (2) 

Pursuant  to  the  provisions  of  5  U.S.C. 
552a(k)  (2) ,  the  C(xmnissioner,  United 
States  Customs  Service,  hereby  exempts 
certain  systems  of  records,  maintained 
by  the  United  States  Customs  Service, 
fnun  the  provlsicms  of  5  U.S.C.  552a(c) 
(3),  (d)  (1),  (2).  (3)  and  (4),  (e)  (1) 
and  (4)  (O).  (H)  and  (I)  and  (f). 

1.  Exempt  systems.  The  following  sys¬ 
tems  of  records,  which  contain  informa¬ 
tion  of  the  type  described  in  5  U.S.C.  552a 
(k)  (2),  shall  be  exonpt  from  the  provi¬ 
sions  of  5  U.S.C.  552a  listed  in  paragraph 
b.  above  except  as  otherwise  indicated 
below  and  in  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  which  appears  elsewhere  in  the 
Federal  Recister: 

Advice  Bequests  (Legal) 

Aircraft  Registers 
Aircraft  Ownership  File 
Arrest/Seizure/ Search  Report  and  Notice  of 
Penalty  File  \ 

Attorney  Case  File 

Boarding  Report 

Cargo  Security  File 

CABNST  Information  System 

Cartmen  or  Lightermen 

Case  Files  (Regional  Counsel — Region  V) 

Claims  Case  File 

Claims  Files  (Region  VIII) 

Claims  for  Automobile  Accidents 
Collection  File 

Confidential  Source  Identification  File 
Container  Station  Operator  Files  (exemp¬ 
tions  applicable  solely  to  the  extent  neces¬ 
sary  to  protect  Identity  of  conhdentlal 
sources) 

Cooperating  Individual  Files 

Court  Case  File 

Court  Case  Files  (Region  VIII) 

Court  Docket  Records  System 
Currency  and  Monetary  Instrument  Report¬ 
ing  System  (CMIR) 

Customhouse  Brokers  File.  Chief  Counsel 
Customhouse  Brokers.  Headquarters  Records 
Customhouse  Brokers  Records 
Customhouse  Brokers  Records  (Head¬ 
quarters) 

Customs  Fugitive  Program 
‘  Customs  Licensing  and  Identification  Pro¬ 
gram  (Proposed)  (exemptions  applicable 
solely  to  the  extent  neoMsary  to  protect 
Identity  of  confidential  sources). 
Disciplinary  Action  and  Resulting  Griev¬ 
ance  or  Appeal  Case  Files 
Disclosure  of  Information  File  (two  s3rstemB 
of  the  same  name) 

Disclosure  of  Information  Request  Files 
(Region  VIH) 

Equal  Employment  Opportunity  Program 
Equal  Opportunity  Discrimination  Com¬ 
plaint  Case  Pile 

Federal  Tort  Claims  Act  File  (two  sirstems  of 
the  same  name) 

Fines.  Penalties,  and  Forfeitures  (Supple¬ 
mental  Petitions) 

Fines.  Penalties,  and  Forfeiture  Files  (Sup¬ 
plemental  Petitions) 

Fines.  Penalties  and  Forfeiture  Records 
Fines.  Penalties  and  Forfeiture  Records 
(Headquarters) 

Fines.  Penalty,  and  Forfeiture  (FPdtF) 
Record  System 

Florida  Boat  Registration  File 
Information  and  Investigative  Reports  From 
Other  Federal  Agencies 
Information  Received  File  (Patrol  File) 
Information  Received  File  (Patrol  DiiHsion — 
New  Orleans.  La.)  (two  systems  of  the 
same  name) 


Information  Received  (MOIR)  File  (San 
Diego  DD) 

Information  Received  File  (San  Juan  Patrol) 
Intelligence  Log 

Internal  Security  Records  System 
Investigations  Record  System 
Justice  Court  Case  File  (two  systems  of  the 
same  name) 

Justice  Department  Case  File 
Litigation  Issue  Files 
Lookout  Notice 
Narcotics  Suspect  File 

Notification  of  Personnel  Management  Divi¬ 
sion  When  An  Employee  is  Placed  Under 
Investigation  by  the  Office  of  Internal 
Affairs 

Patrol  Information  Data  System 
Patrol  Officers  Case  File 
Penalty  Case  File 

Personal  Search  Negative  (exemptions  ap¬ 
plicable  solely  to  the  extent  necessary  to 
protect  enforcement  techniques) 

Personal  Search.  (Negative  Results)  (exemp¬ 
tions  iq>pllcsble  solely  to  the  extent  neces¬ 
sary  to  protect  enforcement  techniques) 
Personal  Search — Negative  (District  Direc¬ 
tor-Mobile.  Alabama)  (exemptions  appU- 
cable  solely  to  the  extent  necessary  to  pro¬ 
tect  enforcement  techniques) 

Personal  Search — Negative  (District  Patrol — 
New  Orleans.  La.  and  Mobile.  Alabama) 
(exemptions  applicable  solely  to  the  extent 
nece8«u7  to  protect  enforcement  te<di- 
nlques) 

Personal  Search  File  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
enforcement  techniques) 

Personal  Search  Report  (exemptions  appli¬ 
cable  solely  to  the  extent  necessary  to  pro¬ 
tect  enforcement  techniques) 

Personnel  Action  Records  System 
Personnel  Case  File  (two  systems  of  the  same 
name) 

Personnel  Case  Files  (Region  VIII) 

Private  Aircraft  Inspection  Reporting  System 
(PAIRS)  (exemptions  {q>pllcable  solely  to 
the  extent  necessfU7  to  protect  Identity  of 
confidential  sources) . 

Primte  Yacht  Inspection  Reporting  System 
(exemptions  applicable  solely  to  the  extent 
necessary  to  protect  Identity  of  confiden¬ 
tial  sources) . 

Regulatory  Audits  of  Customhouse  Brokers 
Search /Arrest /Seizure  Report 
Search.  Arrest  and  Seizure  Reporting  System 
Seizure  File 

Seventy-two  Hour  Archives  Search  System 
Suspect  File  (two  systems  of  the  same  name) 
Suspect  Persons  Index 
Telephone  Analysis  Program  (TELAN) 

Theft  Information  System 
Tort  Claims  Act  File  (three  S3rstem8  of  the 
same  name) 

Tort  Claim  Records  System 
Treasury  Enforcement  Communications  Sys¬ 
tem  (TECS) 

Treasury  Enforcement  Communications  Sys¬ 
tem  Card  File 

Vessel  Identification  Report 
Vessel  Violation  Profile  System 
Violator’s  Case  Files 
Violators  File 

Warehouse  Proprietor  Files 

2.  Reasons  for  exemptions,  (a).  5 
U.S.C.  552a  (e)  (4)  (Q)  and  (f)  (1)  enable 
individuals  to  be  notified  whether  a  sys¬ 
tem  of  records  contains  records  pertain¬ 
ing  to  them.  The  Customs  Service  be¬ 
lieves  that  application  of  th^e  provi¬ 
sions  (to  those  of  the  above-listed  sys¬ 
tems  of  records  for  which  no  notification 
procedures  have  been  provided  in  the 
general  notice  of  the  existence  and  char¬ 
acter  of  systems  of  records  which  appears 
elsewhere  in  the  Federal  Register)  would 
impair  the  ability  of  the  Customs  Serv¬ 
ice  to  successfully  complete  investiga- 
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tions  and  inquiries  of  suspected  viola¬ 
tors  of  civil  and  criminal  laws  and  regu¬ 
lations  under  its  jurisdiction.  In  many 
cases  investigations  and  inquiries  into 
violations  of  civil  and  criminid  laws  and 
regulations  involve  complex  and  con¬ 
tinuing  patterns  of  behavior.  Individuals, 
if  informed  that  they  have  been  identi¬ 
fied  as  suspected  violators  of  civil  or 
criminal  laws  and  regulations,  would 
have  an  opportunity  to  take  measures  to 
prevent  detection  of  illegal  action  so  as 
to  avoid  prosecution  or  the  imposition  of 
civil  sanctions.  They  would  also  be  able 
to  learn  the  nature  and  location  of  the 
investigation  or  inquiry  and  the  type  of 
surveillance  being  utilized,  and  they 
would  be  able  to  transmit  this  knowledge 
to  co-conspirators.  Finally,  violators 
might  be  given  the  opportunity  to  de¬ 
stroy  evidence  needed  to  prove  the  vio¬ 
lation  under  investigation  or  Inquiry. 

(b).  5  U.S.C.  552a(d)(l),  (e)(4)(H) 
and  (f)(2),  (3)  and  (5)  enable  individ¬ 
uals  to  gain  access  to  records  pertaining 
to  them.  The  CJustoms  Service  believes 
that  application  of  these  provisions  to 
the  above-listed  systems  of  records  would 
impair  its  ability  to  complete  or  continue 
civil  or  criminal  investigations  and  in¬ 
quiries  and  to  detect  and  appiiehend  vio¬ 
lators  of  the  Customs  and  related  laws. 
Permitting  access  to  records  contained 
in  the  above-listed  systems  of  records 
would  provide  violators  with  significant 
information  concerning  the  nature  of  the 
civil  or  criminal  investigation  or  Inquiry. 
Knowledge  of  the  facts  developed  during 
an  investigation  or  inquiry  would  enable 
violators  of  criminal  and  civil  laws  and 
regulations  to  learn  the  extent  to  which 
the  investigation  or  Inquiry  has  pro¬ 
gressed,  and  this  could  provide  than  with 
an  opportunity  to  destroy  evidence  that 
would  form  the  basis  for  prosecution  or 
the  imposition  of  civil  sanctions.  In  addi¬ 
tion,  knowledge  gained  through  access  to 
investigatory  material  could  alert  a  vio¬ 
lator  to  the  need  to  temporarily  postpc<ne 
commission  of  the  violation  or  to  change 
the  intended  point  where  the  violation  is 
to  be  committed  so  as  to  avoid  detection 
or  apprehension.  Further,  access  to  in¬ 
vestigatory  material  would  disclose  in¬ 
vestigative  techniques  and  procediu^ 
which,  if  known,  could  enable  violators 
to  structure  their  future  operations  in 
such  a  way  as  to  avoid  detection  or  appre¬ 
hension,  thereby  neutralizing  investiga¬ 
tors’  established  and  effective  investiga¬ 
tive  tools  and  procedures.  In  addition, 
investigatory  material  may  contain  the 
identity  of  a  confidential  source  of  in¬ 
formation  or  other  informer  who  would 
not  want  his  identity  to  be  disclosed  for 
reasons  of  personal  privacy  or  for  fear 
of  reprisal  at  the  hands  of  ^e  individual 
about  whom  he  supplied  information.  In 
some  cases  mere  disclosure  of  the  infor¬ 
mation  provided  by  an  informer  would 
reveal  the  identity  of  the  informer  either 
through  the  process  of  elimination  or 
by  virtue  of  the  nature  of  the  informa¬ 
tion  supplied.  If  informers  cannot  be  as¬ 
sured  that  their  identities  (as  sources  for 
information)  will  remain  confidential, 
they  would  be  very  reluctant  in  the  fu¬ 
ture  to  provide  information  pertaining  to 


violations  of  criminal  and  civil  laws  and 
regulations,  and  this  would  seriously 
compromise  the  ability  of  the  Customs 
Service  to  carry  out  its  mission.  Further, 
application  of  5  U.S.C.  552a(d)(l),  (e) 
(4)  (H)  and  (f)  (2) .  (3)  and  (5)  to  the 
above-listed  systans  of  records  woidd 
make  available  attorney’s  work  product 
and  other  docmnents  which  contain  eval¬ 
uations.  recommendations,  and  discus¬ 
sions  of  ongoing  civil  and  ciiminsd  legal 
proceedings;  the  availability  of  such  doc- 
lunents  could  have  a  chilling  effect  on 
the  free  fiow  of  information  and  ideas 
within  the-Customs  Service  which  is  vital 
to  the  agency’s  predecisional  deliberative 
process,  could  seriously  prejudice  the 
agency’s  or  the  Oovemment’s  position  in 
a  civil  or  criminal  litigation,  and  could 
result  in  the  disclosure  of  investigatory 
ipaterial  which  should  not  be  disclosed 
for  the  reasons  stated  above.  It  is  the 
belief  of  the  Customs  Service  that,  in 
both  civil  actions  and  criminal  prosecu¬ 
tions,  due  process  will  assure  that  in¬ 
dividuals  have  a  reasonable  opportunity 
to  learn  of  the  existence  of,  and  to  chal¬ 
lenge,  investigatory  records  and  related 
materials  which  are  to  be  used  in  legal 

oaH  1  n  cFs 

(c) .  5  UJ3.C.  552a(d)(2),(3)  and  (4), 
(e)  (4)  (H)  and  (f )  (4) ,  which  are  de¬ 
pendent  upon  access  having  been  granted 
to  records  piursuant  to  the  provisions 
cited  in  subparagraph  (b)  above,  enable 
individuals  to  contest  (seek  amendment 
to)  the  content  of  records  contained  in  a 
system  of  records  and  require  an  agency 
to  note  an  amended  record  and  to  pro¬ 
vide  a  copy  of  an  individual’s  statement 
(of  disagreement  with  the  agency’s  re¬ 
fusal  to  amend  a  record)  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed.  The  (Customs  Service  be¬ 
lieves  that  the  reasons  set  forth  in  sub- 
paragraph  (b)  above  are  equally  appli¬ 
cable  to  this  subparagraph,  and,  accord¬ 
ingly,  those  reasons  are  hereby  incorpo¬ 
rate  herein  by  reference. 

(d)  .  5  U.S.C.  552a(c)  (3)  requires  that 
an  agency  make  accountings  of  disclo¬ 
sures  of  records  available  to  individuals 
named  in  the  records  at  their  request; 
such  accountings  must  state  the  date 
nature  and  purpose  of  each  disclosure  of 
a  record  and  the  name  and  address  of  the 
recipient.  The  Customs  Service  beeves 
that  application  of  this  provision  to  the 
above-listed  systems  of  records  would 
impair  the  ability  of  the  Chistoms  Serv¬ 
ice  and  other  law  enforcement  agencies 
to  conduct  investigations  and  inquiries 
into  civil  and  criminal  violations  under 
their  respective  jurisdictions.  Making  ac¬ 
countings  available  to  violators  would 
alert  those  individuals  to  the  fact  that 
the  Customs  Service  or  another  law  en¬ 
forcement  authority  is  conducting  an  in¬ 
vestigation  or  inqifiry  into  their  activi¬ 
ties,  and  such  accountings  could  reveal 
the  geographic  location  of  the  investiga¬ 
tion  or  inquiry,  the  nature  and  purpose 
of  the  investigation  or  inquiry  and  the 
nature  of  the  information  disclosed,  and 
the  dates  on  which  that  investigation  or 
inquiry  was  active.  Violators  possessing 
such  knowledge  would  thereby  be  able 
to  take  appropriate  meastmes  to  avoid 


detection  or  apprehension  by  altering 
their  operations,  transferring  their  ac¬ 
tivities  to  other  locations  or  destroying 
or  concealing  evidence  which  would  form 
the  basis  for  prosecution  or  the  imposi¬ 
tion  of  civil  sanctiMis. 

(e).  5  U.S.C.  552a(e)(l)  requires  that 
an  agency  malntsdn  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  executive 
order.  The  term  “maintain”  as  defined  in 
5  U.S.C.  552a(a)(3)  includes  “collect” 
and  “disseminate.”  At  the  time  that  in¬ 
formation  is  collected  by  the  Customs 
Service  there  is  often  insufficient  time  to 
determine  whether  the  taformation  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  Customs  Service;  in  many 
cases  information  collected  may  not  be 
immediately  susceptible  to  a  determina¬ 
tion  of  whether  the  Information  is  rele¬ 
vant  and  necessary,  particularly  in  the 
early  stages  of  investigation  or  inquiry, 
and  in  many  cases  information  which 
initially  appears  to  be  irrelevant  and  un¬ 
necessary  may,  upon  further  evaluation 
or  upon  continuation  of  the  investiga¬ 
tion  or  inquiry,  prove  to  have  particular 
relevance  to  an  enforcement  program  of 
the  Customs  Service.  Further,  not  all 
violations  of  law  uncovered  during  a  Cus¬ 
toms  Service  investigation  or  Inquiry 
fall  within  the  civil  or  criminal  jurisdic¬ 
tion  of  the  Chistoms  Service;  in  order  to 
promote  effective  law  enforcement  it 
often  becomes  necessary  and  desirable 
to  disseminate  Information  pertaining  to 
such  violations  to  other  law  enforcement 
agencies  which  have  jurisdiction  over  the 
offense  to  which  the  information  Idlates. 
The  Customs  Service  should  not  be  placed 
in  a  position  of  having  to  ignore  infor¬ 
mation  relating  to  violations  of  law  not 
within  its  jiirisdlction  where  that  infor¬ 
mation  comes  to  the  attention  of  the 
Customs  Service  through  the  conduct  of 
a  lawful  Customs  Service  civil  or  criminal 
investigation  or  inquiry.  The  Customs 
Service  therefore  believes  that  it  is  ap¬ 
propriate  to  exempt  the  above-listed  sys¬ 
tems  of  records  from  the  provisions  of  5 
U.S.C.  552a(e)(l). 

c.  Specific  exemptions  under  5  U.S.C. 
552a(k)(5).  Pursuant  to  the  provisions 
of  5  n.S.C.  552a(k)(5).  the  Commis¬ 
sioner,  United  States  Customs  Service, 
hereby  exempts  the  Internal  Security 
Records  System  from  the  provisions  of 
5  U.S.C.  552a(c)(3),  (d)(1),  (2).  (3) 
and  (4).  (e)(1)  and  (4)(0),  (H)  and 
(I)  and  (f ) .  The  records  maintained  in 
the  exonpt  system  of  records  are  of  the 
type  described  in  5  U.S.C.  552a(k)  (5) : 
“investigatory  material  compiled  sol^ 
for  the  ptirpose  of  determining  suita¬ 
bility,  eligibility,  or  qualifications  for 
Fedei^  civilian  emplo3rment,  military 
service.  Federal' contracts,  or  access  to 
classified  information,  but  only  to  the 
extent  that  disclosure  of  su(di  material 
would  reveal  the  Identhy  of  a  source 
who  furnished  information  ta  the  Gov¬ 
ernment  imder  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  imder  an  implied 
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promise  that  the  identity  of  the  source 
would  be  held  in  confidence.” 

Thus  to  the  extent  that  the  records  in 
this  system  can  be  disclosed  without  re¬ 
vealing  the  identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  exemption  and  are  subject  to  all  the 
requirements  of  5  U.S.C.  552a,  except 
where  those  records  contain  other  infor¬ 
mation  which  is  exempt  imder  the  pro¬ 
visions  of  5  U.S.C.  552a(k)(2)  for  the 
reasons  stated  under  paragraph  b.  above. 

The  sections  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  exempt 
include  in  general  those  providing  for 
individuals’  access  to  or  amendment  of 
records.  When  such  access  or  amend¬ 
ment  would  cause  the  identity  of  a  confi- 
.  dential  source  to  be  revealed,  it  would 
impair  the  future  ability  of  the  Customs 
Service  to  compile  investigatory  mate¬ 
rial  for  the  purpose  of  determining  suit¬ 
ability,  eligibility,  or  qualifications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  infor¬ 
mation. 

In  addition,  the  systems  shall  be 
exempt  from  5  U.S.C.  552a(e)(l)  which 
requires  that  an  agency  maintain  in 
its  records  only  such  information  about 
an  individual  as  is  relevant  and  neces¬ 
sary  to  accomplish  a  purpose  of  the 
agency  required  to  be  accomplished  by 
statute  or  executive  order.  The  Customs 
Service  believes  that  to  fulfill  the  re¬ 
quirements  of  5  U.S.C.  552a(e)  (1)  would 
imduly  restrict  the  agency  in  its  infor¬ 
mation  gathering  inasmuch  as  it  is  often 
not  until  well  after  the  investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  any  investigations  within  the  scope 
of  5  U.S.C.  552a(k)  (5)  become  involved 
with  civil  or  criminal  matters,  exemp¬ 
tions  from  5  U.S.C.  552a  could  also  be 
asserted  under  5  U.S.C.  552a(k)  (2)  or 
(j)(2). 

United  States  Secret  Service 

Notice  of  rules  exempting  certain  sys¬ 
tems  from  requirements  of  the  Privacy 

Act 

(a)  In  general.  The  Director  of  the  U.S. 
Secret  Service  hereby  issues  rules  ex¬ 
empting  the  Criminal  Investigation  In¬ 
formation  System  of  records,  the  Non- 
Criminal  Investigation  Information  Sys- 
stem  of  records,  and  the  Protection  In¬ 
formation  System  of  records  from  the 
provisions  of  certain  subsections  of  5 
U.S.C.  552a,  the  Privacy  Act  of  1974.  The 
purpose  of  the  exemptions  is  to  main¬ 
tain  the  confidentiality  of  information 
compiled  for  the  purixjse  of  criminal, 
non-criminal,  and  protective  investiga¬ 
tions. 

(b)  Authority.  These  rules  are  pro¬ 
mulgated  pursuant  to  the  authority 
vested  in  the  Secretary  of  the  Treasury 
by  5  U.S.C.  552a  (j)  and  (k)  and  pur¬ 
suant  to  the  authority  vested  in  the  Di¬ 
rector,  U.S.  Secret  Service  by  paragraph 
123(c)  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg¬ 
ulations. 

(c)  Exempted  Systems.  I.  U.S.  Secret 
Service  Criminal  Investigation  Informa¬ 
tion  System.  The  Criminal  Investigation 


Information  System  is  further  described 
in  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration. 

(1)  Provisions  from  which  exempted. 
The  Criminal  Investigation  Information 
System  maintained  by  the  Secret  Service 
contains  records  described  in  5  U.S.C. 
552a  (j)  and  (k) ,  the  Privacy  Act  of  1974. 
Exemptions  are  claimed  for  such  de¬ 
scribed  records  only  where  appropriate 
from  the  following  provisions  of  the  Pri¬ 
vacy  Act  of  1974  subsections  (c)  (3)  and 

(4)  ;  (d)  (1) ,  (2) ,  (3)  &  (4) ;  (e)  (1) ,  (2) 
and  (3);  (e)(4)  (G),  (H)  and  (I);  (e) 

(5)  and  (8);  (f)  and  (g)  of  5  U.S.C. 
552a. 

(2)  Reasons  for  claimed  exemptions. 
a.  5  U.S.C.  552a(c)  (3) :  This  provision  of 
the  Privacy  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5  U.S.C.  552a(c)  (1)  and  (2)  to  the  indi¬ 
vidual  named  in  the  record  at  his  re¬ 
quest.  The  reasons  why  the  Criminal 
Investigation  Information  System  is 
exempted  from  the  foregoing  provision 
are  as  follows: 

(i)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  a  criminal 
investigation  on  notice  of  the  existence 
of  an  investigation  and  that  he  is  the 
subject  of  that  investigation; 

(ii)  It  would  provide  the  subject  of 
a  criminal  investigation  with  an  accu¬ 
rate  accounting  of  the  date,  nature,  and 
purpose  of  each  disclosure  and  the  name 
and  address  of  the  person  or  agency  to 
whom  the  disclosure  is  made.  Obviously, 
the  release  of  such  information  to  the 
subject  of  a.criminal  investigation  would 
provide  him  with  significant  information 
concerning  the  nature  of  the  investiga¬ 
tion  and  could  result  in  impeding  or 
compromising  the  efforts  of  law  enforce¬ 
ment  personnel  to  detect  and  arrest  per¬ 
sons  suspected  of  criminal  activity; 

(iii)  Disclosure  to  the  individual  of  the 
disclosure  accoimting  after  the  investi¬ 
gation  is  closed  would  alert  the  individ¬ 
ual  as  to  which  agencies  were  investigat¬ 
ing  him  and  would  put  him  on  notice 
concerning  the  scope  of  his  suspected 
criminal  activities  and  could  aid  him  in 
avoiding  detection  and  apprehension. 

b.  5  U.S.C.  552a(c)(4);  (d) ;  (e)(4) 
(G)  and  (H) ;  (f)  and  (g) :  The  fore¬ 
going  provisions  of  the  Privacy  Act  re¬ 
late  to  an  individual’s  right  to  notffica- 
tion  of  the  existence  of  records  pertain¬ 
ing  to  him  and  access  to  such  records; 
the  agency  procedures  relating  to  noti¬ 
fication,  access  and  contest  of  the  infor¬ 
mation  .contained  in  such  records;  and 
the  civil  remedies  available  to  the  indi¬ 
vidual  in  the  event  of  adverse  determi¬ 
nations  by  an  agency  concerning  access 
to  or  amendment  of  information  con¬ 
tained  in  record  systems.  The  reasons 
why  the  Criminal  Investigation  Infor¬ 
mation  System  of  records  is  exempted 
from  the  foregoing  iHX>visions  are  as 
follows: 

(i)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Criminal  Investigation 
Information  System  would  inform  the 
individual  of  the  existence  of  an  inves¬ 
tigation  and  that  he  is  the  subject  of  that 
investigation.  This  would  enable  the 


individual  to  avoid  detection  and  would 
further  enable  him  to  inform  co¬ 
conspirators  of  the  fact  that  an  investi¬ 
gation  is  being  conducted; 

(ii)  To  permit  access  to  the  records 
contained  in  the  Criminal  Investigation 
Information  System  would  not  only  in¬ 
form  an  individual  that  he  is  or  was  the 
subject  of  a  criminal  investigation,  but 
would  also  provide  him  with  significant 
information  concerning  the  nature  of  the 
investigation  which  might  enable  him  to 
avoid  detection  or  apprehension; 

(iii)  To  grant  access  to  an  on-going  or 
closed  criminal  investigative  file  could 
interfere  with  Secret  Service  investiga¬ 
tive  and  enforcement  proceedings,  de¬ 
prive  co-defendants  of  a  right  to  a  fair 
trial  or  an  impartial  adjudication,  con¬ 
stitute  an  unwarranted  invasion  of  the 
personal  privacy  of  others,  disclose  the 
identity  of  confidential  sources  and  re¬ 
veal  confidential  information  supplied 
by  such  sources,  and  disclose  investiga¬ 
tive  techniques  and  procedures,  or  en¬ 
danger  the  life  or  physical  safety  of  law 
enforcement  personnel,  informants,  wit¬ 
nesses,  and  other  persons  supplying  in¬ 
formation  to  investigators. 

c.  5  U.S.C.  a(e)  (4)  (I) .  This  provision 
of  the  Privacy  Act  requires  the  publica¬ 
tion  of  the  categories  of  sources  of  rec¬ 
ords,  in  each  system  of  records.  The  rea¬ 
sons  why  the  Criminal  Investigation 
Information  System  of  records  is  ex¬ 
empted  from  the  foregoing  provision  are 
as  follows: 

(i)  Revealing  sources  of  information 
could  disclose  investigative  techniques 
and  procedures; 

(ii)  Revealing  sources  of  information 
could  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  investiga¬ 
tion  against  such  sources; 

(iii)  Revealing  sources  of  information 
could  cause  witnesses,  informants  and 
others  who  supply  information  to  crim¬ 
inal  investigators  to  refrain  from  giving 
such  information  because  of  fear  of  re¬ 
prisal,  or  fear  of  breach  of  promises  of 
anonymity  and  confidentiality; 

(iv)  Revealing  sources  of  information 
could  result  in  the  refusal  of  some  sources 
to  give  full  and  complete  information  or 
to  be  candid  with  investigators  because 
of  the  knowledge  that  the  identity  of 
such  sources  may  be  disclosed. 

d.  5  U.S.C.  552a(e)  (1) :  This  provision 
of  the  privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency.  The  reasons  why  the 
Criminal  Investigation  Information  Sys¬ 
tem  of  records  is  exempted  from  the 
foregoing  provisions  are  as  follows; 

(1)  In  a  criminal  investigation  it  is 
difficult  to  accurately  determine  the 
relevancy  and  necessity  of  information 
during  the  process  of  information 
gathering.  Only  after  the  information  is 
evaluated  can  the  relevancy  and  neces¬ 
sity  of  such  information  be  ascertained; 

(ii)  In  a  criminal  investigation,  the 
Secret  Service  often  obtains  information 
concerning  the  violations  of  laws  other 
than  those  within  the  scope  of  its  crim¬ 
inal  investigative  jurisdiction.  In  the  in¬ 
terest  of  effective  law  enforcement. 
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the  Secret  Service  should  retain  this 
information  as  it  may  aid  in  establishing 
patterns  of  criminal  activity,  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  charged  with  enforcing  other 
segments  of  the  criminal  law; 

(iii)  In  interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during  a 
criminal  investigation,  information 
be  supplied  to  the  investigator  which  re¬ 
lates  to  matters  which  are  ancillary  to 
the  main  purpose  of  the  investigation 
but  which  may  relate  to  matters  under 
the  investigative  jurisdiction  of  another 
agency.  Such  information  is  not  readily 
susceptible  to  segregation. 

e.  5  U.S.C.  552a(e)  (2) ;  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  collect  information  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  individual  when  the  information 
may  result  in  adverse  determinations 
about  an  individual’s  tight,  benefits  and 
privileges  under  Federal  programs.  The 
reasons  why  the  Criminal  Investigation 
Information  Syst^  is  exempted  fn»n 
from  the  foregoing  provision  are  as 
follows: 

(i)  In  certain  instances,  the  subject 
of  a  criminal  investigation  is  not  required 
to  supply  information  to  investigators  as 
a  matter  of  legal  right.  In  those  in¬ 
stances,  information  relating  to  a  siUi- 
ject’s  criminal  activities  must  be  ob¬ 
tained  from  other  somces; 

(li)  A  requirement  that  information 
be  collected  from  an  individual  who  is 
the  subject  of  a  criminal  investigation 
would  put  the  individual  on  notice  of  the 
existence  of  the  investigation  and  could 
enable  him  to  avoid  detection  or  appre¬ 
hension; 

(iii)  In  a  criminal  investigation  it  is 
necessary  to  obtain  evidence  from  a 
variety  of  sources  other  than  the  subject 
of  the  investigation  in  order  to  acemnu- 
late  and  verify  the  evidence  necessary 
for  the  successful  prosecution  of  persons 
suspected  of  violating  the  criminal  laws. 

f.  5  U.S.C.  a  (e)  (3) :  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  inform  each  individual  whom  it  asks  to 
supply  information  of  the  authority 
which  authorizes  the  solicitation  of  the 
information  and  whether  disclosure  of 
such  information  is  mandatory  or 
voluntary;  the  princiide  purposes  for 
which  the  information  is  intended  to  be 
used;  the  routine  uses  which  may  be 
made  of  the  information;  and  the  effect 
on  the  individual  of  not  providing  the 
requested  Information.  The  reasons  why 
the  Criminal  Informaition  System  is  ex¬ 
empted  from  the  fmregoing  provision  are 
as  follows: 

(i)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  criminal 
investigation  of  the  information  required 
imder  the  foregoing  provision  could  in¬ 
form  the  individual  of  the  existence  of  a 
confidential  investigation;  reveal  the 
identity  of  confidential  sources  of  infor¬ 
mation;  and  endanger  the  life  or  phys¬ 
ical  safety  of  confidential  informants; 

(ii)  Informing  each  individual  who  is 
asked  to  supidy  information  in  a  criminal 
investigation  of  the  information  required 
under  the  foregoing  provision  could  re¬ 


sult  in  an  imwarranted  Invasion  of  the 
privacy  of  individuals  who  may  be  the 
subject  of  a  criminal  investigation  or 
who  are  suspected  of  engaging  in  crimi¬ 
nal  activity; 

(iii)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  criminal 
investiga^n  of  the  information  required 
under  the  foregoing  provision  would  in¬ 
hibit  such  individuals  from  supplying  the 
requested  information  and  thereby  pre¬ 
sent  a  serious  impediment  to  the  suc¬ 
cessful  investigation  and  prosecution  of 
violations  of  the  criminal  law. 

g.  5  n.S.C.  552a(e)  (5) :  This  pro¬ 
vision  of  the  Privacy  Act  requires  an 
agency  to  maintain  all  records  which  are 
used  in  making  any  determination  about 
an  individual  with  such  accuracy,  rel¬ 
evance,  timeliness,  and  completeness  as 
is  reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determination. 
The  reasons  why  the  CTriminal  Investiga¬ 
tion  Information  System  is  exempted 
fnun  the  foregoing  provisions  are  as 
follows: 

(i)  In  gathering  information  during 
the  course  of  a  criminal  investigation  it 
is  usually  not  possible  to  determine  in 
advance  vdiat  information  is  acciuate, 
relevant,  timely,  and  complete.  Seem¬ 
ingly  nonrelevant  or  untim^  informa¬ 
tion  may  acquire  new  significance  as  an 
Investigation  progresses; 

(ii)  The  restrictions  on  the  mainte¬ 
nance  of  the  records  contained  in  the 
foregoing  provision  could  impede  investi¬ 
gators  and  intelligence  analysts  in  the 
exercise  of  their  judgment  and  discretion 
in  reporting  on  criminal  Investigations; 

(iU)  Compliance  with  the  records 
maintenance  criteria  listed  in  the  fore¬ 
going  provision  could  require  the  periodic 
up-dating  of  Secret  Ser^ce  criminal  in¬ 
vestigations  to  insiu^  that  the  records 
maintained  in  the  system  remain  timely 
and  complete. 

h.  5  U.S.C.  a  (e)  (8) :  This  provision  of 
the  Privacy  Act  requires  an  agency  to 
make  reasonable  efforts  to  serve  notice  to 
an  individual  when  uiy  record  on  such 
individual  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  be¬ 
comes  a  matter  of  public  record.  The 
reasons  why  the  Criminal  Investigation 
Information  System  is  exempted  from 
the  fmnegoing  provision  are  as  follows : 

(i)  The  notice  requirement  of  the  fore¬ 
going  provision  could  impede  law  en¬ 
forcement  by  revealing  investigative 
techniques  and  procedures ; 

(ii)  The  notice  requirement  of  the 
foregoing  provision  could  reveal  the 
existence  of  confidential  investigations  to 
individuals  who  are  the  subjects  of  such 
investigations. 

i.  The  foregoing ,  exemptions  are 
claimed  for  materials  maintained  in  the 
Criminal  Investigation  Information  Sys¬ 
tem  to  the  extent  that  such  materials 
contain  information  and  reports  de¬ 
scribed  in  5  U.S.C.  552a(j)(2).  Further, 
records  maintained  in  the  Criminal 
Investigation  Information  Sjrstem  de¬ 
scribed  in  5  U.S.C.  552a(k)  are  ex¬ 
empted  from  subsections  (c)(3),  (d) 
(1),  (2),  (3)  k  (4);  (e)(1),  (e)(4)'(0). 


(H)  and  (I)  and  (f )  of  5  UjS.C.  552a  for 
the  reasons  previously  stated. 

n.  U.S.  Secret  Service  Non-Criminal 
Investigation  Information  System.  Ihe 
Non-Criminal  Investigation  Information 
System  is  further  described  in  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration. 

(1)  Provisions  from  which  exempted: 
The  Non-Criminal  Investigation  Infor¬ 
mation  System  maintained  by  the  Secret 
Service  contains  records  similar  to  those 
described  in  5  U.S.C.  552a  (k) .  the  Privacy 
Act  of  1974.  Exemptions  are  claimed 
for  such  described  records  where  appro¬ 
priate  from  the  following  provisions  of 
the  Privacy  Act  of  1974:  subsections  (c) 

(3) ,  (d)(1),  (2),  (3)  k  (4);  (e)(1);  (e) 

(4)  (G),  (H) ,  and  (I)  and  (f)  of  5  U.S.C. 
552(a) . 

(2)  Reasons  for  claimed  exemptions. 
a.  5  U.S.C.  552a(c)  (3) :  This  provision  of 
the  Privacy  Act  provides  for  the  release 
of  the  dlsclosme  accounting  required  by 
5  U.S.C.  552a(c)  (1)  and  (2)  to  the  in¬ 
dividual  named  in  the  record  at  his  re¬ 
quest.  The  reasons  why  the  Nqn-Crlminal 
investigatiem  Information  Syst^n  is  ex¬ 
empted  fnxn  the  foregoing  provision  are 
as  follows; 

(i)  The  release  of  accoimting  disclo¬ 
sures  would  put  tile  subject  of  an  inves¬ 
tigation  on  notice  of  the  existence  of  an 
investigation  and  that  he  is  the  subject 
of  that  investigation; 

(ii)  It  would  provide  the  subject  of  an 
investigation  with  an  accurate  account¬ 
ing  of  the  date,  nature,  and  purpose  of 
each  disclosme  and  the  name  and  ad¬ 
dress  of  the  person  or  agency  to  whom 
the  disclosure  is  made.  Obviously,  the 
release  of  such  infor^tion  to  the  sub¬ 
ject  of  an  investigation  would  provide 
him  with  significant  informatimi  con¬ 
cerning  the  nature  of  the  investigation 
and  could  result  in  impeding  or  com¬ 
promising  the  efforts  of  law  enforcement 
personnel  to  obtain  information  essen¬ 
tial  to  the  successful  conclusion  of  the 
investigation; 

(ill)  Disclosure  to  the  individual  of  the 
disclosure  accounting  after  the  investiga¬ 
tion  is  closed  would  alert  the  individual 
as  to  which  agencies  were  investigating 
him;  put  him  on  notice  concerning  the 
scope  of  his  suspected  activities  and  re¬ 
veal  investigati^  techniques  and  the 
identity  of  confidential  i^ormants.  It 
could  result  in  an  invasion  of  privacy  of 
private  citizens  who  provide  information 
in  connection  with  a  particular  investiga¬ 
tion. 

(3)  5  U.S.C.  552a;  (d) .  (e)  (4)  (G) ,  (H) 
and  (f ) :  The  foregoing  provisions  of  the 
Privacy  Act  relate  to  an  individual’s  right 
to  notification  of  the  existence  of  records 
pertaining  to  him  and  access  to  such 
records  and  the  agency  procedures  re¬ 
lating  to  notification,  access  and  contest 
of  the  information  contained  in  such 
records.  The  reasons  why  the  Non- 
Criminal  Investigation  Information  Sys¬ 
tem  of  records  is  exempted  from  the 
foregoing  provisions  are  as  follows: 

(i)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Non-Criminal  Investi¬ 
gation  Information  System  would  inform 
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the  individual  of  the  existence  of  an  in¬ 
vestigation  and  that  he  is  the  subject  of 
that  investigation.  This  could  enable  the 
individual  to  secrete  or  destroy  evidence 
essential  to  the  successful  completion  of 
the  investigation; 

(ii)  To  permit  access  to  the  records 
contained  in  the  Non-Criminal  Investi¬ 
gation  System  would  not  only  inform  an 
individual  that  he  is  or  was  the  subject  of 
an  investigation,  but  would  also  provide 
him  with  significant  information  con¬ 
cerning  the  nature  of  the  investigation 
which  might  enable  him  to  avoid  detec¬ 
tion  or  apprehension; 

(lii)  To  grant  access  to  an  on-going 
or  closed  non-criminal  investigative  file 
would  interfere  with  Secret  Service  in¬ 
vestigative  and  enforcement  proceedings; 
deprive  other  parties  involv^  in  the  in¬ 
vestigations  of  a  right  to  a  fair  trial  or  an 
impartial  adjudication;  constitute  an  un¬ 
warranted  invasion  of  the  personal  pri¬ 
vacy  of  others;  disclose  the  identity  of 
confidential  sources  and  reveal  confiden¬ 
tial  information  supplied  by  such 
sources;  and  disclose  investigative  tech¬ 
niques  and  procedures. 

(3)  5  U.S.C.  a  3  (e)  (4)  (I) .  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records.  The 
reasons  why  the  Non-Criminal  Investiga¬ 
tion  Information  System  of  records  is 
exempted  from  the  foregoing  provi¬ 
sion  are  as  follows : 

(i)  Revealing  sources  of  information 
would  disclose  investigative  techniques 
and  procedures; 

(ii)  Revealing  som-ces  of  information 
would  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  investiga¬ 
tion  against  such  sources; 

(iii)  Revealing  sources  of  information 
could  cause  witnesses,  informants  and 
others  who  supply  information  to  inves¬ 
tigators  to  refrain  from  giving  such  in¬ 
formation  because  of  fear  of  reprisal,  or 
fear  of  breach  of  promises  of  anonymity 
and  confidentiality; 

(iv)  Revealing  sources  of  information 
could  result  in  the  refusal  of  some  sources 
to  give  full  and  complete  information  or 
to  be  candid  with  investigators  because 
of  the  knowledge  that  the  identity  of 
such  sources  may  be  disclosed. 

(4)  5  U.S.C.  552a(e)  (1) :  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency.  The  reasons  why  the 
Criminal  Investigation  Information  Sys¬ 
tem  of  records  is  exempted  from  the 
foregoing  provision  are  as  follows: 

(i)  In  a  non-criminal  investigation  it 
is  difficult  to  determine  accmately  the 
relevancy  and  necessity  of  information 
diiring  the  process  of  information  gather¬ 
ing.  It  is  only  after  the  information  is 
evaluated  that  the  relevancy  and  neces¬ 
sity  of  such  informaticm  can  be  ascer- 
tatoed; 

(ii)  In  a  non-criminal  investigative 
case,  the  Secret  Service  often  obtains  in¬ 
formation  concerning  the  violation  of 
laws  other  than  those  within  the  scope 
of  its  jurisdiction.  In  the  interest  of  ef- 
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fective  law  enforcement,  it  is  desirable 
that  the  Secret  Service  retain  this  infor¬ 
mation  since  it  can  aid  in  establishing 
patterns  of  unlawful  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforcing 
other  segments  of  the  criminal,  regula¬ 
tory  and  civil  laws; 

(iii)  In  interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during 
an  investigation,  information  will  be 
supplied  to  the  investigator  which  relates 
to  matters  which  are  ancillary  to  the 
main  purpose  of  the  investigation  but 
which  may  relate  to  matters  under  the 
investigative  jurisdiction  of  another 
agency.  Such  information  is  not  readily 
susceptible  to  segregation. 

(5)  The  foregoing  exemptions  are 
claimed  for  records  maintained  in  the 
Non-Criminal  Investigation  Information 
System  only  to  the  extent  that  such  rec¬ 
ords  contain  materials  described  in  sub¬ 
section  (k)  of  5  U.S.C.  552a,  the  Privacy 
Act  of  1974. 

in.  U.S.  Secret  Service  Protection  In¬ 
formation  System.  The  Protection  infor¬ 
mation  System  is  fxirther  described  in 
“Notices  of  Records  Systems”  published 
by  the  General  Services  Administration. 

(1)  Provisions  from  which  exempted. 
The  Protection  Information  System 
maintained  by  the  Secret  Service  con¬ 
tains  records  similar  to  those  described 
in  5  U.S.C.  552a  (j)  and  (k) .  the  Privacy 
Act  of  1974.  The  Protection  Information 
System  contains  material  relating  to 
criminal  investigations  concerned  with 
the  enforcemoit  of  criminal  statutes  in¬ 
volving  the  security  of  persons  and  prop¬ 
erty.  Further,  this  system  contains 
records  described  in  5  U.S.C.  552a(k)  in¬ 
cluding,  but  not  limited  to,  classified  ma¬ 
terials  and  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
There  are  maintained  in  the  Protection 
Information  System,  in  addition  to  the 
categories  of  records  described  above, 
records  which  are  considered  necessary 
to  assuring  the  safety  of  individuals  pro¬ 
tected  by  the  Secret  Service  pursuant  to 
the  provisions  of  18  U.S.C.  3056  and  Pub- 
Uc  Law  90-331,  (5  n.S.C.  522a(k)(3)). 
Exemptions  are  claimed  for  the  above 
described  records  only  where  {Appropri¬ 
ate  from  the  following  provisions  of  the 
Priv£u:y  Act  of  1974;  ^ibsections  (c)  (3) 
and  (d)  (1),  (2),  (3)  and  (4);  (e)  (1). 

(2)  and  (3) ;  (e)  (4)  (G) ,  (H)  and  (I) ; 
(e)  (5)  and  (8) ;  (f)  and  (g)  of  5  U.S.C. 
552a. 

(2)  Reasons  for  claimed  exemptions,  a. 
5  U.S.C.  552(c)  (3) :  This  provision  of 
the  Priv{u:y  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5  U.S.C.  552a(c)  (1)  and  (2)  to  the  in¬ 
dividual  named  in  the  record  at  his 
request.  The  reai^ns  why  the  Protection 
Informati<Mi  System  is  exempted  firmi 
the  foregoing  provisicm  are  as  f<^ows: 

(i)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  a  protec¬ 
tive  intelligence  file  on  notice  of  the 
existence  of  lui  investigation  {ind  that 
he  is  the  subject  of  that  investigation; 

(ii)  It  would  provide  the  subject  of  a 
protective  intelligence  file  with  an  iw- 
curate  accounting  of  the  date,  nature. 


and  purpose  of  each  disclosure  and  the 
name  and  address  of  the  person  or  agen¬ 
cy  to  whom  the  disclosure  is  made.  Ob¬ 
viously,  the  release  of  such  information 
to  the  subject  of  a  protective  intelligence 
file  would  provide  him  with  significant 
information  concerning  the  nature  of  the 
investigation,  and  could  result  in  im¬ 
peding  or  compromising  the  efforts  of 
Secret  Service  personnel  to  detect  per¬ 
sons  suspected  of  criminal  activities  or  to 
collect  information  necessary  for  the 
proper  evaluation  of  persons  considered 
to  be  of  protective  interest; 

(iii)  IMsclosures  of  the  disclosure  ac¬ 
counting  after  the  protective  Intelligence 
file  is  closed  would  alert  the  individual  as 
to  which  agencies  were  investigating  him 
and  would  put  him  on  notice  concerning 
the  scope  of  the  protective  intelligence 
investigation  and  could  aid  him  in  avoid¬ 
ing  detection. 

b.  5  U.S.C.  552a(c)  (4) ;  (d) ;  (e)  (4)  (G) 
and  (H) ;  (f)  and  (g) :  The  foregoing 
provisions  of  the  Privacy  Act  relate  to 
an  individUEd’s  right  to  notification  of 
the  existence  of  records  pertaining  to 
him  and  access  to  such  records;  the 
{igency  procedures  relating  to  notifica¬ 
tion;  access  and  contest  of  the  informa¬ 
tion  contained  in  such  records;  and  the 
civil  remedies  avetilable  to  the  individual 
in  the  event  of. adverse  determinations 
by  an  agency  concerning  access  to  or 
amendment  of  information  contained  in 
record  systems.  The  reasons  why  the  Pro¬ 
tection  Information  System  of  records  is 
exonpted  from  the  foregoing  provisions 
axe  as  follows: 

(i)  To  notify  an  individuid  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Protection  Information 
System  would  be  injurious  to  the  protec¬ 
tive  intelligence  activities  of  the  Secret 
Service  if  the  existence  of  files  on  the 
subject  were  even  {usknowledged.  Grant¬ 
ing  {ucess  to  the  criminal  and  the  un¬ 
stable  person  would  necessarily  leiMl  to 
knowledge  of  the  sources  of  Secret  Serv¬ 
ice  information  and  could  endiinger 
other  enforcement  and  intelligence  op¬ 
erations  and  confidentifd  sources  includ¬ 
ing  co-workers,  friends  and  relatives  of 
the  subjects  of  such  records; 

(ii)  Limitation  on  {ux:ess  to  the  mate¬ 
rials  cont{dned  in  the  Protection  In¬ 
formation  Syston  is  considered  neces¬ 
sary  to  the  preservation  of  the  utility  of 
intelligence  files  and  in  safeguarding 
those  persons  the  Secret  Service  is  {ui- 
thorized  to  protect.  Without  such  denial 
of  access  the  Protection  Information 
System  could  adversely  effect  in  the  podr 
quality  of  information  avfdUdile;  in  com¬ 
promised  confidential  soiuxes;  in  the 
inability  to  keep  track  of  persons  of  pro¬ 
tective  interest;  and  from  interference 
with  Secret  Service  protective  intelli¬ 
gence  {activities  by  individu{ds  gaining 
access  to  protective  intelligence  files. 
Many  of  the  persons  on  whom  records 
are  maintain^  in  the  Protection  In¬ 
formation  System  suffer  from  mental 
aberrations.  Knowledge  of  their  condi¬ 
tion  and  progress  comes  from  authorities, 
f{unily  members  {md  witnesses.  M{my 
times  this  information  comes  to  the 
Secret  Service  as  a  res\ilt  of  two  party 
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conversations  where  it  would  be  impossi¬ 
ble  to  hide  the  identity  of  informants. 
Sources  of  information  must  be  devel¬ 
oped,  questions  asked  and  answers  re¬ 
corded.  Trust  must  be  extended  and 
guarantees  of  confidentiality  and  ano¬ 
nymity  must  be  maintained.  Allowing  ac¬ 
cess  of  information  of  this  kind  to  indi¬ 
viduals  who  are  the  subjects  of  protec¬ 
tive  interest  may  well  lead  to  violence 
directed  against  an  informant  by  a 
mentally  disturbed  individual; 

(iil)  Permitting  access  to  protective 
intelligence  files  would  reveal  techniques 
and  procedures,  not  only  of  Secret  Serv¬ 
ice  protective  investigations  but  could 
reveal  the  criteria  by  which  protective 
intelligence  subjects  are  evaluated; 

(iv)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Protection  Information 
System  would  inform  the  individual  of 
the  existence  of  an  investigation  and  that 
he  is  the  subject  of  protective  interest. 
This  would  enable  the  individual  to  avoid 
detection  and  would  further  enable  him 
to  inform  co-conspirators  of  the  fact  that 
an  investigation  is  being  conducted; 

(V)  To  permit  access  to  the  records 
contained  in  the  Protection  Information 
System  would  not  only  inform  an  in¬ 
dividual  that  he  is  or  was  the  subject 
of  protective  interest,  but  would  also  pro¬ 
vide  him  with  significant  information 
concerning  the  nature  of  any  investiga¬ 
tion  concerning  his  activities; 

(vi)  To  grant  access  to  current  or 
closed  protective  intelligence  files  would 
interfere  with  Secret  Service  investiga¬ 
tive  and  enforcement  proceedings; 
deprive  co-defendants  of  a  right  to  a  fair 
trial  or  an  impartial  adjudication;  con¬ 
stitute  an  unwarranted  invasion  of  the 
personal  privacy  of  others;  disclose  the 
identity  of  confidential  sources;  reveal 
confidential  information  supplied  by 
such  sources;  and  disclose  investigative 
techniques  and  procedures,  and  endanger 
the  life  or  physical  safety  of  law  enforce¬ 
ment  personnel,  informants,  witnesses, 
and  other  persons  suppling  information 
to  investigators. 

c.  5  U.S.C.  552a(e)(4)(I).  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records.  The 
reasons  why  the  Protection  Information 
System  of  records  is  exempted  from  the 
foregoing  provision  are  as  follows: 

(i)  Revealing  sources  of  information 
would  disclose  investigative  techniques 
and  procedures; 

(ii)  Revealing  sources  of  information 
would  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  of  a  protective 
intelligence  file; 

(iil)  Revealing  sources  of  information 
would  cause  witn^ses,  informants  and 
others  who  supply  information  to  Secret 
Service  investigators  to  refrain  from  giv¬ 
ing  such  information  because  of  fear  of 
reprisal,  or  fear  of  breach  of  promises 
of  anonymity  and  confidentiality; 

(iv)  Revealing  sources  of  informa¬ 
tion  would  result  in  the  refusal  of  some 
sources  to  give  full  and  complete  infor¬ 
mation  or  to  be  candid  with  investiga¬ 
tors  because  of  the  knowledge  that  the 
identity  of  such  sources  may  be  disclosed. 


d.  5  U.S.C.  552a  (e)  (1) :  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency.  The  reasons  why  the 
Protection  Information  System  of  rec¬ 
ords  is  exempted  from  the  foregoing 
provisions  are  as  follows; 

(i)  In  gathering  protective  intelligence 
information  it  is  difficult  to  determine 
accurately  the  relevancy  and  necessity  of 
information  during  the  process  of  in¬ 
formation  gathering.  It  is  only  after  the 
information  is  evaluated  that  the  rele¬ 
vancy  and  necessity  of  such  information 
can  be  ascertained; 

(ii)  In  carrying  out  protective  intelli¬ 
gence  responsibilities  the  Secret  Serv¬ 
ice  often  obtains  information  concern¬ 
ing  the  violation  of  laws  other  than  those 
within  the  scope  of  its  protective  intelli¬ 
gence  jurisdiction.  In  the  interest  of  ef¬ 
fective  law  enforcement,  it  is  desirable 
that  the  Secret  Service  retain  this  infor¬ 
mation  since  it  can  aid  in  establishing 
patterns  of  criminal  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforc¬ 
ing  other  segments  of  the  criminal  law; 

(iii)  During  protective  intelligence  in¬ 
vestigations,  information  will  be  supplied 
to  the  investigator  which  relates  to  mat¬ 
ters  which  are  ancillary  to  the  main  pur¬ 
pose  of  the  investigation  but  which  may 
relate  to  matters  under  the  investigative 
jurisdiction  of  another  agency.  Such  in¬ 
formation  is  not  readily  susceptible  to 
segregation. 

e.  5  U.S.C.  552a(c)  (2) :  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
collect  information  to  the  greatest  extent 
practicable  directly  from  the  subject  in¬ 
dividual  when  the  information  may  resiUt 
in  adverse  determinations  about  an  indi¬ 
vidual’s  right,  benefits  and  privileges 
under  Federal  programs.  The  reasons 
why  the  Protection  Information  System 
is  exempted  from  the  foregoing  pro¬ 
vision  are  as  follows; 

(i)  In  certain  instances,  where  the  pro¬ 
tective  intelligence  subject  is  suspected 
of  criminal  activity,  he  is  not  required  to 
supply  information  to  investigators  as  a 
matter  of  legal  right.  In  those  instsmces, 
information  relating  to  a  subject’s 
criminal  activities  must  be  obtained  from 
other  sources; 

(ii)  A  requirement  that  information  be 
collected  from  an  individual  who  is  of 
protective  interest  would  put  the  indi¬ 
vidual  on  notice  of  the  existence  of  the 
intelligence  investigation  and  such 
knowledge  would  enable  him  to  avoid  de¬ 
tection  in  the  event  that  the  individual 
attempted  to  physically  harm  persons 
protected  by  the  Secret  Service; 

(iii)  In  a  protective  intelligence  inves¬ 
tigation  where  the  subject  of  the  inves¬ 
tigation  is  suspected  of  engaging  in  crim¬ 
inal  activities  it  is  necessary  to  obtain 
evidence  from  a  variety  of  sources  other 
than  the  subject  of  the  investigation  in 
order  to  accumulate  and  verify  the  evi¬ 
dence  n^essary  for  the  successful  prose¬ 
cution  of  persons  suspected  of  violating 
the  criminal  laws. 

f.  5  U.S.C.  552a  (e)  (3) :  This  provision 
of  the  Privacy  Act  requires  an  agency  to 


inform  each  individual  whom  it  asks  to 
supply  information  of  the  authority 
which  authorizes  the  solicitation  of  the 
information  and  whether  disclosure  of 
such  information  is  mandatory  or  volun¬ 
tary;  the  principle  purposes  for  which 
the  information  is  intended  to  be  used; 
the  routine  uses  which  may  be  made  of 
the  information;  and  the  effect  on  the 
individual  of  not  providing  the  requested 
information.  The  reasons  why  the  Pro¬ 
tection  Information  System  is  ex¬ 
empted  from  the  foregoing  provision  are 
as  follows; 

(i)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  protec¬ 
tive  intelligence  investigation  of  the  in¬ 
formation  reqtilred  under  the  foregoing 
provision  would  inform  the  individual  of 
the  existence  of  a  confidential  investi¬ 
gation;  reveal  the  identity  of  confiden¬ 
tial  sources  of  information;  and  endan¬ 
ger  the  life'br  physical  safety  of  confi¬ 
dential  informants; 

(ii)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  protec¬ 
tive  intelligence  investigation  of  the  in¬ 
formation  required  vmder  the  foregoing 
provision  would  result  in  an  unwarranted 
invasion  of  the  privacy  of  individuals 
who  may  be  the  subject  of  a  criminal  in¬ 
vestigation  or  who  are  suspected  of  en¬ 
gaging  in  criminal  activity; 

(iii)  Informing  each  individual  who 
is  asked  to  supply  information  in  a  pro¬ 
tective  intelligence  investigation  of  the 
information  required  imder  the  foregoing 
provision  would  inhibit  such  individuals 
from  supplying  the  requested  informa¬ 
tion  and  thereby  present  a  serious  im¬ 
pediment  to  the  success  of  the  Secret 
Service  in  carrying  out  its  protective  in¬ 
telligence  activities. 

g.  5  U.S.C.  552a(e)'(5) :  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
maintain  all  records  which  are  used  in 
making  any  determination  about  an  indi¬ 
vidual  with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  is  rea¬ 
sonably  necessary  to  assure  fairness  to 
the  individual  in  the  determination.  The 
reasons  why  the  Protection  Information 
System  is  exempted  from  the  fore¬ 
going  provisions  are  as  follows: 

(1)  In  gathering  information  during 
the  course  of  a  protective  intelligence 
investigation  it  is  usually  not  p<^ble  to 
determine  in  advance  what  information 
is  accurate,  relevant,  timely,  and  com¬ 
plete.  Seemingly  nonrelevant  or  untimely 
information  may  acquire  new  signifi¬ 
cance  as  an  investigation  progresses; 

(ii)  The  restrictions  on  tiie  mainte¬ 
nance  of  the  records  contained  in  the 
foregoing  provision  would  impede  inves¬ 
tigators  and  intelligence  analysts  in  the 
exercise  of  their  judgment  and  discretion 
in  reporting  on  protective  intelligence 
subjects; 

(iii)  Compliance  with  the  records 
maintenance  criteria  listed  in  the  fore¬ 
going  provision  would  require  the  pe¬ 
riodic  up-dating  of  Secret  Service  protec¬ 
tive  intelligence  files  to  insure  that  the 
records  maintained  in  the  system  remain 
timely  and  complete. 

h.  5  U.S.C.  552a(e)  (8) :  This  provision 
of  the  Privacy  Act  reqiilres  an  agency 
to  make  reasonable  efforts  to  serve  notice 
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to  an  individual  when  any  record  on  such 
individual  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  be¬ 
comes  a  matter  of  public  record.  The 
reasons  why  the  Protection  Information 
System  is  exempted  from  the  fore¬ 
going  provision  are  as  follows: 

(i)  The  notice  requirement  of  the  fore¬ 
going  provision  could  impede  Secret 
Service  protective  efforts  by  revealing 
techniques  and  procedures; 

(ii>  The  notice  requirements  of  the 
foregoing  provision  could  reveal  the  ex¬ 
istence  of  confidential  investigations  to 
individuals  who  are  the  subjects  of  such 
investigations. 

i.  The  foregoing  exemptions  are 
claimed  for  materials  maintained  in  the 
Protection  Information  System  to  the  ex¬ 
tent  that  such  materials  contain  infor¬ 
mation  and  reports  described  in  5  U.S.C. 
552a(j)  (2> .  Further,  records  maintained 
in  the  Protection  Information  System 
described  in  5  U.S.C.  552a  (k)  are  to  be 
exempted  from  subsections  (c)  (3) ,  (d) 
(1).  (2),  (3)  &  (4);  (e)(1),  (e)(4)  (G), 
(H)  and  (I)  and  (f)  of  5  U.S.C.  552a  for 
the  reasons  previously  stated. 

Bureau  of  Alcohol,  Tobacco  and 

Firearms 

NOTICE  OF  SYSTEMS  EXEMPT  FROM  CERTAIN 
PROVISIONS  OF  THE  PRIVACY  ACT  OF  1974 

In  accordance  with  5  U.S.C.  §  552a  (j) 
and  (k) ,  general  notice  is  hereby  given  of 
rulemaking  under  the  Privacy  Act  of 
1974  by  the  Director,  Bureau  of  Alcohol, 
Tobacco  and  Firearms.  The  Director,  Bu¬ 
reau  of  Alcohol.  Tobacco  and  Firearms, 
exempts  the  systems  of  records  identi¬ 
fied  in  paragraphs  (a),  (b)  and  (c)  of 
this  section  from  certain  provisions  of 
the  Privacy  Act  of  1974  as  set  forth  in 
such  paragraphs. 

EXEMPTIONS 

(a)  General  exemptions.  Under  the 
provisions  of  5  U.S.C.  552a(j),  the  Di¬ 
rector,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  hereby  determines  that  certain 
provisions  of  the  Privacy  Act  of  1974 
shall  not  apply  to  the  Treasury — ATF 
Criminal  Investigation  Report  System. 

(1)  The  Privacy  Act  of  1974  creates 
several  methods  by  which  individuals 
who  are  of  record  in  this  system  of  rec¬ 
ords  may  discover  information  collected 
about  their  criminal  activities.  These 
methods  are  as  follows:  subsections  (e) 
(4)  (G)  and  (f)(1)  allow  individuals  to 
ascertain  whether  their  criminal  ac¬ 
tivities  have  been  recorded;  subsections 

(d) (1),  (e)(4)(H),  and  (f)  (2),  (3) 
and  (5)  establish  the  ability  of  individ¬ 
uals  to  gain  access  into  the  investigatory 
files  maintained  on  their  criminal  ac¬ 
tivities;  subsections  (d)  (2),  (3)  and  (4), 

(e)  (4)  (H) ,  and  (f )  (4)  presuppose  ac¬ 
cess  and  further  enable  individuals  to 
contest  the  contents  of  their ,  criminal 
files;  subsection  (c)(3)  allows  individ¬ 
uals  to  discover  if  other  law  enforcement 
agencies  are  investigating  their  criminal 
activities  and  subsection  (e)  (4)  (I)  dis¬ 
closes  the  categories  of  sources  of  rec¬ 
ords  in  the  system.  Since  these  subsec¬ 
tions  are  variations  upon  the  criminal 
subjects’  ability  to  ascertain  whether  a 


Federal  law  enforcement  agency  has  im- 
covered  their  criminal  misdeeds,  these 
subsections  have  been  grouped  together 
for  purposes  of  this  notice. 

(A)  With  respect  to  subsections  (e)  (4) 

(G)  and  (f)(1),  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  believes  that  im¬ 
position  of  these  requirements  would 
identify  to  individuals  the  fact  that  they 
are  of  record,  and  in  so  doing,  compro¬ 
mise  the  ability  of  ATF  to  successfully 
complete'  an  investigation  into  violations 
of  law.  Where  individuals  have  the  abil¬ 
ity  to  discover  the  location  and  specific 
character  of  their  investigative  records 
in  this  system,  they  will  be  able  to  de¬ 
termine  the  nature  of  the  investigation, 
the  type  of  surveillance  utilized  and  the 
precise  stage  of  the  investigation  into 
their  criminal  activities.  When  individ¬ 
uals  can  determine  that  the  investiga¬ 
tion  into  their  criminal  activities  has 
been  closed,  they  are  placed  on  notice 
that  they  may  safely  resume  their  illegal 
conduct.  For  these  reasons,  ATF  seeks 
exemption  of  this  system  from  subsec¬ 
tions  (e)(4)(G)  and  (f)(1). 

(B)  With  respect  to  subsections  (d) 
(1),  (e)(4)  (H)  and  (f)  (2),  (3)  and 
(5) ,  the  Bureau  of  Alcohol,  Tobacco  and 
Firearms  believes  that  access  into  crim¬ 
inal  investigative  files  poses  present  and 
future  dangers  on  the  ability  of  this 
agency  to  effectively  enforce  the  criminal 
laws  committed  to  its  administration. 
Where  individuals  may  break  into  an 
ongoing  criminal  investigative  file  they 
discover  the  collection  of  facts  which 
will  form  the  basis  of  their  arrests. 
Knowledge  of  these  facts  enables  them 
to  destroy  valuable  contraband  or  other 
evidence  of  their  activities  prior  to  law¬ 
ful  seizure  and  thereby  prevent  enforce¬ 
ment  proceedings.  The  ongoing  investi¬ 
gative  file  may  reveal  that  reasonable 
cause  exists  to  believe  that  a  crime  is 
about  to  be  committed.  Disclosure  of 
these  facts  enable  individuals  with  crim¬ 
inal  intent  to  either  postpone  the  com¬ 
mission  of  their  criminal  acts  or  relo¬ 
cate  the  scene  of  the  crime  to  an  alter¬ 
natively  acceptable  location  where  Fed¬ 
eral  agents  will  not  be  anticipated.  After 
a  criminal  investigation  has  been  closed, 
information  in  the  file  nevertheless  re¬ 
veals  to  the  investigated  subjects  the 
techniques  and  procedures  utilized  by  a 
law  enforcement  agency.  Knowledge  of 
these  investigative  techniques  and  pro¬ 
cedures  by  individuals  and  groups  de¬ 
voted  to  crime  enables  them  to  structure 
their  future  operations  in  such  a  way  as 
to  place  these  activities  beyond  discov¬ 
ery  until  after  the  crime  has  been  com¬ 
mitted.  Thus,  the  ability  of  Federal 
agents  to  prevent  crime  by  apprehension 
of  the  criminals  at  the  precise  moment 
of  commission  of  the  criminal  act  is 
seriously  jeopardized. 

Disclosure  of  investigative  techniques 
and  procedures  could  further  render  the 
commission  of  the  criminal  act  itself  not 
susceptible  to  reconstruction  and  tracing 
to  its  originator.  Armed  with  a  knowl¬ 
edge  of  forensic  science  and  the  applied 
technology  of  criminal  investigation  con¬ 
tained  in  their  own  files,  individuals  and 
groups  of  individuals  devoted  to  crime 


have  the  necessary  information  to  de¬ 
velop  counter-techniques  which  may 
effectively  neutralize  established  investi¬ 
gative  tools  and  procedures.  Additionally, 
a  closed  criminal  file  reveals  the  identi¬ 
ties  of  informers  and  undercover  agents 
who  have  possibly  risked  their  lives  and 
the  lives  of  their  families  by  contribut¬ 
ing  information  concerning  the  criminal 
activities  of  individuals  and  groups. 
Oftentimes,  friends,  family,  neighbors 
and  business  associates  of  the  subject  un¬ 
der  investigation,  secure  in  the  assured 
anonymity  of  a  Federal  criminal  investi¬ 
gation,  are  not  afraid  to  furnish  valuable 
information  relating  to  the  criminal  ac¬ 
tivities  of  the  subjects  of  investigation. 
Where  criminal  subjects  have  access  to 
the  confidential  information  in  their 
criminal  files  (with  or  without  the  identi¬ 
ties  of  the  sources)  they  can  determine 
from  the  nature  of  the  information  and 
by  process  of  elimination  the  identity  of 
those  individuals  against  whom  to  retali¬ 
ate.  This  legitimate  fear  of  reprisal  exists 
in  the  minds  of  neighbors,  relatives,  and 
co-workers,  especially  with  regard  to 
individuals  who  are  violence-prone  or 
emotionally  unstable.  As  a  direct  result 
of  this  fear  of  discovery  through  access 
.  to  the  investigative  file,  sources  close  to 
the  criminal  subject  would  decline  to  be 
interviewed  or  otherwise  refrain  from 
contact  with  the  Bureau.  This  absence  of 
information  would  render  the  Bureau 
unable  to  comply  effectively  with  the 
mandates  of  the  statutes  committed  to 
its  administration.  For  these  reasons, 
ATF  seeks  exemption  of  this  system  from 
subsections  (d)(1),  (e)(4)(H)  and  (f) 
(2) ,  (3)  and  (5) . 

(C)  With  respect  to  subsections  (d) 
(2) .  (3)  and  (4) ,  (e)  (4)  (H) ,  and  (f )  (4) , 
which  presuppose  access  and  provide  for 
contest  of  toe  content  of  records  con¬ 
tained  in  this  system,  the  Bureau  of 
Alcohol,  Tobacco  and  Firearms  believes 
that  toe  reasons  set  forth  in  subpara¬ 
graph  (B)  of  paragraph  (1)  of  this  sub¬ 
section  are  equally  applicable  to  this 
subparagraph,  and  are  hereby  incorpor¬ 
ated  by  reference.  For  these  reasons, 
ATF  seeks  exemption  of  this  system  from 
subsections  (d)  (2) ,  (3)  and  (4) ,  (e)  (4) 
(H)  and  (f )  (4) . 

(D)  With  respect  to  subsection  (c)  (3) 
which  provides  for  making  the  account¬ 
ing  of  disclosures  available  to  toe  re¬ 
quester,  toe  Bureau  of  Alcohol,  Tobacco 
and  Firearms  believes  that  access  to  this 
accounting  by  a  subject  under  investiga¬ 
tion  would  impair  the  ability  of  other  law 
enforcement  agencies  to  utilize  informa¬ 
tion  developed  by  ATF  for  their  investi¬ 
gations  into  violations  of  criminal  laws 
not  enforced  by  ATF.  Where  toe  inter¬ 
state  criminal  activities  of  individuals 
or  groups  span  toe  jurisdictions  of  several 
law  enforcement  agencies,  information 
will  be  shared  by  these  agencies  in  their 
attempts  to  bring  these  violators  to 
justice.  Disclosure  of  the  accounting  will 
alert  such  individuals  to  which  agencies 
are  conducting  investigations,  the  geo¬ 
graphic  locations  of  such  investigations, 
toe  nature  and  purp>ose  of  the  investiga¬ 
tions,  and  toe  date  during  which  toe  in¬ 
vestigation  received  information  main¬ 
tained  by  ATTF.  Supplied  with  this  infor- 
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matlon,  individuals  or  groups  may  as-  contact  alerts  the  individual  that  he  is  becomes  a  matter  of  public  record.  Such 
certain  which  of  their  criminal  activities  under  investigation  and  affords  him  op-  a  requirement  would  impose  unnecessary 
have  been  discovered  and  the  law  en-  portunity  to  conceal  his  criminal  activi-  and  unusual  administrative  demands  on 
forcement  agencies  which  are  in  current  ties  or  otherwise  avoid  detection  or  ap-  the  Bureau  of  Alcohol,  Tobacco  and  Pire- 
pursuit.  For  these  reasons,  ATP  seeks  prehension.  In  certain  instances,  the  arms  by  requiring  a  record  system  to 
exemption  of  this  system  from  subsec-  subject  of  a  criminal  investigation  is  not  follow  up  on  legal  process  emanating 
tion  (c)  (3) .  required  to  supply  information  to  inves-  from  court  proceedings  to  which  ATP  is 

(E)  With  respect  to  subsection  (e)  tlgators  as  a  matter  of  legal  right.  Law  not  a  party.  The  Bureau  of  Alcohol,  To- 
(4)  (I) ,  which  requires  publication  of  the  violators  seldom  give  self-incriminatory  bacco  and  Firearms  believes  the  duty  of 
categories  of  sources  for  a  record  sys-  information  about  their  involvement  in  serving  notice  in  such  a  case  properly 
tern,  the  Bureau  of  Alcohol,  Tobacco  and  criminal  activities.  In  those  instances,  rests  with  the  moving  party  who  seeks 
Firearms  believes  that  imposition  of  sub-  information  relating  to  the  subject’s  disclosure  by  utilization  of  the  court’s 
section  (e)  (4)  (I)  upon  this  system  would  criminal  activities  must  be  obtained  from  compulsory  legal  process.  Further,  in 
reveal  investigative  techniques  and  pro-  other  sources.  PPr  these  reasons,  ATP  most  cases  where  an  individual’s  crimi- 
cedures.  For  this  reason,  ATP  seeks  ex-  seeks  exemption  of  this  system  from  sub-  nal  records  have  been  disclosed  pursuant 
emption  of  this  system  from  subsection  section  (e)  (2).  to  compulsory  legal  process,  the  in- 

(e)  (4)  (I) .  (4)  The  Privacy  Act  of  1974  provides  dividual  who  is  the  subject  of  the  records 

(2)  The  Privacy  Act  of  1974  provides,  at  subsection  (e)  (3)  that  each  individual  will  be  a  party  to  the  proceedings  and 
at  subsection  (e)  (1) ,  that  an  agency  may  must  be  informed  of  the  authority,  prln-  will  have  actual  notice  of  the  disclosure, 
maintain  only  such  information  about  ciple  purposes,  and  routine  uses  and  For  these  reasons,  ATP  seeks  exemption 
an  individual  as  is  relevant  and  nec-  effects  on  the  individual  when  requested  of  this  system  from  subsection  (e)  (8) . 
essary  to  accomplish  a  purpose  of  the  to  provide  information.  The  Bureau  of  (7)  ’The  Privacy  Act  of  1974  provides, 
agency  required  to  be  accomplished  by  Alcohol,  Tobacco  and  Firearms  believes  at  subsection  (g),  civil  remedies  for 
a  statute  or  executive  order  of  the  Presi-  that  this  system  should  be  exempted  agency  failure  to  grant  access,  agency 
dent.  The  term  “maintain”  is  defined  in  from  subsection  (e)  (3) .  When  informa-  failure  to  amend  records,  agency  failure 
the  Privacy  Act  to  include  the  initial  tion  is  obtained  by  imdercover  officers,  to  maintain  accurate,  relevant,  timely 
collection  of  information.  The  Bureau  conformity  to  (e)  (3)  discloses  their  and  complete  records  and  agency  failure 
of  Alcohol, '  Tobacco  and  Firearms  be-  identity  as  agents  of  a  law  enforcement  to  comply  with  provisions  of  the  Privacy 
lieves  that  exemption  of  this  system  from  authority  and  thereby  impairs  their  Act  which  have  an  adverse  effect  on  an 
subsection  (e)  (1)  is  appropriate  because  physical  safety  as  well  as  the  successful  individual.  The  Bureau  of  Alcohol, 
not  all  violations  uncovered  in  an  inves-  conclusion  of  the  investigation.  When  Tobacco  and  Firearms  believes  that  this 
tigation  are  capable  of  enforcement  by  presented  with  a  written  statement  com-  system  should  be  exempted  from  subsec- 
A’TF.  Where  individuals  or  groups  are  plying  with  (e)  (3)  by  special  agents  act-  tion  (g)  because  the  civil  remedies  pro- 
engaged  in  a  multiplicity  of  criminal  vio-  ing  in  undercover  capacity,  the  indl-  vided  in  this  subsection  apply  to  provi- 
lations,  this  evidence  should  be  recorded  vidual  may  not  thereafter  be  completely  sions  in  the  Privacy  Act  which  have  been 
by  ATP  and  transferred  to  the  appro-  open  with  such  agents.  For  these  reasons,  exempted  from  application  to  this  system 
priate  law  enforcement  agencies.  ’This  ATP  seeks  exemption  of  this  system  from  by  virtue  of  this  notice.  Since  these  pro- 
Bureau  should  not  and  cannot  legally  subsection  (e)  (3) .  visions  are  not  intended  to  apply  to  this 

ignore  violations  of  law  uncovered  in  a  (5)  The  Privacy  Act  of  1974  provides  system,  there  should  be  no  corresponding 
lawful  ATP  investigation  merely  because  at  subsection  (e)  (5)  that  an  agency  civil  penalty  for  failure  to  comply  with 
ATP  has  no  authority  to  bring  the  crimi-  maintain  all  records  which  are  used  in  the  requirements  of  these  sections  due  to 
nal  to  justice  for  these  non-ATF  viola-  making  any  determination  about  an  in-  exercise  of  the  exemption  authority.  A’TF 
tions.  Where  other  agencies  uncover  evi-  dividual  with  such  accuracy,  relevance,  believes  that  application  of  this  subsec- 
dence  of  ATP  violations,  this  informa-  timeliness,  and  completeness  as  is  tion  to  this  system  of  records  would 
tion  must  be  susceptible  to  collection  and  reasonably  necessary  to  assure  fairness  impair  A’TF’s  ability  to  conduct  investi- 
preservation  by  that  agency  for  subse-  to  the  individual  in  the  determination,  gations  into  the  criminal  behavior  of 
quent  use  by  ATP.  Where  an  investiga-  Since  the  law  defines  “maintain”  to  in-  suspects  because  every  step  in  the  invesi- 
tion  by  ATP  uncovers  only  ATP  viola-  elude  collection  of  information,  the  Bu-  gation  process  in  which  information  is 
tions,  information  may  initially  appear  reau  of  Alcohol,  Tobacco  and  Firearms  compiled  for  prosecution  purposes  would 
irrelevant  and  unnecessary  when  col-  believes  that  this  system  should  be  be  susceptible  to  civil  action  imder  this 
lected.  However,  a  later  stage  of  the  exempt  from  subsection  (e)  (5)  becau'^e  subsection.  For  these  reasons,  ATF  seeks 
investigation  may  uncover  additional  it  would  proliibit  the  initial  collection  o.'  exemption  of  this  system  from  sub¬ 
facts  which  when  placed  together  with  any  data  not  shown  to  be  accurate,  rele-  section  (g) . 

the  initially  collected  irrelevant  informa-  vant,  timely  or  complete  at  the  momenv'  (b)  Specific  exemptions  under  I  552a 
.  tion,  form  the  basis  for  reasonable  cause  of  its  collection.  In  gathering  informa-  (k)  (2).  Under  the  provisions  of  5  n.S.C. 
to  believe  that  additional  suspects  are  tion  during  the  course  of  a  criminal  in-  552a(k)  (2) ,  the  Director,  Bureau  of  Alco- 
involved  or  additional  crimes  have  been  vestigation  -it  is  not  feasible  or  possible  hoi,  ’Tobacco  and  Firearms,  hereby  de- 
or  are  being  committed.  Until  all  facts  to  determine  completeness,  accuracy,  termines  that  certain  provisions  of  the 
have  been  gathered  and  evaluated  at  the  timeliness  or  relevancy  prior  to  collection  Privacy  Act  of  1974  shall  not  apply  to 
conclusion  of  the  investigation  it  may  not  of  the  information.  Facts  are  first  the  Treasury — ATF — Regulatory  En~ 
be  possible  to  determine 'relevancy  and  gathered  then  placed  into  a  cohesive  forcement  Record  System,  the  Treas- 
necessity.  For  these  reasons,  ATF  se^  order  which  objectively  proves  or  dis-  ury — ATF — Technical  and  Scientific 
exemption  of  this  system  from  subsection  proves  criminal  behavior  on  the  part  of  Services  Record  System,  and  that  portion 
(e)(1).  a  suspect.  Seemingly  irrelevant,  untime-  of  the  Treasury — ATF — Internal  Se~ 

(3)  The  Privacy  Act  of  1974  provides  ly  and  incomplete  information  when  ciirity  Record  System  relating  to  “con- 
at  subsection  (e)(2)  that  an  agency  must  gathered  may  acquire  new  significance  ductofemployees”and“integrityofem- 
coUect  information  to  the  greatest  extent  as  an  investigation  progresses.  The  re-  ployees”  records. 

practicable  directly  from  the  subject  in-  strictions  of  (e)  (5)  could  impede  special  (1)  ’The  Privacy  Act  of  1974  creates 
dividual.  The  Bureau  of  Alcohol,  To-  agents  in  the  preparation  of  a  complete  several  methods  by  which  individuals 
bacco  and  Firearms  believes  that  this  investigative  report.  For  these  reasons,  may  discover  records  containing  infor- 
system  should  be  exempted  from  sub-  ATF  seeks  exemption  of  this  system  mation  on  such  individuals  and  consist- 
section  (e)  (2)  because  most  information  from  subsection  (e)  (5) .  ing  of  investigatory  material  compiled 

gathered  upon  a  subject  under  invest!-  (6) ’The  Privacy  Act  of  1974  provides,  for  law  enforcement  purposes,  “l^ese 
gation  is  obtained  from  third  parties  and  &t  subsection  (e)(8),  that  an  agency  methods  are  as  follows:  subsection  (c)  (3) 
witnesses.  There  is  a  minimal  degree  of  must  make  reasonable  efforts  to  serve  allows  individuals  to  discover  if  other 
practicability  in  contacting  a  criminal  notice  on  an  individual  when  his  records  agencies  are  investigating  such  Individ - 
subject  for  purposes  of  seeking  informa-  are  made  available  pursuant  to  compul-  uals;  subsections  (d)  (1) ,  (e)  (4)  (H) ,  and 
tion  as  to  his  criminal  activities.  Such  sory  legal  process,  when  such  process  (f)  (2) ,  (3)  and  (5)  establish  the  ability 
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of  individuals  to  gain  access  to  investiga¬ 
tory  material  compiled  on  such  individ¬ 
uals:  subsections  (d)  (2) ,  (3)  and  (4) ,  (e) 

(4)  (H)  and  (f )  (4)  presuppose  access  and 
enable  individuals  to  contest  the  con¬ 
tents  of  investigatory  material  compiled 
on  these  individuals;  and  subsections  (e) 

(4)  (G)  and  (f)  (1)  allow  individuals  to 
determine  whether  or  not  they  are  un¬ 
der  investigation.  Since  these  subsections 
are^ariations  upon  the  individuals’  abil¬ 
ity  to  ascertain  whether  their  civil  or 
criminal  misdeeds  have  been  discovered, 
these  subsections  have  been  grouped 
together  for  purposes  of  this  notice. 

(A)  The  Bureau  of  Alcohol,  Tobacco 
and  Firearms  believes  that  imposition  of 
the  requirements  of  subsection  (c)  (3) , 
requiring  accounting  of  disclosures  be 
made  available  to  individuals,  would  im¬ 
pair  the  ability  of  ATF  and  other  in¬ 
vestigative  entities  to  conduct  investiga¬ 
tions  of  alleged  or  suspected  violations 
of  civil  or  criminal  laws.  Making  the 
accounting  of  disclosures  available  iden¬ 
tifies  to  individuals  which  investigative 
entities  are  investigating  the  individuals, 
the  nature  of  the  violations  of  which 
they  are  suspected,  and  the  purpose  for 
the  exchange  of  information.  Supplied 
with  this  information,  the  individuals 
concerned  would  be  able  to  alter  their 
ongoing  and  future  illegal  activities,  con¬ 
ceal  or  destroy  evidentiary  materials  and 
documents,  and  otherwise  seriously  im¬ 
pair  the  successful  completion  of  in¬ 
vestigations.  Further,  where  individuals 
learn  the  geographic  location  and  iden¬ 
tity  of  the  investigative  entities  which 
are  interested  in  them,  such  individuals 
are  able  to  move  the  site  of  their  illegal 
activities  or  become  secure  in  the  knowl¬ 
edge  that  their  illegal  activities  have  not 
been  detected  in  particular  geographic 
locations.  For  these  reasons,  ATF  seeks 
an  exemption  from  the  requirements  of 
subsection  (c)  (3) . 

(B)  With  respect  to  subsections  (d) 
(1),  (e>  (4)  (H),  and  (f)  (2),  (3)  and  (5), 
the  Bureau  of  Alcohol,  Tobacco  and 
Firearms  believes  that  access  into  in¬ 
vestigatory  material  would  prevent  the 
successful  completion  of  ongoing  in¬ 
vestigations.  Individuals  who  gain  access 
to  investigatory  material  compiled  on 
them  discover  the  nature  and  extent  of 
the  violations  of  civil  or  criminal  laws 
which  they  are  suspected  or  alleged  to 
have  committed.  By  gaining  access,  such 
individuals  also  learn  the  facts  developed 
during  an  investigation.  Knowledge  of 
the  facts  and  the  nature  and  extent  of 
the  suspected  or  alleged  violations  en¬ 
ables  these  individuals  to  destroy  ma¬ 
terials  or  documents  which,  would  have 
been  used  as  evidence  against  them.  In 
addition,  knowledge  of  the  facts  and  the 
suspected  violations  gives  individuals, 
who  are  committing  ongoing  violations 
or  who  are  about  to  commit  violations  of 
civil  or  criminal  laws,  the  opportunity  to 
temporarily  postpone  the  commission  of 
the  violations  or  to  effectively  disguise 
the  commission  of  these  violations.  Ac¬ 
cess  to  material  compiled  on  investigated 
individuals  reveals  investigative  tech¬ 
niques  and  the  procedures  followed  in 
conducting  investigations.  Disclosure  of 


these  techniques  and  procedures  enables 
individuals  who  intend  to  violate  civil  or 
criminal  laws  to  structure  their  future 
illegal  activities  in  such  a  way  that  they 
escape  detection.  Investigative  material 
may  contain  the  identity  of  confidential 
sources  of  information.  Individuals  who 
gain  access  to  investigatory  material 
compiled  on  them  learn  the  identity  of 
these  confidential  sources.  Even  where 
the  name  of  the  source  is  not  revealed, 
investigated  individuals  may  learn  the 
identity  of  confidential  sources  by  the 
process  of  elimination  or  by  the  ve^ 
nature  of  the  information  contained  in 
the  files.  Where  the  identity  of  confi¬ 
dential  sovuces  has  been  revealed,  they 
may  be  subject  to  various  forms  of  re¬ 
prisal.  If  confidential  sources  of  in¬ 
formation  are  subjected  to  reprisals  or 
the  fear  of  reprisals,  they  would  become 
reluctant  to  provide  information  neces¬ 
sary  to  identify  or  prove  the  guilt  of  in¬ 
dividuals  who  violate  civil  or  criminal 
laws.  Without  the  information  that  is 
often  supplied  by  confidential  sources, 
the  ability  of  investigative  entities  would 
be  seriously  impaired.  For  the  reasons 
stated  in  this  subparagraph,  ATF  seeks 
exemption  from  the  requirements  of  sub¬ 
sections  (d)(1),  (e)  (4)  (H) ,  and  (f)  (2), 

(3)  and  (5) . 

(C)  With  respect  to  subsections  (d) 

(2) ,  (3)  and  (4),  (e)  (4)  (H),  and  (f)(4), 
the  Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms  believes  that  the  imposition  of  these 
requirements,  which  presuppose  access 
and  provide  for  amending  records,  would 
imoair  ATF’s  ability  to  conduct  investi¬ 
gations  for  the  same  reasons  stated  in 
the  preceding  subparagraph  (b)(1)(B), 
and  are  incorporated  by  reference  herein. 
Therefore,  ATF  seeks  exemption  from 
the  requirements  of  subsections  (d)  (2) , 

(3)  and  (4),  (e)  (4)  (H) ,  and  (f)(4). 

(D)  With  respect  to  subsections  (e)  (4) 
(G)  and  (f)  (1),  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  believes  that  in¬ 
forming  individuals  that  they  are  of  rec¬ 
ord  would  impair  the  ability  of  ATF  to 
successfully  complete  the  investigations 
of  suspected  or  alleged  violators  of  civil 
or  criminal  laws.  Individuals,  who  are  in¬ 
formed  that  they  have  been  identified  as 
suspected  violators  of  civil  or  criminal 
laws,  are  given  the  opportunity  to  destroy 
evidence  or  other  material  needed  to 
prove  the  alleged  violations.  Such  indi¬ 
viduals  would  also  be  able  to  impair  in¬ 
vestigations  by  temporarily  suspending 
ongoing  illegal  activities  or  by  restructur¬ 
ing  intended  illegal  activities.  Informing 
individuals  that  they  are  of  record  in  a 
particular  system  of  records  enables  such 
individuals  to  learn  the  nature  of  the 
investigation,  the  Character  of  the  inves¬ 
tigatory  material  and  the  specific  civil  or 
criminal  laws  they  are  suspected  of  vio¬ 
lating.  For  these  reasons,  ATF  seeks  ex¬ 
emption  from  the  requirements  of  sub¬ 
sections  (e)  (4)  (G)  and  (f)  (1) . 

(2)  Subsection  (e)  (1)  of  the  Privacy 
Act  of  1974  requires  that  ATF  maintain 
in  its  records  only  information  that  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  ATF  required  to  be  accom¬ 
plished  by  statute  or  by  executive  order 
of  the  President.  The  Bureau  of  Alcohol, 


Tobacco  and  Firearms  believes  that  im¬ 
position  of  such  requirement  would  seri¬ 
ously  impair  the  ability  of  ATF  and  other 
investigative  entities  to  effectively  inves¬ 
tigate  suspected  or  alleged  violations  of 
civil  or  criminal  laws.  Where  individuals 
are  engaged  in  a  broad  variety  of  viola¬ 
tions,  if  ATF  were  only  to  collect  infor¬ 
mation  necessary  and  relevant  to  laws 
under  ATF’s  jurisdiction,  ATF  would  be 
imable  to  perform  one  of  its  functions, 
i.e.,  working  with  other  governmental 
agencies  which  have  similar  jurisdic¬ 
tional  concerns.  Additionally,  it  is  often 
impossible  to  determine  whether  or  not 
information  is  relevant  and  necessary 
until  the  investigation  is  completed. 
When  initially  collected,  information 
may  appear  irrelevant  or  immaterial. 
However,  when  this  information  is  placed 
together  with  additional  data  gathered 
at  a  later  stage  of  the  investigation,  the 
initially  collected  irrelevant  information 
may  form  the  basis  for  reasonable  cause 
to  believe  additional  violations  of  law  are 
present  or  additional  suspects  are  in¬ 
volved.  Until  all  facts  have  been  gathered 
and  evaluated  it  may  not  be  possible  to 
determine  relevancy  and  materiality.  For 
these  reasons,  ATF  seeks  an  exemption 
from  the  requirement  of  subsection 

(e)  (1). 

(c)  Specific  exemptions  under  §  552a 
(fc)  (5) .  The  Director,  Bureau  of  Alcohol, 
Tobacco  and  Firearms  exempts  under 
§  (k)  of  the  Privacy  Act  of  1974,  5  U.S.C. 
552a,  that  portion  of  the  Treasury — 
ATF — Internal  Security  Record  System 
relating  to  “security  clearances  for  em¬ 
ployees’’  records,  and  the  Treasury — 
ATF — Personnel  Record  System  from 
sections  (c)(3),  (d)(1)  through  (4),  (e) 
(1),  (e)(4)(G)  through  (e)(4)  (I),  and 

(f)  of  the  Act.  The  records  maintained 
in  the  exempt  systems  of  records  are  of 
the  type  described  in  section  (k)  (5)  of 
the  Act;  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  information,  but  only  to  the  ex¬ 
tent  that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  imder  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  ttie  identity  of  the  source 
would  be  held  in  confidence. 

Thus  to  the  extent  that  the  records 
in  this  system  can  be  disclosed  without 
revealing  the  identity  of  a  confidential 
soiurce,  they  are  not  within,  the  scope 
of  this  proposed  exemption  and  are  sub¬ 
ject  to  all  the  requirements  of  the  Pri¬ 
vacy  Act. 

Tlie  secticHis  of  the  Act  from  which 
this  system  of  records  are  exempt  are 
in  general  those  providing  for  in¬ 
dividual  access  to  records.  When  such 
access  would  cause  the  identity  of  a  con¬ 
fidential  source  to  be  revealed,  it  would 
impair  the  future  ability  of  the  Treasury 
Department  to  compile  Investigatory 
material  for  the  piu’pose  of  determining 
suitability,  eligibility,  or  qualifications  for 
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Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  informa¬ 
tion. 

In  addition,  the  systems  are  ex¬ 
empt  from  S  (e)  (1)  which  requires  that 
the  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  statutory  or  executively  ordered  pur¬ 
pose.  The  Director  finds  that  to  fulfill 
the  requirements  of  §  (e)  (1)  would  un¬ 
duly  restrict  the  agency  in  its  informa¬ 
tion  gathering  inasmuch  as  it  is  often 
not  \mtil  well  after  the  investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  Information. 

If  any  investigations  within  the  scope 
of  S  (k)  (5)  become  involved  with  civil 
or  criminal  matters,  exemptions  from 
the  Act  could  also  be  asserted  imder 
sections  (k)  (2)  or  (j)  (2) . 

(d)  Application  of  exemptions  to  rec¬ 
ords  exempt  in  whole  or  in  part.  (1) 
When  an  individual  requests  records 
about  himself  which  have  been  exempted 
from  individual  access  pursuant  to  5 
U.S.C.  552a(j)  or  which  have  been  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  procedlng  in  either  a  court  or 
before  an  administrative  tribunal,  the 
Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms  will  neither  confirm  nor  deny  the 
existence  of  the  record  but  shall  advise 
the  individual  only  that  no  record  avail¬ 
able  to  him  pmsuant  to  the  Privacy  Act 
of  1974  has  b^n  identified. 

(2)  When  there  is  a  request  for  infor¬ 
mation  which  has  been  classified  by  ATF 
pursuant  to  Executive  Order  11652  and 
Treasury  Order  160,  ATF  will  review  the 
information  to  determine  whether  it  con¬ 
tinues  '  to  warrant  classification  under 
the  criteria  of  sections  1  and  5(B),  (C), 
(D),  and  (E)  of  the  Executive  Order. 
Information  which  no  longer  warrants 
classification  under  these  criteria  shall 
be  declassified.  After  declassification,  the 
information  shall  be  made  available  to 
the  Individual,  unless  an  exemption  is 
claimed.  If  the  information  continues  to 
warrant  classification,  the  provisions  of 
EO  11652  shall  apply. 

(3)  Requests  for  information  which 
have  been  exempted  from  dlsclosiue 
pursuant  to  5  U.S.C.  552a  (k)  (2)  shall  be 
responded  to  in  the  manner  provided  in 
paragraph  (d)(1)  of  this  section  unless 
a  review  of  the  information  indicates 
that  the  information  has  been  used  to 
deny  the  individual  any  right,  privilege, 
or  benefit  for  which  he  is  eligible  or  to 
which  he  would  otherwise  be  entitled 
under  federal  law.  In  that  event,  the  in¬ 
dividual  shall  be  advised  of  the  existence 
of  the  information  and  shall  be  provided 
the  information  except  to  the  extent  it 
would  reveal  the  identity  of  a  somce  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27. 
1975,  under  an  implied  pnxnise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(4)  Information  compiled  as  part  of 
an  employee  backgroimd  investigation 
which  has  been  exempted  pursuant  to 
5  U.S.C.  552a(k)  (5)  shall  be  made  avail¬ 


able  to  an  individual  upon  request  except 
to  the  extent  it  would  reveal  the  identity 
of  a  source  who  furnished  information  to 
the  Government  under  an  express  prom¬ 
ise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or,  prior  to 
September  27,  1975.  under  an  Imidled 
promise  that  the  identity  of  the  soiirce 
would  be  held  in  confidence. 

(5)  Even  though  the  exemptions  de¬ 
scribed  in  paragraphs  (a),  (b)  and  (c) 
of  this  section  may  be  fully  applicable, 
the  Bureau  may.  if  not  preclude  by  law. 
elect  under  the  circumstances  of  a  par¬ 
ticular  case  not  to  apply  the  exemption; 
or  to  exempt  only  a  part.  The  fact  that 
the  exemption  is  not  applied  by  the 
Bureau  in  a  particular  case  has  no  prec¬ 
edential  significance  as  to  the  applica¬ 
tion  of  the  exemption  to  such  matter  in 
other  cases.  It  is  merely  an  Indication 
that  in  the  particular  case  involved,  the 
Bureau  finds  no  compelling  necessity  for 
applying  the  exemption  to  such  matter. 
Where  the  Bureau  has  elected  not  to 
apply  an  exemption,  in  whole  or  in  part. 
Appendix  E  of  31  CTO  Part  1,  Subpa^  C, 
il^lating  to  ATFs  notice,  access  and 
amendment  procedures  shall  apply  to  the 
records  requested  only  to  the  ei^nt  that 
the  exemption  was  not  asserted. 

Bxjrxau  or  Engravimg  and  Printing, 
Departmknt  of  thi  Triasurt 

Notice  of  rules  exempting  certain  sys¬ 
tems  from  requirements  of  the  Privacy 
Act 

(a)  In  general.  The  Director  of  the 
Bureau  of  Engraving  and  Printing  ex¬ 
empts  the  Office  of  Security  Investiga¬ 
tive  Files  fr<xn  the  provisions  of  certain 
subsections  of  5  U.S.C.  552a,  the  Privacy 
Act  of  1974.  The  purpose  of  the  exemp- 
tiMis  is  to  maintain  the  confidentiality 
of  information  compiled  fm:  the  purpose 
of  criminal,  non-criminal,  employee 
suitability  and  security  investigations. 

(b)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested 
in  the  Secretary  of  the  Treasury  by  5 
U.S.C.  5S2a(k)  and  pursuant  to  the  au¬ 
thority  vested  in  the  Director,  Bureau 
of  Engraving  and  Printing. 

(c)  Exempted  System.  Bureau  of  En¬ 
graving  and  Printing.  Office  of  Security, 
Investigative  Files. 

(1)  Provisions  from  which  exempted. 
The  Investigative  Files  maintained  by 
the  Office  of  Security  contain  records 
described  in  5  U.S.C.  552a(k)(2).  the 
Privacy  Act  of  1974.  Exemptions  will  be 
claimed  for  such  described  records  only 
where  appropriate  from  the'  following 
provlsiCKis  of  the  Privacy  Act  of  1974: 
Subsections  (c)(3);  (d)  (1).  (2),  (3), 
(4);  (e)(1);  (e>(4)  (G).  (H),  and  (I); 
and  (f )  of  5  U.S.C.  552a. 

(2)  Reasons  for  claimed  exemptions. 
a.  5  U.S.C.  552a(c)  (3)  :  This  provlkon  of 
the  Privacy  Act  provides  for  the  re¬ 
lease  of  the  disclosure  accounting  re¬ 
quired  by  5  U.S.C.  552a(c)  (1)  and  (2) 
to  the  individual  named  in  the  Investi¬ 
gative  Files.  The  reasons  why  these  files 
are  exempted  from  the  foregoing  pro¬ 
vision  are  as  follows: 

.  (i)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  a  secu¬ 


rity  investigation  on  notice  of  the  ex¬ 
istence  of  an  investigation  and  that  he 
is  the  subject  of  that  investigation; 

(ii)  It  would  provide  the  subject  of 
an  investigation  with  an  accurate  ac- 
coimting  of  the  date,  nature,  and  pur¬ 
pose  of  each  disclosure  and  the  name 
and  address  of  the  person  or  agency  to 
whom  the  disclosure  is  made.  Obviously, 
the  release  of  such  information  to  the 
subject  of  a  security  investigation  would 
provide  him  with  significant  information 
concerning  the  nature  of  the  investiga¬ 
tion  and  could  result  in  impeding  or 
compromising  the  efforts  of  Bureau  Se¬ 
curity  personnel  to  detect  and  report 
persons  suspected  of  illegal,  unlawful, 
or  unauthorized  activity; 

(iii)  Disclosure  to  the  individual  of  the 
disclosure  accounting  after  the  investi¬ 
gation  is  closed  would  alert  the  indi¬ 
vidual  as  to  which  agencies  were  investi¬ 
gating  him  and  would  put  him  on  notice 
concerning  the  scope  of  his  suspected 
Improper  activities  and  could  aid  him 
in  avoidii^  detection  and  apprehension. 

b.  5  U.S.C.  552a(d)  (1).  (2),  (3),  (4)  ; 

(e)  (4)  (G)  and  (H) ;  and  (f) :  The  fore¬ 
going  provisions  of  the  Privacy  Act 
relate  to  an  individual’s  right  to  notifi¬ 
cation  of  the  existence  of  records  per¬ 
taining  to  him  and  access  to  such  rec¬ 
ords;  the  agency  procedures  relating  to 
notification,  access  and  contest  of  the 
infmmi&tion  continued  in  such  records. 
The  reasons  why  the  Investigative  Files 
are  exempted  from  the  foregoing  provl- 
si(»is  are  as  fcdlows: 

(i)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Investigative  Files 
would  Inform  the  individual  oi  the  exist¬ 
ence  of  an  investigation  and  that  he  is 
the  subject  of  that  investigation.  This 
woidd  enable  the  individual  to  avoid  de¬ 
tection  and  would  further  enable  him 
to  inform  oo-conspirators  of  the  fact 
that  an  investigation  is  being  conducted; 

(ii)  To  permit  access  to  the  records 
contained  in  the  Investigative  Files 
would  not  only  inform  an  individual  that 
he  is  or  was  the  subject  of  a  security  in¬ 
vestigation.  but  would  also  provide  him 
with  significant  information  concerning 
the  nature  of  the  investigation  which 
might  enable  him  to  avoid  detection  or 
aiHirehension; 

(iii)  To  grant  access  to  an  on-going  or 
closed  investigative  file  could  Interfere 
with  Office  of  Security  investigative  pro¬ 
ceedings.  disclose  the  identity  of  coa- 
fidential  sources  and  reveal  confidential 
informaticm  suppUed  by  such  sources, 
and  disclose  investigative  techniques  and 
procedures,  or  endanger  the  life  or  idi3rsi- 
cal  safety  of  Office  of  Security  personnel, 
informants,  witoiesses,  and  other  persons 
supplying  information  to  investigators. 

c.  5  U.S.C.  a(e)  (4)  (I).  This  provision 
of  the  Privacy  Act  requires  the  pub¬ 
lication  of  the  categories  of  sources  of 
records  in  each  system  of  records.  The 
reasons  why  the  Investigative  Files  are 
exempted  frixn'the  foregoing  provision 
are  as  follows: 

(i)  Revealing  sources  of  information 
could  disclose  investigative  techniques 
and  procedures; 
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(ii)  Revealing  sources  of  information 
could  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  investiga¬ 
tion  against  such  sources; 

(iii)  Revealing  sources  of  information 
could  cause  witnesses,  informants  and 
others  who  supply  information  to  OflBce 
of  Security  investigators  to  refrain  from 
giving  such  information  because  of  fear 
of  reprisal,  or  fear  of  breach  of  promises 
of  anonymity  and  confidentiality; 

(iv)  l^vealing  sources  of  information 
could  result  in  the  refusal  of  some 
sources  to  give  full  and  complete  infor¬ 
mation  or  to  be  candid  with  investigators 
because  of  the  knowledge  that  the 
identity  of  such  sources  may  be  disclosed. 

d.  5  U.S.C.  552a(e)  (1) :  This  provi¬ 
sion  of  the  Privacy  Act  requires  each 
agency  to  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency.  The  reasons 
why  the  Investigative  Piles  are  exempted 
from  the  foregoing  provisimi  are  as 
follows: 

(i)  In  a  security  investigation  it  is  dif¬ 
ficult  to  determine  accurately  the 
relevancy  and  necessity  of  information 
during  the  process  of  information 
gathering.  It  is  only  after  the  informa¬ 
tion  is  evaluated  that  the  relevancy  and 
necessity  of  such  information  can  be  as¬ 
certained; 

(ii)  In  a  security  investigation,  the 
OflBce  of  Security  often  obtains  informa¬ 
tion  concerning  the  violation  of  laws 
other  than  those  within  the  scope  of  its 
responsibilities.  In  the  interest  of  effec¬ 
tive  law  enforcement,  it  is  desirable  that 
the  OflBce  of  Security  retain  this  infor¬ 
mation  since  it  can  aid  in  establishing 
patterns  of  criminal  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforcing 
other  segments  of  the  criminal  law; 

(iii)  In  interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during  a 
criminal  investigationi  information  will 
be  supplied  to  the  investigator  which  re¬ 
lates  to  matters  which  are  ancillary  to 
the  main  purpose  of  the  investigation 
but  which  may  relate  to  matters  under 
the  investigative  jurisdiction  of  another 
agency.  Such  information  is  not  readily 
susceptible  to  segregation. 

e.  The  foregoing  exemptions  are 
claimed  for  materials  maintained  in  the 
Investigative  Piles  to  the  extent  that  such 
materials  contain  information  and  re¬ 
ports  described  in  5  U.S.C.  552a(k)(2). 

The  Bureau  of  Engraving  and  Print¬ 
ing  exempts  under  §  (k)  of  the  Privacy 
Act  of  1974,  5  use  552a,  the  Bureau’s 
Persoimel  Security  Piles  and  Personnel 
Security  Piles  and  Indices  from  sections 
(c)(3),  (d).  (e)(1),  (e)(4)(G)  through 
(e)  (4)  (I) ,  and  (f )  of  the  Act.  The  rec¬ 
ords  maintained  in  the  exempt  systems 
of  records  are  of  the  type  described  in 
section  (k)  (5)  of  the  Act; 

investigatory  material  compiled  solely  for 
the  purpose  of  determining  suitability,  eligi- 
bUlty,  or  qualifications  for  Federal  civilian 
employment,  military  service.  Federal  con¬ 
tracts,  or  access  to  classified  information,  but 
only  to  the  extent  that  the  disclosure  of  such 
material  would  reveal  the  identity  of  a 
source  who  furnished  the  information  to  the 


Government  under  an  express  promise  that 
the  identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date  of 
this  section,  under  an  implied  promise  that 
the  identity  of  the  source  would  be  held  in 
confidence. 

Thus  to  the  extent  that  the  records  in 
this  system  can  be  disclosed  without  re¬ 
vealing  the  identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  exemption  and  are  subject  to  aJl 
the  requirements  of  the  Privacy  Act. 

The  sections  of  the  Act  from  which 
this  system  of  records  are  exempt  are  in 
general  those  providing  for  individual 
access  to  records.  When  such  access 
would  cause  the  identity  of  a  confidential 
source  to  be  revealed,  it  would  impair 
the  future  ability  of  the  Treasury  De¬ 
partment  to  compile  investigator  mate¬ 
rial  for  the  purpose  of  determining  suit¬ 
ability.  eligibility,  or  qualifications  for 
Federal  civilian  employment,  Pederal 
contracts,  or  access  to  classified  infor¬ 
mation. 

In  addition,  the  systems  are  exempt 
from  §  (e)  (1)  which  requires  that  the 
agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  statutory  or  executively  ordered  pur¬ 
pose.  The  Director  finds  that  to  fulfill 
the  requirements  of  §  (e)(1)  would  un¬ 
duly  restrict  the  agency  in  its  informa¬ 
tion  gathering  inasmuch  as  it  is  often 
not  until  well  after  the  investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  any  investigations  within  the  scope 
of  §  (k)  (5)  become  involved  with  civil 
and  criminal  matters,  exemptions  from 
the  Act  should  also  be  asserted  under 
sections  (k)  (2)  or  (j)  (2) . 

Bureau  of  the  Mint 

Notice  of  rules  exempting  certain  sys¬ 
tems  from  requirements  of  the  Privacy 
Act 

(a)  In  general.  The  Director  of  the 
Mint  exempts  investigatory  files  on 
theft  of  Mint  property  and  examination 
reports  of  coins  forwarded  to  the  Mint 
by  the  U.S.  Secret  Service  from  certain 
subsections  of  5  U.S.C.  552a,  the  Privacy 
Act  of  1974.  The  purpose  of  the  exexhp- 
tion  is  to  maintain  the  confidentiality  of 
investigatory  material  compiled  for  law 
enforcement  purposes. 

(b)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U.S.C. 
552(a)  (k)  (2),  and  pursuant  to  the  au¬ 
thority  vested  in  the  Director  of  the  Mint 
by  paragraph  1.23(c)  Of  Subpart  C  of 
Part  1  of  Subtitle  A  of  'ntle  31  of  the 
Code  of  Pederal  Regulations. 

(c)  Name  of  systems.  Examination  Re¬ 
ports  of  Coins  Forwarded  to  Mint  from 
U.S.  Secret  Service  and  investigatory 
Files  on  Theft  of  Mint  Property. 

(d)  Provisions  from  which  exempted. 
These  two  systems  consist  in  large  part 
of  records  generated  by  the  U.S.  Secret 
Service  in  connection  with  its  responsi¬ 
bilities  to  enforce  various  criminal  laws. 
Those  records  are  described  in  5  U.S.C. 
552a(j)  and  are  exempted  from  various 
provisions  of  the  Privacy  Act  of  1974  by 


the  Director  of  the  U.S.  Secret  Service. 

To  a  lesser  extenit,  these  two  systems  ^o 
contain  records  generated  and  compiled 
by  the  Bureau  of  the  Mint  in  assisting 
the  UB.  Secret  Service  in  its  law  en¬ 
forcement  efforts.  Those  records  are  de¬ 
scribed  in  5  U.S.C.  552a(k)(2),  the 
Privacy  Act  of  1974.  Exemptions  will  be 
claimed  for  such  records  only  where 
appropriate  from  the  following  provi¬ 
sions,  subsections  (c)(3),  (d),  (e)(1), 
(e)(4)(G),  (H),  and  (I)  and  (f)  of  5 
U.S.C.  552a. 

(e)  Reasons  for  claimed  exemptions. 
Those  provisions  of  the  Privacy  Act 
would  otherwise  require  the  Bureau  of 
the  Mint  to  notify  an  individual  of  in¬ 
vestigatory  material  maintained  in  a  rec¬ 
ord  pertaining  to  him,  permit  access  to 
such  record,  permit  request  for  its  cor¬ 
rection  (section  552a(d) ,  (e)  (4)  (G) ,  (H) 
and  (f ) ) ;  make  available  to  him  any  re¬ 
quired  accoxmting  of  disclosures  made  of 
the  record  (section  552a(c)(3)),  publish 
the  sources  of  records  in  the  system  (sec¬ 
tion  552a(e)(4)(I));  and  screen  rec¬ 
ords  to  insure  that  there  is  maintained 
only  such  information  about  an  individ¬ 
ual  as  is  relevant  to  accomplish  a  re¬ 
quired  purpose  of  the  Bureau  (section 
52a(e)(l)).  Disclosure  to  an  individual 
of  investigatory  material  pertaining  to 
him  would  hamper  law  enforcement  by 
prematurely  disclosing  the  knowledge  of 
illegal  activities  and  the  evidentiary  bases 
for  possible  enforcement  actions.  Fur¬ 
thermore,  the  disclosure  of  certain  inves¬ 
tigatory  material  compiled  for  law  en¬ 
forcement  purposes  may  disclose  inves¬ 
tigative  techniques  and  procedures,  so 
that  future  law  enforcement  efforts 
would  be  hindered.  Access  to  an  account¬ 
ing  of  disclosures  of  such  records  would 
have  a  similar  detrimental  effect  on 
law  enforcement.  Accordingly,  the  Di¬ 
rector  of  the  Mint  finds  that  the  pub¬ 
lic  interest  and  public  policy  in  pro¬ 
tecting  the  coinage  and  property  of  the 
United  States  require  exemption  from 
the  stated  sections  of  the  Act  to  the  ex¬ 
tent  that  they  are  applicable  to  appro¬ 
priate  materials  in  these  two  systems. 

Comptroller  of  the  Currency 

Notice  of  rules  exempting  certain  sys¬ 
tems  of  records  from  the  requirements 

of  the  Privacy  Act  of  1974 

In  general.  Notice  is  hereby  given  that 
the  Comptroller  of  the  CJurrency  ex¬ 
empts  certain  systemS  of  its  records. 
They  are  the  following;  (1)  Information 
file  on  individual  and  commercial  enti¬ 
ties  known  or  suspected  of  being  involved 
in  fraudulent  activities  and  (2)  Federal 
Bureau  of  Investigation  Reports  relating 
to  persons  charged  with  or  suspected  of 
criminal  activity  concerning  National 
Banks.  The  Department  Of  Justice  has 
exempted  these  systems  of  records  from 
certain  provisions  of  5  U.S.C.  552a  (see 
Justice  Department  Exemptions).  The 
purpose  of  these  exemptions  is  to  msdn- 
tain  the  confidentiality  of  information 
compiled  for  the  purpose  of  criminal 
investigation. 

Authority.  'The  authority  to  issue  ex¬ 
emptions  for  this  agency  is  vested  in  the 
Secretary  of  the  Treasury  pursuant  to 
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5  U.S.C.  552a  (j)  and  (k)  but  has  been 
delegated  by  the  Secretary  to  the  Comp- 
troUer  31  CPR  1.23(c) . 

The  authority  to  rely  upon  the  exemp¬ 
tion  promulgate  by  the  Department  of 
Justice  for  its  records  which  are  dissemi¬ 
nated  to  our  agency  is  set  forth  at  5 
n.S.C.  552a,  Section  6  and  OfBce  of  Man¬ 
agement  and  Budget  Guidelines  for  the 
implementation  of  the  Privacy  Act  (40 
PR  28971-28974). 

Appendix  A — Office  of  the  Secretart 

1.  In  general.  This  appendix  applies  to 
the  Office  of  tiie  Secretary  as  defined  in 
31  CPR  Part  1.  Subpart  C  §  1.20.  It  sets 
forth  specific  notification  and  access  pro¬ 
cedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  initial  determina¬ 
tions  with  respect  to  notification  and  ac¬ 
cess  to  records,  the  officers  designated  to 
make  the  initial  and  appellate  determi¬ 
nations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on  ap¬ 
peal,  the  officers  with  which  “Statements 
of  Disagreement”  may  be  filed, -the  of¬ 
ficer  designated  to,receive  service  of  proc¬ 
ess  and  the  addresses  for  delivery  of  re¬ 
quests,  appeals  and  service  of  process.  In 
addition,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  intended  uses  of  the  information 
in  the  system  required  by  5  UJ3.C.  552a 
(e)  (4)  and  (11)  and  published  by  the 
General  Services  Administration  as  “No¬ 
tices  of  Records  Systems”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  imder  31  CPR 
S  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosiu'es  for  the  Office 
of  the  Secretary  will  be  made  by  the  head 
of  the  organizational  unit  having  im¬ 
mediate  custody  of  the  records  requested, 
or  his  delegate  as  Indicated  in  the  sq;)pro- 
priate  system  notice  in  “Notices  of  Rec¬ 
ords  Systems”  published  by  the  General 
Services  Administration  Requests  for  in¬ 
formation  and  specific  guidance  on  where 
to  send  requests  for  records  should  be  ad¬ 
dressed  to: 

Privacy  Act  Request,  OS,  Department  of  the 

TreaaxuT,  1500  Pennsylvania  Avenue,  N.W.. 

Washington,  D.C.  20220. 

Requests  may  be  delivered  personally  to 
the  Library,  Room  5030,  Main  Treasury 
Building,  1500  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C. 

3.  Requests  for  amendments  of  records. 
Initial  determinations  imder  31  C7FR 
S  1.27.(a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Office  of  the  Secretary  will  be  made  by 
the  head  ctf  the  organizaticm  or  unit  hav¬ 
ing  immediate  custody  of  the  records  or 
his  delegate.  Requests  for  amendment  of 
records  should  be  addressed  as  Indicated 
in  the  impropriate  system  notice  in  “No¬ 
tices  of  Records  Sirstems”  imblished  by 
the-'  General  Services  Administration. 
Requests  for  information  and  specific 
guidance  on  where  to  send  such  requests 
should  be  addressed  to: 


Privacy  Act  Amendment  Request,  OS.  De¬ 
partment  of  the  Treasury,  1500  Pezmsyl- 
vanla  Avenue,  N.W.,  Washington,  D.C. 
20220. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Apiiellate  determinations  under  31  CPR 
S  1.27(e)  with  respect  to  records  of  the 
Office  of  the  Secretary  (including  exten¬ 
sions  of  time  on  appeal)  will  be  made  by 
the  Secretary,  Deputy  Secretary,  Under 
Secretary,  General  Counsel  or  Assistant 
Secretary  having  jurisdiction  over  the  or¬ 
ganizational  unit  which  has  Immediate 
custody  of  the  records,  or  the  delegate  of 
such  officer,  as  limited  by  5  U.S.C.  552a 
(d)  (2)  and  (3) .  Appeals  made  from  ini¬ 
tial  determinations  refusing  to  amend 
records  made  by  mall  should  be  addressed 
as  Indicated  in  the  letter  of  initial  deci¬ 
sion  or  to: 

Privacy  Act  Amendment  Appeal,  OS,  Depart¬ 
ment  of  the  Treasury,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Appeals  may  be  delivered  personally  to 
the  Library.  Room  5030.  Main  Treasury 
Building,  1500  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C. 

5.  Statements  of  Disagreement,  "State¬ 
ments  of  Disagreement”  pursuant  to  31 
CPR  §  1.27(e)  (4)  (i)  shaU  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  General  Coun¬ 
sel  of  the  Department  of  the  Treasury 
or  his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

Oenersl  Counsel.  Department  of  the  Treas¬ 
ury.  Room  3000,  Idaln  Treasury  Building, 
1500  Pennsylvania  Avenue,  N.W..  Wash¬ 
ington,  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the  Office 
of  the  Secretary  is  set  forth  in  the  Gen¬ 
eral  Services  Administration  publication 
entitled  “Notices  of  Records  Systems”. 
Any  specific  requirements  for  access,  in¬ 
cluding  identification  requirements,  in 
addition  to  the  requirements  set  forth 
in  31  CPR  S  L26  and  §  1.27  and  (8)  be¬ 
low.  and  locations  for  access  are  in¬ 
dicated  in  the  notice  for  the  pertinent 
system. 

(8)  Verification  of  identity.  An  indi¬ 
vidual  se^dng  notification  or  access  to 
records,  or  seeking  to  amend  a  record, 
must  satisfy  cme  of  the  following  id«iti- 
fication  requiremrats  before  action  will 
be  taken  by  the  Office  of  the  Secretary 
on  any  such  request: 

(1)  An  individual  seeking  notification 
or  access  to  records  in  person,  or  seeking 
to  amend  a  record  in  person,  may  estab¬ 
lish  identity  by  the  presentation  of  a 
single  document  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  b^  both  a  name 
and  signature  (such  as  a  driver’s  license 
or  credit  card) . 


(ii)  An  andividual  seeking  notification 
or  access  to  records  by  mail,  or  seeking  to 
amend  a  record  by  mail,  may  establish 
identity  by  a  signature,  address,  and  one 
other  identifier  such  as  a  photocopy  of  a 
driver’s  license  or  other  document  bear¬ 
ing  the  individual’s  signature. 

(ill)  Notwithstanding  subdivisions  (i) 
and  (ii)  of  this  subparagraph,  an  indi¬ 
vidual  seeking  notification  or  access  to 
records  by  mail  or  in  person,  or  sedcing 
to  maend  a  record  by  mail  or  in  person, 
who  so  desires,  may  estatdish  identity 
by  providing  a  notarized  statement, 
swearing  affirming  to  such  individual’s 
identity  and  to  the  fact  that  the  individ¬ 
ual  understands  the  penalties  provided 
in  5  U.S.C.  552a(i)  (3)  for  requesting  or 
detaining  access  to  records  under  false 
pretenses. 

Notwithstanding  subdivisicm  (i) .  (ii) ,  or 
(ill)  of  this  subparagraph,  a  designated 
official  may  require  additional  proof  of 
an  individual’s  identic  before  action  will 
be  taken  on  any  request  if  such  official 
determines  that  it  is  necessary  to  protect 
against  unauthorized  disclosure  of  infor- 
matirai  in  a  particular  case.  In  addition, 
a  parent  of  any  minor  or  a  legal  guardian 
of  any  individual  will  be  required  to 
provide  adequate  proof  ol  legal  rdation- 
shlp  before  such  person  may  act  on  be¬ 
half  (d  such  mincMr  or  such  individual. 

Appendix  B — ^Internal  Revenue  Service 

(a)  Purpose.  The  purpose  oi  this  sec¬ 
tion  is  to  set  forth  the  procedures  which 
have  been  established  by  the  Internal 
Revenue  Service  for  individuals  to  exer¬ 
cise  their  rights  under  the  PrlvsM:y  Act 
of  1974  (88  Stat.  1896)  with  respect  to 
s^tems  of  records  maintained  by  the 
Internal  Revenue  Service,  including  the 
Office  of  the  Chief  Counsd.  The  proposed 
procedures  contained  in  this  section  are 
to  be  promulgated  under  the  authority 
of  5  U.S.C.  552a  (f ) .  The  procedures  con¬ 
tained  in  this  section  relate  to  the  follow¬ 
ing: 

(1)  The  procedures  whereby  an  in¬ 
dividual  can  be  notified  in  response  to  a 
request  if  a  system  of  recmrds  named  by 
the  individual  contains  a  record  per¬ 
taining  to  such  individual  (5  UJ3.C.  552a 
(f)  (D). 

(2)  The  procedures  governing  rea¬ 
sonable  times,  places,  and  requironents 
for  identifying  an  individual  who  re¬ 
quests  a  record  of  information  pertain¬ 
ing  to  such  individual  before  the  Internal 
Revenue  Service  will  make  the  record  or 
information  available  to  the  individual 
(5  u  s  e.  552a  (f)  (2) ) . 

(3)  The  procedures  for  the  disclosure 
to  an  individual  upon  a  request  of  a 
record  of  Information  pertaining  to 
such  individual,  including  special  proce¬ 
dure  fox  the  disclosure  to  an  individual 
of  medlcnl  reemrds.  including  psycho¬ 
logical  r*K»rds.  (5  UB.C.  562a  (f)  (8)). 

(4)  The  procedures  for  reviewing  a 
reouest  from  an  individual  concerning 
the  amendment  of  anv  record  or  infor¬ 
mation  pertaining  to  the  individual,  for 
making  a  determination  on  the  request, 
for  an  appeal  within  the  mtemal  Reve¬ 
nue  Service  of  an  initial  adverse  agency 
determination,  and  for  whatever  addl- 
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tional  means  may  be  necessary  for  in¬ 
dividuals  to  be  able  to  exercise  fuUy  their 
right  under  5  UJS.C.  552a  (5  U.S.C.  552a 
(f)(4)). 

Any  individual  seeking  to  determine 
whether  a  system  of  records  maintained 
by  any  office  of  the  Internal  Revenue 
Service  contains  a  record  or  information 
pertaining  to  such  individual,  or  seek¬ 
ing  access  to,  or  amendment  of,  such  a 
record,  must  comply  fully  with  the  ap¬ 
plicable  procedure  contained  in  para¬ 
graph  (c)  or  (d)  of  this  section  before 
the  Internal  Revenue  Service  will  act  on 
the  request.  Neither  the  notification  and 
access  (or  accounting  of  disclosures) 
procedures  under  paragraph  (c)  of  this 
section  nor  the  amendment  procedures 
imder  paragraph  (d)  of  this  section  are 
applicable  to  (i)  syst^ns  of  records  ex¬ 
empted  pursuant  to  5  U.S.C.  552a  (j)  and 
(k),  (ii)  information  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding  (see  5  U.S.C.  552a(d)(5)), 
or  (iii)  information  pertaining  to  an  in¬ 
dividual  which  is  contained  in,  and  in¬ 
separable  from,  another  individual’s 
record. 

(b)  Access  to  and  amendment  of  tax 
records.  The  provisions  of  the  Privacy 
Act  of  1974  may  not  be  availed  of  by  an 
individual  to  amend  or  correct  cmy  tax 
record.  The  determination  of  liability  for 
taxes  imposed  by  the  Internal  Revenue 
Code,  the  collection  of  such  taxes,  and 
the  payment  (including  credits  or  re¬ 
funds  of  overpa3mients)  of  such  tsixes  are 
governed  by  the  provisions  of  the  In¬ 
ternal  Revenue  C(^e  and  by  the  proce¬ 
dural  rules  of  the  Internal  Revenue 
Service.  These  provisions  set  forth  the 
established  procedures  governing  the 
determination  of  liability  for  tax,  the 
collection  of  such  taxes,  and  the  pay¬ 
ment  (including  credits  or  rtfimds  of 
overpayments)  of  such  taxes.  In  addition, 
these  provisions  set  forth  the  procedures 
(including  procedures  for  judi<dal  re¬ 
view)  for  resolving  disputes  between 
taxpayers  and  the  Internal  Revenue 
Service  involving  the  amoimt  of  tax 
owed,  or  the  payment  or  collection  of 
such  tax.  These  procedures  are  the  ex¬ 
clusive  means  available  to  an  individual 
to  contest  the  amount  of  any  liability  for 
tax  or  the  payment  or  collection  thereof. 
See,  for  example,  26  CFR  S  601.103  for 
summary  of  general  tax  procedures.  In¬ 
dividuals  are  advised  that  Internal  Reve¬ 
nue  Service  procedures  permit  the  ex¬ 
amination  of  certain  tax  records  during 
the  course  of  an  investigation,  audit,  or 
collection  activity.  Accordinsdy.  individ¬ 
uals  should  contact  the  Internal  Revenue 
Service  employee  conducting  an  audit  or 
effecting  the  collection  of  tax  liabilities 
to  gain  access  to  such  records,  rather 
than  seeking  access  under  the  provisions 
of  the  Privacy  Act.  Where,  on  the  other 
hand,  an  individual  desires  Information 
or  records  not  in  connection  with  an  in¬ 
vestigation,  audit,  or  collection  ac¬ 
tivity,  the  individual  may  follow  these 
proc^iu'es. 

(c)  Procedures  for  access  to  records — 
(1)  /n  general.  This  paragraph  sets  forth 
the  procedure  whereby  an  individual  can 
be  notified  in  response  to  a  request  if  a 
system  of  records  named  by  the  individ¬ 


ual  which  is  maintained  by  the  Internal 
Revenue  Service  contains  a  record  per¬ 
taining  to  such  individual.  In  addition, 
this  paragraph  sets  forth  the  procedure 
for  the  disclosure  to  an  individual  upon 
a  request  of  a  record  or  information  per¬ 
taining  to  such  individual,  including  pro¬ 
cedures  for  verifying  the  identity  of  the 
individual  before  the  Internal  Revenue 
Service  will  make  a  record  available,  and 
the  procedure  for  requesting  an  account¬ 
ing  of  disclosures  of  such  records.  An  in-> 
dividual  seeking  to  determine  whether  a 
particular  system  of  records  contains  a 
record  or  records  pertaining  to  such  in¬ 
dividual  and  seeking  access  to  such  rec¬ 
ords  (or  seeking  an  accounting  of  dis¬ 
closures  of  such  records)  shall  make  a 
request  for  notification  and  access  (or  a 
request  for  an  accounting  of  disclosures) 
in  accordance  with  the  rules  provided  in 
paragraph  (c)  (2)  of  this  section. 

(2)  Form  of  request  for  notification 
and  access  or  request  for  an  accounting 
of  disclosures,  (i)  A  request  for  notifica¬ 
tion  and  access  (or  a  request  for  an  ac¬ 
counting  of  disclosures)  shall  be  made  in 
writing  and  shall  be  signed  by  the  person 
making  the  request. 

(ii)  Such  request  shall  be  clearly 
marked  “Request  for  notification  and 
access’’,  or  “Request  for  accounting  of 
disclosures’’. 

(iii)  Such  request  shall  contain  a 
statement  that  it  is  being  made  imder 
the  provisions  of  the  Privacy  Act  of  1974. 

(iv)  Such  request  shall  contain  the 
name  and  address  of  the  Individual  mak¬ 
ing  the  request.  In  addition,  if  a  particu¬ 
lar  system  employs  an  individual’s  social 
security  number  as  an  essential  means  of 
accessing  the  system,  the  request  must 
include  the  individual’s  social  security 
number.  In  the  case  of  a  record  main¬ 
tained  in  the  name  of  two  or  more  in¬ 
dividuals  (e.g.,  husband  and  wife),  the 
request  shall  contain  the  names,  ad¬ 
dresses,  and  social  security  numbers  (if 
necessary)  of  both  individuals. 

(v)  Such  request  shall  specify  the 
name  and  location  of  the  particular  sys¬ 
tem  of  records  (as  set  forth  in  tiie  Notice 
of  Systems)  for  which  the  Individual  is 
seeking  notification  and  access  (or  an 
accoimting  of  disclosures) ,  and  the  title 
and  business  address  of  the  official  des¬ 
ignated  in  the  access  section  for  the  par¬ 
ticular  system  (as  set  forth  in  the  Notice 
of  Systems) .  In  the  case  of  two  or  more 
systems  of  records  which  are  under  the 
control  of  the  same  designated  official  at 
the  same  systems  location,  a  single  re¬ 
quest  may  be  made  for  such  systems.  In 
the  case  of  two  or  more  systems  of  rec¬ 
ords  which  are  not  in  the  control  of  Uie 
same  designated  official  at  the  same  sys¬ 
tems  location,  a  separate  request  must  be 
made  for  each  such  systCT. 

(vi)  If  an  individual  ^hes  to  limit  a 
request  for  notification  and  access  to  a 
particular  record  or  records,  the  request 
should  identify  the  particular  record.  In 
the  absence  of  a  statement  to  the  con¬ 
trary.  a  request  for  notification  and  ac¬ 
cess  for  a  particular  system  of  records 
shall  be  considered  to  ^  limited  to  rec¬ 
ords  which  are  currently  maintained  by 
the  designated  official  at  the  systems  lo¬ 
cation  specified  in  the  request. 


(vii)  If  such  request  is  seeking  notifi¬ 
cation  and  access  to  material  maintained 
in  a  system  Of  records  which  is  exempt 
from  disclosure  and  access  under  5  U.S.C. 
552a(k)(2),  the  individual  making  the 
request  must  establish  that  such  individ¬ 
ual  has  been  denied  a  right,  privilege,  or 
benefit  that  such  individual  would  other¬ 
wise  be  entitled  to  under  Federal  law  as 
a  result  of  the  maintenance  of  such 
material. 

(vili)  Such  request  shall  state  whether 
the  individual  wishes  to  inspect  the  rec¬ 
ord  in  person,  or  desires  to  have  a  copy 
made  and  furnished  without  first  in¬ 
specting  it.  If  the  individual  desires  to 
have  a  copy  made,  the  request  must  in¬ 
clude  an  agreement  to  pay  the  fee  for 
duplication  ultimately  determined  to  be 
due.  If  the  individual  does  not  wish  to 
inspect  a  record,  but  merely  wishes  to  be 
notified  whether  a  particular  system  of 
records  contains  a  record  pertaining  to 
such  individual,  the  request  should  so 
state. 

(3)  Time  and  place  for  making  request. 
A  request  for  notification  and  access  to 
records  under  the  Privacy  Act  (or  a  re¬ 
quest  for  accounting  of  disclosures)  shall 
be  addressed  to  or  delivered  in  person  to 
the  office  of  the  official  designated  in  the 
access  section  for  the  particular  system 
of  records  for  which  the  individual  is 
seeking  notification  and  access  (or  an 
accounting  of  disclosures) .  The  title  and 
office  address  of  such  official  Is  set  forth 
for  each  system  of  records  in  the  Notice 
of  Systems  of  Records.  A  t%quest  deliv¬ 
ered  to  an  office  in  p^son  must  be  deliv¬ 
ered  diuring  the  rc^;ular  office  hours  of 
that  office. 

(4)  Sample  request  for  notification  and 
access  to  records.  The  following  are  sam¬ 
ple  requests  for  notification  and  access 
to  records  which  will  satisfy  the  require¬ 
ments  of  this  paragraph: 

BxqrrxsT  for  notification  and  .access  to 
RECORDS  BT  VAIL 

I,  John  Doe,  of  100  Main  Street,  Boston. 
Massachusetts  02108  (soc.  sec.  num.  000-00- 
0000)  request  under  the  Privacy  Act  of  1974 
that  the  following  system  of  records  be  ex¬ 
amined  and  that  I  be  furnished  with  a  copy 
of  any  record  (or  a  specified  record)  con¬ 
tained  therein  pertaining  to  me.  I  agree  that 
I  will  pay  the  fees  ultimately  determined  to 
be  due  for  duplication  of  such  record.  I  have 
enclosed  the  necessary  Identification. 

SYSTEM  NAME: 

SYSTEM  LOCATION: 

DESIGNATED  OFFICIAL: 


John  Doe 

request  for  NOTIFICATION  AND  ACCESS  TO 
RECORDS  IN  PERSON 

I,  John  Doe,  of  100  Main  Street,  Boston, 
Massachusetts  02108  (soc.  sec.  num.  000- 
00-0000)  request  under  the  provisions  of  the 
Privacy  Act  of  1974,  that  the  following  sys¬ 
tem  of  records  be  examined  and  that  1  be 
granted  access  In  person  to  Inspect  any  record 
(or  a  specified  record)  contained  therein 
pertaining  to  me.  I  have  enclosed  the  neces¬ 
sary  Identification. 

SYSTEM  NAME: 

SYSTEM  LOCATION: 

DESIGNATED  OFFICIAL: 


John  Doe 
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(5)  Processing  a  request  for  notifica¬ 
tion  and  access  to  records  or  a  request 
for  an  accounting  of  disclosures.  If  a  re¬ 
quest  for  notification  and  access  (or  re¬ 
quest  for  an  accounting  of  disclosures) 
omits  any  information  which  is  essential 
to  processing  the  request,  the  request  will 
not  be  acted  upon  and  the  individual 
making  toe  request  will  be  promptly 
advised  of  the  additional  information 
which  must  be  submitted  before  toe  re¬ 
quest  can  be  processed. 

(ii)  Within  30  days  (not  including 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  receipt  ^f  a  request 
for  notification  and  access  ^r  a  request 
for  an  accounting  of  disclosures),  to  a 
particular  system  of  records  by  the  desig¬ 
nated  ofiBcial  for  such  system,  a  determi¬ 
nation  will  be  made  as  to  whether  the 
particular  system  of  records  is  exempt 
from  toe  notification  and  access  provi¬ 
sions  of  the  Privacy  Act,  and  if  such 
system  is  not  exempt,  whether  it  does 
or  does  not  contain  a  record  pertaining 
to  the  individual  making  the  request.  If 
a  determination  cannot  be  made  within 
30  days,  the  individual  will  be  notified  of 
the  delay,  toe  reasons  therefor,  and  the 
approximate  time  required  to  make  a 
determination.  If  it  is  determined  by  the 
designated  official  that  the  particular 
system  of  records  is  exempt  from  toe 
notification  and  access  provisions  of  the 
Privacy  Act,  toe  individual  making  the 
request  will  be  notified  of  the  provision 
of  the  Privacy  Act  under  which  toe  ex¬ 
emption  is  claimed.  On  toe  other  hand, 
if  it  is  determined  by  toe  designated  of¬ 
ficial  that  toe  particular  system  of  rec¬ 
ords  is  not  exempt  from  toe  notification 
and  access  provisions  of  the  Privacy  Act 
and  that  such  system  contains  a  record 
pertaining  to  toe  individual  making  toe 
r^uest,  the  individual  will  be  notified 
of  toe  time  and  place  where  inspection 
may  be  made.  If  an  individual  has  not 
requested  that  access  be  granted  to  in¬ 
spect  toe  record  in  person,  but  merely 
requests  that  a  copy  of  toe  record  be 
furnished,  or  if  it  is  determined  by  the 
designated  official  that  toe  granting  of 
access  to  inspect  a  record  in  person  is 
not  feasible  in  a  particular  case,  then 
the  designated  official  will  furnish  a  copy 
of  the  record  with  the  notification,  or  if 
a  copy  cannot  be  furnished  at  such  tone, 
a  statement  indicating  toe  approximate 
time  such  copy  will  be  furnished.  If  toe 
request  is  for  an  accoimting  of  disclo¬ 
sures  from  a  system  of  records  which  is 
not  exempt  from  toe  accoimting  of  dis¬ 
closure  provisions  of  toe  Privacy  Act,  toe 
individual  will  be  furnished  with  an  ac¬ 
counting  of  such  disclosures. 

(6)  Granting  of  access.  Normally,  an 
individual  will  be  granted  access  to  in¬ 
spect  a  record  in  person  within  30  days 
(excluding  Saturday's,  Sundays,  and  legal 
public  holidays)  after  the  receipt  of  a 
request  for  notification  and  access  by  toe 
designated  official.  If  access  cannot  be 
granted  within  30  days,  toe  notification 
will  state  toe  reasons  for  toe  delay  and 
toe  approximate  tone  such  access  will  be 
granted.  An  inc^ivldual  wishing  to  inspect 
a  record  may  be  accompanied  by  another 
.  person  of  his  choosing.  Both  the  indi¬ 


vidual  seeking  access  and  toe  Individual 
accompanydng  him  may  be  required  to 
sign  a  form  supplied  by  toe  Internal 
Revenue  Service  indicating  that  toe  Serv¬ 
ice  is  autoorized  to  disclose  or  discuss 
toe  contents  of  toe  record  in  toe  presence 
of  both  individuals.  See  26  CFR  601.502 
for  requirements  to  be  met  by  taxpayer’s 
representatives  in  order  to  be  recognized 
for  toe  purpose  of  discussing  the  con¬ 
tents  of  any  tax  records. 

(7)  Medical  records.  When  access  is 
requested  to  medical  records  (including 
psychological  records),  the  designated 
official  may  determine  that  release  of 
such  records  will  be  made  only  to  a  phy¬ 
sician  designated  by  toe  individual  to 
have  access  to  such  records. 

(8)  Verification  of  identity.  An  indi¬ 
vidual  seeking  notification  or  access  to 
records,  or  seeking  to  amend  a  record, 
must  satisfy  one  of  toe  following  identi- 
ficatiim  requirements  before  action  will 
be  taken  by  toe  Internal  Revenue  Service 
on  any  such  request: 

(i)  An  individual  seeking  notification 
or  access  to  records  in  person,  or  seeking 
to  amend  a  record  in  person,  may  estab¬ 
lish  identity  by  toe  presentation  of  a 
single  document  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  toe  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  signature  (such  as  a  driver’s  license 
or  credit  card) . 

(ii)  An  individual  seeking  notification 
or  access  to  records  by  mail,  or  sedcing  to 
amend  a  record  by  mail,  may  establish 
identity  by  a  signature,  address,  and  one 
other  Identifier  such  as  a  photocopy  of  a 
driver’s  license  or  other  document  bear¬ 
ing  toe  individual’s  signature. 

(iii)  Notwithstanding  subdivisions  (i) 
and  (ii)  of  this  subparagraph,  an  indi¬ 
vidual  seeking  notification  or  access  to 
records  by  mail  or  in  person,  or  seeking 
to  amend  a  record  by  mail  or  In  person, 
who  so  desires,  may  establish  identity 
by  providing  a  notarized  statement, 
swearing  or  affirming  to  such  individual’s 
identity  and  to  toe  fact  that  the  individ¬ 
ual  understands  the  penalties  provided 
in  5  n.S.C.  552a(i)  (3)  for  requesting  or 
obtaining  access  to  records  imder  false 
pretenses. 

Notwithstanding  subdivision  (1) ,  (ii) ,  or 
(iii)  of  this  subparagraph,  a  designated 
official  may  require  additional  proof  of 
an  individual’s  identity  before  action  will 
be  taken  on  any  request  if  such  official 
determines  that  it  is  necessary  to  protect 
s^ainst  unauthorized  disclosure  of  infor¬ 
mation  in  a  particular  c^.  In  addition, 
a  parent  of  any  minor  or  a  legal  guardian 
of  any  individual  will  be  required  to 
provide  adequate  proof  of  legal  relation¬ 
ship  before  such  person  may  act  on  be¬ 
half  of  such  minor  or  such  individual. 

(9)  Fees.  The  fee  for  costs  required  of 
the  Internal  Revenue  Service  in  copy¬ 
ing  records  pursuant  to  this  paragraph 
is  $0.10  per  page.  However,  no  fee  will  be 
charged  if  toe  aggregate  costs  required 
of  toe  Internal  Revenue  Service  in  copy¬ 
ing  records  is  less  than  $3.00.  If  an  in¬ 
dividual  who  has  request^  access  to  in¬ 
spect  a  record  in  person  is  denied  such 


access  by  toe  designated  official  because 
it  would  not  be  feasible  in  a  particultdr 
case,  copies  of  such  record  will  be  fur¬ 
nished  to  the  individual  without  payment 
of  toe  fees  otherwise  required  under  this 
subparagraph.  If  toe  Internal  Revenue 
Service  estimates  that  toe  total  fees  for 
costs  incurred  in  complying  with  a  re¬ 
quest  for  copies  of  records  will  amount  to 
$50  or  more,  toe  Individual  making  the 
request  may  be  required  to  enter  into  a 
contract  for  toe  payment  of  the  actual 
fees  with  respect  to  toe  request  before 
toe  Service  will  furnish  the  copies  re¬ 
quested.  Payment  of  fees  for  copies  of 
records  should  be  made  by  check  or 
money  order  payaUe  to  the  Internal 
Revenue  Service. 

(d)  Procedures  for  amendment  of  rec¬ 
ords — (1)  In  general.  This  paragraph 
sets  forth  the  procedures  for  reviewing 
a  request  from  an  individual  concerning 
toe  amendment  of  any  record  or  infor¬ 
mation  pertaining  to  such  individual,  for 
making  a  determination  on  toe  request, 
for  making  an  appeal  within  toe  Inter¬ 
nal  Revenue  Service  of  an  initial  adverse 
determination,  and  for  judicial  review 
of  a  final  determination. 

(2)  Amendment  of  record.  Under  5 
U.S.C.  552a(d)(2),  an  individual  who 
has  been  granted  access  to  a  record  per¬ 
taining  to  such  individual  may.  after  in¬ 
specting  toe  record,  request  that  toe  rec¬ 
ord  be  amended  to  make  any  correction 
of  any  portion  thereof  which  toe  individ¬ 
ual  believes  is  not  accurate,  relevant, 
timely,  or  complete.  An  individual  seek¬ 
ing  to  amend  a  record  shall  make  a  re¬ 
quest  to  amend  a  record  in  accordance 
^to  toe  rules  provided  in  paragraph  (d) 
(3)  of  this  section.  See  paragraph  (b)  of 
this  section  for  prohibition  against 
amendment  of  tax  records. 

(3)  Form  of  request  for  amendment  of 
record,  (i)  A  request  for  amendment  of  a 
record  shall  be  in  writing  and  shall  be 
signed  by  toe  individual  making  toe  re¬ 
quest. 

(ii)  Such  request  shall  be  clearly 
marked  “Request  for  amendment  of 
record.” 

(ill)  Such  request  shall  contain  a 
statement  that  it  is  being  made  under 
toe  provisions  of  toe  Privacy  Act  of  1974. 

(iv)  Such  request  shall  contain  the 
name  and  address  of  toe  individual  mak¬ 
ing  toe  request.  In  addition,  if  a  particu¬ 
lar  system  employs  an  individual’s  social 
security  munber  as  an  essential  means  of 
accessing  toe  system,  toe  request  must 
include  toe  individiud’s  social  security 
number.  In  toe  case  of  a  record  main¬ 
tained  in  toe  name  of  two  or  more  in¬ 
dividuals  (.e.g..  husband  and  wife),  toe 
request  shall  contain  the  names,  ad¬ 
dresses,  and  social  security  numbers  (if 
necessary)  of  both  individuals. 

(v)  Such  request  shall  specify  the 
name  and  location  of  toe  system  of  rec¬ 
ords  (as  set  forth  in  toe  Notice  of  Sys¬ 
tems)  in  which  such  record  is  main¬ 
tained,  and  toe  title  and  business  address 
of  toe  official  designated  in  the  access 
section  for  such  S3^tem  (as  set  forth  in 
toe  Notice  of  Systems) . 

(vi)  Such  request  shall  specif y  the  par¬ 
ticular  record  in  the  system  which  toe 
individual  is  seeking  to  amend. 
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ual  which  is  maintained  by  the  Internal  (vii)  If  such  request  is  seeking  notifi¬ 
cation  and  access  to  material  maintained 

_ ^  _ _ _  in  a  system  Of  records  which  is  exempt 

this  paragraph  sets  forth  the  procedure  from  disclosure  and  access  under  5  U.S.C. 
for  the  disclosure  to  an  individual  upon  552a(k)(2),  the  individual  making  the 
a  request  of  a  record  or  information  per-  request  must  establish  that  such  individ- 
taining  to  such  individual,  including  pro-  ual  has  been  denied  a  right,  privilege,  or 
cedures  for  verifying  the  identity  of  the  benefit  that  such  individual  would  other- 
individual  before  the  Internal  Revenue  wise  be  entitled  to  under  Federal  law  as 
Service  will  make  a  record  available,  and  a  result  of  the  maintenance  of  such 
the  procedure  for  requesting  an  account-  material. 

ing  of  disclosures  of  such  records.  An  in-i  (vlii)  Such  request  shall  state  whether 
dividual  seeking  to  determine  whether  a  the  individual  wishes  to  inspect  the  rec- 
particular  system  of  records  contains  a  ord  in  person,  or  desires  to  have  a  copy 
record  or  records  pertaining  to  such  in-  made  and  furnished  without  first  in¬ 
dividual  and  seeking  access  to  such  rec-  specting  it.  If  the  individual  desires  to 
ords  (or  seeking  an  accounting  of  dis-  have  a  copy  made,  the  request  must  In- 
closures  of  such  records)  shsdl  make  a  elude  an  agreement  to  pay  the  fee  for 
request  for  notification  and  access  (or  a  duplication  ultimately  determined  to  be 
request  for  an  accounting  of  disclosures)  due.  If  the  individual  does  not  wish  to 
in  accordance  with  the  rules  provided  in  inspect  a  record,  but  merely  wishes  to  be 
paragraph  (c)  (2)  of  this  section.  notified  whether  a  particular  system  of 

(2)  Form  of  request  for  notification  records  contains  a  record  pertaining  to 
ond  access  or  request  for  an  accounting  such  individual,  the  request  should  so 
of  disclosures,  (i)  A  request  for  notifica-  state. 

tion  and  access  (or  a  request  for  an  ac-  (3)  Time  and  place  for  making  request. 
counting  of  disclosures)  shall  be  made  in  A  request  for  notification  and  access  to 
writing  and  shall  be  signed  by  the  person  records  .under  the  Privacy  Act  (or  a  re¬ 
making  the  request.  quest  for  accounting  of  disclosiires)  shall 

(ii)  Such  request  shall  be  clearly  be  addressed  to  or  delivered  in  person  to 

marked  “Request  for  notification  and  the  office  of  the  official  designated  in  the 
access”,  or  “Request  for  accounting  of  access  section  for  the  particular  system 
disclosures”.  of  records  for  which  the  individual  is 

(iii)  Such  request  shall  contain  a  seeking  notification  and  access  (or  an 
statement  that  it  is  being  made  under  accounting  of  disclosures) .  The  title  and 
the  provisions  of  the  Privacy  Act  of  1974.  office  address  of  such  official  is  set  forth 

(iv)  Such  request  shall  contain  the  for  each  system  of  records  in  the  Notice 
name  and  address  of  the  individual  mak-  of  Systems  of  Records.  A  i%quest  deliv¬ 
ing  the  request.  In  addition,  if  a  particu-  ered  to  an  office  in  person  must  be  deliv- 


tional  means  may  be  necessary  for  in¬ 
dividuals  to  be  able  to  exercise  fully  their  Revenue  Service  contains  a  record  per- 
right  imder  5  U.S.C.  552a  (5  U.S.C.  552a  tabling  to  such  individual.  In  addition, 
(f)(4)).  1 

Any  individual  seeking  to  determine  | 
whether  a  system  of  records  maintained 
by  any  office  of  the  Internal  Revenue 
Service  contains  a  record  or  information  I 
pertaining  to  such  individual,  or  seek¬ 
ing  access  to,  or  amendment  of,  such  a  , 
record,  must  comply  fully  with  the  ap¬ 
plicable  procedure  contained  in  para¬ 
graph  (c)  or  (d)  of  this  section  before 
the  Internal  Revenue  Service  will  act  on 
the  request.  Neither  the  notification  and 
access  (or  accounting  of  disclosures) 
procedures  under  paragraph  (c)  of  this 
section  nor  the  amendment  procedures 
under  paragraph  (d)  of  this  section  are 
applicable  to  (i)  systwns  of  records  ex¬ 
empted  pursuant  to  5  U.S.C.  552a  (j)  and 
(k),  (il)  information  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding  (see  5  n.S.C.  552a(d)(5)), 
or  (iii)  information  pertaining  to  an  in¬ 
dividual  which  is  contained  in,  cmd  in¬ 
separable  from,  another  individual’s 
record. 

(b)  Access  to  and  amendment  of  tax 
records.  The  provisions  of  the  Privacy 
Act  of  1974  may  not  be  availed  of  by  an 
individual  to  amend  or  correct  any  tax 
record.  The  determination  of  liability  for 
taxes  imposed  by  the  Internal  Revenue 
Code,  the  collection  of  such  taxes,  and 
the  pasrment  (including  credits  or  re¬ 
funds  of  overpayments)  of  such  taxes  are 
governed  by  the  provisions  of  the  In¬ 
ternal  Revenue  Code  and  by  the  proce¬ 
dural  rules  of  the  Internal  Revenue 
Service.  These  provisions  set  forth  the 
established  procedures  governing  the 
determination  of  liability  for  tax,  the 
collection  of  such  taxes,  and  the  pay¬ 
ment  (including  credits  or  rounds  of 
overpayments)  of  such  taxes.  In  addition, 
these  provisions  set  forth  the  procedures 
(including  procedures  for  judicial  re¬ 
view)  for  resolving  disputes  between 
taxpayers  and  the  Internal  Revenue 
Service  involving  the  amount  of  tax 
owed,  or  the  payment  or  collection  of 
such  tax.  These  procedures  are  the  ex¬ 
clusive  means  available  to  an  individual 
to  contest  the  amount  of  any  liability  for 
tax  or  the  payment  or  collection  thereof. 

See,  for  example,  26  CFR  S  601.103  for 
summary  of  general  tax  procedures.  In¬ 
dividuals  are  advised  that  Internal  Reve¬ 
nue  Service  procedures  permit  the  ex¬ 
amination  of  certain  tax  records  during 
the  course  of  an  investigation,  audit,  or 
collection  activity.  AccordingLf.  individ¬ 
uals  should  contact  the  Internal  Revenue 

Service  onployee  conducting  an  audit  or  which  are  not  in  me  control  or  ti 
effecting  the  collection  of  liabilities  same  designated  official  at  the  same  sy 
to  gam  access  to  such  records,  rather  terns  location,  a  separate  request  must  1 
ma^  seeking  access  under  me  p^vlsions 

of  me  Privacy  Act.  Where,  on  the  omer  <vl)  If  an  inffivldual  wishes  to  limit 
hand,  an  individual  desires  information  notification  a^  Mcess  to 

or  records  not  in  connection  with  an  in-  P^^^^^ilar  rword  or  rerards,  me  requt 
vestigation,  audit,  or  collection  ac-  ^ould  identify  me  particular  r^rd. 
tivity,  me  individual  may  follow  mese  absence  of  a  statement  to  me  co 
procedures  trary,  a  request  for  notification  and  a 

(c)  Procedures  for  access  to  records—  »  PMticiUar  system  of  ^or 

(1)  In  general.  This  paragraph  sets  forth  shall  be  considered  to  limits  to  r< 
me  procedure  whereby  an  individual  can  which  are  currently  maintained 

be  notified  in  response  to  a  request  if  a  the  designated  official  at  me  systems  lo- 
system  of  records  named  by  me  Individ-  cation  specified  in  me  request. 


John  Doe 
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(5)  Processing  a  request  for  notifica¬ 
tion  and  access  to  records  or  a  request 
for  an  accounting  of  disclosures.  If  a  re¬ 
quest  for  notification  and  access  (or  re¬ 
quest  for  an  accounting  of  disclosures) 
omits  any  information  which  is  essential 
to  processing  the  request,  the  request  will 
not  be  acted  upon  and  the  individual 
making  the  request  will  be  promptly 
advised  of  the  additional  information 
which  must  be  submitted  before  the  re¬ 
quest  can  be  processed. 

(ii)  Within  30  days  (not  including 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  receipt^f  a  request 
for  notification  and  access  (or  a  request 
for  an  accounting  of  disclosures),  to  a 
particular  system  of  records  by  the  desig¬ 
nated  official  for  such  system,  a  determi¬ 
nation  will  be  made  as  to  whether  the 
particular  system  of  records  is  exempt 
from  the  notification  and  access  provi¬ 
sions  of  the  Privacy  Act,  and  if  such 
system  is  not  exempt,  whether  it  does 
or  does  not  contain  a  record  pertaining 
to  the  individual  making  the  request.  If 
a  determination  cannot  be  made  within 
30  days,  the  individual  will  be  notified  of 
the  delay,  the  reasons  therefor,  and  the 
approximate  time  required  to  make  a 
determination.  If  it  is  determined  by  the 
designated  official  that  the  particular 
system  of  records  is  exempt  from  the 
notification  and  access  provisions  of  the 
Privacy  Act,  the  individual  making  the 
request  will  be  notified  of  the  provision 
of  the  Privacy  Act  under  which  the  ex¬ 
emption  is  claimed.  On  the  other  hand, 
if  it  is  determined  by  the  designated  of¬ 
ficial  that  the  particular  system  of  rec¬ 
ords  is  not  exempt  from  the  notification 
and  access  provisions  of  the  Privacy  Act 
and  that  such  system  contains  a  record 
pertaining  to  the  individual  making  the 
request,  the  individual  will  be  notified 
of  the  time  and  place  where  inspection 
may  be  made.  If  an  individual  has  not 
requested  that  access  be  granted  to  in¬ 
spect  the  record  in  person,  but  merely 
requests  that  a  copy  of  the  record  be 
furnished,  or  if  it  is  determined  by  the 
designated  official  that  tiie  granting  of 
access  to  inspect  a  record  in  person  is 
not  feasible  in  a  particular  case,  then 
the  designated  official  will  furnish  a  copy 
of  the  record  with  the  notification,  or  if 
a  copy  cannot  be  furnished  at  such  time, 
a  statement  indicating  the  approximate 
time  such  copy  will  be  furnished.  If  the 
request  is  for  an  accoimting  of  disclo¬ 
sures  from  a  system  of  records  which  is 
not  exempt  from  the  accoimting  of  dis¬ 
closure  provisions  of  the  Privacy  Act,  the 
individual  will  be  furnished  with  an  ac¬ 
counting  of  such  disclosures. 

(6)  Granting  of  access.  NormaUy,  an 
individual  will  be  granted  access  to  in¬ 
spect  a  record  in  person  within  30  days 
(excluding  Saturday's,  Sundays,  and  legal 
public  holidays)  after  the  receipt  of  a 
request  for  notification  and  access  by  the 
designated  official.  If  access  cannot  be 
granted  within  30  days,  the  notification 
will  state  the  reasons  for  the  delay  and 
the  approximate  time  such  access  will  be 
granted.  An  inc^vidual  wishing  to  inspect 
a  record  may  be  accompanied  by  another 
.  person  of  his  choosing.  Both  the  indi¬ 


vidual  seeking  access  and  the  Individual 
accompsmying  him  may  be  required  to 
sign  a  form  supplied  by  the  Internal 
Revenue  Service  indicating  that  the  Serv¬ 
ice  is  authorized  to  disclose  or  discuss 
the  contents  of  the  record  in  the  presence 
of  both  individuals.  See  26  CFR  601.502 
for  requirements  to  be  met  by  taxpayer’s 
representatives  in  order  to  be  recognized 
for  the  purpose  of  discussing  the  con¬ 
tents  of  any  tax  records. 

(7)  Medical  records.  When  access  is 
requested  to  medical  records  (including 
psychol(^cal  records),  the  designated 
official  may  determine  that  release  of 
such  records  will  be  made  only  to  a  phy¬ 
sician  designated  by  the  individual  to 
have  access  to  such  records. 

(8)  Verification  of  identity.  An  indi¬ 
vidual  seeking  notification  or  access  to 
records,  or  seeking  to  amend  a  record, 
must  satisfy  one  of  the  following  identi¬ 
fication  requirements  before  action  will 
be  taken  by  the  Internal  Revenue  Service 
on  any  such  request: 

(i)  An  individual  seeking  notification 
or  access  to  records  in  person,  or  seeking 
to  amend  a  record  in  person,  may  estab¬ 
lish  identity  by  the  presentation  of  a 
single  document  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  signature  (such  as  a  driver’s  license 
or  credit  card) , 

(ii)  An  individual  seeking  notification 
or  access  to  records  by  mail,  or  sediing  to 
amend  a  record  by  mail,  may  establish 
identity  by  a  signature,  address,  and  one 
other  identifier  such  as  a  photocopy  of  a 
driver’s  license  or  other  document  bear¬ 
ing  the  individual’s  signature. 

(ill)  Notwithstanding  subdivisions  (i) 
and  (ii)  of  this  subparagraph,  an  indi¬ 
vidual  seeking  notification  or  access  to 
records  by  mail  or  in  person,  or  seeking 
to  amend  a  record  by  mail  or  in  person, 
who  so  desires,  may  establish  identity 
by  providing  a  notarized  statement, 
swearing  or  affirming  to  such  individual’s 
identity  and  to  the  fact  that  the  individ¬ 
ual  understands  the  penalties  provided 
in  5  U.S.C.  552a(i)  (3)  for  requesting  or 
obtaining  access  to  records  under  false 
pretmses. 

Notwithstanding  subdivision  (i) ,  (ii) ,  or 
(iii)  of  this  subparagraph,  a  designated 
official  may  require  additional  proof  of 
an  indiyidual’s  identity  before  action  will 
be  taken  on  any  request  if  such  official 
determines  that  it  is  necessary  to  protect 
against  unauthorized  disclosure  of  infor¬ 
mation  in  a  particular  c^.  In  addition, 
a  parent  of  any  minor  or  a  legal  guardian 
of  any  individual  will  be  required  to 
provide  adequate  proof  of  legal  relation¬ 
ship  before  such  person  may  act  on  be¬ 
half  of  such  minor  or  such  individual. 

(9)  Fees.  The  fee  for  costs  required  of 
the  Internal  Revenue  Service  in  copy¬ 
ing  records  pursuant  to  this  paragraph 
is  $0.10  per  page.  However,  no  fee  will  be 
charged  if  the  aggregate  costs  required 
of  the  Internal  Revenue  Service  in  copy¬ 
ing  records  is  less  than  $3.00.  If  an  in¬ 
dividual  who  has  request^  access  to  in¬ 
spect  a  record  in  person  is  denied  such 


access  by  the  designated  official  because 
it  would  not  be  feasible  in  a  particulair 
case,  copies  of  such  record  wW  be  fur¬ 
nished  to  the  individual  without  payment 
of  the  fees  otherwise  required  under  this 
subpauugraph.  If  the  Internal  Revenue 
Service  estimates  that  the  total  fees  for 
costs  incurred  in  complying  with  a  re¬ 
quest  for  copies  of  records  will  amount  to 
$50  or  more,  the  individual  making  the 
request  may  be  required  to  enter  into  a 
contract  for  the  payment  of  the  actual 
fees  with  respect  to  the  request  before 
the  Service  will  furnish  the  copies  re¬ 
quested.  Payment  of  fees  for  copies  of 
records  should  be  made  by  check  or 
money  order  payaUe  to  the  Internal 
Revenue  Service. 

(d)  Procedures  for  amendment  of  rec¬ 
ords — (1)  In  general.  ’This  paragraph 
sets  forth  the  procedures  for  reviewing 
a  request  from  an  individual  concerning 
the  amendment  of  any  record  or  infor¬ 
mation  pertaining  to  such  individual,  for 
making  a  determination  on  the  request, 
for  making  an  appeal  within  the  Inter¬ 
nal  Revenue  Service  of  an  initial  adverse 
determination,  and  for  judicial  review 
of  a  final  determination. 

(2)  Amendment  of  record.  Under  5 
U.S.C.  552a(d)(2),  an  individual  who 
has  been  granted  access  to  a  record  per- 
tainlng  to  such  individual  may.  after  in¬ 
specting  the  record,  request  that  the  rec¬ 
ord  be  amended  to  maJie  any  correction 
of  any  portion  thereof  which  the  individ¬ 
ual  believes  is  not  accurate,  relevant, 
timely,  or  complete.  An  individual  seek¬ 
ing  to  amend  a  record  shall  make  a  re¬ 
quest  to  amend  a  record  in  accordance 
with  the  rules  provided  in  paragraph  (d) 
(3)  of  this  section.  See  paragraph  (b)  of 
this  section  for  prohibition  against 
amendment  of  tax  records. 

(3)  Form  of  request  for  amendment  of 
record,  (i)  A  request  for  amendment  of  a 
record  shall  be  in  writing  and  shall  be 
signed  by  the  individual  making  the  re¬ 
quest. 

(ii)  Such  request  shall  be  clearly 
marked  “Request  for  amendment  of 
record.” 

(ill)  Such  request  shall  contain  a 
statement  that  it  is  being  made  under 
the  provisions  of  the  Privacy  Act  of  1974. 

(iv)  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  request  In  addition,  if  a  particu¬ 
lar  system  employs  an  individual’s  social 
security  number  as  an  essential  means  of 
accessing  the  system,  the  request  must 
include  the  individual’s  social  security 
number.  In  the  case  of  a  record  main¬ 
tained  in  the  name  of  two  or  more  in¬ 
dividuals  (e.g.,  husband  and  wife),  the 
request  shall  contain  the  names,  ad¬ 
dresses,  and  social  securit^r  numbers  (if 
necessary)  of  both  individuals. 

(V)  Such  request  shall  specify  the 
name  and  location  of  the  system  of  rec¬ 
ords  (as  set  forth  in  the  Notice  of  Sys¬ 
tems)  in  which  such  record  is  main¬ 
tained,  and  the  title  and  business  address 
of  the  official  designated  in  the  access 
section  for  such  system  (as  set  forth  in 
the  Notice  of  Systems) . 

(vi)  Such  request  shall  specify  the  par¬ 
ticular  record  in  the  system  which  the 
individual  is  seeking  to  amend. 
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(vii)  Such  request  shall  clearly  state 
the  specific  changes  which  the  individual 
wishes  to  make  in  the  record  and  a  con¬ 
cise  explanation  of  the  reasons  for  the 
changes.  If  the  individual  wishes  to  cor¬ 
rect  or  add  any  information,  the  request 
shall  contain  sp>ecific  language  making 
the  desired  correction  or  addition. 

(4)  Time  and  place  for  making  re¬ 
quest.  A  request  to  amend  a  record  under 
the  Privacy  Act  shall  be  addressed  to  or 
delivered  in  person  to  the  office  of  the 
official  designated  in  the  access  section 
for  the  particular  system  of  records.  The 
title  and  office  address  of  such  official  is 
set  forth  for  each  system  of  records  in 
the  Notice  of  Systems  of  Records.  A  re¬ 
quest  delivered  to  an  office  in  person  must 
be  delivered  during  the  regular  office 
hours  of  that  office. 

(5)  Processing  a  request  for  amend¬ 
ment  of  a  record,  (i)  Within  10  days 
(not  including  Saturdays,  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  a  request  to  amend  a  record  by  the 
designated  official,  the  individual  will  be 
sent  a  written  acknowledgement  that 
the  request  has  been  received.  The  ac¬ 
knowledgement  will  state  that  the  re¬ 
quest  has  been  received,  that  action  is 
being  taken  thereon,  and  that  the  in¬ 
dividual  will  be  notified  within  30  days 
(not  including  Saturdays,  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  the  request  whether  the  requested 
amendments  will  or  will  not  be  made. 

If  a  request  for  amendment  of  a  record 
omits  any  information  which  is  essen¬ 
tial  to  processing  the  request,  the  re¬ 
quest  will  not  be  acted  upon  and  the 
individual  making  the  request  will  be 
promptly  advised  of  the  additional  in¬ 
formation  which  must  be  submitted  be¬ 
fore  the  request  can  be  processed. 

(ii)  Within  30  days  (not  including  Sat- 
iirdays,  Sundays,  and  legal  public  holi¬ 
days)  after  the  receipt  of  a  request  to 
amend  a  record  by  the  designated  of¬ 
ficial,  a  determination  will  be  made  as 
to  whether  to  grant  the  request  in  whole 
or  in  part.  The  individual  will  then  be 
notified  in  writing  of  the  determination. 
If  a  determination  cannot  be  made 
within  30  days,  the  Individual  will  be 
notified  in  writing  within  siKsh  time  of~ 
the  reasons  for  the  delay  and  the  ap¬ 
proximate  time  required  to  make  a  de¬ 
termination.  If  it  is  determined  by  the 
designated  official  that  the  request  will 
be  granted,  the  requested  changes  will  be 
made  in  the  record  and  the  individual 
will  be  notified  of  the  changes.  In  addi¬ 
tion,  to  the  extent  an  accounting  was 
maintained,  all  prior  recipients  of  such 
record  will  be  notified  of  the  changes. 
Upon  request,  an  individual  will  be  fur¬ 
nished  ^th  a  copy  of  the  record  as 
amended  subject  to  the  payment  of  the 
appropriate  fees.  On  the  other  hand,  if 
it  is  determined  by  the  designated  of¬ 
ficial  that  the  request,  or  any  portion 
thereof,  will  not  be  granted,  the  indi¬ 
vidual  will  be  notified  in  writing  of  the 
adverse  determination.  The  notification 
of  an  adverse  determination  will  set 
forth  the  reasons  for  the  refusal  to 
amend  the  record.  In  addition,  the  no¬ 
tification  will  contain  a  statement  in- 
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forming  the  individual  of  such  individ¬ 
ual’s  right  to  request  an  independent 
review  of  the  adverse  determination  by 
a  reviewing  officer  in  the  national  office 
of  the  Internal  Revenue  Service  and  the 
procedures  for  requesting  such  a  review. 

(6)  Administrative  review  of  adverse 
determination.  Under  5  UJ5.C.  552a(d) 

(3),  an  individual  who  disagrees  with 
the  refusal  of  the  agency  to  amend  a  rec¬ 
ord  may,  within  35  days  of  being  notified 
of  the  adverse  determination,  request  an 
independent  review  of  such  refusal  by  a 
reviewing  officer  in  the  national  office 
of  the  Internal  Revenue  Service.  The  re¬ 
viewing  officer  for  the  Internal  Revenue 
Service  is  the  Commissioner  of  Internal 
Revenue,  the  Deputy  Commissioner,  or 
an  Assistant  Commissioner.  In  the  case 
of  an  adverse  determination  relating  to 
a  system  of  records  maintained  by  the 
Office  of  the  Chief  Counsel  for  the  In¬ 
ternal  Revenue  Service,  the  reviewing 
officer  is  the  Chief  Counsel  or  his  dele¬ 
gate.  An  individual  seeking  a  review  of 
an  adverse  determination  shall  make  a 
request  for  review  in  accordance  with  the 
rules  provided  in  paragraph  (d)  (7)  of 
this  section. 

(7)  Form  of  request  for  review,  (i)  A 
request  for  review  of  an  adverse  deter¬ 
mination  shall  be  in  writing  and  shall  be 
signed  by  the  Individual  making  the 
request. 

(ii)  Such  request  shall  be.  clearly 
marked  “Request  for  review  of  adverse 
determination”. 

(iii)  Such  request  shall  contain  a  state¬ 
ment  that  it  is  being  made  under  the 
provisions  of  the  Privacy  Act  of  1974. 

(iv)  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  request.  In  addition,  if  a  partic¬ 
ular  system  employs  an  individual’s  so-' 
cial  security  mm^er  as  an  essential 
means  of  accessing  the  system,  the  re¬ 
quest  must  include  the  individual’s  so¬ 
cial  security  number.  In  the  case  of  a 
record  maintained  in  the  name  of  two  or 
more  individuals  ie.g..  husband  and 
wife) ,  the  request  shall  contain  the 
names,  addresses,  and  social  security 
numbers  (if  necessary)  of  both  individ¬ 
uals. 

(v)  Such  request  shall  specify  the  par¬ 
ticular  record  which  the  individual  is 
seeking  to  amend,  the  name  and  location 
of  the  system  of  records  (as  set  forth  in 
the  Notice  of  Systems)  in  which  such 
record  is  maintained,  and  the  title  and 
business  address  of  the  designated  official 
for  such  system  (as  set  forth  in  the  No¬ 
tice  of  Systems) . 

(vi)  Such  request  shall  include  the 
date  of  the  initial  request  for  amendment 
of  the  record,  and  the  date  of  the  letter 
notifying  the  individual  of  the  initial 
adverse  determination  with  respect  to 
such  request. 

(vii)  Such  request  shall  clearly  state 
the  specific  changes  which  the  individ¬ 
ual  wishes  to  make  in  the  record  and  a 
concise  explanation  of  the  reasons  for 
the  changes.  If  the  individiial  wishes  to 
correct  or  add  any  information,  the  re¬ 
quest  shall  contain  specific  language 
making  the  desired  correction  or  addi¬ 
tion. 


(8)  Time  and  place  for  making  the 
request.  A  request  for  review  of  an  ad¬ 
verse  determination  under  the  Privacy 
Act  shall  be  addressed  to  or  delivered  in 
person  to  the  Chief,  Disclosure  Staff,  At¬ 
tention:  CP:D,  Internal  Revenue  Service, 
1111  Constitution  Avenue,  N.'W.,  'Wash¬ 
ington,  D.C.  20224.  A  request  for  review 
of  an  adverse  determination  will  be 
promptly  referred  by  the  Chief,  Disclo¬ 
sure  Staff  to  the  appropriate  reviewing 
officer  for  his  view  and  final  determina¬ 
tion. 

(9)  Processing  a  request  for  review  of 
adverse  determination.  Within  30  days 
(not  including  Saturdays,  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  a  request  for  review  of  an  adverse 
determination  by  the  appropriate  review¬ 
ing  officer,  the  reviewing  officer  will  re¬ 
view  the  initial  adverse  determination, 
make  a  final  determination  whether  to 
grant  the  request  to  amend  the  record  in 
whole  or  in  part,  and  notify  the  in¬ 
dividual  in  writing  of  the  final  deter- 
minaticm.  If  a  final  determination  can¬ 
not  be  made  within  30  days,  the  Commis¬ 
sioner  of  Internal  Revenue  may  extend 
such  30 -day  period,  and  the  individual 
will  be  notified  in  writing  within  such 
time  of  the  cause  for  the  delay  and  the 
approximate  time  required  to  make  a 
final  detennination.  If  it  is  determined 
by  the  reviewing  officer  that  the  request 
to  amend  the  record  will  be  granted,  the 
reviewing  officer  will  cause  the  requested 
changes  to  be  made  and  the  individual 
will  be  so  notified.  Upon  request,  an  in¬ 
dividual  will  be  furnished  with  a  copy  of 
the  record  as  amended  subject  to  the 
payment  of  appropriate  fees.  On  the 
other  hand,  if  it  is  determined  by  the 
reviewing  officer  that  the  request  to 
amend  the  record,  or  any  portion  thereof, 
will  not  be  granted,  the  individual  will 
be  notified  in  writing  of  the  final  ad¬ 
verse  determination.  The  notification  of 
a  final  adverse  determination  will  set 
forth  the  reasons  for  the  refusal  of  the 
reviewing  officer  to  amend  the  record. 
The  notification  shall  include  a  state¬ 
ment  informing  the  individual  of  the 
right  to  submit  a  concise  statement  for 
insertion  in  the  record  setting  forth  the 
reasons  for  the  disagreement  with  the 
refusal  of  the  reviewing  officer  to  amend 
the  record.  In  addition,  ttie  notification 
will  contain  a  statement  informing  the 
individual  of  the  right  to  seek  Judicial 
review  by  a  United  States  district  coiut 
of  a  final  adverse  determination. 

(10)  Statement  of  disagreement.  Un¬ 
der  5  U.S.C.  552a(d)(3),  an  individual 
who  disagrees  with  a  final  adverse  de¬ 
termination  not  to  amend  a  record  sub¬ 
ject  to  amendment  under  the  Privacy 
Act  may  submit  a  concise  statement  for 
insertion  in  the  record  setting  forth  the 
reascms  for  disagreement  with  the  refusal 
of  the  reviewing  officer  to  amend  the 
record.  A  statement  of  disagreemoit 
should  be  addressed  to  or  delivered  in 
person  to  the  Chief,  Disclosvue  Staff. 
Attention:  CP:D.  Internal  Revenue 
Service,  1111  Constitution  Avenue,  N.'W., 
Washington.  D.C.  20224.  ’The  Chief,  Dis¬ 
closure  Staff  will  forward  the  statement 
of  disagreement  to  the  appropriate  desig¬ 
nated  official  who  will  cause  the  state- 
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ment  to  be  inserted  in  the  individual’s 
record.  Any  such  statement  will  be  avail¬ 
able  to  anyone  to  whom  the  record  is  sub¬ 
sequently  disclosed  and  the  prior  recip¬ 
ients  of  the  record  will  be  provided  with 
a  copy  of  the  statement  of  disagreement 
to  the  extent  an  accounting  of  disclosures 
was  maintained. 

(11)  Judicial  review.  If,  after  a  review 
and  final  determination  on  a  request  to 
amend  a  record  by  the  appropriate  re¬ 
viewing  officer,  the  individual  is  notified 
that  the  request  will  not  be  granted,  or 
if,  after  the  expiration  of  30  days  (not 
including  Saturdays,  Sundays,  and  legal 
public  holidays)  from  the  receipt  of  such 
request  by  the  Chief,  Disclosure  Staff, 
action  is  not  taken  thereon  in  accord¬ 
ance  with  the  requirements  of  paragraph 
(d)(9)  of  this  section,  an  individual  may 
commence  an  action  within  the  time 
prescribed  by  law  in  a  U.S.  district  court 
pursuant  to  5  U.S.C.  552a(g)(l),  The 
statute  authorizes  an  action  only  against 
the  agency.  With  respect  to  records 
maintained  by  the  Internal  Revenue 
Service,  the  agency  is  the  Internal  Reve¬ 
nue  Service,  not  an  officer  or  employee 
thereof.  Service  of  process  in  such  an 
action  shall  be  in  accordance  with  the 
Federal  Rules  of  Civil  Procedure  (28 
U.S.C.  App.)  applicable  to  actions 
against  an  agency  of  the  United  States. 
Where  provided  in  such  Rules,  delivery 
of  process  upon  the  Internal  Revenue 
Service  must  be  directed  to  the  Com¬ 
missioner  of  Internal  Revenue,  Atten¬ 
tion:  CCrGLiS,  1111  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20224.  The  dis¬ 
trict  court  will  determine  the  matter  de 
novo. 

(e)  Records  transferred  to  Federal  Rec¬ 
ords  Centers.  Records  transferred  to  the 
Administrator  of  General  Services  for 
storage  in  a  Federal  Records  Center  are 
not  used  by  the  Internal  Revenue  Service 
in  making  any  determination  about  any 
individual  while  stored  at  such  location 
and  therefore  are  not  subject  to  the  pro¬ 
visions  of  5  U.S.C.  552a (e)  (5)  during 
such  time. 

Appendix  C — United  States  Customs 
Service 

1.  In  general.  This  appendix  applies  to 
the  United  States  Customs  Service.  It 
sets  forth  specific  notification  and  access 
procedures  with  respect  to  particular  sys¬ 
tems  of  records  and  identifies  the  officers 
designated  to  make  the  initial  determi¬ 
nations  with  respect  to  notification  and 
access  to  records  and  accoimtings  of  dis¬ 
closures  of  records,  sets  forth  the  specific 
procedures  for  requesting  amendment  of 
records  and  identifies  the  officers  desig¬ 
nated  to  make  the  initial  and  appellate 
determinations  with  resi>ect  to  requests 
for  amendment  of  records,  identifies  the 
officers  designated  to  grant  extensicms  of 
time  (HI  appeal,  the  officers  with  whom 
“Statements  of  Disagreement”  may  be 
filed  and  the  officer  designated  to  receive 
service  of  process,  and  sets  forth  the  ad¬ 
dresses  for  delivery  of  r^uests,  appeals 
and  service  of  process.  In  addition,  it  ref¬ 
erences  the  official  annual  notice  of  sys¬ 
tems  of  records  and  notices  of  the  in¬ 
tended  uses  of  the  information  in  the 


system  required  by  5  U.S.C.  552a(e)  (4) 
and  (11)  and  published  by  the  General 
Services  Administration  as  “Notices  of 
Records  Systems.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 

(a)  For  records  which  are  not  main¬ 
tained  at  Customs  Service  Headquarters, 
initial  requests  for  notification  and  ac¬ 
cess  to  records  and  accountings  of  dis¬ 
closures  under  31  CPU  1.26  should  be 
mailed  or  personally  delivered  in  writing 
to  the  Director,  Entry  Procedures  and 
Penalties  Division,  Office  of  Regula¬ 
tions  and  Rulings,  United  States  CTus- 
toms  Service,  1301  Constituticm  Ave¬ 
nue,  N.W.,  Washington,  D.C.  20229, 
or  to  the  Regional  Commissioner  of 
Customs  in  whose  region  the  records 
are  l<x:ated,  and  such  officials  shall 
have  the  authority  to  grant  the  re¬ 
quest,  and,  in  the  case  of  a  Regional 
Commissioner,  to  deny  the  request:  any 
denial  of  a  request  directed  to  Customs 
Service  Headquarters  will  be  made  by  the 
Assistant  Commissioner,  Office  of  Regu¬ 
lations  and  Rulings.  A  request  directed 
to  a  Regional  Commissioner  should  be 
mailed  to  or  personally  delivered  at  the 
appropriate  location  specified  in  Customs 
Appendix  A  to  the  “Notices  of  Records 
Systems”  published  by  the  General  Serv¬ 
ices  Administration.  It  is  suggested  that 
requests  pertaining  to  records  not  main¬ 
tained  at  Customs  Service  Headquarters 
be  directed  to  the  appropriate  Regional 
Commissioner  in  order  to  ensure  expedi¬ 
tious  handling  of  the  request. 

(b)  For  records  which  are  maintained 
at  (histoms  Service  Headquarters,  initial 
requests  for  notification  and  access  to 
records  and  accountings  of  disclosures 
under  31  CPR  1.26  should  be  mailed  or 
personally  delivered  in  writing  to  the  Di¬ 
rector,  Entry  Piecedures  and  Praialties 
Division,  Office  of  Regulations  and  Rul¬ 
ings,  United  States  Customs  Service,  1301 
Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  Emd  such  official  shall  have 
the  authority  to  grant  the  request.  Any 
denial  of  a  request  will  be  made  by  the 
Assistant  Commissioner,  Office  of  Regu¬ 
lations  and  Rulings. 

(c)  Each  request  shall  comply  with 
the  identification  and  other  requirements 
set  forth  in  31  CFR  1.26  and  in  the 
appropriate  ssrstem  notice  in  the  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration,  and 
each  request  should  be  conspicuously  la¬ 
beled  on  the  face  of  the  envelope  “Privacy 
Act  Request.” 

3.  Requests  tor  amendment  of  records. 
(a)  For  recoil  which  are  not  main¬ 
tained  at  Customs  Service  Headquarters, 
initial  requests  for  amendment  of  records 
under  31  CFR  1.27  (a)  through  (d) 
should  be  mailed  or  personally  delivered 
in  writing  to  the  Director,  Entry  Proce¬ 
dures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  United  States 
Customs  Service,  1301  Ccmstituticm  Ave¬ 
nue,  N.W.,  Washington,  D.C.  20229,  or  to 
the  Regional  Commissioner  of  Customs  in 
whose  region  the  records  are  Icx^ted,  and 
such  officials  shall  have  the  authority  to 
gram  the  request,  and,  in  the  case  of  a 
Regional  Commissioner,  to  deny  the  re¬ 


quest;  any  denial  of  a  request  directed 
to  (Customs  Service  Headquarters  will  be 
made  by  the  Assistant  Commissioner, 
Office  of  Regulations  and  Rulings.  A  re¬ 
quest  directed  to  a  Regional  Commis¬ 
sioner  should  be  mailed  to  or  personally 
delivered  at  the  appropriate  location 
specified  in  Customs  Appendix  A  to  the 
“Notices  of  Records  Systems”  published 
*by  the  General  Services  Administration. 

It  is  suggested  that  requests  pertaining 
to  records  not  maintaffied  at  Customs 
Service  Headquarters  be  directed  to  the 
appropriate  Regional  Commissioner  in 
order  to  ensure  expeditious  handling  of 
the  request. 

(b)  For  records  which  are  maintained 
at  Customs  Service  Headquarters,  initial 
requests  for  amendment  of  records  under 
31  CFR  1.27  (a)  through  (d)  should  be 
mailed  or  personally  delivered  in  writing 
to  the  Director,  Entry  Procedures  and 
Penalties  Division,  Ofke  of  Regulations 
and  Rulings,  United  States  Customs 
Service,  1301  Constitution  Avenue,  NW., 
Washington,  D.C.  20229,  and  such  official 
shall  have  the  authority  to  grant  the  re¬ 
quest.  Any  denial  of  a  request  will  be 
made  by  the  Assistant  Commissioner,  Of¬ 
fice  of  ^gulations  and  Rulings,  (c)  Each 
request  shall  comply  with  the  idenUfica- 
tion  and  other  requirements  set  forth  in 
31  CFR  1.27  and  in  the  appropriate  sys¬ 
tem  notice  in  the  “Notices  of  Records 
Systems”  publidied  by  the  General  Serv¬ 
ices  Administraticxi,  and  each  request 
should  be  conspicuously  labeled  on  the 
face  of  the  envelope  “Privacy  Act 
Amendment  Request.” 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  (including  ex¬ 
tensions  of  time  on  appeal)  under  31 
CFR  1.27(e)  with  respect  to  all  Chistoms 
Service  records  will  be  made  by  the  Com¬ 
missioner  of  Customs,  and  all  such  ap¬ 
peals  should  be  mailed  or  personally 
delivered  to  the  United  States  Customs 
Service,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  Each  appeal 
should  be  conspicuously  labeled  on  the 
face  of  the  envelope  “Privacy  Act 
Amendment  Appeal.” 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  1.27(e)  (4)  (i)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Chief  Ctounsel, 
United  States  Customs  Service,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
United  States  Customs  Service  is  set 
forth  in  the  General  Services  Administra¬ 
tion  publication  entitled  “Notices  of  Rec¬ 
ords  Systems.” 

Appendix  D — ^United  States  Seceet 
Service 

1.  In  general.  This  appendix  applies  to 
the  United  States  Secret  Service  and  its 
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sub-components,  the  Executive  Protec¬ 
tive  Service  and  the  Treasury  Security 
Force.  It  sets  forth  specific  notification, 
access,  and  amendment  procedures  with 
respect  to  systems  of  records  including 
identification  requirements,  and  times 
and  places  where  records  may  be  re¬ 
viewed;  identifies  the  ofiBcers  designated 
to  make  initial  determinations  with  re¬ 
spect  to  notifications  of  and  access  to 
records;  the  officers  designated  to  make 
the  initial  and  appellate  determinations 
with  respect  to  requests  for  amendment 
of  records ;  the  officer  designated  to  grant 
extensions  of  time  on  appeal;  the  officers 
with  which  “Statements  of  Disagree¬ 
ment”  may  be  filed,  the  officer  designated 
to  receive  service  of  process  and  the  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  process.  In  addition,  it 
references  the  official  annual  notice  of 
systems  of  records  and  notice  of  the  in¬ 
tended  use  of  the  information  contained 
in  such  systems  required  by  5  U.S.C. 
552a(e)  (4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  of  Records  Systems”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR  1.26, 
as  to  whether  to  grant  requests  for  noti¬ 
fication  and  access  to  records  and  ac¬ 
countings  of  disclosures  for  the  United 
States  Secret  Service  will  be  made  by  the 
Staff  Assistant,  Freedom  of  Information 
and  Privacy  Acts,  Office  of  Administra¬ 
tion,  United  States  Secret  Service.  Re¬ 
quests  for  notification  made  by  mail 
should  be  addressed  to; 

staff  Assistant,  Freedom  of  Information  and 

Privacy  Acts,  Office  of  Administration, 

United  States  Secret  Service,  1800  G  Street, 

N.W.,  Room  908,  Washington,  D.C.  20223. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts,  United  States 
Secret  Service,  1800  G  Street,  N.W.,  Room 
908,  Washington,  D.C.  between  the  hours 
of  9:00  a.m.  and  5:30  p.m.  of  any  day 
excluding  Saturdays,  Simdays  and  legal 
holidays. 

Requests  for  access  to  records  made  by 
mail  should  be  addressed  to: 

staff  Assistant,  Freedom  of  Information  and 

Privacy  Acts,  Office  of  Administration, 

United  States  Secret  Service,  1800  G  Street, 

N.W.,  Room  908,  Washington,  D.C.  20223. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts,  U.S.  Secret  Serv¬ 
ice,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  between  the  hours  of 
9:00  a.m.  and  5:30  p.m.  of  any  day  ex¬ 
cluding  Saturdays,  Sundays  and  legal 
holidays. 

a.  Identification  Requirements.  In  ad¬ 
dition  to  the  requirements  specified  in  31 
CFR,  1.26  each  request  for  notification, 
access  or  amendment  of  records  made 
by  mail  shall  contain  the  requesting  in¬ 
dividual’s  date  and  place  of  birth  and  a 
duly  notarized  statement  signed  by  the 
requester  asserting  his  or  her  identity 
and  stipulating  that  the  requesting  in¬ 
dividual  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 


pretences  is  punishable  by  a  fine  of  up 
to  $5,000. 

b.  Individuals  making  requests  in  per¬ 
son.  Individuals  making  requests  in  per¬ 
son  will  be  required  to  exhibit  acceptable 
identifying  documents  such  as  employee 
identification  munbeft,  drivers  licenses, 
medical  cards  or  other  documents  suf¬ 
ficient  to  verify  the  identity  of  the 
requester. 

c.  Physical  Inspection  of  records.  Upon 
determining  that  a  request  for  the  physi¬ 
cal  inspection  of  records  is  to  be  granted, 
the  requester  shall  be  notified  in  writ¬ 
ing  of  the  determination,  and  when  and 
where  the  requested  records  may  be  in¬ 
spected.  The  inspection  of  records  will 
be  conducted  at  the  Secret  Service  field 
office  or  other  facility  located  nearest  to 
the  residence  of  the  individual  making 
the  request.  Such  insi>ection  shall  be  con¬ 
ducted  during  the  regular  business  hours 
of  the  Secret  Service  Field  Office  or  other 
facility  where  the  disclosure  is  made.  A 
person  of  his  or  her  own  choosing  may 
accompany  the  individual  making  the  re¬ 
quest  provided  the  individual  furnishes 
a  written  statement  authorizing  the  dis¬ 
closure  of  that  individual’s  record  in  the 
accompanying  person’s  presence.  Any 
disclosure  of  a  record  will  be  made  in  the 
presence  of  a  representative  of  the  U.S. 
Secret  Service. 

3.  Requests  for  amendment  of  records. 
Initial  determination  under  31  CFR,  1.  as 
to  whether  to  grant  requests  to  amend 
records  will  be  made  by  the  Staff  As¬ 
sistant,  Freedom  of  Information  and  Pri¬ 
vacy  Acts,  Office  of  Administration,  U.S. 
Secret  Service,  1800  G  Street,  N.W.,  Room 
908,  Washington,  D.C.  Requests  for 
amendments  of  records  should  be  ad¬ 
dressed  to: 

staff  Assistant,  Freedom  of  Information  and 

Privacy  Acts,  Office  of  Administration,  U.S. 

Secret  Service,  1800  G.  Street,  N.W.,  Room 

908,  Washington,  D.C.  20223. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts,  U.S.  Secret  Serv¬ 
ice,  1860  G  Street,  N.W.,  Room  908, 
Washington,  D.C.,  between  the  hours  of 
9:00  a.m.  and  5:30  p.m.  of  any  day  ex¬ 
cluding  Saturdays,  Sundays  and  legal 
holidays. 

4.  Administrative  appeal  of  initial  de¬ 
terminations  refusing  amendment  of 
records.  Appellate  determinations  refus¬ 
ing  amendment  of  records  under  31  CFR 
1.27  including  extensions  of  time  on  ap¬ 
peal,  with  respect  to  records  of  the  U.S. 
Secret  Service  will  be  made  by  the  As¬ 
sistant  Secretary  (Enforcement,  Opera¬ 
tions,  and  Tariff  Affairs) .  Appeals  made 
by  mail  should  be  addressed  to: 

Assistant  Secretary  (Enforcement,  Opera¬ 
tions  and  Tariff  Affairs),  Department  of 

the  Treasury,  1500  Pennsylvania  Avenue, 

N.W.,  Room  3448,  Washln^n,  D.C.  20220. 

Appeals  may  be  delivered  personally  to 
the  Assistant  Secretary  (Enforcement, 
Operations,  and  Tariff  Affairs)  in  Room 
3448,  Main  Treasury  Building  located  at 
1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C. 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreements”  pursuant  to  31 


CFR,  1.27(e)  (4)  (i)  shaU  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  Process.  Service  of  process 
will  be  received  by  the  U.S.  Secret  Service 
Legal  Counsel  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

Legal  Counsel,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Room  842,  Washington,  D.C. 
20223. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  or  records 
required  by  5  U.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
Secret  Service  is  set  forth  in  the  General 
Services  Administration  publication  en¬ 
titled  “Notices  of  Records  Systems”. 

Appendix  E — Bureau  of  Alcohol, 
Tobacco  and  Firearms 

1.  In  general.  This  appendix  applies  to 
the  Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms.  It  sets  forth  specific  notification, 
access,  and  amendment  procedures  with 
respect  to  ATF’s  systems  of  records  (pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  as  “Notice  of  Records  Systems”) 
including  identification  requirements, 
and  times  and  places  where  records  may 
be  reviewed;  identifies  the  officers  des¬ 
ignated  to  make  the  initial  determina¬ 
tions  with  respect  to  notifications  of  and 
access  to  records ;  the  officers  designated 
to  make  the  initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officer  desig¬ 
nated  to  grant  extensions  of  time  on 
appeal;  the  officer  designated  to  receive 
service  of  process  and  addresses  for  de¬ 
livery  of  requests,  appeals,  and  service  of 
process.  In  addition,  it  references  the 
official  annual  notice  of  systems  of  rec¬ 
ords  and  notices  of  the  intended  uses  of 
the  information  in  the  system  required 
by  5  U.S.C.  552a(e)  (4)  and  (11)  and 
published  by  the  General  Services  Ad¬ 
ministration  as  “Notices  of  Records 
Systems.” 

2.  Requests  for  notification  of  existence 
of  records.  Initial  determination  as  to 
whether  to  grant  requests  made  by  in¬ 
dividuals  to  ascertain  if  a  system  of  rec¬ 
ords  contains  a  record  pert^ning  to  him 
will  be  made  by  the  Assistant  to  the 
Director  (Disclosiu^) ,  Burequ  of  Al¬ 
cohol,  Tobacco  and  Firearms.  Requests 
for  such  notification  made  by  mail 
should  be  addressed  to: 

Privacy  Act  Request,  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms,  1200  Pennsylvania 

Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
Room  4402,  1200  Pennsylvania  Avenue, 
N.W.,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Washington,  D.C. 

3.  Requests  for  access  to  records  and 
accounting  of  disclosures.  Initial  deter¬ 
minations  under  31  CTR  Section  1.26  as 

''to  whether  to  grant  requests  for  access 
to  records  or  access  to  accounting  of  dis¬ 
closures  for  the  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms  will  be  made  by 
the  Assistant  to  the  Director  (Dis¬ 
closure)  ,  Bureau  of  Alcohol,  Tobacco  and 
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Firearms.  Requests  for  access  to  records 
or  accoimtings  made  by  mail  should  be 
addressed  to: 

Privacy  Act  Request.  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms,  1200  Pennsylvania 

Avenue,  N.W..  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Ave¬ 
nue,  NW.,  Washington,  D.C. 

4.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms  will  be  made  by  the  Assistant  to  the 
Director  (Disclosure),  Bureau  of  Al¬ 
cohol.  Tobacco  and  Firearms.  Requests 
for  amendment  of  records  should  be  ad¬ 
dressed  to : 

Privacy  Act  Request,  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms,  1200  Pennsylvania 

Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Ave¬ 
nue,  N.W.,  Washington,  D.C. 

5.  Identification  requirements,  (a)  In 
addition  to  the  requirements  specified  in 
31  CFR  Section  1.26(d),  and  section  7 
of  this  appendix,  each  request  for  noti¬ 
fication,  access  or  amendment  of  records 
made  by  mail  shall  contain  the  request¬ 
ing  individual’s  date  and  place  of  birth 
and  a  statement  signed  by  the  requester 
asserting  his  or  her  identity  and  stipu¬ 
lating  that  the  requester  understands 
that  knowingly  or  willfully  seeking  or 
obtaining  access  to  records  about  another 
person  under  false  pretenses  is  a  mis¬ 
demeanor  and  punishable  by  a  fine  of  up 
to  $5,000.00:  Provided,  That  the  Bureau 
of  Alcohol,  Tobacco  and  Firearms  may 
require  a  signed  notarized  statement 
verifying  the  identity  of  the  requester. 

(b)  Individuals  malting  requests  in 
person  will  be  required  to  exhibit  at  least 
two  acceptable  identifying  documents 
such  as  employee  identification  cards, 
driver’s  license,  medical  cards,  or  other 
documents  sufficient  to  verify  the  iden¬ 
tity  of  the  requester. 

(c)  The  parent  or  guardian  of  a  minor 
or  a  person  judically  determined  to  be 
incompetent,  shall  in  addition  to  estab¬ 
lishing  the  identity  of  the  minor  or  other 
person  he  represents  as  required  in  (a) 
and  (b) ,  establish  his  own  parentage  or 
guardianship  by  furnishing  a  copy  of  a 
birth  certificate  showing  parentage  (or 
other  satisfactory  documentation)  or  a 
court  order  establishing  the  guardian¬ 
ship. 

6.  Request  for  physical  inspection  of 
records.  Upon  determining  that  a  request 
for  the  physical  inspection  of  records  is 
to  be  granted,  the  requester  shall  be  no¬ 
tified  in  writing  of  the  determination, 
and  when  and  where  the  records  may  be 
inspected.  The  inspection  of  records  will 
be  made  at  the  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms  field  office  or  other 
facility  located  nearest  to  the  residence 
of  the  individual  making  the  request. 
Such  inspection  shall  be  conducted  dur¬ 
ing  the  regtilar  business  hours  of  the  field 
office  or  other  facility  where  the  disclos¬ 
ure  is  made.  A  person  of  the  requester’s 


own  choosing  may  accompany  the  re¬ 
quester  provided  the  requester  furnishes 
a  written  statement  authorizing  the  dis¬ 
closure  of  the  requester’s  record  in  the 
accompanying  person’s  presence.  The 
record  inspection  will  be  made  in  the 
presence  of  a  representative  of  the  Bu¬ 
reau.  Following  the  inspection  of  the 
record,  the  individual  will  acknowledge 
in  writing  the  fact  that  he  or  she  had  an 
opportunity  to  inspect  the  requested 
record. 

7.  Requests  for  copies  of  records  with¬ 
out  prior  physical  inspection.  Upon  de¬ 
termining  that  an  individual’s  request 
for  copies  of  his  records  without  prior 
physical  inspection  is  to  be  granted,  the 
requester  shall  be  notified  in  writing,  of 
the  determination,  and  the  location  and 
time  for  his  receipt  of  the  requested 
copies.  The  copies  will  be  made  available 
at  the  Bureau  of  Alcohol,  Tobacco  and 
Firearms  field  office  or  other  facility  lo¬ 
cated  nearest  to  the  residence  of  the  in¬ 
dividual  making  the  request.  Copies  shall 
be  received  by  the  requester  during  the 
regular  business  hours  of  the  field  office 
or  other  facility  where  the  disclosure  is 
made.  Transfer  of  the  copies  to  the  indi¬ 
vidual  shall  be  conditioned  upon  pay¬ 
ment  of  copying  costs  and  his  presenta¬ 
tion  of  at  least  two  acceptable  identifying 
documents  such  as  employee  identifica¬ 
tion  cards,  driver’s  license,  medical  cards, 
or  other  documents  sufficient  to  verify 
the  identity  of  requester.  Following  the 
receipt  of  the  copies,  the  individual  will 
acknowledge  receipt  in  writing. 

8.  Administrative  appeal  of  initial 
determination  refusing  amendment  of 
record.  Appellate  determinations  upon 
the  initial  denial,  in  whole  or  in  part,  of 
requests  for  amendment  of  records  imder 
31  CFR,  Section  1.27(e) ,  including  exten¬ 
sions  of  time  on  appeal,  with  respect  to 
records  of  the  Bureau  will  be  made  by 
the  Director  or  his  delegate.  Appeals 
made  by  mail  should  be  addressed  to: 

Privacy  Act  Appeal,  Bureau  of  Alcohol, 

Tobacco  and  Firearms,  1200  Pennsylvania 

Avenue,  N.W.,  Washington,  D.C.  20226. 

Appeals  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Ave¬ 
nue,  NW.,  Washington,  D.C. 

9.  Statements  of  disagreement.  “State¬ 
ments  of  Disagreement’’  pursuant  to  31 
CFR  Section  1.27(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
within  35  days  of  the  date  of  such  noti¬ 
fication  and  should  be  limited  to  one 
page. 

10.  Service  of  process.  Service  of 
process  will  be  received  in  accordcmce 
with  Rule  4,  Federal  Rules  of  Civil 
Procedure,  by  delivering  a  copy  of  the 
summons  and  of  the  complaint  to  the 
United  States  Attorney  for  the  district  in 
which  the  action  is  brought  as  well  as 
delivering  a  copy  of  the  siunmons  and 
complaint  to  the  Chief  Counsel,  Bureau 
of  Alcohol,  Tobacco  and  Firearms  or  his 
delegate  at  the  following  location: 

Chief  Counsel, .  Bureau  of  Alcohol,  Tobacco 

and  Firearms,  Boom  5226,  1200  Pennsyl¬ 
vania  Avenue,  NW.,  Washington,  D.C. 

20226. 

11.  Annual  notice  of  systems  of  records 
and  notice  of  the  intended  Tises  of  the  in¬ 


formation  in  the  systems.  'Hie  annual 
notice  of  systems  of  records  and  the  no¬ 
tice  of  the  intended  uses  of  the  informa¬ 
tion  in  the  systems  required  by  5  UB.C. 
552a<e)  (4)  and  (11)  Ls  set  forth  in  the 
General  Services  Administration  publi¬ 
cation  entitled  “Notices  of  Records  Sys¬ 
tems.”  ’The  intended  uses  of  the  informa¬ 
tion  in  each  system  are  set  forth  in  each 
system  notice  under  the  category  of 
“Routine  Uses.” 

Appendix  F — ^Bureau  or  Engraving  and 
Printing 

1.  In  general.  This  £^pendix  applies  to 
the  Bureau  of  Engraving  and  Printing  as 
defined  in  31  CFR  Part  1,  Subpart  C 
§  1.20.  It  sets  forth  specific  notification 
and  access  procedures  with  respect  to 
particular  systems  of  records,  identifies 
the  officer  designated  to  make  the  initial 
determinations  with  respect  to  notifica¬ 
tion  and  access  to  records,  the  officers 
designated  to  make  the  initial  and  appel¬ 
late  determinations  with  respect  to  re¬ 
quests  for  amendment,  the  officer  des¬ 
ignated  to  grant  extension  of  time  on  ap¬ 
peal,  the  officer  with  which  “Statements 
of  Disagreement”  may  be  filed,  the  offi¬ 
cer  designated  to  receive  service  of  proc¬ 
ess,  and  the  address  for  delivery  of  re¬ 
quests,  appeals,  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  intended  uses  of  the  informa¬ 
tion  in  the  system  required  by  5  UJS.C. 
552  a(e)  (4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  of  Records  Systems.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests  for 
notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bureau 
of  Engraving  and  Printing  will  be  made 
by  the  head  of  the  organizational  unit 
having  immediate  custody  of  the  records 
requested,  or  his  delegate,  as  indicated  in 
the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  by 
the  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  requests  for  rec¬ 
ords  should  be  addressed  to:  Privacy  Act 
Officer,  Management  Services  Division, 
Bureau  of  Engraving  and  Printing, 
Washington,  DX:.  20228.  Requests  may  be 
delivered  personally  to  the  Management 
Services  Division,  Room  602-17A,  Bureau 
of  Engraving  and  Printhig,  14th  and  C 
Streets.  SW..  Washington,  D.C.  20228. 

3.  Requests  for  amendment  of  records. 
Initial  detenninations  under  31  CFR 
S  1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Engraving  and  Printing  win  be 
made  by  the  head  of  the  organizatimial 
unit  having  immediate  custody  of  the 
records,  or  his  delegate.  Requests  for 
amendment  of  records  should  be  ad¬ 
dressed  as  indicated  in  the  appropriate 
system  notice  in  “Notices  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administrati(m.  R^uests  for  information 
and  specific  guidance  on  where  to  send 
such  requests  should  be  addressed  to: 
Privacy  Act  Officer,  Management  Serv¬ 
ices  Division,  Bureau  of  Engraving  and 
Printing,  Washington.  D.C.  20228. 
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4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  imder  31  CFR 
§  1.27(e)  with  respect  to  records  of  the 
Bureau  of  Engraving  and  Printing  (in¬ 
cluding  extensions  of  time  on  appeal)  will 
be  made  by  the  Director  of  the  Bureau  or 
his  delegate,  as  limited  by  5  USC  552a 
(d)  (2)  and  (3) .  Appeals  from  the  initial 
determinations  refusing  to  amend 
records  made  by  mail  should  be  addressed 
as  indicated  in  the  letter  of  initial  deci¬ 
sion  or  to:  Privacy  Act  OfiBcer,  Manage¬ 
ment  Services  Division,  Bureau  of  En¬ 
graving  and  Printing,  14th  and  C  Streets, 
SW.,  Washington,  D.C.  20228.  Appeals 
may  be  delivered  personally  to  Room  602- 
17A  of  the  same  address. 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
OPR  1 1.27(e)  (4)  (i)  shall  be  filed  vwth 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35  days 
of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  Process.  Service  of  proc¬ 
ess  will  be  received  by  the  General  Coun¬ 
sel  of  the  Department  of  the  Treasury  or 
his  delegate,  and  .shall  be  delivered  to 
such  officer  at  the  following  location: 
General  Counsel,  Department  of  the 
Treasury,  Room  3000,  Main  Treasury 
Building,  1500  Pennsylvania  Avenue, 
NW.,  Washington,  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  USC  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the  Bu¬ 
reau  of  Engraving  and  Printing  is  set 
forth  in  the  General  Services  Adminis¬ 
tration  publication  entitled  “Notices  of 
Records  Systems.”  Any  specific  require¬ 
ments  for  access,  including  identification 
requirements,  in  addition  to  the  require¬ 
ments  set  forth  in  §  1.26  and  $  1.27,  and 
locations  for  access  are  indicated^  in  the 
notice  for  the  pertinent  system. 

Appendix  G — Bureau  of  Government 
Financial  Operations 

1.  In  general.  This  appendix  applies  to 
the  Bureau  of  C3rovemment  Financial 
Operations  as  mentioned  in  31  (?FR  Part 
1,  Subpart  C,  Section  1.20(g).  It  sets 
forth  specific  notification  and  access  pro¬ 
cedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  initial  determi¬ 
nations  with  respect  to  notification  and 
access  to  records,  the  officers  designated 
to  make  the  Initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on  ap¬ 
peal,  the  officers  with  which  “Statements 
of  Disagreement”  may  be  filed,  the  officer 
designated  to  receive  service  of  process 
and  the  addresses  for  delivery  of  re¬ 
quests,  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  the  intended  uses  of  the  infor¬ 
mation  in  the  system  required  by  5  UjS.C. 
552a(e)  (4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  oi  Itecords  Systems”. 


2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR  Sec¬ 
tion  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bureau 
of  Government  Financial  Operations,  will 
be  made  by  the  Special  Assistant  (In¬ 
formation  and  Privacy  Officer),  or  his 
delegate  as  indicated  in  the  appropriate 
system  notice  in  “Notices  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administration.  Requests  for  informa¬ 
tion  and  specific  guidance  on  where  to 
send  requests  for  records  should  be  ad¬ 
dressed  to: 

Special  Assistant  (Information  and  Privacy 
Officer),  Bureau  of  Government  Financial 
Operations,  Department  of  the  Treasury, 
Room  600,  Treasury  Annex  No.  1,  Wash¬ 
ington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
the  Office  of  the  Special  Assistant  (In¬ 
formation  and  Privacy  Officer),  Bureau 
of  Government  Financial  Operations, 
Room  600,  Treasury  Annex  No.  1,  Penn¬ 
sylvania  Avenue  and  Madison  Place,  NW., 
Washington,  D.C. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR  Sec¬ 
tion  1.27 (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Government  Financial  Opera-, 
tions  will  be  made  by  the  Special  Assist¬ 
ant  (Information  and  Privacy  Officer)  or 
his  delegate.  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
in  the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  bj 
the  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid  ¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to: 

Special  Assistant  (Information  and  Privacy 
Officer),  Bureau  of  Government  Financial 
Operations,  Department  of  the  Treasury, 
Treasury  Annex  No.  1,  Washington,  D.C. 
20226. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  records. 
Appellate  determinations  under  31  CFR 
Section  1.27(e)  with  respect  to  records 
of  the  Bureau  of  Government  Financial 
Operations  (including  extensions  of  time 
on  appeal)  will  be  made  by  the  Commis¬ 
sioner,  Bureau  of  Government  Financial 
Operations,  or  the  delegate  of  such  of¬ 
ficer,  as  limited  by  5  U.S.C.  552a(d)  (2) 
and  (3) .  Appieals  made  from  initial  deter¬ 
minations  refusing  to  amend  records 
made  by  mail  should  be  addressed  as  in¬ 
dicated  in  the  letter  of  initial  decision 
or  to: 

Commissioner,  Bureau  of  Government  Fi¬ 
nancial  Operations  (Privacy),  Department 
of  the  Treasury,  Room  618,  Treasury  Annex 
No.  1,  Washington,  D.C.  20226. 

Appeals  may  be  delivered  personally  to 
the  Commi^oner,  Bureau  of  Govern¬ 
ment  Financial  Operations,  Department 
of  the  Treasury  Room  618,  Treasury 
Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place  NW.,  Washington,  D.C. 

5.  Statements  of  Disagreement. 
“Statements  of  Disagreement”  pursuant 
to  31  CFR  1.27(e)  (4)  (i)  shall  be  filed 


with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  in¬ 
dicated  in  the  letter  of  notification  with¬ 
in  35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Commissioner, 
Bureau  of  Government  Financial  Opera¬ 
tions  or  his  delegate  and  shall  be  deliv¬ 
ered  to  such  officer  at  the  following  loca¬ 
tion: 

Commissioner,  Bureau  of  Governmental  Fi¬ 
nancial  Operations  (Privacy),  Department 
of  the  Treasury,  Room  618,  Treasury  An- 
•  nex  No.  1,  Pennsylvania  Avenue  and  Madi¬ 
son  Place,  Washington,  D.C. 

1.  Annual  notice  of  systems  of  rec¬ 
ords.  The  annual  notice  of  systems  of 
records  required  by  5  U.S.C.  552a(e)  (4) 
with  respect  to  records  maintained  by 
the  Bureau  of  (jtovernment  Financial 
Opierations  is  set  forth  in  the  General 
(Services  Administration  publication  en¬ 
titled  “Notices  of  Records  Systems”. 

Any  specific  requirements  for  access, 
including  identification  requirements,  in 
addition  to  the  requirements  set  forth 
in  31  CFR  Section  1.26  and  Section  1.27, 
and  locations  for  access  are  indicated  in 
the  notice  for  the  pertinent  system. 

Appendix  H — ^Bureau  of  the  Mint 

1.  In  general.  This  appendix  sets  for 
specific  notification  and  access  proce¬ 
dures  with  respect  to  particular  systems 
of  records  maintained  by  the  Bureau  of 
the  Mint,  identifies  the  officers  desig¬ 
nated  to  make  the  initial  determinations 
with  respect  to  notification  and  access  to 
records,  the  officers  designated  to  make 
the  initial  and  appellate  determinations 
with  respect  to  requests  for  amendment 
of  records,  the  officers  designated  to 
grant  extensions  of  time  on  appeal,  the 
officer  with  whom  “Statements  of  Dis¬ 
agreement”  may  be  filed,  the  officer  des¬ 
ignated  to  receive  service  of  process  and 
the  addresses  for  delivery  of  requests, 
appeals  and  service  of  process.  In  addi¬ 
tion,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  intended  uses  of  the  information 
in  the  system  required  by  5  U.S.C.  552a 
(e)(4)  and  (11)  and  published  by  the 
General  Services  Administration  as  “No¬ 
tices  of  Records  Systems.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bu¬ 
reau  of  the  Mint  will  be  made  by  the 
head  of  the  Mint  installation  having  im¬ 
mediate  custody  of  the  records  requested, 
or  the  delegated  official  as  indicated  in 
the  appropriate  system  notice  in  “Notices 
of  Record  Systems”  published  by  the 
General  Services  Administration.  Re¬ 
quests  for  information  and  specific 
^dance  on  where  to  send  requests  for 
records  should  be  addressed  to: 

Privacy  Act  Request,  Bureau  of  the  Mint, 
Room  912,  Warner  Building,  Washington, 
DC  20220. 

Requests  may  be  delivered  personally  to 
Room  912,  Warner  Building,  501 — 13th 
Street,  NW,  Washington.  DC. 
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3.  Requests  for  amendment  of  records. 
Initial  detenninations  under  31  CPR 
§  1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  the  Mint  will  be  made  by  the 
head  of  the  Mint  installation  having  im¬ 
mediate  custody  of  the  records  or  the 
delegated  official.  Requests  for  amend¬ 
ment  of  records  should  be  addressed  as 
indicated  in  the  appropriate  system 
notice  in  “Notices  of  Records  Systems” 
published  by  the  General  Services  Ad¬ 
ministration.  Requests  for  information 
and  specific  guidance  on  where  to  send 
such  requests  should  be  addressed  to; 

Privacy  Act  Amendment  Request,  Bureau  of 
the  liflnt,  Room  912,  Warner  Building, 
Washington,  DC  20220. 

4.  Administration  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CPR 
1.27(e)  with  respect  to  records  of  the 
Bureau  of  the  Mint  (including  extensions 
of  time  on  appeal)  will  be  made  by  the 
Director  of  iiie  Mint  or  the  delegate  of 
the  Director.  Appeals  made  from  initial 
determinations  refusing  to  amend  rec¬ 
ords  made  by  mail  should  be  addressed 
to: 

Privacy  Act  Amendment  Appeal,  Bureau  of 
the  Mint,  Room  912,  Warner  Building, 
Washington,  DC  20220. 

Appeals  may  be  delivered  personally  to 
Room  912,  Warner  Building,  501  13th 
Street,  NW,  Washington,  DC. 

5.  Statements  of  Disagreement. 
“Statements  of  Disagreement”  pursuant 
to  31  CFft  1.27(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  indi¬ 
cated  in  the  letter  of  notification  within 
35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Director  of  the 
Mint  and  shall  he  delivered  to  such 
officer  at  the  following  location; 

Director  of  the  Mint,  Room  2064,  Main  Treas¬ 
ury  Building,  1500  Pennsylvania  Avenue 
NW.  Washington.  DC  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
Bureau  of  the  Mint  is  set  forth  in  Gen¬ 
eral  Services  Administration  publication 
entitled  “Notices  of  Records  Systems.” 
Any  specific  requirements  for  access,  in¬ 
cluding  identification  requirements,  in 
addition  to  the  requirements  set  forth  in 
31  CFR  S  1.26  and  §  1.27,  and  locations 
for  access  are  indicated  in  the  notice  f<M* 
the  pertinent  system. 

Appendix  I — Bureau  of  the  Public  Debt 

1.  In  general.  This  appendix  applies  to 
the  Bureau  of  the  Public  Debt  as  defined 
in  31  CPR  Part  1,  Subpart  C  §  1.20.  It 
sets  forth  specific  notification  and  access 
procedures  with  respect  to  particular  sys- 
teirw  of  records,  identifies  the  officers 
designated  to  make  the  initial  determina¬ 
tions  with  respect  to  notification  and  ac¬ 
cess  to  records,  the  officers  designated  to 
make  the  initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 


RULES  AND  REGULATIONS 

amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  “State¬ 
ments  of  Disagreement”  may  be  filed,  the 
officer  designated  to  receive  service  of 
process  and  the  addresses  for  delivery  of 
requests,  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  the  intended  uses  of  the  in¬ 
formation  in  the  system  required  by  5 
U.S.C.  552a(e)(4)  and  (11)  and  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  as  “Notices  of  Records  Systems”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  imder  31  CTTl 
§  1.26,  as  to  whether  to  grant  requests  for 
notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bureau 
of  the  Public  Debt  will  be  made  by  the 
head  of  the  organizational  unit  having 
immediate  custody  of  the  records  re¬ 
quested,  or  his  delegate  as  indicated  in 
the  appropriate  system  notice  in  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration.  Re¬ 
quests  for  access  to  records  contained 
within  a  particular  Bureau  system  of  rec¬ 
ords  should  be  sulxnitted  to  the  address 
indicated  for  that  system  in  the  descrip¬ 
tions  thereof  published  by  the  General 
Services  Administration.  Requests  may 
be  delivered  personally  to  the  Bureau  of 
the  Public  Debt,  Room  300,  Washington 
Building,  15th  Street  and  New  York  Ave¬ 
nue,  N.W.,  Washington,  D.C. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CTR 
§  1.27(a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  the  ^blic  Debt  will  be  made 
by  the  head  of  the  organizational  unit 
having  immediate  custody  of  the  records 
or  his  delegate.  Requests  for  amendment 
of  records  should  be  addressed  as  indi¬ 
cated  in  the  appropriate  system  notice 
in  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration.  Requests  for  information  and 
specific  guidance  on  where  to  send  such 
requests  should  be  addressed  to; 

Privacy  Act  Amendment  Request,  Commis¬ 
sioner  of  the  Public  Debt,  15th  Street  and 

New  York  Avenue.  N.W.,  Washington,  D.C. 

20226. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CTR 
§  1.27(e)  with  respect  to  records  of  the 
Bureau  of  the  Public  Debt  (including  ex¬ 
tensions  of  time  on  appeal)  will  be  made 
to  the  Commissioner  of  the  Public  Debt 
or  his  delegate,  as  limited  by  5  U.S.C. 
552a(d)  (2)  and  (3) .  Appeals  made  from 
initial  determinations  refusing  to  amend 
records  made  by  mail  should  be  ad¬ 
dressed  as  indicated  in  the  letter  of  ini¬ 
tial  decision  or  to : 

Privacy  Act  Amendment  Appeal,  Commis¬ 
sioner  of  Uxe  Public  Debt,  ISth  Street  and 

New  York  Avenue,  N.W.,  Washington,  D.C. 

20226. 

Appeals  may  be  delivered  personally  to 
the  Bureau  of  the  Public  Debt.  Room  300, 
Washington  Building,  15th  Street  and 
New  York  Avenue,  N.W.,  Washington, 
D.C. 
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5.  Statements  of  Disagreement. 
“Statements  of  Disagreement”  pursuant 
to  31  CFR  §  1.27(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  in¬ 
dicated  in  the  letter  of  notification  with¬ 
in  35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Chief  Coun¬ 
sel  of  the  Bureau  of  the  Public  Debt  or 
his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location; 

Chief  Counsel,  Bureau  of  the  Public  Debt, 
Room  200,  Washington  BuUdlng,  16th 
Street  and  New  York  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20226. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  n.S.C.  552a(e)(4)  with 
respect  to  records  maintained  by  the  Bu¬ 
reau  of  the  Public  Debt  is  set  forth  in  the 
General  Services  Administration  publi¬ 
cation  entitled  “Notices  of  Records  Sys¬ 
tems”.  Any  specific  requironents  for  ac¬ 
cess,  including  identification  require¬ 
ments,  in  addition  to  the  requirements 
set  forth  in  31  CFR  §  1.26  and  $  1.27,  and 
locations  for  access  are  indicated  in  the 
notice  for  the  pertinent  system. 

Appendix  J — Office  of  the  Comptroller 
OF  the  Currency 

1.  In  General.  This  i^pendix  is  appli¬ 
cable  to  the  Office  of  the  Comptroller  of 
the  Currency  as  defined  at  31  CFR  Part 
1.  Subpart  A.  §  1.20.  This  section  promul¬ 
gates  a  specific  notification  and  access  to 
procedure  with  respect  to  particular  sys¬ 
tems  of  records.  Further,  it  identifies  the 
persons  designated  to  make  the  initial 
determinations  regarding  notification 
and  access  to  records,  designates  officers 
who  will  make  the  initial  and  appellate' 
determinations  in  connection  with  re¬ 
quests  for  amendment  of  records,  desig¬ 
nates  officers  who  will  be  empowered  to 
grant  extensions  of  t'me  on  appeal,  Usts 
officers  with  which  “i^tatemaits  of  Dis¬ 
agreement”  may  be  filed,  designates  an 
office  to  receive  service  of  process  and 
provides  addresses  for  delivery  of  re¬ 
quests.  appeals  and  service  of  process,  jn 
addition,  it  references  the  official  annual 
notice  of  systems  of  records  end  notices 
of  the  proposed  uses  of  the  information 
in  the  system  required  by  5  n.S.C.  552(e) 
(4)  and  (11)  published  by  the  Geneial 
Services  Administration  as  “Notices  of 
Records  Systems”. 

2.  Request  for  notification  and  access 
to  records  and  accounting  of  disclosures. 
Initial  determination  under  31  CFR  1.26, 
as  to  whether  to  grant  requests  for  noti¬ 
fication  and  access  to  records  and  ac¬ 
countings  of  disclosure  for  the  Office  of 
the  Comptroller  of  the  Currency  will  be 
made  to  the  Ihrector,  Public  Affairs.  Re¬ 
quest  for  information  and  specific  guid¬ 
ance  on  where  to  send  such  request 
should  be  addressed  to : 

Director,  Public  Affairs,  ComptroUer  of  the 
Currency,  Sixth  FIocm',  490  E.  L'Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Requests  may  be  delivered  in  person  at 
the  above  mentioned  address. 
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3.  Requests  for  amendment  of  records. 
Initial  determination  under  31  CFR  1.27 
(a)  through  (d)  as  to  whether  to  grant 
requests  to  amend  records  for  the  Office 
of  the  Comptroller  of  the  Currency  will 
be  made  by  the  Director,  Public  Affairs. 
Requests  for  information  or  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to : 

Director,  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant 
Plaza,  S.W.,  W^lngton,  D.C.  20219. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  aniend  record. 
Appellate  determinations  subject  to  31 
CFR  1.27(e)  with  respect  to  records  of 
the  Comptroller  of  the  Currency  includ¬ 
ing  extensions  of  time  dn  appeal,  will  be 
made  by  the  Comptroller  of  the  Cur¬ 
rency  or  Chief  Counsel  or  delegate  of 
such  officer,  as  limited  by  5  U.S.C.  552a 
(d)  (2)  and  (3).  Appeals  made  from  the 
initial  determinations  refusing  to  amend 
records  made  by  mail  should  be  addressed 
to: 

Director,  Public  Affairs,  ComptroUer  of  the 
Currency,  Sixth  Floor,  490  E.  L’Bnfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Appeals  may  be  delivered  personally  to 
the  above  mentioned  address. 

5.  Statements  of  disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  1.27(e)  (4)  (i)  shall  be  filed  with  Di¬ 
rector,  Public  Affairs  at  the  previously 
designated  address  within  35  days  of  the 
date  of  notification. 

6.  Service  of  process.  Service  of  process 
will  be  received  by  the  Office  of  Chief 
Counsel  of  the  Comptroller  of  the  Cur¬ 
rency  or  his  delegate  and  shall  be  deliv¬ 
ered  to  such  offices  at  the  following  loca¬ 
tion: 

Office  of  (Thief  Counsel,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant 
Plsiza,  S.W.,  Washington,  D.C.  20219. 

7.  Annual  Notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
ComptroUer  of  the  Currency  is  set  forth 
in  materials  entitled  system  of  records. 
As  a  general  proposition  the  records  con¬ 
tained  in  the  ComptroUer’s  systems  of 
records  may  be  obtained  only  upon 
proper  identification.  Further,  a  fine  of 
$5,000  is  imposed  pursuant  to  5  n.S.C. 
552(1)  for  persons  seeking  to  obtain  rec¬ 
ords  of  the  ComptroUer  of  the  (Turoency 
under  false  pretenses. 

Appendix  K — ^U.S.  Savings  Bonds 
Division 

1.  In  general.  This  appendix  applies  to 
the  Savings  Bonds  Division  as  de^ed  in 
31  CFR  Part  1,  Subpart  C  9  1.20.  It  sets 
forth  specific  notification  and  aixiess  pro¬ 
cedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  initial  determin¬ 
ations  with  respect  to  notification  and 
access  to  records,  the  officers  designated 
to  make  the  initial  and  appeUate  deter¬ 
minations  with  respect  to  requests  for 
sunendment  of  records,  the  officers  des¬ 
ignated  to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  “State¬ 


ments  of  Disagreement”  may  be  filed,  the 
officer  designated  to  receive  service  of 
process  and  the  addresses  for  delivery  of 
requests,  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and  no¬ 
tices  of  the  intended  uses  of  the  infor¬ 
mation  in  the  system  required  by  5  U.S.C. 
552a(e)(4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  of  Records  Systems”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  imcler  31  CFR 
§  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Sav¬ 
ings  Bonds  Division  will  be  made  by  the 
head  of  the  organizational  unit  having 
Immediate  custody  of  the  records  re¬ 
quested,  or  his  delegate  as  indicated  in 
toe  appropriate  system  notice  in  “Notices 
of  Records  Systems”  published  by  toe 
General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  requests  for  rec¬ 
ords  should  be  addressed  to: 

Privacy  Act  Contact,  U.S.  Savings  Bonds  Di¬ 
vision,  Department  of  the  Treasury,  1111 
20th  Street,  NW.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
U.S.  Savings  Bonds  Division,  Room  225A, 
Vanguard  BuUding,  1111  20th  Street, 
N.W.,  Washington,  D.C. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  imder  31  CFR 
§  1.27(a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  toe 
Savings  Bonds  Division  will  be  made  by 
the  head  of  the  organizational  unit  hav¬ 
ing  immediate  custody  of  the  records  or 
his  delegate.  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
in  the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  by 
toe  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to: 

Privacy  Act  (Tontact,  UB.  Savings  Bonds  Di¬ 
vision,  Department  of  the  Treasury,  1111 
20th  Street,  NW.,  Washington,  D.C.  20226. 

4.  Administrative  appeal  of  initial 
determination  refusing  to  amerid  record. 
Appellate  determinations  imder  31  C?FR 
9  1.27(e)  with  respect  to  records  of  toe 
Savings  Bonds  Division  (including  ex¬ 
tensions  of  time  on  appeal)  will  be  made 
by  toe  National  Dtrwtor,  U.S.  Savings 
Bonds  Division  or  the  delegate  of  such 
officer,  as  limited  by  5  U.S.C.  552a(d)  (2) 
and  (3).  Appeals  made  from  initial  de¬ 
terminations  refusing  to  amend  records 
made  by  mail  should  be  addressed  as  in¬ 
dicated  in  toe  letter  of  initial  decision  or 
to: 

National  Director,  UB.  Savings  Bonds  Divi¬ 
sion,  Department  of  the  Treasury,  1111  20th 
Street,  NW.,  Washington,  D.C.  20226. 

Appeals  may  be  delivered  personally  to 
toe  above  address. 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  9  1.27(e)  (4)  (1)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  toe  address  indicated 


in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  pro¬ 
cess  will  be  received  by  toe  General 
Counsel  of  the  Department  of  the  Treas¬ 
ury  or  his  delegate  and  shall  be  delivered 
to  such  officer  at  the  following  location:  - 

Qeneral  Counsel,  Department  of  the  Treas¬ 
ury,  Room  3000,  Main  Treasury  Building, 
1500  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with 
respect  to  records  maintained  by  the 
Savings  Bonds  Division  is  set  forth  In  the 
General  Services  Administration  publi¬ 
cation  entitled  “Notices  of  Records  Sys¬ 
tems.”  Any  specific  requirements  for  ac¬ 
cess,  including  identification  require¬ 
ments,  in  addition  to  toe  requirements 
set  forth  in  31  CJFR  9  1-26  and  9  1.27, 
and  locations  for  access  are  indicated  in 
toe  notice  for  toe  pertinent  system. 

Appendix  L — Consolidated  Federal  Law 
\  Enforcement  Training  Center 

1.  In  general.  This  appendix  applies  to 
toe  Consolidated  Federal  Law  Enforce¬ 
ment  Training  Center.  It  sets  forth  spe¬ 
cific  notification  and  access  procedures 
with  respect  to  particular  systems  of  rec¬ 
ords,  identifies  toe  officers  designated  to 
ma’^e  the  initial  determinations  with 
respect  to  notification  and  access  to  rec¬ 
ords,  the  officers  designated  to  make  toe 
Initial  and  appellate  determinations  with 
respect  to  requests  for  amendment  of 
records,  the  officers  designated  to  grant 
extensions  of  time  on  appeal,  toe  officers 
with  which  “Statements  of  Disagree¬ 
ment”  may  be  filed,  toe  officer  designated 
to  receive  service  of  process  and  toe  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  process.  In  addition,  it  ref¬ 
erences  the  official  annual  notice  of  s3rs- 
tems  of  records  and  notices  of  toe  in¬ 
tended  uses  of  the  information  in  toe 
system  required  by  5  UB.C.  552a(e)  (4) 
and  (11)  and  published  by  the  Genersd 
Services  Administration  as  “Notices  of 
Records  Systems.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
9 1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  toe  Con¬ 
solidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  toe  head 
of  toe  organizational  unit  having  im¬ 
mediate  custody  of  toe  records  requested, 
or  his  delegate  as  indicated  in  toe  m)- 
propriate  system  notice  in  “Notices  of 
Records  Systems”  published  by  the  Gen¬ 
eral  Services  Administration.  Requests 
for  information  and  specific  guidance  on 
where  to  send  requests  for  records  should 
be  addressed  to: 

Privacy  Act  Request,  Consolidated  Federal 

Law  Enforcement  Training  (Tenter,  Ol3rnco. 

Georgia  31520. 

Requests  may  be  delivered  personally  to 
the  Library,  Building  12,  Consolidated 
Federal  Law  Enforcement  Training  Cen¬ 
ter,  Gh^nco,  Georgia. 
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3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
1 1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Consolidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  the  head 
of  the  organizational  unit  having  im¬ 
mediate  custody  of  the  records  or  his 
delegate.  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
in  the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  by 
the  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  gtiid- 
ance  on  where  to  send  such  requests 
should  be  addressed  to: 

Privacy  Act  Amendment  Request,  Consoli¬ 
dated  Federal  Law  Enforcement  Training 
Center,  Glynco,  Georgia  31520. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
§  1.27(e)  with  respect  to  records  of  the 
Consolidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  the  As¬ 
sistant  Secretary  (Enforcement,  Opera¬ 
tions,  and  Tariff  Affairs) ,  Department  of 
the  Treasury,  (including  extensions  of 
time  on  appeal)  or  the  delegate  of  such 
officer,  as  limited  by  5  U.S.C.  552a(d)  (2) 
and  (3) .  Appeals  made  from  initial  de¬ 
terminations  refusing  to  amend  records 
made  by  mail  ^ould  be  addressed  as  in¬ 
dicated  in  the  letter  of  initial  decision  or 
to: 

Privacy  Act  Amendment  Appeal,  CFLETC, 
Assistant  Secretary  (Enforcement,  Opera¬ 
tions,  and  Tariff  Affairs),  Department  of 
the  Treasury,  1500  Pennsylvania  Avenue. 
NW.,  Room  3448,  Waahln^n,  D.C.  20220. 

Appeals  may  be  delivered  personally  to 
the  Assistant  Secretary  (Enforcement. 
Operations,  and  Tariff  Affairs),  Room 
3448,  Main  Treasury  Building,  1500 
Pennsylvania  Avenue,  NW.,  Washington, 
D.C. 

5.  Statements  of  disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  §  1.27(e)  (4)  (i)  shaU  be  filed  with 
the  official  signing  the  notification  within 
35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  General  Coun¬ 
sel  of  the  Department  of  the  Treasury  or 
his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

General  Counsel,  Department  of  the  Treas¬ 
ury,  Room  3000,  Main  Treasury  Building, 
1600  Pennsylvania  Avenue.  NW.,  Washing¬ 
ton.  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  n.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the  Con¬ 
solidated  Federal  Law  Enforcement 
Training  Center  is  set  forth  in  the  Gen¬ 
eral  Services  Administration  publication 
entitled  “Notices  of  Records  Systems”. 
Any  specific  requirements  for  access,  in¬ 
cluding  identification  requirements,  in 
addition  to  the  requirements  set  forth 
in  31  CFR  §  1.26  and  §  1.27,  and  locations 


for  access  are  indicated  in  the  notice  for 
the  pertinent  system. 

Done  at  Washington,  District  of  Co¬ 
lumbia,  this  26th  day  of  September.  1975. 

William  E.  Simon, 
Secretary  of  the  Treasury. 

[PR  Doc.7fr-26283  PUed  »-26-75;5:67  pm] 

Title  39 — Postal  Service 

CHAPTER  1— UNITED  STATES  POSTAL 
SERVICE 

PRIVACY  ACT  OF  1974 

Revised  Policies  and  Procedures  for 
Records  and  Information  Management 

The  purpose  of  this  document  is  to 
establish  procedures  implementing  the 
Privacy  Act  of  1974,  Pub.  L.  No.  93-579, 
and  to  adopt  revised  regulations  govern¬ 
ing  records  and  information  manage¬ 
ment  in  the  Postal  Service. 

The  new  regulations,  contained  in 
Parts  261-264,  266-268,  and  447  of  Title 
39,  Code  of  Federal  Regulations,  have 
been  the  subjects  of  four  separate  notices 
of  proposed  rulemaking  published  in  the 
Federal  Register.  On  July  24,  1975,  the 
Postal  Service  issued  a  proposal  (40  FR 
30988)  to  adopt  new  Parts  262,  266,  and 
267.  On  August  14,  1975,  new  Parts  261, 
263,  and  264  were  proposed  (40  FR 
34167) .  On  August  26,  1975,  the  Postal 
Service  proposed  (40  FR  37227)  to  add 
i  266.9(b),  dealing  with  exemptions,  to 
proposed  Part  266.  Finally,  on  August  27, 
1975,  the  Postal  Service  filed  a  proposal, 
published  August  28,  1975  (40  FR  39805) 
to  adopt  new  Part  268  and  to  add  new 
paragraph  (JJ)  to  §  447.91.  The  comment 
gubmitt^  with  respect  to  the  proposed 
regulations  was  given  due  consideration. 

In  the  interests  of  clarity,  the  Postal 
Service  has  decided  to  adopt  simul¬ 
taneously  the  regulations  proposed  in  the 
four  notices  published  at  40  FR  30988, 
34167,  37227,  and  39805.  For  purposes  of 
analysis,  the  new  regulations,  together 
with  Part  265  of  Title  39,  Code  of  Fed¬ 
eral  Regulations,  dealing  with  the  release 
of  information  under  the  Freedom  of  In- 
formatioiv  Act  (40  FR  7330) ,  provide  a 
comprehensive  statement  of  Postal  Serv¬ 
ice  policy  and  procedures  concerning 
records  and  information  management. 
Part  261  states  the  overall  records  and 
information  managonent  policy  of  the 
Postal  Service.  Part  262  provides  a  com- 
prdiensive  set  of  definitions  of  terms 
used  in  subsequent  Parts.  Part  263  ad¬ 
dresses  the  specific  policy  concerning 
records  retention  and  disposition.  Part 
264  sets  the  policy  concerning  the  protec¬ 
tion  of  vital  records.  Part  266  establishes 
the  general  Postal  Service  policy  regard¬ 
ing  information  privacy,  implementing 
the  Privacy  Act  of  1974.  Of  special  inter¬ 
est  is  9  266.9,  which  exempts  certain  sys¬ 
tems  of  Postal  Service  records  from 
specified  provisions  of  the  Privacy  Act. 
Part  267  describes  the  general  policy  re¬ 
garding  information  protection  within 
the  Postal  Service.  Part  268  describes  the 
rules  of  conduct  for  employees  maintain¬ 


ing  systems  of  personal  records.  Finally, 
the  Privacy  Act  of  1974  is  listed  as  a 
statute  applicable  to  postal  employees  in 
§  447.91  (jj). 

As  a  result  of  further  consideration  of 
the  proposed  text,  the  following  changes 
are  made: 

1.  In  §  266.3(b),  the  responsibilities  of 
Custodians  have  been  more  acciurately 
described  by  deleting  the  proposed  re¬ 
quirement  that  they  be  primarily  respon¬ 
sible  for  the  collection,  use,  correction, 
and  disclosure  of  personal  information. 
This  responsibility  will  fall  instead  upon 
the  Information  S3^tem  Executives. 

2.  In  !  266.4(b)  (1)  (il)  we  have  deleted 
as  impracticable  the  requirement  that 
when  information  is  disclosed  with  the 
written  consent  of  the  information  sub¬ 
ject,  the  recipient  must  have  adopted 
rules  conforming  to  Postal  Service  infor¬ 
mation  protection  standards. 

3.  In  §  266.4(b)  (4)  the  information 
given  as  part  of  an  employee  credit  refer¬ 
ence  has  been  broadened  slightly  to  in¬ 
clude  the  exact  salary  of  the  employee, 
instead  of  merely  the  salary  range  for 
the  employee’s  grade.  Since  postal  em¬ 
ployees  are  compensated  out  of  public 
funds,  we  do  not  regard  the  release  of 
this  information  as  a  clearly  \mwar- 
ranted  invasion  of  privacy. 

4.  In  §  266.6(a)  (1)  the  form  and  con¬ 
tent  of  access  requests  have  been  modi¬ 
fied  in  the  interests  of  efficiency.  A 
request  for  access  to  personal  informa¬ 
tion  should  be  marked  “Privacy  Act  Re¬ 
quest”,  and  should  specify  the  post  office 
at  which  the  requester  wishes  to  review 
or  obtain  copies  of  records. 

5.  In  the  Interests  of  clarity,  a  new 
9  266.6(a)  (2)  dealing  with  third-party 
requests  has  been  inserted. 

6.  In  9  267.4,  the  lists  of  information 
security  standards  have  been  modified  to 
express  more  precisely  the  functional  and 
administrative  areas  covered  in  those 
standards. 

7.  Additional  minor  editorial  correc¬ 
tions  and  revisions  have  been  made  where 
necessary. 

Accordingly,  in  Title  39,  Code  of  Fed¬ 
eral  Regulations,  Part  263  is  revoked, 
and  new  Parts  261-264  and  266-268,  and 
new  9  447.91(jj)  of  Part  447  are  adopted 
with  changes  and  corrections,  as  set  forth 
below. 

Since  the  following  rules  are  proce¬ 
dural  in  nature  and  are  essential  to  the 
implementation  by  the  Postal  Service  of 
provisions  of  the  Privacy  Act  of  1974 
\riiich  become  effective  on  September  27, 
1975,  these  rules  shall  become  effective 
on  September  27. 1975. 

Benjamin  F.  Bailar, 
Postmaster  Qeneral. 

1.  Part  261  is  added^o  read  as  follows: 

PART  261— RECORDS  AND 
INFORMATION  MANAGEMENT 

Sec. 

281.1  Purpose  and  scope. 

261.3  Authority. 

281.3  Policy. 

261.4  Responsibility. 

Authoritt  :  39  UB.C.  401 
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§  261.1  Purpose  an^  scope. 

As  a  result  of  the  Postal  Reorganiza¬ 
tion  Act.  39  U.S.C.  410,  the  United  States 
Postal  Service  is  no  longer  subject  to  the 
provisions  of  the  Federal  Records  Act, 
of  1950,  or  any  of  its  supporting  regu¬ 
lations  which  provide  for  the  conduct  of 
records  management  in  Federal  agen¬ 
cies.  The  objective  of  Parts  261  through 
268  is  to  provide  the  basis  for  a  Postal 
Service-wide  records  and  information 
management  program  affecting  all  orga¬ 
nizational  components  having  the  cus¬ 
tody  of  any  form  of  information  and 
records. 

§  261.2  Authority. 

(a)  39  U.S.C.  401(5)  states  that  the 
Postal  Service  has  the  power  to  acquire 
property  it  deems  necessary  or  conven¬ 
ient  in  the  transaction  of  its  business 
and  to  hold,  maintain,  sell,  lease  or 
otherwise  dispose  of  such  property. 

(b)  39  CFR  224.3(b)  (3)  assigns  to  the 
Management  Information  Systems  De¬ 
partment  responsibility  for  the  manage¬ 
ment  of  records  and  to  the  Postal  Service 
Records  OfiBcer  located  within  that.  De¬ 
partment  responsibility  for  retention,  se¬ 
curity  and  privacy  of  Postal  Service  rec¬ 
ords  and  the  power  to  authorize  the  dis¬ 
closure  of  such  records  and  their  disposal 
by  destruction  or  transfer.  Included  is 
the  authority  to  issue  records  manage¬ 
ment  policy  and  to  delegate  or  take  ap¬ 
propriate  acticm  if  the  policy  is  not  ad¬ 
hered  to  or  if  questions  of  interpretation 
of  procedure  arise. 

§  261.3  Policy. 

It  is  the  policy  of  the  Postal  Service: 

(a)  To.  as  appropriate,  create,  pre¬ 
serve,  protect  and  disclose  records  which 
contain  adequate  and  proper  documen¬ 
tation  of  the  organization,  fimctions, 
policies,  decisions,  operations,  proce¬ 
dures.  activities  and  transactions  of  the 
Postal  Service, 

(b)  To  reduce  to  an  absolute  minimum, 
the  records  holdings  of  the  Postal  Service 
by  strict  adherence  to  established  records 
retention  schedules, 

(c)  To  transfer  records  to  appropriate 
storage  areas  as  soon  as  they  become 
inactive  or  are  no  longer  of  value  to  the 
Postal  Service. 

§  261.4  Responsibility. 

(a)  The  Records  Officer  administers 
the  Postal  Service  Records  and  Informa¬ 
tion  Management  program  through  a 
headquarters  organizational  component 
and  through  contacts  in  each  headquar¬ 
ters  department,  Postal  Service  region, 
district,  data  processing  center,  and  other 
major  Postal  Service  installations. 

(b)  Postal  Service  managers  are  re¬ 
sponsible  for  administering  records  and 
information  management  policies  and 
for  complying  with  all  handbooks,  direc¬ 
tives,  and  instructions  in  support  of  this 
policy. 


2.  Part  262  is  added  to  read  as  follows: 

PART  262— RECORDS  AND  INFORMATION 
MANAGEMENT  DEFINITIONS 

Sec. 

262.1  Custodian. 

262.2  Records. 

262.3  Non-record  material. 

262.4  Information. 

262.5  Information  system  (System  of  rec¬ 

ords)  . 

262.6  Information  system  executive. 

Authority;  39  U.S.C.  401;  Pub.  L.  93-579, 

88  Stat.  1896. 

§  262.1  Custodian. 

The  Postmaster  or  other  head  of  a 
facility,  such  as  a  Postal  Data  Center, 
mailbag  depository,  management  sec¬ 
tional  center,  district  office  or  Regional 
Headquarters,  or  a  group  or  department 
of  Headquarters,  who  maintains  USPS 
records. 

§  262.2  Records. 

Any  medium,  regardless  of  form  or 
characteristics  (paper,  film,  magnetic 
surfaces,  etc.),  that  contains  informa¬ 
tion  developed  or  received  by  the  United 
States  Postal  Service  in  connection  with 
the  transaction  of  its  business  and  re¬ 
tained  in  its  custody. 

(a)  Types  of  Records. — (1)  Official 
Record — primary  copy  of  any  record 
created  or  the  original  received  by  any 
Postal  Service  organizational  component 
in  the  line  of  its  duties  or  function. 

(2)  Duplicate  Records — additional 
copies  of  the  official  record. 

(3)  Historical  Records — ^Postal  Serv¬ 
ice  records  which  may  have  value  beyond 
their  scheduled  destruction  date  or 
which  are  required  to  be  permanently 
retained. 

(4)  Vital  Records — ^Records  which  are 
necessary  for  the  effective  operation  of 
the  Postal  Service  or  the  protection  of 
its  interests,  its  employees,  its  contrac¬ 
tors  or  the  general  public. 

(b)  Categories  of  Records.  (1)  Rec¬ 
ords  (Active) — records  for  which  the  re¬ 
tention  period  has  not  yet  expired  and 
which  are  in  regular  use. 

(2)  Records  (Inactive). — records  for 
which  the  retention  period  has  not  yet 
expired  and  which  are  not  in  regular  use. 

§  262.3  Non-record  material. 

Includes  blank  forms  and  surplus  pub¬ 
lications,  handboidcs,  circulars,  bulletins, 
announcements,  and  other  directives,  as 
well  as  any  material  not  directly  asso¬ 
ciated  with  the  transactions  of  Postal 
Service  business. 

§  262.3  Information. 

A  combination  of  data  which  has  the 
potential  to  serve  a  useful  purpose. 

(a)  Types  of  Information.  (1)  Gen¬ 
eral  Information.— th&t  information 
which  is  available  to*  the  public  without 
restriction. 

(2)  Restricted  Information — ^that  in¬ 
formation  which  because  of  federal 
statute  or  USPS  regulation,  cannot  be 


released  to  the  public.  (Includes,  but  is 
not  limited  to,  personal  and  national  de¬ 
fense  information.) 

(3)  Discretionary  Information — ^that 
information  which  is  available  to  the 
public  only  on  a  selective  basis. 

(4)  Critical  Information — ^that  infor¬ 
mation  for  which  integrity  must  be  as¬ 
sured  in  order  for  the  Postal  Service  to 
effectively  perform  its  missi(Hi,  or  to  pre¬ 
vent  significant  financial  loss.  (This  in¬ 
formation  is  contained  within  Vital 
Records.) 

(5)  Sensitive  Information — ^that  In¬ 
formation  which  is  either  restricted,  dis¬ 
cretionary  or  critical  in  nature. 

§  262.5  Information  system  (system  of 
records) . 

A  methodology  which  receives,  ac¬ 
cesses  and  processes  groups  of  records  in 
an  efficient  manner  for  the  purpose  of 
producing  useable  output  records. 

§  262.6  Information  system  executive. 

The  Postal  tService  Manager  who  pre¬ 
scribes  the  existence  of  and  the  policies 
for  an  information  system. 


3.  Part  263  is  revised  to  read  as  fol¬ 
lows: 

PART  263— RECORDS  RETENTION  AND 
DISPOSITION 

Sec. 

263.1  Purpose  and  scope. 

263.2  Policy. 

263.3  Responsibility. 

263.4  Records  retention  schedules. 

263.5  Records  disposal. 

Authoritt:  39  U.S.C.  401 
§  263.1  Purpose  and  scope. 

This  part  contains  the  policy  and  gen¬ 
eral  relations  pertaining  to  the  reten¬ 
tion  and  disposition  of  records  and  in¬ 
formation  throughout  all  organizational 
levels  and  components. 

§  263.2  PoUcy. 

It  is  the  policy  of  the  United  States 
Postal  Service  to  establish  and  maintain 
schedules  specifying  the  retention  peri¬ 
ods  required  for  all  official  and  duplicate 
record  copies.  Furthermore,  it  is  the  pol¬ 
icy  that  all  duplicate  record  copies  and 
non-record  material  will  be  disposed  of 
as  soon  as  they  have  served  their  purpose. 

§  263.3  Responsilulity. 

(a)  Records  Officer.  The  Records  Offi¬ 
cer  has  the  responsibility  for  providing 
for  the  establishment  of  retention  sched¬ 
ules  and  has  the  authority  to  approve 
them.  Furthermore,  he  has  the  author¬ 
ity  to  dispose -of  Postal  Service  records 
by  transfer  or  destruction. 

(b)  Custodians.  Chistodians  are  respon¬ 
sible  for  the  retention  and  prompt  dis¬ 
posal  of  records  in  their  custody  and 
for  delegating  in  writing,  persons  to  per¬ 
form  these  duties. 
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§  26^4  Records  retention  schedules. 

The  following  retention  schedtiles  will 
be  maintained  within  the  Postal  Service: 

(a)  General  schedule. 

(b)  Headquarters  schedule. 

(c)  Regional  schedule. 

(d)  District  schedule. 

(e)  Inspection  service  schedule. 

(f )  Postal  data  centers  schedule. 

(g)  Automatic  data  processing  centers 
schedule. 

(h)  Post  Ofiftce  schedule. 

(i)  Other  facility  schedules. 

§  263.5  Records  disposal. 

All  disposals  of  records  containing  sen¬ 
sitive  information,  i.e.  transfers  to  rec¬ 
ords  storage  centers,  destruction,  trans¬ 
fers  external  to  the  USPS,  and  mainte¬ 
nance  of  accounting  records  regarding 
such  disposal,  must  be  accomplished  in 
accordance  with  procedures  issued  by 
the  Records  Officer. 


4.  Part  264  is  added  to  read  as  follows: 

PART  264— VITAL  RECORDS 

Sec. 

264.1  Purpose  and  scope. 

264.2  Policy. 

264.3  Responsibility. 

264.4  Protection  of  vital  records. 

Authoritt:  39  U.S.C.  401. 

§  264.1  Purpose  and  scope. 

The  reconstruction  costs  of  certain 
necessary  information  would  be  finan¬ 
cially  prohibitive  and  certain  records  are 
so  critical  to  the  continuity  of  operations 
of  the  Postal  Service  that  their  loss  could 
piaralyze  operations.  Therefore,  to  pro¬ 
test  ^is  information  from  loss,  specific 
controls  are  required  which  affect  all  or¬ 
ganizational  components  having  tiie  cus¬ 
tody  of  information  and  records  defined 
as  being  “vital”. 

§  264.2  Policy. 

It  is  the  policy  of  the  United  States 
Postal  Service  to  maintain  duplicate 
record  copies  of  all  records  and  informa¬ 
tion  considered  vital  to  the  continuity 
of  its  operations  and  the  protection  of  its 
interests  and  those  of  its  employees,  con¬ 
tractors,  and  the  general  public.  Vital 
record  copies  will  be  maintained  at  pro¬ 
tected  locations  accessible  to  manage¬ 
ment  and  operating  personnel  in  times 
of  emergency. 

§  264.3  Responsibility. 

(a)  Records  Officer.  The  Records  Of¬ 
ficer,  in  cooperation  with  the  Chief  In¬ 
spector,  is  responsible  for  the  establish¬ 
ment  of  the  vital  records  program,  has 
the  authority  to  categorize  records  as 
vital,  and  to  ensure  Postal  Service-wide 
compliance  with  supportive  procedures. 

(b)  Custodians.  Custodians  have  the 
responsibility  to  ensure  that  vital  records 
procedures  are  followed  and  that  vital 
record  copies  are  deposited  at  the  des¬ 
ignated  emergency  relocation  centers.. 

§  264.4  Protection  of  vital  records. 

Complete  procedures  concerning  the 
identification,  processing,  protection, 
and  transfer  of  vital  records  are  provided 
by  the  Records  Officer. 


5.  Part  266  is  added  to  read  as  follows: 

PART  266— PRIVACY  OF  INFORMATION 

Sec. 

266.1  Purpose  and  scope. 

266.2  Policy. 

266.3  Responsibility. 

266.4  Collection  and  disclosure  of  personal 

Information. 

266.5  Notification. 

266.6  Procedures  for  requesting  Inspection 

and  copying. 

266.7  Procedures  for  requesting  amendment. 

266.8  Schedule  of  fees. 

266.9  Exemptions. 

Authority:  39  U.S.C.  401;  Pub.  L.  93-579, 

88  Stat.  1896. 

§  266.1  Purpose  and  scope. 

This  part  is  intended  to  protect  in¬ 
dividual  privacy  and  affects  all  personal 
information  collection  and  usage  activi¬ 
ties  of  the  entire  U.S.  Postal  Service.  This 
includes  the  information  interface  of 
Postal  Service  employees  to  other  em¬ 
ployees,  to  individuals  from  the  public 
at  large,  and  to  any  private  organization 
or  governmental  agency.  x 

§  266.2  Policy. 

It  is  the  policy  of  the  U.S.  Postal  Serv¬ 
ice  to  insure  that  any  record  within  its 
custody  that  identifies  or  describes  any 
characteristic  or  provides  historical  in¬ 
formation  about  an  individual  or  that 
affords  a  basis  for  inferring  personal 
characteristics,  or  things  done  by  or  to 
such  individual;  and  the  record  of  any 
affiliation  with  an  organization  or  activi¬ 
ty.  or  admission  to  an  institution,  is  ac¬ 
curate,  pertinent,  complete,  timely,  rele¬ 
vant,  and  reasonably  secure  from  imau- 
thorized  access.  Additionally,  it  is  the 
policy  to  provide  the  means  for  individ¬ 
uals  to  know:  (a)  Of  the  existence  of  all 
Postal  Service  personal  information  sys¬ 
tems,  <b)  the  recipients  and  usage  made 
of  such  information,  (c)  what  personal 
information  is  optional  or  mandatory  to 
provide  to  the  Postal  Service,  (d)  the 
procedures  for  individual  review  and  up¬ 
date  of  all  relevant  personal  information, 
(e)  the  reproduction  fees  for  personal 
records,  and  (f)  the  procedures  for  in¬ 
dividual  legal  appeal  in  cases  of  dissatis¬ 
faction. 

§  266.3  Responsibility. 

(a)  Records  Officer.  The  Records  Of¬ 
ficer  will  insure  Postal  Sendee-wide  com¬ 
pliance  to  this  policy. 

(b)  Custodian.  Ctistodians  are  respon¬ 
sible  for  adherence  to  this  part  within 
their  respective  tmits  and  in  particular 
for  affording  individuals  their  rights  to 
inspect  and  obtain  copies  of  records  con¬ 
cerning  them. 

(c)  Information  System  Executive. 
These  managers  are  responsible  for  re¬ 
porting  the  existence  of  personal  records 
systems,  changes  to  the  contents  of  those 
systems,  and  changes  of  routine  use  to 
the  Records  Officer  and  also  for  estab¬ 
lishing  the  relevancy  of  information 
within  those  systems. 

§  266.4  Collection  and  disclosure  of  per¬ 
sonal  informatiop. 

(a)  The  following  rules  govern  the 
collection  of  personal  information 
throughout  Postal  Service  operations: 


(1)  The  Postal  Service  will: 

(i)  Collect,  solicit  and  maintain  only 
such  personal  information  as  is  relevant 
and  necessary  to  accomplish  a  purpose 
required  by  statute  or  Executive  Order, 

(ii)  Collect  information,  to  the  great¬ 
est  extent  practicable,  directly  from  the 
subject  indixddual  when  such  information 
may  result  in  adverse  determinations 
about  an  individual’s  rights,  benefits  or 
prixdleges, 

(iii)  Inform  any  individual  requested 
to  disclose  personal  information  whether 
that  disclosure  is  mandatory  or  volim- 
tary,  by  what  authority  it  is  solicited, 
the  principal  purposes  for  which  it  is 
intended  to  be  used,  the  routine  uses 
which  may  be  made  of  it,  and  any  penal¬ 
ties  and  specific  consequences  for  ^e  in¬ 
dividual,  which  are  known  to  the  Postal 
Service,  which  will  result  from  non¬ 
disclosure. 

(2)  The  Postal  Service  will  not  dis¬ 
criminate  against  any  indixddual  who 
fails  to  provide  personal  information  xm- 
less  that  information  is  required  or  neces¬ 
sary  for  the  conduct  of  the  system  or 
program  in  which  the  indixddual  desires 
to  participate. 

(3)  No  information  will  be  collected 
(or  maintained)  describing  how  indi¬ 
viduals  exercise  rights  guaranteed  by  the 
First  Amendment  unless  the  Postmaster 
General  specifically  determines  that  such 
information  is  relevant  and  necessary  to 
carry  out  a  statutory  pvirpose  of  the 
Postal  Sendee. 

(4)  The  I*ostal  Sendee  will  not  require 
disclosure  of  any  indixddual’s  Social  Se¬ 
curity  accoxmt  number  or  deny  a  right, 
privilege  or  benefit  because  of  the  indi¬ 
vidual’s  refusal  to  disclose  the  number 
unless  disclosure  is  required  by  Federal 
law. 

(b)  Disclosures.  (1)  Disclosure:  Limi¬ 
tations  On.  The  Postal  Service  xvill  not 
disseminate  personal  information  imless 
reasonable  efforts  have  been  made  to  as¬ 
sure  that  Uie  information  is  accurate, 
complete,  timely  and  relexrant  and  unless : 

(1)  The  individual  to  whom  the  record 
pertains  has  requested  in  xvriting  that  the 
information  be  disseminated,  or 

(ii)  It  has  obtained  the  prior  written 
consent  of  the  indixddual  to  whom  the 
record  pertains,  or 

(iii)  The  dissemination  is  in  accord¬ 
ance  with  subsection  (2)  hereof. 

(2)  Dissemination  of  personal  infor¬ 
mation  may  be  made: 

(i)  To  a  person  pursuant  to  a  require¬ 
ment  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552) ; 

(ii)  To  those  officers  and  employees  of 
the  Postal  Service  who  have  a  need  for 
such  information  in  the  performance  of 
their  duties; 

(iii)  For  a  routine  use  as  contained  in 
the  system  notices  published  in  the  Fed¬ 
eral  Register; 

(iv)  To  a  recipient  who  has  proxdded 
advance  adequate  xvritten  assurance  that 
the  information  will  be  used  solely  as  a 
statistical  reporting  or  research  record, 
and  to  whom  the  information  is  trans¬ 
ferred  in  a  form  that  is  not  indixddxudly 
identifiable; 

(V)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
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census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  Title  13,  U.S. 
Code; 

(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  eval¬ 
uation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(vii)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  individual, 
if  upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(viii)  To  a  federal  agency  or  to  an  in¬ 
strumentality  of  any  governmental  juris¬ 
diction  within  or  imder  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity,  if  such  activity  is 
authorized  by  law  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  Postal  Service 
specifying  the  particular  portion  of  the 
record  desired  and  the  law  enforcement 
activity  for  which  the  record  is  sought; 

(ix)  To  either  House  of  Congress  or 
its  committees  or  subcommittees  to  the 
extent  of  matter  within  their  Jurisdic¬ 
tion; 

(x)  To  the  Comptroller  General  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 

(xi)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(3)  Names  and  Addresses  of  Postal 
Customers.  The  disclosure  of  lists  of 
names  or  addresses  of  Postal  customers 
or  other  persons  to  the  public  is  prohib¬ 
ited  (39  U.S.C.  412) .  Names  or  addresses 
will  be  disclosed  only  in  those  cases  per¬ 
mitted  by  39  CFR  265.6(d)  relating  to  the 
Release  of  Information. 

(4)  Employee  Credit  References.  A 
credit  bureau  or  commercial  firm  from 
which  an  employee  is  seeking  credit  may 
be  given  the  following  Information  upon 
request:  length  of  service.  Job  title,  and 
salary. 

(5)  Employee  Job  References.  Pro¬ 
spective  employers  of  a  Postal  employee 
or  a  former  Postal  employee  may  be  fur¬ 
nished  with  the  information  in  §  266.4 

(b)  (4)  above,  in  addition  to  the  date  and 
reason  for  separation  if  applicable. 

(c)  Correction  Disclosure.  Any  person 
or  other  agency  to  which  a  personal  rec¬ 
ord  has  been  or  is  to  be  disclosed  shall  be 
informed  of  any  corrections  or  notations 
of  dispute  relating  thereto  affecting  the 
accuracy,  timeliness  or  relevance  of  that 
personal  record. 

(d)  Recording  of  Disclosure.  (1)  An 
accurate  accounting  of  each  disclosure 
will  be  kept  in  all  instances  except  those 
in  which  disclosure  is  made  to  Postal 
Service  employees  in  the  performance  of 
their  duties  or  is  required  by  the  Free¬ 
dom  of  Information  Act  (5  UH.C.  552). 

(2)  The  accounting  will  be  maintained 
for  at  least  five  (5)  years  or  the  life  of 
the  record,  whichever  is  longer. 

(3)  The  accounting  will  be  made 
available  to  the  individual  named  in  the 
record  upon  inquiry,  except  for  disclo-  • 
sures  made  pursuant  to  provision  .4(b) 


(2)  (viii)  above  relating  to  law  enforce¬ 
ment  activities. 

§  266.5  Notification. 

(a)  Notification  of  Systems.  The  fol¬ 
lowing  procedures  permit  individuals  to 
determine  the  types  of  personal  records 
systems  maintained  by  the  Postal 
Service. 

(1)  Upon  written  request,  the  Postal 
Service  will  notify  any  individual 
whether  a  specific  system  named  by  him 
contains  a  record  pertaining  to  him.  See 
§  266.6  for  suggested  form  of  request. 

(2)  The  Postal  Service  shall  publish 
annually  in  the  Federal  Register  a  no¬ 
tice  of  existence  and  character  of  all 
personal  systems  of  records.  This  notice 
will  contain  the  following  Information: 

(1)  Name  and  location  of  the  system, 

(ii)  Nature  and  purposes  of  the  sys¬ 
tem, 

(iii)  Categories  of  individuals  on 
whom  personal  information  is  main¬ 
tained  and  categories  of  personal  infor¬ 
mation  generally  maintained  in  the 
system, 

(iv)  Confidentiality  requirements  and 
the  extent  to  which  access  controls  apply 
to  such  information, 

(V)  Postal  Service  policies  and  stand¬ 
ards  regarding  the  safeguarding  and  dis¬ 
closure  of  information,  information 
storage,  duration  of  retention  of  infor¬ 
mation,  and  elimination  of  such  infor¬ 
mation  from  tile  system, 

(Vi)  Routine  uses  made  by  the  Postal 
Service  of  the  personal  information  con¬ 
tained  in  the  system,  including  the  cate¬ 
gories  of  users  and  the  purpose  of  the 
use, 

(vii)  Title  and  official  address  of  the 
custodian, 

(viii)  Procedures  by  which  an  indi¬ 
vidual  can  be  informed  if  a  system  con¬ 
tains  personal  information  pertaining  to 
him  gain  access  to  such  information,  and 
contest  the  accuracy,  completeness,  time¬ 
liness,  relevance  and  necessity  for  re¬ 
tention  of  the  information. 

(ix)  Categories  of  sources  of  such  per¬ 
sonal  information, 

(X)  System  status — either  develop¬ 
mental  or  operational. 

(b)  Notification  of  Disclosure.  The 
Postal  Service  shall  make  reasonable 
efforts  to  serve  notice  on  an  individual 
before  any  personal  information  on  such 
individual  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  when 
such  process  becomes  a  matter  of  public 
record.  (Also  see  §  266.4(b)  (1)  (il)  and 

(2)  (vii) .) 

(c)  Notification  of  Amendment.  (See 
S  266.7  (b)  (3)  relating  to  amendment  of 
records  upon  request.) 

(d)  Notification  of  New  Use.  Any  newly 
intended  use  of  personal  information 
maintained  by  the  Postal  Service  will  be 
published  in  ^e  Federal  Register  thirty 
(30)  days  before  such  use  becomes  opera¬ 
tional.  Public  views  may  then  be  sub¬ 
mitted  to  the  Records  Officer. 

(e)  Notification  of  Exemptions.  The 
Postal  Service  will  publish  within  the 
Federal  Register  its  intent  to  exempt 
any  system  of  records  and  shall  specify 
the  nature  and  purpose  of  that  system. 


§  266.6  Procedures  for  requesting  in¬ 
spection  and  copying. 

The  purpose  of  this  section  is  to  pro¬ 
vide  procedures  by  which  an  individual 
may  have  access  to  personal  information 
within  a  comprehensible  format. 

(a)  Submission  of  Requests  for  Access. 

(1)  Manner  of  Submission.  Inquiries  re¬ 
garding  the  contents  of  records  systems 
or  access  to  personal  information  should 
be  in  writing  and  directed  to  the  custo¬ 
dian  of  the  official  record,  if  known,  or 
to  the  Records  Officer,  United  States  Pos¬ 
tal  Service,  Washington,  DC  20260.  In¬ 
quiries  should  be  clearly  marked,  “Pri¬ 
vacy  Act  Request”.  Any  inquiry  concern¬ 
ing  a  specific  system  of  records  should 
provide  the  Postal  Service  with  the  in¬ 
formation  contained  under  “Notifica¬ 
tion”  for  that  system  as  published  hi  the 
Federal  Register.  If  the  Information 
supplied  is  insufficient  to  locate  or  iden¬ 
tify  the  record,  the  requester  will  be  noti¬ 
fied  promptly  and,  if  possible,  informed  of 
additional  information  required.  If  the 
requester  is  not  a  Postal  Service  em¬ 
ployee,  he  should  designate  the  post  office 
at  which  he  wishes  to  review  or  obtain 
copies  of  records. 

(2)  Third  Party  Inquiries.  Anyone  de¬ 
siring  to  review  or  copy  records  pertain¬ 
ing  to  another  person  must  have  the 
written  consent  of  that  person. 

(3)  Period  for  Response  by  Custodian. 
Upon  receipt  of  an  inquiry,  the  custodian 
will  respond  with  an  acknowledgement  of 
receipt  within  ten  (10)  days.  If  the  in¬ 
quiry  requires  the  custodian  to  determine 
whether  a  particular  record  exists,  the 
inquirer  shall  be  informed  of  this  deter¬ 
mination  as  a  part  of  the  actmowledge- 
ment  letter. 

(b)  Compliance  with  Request  for  Ac¬ 
cess.  (1)  Notification  of  Time  and  Place 
for  Inspection.  When  a  requested  record 
has  been  identified  and  is  to  be  disclosed, 
the  custodian  shall  ensure  that  the  record 
is  made  available  promptly  and  shall  im¬ 
mediately  notify  the  requester  where  and 
when  the  record  will  be  available  for  in¬ 
spection  or  copying.  Postal  Service  rec¬ 
ords  will  normally  be  available  for  in¬ 
spection  and  copying  during  regular  busi¬ 
ness  hours  at  the  postal  facilities  at 
which  they  are  maintained.  The  custo¬ 
dian  may,  however,  designate  other  rea¬ 
sonable  locations  and  times  for  inspec¬ 
tion  and  copying  of  some  or  all  of  the 
records  within  his  custody. 

(2)  Identification  of  Requester.  The 
requester  must  present  personal  identi¬ 
fication  sufficient  to  satisfy  the  custodian 
as  to  his  identity  prior  to  record  review. 
Examples  of  sufficient  identification  are 
a  valid  driver’s  license,  medicare  cs^, 
and  employee  identification  cards. 

(3)  Responsibilities  of  Requester.  The 
requester  shall  assume  the  following  re¬ 
sponsibilities  regarding  the  review  of  offi¬ 
cial  personal  records: 

(i)  Jt^uester.must  agree  not  to  leave 
Postal  Servic^  premises  with  official 
records  yhless*  specifically  given  a  copy 
for  that  purpose  by  the  custodian  or  ^ 
representative. 

(ii)  Requester  must  sign  a  statement 
indicating  he  hats  reviewed  a  specific 
record(s)  or  category  of  record. 
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(iii)  Requester  may  be  accompanied  by 
a  person  he  so  chooses  to  aid  in  the  in¬ 
spection  of  information;  however,  re¬ 
quester  must  furnish  the  Postal  Service 
with  written  authorization  for  such  re¬ 
view  in  that  person’s  presence. 

(4)  Special  Rules  for  Medical  Rec¬ 
ords.  A  medical  record  shall  be  disclosed 
to  the  requester  to  whom  it  pertains 
imless,  in  the  judgment  of  the  custodian, 
access  to  such  record  could  have  an  ad¬ 
verse  effect  upon  such  individual.  When 
the  custodian,  in  consultation  with  a 
medical  doctor,  determines  that  the  dis¬ 
closure  of  medical  information  could 
have  an  adverse  effect  upon  the  indi¬ 
vidual  to  whom  it  pertains,  the  custodian 
will  transmit  such  information  to  a 
medical  doctor  named  by  the  requesting 
individual. 

(5)  Limitations  on  Access.  Nothing  in 
this  section  shall  allow  an  individual  ac¬ 
cess  to  any  information  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding.  Other  limitations  on  access 
are  those  specifically  addressed  in 
§§  266.6(b)  (4)  above  and  266.9  below. 

(c)  Response  When  Compliance  Is  Not 
Possible.  A  reply  denying  a  written  re¬ 
quest  to  review  a  record  shall  be  in  writ¬ 
ing  signed  by  the  custodian  or  other 
appropriate  ofiBcial  and  shall  be  made 
only  if  such  a  record  does  not  exist  or 
does  not  contain  personal  information 
relating  to  the  requester,  or  is  exempt 
from  disclosure.  This  reply  shall  include 
a  statement  regarding  the  determining 
factors  of  denial,  and  the  right  to  obtain 
judicial  review  in  a  district  court. 

§  266.7  Procedures  for  requesting 
amendment. 

(a)  Submission  of  Requests  for 
Amendment.  Upon  review  of  a  personal 
record  pertaining  to  an  individual,  that 
individual  may  submit  a  request  to  amend 
the  record.  This  request  will  be  submitted 
in  writing  to  the  custodian  and  will  in¬ 
clude  a  statement  of  the  amendment  re¬ 
quested  and  the  reasons  therefor  which 
normally  will  relate  to  such  characteris¬ 
tics  as  relevance,  accuracy,  timeliness 
or  completeness. 

(b)  Action  to  be  Taken  by  the  Custo¬ 
dian.  Upon  receiving  an  amendment  re¬ 
quest,  the  custodian  shall  promptly: 

(1)  Acknowledge  in  writing  receipt  of 
the  request  within  ten  (10)  working 
days, 

(2)  Make  such  inquiry  as  is  necessary 
to  determine  whether  the  amendment  is 
appropriate,  and 

(3)  Correct  or  eliminate  any  informa¬ 
tion  ttiat  is  foimd  to  be  incomplete,  in¬ 
accurate,  not  relevant  to  a  statutory  pur¬ 
pose  of  the  Postal  Service,  or  not  timely, 
and  notify  the  requester  when  this  ac¬ 
tion  is  complete,  or 

(4)  Not  later  than  thirty  (30)  work¬ 
ing  days  after  receipt  of  a  request  to 
amend,  notify  the  requester  of  a  deter¬ 
mination  not  to  amend  and  of  the  indi¬ 
vidual’s  right  to  appeal. 

(c)  Appeal  Procedure.  (1)  K  a  request 
to  inspect,  ctmy,  or  amend  a  record  is 
denied,  in  whole  or  in  part,  or  if  no 
determination  is  made  within  the  period 


prescribed  by  this  part,  the  requester  may 
appeal  to  the  Assistant  Postmaster  Gen¬ 
eral,  Management  Information  Systems 
Department.  U.S.  Postal  Service,  Wash¬ 
ington,  D.C.  20260. 

(2)  The  requester  should  submit  his 
appeal  in  writ^  within  thirty  (30)  days 
of  the  date  of  denial,  or  within  ninety 
(90)  days  of  such  request  if  the  appeal 
is  from  a  failure  of  the  ciistodian  to  make 
a  determination.  The  letter  of  appeal 
should  include,  as  applicable: 

(i)  Reasonable  identification  of  the 
record  access  to  which  or  the  amend¬ 
ment  of  which  was  requested. 

(ii)  A  statement  of  the  Postal  Service 
action  or  failure  to  act  and  of  the  relief 
sought. 

(iii)  A  copy  of  the  request,  of  the  no¬ 
tification  of  denial  and  of  any  other  re¬ 
lated  correspondence. 

(3)  Any  record  found  on  appeal  to  be 
incomplete,  inaccurate,  not  relevant,  or 
not  timely,  shall  within  thirty  (30) 
working  days  of  the  date  of  such  findings 
be  appropriately  amended. 

(4)  The  decision  of  the  Assistant  Post¬ 
master  General.  MIS  Department,  con¬ 
stitutes  the  final  decision  of  the  Postal 
Service  on  the  right  of  the  requester 
to  inspect,  copy,  change,  or  update  a 
record.  The  decision  on  the  appeal  shall 
be  in  writing  and  in  the  event  of  a  denial 
shall  set  forth  the  reasons  for^such  de¬ 
nial  and  state  the  individual’s  right  to 
obtain  judicial  review  ii^  a  district  court. 
An  indexed  file  of  decisions  on  appeals 
shall  be  maintained  by  the  Records 
Officer. 

(d)  Submission  of  Statement  of  Dis¬ 
agreement.  If  the  final  decision  does  not 
satisfy  the  requester,  any  statement  of 
reasonable  length  provid^  by  that  indi¬ 
vidual  setting  forth  a  position  regarding 
the  disputed  information,  will  be  ac¬ 
cepted  and  included  in  the  relevant 
personal  record. 

(e)  Availability  of  Assistance  in  Ex¬ 
ercising  Rights.  The  USPS  Records  Of¬ 
ficer  is  available  to  provide  an  individual 
with  assistance  in  exercising  rights  pur¬ 
suant  this  part. 

§  266.8  Schedule  of  fees. 

(a)  Policy.  The  purpose  of  this  section 
is  to  establish  fair  and  equitable  fees  to 
permit  reproduction  of  records  to  con¬ 
cerned  individuals  while  substantially 
covering  the  direct  costs  incurred  by  the 
Postal  Service. 

(b)  Reproduction.  (1)  For  reproducing 
any  paper  or  micrographic  record  or 
publication,  the  fee  is  $.10  per  page. 
Computer  reports  will  be  provided  at 
$.015  per  page.  No  charge  will  be  made 
if  the  total  fees  authorized  by  this  Part 
in  compliance  with  a  request  or  series 
of  related  requests  is  less  than  $1.00. 

(2)  The  Postal  Service  may  at  its  dis¬ 
cretion  make  coin-operated  copy  ma¬ 
chines  available  at  any  location.  In  that 
event,  the  requester  will  be  given  the  op¬ 
portunity  to  make  copies  at  his  own 
expense. 

(3)  The  Postal  Service  will  not  nor¬ 
mally  furnish  more  than  one  copy  of 
any  record. 


(c)  Limitations.  No  fee  will  be  charged 
to  any  individual  for  the  process  of  re¬ 
trieving,  or  amending  records. 

§  266.9  Exemptions. 

(a)  Subsections  552a  (j)  and  (k)  of 
Title  5,  U.S.  Code,  empower  the  Post¬ 
master  General  to  exempt  systems  of 
records  meeting  certain  criteria  from 
various  other  subsections  of  section  552a. 
With  respect  to  sjrstems  of  records  so 
exempted,  nothing  in  this  part  shall  re¬ 
quire  compliance  with  provisions  hereof 
implementing  any  subsections  of  section 
552a  from  which  those  systems  have  been 
exempted. 

(b)  Pursuant  to,  and  to  the  extent  per¬ 
mitted  by,  subsection  552a  (j)  and  (k)  of 
title  5,  United  States  Code,  the  following 
systems  of  records  maintained  by  the 
Postal  Service  are  exempted  from  the 
designated  subsections  of  section  552a  of 
title  5,  United  States  Code: 

(1)  Postal  Inspection  Service  Investi¬ 
gative  Piles  System  from  5  U.S.C.  552a 

(c)  (3)  and  (4).  (d)(l)-(4).  (e)(l)-(3). 

(e) (4)  (G)  and  (H).  (e)  (5)  and  (8), 

(f) ,  (g), and  (m). 

(2)  Postal  Inspection  Service  Mail 
Cover  Program  Records  from  5  U.S.C. 
552a  (c)(3)  and  (4),  (d)(l)-(4),  (e) 
(l)-(3),  (e)(4)(G)  and  (H).  (e)(5).  (e) 
(8),  (f),  (g)  and  (m). 

(3)  Postal  Service  Personnel  Investi¬ 
gations  RecoVds  from  5  U.S.C.  552a  (d) 
(1)  and  (e)(1)  to  the  extent  that  in¬ 
formation  in  the  system  is  subject  to 
exemption  pursuant  to  5  U.S.C.  552a  (k) 

(5)  as  relating  to  the  identity  of  a  somce 
who  furnished  information  to  the  Gov¬ 
ernment  in  confidence  as  a  part  of  an 
investigation  conducted  solely  for  the 
purpose  of  determining  suitability,  eligi¬ 
bility  or  qualifications  of  an  individual 
for  employment. 

(4)  Postal  Service  Recruiting.  Exam¬ 
ining  and  Placement  Records  from  5 
U.S.C.  552a  (d)(l)-(4).  (e)(1),  (e)(4) 

(G)  and  (H) ,  and  (f)  to  the  extent  that 
information  in  the  system  is  subject  to 
exemption  pursuant  to  5  U.S.C.  552a  (k) 

(5)  and  (6)  as  relating  to  testing  or  ex¬ 
amination  material  as  to  the  identity  of 
a  source  who  has  furnished  information 
to  the  Government  in  confidence  as  a 
part  of  an  investigation  conducted  solely 
for  the  purpose  of  determining  suita¬ 
bility.  eligibility  or  qualifications  of  an 
individual  for  emoloyment. 

(5)  Postal  Service  Research  and  Test 
Validating  Records  from  5  U.S.C.  552a 

(d) (l)-(4).  (e)(4)(G)  and  (H),and  (f) 
to  the  extent  that  information  in  the 
system  is  subject  to  exemption  pursuant 
to  5  U.S.C.  552a (k)  (6)  as  relating  to 
testing  and  examination  material. 

(6)  Postal  Service  Equal  Employment 
Opportunity  Discrimination  Complaint 
Investigations  and  Counselings  freun  5 
U.S.C.  552a  (d)(l)-(4).  (e)(4)  (G)  and 

(H)  EUid  (f)  to  the  extent  that  informa¬ 
tion  in  the  system  is  subject  to  exemption 
pursuant  to  5  U.S.C.  552a(k)  (5)  as  ma¬ 
terial  compiled  for  law  enforcement  pur¬ 
poses. 
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6.  Part  267  is  added  to  read  as  follows: 

PART  267— PROTECTION  OF 
INFORMATION 

Sec. 

267.1  Purpose  and  scope. 

267.2  Policy. 

267.3  Responsibility. 

267.4  Information  security  standards. 

Authority;  39  U.S.C.  401;  Pub.  L.  93-579, 
88  Stat.  1896. 

§  267.1  Purpose  and  scope. 

This  Part  addresses  the  protection  of 
information  and  records  in  the  custody 
of  the  Postal  Service  throughout  all 
phases  of  information  flow  and  within 
all  organization  components,  and  in¬ 
cludes  micromated,  manual  and  data 
processing  information. 

§  267.2  Policy. 

Consistent  with  the  responsibility  of 
the  Postal  Service  to  make  its  official  rec¬ 
ords  available  to  the  public  to  the  maxi¬ 
mum  extent  required  by  the  public  inter¬ 
est,  and  to  insure  the  security,  confiden¬ 
tiality,  and  integrity  of  official  records 
containing  personal  information,  it  is  the 
policy  of  the  Postal  Service  to  maintain 
definitive  and  uniform  information  secu¬ 
rity  safeguards.  These  safeguards  will 
have  as  their  purpose: 

(a)  Insuring  the  effective  operation  of 
the  Postal  Service  through  appropriate 
controls  over  critical  information,  and 

(b)  Protecting  personal  privacy  and 
the  public  interest  by  limiting  unauthor¬ 
ized  access  to  restricted  and  discretion¬ 
ary  information. 

§  267.3  Responsibility. 

(a)  Chiet  Postal  Inspector  and  USPS 
Records  Offlcer.  The  Chief  Inspector  and 
the  Records  Officer  will  insure  within 
their  respective  areas  of  Jurisdiction: 

(1)  Postal  Service-wide  compliance 
with  this  policy  and  related  standards 
and  procedures,  and 

(2)  that  remedial  action  is  taken  when 
violations  or  attempted  violations  of 
these  standards  and  procedures  occur. 

(b)  Custodians.  All  custodians  are  re¬ 
sponsible  for  insuring  that  information 
security  standards  and  procedures  are 
followed  and  that  all  relevant  employees 
participate  in  the  information  security 
awareness  programs. 

§  267.4  Information  security  standards. 

(a)  The  Postal  Service  will  operate 
under  a  uniform  set  of  information  se¬ 
curity  standards  which  address  the  fol¬ 
lowing  functional  aspects  of  information 
flow  and  management: 

(1)  Information  system  development, 

(2)  Information  collection, 

(3)  Information  handling  and  process¬ 
ing, 

(4)  Information  dissemination  and 
disclosure, 

(5)  Information  storage  and  destruc¬ 
tion, 

(b)  Supplementing  this  list  are  infor¬ 
mation  security  standards  pertaining  to 
the  following  administrative  areas: 

(1)  Personal  selection  and  training, 

(2)  Physical  environment  protection, 

(3)  Contingency  planning. 


(4)  Information  processing  or  storage 
system  procurement, 

(5)  Contractual  relationships. 


7.  Part  268  is  added  to  read  as  follows: 

PART  268— PRIVACY  OF  INFORMATION- 
EMPLOYEE  RULES  OF  CONDUCT 

Sec. 

268.1  General  Principles. 

268.2  Consequences  of  Non-Compliance. 

Authority:  39  USC  401;  Pub.  L.  93-579,  88 
Stat.  1896. 

§  268.1  General  Principles. 

In  order  to  conduct  its  business,  the 
Postal  Service  has  the  need  to  collect 
various  types  of  personal  Information 
pertaining  to  its  customers  and  employ¬ 
ees.  Information  of  this  nature  has  been 
entrusted  to  the  Postal  Service,  and  em¬ 
ployees  handling  it  have  an  ethical  obli¬ 
gation  to  hold  it  in  confidence  and  to 
actively  protect  it  from  uses  other  than 
those  compatible  with  the  purpose  for 
which  the  information  was  collected. 
This  obligation  is  legally  imposed  by  the 
Privacy  Act  of  1974,  which  places  specific 
requirements  upon  all  Federal  agencies, 
including  the  Postal  Service,  and  their 
employees.  In  implementation  of  these 
requirements,  the  following  rules  of  con¬ 
duct  apply: 

(a)  Except  as  specifically  authorized 
in  §  266.4(b)  (2)  of  this  chapter,  no  em¬ 
ployee  shall  disclose,  directly  or  indi¬ 
rectly,  any  personal  record  to  any 
person  or  organization.  Managers  are  to 
provide  guidance  in  this  regard  to  all  em¬ 
ployees  who  must  handle  personal  infor¬ 
mation. 

(b)  No  employee  will  maintain  a  secret 
system  of  personal  records.  All  personal 
records  systems  must  be  reported  to  the 
Records  Officer. 

(c)  All  employees  shall  adhere  strictly 
to  the  procedures  established  by  the 
United  States  Postal  Service  to  ensure 
the  confidentiality  and  integrity  of  per¬ 
sonal  information  collected,  maintained 
and  used  for  official  Postal  Service  busi¬ 
ness.  Employees  shall  be  held  responsible 
for  any  infractions  and/or  violation  of 
these  procedures. 

§  268.2  Consequences  of  Non-Compli¬ 
ance. 

(a)  The  Privacy  Act  authorizes  any 
individual,  whether  or  not  an  employee, 
to  bring  a  civil  action  in  United  States 
District  Court  to  obtain  judicial  review 
of  the  failure  of  the  Postal  Service  to 
comply  with  the  requirements  of  the  Act 
or  its  implementing  regulations.  In  cer¬ 
tain  instances  of  willful  or  intentional 
non-compliance,  the  plaintiff  may  re¬ 
cover  damages  from  the  Postal  Service 
in  the  minimum  amount  of  $1,000  to¬ 
gether  with  costs  of  the  action  and  attor¬ 
ney  fees. 

(b)  The  Act  provides  criminal  sanc¬ 
tions  for  individuals.  Including  employ¬ 
ees,  who  violate  certain  of  its  provisions. 

(1)  Any  officer  or  employee  who,  by 
virtue  of  his  emplosmient  or  position,  has 
possession  of,  or  access  to,  official  rec¬ 
ords  which  contain  individually  identi¬ 
fiable  information  and  who,  knowing 


that  disclosure  of  the  specific  material  is 
prohibited  by  Postal  Service  regulations, 
willfully  discloses  the  material  to  a  per¬ 
son  or  agency  not  entitled  to  receive  it, 
shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

(2)  Any  officer  or  employee  who  will¬ 
fully  maintains  a  system  of  records  with¬ 
out  meeting  the  notice  requirements  set 
forth  in  Postal  Service  relations  shall 
be  guilty  of  a  misdemeanor  and  fined  not 
more  than  $5,000. 

(3)  Any  person  who  knowingly  and 
willfully  requests  or  obtains  any  record 
concerning  another  individual  from  the 
Postal  Service  imder  false  pretense  shall 
be  guilty  of  a  misdemeanor  and  fined  not 
more  than  $5,000. 

(c)  In  addition  to  the  criminal  sanc¬ 
tions,  any  employee  violating  any  pro¬ 
visions  of  these  rules  of  conduct  is  subject 
to  disciplinary  action  which  may  result 
in  dismissal  from  the  Postal  Service. 


PART  447— CODE  OF  ETHICAL  CONDUCT 
FOR  POSTAL  EMPLOYEES 

8.  In  Part  447,  §  447.91(jj)  is  added  to 
read  as  follows: 

§  447.91  Statutes  and  Regulations  Ap¬ 
plicable  to  Postal  Employees. 

*  *  •  •  • 

(jj)  Privacy  Act  of  1974  (5  U.S.C. 
552a) . 

[PR  Doc.75-26394  Piled  9-29-75:3 :07  pm] 

Title  45— Public  Welfare 

CHAPTER  VII— COMMISSION  ON  CIVIL 
RIGHTS 

PART  706— MATERIALS  AVAILABLE 
PURSUANT  TO  5  U.S.C.  552a 

The  Requirements  of  the  Privacy  Act  of 
1974 

On  page  40,783  of  the  Federal  Regis¬ 
ter  of  September  3, 1975,  there  was  pub¬ 
lished  a  notice  of  proposed  rulemaking 
to  comprise  a  new  Part  706  of  Title  45 
of  the  Code  of  Federal  Regulations,  Sec¬ 
tion  706 — Materials  Available  pursuant 
to  5  U.S.C.  552a.  Interested  persons  were 
given  30  days  in  which  to  submit  com¬ 
ments,  suggestions,  or  objections  regard¬ 
ing  the  proposed  rules. 

As  a  result  of  comments  received,  the 
following  changes  are  made: 

1.  In  §  706.4(b)  the  zip  code  for  the 
Mountain  States  Regional  CM5ce  has  been 
corrected  to  80202  instead  of  80282. 

2.  The  definition  of  “Confidential 
Source”  as  it  appeared  in  §  706.13(b)  has 
been  placed  in  the  definition  section  as 
§  706.2(h). 

3.  Changes  have  been  made  in  S  706.13 
to  refiect  the  specific  systems  of  records 
which  the  Commission  expects  to  assert 
exemptions  for  as  well  as  a  statement  of 
exemptions  as  set  out  in  the  proposed 
rules. 

4.  Because  of  the  effective  operational 
date  of  the  Privacy  Act  and  the  neces¬ 
sity  for  these  rules  to  be  in  force, 
changes  in  the  rules  which  represent 
substantial  additimis  are  hereby  included 
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as  final  rules  subject,  however,  to  public 
comment  over  the  next  30  days.  If  pub¬ 
lic  comment  is  received  and  further 
changes  required,  the  Commission  shall 
publish  amendments  to  these  rules  re- 
fiecting  those  changes.  Substantial  addi¬ 
tions  ^pear  in  §  706.13  entitled  Ex¬ 
emptions.  Language  changes  in  subsec¬ 
tion  (a)  were  made  to  make  it  ccmsist- 
ent  with  subsection  (b)  which  represents 
a  listing  of  systems  to  be  exempted  and 
the  reasons  therefor.  Subsection  (b)  as 
presently  stated,  did  not  appear  in  the 
rules  as  pr(HX>sed. 

Accordingly,  with  these  changes  and 
additions,  the  proposed  rules  are  hereby 
adopted  as  set  forth  below. 

John  A.  Buggs, 

Staff  Director. 

September  29,  1975. 

Sec. 

706.1  Purpose  and  scope. 

706.2  Definitions. 

706.3  Procedures  for  requests  pertaining  to 

Individual  records  in  a  system  of 
records. 

706.4  Times,  places,  and  requirements  for 

identification  of  individuals  mak¬ 
ing  requests  and  identification  of 
records  requested. 

706.5  Disclosure  of  requested  information 

to  Individuals. 

706.6  Request  for  correction  or  amend¬ 

ment  to  record. 

706.7  Agency  review  of  request  for  correc¬ 

tion  or  amendment  of  the  record. 
706A  Appeal  of  an  initial  adverse  agency 
determination. 

706.0  Disclosure  of  records  to  a  person 
other  than  the  individual  to  whom 
the  record  pertains. 

706.10  Pees. 

706.11  Penalties. 

706.12  Special  procedures:  information 

furnished  by  other  agencies. 

706.13  Exemptions. 

Atjthobitt:  Pub.  L.  03-679;  6  U.S.C,  RRg* 

§  706.1  Purpose  and  sc<^pe. 

(a)  The  purpose  of  this  part  Is  to  set 
forth  rules  to  inform  the  public  regard¬ 
ing  information  maintained  by  the  Com¬ 
mission  on  Civil  Rights  about  identifiable 
individuals  and  to  inform  those  individu¬ 
als  how  they  may  gain  access  to  and 
correct  or  amend  information  about 
themselves. 

(b)  The  rules  in  this  part  carry  out  the 
requirements  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-579)  and  in  particular  5 
U.S.C.  552a  as  added  by  that  Act. 

(c)  The  rules  in  this  part  apply  only 
to  records  disclosed  or  request  under 
the  Privacy  Act  of  1974,  and  not  to  re¬ 
quests  for  information  made  pursuant  to 
^e  Freedom  of  Information  Act,  5  U.S.C. 
§552. 

§  706.2  Definitions. 

For  the  purpose  of  this  regulation: 

(a)  The  terms  “Commission”  and 
“agency”  mean  the  U.S.  Commission  on 
Civil  Rights: 

(b)  The  term  “individual”  means  a  cit¬ 
izen  of  the  United  States  or  an  alien  law¬ 
fully  admitted  for  permanent  residence; 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate; 

(d)  The  term  “record”  means  any  item, 
collection,  or  grouping  of  information 
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about  an  individual  that  is  maintained 
by  the  Commission,  including,  but  not 
limited  to,  his  or  her  education,  financial 
transactions,  medical  history,  and  crimi¬ 
nal  or  employment  history  and  that  con¬ 
tains  his  or  her  name,  or  the  identifying 
number,  symbol,  or  other  identifying  par¬ 
ticular  assigned  to  the  individual; 

(e)  The  term  “system  record”  means 
a  group  of  any  records  mider  the  control 
of  the  Commission  from  which  informa¬ 
tion  may  be  retrieved  by  the  name  of  the 
individuid  or  by  some  identifjring  num¬ 
ber,  symbol,  or  other  identifying  particu¬ 
lar  assigned  to  that  individual; 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or  re¬ 
porting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  determi¬ 
nation  about  an  identifiable  individual, 
except  as  provided  in  section  8  of  title 
13;  and 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

(h)  For  purposes  of  these  Rules,  a 
“confidential  source”  means  a  source  who 
furnished  information  to  the  Gov«'n- 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  remain  con¬ 
fidential,  or,  prior  to  September  27, 1975, 
under  an  implied  pnnnise  that  the  iden¬ 
tity  of  the  source  would  be  held  in  con¬ 
fidence. 

§  706.3  Procedures  for  requests  pertain¬ 
ing  to  individual  record  in  a  system 
of  records. 

(a)  An  individual  seeking  notification 
of  whether  a  system  of  records  contains 
a  record  pertaining  to  him  or  her  or  an 
individual  seeking  access  to  information 
or  records  pertaining  to  him  or  her  which 
is  available  undo:  the  Privacy  Act  of  1974, 
shall  preset  his  or  her  request  in  person 
or  in  writi^  to  the  General  Counsel  of 
the  Commission. 

(b)  In  addition  to  meeting  the  require¬ 
ments  set  forth  in  §  706.4(d).  the  indi¬ 
vidual  sedEing  notification  or  access, 
either  in  person  or  by  mail,  shall  describe 
the  nature  of  the  records  sought,  the  ap¬ 
proximate  dates  covered  by  the  record, 
and  the  syston  in  which  it  is  thought  to 
be  included,  as  described  in  the  “Notices 
of  Record  Systems”  published  in  the  Fed¬ 
eral  Register.  (Citation  to  be  supplied 
upon  final  adoption  of  the  rules.) 

§  706.4  Times,  places,  and  requiremenU 
for  identification  of  individuals  mak¬ 
ing  requests  and  identification  of  rec¬ 
ords  requested. 

(a)  The  0«ieral  Counsel  is  the  desig¬ 
nated  Privacy  Act  Officer  for  the 
Commission. 

(b)  An  individual  making  a  request 
to  the  General  Counsel  in  person  may 
do  so  at  the  Commission’s  headquarters 
office,  1121  Vermont  Avenue,  NW., 
Washington.  D.C.  20425,  on  any  business 
day  during  business  hours.  Persons  may 
also  appear  for  purposes  of  identifica¬ 
tion  only  at  any  of  the  regional  offices 
of  the  Commission  on  any  business  day 
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during  business  hours.  Regional  offices 
are  located  as  follows: 

Central  States  Regional  Office.  U.S.  Commis¬ 
sion  on  CivU  Rights,  911  Walnut  Street, 
Kansas  City,  Missouri  64106,  (816)  374- 
5253  or  374-2454  (8:00-5:00). 

Mid-Atlantic  Regional  Office,  U.S.  (Commis¬ 
sion  on  ClvU  Rights,  2120  L  Street,  N.W., 
(Room  510) ,  Washington,  D.C.  20037,  (202) 
254-6717  or  254-6670  (8:45-5:30). 
Midwestern  Regional  Office,  U.S.  Commis¬ 
sion  on  Civil  Rights.  230  South  Dearborn 
Street,  32nd  Floor,  Chicago.  Illinois  60604, 
(312)  363-7371  or  353-7470  (8:45-5:30). 
Mountain  States  Regional  Office,  U.S.  Com¬ 
mission  on  ClvU  Rights,  Ross  BuUdlng 
(Room  216),  1726  Champa  Street,  Denver, 
Colorado  80202,  (303)  837-2211  or  837-2486 
(8:00-4:30). 

Northeastern  Regional  Office,  UJS.  (Conunis- 
slon  on  ClvU  Rights,  26  Federal  Plaza 
(Room  1639),  New  Tork,  New  York  10007, 
(212)  264-0400  or  264-0543  (9:00-6:30). 
Southern  Regional  Office,  U.S.  Commission 
on  CivU  Rights,  Citizens  Trust  Bank  Bldg. 
(Room  362),  75  Piedmont  Avenue,  N.E., 
Atlanta,  Georgia  30303,  (404)  526-4391  or 
526-4344  (9:00-5:30). 

Southwestern  Regional  Office,  U.S.  Commis¬ 
sion  on  CivU  Rights,  New  Moore  Building 
(Room  249),  106  Broadway,  San  Antonio, 
Texas  78205,  (512)  226-4764  or  225-4810 
(8:45-5:30). 

Western  Regional  Office,  U.S.  (Commission  on 
ClvU  Rights,  312  North  Spring  Street 
(Room  1015) ,  Los  Angeles,  California  90012, 
(213  )  688-3437  or  688-5705  (8:30-5:00). 

(c)  An  individual  seeking  atxcess  to 
records  in  person  may  establish  his  or 
her  identity  by  the  presentation  of  one 
document  bearing  a  photograph  (such  as 
a  driver’s  license,  passport,  or  identifi¬ 
cation  card  or  badge)  or  by  the  presen¬ 
tation  of  two  items  of  identification 
which  do  not  bear  a  photograph,  but  do 
bear  both  a  name  and  address  (such  as 
a  credit  card).  When  identificatitm  is 
made  without  photographic  identifica¬ 
tion  the  Commission  will  request  a  sig¬ 
nature  comparison  to  the  signature  ap¬ 
pearing  on  the  items  offered  for  iden¬ 
tification,  whenever  possible  and  prac¬ 
tical. 

(d)  An  individual  seeking  access  to 
records  by  mail  shall  establish,  his  or 
her  identity  by  a  signature,  address,  date 
of  birth,  and  one  other  i(lentifier.  such 
as  a  driver’s  license  or  other  document. 
The  words  “PRIVACY  ACT  REQUEST” 
should  be  placed  in  capital  letters  on 
the  face  of  the  envelope  in  order  to  fa- 

'  cilitate  requests  by  mail. 

(e)  An  individual  8^king  access  in 
person  or  by  mail  who  cannot  provide 
the  required  documentation  of  identifi¬ 
cation  may  provide  a  notarized  state¬ 
ment,  swearing  or  affirming  to  his  or  her 
identity  and  to  the  fact  that  he  or  she 
imderstands  that  there  are  criminal 
penalties  for  the  making  of  false 
statements. 

(f )  The  parent  or  guardian  of  a  minor 
or  a  person  judicially  determined  to  be 
incompetent,  in  addition  to  establishing 
the  identity  of  the  minor  or  incompetent 
person  he  or  she  represents  as  required 
by  paragraphs  (a)  through  (c)  of  this 
section,  shall  establish  his  or  her  own 
parentage  or  guardianship  by  furnishing 
a  copy  of  a  birth  certificate  showing 
parentage  or  court  order  establishing 
guardianship. 
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(g)  An  individual  seeking  to  review 
information  about  himself  or  herself 
may  be  accompanied  by  another  person 
of  his  or  her  own  choosing.  In  aU  such 
cases,  the  individual  seeking  access  shall 
be  required  to  furnish  a  written  state¬ 
ment  authorizing  the  discussion  of  his 
or  her  record  in  the  presence  of  the 
accompanying  person. 

§  706.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

The  General  Counsel,  or  one  or  more 
assistants  designated  by  him  or  her, 
upon  receiving  a  request  for  notification 
of  the  existence  of  a  record,  or  for  access 
to  a  record  shall  (a)  determine  whether 
such  record  exists;  (b)  determine 
whether  access  is  available  imder  the 
Privacy  Act;  (c)  notify  the  requesting 
person  of  those  determinations  within 
10  (ten)  working  days  (excluding  Satur¬ 
days,  Simdays,  and  legal  public  holi¬ 
days)  ;  and  (d)  provide  access  to  infor¬ 
mation  pertaining  to  that  person  which 
has  been  determined  to  be  available. 

§  706.6  Request  for  correction  or  amend¬ 
ment  to  record. 

(a)  Any  individual  who  has  reviewed 
a  record  pertaining  to  him  or  her  that 
was  furnished  to  him  or  her  under  this 
part  may  request  the  agency  to  correct 
or  amend  all  or  part  of  that  record. 

(b)  Each  individual  requesting  a  cor¬ 
rection  or  amendment  shall  send  the  re¬ 
quest  to  the  General  Counsel. 

(c)  Each  request  for  a  correction  or 
amendment  of  a  record  shall  contain  the 
following  information; 

(1)  The  name  of  the  individual  re¬ 
questing  the  correction  or  amendment. 

(2)  The  name  of  the  system  of  records 
in  which  the  record  sought  to  be  amend¬ 
ed  is  maintained. 

(3)  The  location  of  the  record  system 
from  which  the  record  was  obtained. 

(4)  A  copy  of  the  record  sought  to  be 
amended  or  a  description  of  that  record. 

(5)  A  statement  of  the  material  in  the 
record  that  should  be  corrected  or 
amendefl. 

(6)  A  statement  of  the  specific  word¬ 
ing  of  the  correction  or  amendment 
sought. 

(7)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment  in¬ 
cluding  any  material  that  the  individual 
can  furnish  to  substantiate  the  reasons 
for  the  amendment  sought. 

§  706.7  Agency  review  of  request  for 
correction  or  amendment  of  the  rec¬ 
ord. 

Within  ten  (10)  working  days  (exclud¬ 
ing  Saturdays,  Sundays  and  legal  public 
holidays)  of  the  receipt  of  the  request 
for  the  correction  or  amendment  of  a 
record,  the  General  Counsel  shall  ac¬ 
knowledge  receipt  of  the  request  and  in¬ 
form  the  individual  that  his  or  her 
request  has  been  received  and  Inform 
the  individual  whether  further  informa¬ 
tion  is  required  before  the  correction  or 
amendment  can  be  considered.  Further, 
the  General  C?omisel  shall  promptly,  and, 
under  normal  circiunstances,  not  later 
than  thirty  (30)  working  days  after  re¬ 
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ceipt  of  the  request,  make  the  requested 
correction  or  amendment  or  notify  the 
individual  of  his  or  her  refusal  to  do  so, 
including  in  the  notification  the  reasons 
for  the  refusal,  and  the  prtKjedures  estab¬ 
lished  by  the  Conunission  by  which  the 
individual  may  initiate  a  review  of  that 
refusal. 

§  706.8  Appeal  of  an  initial  adverse 
agency  determination. 

(a)  Any  individual  whose  request  for 
access  or  for  a  correction  or  amendment 
which  has  been  denied,  in  whole  or  in 
part,  by  the  CSeneral  Counsel  may  appeal 
that  decision  to  the  Staff  Director  of  the 
Commission,  1121  Vermont  Avenue,  NW., 
Room  800,  Washington,  D.C.  20425,  or  to 
a  designee  of  the  Staff  Director. 

(b)  The  appeal  shall  be  in  writing  and 
shall: 

(1)  Name  the  individual  making  the 
appeal; 

(2)  Identify  the  record  sought  to  be 
amended  or  corrected; 

(3)  Name  the  record  system  in  which 
that  record  is  contained; 

(4)  Contain  a  short  statement  describ¬ 
ing  the  amendment  or  correction  sought; 
and 

(5)  State  the  name  of  the  person  who 
initially  denied  the  correction  or 
amendment. 

(c)  Not  later  than  thirty  (30)  working 
days  (excluding  Saturdays,  Sundays,  and 
le^  public  holidays)  after  the  date  on 
which  the  agency  received  the  app>eal,  the 
Staff  Director  i^iall  complete  his  or  her 
review  of  the  appeal  and  make  a  final 
decision  thereon,  unless,  for  good  cause 
shown,  the  Staff  Director  extends  the 
appeal  period  beyond  the  initial  thirty 
(30)  day  appeal  period.  In  the  event  of 
such  an  extension  the  Staff  Director  shall 
promptly  notify  the  {^dividual  making 
the  appeal  that  the  ^riod  for  a  final 
decision  has  been  extended. 

(d)  After  review  of  an  appeal  request, 
the  Staff  Director  will  send  a  written 
notice  to  the  requester  containing  the 
following  Information: 

(1)  The  decision,  and  if  the  denial  is 
upheld,  the  reasons  for  the  decision; 

(2)  The  right  of  the  requester  to  in¬ 
stitute  a  civil  action  in  a  Federal  District 
Court  for  Judicial  review  of  the  decision, 
if  the  api)eal  is  denied;  and 

(3)  The  right  of  the  requester  to  file 
with  the  Copunission  a  concise  statement 
setting  forth  the  reasons  for  his  or  her 
disagreement  with  the  Commission’s  de- 
cisicm  densdng  the  request.  The  Commis¬ 
sion  shall  make  this  statement  available 
to  any  person  to  whom  the  record  is  later 
disclosed,  together  with  a  brief  state¬ 
ment,  if  the  Commission  considers  it  ap¬ 
propriate.  of  the  agwicy’s  reasons  for 
den^ng  the  requested  correction  or 
amendment. 

§  706.9  Disclosure  of  records  to  a  per¬ 
son  other  than  the  individual  to  whom 
the  record  p«^ins. 

(a)  Any  individual  who  desires  to  have 
his  or  her  record  disclosed  to  or  mailed 
to  a  third  person  may  authorize  that 
person  to  act  as  his  or  her  agent  for 
that  specific  purpose.  The  authorization 


shall  be  in  writing,  signed  by  the  indi¬ 
vidual,  and  notarized.  The  agent  shall 
also  submit  proof  of  his  or  her  own 
identity  as  provided  in  §  706.4. 

(b)  The  parent  of  any  minor  indi¬ 
vidual  or  the  legal  guardian  of  any  indi¬ 
vidual  who  has  been  declared  by  a  court 
to  be  incompetent,  due  to  physical  or 
mental  incapacity,  may  act  on  behalf  of 
that  individual  in  any  matter  covered  by 
this  part.  A  parent  or  guardian  who  de¬ 
sires  to  act  on  behalf  of  such  an  indi¬ 
vidual  fehall  present  suitable  evidence  of 
parentage  or  guardianship,  by  birth  cer¬ 
tificate,  copy  of  a  court  order  or  similar 
docxunents,  and  proof  of  the  individual’s 
identity  as  provided  in  §  706.4. 

(c)  An  individual  to  whom  a  record  is 
to  be  disclosed,  in  person,  pursuant  to 
this  part  may  have  a  person  of  his  or  her 
own  choosing  accompany  the  individual 
when  the  record  is  disclosed. 

§  706.10  Fees. 

If  an  individual  requests  copies  of  his 
or  her  records  the  charge  shall  be  three 
(3)  cents  per  page,  provided,  however, 
that  the  Commission  ^all  not  charge  for 
copies  furnished  to  an  indivldiud  as  a 
necessary  part  of  the  process  of  disclos¬ 
ing  the  record  to  an  individual.  Fees  may 
be  waived  or  reduced  in  accordance  with 
§  704.1(e)  of  the  Commission’s  regula¬ 
tions  (45  CFR  704)  because  of  indigency, 
where  the  cost  is  nominal,  when  it  is  in 
the  public  interest  not  to  charge,  or  when 
waiver  would  not  constitute  an  unrea¬ 
sonable  expense  to  the  Commission. 

§  706.11  Penalties. 

Any  person  who  makes  a  false  state¬ 
ment  in  connection  with  any  request  for 
a  record,  or  in  any  request  for  an  amend¬ 
ment  to  a  record  under  this  part,  is  sub¬ 
ject  to  the  penalties  prescribed  in  18 
U.S.C.  494  and  495. 

§  706.12  Special  procedures:  informa¬ 
tion  furnished  by  other  agencies. 

When  records  or  Information  sought 
from  the  Commission  include  informa¬ 
tion  furnished  by  other  Federal  agencies, 
the  General  Counsel  shall  consult  with 
the  appropriate  agency  prior  to  making  a 
decision  to  disclose  or  to  refuse  to  dis¬ 
close  the  record,  but  the  decision  whether 
or  not  to  disclose  the  record  shall  be  made 
by  the  General  Counsel. 

§  7()6.13  Exemptions. 

(a)  Under  the  provision  of  5  U.S.C. 
552a (k).  it  has  b^n  determined  by  the 
agency  that  the  following  exemptions  are 
necessary  and  proper  and  may  be  as¬ 
serted  by  the  agency : 

(1)  Exemption  (k)  (2)  of  the  Act.  In¬ 
vestigatory  material  compiled  for  law 
enforcement  purposes,  other  than  ma¬ 
terial  within  the  scope  of  subsection 
(j)(2)  of  the  Privacy  Act;  Provided, 
however.  That  if  any  individual  is  denied 
any  right,  privilege,  or  benefit  that  he 
or  she  would  otherwise  be  eligible  for, 
as  a  result  of  the  maintenance  of  such 
material,  such  material  shall  be  provided 
to  such  individual,  except  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identify  of  a  source  who 
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furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  imder  an  implied  promise 
that  the  identity  of  the  source  woxild  be 
held  in  confidence. 

(2)  Exemption  (Jc)  (4)  of  the  Act. 
Statistical  personnel  records  that  are 
used  only  to  generate  aggregate  data 
or  for  other  evaluative  or  analytical  pur¬ 
poses  and  which  are  not  used  to  make 
decisions  on  the  rights,  benefits,  or  en¬ 
titlements  of  individuals. 

(3)  Exemption  (fc)  (5)  of  the  Act. 
Investigatory  material  maintained  sole¬ 
ly  for  the  purposes  of  determining  an 
individual’s  qualifications,  eligibility,  or 
suitability  for  employment  in  the  Federal 
civilian  service.  Federal  contracts,  or  ac¬ 
cess  to  classified  information,  but  only 
to  the  extent  that  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  the 
source  who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or  prior  to  September 
27,  1975,  imder  an  implied  prondse  that 
the  identity  of  the  source  would  be  held 
in  confidence. 

(4)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  promotion  or  appointment 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process. 

(b)  Following  are  Cranmissiim  ^sterns 
of  records  which  are  partially  exempt 
under  5  U.S.C.  552a(k)  (2) ,  (4) .  (5) .  and 
(6)  and  the  reasons  for  such  exemptions: 

(1)  Appeals,  Grievances  and  Com¬ 
plaints  (staff) — Commission  Project, 
CRC-OOI.  Exempt  partially  under  5 
U.S.C.  552a(k)  (2) — Tile  reasons  for  pos¬ 
sibly  asserting  the  exemptions  are  to 
prevent  subjects  of  investigation  frcxn 
frustrating  ^e  investigatory  process,  to 
prevent  disclosure  of  investigative  tech¬ 
niques,  to  maintain  the  ability  to  obtain 
necessary  information,  to  fulfill  commit¬ 
ments  made  to  sources  to  protect  their 
identities  and  the  omfidentiali^  of  in¬ 
formation  and  to  avoid  endangering 
these  sources. 

(2)  Complaints,  CRC-003 — Exempt 
partially  under  5  U.S.C.  SS2a(k)  (2) .  The 
reastxis  for  possibly  asserting  the  ex- 
emptdons  are  to  prevent  subjects  of  in¬ 
vestigation  from  frustrating  the  investi- 
gat(»7  process,  to  prevent  disclosure  of 
investigative  techniques,  to  maintain  the 
ability  to  obtain  necessary  informatiim. 
to  fulfill  cixnmltmente  made  to  sources 
to  protect  their  identities  and  the  confi¬ 
dentiality  of  information  and  to  avi^d 
endangering  these  sources. 

(3)  Commission  projects,  CRC-004 — 
Partially  exempt  under  5  U.S.C.  SS2a(k) 
(a).  The  reasons  for  asserting  the  ex- 
emptiims  are  to  prevent  subjects  of  in¬ 
vestigation  friHn  frustrating  the  investi¬ 
gatory  prdcess,  to  prevent  disclosure  d 
investigative  techniques,  to  maintain  the 
ability  to  (Atain  necessary  informatkm, 
to  fulfill  ccxnmitments  made  to  sources 


to  protect  their  identities  and  the  con¬ 
fidentiality  of  information  and  to  avoid 
endangering  these  sources. 

(iv)  Other  Employee  Programs:  EEO, 
Troubled  Employee,  and  Upward  Mobil¬ 
ity.  CRC-006 — Partially  exempt  under  5 
U.S.C.  SS2a(k)  (4),  (5),  and  (6).  The 
reasons  for  asserting  the  exemptions  are 
to  maintain  the  ability  to  obts^  candid 
and  necessary  information,  to  fulfill 
commitments  made  to  sources  to  pro¬ 
tect  the  confidentiality  of  information, 
to  avoid  endangering  ^ese  sources  and, 
primarily,  to  facilitate  proper  selection 
or  continuance  of  the  b^t  applicants  or 
persons  for  a  given  position. 

(V)  State  Advisory  Committees  Proj¬ 
ects,  CRC-009 — Partially  exempt  under 
5  U.S.C.  S52a(k)  (2) .  The  reasons  for  pos¬ 
sibly  asserting  the  exemptions  are  to  pre¬ 
vent  subjects  of  investigation  from  frus¬ 
trating  the  investigatory  process,  to 
prevent  disclosure  of  investigative  tech¬ 
niques,  to  maintain  the  ability  to  ob- 
tate  necessary  information,  to  fulfill 
commitments  made  to  sources  to  pro¬ 
tect  their  identities  and  the  confidential¬ 
ity  of  information  and  to  avoid  endan¬ 
gering  these  sources. 

(FR  Doc.76-26422  FUed  »-a0-76;»:33  am] 


Title  49 — ^T  ransportation 

SUBTITLE  A— OFFICE  OF  THE 
SECRETARY  OF  TRANSPORTATION 

[OST  Docket  No.  36] 

PART  10— MAINTENANCE  OF  AND  AC¬ 
CESS  TO  RECORDS  PERTAINING  TO 
INDIVIDUALS 

Establishment  of  Part 

In  the  August  14.  1975,  issue  of  the 
Federal  Register  (40  FR  34142) .  the  De- 
l^urtment  of  TransportatiMi  published  a 
notice  of  proposed  rule  making  (OST 
Docket  No.  39;  Notice  No.  75-6)  that 
would  implement  the  Privacy  Act  of  1974 
(Pub.  L.  93-579)  by  setting  forth  rules 
and  procedures  for  notification  of  the 
existence  of  records,  obtaining  copies  d 
records  and  correction  of  records.  On 
September  18, 1975,  the  Department  puh- 
lished  in  the  Federal  Register  (40  FR 
43037)  a  sui^lemental  notice  of  proposed 
rule  making  vdiich  revised  the  proposed 
rules  and  Identified  the  systems  of  rec¬ 
ords  which  the  Department  iHoposed  to 
exempt  from  certain  provisimis  of  the 
Privacy  Act,  in  accordance  with  sections 
3  (j)  (2)  and  (k)  of  the  Act  (Pub.  L.  93- 
579;  5  n.S.C.  552a  (j)  (2)  and  (k)).  No 
comments  on  the  proposals  were  received. 

The  following  changes  in  the  regula¬ 
tions  are  made  as  a  result  of  internal 
comments: 

1.  Section  10.33(b)  provides  for  release 
of  records  cimtaining  medical  informa¬ 
tion  through  a  physician  designated  by 
the  individual  when  release  directly  to 
the  individual  to  whom  the  record  per¬ 
tains  may,  “in  the  judgment  of  the  cog¬ 
nizant  medical  office  and  with  the  con¬ 
currence  of  the  General  Counsel,  have 
an  adverse  effect  on  the  health  or  well¬ 
being  of  the  individual  •  •  Since 
some  elements  of  the  Department  do  not 


have  medical  c^ces,  the  regulation  has 
been  changed  to  require  the  judgment  of 
“the  cognizant  medical  (^ce  or  a  medical 
doctor.” 

2.  Section  10.61,  General  exemptiotfs, 
has  been  revised  to  allow  the  Assistant 
Secretary  for  Administration,  with  re¬ 
gard  to  the  Investigations  Division,  to  ex¬ 
empt  investigatory  materials  which 
qualify  under  section  3(j)  (2)  of  the  Act. 
This  section  has  also  been  revised  to  per¬ 
mit  exemption  of  those  portions  of  a  sys¬ 
tem  of  records  which  consist  of  (1)  in¬ 
formation  compiled  for  the  purpose  of 
identifying  individual  criminal  offend¬ 
ers  and  alleged  offenders  and  consisting 
only  of  identifying  data  and  notations  of 
arrests,  the  nature  and  disposition  of 
criminal  charges,  sentencing,  confine¬ 
ment,  release,  and  parole  and  probation 
status;  (2)  information  cmnpiled  for  the 
purpose  of  a  criminal  investigation,  in¬ 
cluding  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  iden¬ 
tifiable  Individual;  or  (3)  reports  iden¬ 
tifiable  to  an  individual  ccmipiled  at  any 
stage  of  the  process  of  enforcement  of  the 
crhninal  laws  from  arrest  or  indictment 
through  release  from  supervision.  Those 
portions  of  such  systems  not  consisting 
of  such  records  are  not  exempt  from  the 
provisions  of  the  Act. 

3.  In  section  10.75(e),  the  fees  for 
duplicate  data  tapes  were  incorrect  as 
published;  these  have  been  corrected. 

Accordingly  with  these  changes,  the 
proposed  regulations  are  adopted  as  set 
forth  below. 

Effective  date:  These  regulations  are 
effective  September  29,  1975. 

Issued  in  Washington,  D.C.,  on  Sep¬ 
tember  26.  1975. 

WiLLiAK  T.  Coleman,  Jr., 
Secretary  of  Transportation. 

Siil>pait  A  ApptlcabHIty  and  Policy 

Soc* 

10. 1  S^plicablllty. 

10. 3  PoUcy. 

10. 6  Doflnlttons. 

Subpart  B  Oanaral 

10. 11  Administration  <a  part. 

10. 13  Protection  of  records. 

Subpait  C  Malntananca  of  Wocorda 
10. 81  Oeneral. 

10. 83  Accounting  of  dladosurea. 

10. 35  Mailing  lists. 

10. 87  Oovemment  contractora. 

10. 29  Social  Security  numbwa. 

Subport  O— AwaUabMIty  of  Racatds 

10. 31  Raqueats  for  records. 

10. 33  Conditions  of  disclosure. 

10.36  Identification  of  Individual  TT\*V1ng 

request.  , 

10. 37  LocatlcD  of  records. 

Subpart  E  Corractlon  of  Rooorda 

10. 41  Bequests  for  correction  of  records. 

10. 43  Time  limits. 

10. 46  Statement  of  disagreement. 
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Subpart  H — Faea 

10.71  General. 

10.73  Payment  of  fees. 

10.76  Pee  schedule. 

10.77  Services  performed  without  charge. 

Subpait  t — Criminal  Penalties 

10.81  Improper  disclosure. 

10.83  Improper  maintenance  of  records. 

10.85  Wrongfully  obtaining  records. 

Authoritt:  Pub.  L.  93—579,  sec.  9,  Depart¬ 
ment  of  Transportation  Act,  Pub.  L.  89-670; 

49  U.8.C.  1657. 

Subpart  A — Applicability  and  Policy 
§  10.1  Applicability. 

(a)  This  part  implements  section  552a 
of  Title  5,  United  States  Code  (the  Pri¬ 
vacy  Act)  and  prescribes  rules  govern¬ 
ing  the  availability  of  those  records  of 
the  Department  of  Transportation  which 
relate  to  citizens  of  the  United  States 
and  aliens  lawfully  admitted  for  perma¬ 
nent  residence. 

(b)  Appendices  A  through  H  to  this 
part; 

(1)  Describe  the  places  and  times  at 
which  records  will  be  available  for  in¬ 
spection  and  copying ; 

(2)  Indicate  the  systems  of  records  lo¬ 
cated  at  each  facility; 

(3)  Identify  the  officials  having  au¬ 
thority  to  deny  requests  for  disclosure 
of  records  under  this  part. 

(4)  Describe  the  procedures  to  be  fol¬ 
lowed  in  requesting  correction  of  a 
record  in  accordance  with  §10.41  of  this 
part. 

(5)  List  additional  personal  identifica¬ 
tion  requirements  in  accordance  with 
§  10.35  of  this  part. 

(c)  The  Assistant  Secretary  for  Ad¬ 
ministration  may  amend  Appendix  A  to 
this  part  to  reflect  any  changes  in  the 
items  covered  by  that  appendix.  The  head 
of  the  ope;rating  administration  con¬ 
cerned  may  amend  the  appendix  appli¬ 
cable  to  that  administration  to  reflect 
any  changes  in  the  items  covered  by 
that  appendix. 

(d)  Appendix  I  to  this  part  identifies 
systems  of  records  which  are  exempt 
from  some  of  the  requirements  of  this 
part,  in  accordance  with  Subpart  G  and 
5  U.S.C.  552  (a),  (J)  and  (k).  Appendix 
I  may  be  amended  by  the  General  Coun¬ 
sel  upon  the  request  of  the  Assistant 
Secretary  for  Administration  in  the  case 
of  a  system  of  records  maintained  by  the 
Office  of  the  Secretary  or  the  Adminis¬ 
trator  in  the  case  of  a  S3rstem  of  records 
maintained  by  an  operating  adminis¬ 
tration. 

§  10.3  Policy. 

It  is  toe  policy  of  the  Department  of 
Transportation  to  comply  with  toe  letter 
and  toe  spirit  of  toe  Privacy  Act  (toe 
Act) .  Therefore,  personal  data  contained 
in  each  system  of  records  will  be  afforded 
adequate  protection  against  unauthor¬ 
ized  access,  will  be  as  accurate  as  is  feasi¬ 
ble,  and  will  be  limited  to  that  necessary 
to  accomplish  toe  stated  use  or  uses  of 
toe  system.  Further,  no  system  of  rec¬ 
ords  will  be  exempted  from  toe  require¬ 
ments  of  toe  Act  unless  it  is  determined 


that  to  do  so  is  in  toe  best  Interest  of 
toe  government  with  due  concern  for  in¬ 
dividual  rights. 

§  10.5  Definitions. 

Unless  toe  context  requires  otherwise, 
toe  following  definitions  apply  in  this 
part: 

“Administrator”  means  toe  head  of  an 
operating  administration  and  includes 
toe  Commandant  of  toe  Coast  Guard 
and  toe  Director  of  toe  Materials  Trans¬ 
portation  Bureau. 

"Department”  means  toe  Department 
of  Transportation,  including'  toe  Office 
of  toe  Secretary  and  the  following  oper¬ 
ating  administrations; 

(a)  The  United  States  Coast  Guard. 

(b)  The  Federal  Aviation  Administra¬ 
tion. 

(c)  The  Federal  Highway  Administra¬ 
tion. 

(d)  The  Federal  Railroad  Administra¬ 
tion. 

(e)  The  National  Highway  Traffic 
Safety  Administration. 

(f)  The  Urban  Mass  Transportation 
Administration. 

(g)  The  St.  Lawrence  Seaway  Develop¬ 
ment  Corporation. 

(h)  The  Materials  Transportation  Bu¬ 
reau. 

“He”  includes  she. 

“Includes”  means  “includes  but  is  not 
limited  to.” 

“May”  is  used  in  a  permissive  sense  to 
state  authority  or  permission  to  do  toe 
act  prescribed. 

“Secretary”  means  toe  Secretary  of 
Transportation  or  any  person  to  whom  he 
has  delegated  his  authority  in  toe  mat¬ 
ter  concerned. 

“Individual”  means  a  citizen  of  toe 
United  States  or  an  alien  lawfully 
admitted; 

“Maintain”  includes  maintain,  collect, 
use,  or  disseminate; 

“Record”  means  any  item,  collection, 
or  grouping  of  information  about  an  in¬ 
dividual  that  is  maintained  by  toe  De¬ 
partment  including,  but  not  limited  to, 
his  education,  financial  transactions, 
medical  history,  and  criminal  or  employ¬ 
ment  history  and  that  contains  his  name, 
or  an  identifying  number,  symbol,  or 
other  identifying  particular  a^gned  to 
toe  individual,  such  as  a  finger  or  voice 
print  or  a  photograph; 

“System  of  records”  means  a  group  of 
any  records  imder  toe  control  of  toe 
Diriment  from  which  information  is 
retrieved  by  toe  name  of  toe  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  toe  individual; 

“Statistical  record”  means  a  record  in 
a  system  of  records  maintained  for  sta¬ 
tistical  research  or  reporting  purposes 
only  and  not  in  whole  or  in  part  In  mak¬ 
ing  any  determination  about  an  identifi¬ 
able  individual,  except  as  provided  by 
section  8  of  Title  13;  and 
“Routine  use”  means,  with  respect  to 
toe  disclosure  of  a  record,  toe  use  of  such 
record  for  a  purpose  which  is  compatible 
with  toe  piuixise  for  which  it  was  col¬ 
lected. 


Subpart  B — General 
§  10.11  Administration  of  part. 

Except  as  provided  in  Subpart  F  of  this 
part,  authority  to  administer  this  part 
in  connection  with  toe  records  of  toe 
Office  of  toe  Secretary  is  delegated  to 
toe  Assistant  Secretary  for  Administra¬ 
tion.  Authority  to  sffiminister  this  part 
in  connection  with  records  in  each  oper¬ 
ating  administration  is  delegated  to  toe 
head  of  that  administration.  The  head 
of  any  operating  administration  may  re¬ 
delegate  to  officers  of  that  administration 
toe  authority  to  administer  this  part  in 
connection  with  defined  systems  of  rec¬ 
ords.  The  head  of  an  operating  admin¬ 
istration,  however,  may  redelegate  his 
duties  under  Subparts  F  and  G  of  this 
part  only  to  his  deputy  and  to  not  more 
than  one  other  officer  who  reports  direct¬ 
ly  to  the  head  and  who  is  located  at  toe 
headquarters  of  that  administration  or 
at  toe  same  location  as  toe  majority  of 
that  administration’s  systems  of  records 

§  10.13  Protection  of  records. 

(a)  No  person  may,  without  permission, 
remove  any  record  made  available  to  him 
for  inspection  or  copying  under  this  part 
from  the  place  where  it  is  made  available. 
In  addition,  no  person  may  steal,  alter, 
mutilate,  obliterate,  or  destroy,  in  whole 
or  in  part,  such  a  record. 

(b)  Section  641  of  Title  18  of  the 
United  States  Code  provides,  in  pertinent 
part,  as  follows: 

Whoever  •  •  •  steals,  purloins,  or  know¬ 
ingly  converts  to  his  use  or  the  use  of  an¬ 
other,  or  without  authority,  sells,  conveys  or 
disposes  of  any  record  *  *  *  or  thing  of 
value  of  the  United  States  or  of  any  depart¬ 
ment  or  agency  thereof  •  •  •  shall  be  fined 
not  more  than  $10,000  or  imprisoned  not  more 
than  10  years  or  both;  but  If  the  value  of 
such  property  does  not  exceed  the  sum  of 
$100,  he  shall  be  fined  not  more  than  $1,000 
or  Imprisoned  not  more  than  one  year  or 
both  •  •  *. 

(c)  Section  2071  of  Titie  18  of  toe 
United  States  Code  provides,  in  pertinent 
part,  as  follows: 

Whoever  wlllfuUy  and  tmlawfuUy  conceals, 
removes,  mutilates,  obliterates,  or  destroirs, 
or  attempts  to  do  so,  or  with  intent  to  do  so 
takes  and  carries  away  any  record,  proceeding, 
map,  book,  paper,  document,  or  other  thing, 
filed  or  deposited  *  *  *  in  any  public  office, 
or  with  any  •  •  •  public  ofllcer  of  the  United 
States,  shall  be  fined  not  more  than  $2,000 
or  Imprisoned  not  more  than  3  years,  or  both. 

Subpart  C— -Maintenance  of  Records 
§  10.21  General. 

Except  to  toe  extent  that  a  system 
of  records  is  exempt  in  accordance  with 
Subpart  G  of  this  part,  toe  Department 
shall,  with  respect  to  each  system  of 
records: 

(a)  Maintain  in  its  records  only  such 
information  about  an  individual  as  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  toe  Department  required  to 
be  accomplished  by  statute  or  by  execu¬ 
tive  order  of  toe  President; 

(b)  Collect  information  to  the  great¬ 
est  extent  practicable  directly  fr<xn  the 
subject  Individual  when  toe  information 
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may  result  in  adverse  determinations 
about  an  individual’s  rights,  benefits,  or 
privileges  under  Federal  programs; 

(c)  Inform  each  individual  whom  it 
asks  to  supply  information,  on  the  form 
which  it  uses  to  collect  the  information 
or  on  a  separate  form  that  can  be  re¬ 
tained  by  the  individual  of : 

(1)  Ihe  authority  (whether  granted 
by  statute,  or  by  executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  of  the  information  and  whether  dis¬ 
closure  of  such  Information  is  mandatory 
or  voluntary; 

(2)  The  principal  purpose  or  piirposes 
for  which  the  information  is  intended  to 
be  used; 

(3)  The  routine  uses,  as  published  pur¬ 
suant  to  (d)  (4)  of  this  subsection,  which 
may  be  made  of  the  information;  and 

(4)  The  effects,  if  any,  on  the  individ¬ 
ual  of  not  providing  all  or  any  part  of 
the  request^  information; 

(d)  Publish  in  the  Federal  Register 
at  least  annually  a  notice  of  the  existence 
and  character  of  the  system  of  records, 
which  notice  shall  include : 

(1)  The  name  and  location  of  the 
system; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main¬ 
tained  in  the  ssrstem; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purpose  of 
such  use; 

(5)  The  policies  and  practices  re¬ 
garding  storage,  retrievability,  access 
controls,  retention,  and  dispo^  of  the 
records; 

(6)  The  title  and  business  address  of 
the  official  who  is  responsible  for  the 
system  of  records; 

(7)  The  procedures  whereby  an  indi¬ 
vidual  can  be  notified  at  his  request  if 
the  system  of  records  contains  a  record 
pertaining  to  him; 

(8)  The  procedures  whereby  an  indi¬ 
vidual  can  be  notified  at  his  request  how 
he  can  gain  access  to  any  record  per¬ 
taining  to  him  contained  in  the  system 
of  records,  and  how  he  can  cont^t  its 
content;  and 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system; 

<e)  Maintain  all  records  which  are 
used  in  making  any  determination  about 
any  individual  with  such  accuracy,  rele¬ 
vancy,  timeliness,  and  completeness  as  is 
reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determination; 

(f)  Prior  to  disseminating  any  record 
about  an  individual  to  any  person  other 
than  an  agency,  \mless  the  dissemination 
is  made  pursuant  to  section  10.33(a)  (2) , 
make  reasonable  efforts  to  assure  that 
such  records  are  accurate,  complete, 
timely,  and  relevant  for  the  Depart¬ 
ment’s  pmposes; , 

(g)  Maintain  no  record  describing  how 
any  individual  exercises  rights  guaran¬ 
tee  by  the  First  Amendment  unless — 

(1)  Expressly  authorized  by  the  (Gen¬ 
eral  Counsel;  and 

(2)  Expressly  authorized  by  statute  or 
by  the  individual  about  whom  the  record 


is  maintained  or  unless  pertinent  to  and 
within  the  scope  of  an  authorized  law 
enforcement  activity; 

(h)  Make  reasonable  efforts  to  serve 
notice  on  an  individual  when  any  record 
on  such  individual  is  made  available  to 
any  person  under  compulsory  legal  proc¬ 
ess  when  such  process  becomes  a  matter 
of  public  record. 

§  10.23  Accounting  of  disclosures. 

Each  operating  administration  and  the 
Office  of  the  Secretary,  with  respect  to 
each  system  of  records  under  its  control, 
shall: 

(a)  Except  for  disclosures  made  under 
§  10.33(a)  (1)  or  (2)  of  this  part,  keep 
an  accurate  accounting  of; 

(1)  ’The  date,  nature,  and  purpose  of 
each  disclosure  of  a  record  to  any  per¬ 
son  or  to  another  agency  made  under 
§  10.33;  and 

(2)  the  name  and  address  of  the  per¬ 
son  or  agency  to  whom  the  disclosure  is 
made; 

(b)  Retain  the  accoimting  made  under 
paragraph  (a)  of  this  section  for  at  least 
five  years  or  the  life  of  the  record,  which¬ 
ever  is  longer,  after  the  disclosure  for 
which  the  accounting  is  made; 

(c)  Except  for  disclosures  made  under 
§  10.33(a)(7)  of  this  part,  make  the  ac¬ 
counting  made  under  paragraph  (a)  (1) 
of  this  section  available  to  the  individual 
named  in  the  record  at  his  request:  and 

(d)  Inform  any  person  or  other 
agency  about  any  correction  or  notation 
of  dispute  made  by  the  agency  in  accord- 
Eince  with  S  10.45  of  any  record  that  has 
been  disclosed  to  the  person  or  agency  if 
an  accounting  of  the  disclosure  was 
made. 

§  10.25  Mailing  lists. 

An  individual’s  name  and  address 
shall  not  be  sold  or  rented  unless  such 
action  is  specifically  authorized  by  law. 
'This  provision  shall  not  be  construed  to 
require  the  withholding  of  names  and 
addresses  otherwise  permitted  to  be 
made  public. 

§  10.27  Government  contractors. 

When  the  Department  provides  by  a 
contract  for  the  operation  by  or  on  be¬ 
half  of  the  Department  of  a  system  of 
records  to  accomplish  a  function  of  the 
Department,  the  requirements  of  this 
part  shall  be  applied  to  such  system.  For 
purposes  of  Subpart  I,  Criminal  Penal¬ 
ties,  any  such  contractor  and  any  em¬ 
ployee  of  the  contractor,  if  the  contract 
is  agreed  to  on  or  after  the  effective  date 
of  this  part,  shall  be  considered,  in  ac¬ 
cordance  with  section  3(m)'  of  the 
Privacy  Act,  to  be  an  employee  of  the 
Department. 

§  10.29  Social  Security  numbers. 

(a)  No  individual  shadl  be  denied  any 
right,  benefit,  or  privilege  provided  by 
law  because  of  such  individual’s  refussd 
to  disclose  his  Social  Security  account 
number. 

(b)  The  provisions  of  paragraph 
(a)  of  this  section  shall  not  apply  with 
resiiectto: 

(1)  Any  disclosure  which  is  required 
by  Feder^  statute;  or 


(2)  The  disclosure  of  a  Social  Secu¬ 
rity  number  when  such  disclosure  was 
required  under  statute  or  r^ulation 
adopted  prior  to  January  1,  1975,  to 
verify  the  identity  of  an  individual. 

(c)  When  an  individual  is  requested 
to  disclose  his  Social  Security  account 
number,  that  individual  shall  be  in¬ 
formed  whether  that  disclosure  is  man¬ 
datory  or  voluntary,  by  what  statutory 
or  other  authority  such  niunber  is 
solicited,  what  uses  will  be  made  of  it, 
and  what  detriments,- including  delay  in 
the  location  of  records,  will  be  incurred 
if  the  number  is  not  provided. 

Subpart  D— Availability  of  Records 
§  10.31  Requests  for  records. 

(a)  Ordinarily,  each  person  desiring  to 
determine  whether  a  record  pertaining 
to  him  is  contained  in  a  system  of  rec¬ 
ords  covered  by  this  part  or  desiring  ' 
access  to  a  record  covered  by  this  part, 
or  to  obtain  a  copy  of  such  a  record, 
shall  make  his  request  in  writing  as  pro¬ 
vided  in  the  pertinent  appendix  to  this 
part.  In  exceptional  cases  oral  requests 
will  be  accept^. 

(b)  Each  request  shall  specify  the 
name  of  the  requesting  individual  and 
the  system  of  records  in  which  the  sub¬ 
ject  record  is  located  or  thought  to  be 
located. 

§  10.33  Conditions  of  disclosure. 

(a)  No  record  which  is  contained  with¬ 
in  a  system  of  records  within  the  Depart¬ 
ment  shall  be  disclosed  by  any  means  of 
communication  to  any  person,  or  to  an¬ 
other  agency,  except  pursuant  to  a  writ¬ 
ten  request  by,  or  with  the  prior  written 
consent  of,  the  individual  to  whom  the 
record  pertains,  unless  disclosure  of  the 
record  would  be:  - 

(1)  To  those  officers  and  employees  of 
the  Department  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties; 

(2)  Required  under  Part  7  of  this  title 
which  implements  the  Freedom  of  Infor¬ 
mation  Act: 

(3)  For  a  routine  use  as  defined  in 
§10.5  and  described  pursuant  to  §  10.21 

(d) (4); 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  Title  13,  United 
States  Code; 

(5)  To  a  recipient  who  has  provided 
the  Department  with  advance  adequate 
written  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  individ¬ 
ually  identifiable; 

(6)  Tb  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  eval¬ 
uation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  ju¬ 
risdiction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
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law  enforcement  activity  if  the  activity 
is  authorized  by  law.  and  if  the  head  of 
the  agency  or  instnunentality  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought: 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting  the 
health  or  safety  of  an  individual  if  upon 
such  disclosure  notification  is  transmit¬ 
ted  to  the  last  known  address  of  such 
individual; 

(9)  To  either  House  of  the  Congress, 
or,  to  the  extent  of  matters  within  its 
jurisdiction,  any  committee  or  subcom¬ 
mittee  thereof,  any  joint  committee  of 
the  Congress  or  subcommittee  of  any 
such  joint  conunittee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accoimting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(b)  Any  individual  requesting  access 
to  his  record  or  to  any  information  per¬ 
taining  to  him  which  is  contained  within 
a  system  of  records  within  the  Depart¬ 
ment  shall  have  SMscess  to  that  record 
or  information  unless  the  system  of 
records  within  which  the  record  or 
information  is  contained  is  exempted 
from  disclosure  in  accordance  with  Sub¬ 
part  G,  provided,  however,  that  nothing 
in  this  part  shall  be  deemed  to  reqiiire 
that  an  individual  be  given  access  to  any 
information  compiled  in  reasonable  an¬ 
ticipation  of  a  civil  action  or  proceeding. 
No  exemption  contained  in  Subpart  G  of 
Part  7  of  the  Regulations  of  the  Office 
of  the  Secretary  shall  be  relied  upon  to 
withhold  from  an  individual  any  record 
which  is  otherwise  acc;essible  to  such  in¬ 
dividual  imder  the  provisions  of  this  part. 
Any  individual  who  is  given  access  to  a 
record  or  information  pertaining  to  him 
shall  be  permitted  to  have  a  person  of 
his  own  choosing  accompany  him  and  to 
have  a  copy  made  of  all  or  any  portion 
of  the  record  or  information  in  a  form 
comprehensible  to  him.  When  deemed 
appropriate,  the  individual  may  be  re¬ 
quired  to  furnish  a  written  statement 
authorizing  discussion  of  his  record  in 
the  accompanying  person’s  presence.  If 
the  release  of  a  record  containing  medi¬ 
cal  Information  (including  psychological 
information  furnished  by  a  physician) 
directly  to  the  individual  to  whom  the 
record  pertains  may,  in  the  judgment  of 
the  cognizant  medical  office  or  a  medical 
doctor  and  with  the  concvurence  of  Uie 
General  Counsel,  have  an  adverse  effect 
on  the  health  or  well-being  of  the  indi¬ 
vidual,  the  record  will  be  released  to  the 
individual  only  through  a  physician  des¬ 
ignated  by  the  individual  and  upon  a 
written  request  by  that  physician  for 
that  record. 

(c)  Any  person  requesting  access  to 
records  or  to  any  information  pertaining 
to  other  individuals  shall  not  be  granted 
such  access  unless  he  can  show  that  he 
has  obtained  permission  for  such  access 
from  the  individual  to  whom  the  record 


pertains,  unless  the  requ^t  comes  within 
one  of  the  exceptions  of  §  10.33(a). 

§  10.35  Identification  of  individual  mak¬ 
ing  reffueat. 

No  record  or  information  contained  in 
a  system  of  records  shall  be  disclosed  to 
an  individual  nor  shall  any  correction  of 
a  record  In  accordance  with  Subpart  E 
be  made  at  the  request  of  an  individual 
unless  that  Individual  demonstrates  that 
he  is  who  he  claims  to  be.  Normally,  iden¬ 
tity  can  be  proven  for  Individuals  who 
appear  in  person  by  the  presentation  of 
an  identifying  document  issued  by  rec¬ 
ognized  organization  (eg;.,  a  driver’s  li¬ 
cense  or  a  credit  card)  and  which  con¬ 
tains  a  means  of  verification  such  as  a 
photograph  or  a  signature.  For  requests 
by  mail,  the  unique  identifier  used  in  the 
system  should  be  included  If  known.  Re¬ 
sponses  to  mall  requests  will  normally  be 
sent  only  to  the  name  and  address  listed 
in  the  system  of  records.  In  the  case  of 
particularly  sensitive  records,  additional 
identification  requirements  may  be  im¬ 
posed.  In  such  cases,  these  additional 
requirements  shall  be  listed  in  the  pub¬ 
lic  notice  for  the  system  and  in  the  ap¬ 
propriate  apiiendix  to  this  part. 

§  10.37  Location  of  records. 

Each  record  made  available  imder 
this  subpart  is  available  for  inspection 
and  copying  during  regular  working 
hours  at  the  place  where  it  is  located  or, 
upon  reasonable  notice,  at  the  document 
in^;>ecUon  facilities  of  the  Office  of  the 
Secretary  or  each  administration  as  set 
forth  in  the  appendix  applicable  to  that 
office  or  administration.  Original  records 
may  be  copied  but  may  not  be  released 
from  custody.  Upon  payment  of  the  ap¬ 
propriate  fee,  copies  will  be  mailed  to  the 
requester. 

Subpart  E— ^^orrection  of  Records 

§  10.41  Requests  for  correction  of  rec¬ 
ords. 

Any  person  who  desires  to  have  a  rec¬ 
ord  pertaining  to  him  corrected  shall 
submit  a  written  request  detailing  the 
correction  and  the  reasons  the  record 
should  be  so  corrected.  Requests  for  cor¬ 
rection  of  records  shall  be  submitted  in 
accordance  with  the  procedures  set  forth 
in  Appendices  A  through  H  to  this  part. 

§  10.43  Time  limits. 

Within  ten  days  (excluding  Saturday, 
Sunday,  and  legal  holidays)  of  the  re¬ 
ceipt  in  accordance  with  S  10.41  of  a  re¬ 
quest  by  an  individual  to  amend  a  rec¬ 
ord  perti^ining  to  him,  the  receipt  of  the 
request  ^all  be  acknowledged  in  writ¬ 
ing.  If  a  determination  is  made  to 
correct  the  record  as  requested,  the  cor¬ 
rection  shall  be  promptly  made.  If  a 
determination  is  made  not  to  correct  a 
record  the  individual  shall  be  informed 
promptly  of  his  right  to  appeal  in  accord¬ 
ance  with  Subpart  F.  If  an  appeal  of  a 
refusal  to  correct  a  record  is  in 
accordance  with  Subpart  F,  a  determina¬ 
tion  whether  to  correct  the  record  shall 
be  made  within  thirty  days  (excluding 
Saturday,  Sunday  and  l^al  holidays)  of 
the  receipt  of  the  appeal  unless,  for  good 


cause  shown,  the  head  of  tile  operating 
administration  concerned,  or  in  the  case 
of  the  Office  of  the  Secretary,  the  Gen¬ 
eral  Counsel,  extends  such  period. 

§  10.45  Statement  of  disagreem«it. 

If  a  determination  is  made  not  to 
amend  a  record,  the  requester  shall  be 
informed  that  he  may  file  a  concise  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  the  refusal  to  amend. 

In  any  disclosure  containing  information 
about  which  an  individual  has  filed  such 
a  statement  of  disagreement,  the  portions 
of  the  record  which  are  disputed  shall  be 
noted  clearly  and  copies  of  the  statement 
of  disagreement  shall  be  provided.  If  the 
head  of  the  operating  administration 
concerned  or  his  delegee,  or  in  the  case  of 
the  Office  of  the  Secretary,  the  General 
Counsel  or  his  delegee,  deems  it  appro¬ 
priate,  copies  of  a  concise  statement  of 
the  reasons  for  not  making  the  amend¬ 
ments  requested  may  be  provided  along 
with  the  statement  of  disagreement. 

Subpart  F — Procedures  for  Reconsidering 
DMisions  Not  To  Grant  Access  to  or 
Amend  Records 

§  10.51  General. 

(a)  Each  officer  or  employee  of  the  De¬ 
partment  who,  upon  a  request  by  a  mem¬ 
ber  of  the  public  for  a  record  under  this 
part,  maJLes  a  determination  that  access 
is  not  to  be  granted  or  who  determines 
not  to  amend  a  record  in  a  requested 
manner,  shall  give  a  written  statement  of 
the  reasons  for  that  determination  to  the 
person  making  the  request  and  indicate 
the  name  and  title  or  position  of  each 
person  responsible  for  the  denial  of  such 
request  and  the  procedure  for  appeal 
within  the  Department. 

(b)  Any  person: 

(1)  Who  has  been  given  a  determina¬ 
tion  pursuant  to  paragraph  (a)  of  this 
section,  that  access  will  not  be 
granted;  or 

(2)  Who  has  been  informed  that  an 
amendment  to  a  requested  record  will  not 
be  made; 

may  apply  to  the  head  of  the  operating 
administration  concerned,  or  in  the  case 
of  the  Office  of  the  Secretary,  to  the 
General  Counsel  of  the  Department,  for 
reconsideration  of  the  request.  A  deter¬ 
mination  that  access  will  not  be  granted 
or  a  record  amended  is  not  administra¬ 
tively  final  for  the  purposes  of  judicial 
review  unless  it  was  made  by  the  head  of 
the  operating  administration  concerned 
or  his  delegee,  or  the  General  Counsel  or 
his  delegee,  as  the  case  may  be.  Upon  a 
determination  that  an  aiH>eal  will  be 
denied,  the  requester  shall  be  informed 
in  writing  of  the  reasons  for  the  deter¬ 
mination,  and  the  names  and  titles  or 
positions  of  each  person  responsible  for 
the  determination,  and  that  the  deter¬ 
mination  may  be  appealed  to  the  District 
Court  of  the  United  States  in  the  district 
in  which  the  complainant  resides,  or  has 
his  principal  place  of  business,  or  in 
which  the  records  are  located,  or  in  the 
District  of  Columbia. 

(c)  Each  application  for  reconsidera¬ 
tion  must  be  made  in  writing  within 
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sixty  days  from  the  date  of  receipt  of  the 
initial  denial  and  must  Include  all  in¬ 
formation  and  arguments  relied  upon  by 
the  person  malclng  the  request. 

(d)  Upon  a  determination  that  a  re¬ 
quest  for  the  correction  of  a  record  will 
be  doUed,  the  requester  shall  be  in¬ 
formed  that  he  may  file  a  concise  state¬ 
ment  in  accordance  with  S  10.45. 

(e)  Each  application  for  reconsidera-  - 
tion  must  indicate  that  it  is  an  appe^ 
from  a  denial  of  a  request  made  under 
the  Privacy  Act  The  envelope  in  which 
the  application  is  sent  should  be  marked 
prominently  with  the  words  “Privacy 
Act".  If  these  requirements  are  not  met, 
the  time  limits  described  in  9  10.43  will 
not  begin  to  run  imtil  the  application  has 
been  identified  by  an  ^ployee  of  the 
Department  as  an  application  under  the 
Privacy  Act  and  has  been  received  by 
the  appropriate  office. 

(f)  The  head  oi  the  operating  admin¬ 
istration  concerned,  or  the  General 
Counsel,  as  the  case  may  be,  may  require 
the  person  making  the  request  to  furnish 
additional  information,  or  proof  of  fac¬ 
tual  allegations,  and  may  order  other 
proceedings  appropriate  in  the  circum¬ 
stances.  The  decision  of  the  head  of  the 
operating  administration  concerned,  or 
the  General  Counsel,  as  the  case  may  be, 
as  to  the  availability  of  the  record  or 
whether  to  amend  the  record  is  admin¬ 
istratively  final. 

(g)  The  decision  by  the  head  of  the 
operating  administration  concerned,  or 
the  General  Counsel,  as  the  case  may  be, 
not  to  disclose  a  record  under  this  part 
is  considered  a  determination  for  the 
purposes  of  section  552a(3)(g)  of  Title 
5,  United  States  Code. 

(h)  Any  final  decision  by  the  head  of 
an  operating  administration  on  his  dele- 
gee  identified  in  Appendices  B  through 
H  of  this  part,  not  to  grant  access  to  or 
amend  a  record  under  this  part,  is  sub¬ 
ject  to  concurrence  by  the  General 
Counsel  or  his  del^ee. 

Subpart  G — Exemptions 
§  10.61  General  exenqiUom. 

(a)  The  Assistant  Secretary  for  Ad¬ 
ministration,  with  regard  to  the  Investi¬ 
gations  Division,  the  Federal  Aviation 
Administration,  with  regard  to  the  police 
functions  of  the  National  Capital  Airport 
Police,  and  the  Federal  Railroad  Admin¬ 
istration,  with  regard  to  the  Alaska  Rail¬ 
road  Special  Agents,  may  exempt  any 
system  of  records,  or  portion  thereof, 
which  it  maintains  from  any  part  of 
the  Act  and  this  part,  except  subsec¬ 
tions  (b).  (c)  (1)  and  (2).  (e)(4)  (A) 
through  (P),  (e)  (6)  (7),  (9),  (10).  and 
(11) .  and  (i)  of  the  Act  and  implonent- 
ing  99  10.33;  10.23  (a)  and  (b);  10.21(d) 
(1)  through  <6);  10.21(f);  10.81;  10.83; 
and  10.85  of  this  part  which  con^ts 
wholly  of : 

(1)  Information  compiled  for  the  pur¬ 
pose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  con¬ 
sisting  only  of  identifying  data  and  nota¬ 
tions  of  arrests,  the  nature  and  disposi¬ 
tion  of  criminal  charges,  sentencing,  con¬ 
finement,  release,  and  parole  and  {proba¬ 
tion  status; 


(2)  Information  compiled  for  the  pur- 
{>08e  of  a  criminal  Investigation,  in¬ 
cluding  reports  of  informants  and  inves¬ 
tigators,  and  associated  with  an  identi¬ 
fiable  individual;  or 

(3)  Re{>ort8  identifiable  to  an  indi¬ 
vidual  compiled  at  any  stage  of  the  proc¬ 
ess  of  enforcement  of  the  criminal  laws 
from  arrest  or  indictment  through  re¬ 
lease  from  suiiervislon. 

(b)  The  requirements  (Including  gen¬ 
eral  notice)  of  sections  553  (b),  (1).  (2) 
and  (3) ,  and  (c)  and  (e)  of  title  5,  United 
States  Code,  will  be  met  by  pubUcatlon 
in  Appendix  I  to  this  iiart.  which  must, 
at  a  minimum,  s];)ecify : 

(1)  The  name  of  the  system;  and 

(2)  The  si)ecific  provisions  of  the  Act 
from  which  the  system  is  to  be  exempted 
and  the  reasons  therefor. 

(c)  Any  decision  to  exempt  a  system  of 
records  under  this  section  is  subject  to 
concurrence  by  the  General  Counsel. 

(d)  Any  {}erson  may  petition  the  Sec¬ 
retary  in  accordance  with  the  provisions 
of  Part  5  of  this  Jlitle,  to  institute  a  rule- 
making  proceedfiig  for  the  amendment  or 
reipeal  of  any  exemptions  established 
imder  this  section. 

§  10.63  Specific  exemption*. 

The  Secretary  or  his  delegee,  in  the 
case  of  the  Office  of  the  Secretary,  or 
the  Administrator  or  his  delegee.  in  the 
case  of  an  o{>erating  administration,  may 
exempt  any  system  of  records  which  is 
maintained  by  the  Office  of  the  Secre¬ 
tary  or  the  administration,  as  the  case 
may  be,  from  subsections  (c)(3),  (d), 

(e)  (1)  and  (4)  (G).  (H).  and  (I).  and 

(f)  of  the  Act  and  implementing  99  10.23 
(C);  10.33(b);  10.41;  10.43;  10.45;  10.21 
(a)  and  10.21(d)  (6),  (7)  and  (8)  of  this 
part,  under  the  following  conditions: 

(a)  The  system  of  records  must  con¬ 
sist  of; 

(1)  Records  subject  to  the  provisions 
of  section  552(b)  (1)  of  Title  5,  United 
States  Code; 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other 
than  material  within  the  sco{>e  of  para¬ 
graph  (a)  (2)  of  9  10.61:  Provided,  flow- 
ever.  That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  to  which  he 
would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  would  otherwise  be 
eligible,  as  a  result  of  the  maintenance 
of  such  material,  such  material  shall  be 
provided  to  such  individual,  except  to 
the  extent  that  the  disclosure  of  such 
materail  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the 
Government  imder  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  the  effec¬ 
tive  date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence ; 

(3)  Records  maintained  in  connection 
with  i>rovlding  protective  services  to  the 
President  of  the  United  States  or  other 
individuals  pursuant  to  section  3056  of 
Title  18,  United  States  Code; 

(4)  Records  required  by  statute  to  be 
maintained  and  used  solely  as  statistical 
records; 

(5)  Investigatory  material  compiled 
solely  for  the  purix)se  of  determining 


suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  acceu  to 
classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  Identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  luromise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  imder  an  Imidied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual  quali¬ 
fications  for  apix^tment  or  promotion 
in  the  Federal  sendee  the  disclosiure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(7)  Evaluation  material  used  to  deter¬ 
mine  iMtential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  Identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held  < 
in  confidence,  or.  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

(b)  The  requirements  (Including  gen¬ 
eral  notice)  of  sections  553(b)  (1).  (2) 
and  (3) ,  and  (c)  and  (e)  of  title  5,  United 
States  Code,  will  be  met  by  publication 
in  Appendix  I  to  this  part,  which  must, 
at  a  minimum,  s{)ecify: 

(1)  The  name  of  the  system;  and 

(2)  The  specific  provisions  of  the  Act 
from  which  the  system  is  to  be  exempted 
and  the  reasons  therefor. 

(c)  Any  decision  to  exempt  a  system  of 
records  under  this  section  is  subject  to 
the  concurrence  of  the  General  Counsel 

(d)  Any  person  may  iietition  the  Sec- 
retary  in  accordance  with  the  provisions 
of  49  CTR  Part  5,  to  institute  a  rule  mak¬ 
ing  for  the  amendment  or  repeal  of  any. 
exemptions  established  under  this  sec¬ 
tion. 

Subpart  H — Fees 
§  10.71  General. 

This  8Ubi>art  prescribes  fees  for  serv¬ 
ices  {}erformed  for  the  public  under  this 
I)art  by  the  De{>artment. 

§  10.73  Payment  of  fees. 

The  fees  prescribed  in  this  subpart  may 
be  paid  by  check,  draft,  or  ix)stal  money 
order  payable  to  the  Treasury  of  the 
United  States. 

§  10.75  Fee  sehedule. 

(a)  Copies  of  dociiments  by  iihotocopy 
or  similar  method : 


Each  page  not  larger  than  11  x 
17  inches; 

First  i»ge _  .25 

Each  additional  {xtge _  .  05 

(b)  Copies  of  documents  by 
t3n?ewriter: 

Each  i>age _  2.00 

(c)  Certified  (xwies  of  docu¬ 
ments: 

(1)  With  Deiwrtment  of 

Transportation  seal...  3.00 

(2)  True  copy,  without  seal—  1. 00 
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(d)  Photographs: 

(1)  Black  and  white  print 

(from  negative) _  1.25 

(2)  Black  and  white  print 

(from  print) _  3. 15 

(3)  Color  print  (from  nega¬ 

tive)  _  3. 50 

(4)  Color  print  (from  print)  _  6.  25 

(e)  Duplicate  data  tapes — each 

real  of  tape  or  fraction  thereof _ 36. 00 


The  applicant  must  furnish  the  neces¬ 
sary  number  of  blank  magnetic  tapes. 
The  tapes  must  be  compatible  for  use  in 
the  supplier’s  computer  system,  inch 
wide  and  2,400  feet  long,  and  must  be 
capable  of  recording  data  at  a  density  of 
556  or  800  characters  per  inch.  Unless 
otherwise  designated,  the  tapes  will  be 
recorded  at  556  CPI  density.  The  De¬ 
partment  of  Transportation  is  not  re¬ 
sponsible  for  damaged  tape.  However,  if 
the  applicant  furnishes  a  replacement 
for  a  damaged  tape,  the  duplication 
process  is  completed  at  no  additional 
charge. 

(f)  Microreproduction  fees  are 
as  follows: 


Subpart  I — Criminal  Penalties 
§  10.81  Improper  disclosure. 

Any  officer  or  employee  of  the  Depart¬ 
ment  who  by  virtue  of  his  employment  or 
official  position,  has  possession  of,  or  ac¬ 
cess  to,  agency  records  which  contain  in¬ 
dividually  identifiable  information  the 
disclosure  of  which  is  prohibited  by  this 
part  and  who  knowing  that  disclosure  of 
the  specific  material  is  so  prohibited,  will¬ 
fully  discloses  the  material  in  any  man¬ 
ner  to  any  person  or  agency  not  entitled 
to  receive  it,  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than  $5,000 
in  accordance  with  section  3(i)l  of  the 
Privacy  Act. 

§  10.83  Improper  maintenance  of  rec¬ 
ords. 

Any  officer  or  employee  of  the  Depart¬ 
ment  who  willfully  maintains  a  system  of 
records  without  meeting  the  notice  re¬ 
quirements  of  §  10.21(d)  of  this  part 
shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000  in  accord¬ 
ance  with  section  3(i)2  of  the  Privacy 
Act. 


PAA  Regional  and  Center  Air  Transportation 
Security  Divisions;  the  Investigations  and 
Security  Division,  Aeronautical  Center;  and 
Office  of  Investigations  and  Security,  PAA 
Headquarters,  Washington,  D.C. 

2.  PHWA  Investigations  Case  Pile  System, 
maintained  by  the  Office  of  Program  Review 
and  Investigations,  Pederal  Highway  Ad¬ 
ministration. 

3.  PHWA  Motor  Carrier  Safety  Proposed 
Civil  and  Criminal  Enforcement  Cases,  main¬ 
tained  by  the  Bureau  of  Motor  Carrier  Safety, 
Pederal  Highway  Administration. 

The  purpose  of  these  exenq)tlon8  Is  to  pro¬ 
tect  Investigatory  materials  compiled  for  law 
enforcement  purposes.  Disclosure  of  such 
material  would  hamper  law  enforcement  by 
prematurely  disclosing  the  knowledge  of  Il¬ 
legal  activity  and  the  evidentiary  basis  for 
possible  enforcement  actions. 

B.  The  following  systems  of  records  are  ex¬ 
empt  from  subsections  (c)  (3)  (Accounting 
of  Certain  Disclosures),  and  (d)  (Access 
to  Records)  of  5  U.S.C.  662a: 

1.  Personnel  Security  Records  System 
maintained  by  the  Office  of  Investigations 
and  Security,  Office  of  the  Secretary. 

2.  Alaska  Railroad  Security  and  Freight 
Claims  Investigatory  PUes  maintained  by  the 
Alaska  Railroad,  Federal  Railroad  Adm1nl«- 
tratlon. 


(1)  Microfilm  copies,  each  100 


(2)  Microfiche  copies,  each 
standard  size  sheet  (4"  x  6" 
containing  up  to  65 
frames)  _  .  15 

(g)  Computerline  printer  out¬ 
put,  each  1,000  lines  or  fraction 
thereof _  1.00 


§  10.77  Services  performed  without 
charge. 

(a)  No  fee  is  charged  for  time  spent 
in  searching  for  records  or  reviewing  or 
preparing  correspondence  related  to  rec¬ 
ords  subject  to  this  part. 

(b)  No  fee  is  charged  for  documents 
furnished  in  response  to: 

(1)  A  request  from  an  employee  or 
former  employee  of  the  Department  for 
copies  of  personnel  records  of  the  em¬ 
ployee; 

(2)  A  request  from  a  Member  of  Con¬ 
gress  for  his  official  use; 

(3)  A  request  from  a  State,  territory, 
U.S.  possession,  coimty  or  municipal  gov¬ 
ernment,  or  an  agency  thereof; 

(4)  A  request  from  a  court  that  will 
serve  as  a  substitute  for  the  personal 
court  appearance  of  an  officer  or  em¬ 
ployee  of  the  Department; 

(5)  A  request  from  a  foreign  govern¬ 
ment  or  an  agency  thereof,  or  an  in¬ 
ternational  organization. 

(c)  Documents  will  be  furnished  with¬ 
out  charge  or  at  a  reduced  charge,  if  the 
Assistant  Secretary  of  Administration  or 
the  head  of  the  operating  administration 
concerned,  as  the  case  may  be,  deter¬ 
mines  that  waiver  or  reduction  of  the  fee 
is  in  the  public  interest,  because  furnish¬ 
ing  the  information  can  be  considered  as 
primarily  benefiting  the  general  public. 

(d)  When  records  are  maintained  in 
computer-readable  form  rather  than 
human-readable  form,  one  printed  copy 
will  be  made  available  without  charge. 


§  10.85  Wrongfully  obtaining  records. 

Any  person  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  individual  from  the  Depart¬ 
ment  under  false  pretenses  shall  be  guilty 
of  a  misdemeanor  and  fined  not  more 
than  $5,000  in  accordance  with  section 
3(1)  3  of  the  Act. 

I.  General  exemptions. 

Those  portions  of  the  following  systems 
of  records  that  consist  of  (a)  Information 
compUed  for  the  purpose  of  Identifying  In¬ 
dividual  criminal  offenders  and  alleged  of¬ 
fenders  and  consisting  only  of  Identifying 
data  and  notations  of  arrests,  the  nature  and 
disposition  of  criminal  charges,  sentencing, 
confinement,  release,  and  parole  and  proba¬ 
tion  status;  (b)  Information  compiled  for  the 
purpose  of  a  criminal  Investigation,  includ¬ 
ing  reports  of  Informants  and  investigators, 
and  associated  with  an  Identifiable  Individ¬ 
ual;  or  (c)  reports  identifiable  to  an  in¬ 
dividual  compiled  at  any  stage  of  the  process 
of  enforcement  of  the  criminal  laws  from 
arrest  or  Indictment  through  release  from 
supervision,  are  exempt  from  all  parts  of 
6  n.S.C.  652(a)  except  subsections  (b),  (c) 
(1)  and  (2).  (e)(4)  (A)  through  (P),  (e) 
(6).  (7).  (9).  (10),  and  (11).  and  (1): 

A.  The  Investigations  Record  System 
maintained  by  the  Investigations  Division, 
Office  of  Investlgatons  and  Security,  Office  of 
the  Secretary. 

B.  Police  Warrant  Files  and  Central  Files 
maintained  by  the  Police  Branches,  Wash¬ 
ington  National  and  Dulles  Intenuitional  Air¬ 
ports,  Federal  Aviation  Administration. 

The  purpose  of  these  exemptions  Is  to 
prevent  the  compromise  or  Impairment  of 
criminal  investigations  conducted  by  the 
Office  of  Investigations  and  Security  and  the 
Airport  Police  Branches. 

II.  Specific  exemptions. 

A.  Hie  following  systems  of  records  are  ex¬ 
empt  from  subsections  (c)  (3)  (Accounting 
of  Certain  Disclosures),  (d)  (Access  to 
Records),  (e)(4)  (G),  (H)  and  (I)  (Agency 
Requirements),  and  (f)  (Agency  Rules)  of  5 
U.S.C.  652a: 

1.  Investigative  Record  System  maintained 
by  the  Pederal  Aviation  Administration  at 


The  purpose  of  these  exemptions  Is  to  prevent 
th4  compromise  or  Impairment  of  law  en¬ 
forcement  Investigations  by  alerting  In¬ 
dividuals  that  they  are  the  subject  of  In¬ 
vestigation,  and  to  prevent  the  disclosure  of 
the  Identity  of  sources  of  Information 
promised  confidentiality. 

C.  The  system  of  records  known  as  the 
Alaska  Railroad  Examination  of  Operating 
Personnel,  maintained  by  the  Alaska  Rail¬ 
road,  Federal  Railroad  Administration,  Is  ex¬ 
empt  from  the  provisions  of  subsection  (d) 
of  5  U.S.C.  662a.  Hie  release  of  these  records 
would  comprcanlse  their  value  as  impartial 
measurement  standards  for  appointment  and 
promotion  within  the  Federal  Service. 

(FR  Doc.7&-fi6397  FUed  9-29-76;4:32  pm] 

Title  49 — ^Transportation 

CHAPTER  IX— UNITED  STATES 
RAILWAY  ASSOCIATION 

PART  932— USRA  RULES  FOR  ACCESS  TO 
SYSTEMS  OF  RECORDS  UNDER  THE 
PRIVACY  ACT  OF  1974 

Piivam  Act  of  1974; 
ImpTementation 

The  following  Regulations,  drafted  in 
accordance  with  section  P  of  The  Privacy 
Act  of  1974,  were  offered  for  public  com¬ 
ment  by  publication  in  the  Fkderal  Reg¬ 
ister  on  August  28,  1975.  No  comments 
were  submitted  and  the  Regulations  are 
hereby  adopted  as  revised  herein. 

Sec. 

932.1  Purpose  and  scope. 

932.2  Definitions. 

932.3  Conditions  of  disclosure. 

932.4  Accounting  of  disclosures. 

932.6  Bequests  for  access. 

932.6  Procedure  fm:  access. 

932.7  Disclosure. 

932.8  Request  for  correction  or  amend¬ 

ment. 

932.9  Procedure  for  correction  or  amend¬ 

ment. 

932.10  Request  for  review  of  refusal  to  cor¬ 

rect  or  amend. 
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Sec. 

932.11  Disclosure  to  another  person. 

932.12  Exemptions. 

932.13  Fees. 

932.14  Penalties. 

Axjthobitt:  Pub.  L.  93-579;  88  Stat.  1896; 

5  U.S.C.  652a. 

§  932.1  Purpose  and  scope. 

The  purpose  of  this  part  is  to  imple¬ 
ment  provisions  of  5  U.S.C.  552a  with  re¬ 
spect  to  the  availability  of  records  relat- 
i^  to  individuals  maintained  in  a  system 
of  records  by  the  United  States  Railway 
Association,  whether  the  records  predate 
or  postdate  September  27,  1975,  the  ef¬ 
fective  date  set  forth  in  section  8  of  ^e 
E*rlvacy  Act.  of  1974  (Act) ,  USRA  policy 
encompasses  the  safeguarding  of  individ¬ 
ual  privacy  from  any  m^use  of  records 
maintained  by  the  Ass6ciation  and  the 
provision  of  access  to  such  records  by  the 
individuals  identified  therein,  except 
where  such  access  is  in  conflict  with  the 
Freedom  of  Information  Act  or  other 
statute. 

§  932.2  Definitions. 

In  this  part: 

(a)  Access  means  the  ability  to  obtain 
the  information  contained  in  a  record. 

(b)  Amendment  means  modification  or 
correction  of  the  information  contained 
in  a  record. 

(c)  Association  means  the  United 
States  Railway  Association. 

(d)  Disclosure  means  providing  to  an 
Individual  or  agency  (other  than  those 
authorized  access  as  a  routine  use)  the 
content  or  any  part  of  the  information 
contained  in  a  record,  whether  by  word- 
of-mouth,  hard  copy,  or  any  other  form. 

(e)  Individuals  means  all  persons  on 
whom  the  Association  keeps  records,  in¬ 
cluding  its  employees,  consultants,  em¬ 
ployees  of  consultants,  employees  of  rail¬ 
roads  in  reorganization,  and  any  other 
individuals  on  whom  USRA,  maintains 
information. 

(f )  Record  means  any  item,  collection, 
or  grouping  of  information  about  an  in- 
dividiial  that  is  maintained  in  a  system 
of  records  by  USRA  and  that  contains 
his  name,  or  Identifying  number,  sinnbol, 
or  other  identifying  particular  assigned 
to  t^ie  individual. 

(g)  Routine  Use  means  with  respect  to 
the  disclosure  of  a  record,  the  use  of  such 
record'for  a  purpose  which  is  c<xnpatible 
with  the  purpose  for  which  it  was  col¬ 
lected. 

(h)  Statistical  Record  means  a  record 
in  a  system  of  records  maintained  for 
statistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part  in 
making  any  determination  about  an 
identifiable  individual,  except  as  pro¬ 
vided  by  section  8  of  Title  13. 

(i)  System  of  Records  means  a  group 
of  records  under  the  control  of  USRA 
from  which  information  is  retrievable  by 
the  name  of  the  individual,  or  by  some 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual. 

§  932.3.  Conditions  of  disclosure. 

(a)  Subject  to  the  conditions  of  para¬ 
graphs  (b)  and  (c)  of  this  section,^USRA 


shall  not  disclose  any  rec(»ti  which  is 
contained  in  a  system  of  records,  by  any 
means  of  communication  to  any  person 
or  other  agency  who  is  not  an  individual 
to  whom  the  record  pertains. 

(b)  Upon  written  request  or  with  prior 
written  consent  of  ttte  individual  to 
whom  the  record  pertains,  USRA  may 
disclose  any  such  record  to  any  person 
or  other  agency. 

(c)  In  the  absence  of  a  written  con¬ 
sent  from  the  individual  to  whom  the 
record  pertains,  USRA  may  disclose  any 
such  record  provided  such  dis'losure  is: 

(1)  To  those  officers  and  employees  of 
USRA  who  have  a  need  for  the  record  in 
the  performance  of  their  duties; 

(2)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552) ; 

(3)  For  a  routine  use; 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  for  carrying  out  a  cen¬ 
sus  or  survey  or  related  activity  under 
the  provisions  of  Title  13  of  the  United 
States  Code. 

(5)  To  a  recipient  who  has  provided 
USRA  with  adequate  advance  written  as¬ 
surance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suffi¬ 
cient  historical  or  other  value  to  warrant 
its  continued  preservation  by  the  United 
States  government,  or  for  evaluation  by 
the  Administrator  of  (Seneral  Services 
or  his  designee  to  determine  whether  the 
record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  imder  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorised  by  law; 
Provided.  The  head  of  the  agency  or  in¬ 
strumentality  has  made  a  prior  written 
request  to  the  Vice  President  for  Admin¬ 
istration  of  USRA  specifying  the  partic- 
\ilar  record  and  the  law  enforcement  ac¬ 
tivity  for  which  it  is  sought; 

(8)  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  jur¬ 
isdiction,  any  committee  or  subcommit¬ 
tee  or  joint  committee  of  Congress; 

(9)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives  in  the 
course  of  the  performance  of  the  duties 
of  the  OAO;  or 

(10)  Under  an  order  of  a  court  of  com¬ 
petent  jurisdiction. 

§  932.4  Accounting  of  disclosures. 

(a)  The  Vice  President  fw  Adminis¬ 
tration  of  USRA  shall  make  an  account¬ 
ing  of  each  disclosure  by  him  of  any 
record  contained  in  a  system  of  records 
in  accordance  with  5  U.S.C  A.  (c)  (1) 
and  (2). 

(b)  Except  for  a  disclosiu^  made  imder 
§  932.5(c)  (7),  the  Vice  President  for 
Administration  shall  make  the  account¬ 
ing  described  in  paragraph  (a)  of  this 
section  available  to  any  individual  upon 
written  request  made  in  accordance  with 
$  932.5. 

(c)  The  Vice  President  for  Adminis- 
^tion  shall  make  reasonable  efforts  to 


notify  an  individual  when  any  record 
which  pertains  to  him  is  disclosed  to  any 
person  under  ccunpulsory  legal  process 
when  such  process  becomes  a  matter  of 
public  record. 

§  932.5  Requests  for  access. 

Interested  individuals  may  request  that 
a  determinaticm  be  made  as  to  whether 
a  system  of  records  in  USRA  contains  a 
record  pertaining  to  them  and/or  may 
request  disclosure  to  them  of  the  infor¬ 
mation  pertaining  to  them  in  such 
records  by  sending  a  signed,  writtwi  re¬ 
quest,  so  stating,  to: 

United  States  RaUway  Association,  Vice 
President  for  Administration,  2100  Second 
Street,  SW.,  Washington,  D.C.  20695. 

Each  request  must  contain  the  name  and 
address  of  the  individual  and  the  name  of 
the  system  of  records,  as  published  in  the 
Federal  Register  or  elsewhere,  on  which 
the  determination  is  to  be  made.  The  in¬ 
dividual  may  be  asked  to  provide  addi¬ 
tional  information  to  assist  USRA  in 
making  the  determination.  However, 
making  the  determination  will  not  be 
contingent  upon  the  provisions  of  such 
additional  information. 

§  932.6  Procedure  for  access. 

USRA  will  respond  to  such  requests 
within  ten  days,  excluding  Saturdays, 
Sundays,  and  holidays,  and,  if  disclosure 
to  the  individual  was  requested,  specify 
the  time  and  place  where  the  disclosure 
is  to  be  made,  the  requirements  for 
identification  of  the  individual  making 
the  request,  and  the  name  of  the  individ¬ 
ual  in  USRA  to  contact.  The  individual 
may  be  accompanied  by  another  individ¬ 
ual  of  his  or  her  choosing:  Provided. 
That  the  individual  requesting  the  dis¬ 
closure  provides  a  written  statement  to 
USRA  authorizing  the  accompanying 
individual’s  presence.  The  time  and  place 
of  disclosure  will  normally  be  during  reg¬ 
ular  working  hours,  Monday  through  Fri¬ 
day,  in  USRA,  2100  Second  Street,  SW., 
Washington,  D.C.  20595.  Requirements 
for  identification  will  normally  be  limited 
to  the  presentation  of  any  standsird  pic¬ 
ture  and  signature  or  signature  identifi¬ 
cation  card,  such  as  driver’s  license,  so 
that  a  comparison  of  the  signature  and 
the  signature  on  the  original  request  may 
be  made.  The  ai^)earing  individual  will 
be  read  paragraph  (3),  subsection  (1)  to 
Title  5  USRA  552a  which  specifies  the 
penalty  for  knowingly  or  willfully  re¬ 
questing  or  obtaining  a  recOTd  concern¬ 
ing  an  individual  from  an  agency  imder 
false  pretenses  and  asked  to  sign  a 
statement  attesting  to  the  fact  that  he  or 
she  understands  the  paragraph  and  that 
he  (»'  she  is,  in  fact,  the  inffivldual  who 
made  the  request  (or  the  individual  au¬ 
thorized  to  rective  the  disclosure  by  the 
requesting  individual).  This  signature 
will  be  compared  with  the  other  two.  If 
the  aiH>earing  individual  is  other  than 
the  requesting  individual,  then  he  or  she 
must  also  present  a  letter  of  introduc¬ 
tion  signed  by  the  requesting  individual 
so  that  the  comparison  of  signature  may 
be  made. 
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§  932.7  Disclosure. 

USRA  will,  upon  approving  a  request 
for  disclosure,  provide  that  individual,  at- 
the  time  and  place  agreed  upon,  what¬ 
ever  information  pertaining  to  the  in¬ 
dividual  the  system  of  records  contains. 

If  the  information  in  the  system  of  rec¬ 
ords  can  be  verified  as  pertaining  to  the 
individual  making  the  request  and  to  no 
other,  USRA  will  mail  a  copy  of  such  in¬ 
formation  to  the  individual  if  requested 
in  writing  to  do  so.  The  requesting  in¬ 
dividual  may  request  that  the  disclosure 
be  made  to  some  other  individual  at  the 
designated  time  and  place  by  doing  so  in 
writing  and  providing  to  USRA  the 
name,  address  and  such  other  informa¬ 
tion  as  may  be  necessary  to  identify  posi¬ 
tively  the  individual  to  whom  the  dis¬ 
closure  is  to  be  made  at  his  or  her  ap¬ 
pearance  (See  932.4) . 

§  932.8  Request  for  correction  or 
amendment. 

The  individual  to  whom  the  record  per¬ 
tains  may  request  that  the  record  be  cor¬ 
rected  or  amended  by  submitting  a  writ¬ 
ten  request  to  this  effect  to  the  same  ad¬ 
dress  as  given  in  §  923.5.  The  request 
should  contain  the  same  identifying  in¬ 
formation  as  was  contained  in  the 
original  request  for  determination,  and 
indicate  what  information  is  to  be  cor¬ 
rected  or  amended. 

§  932.9  Procedure  for  correction  or 
amendment. 

USRA  will  respond  within  ten  aays, 
excluding  Saturdays,  Sundays,  and  Holi¬ 
days,  and  promptly  either  make  the  re¬ 
quested  correction  or  amendment  or  In¬ 
form  the  individual  of  its  refusal  to  make 
the  requested  correction  or  amendment, 
the  reason  for  the  refusal,  the  proce¬ 
dures  established  by  USRA  for  the  in¬ 
dividual  to  request  a  review  of  that  re¬ 
fusal  by  the  President  of  USRA  or  an 
officer  designated  by  the  President  of 
USRA  and  the  name  and  business  ad* 
dress  of  that  official. 

§  932.10  Request  for  review  of  refusal 
to  correct  or  amend. 

'USRA  will  permit  the  individual  who 
disagrees  with  the  refusal  to  amend  his 
record  to  request  a  review  of  such  refusal 
and  not  later  than  30  days,  excluding 
Saturdays,  Sundays,  and  Holidays,  from 
the  date  on  which  the  individual  requests 
such  review,  complete  such  review  and 
make  a  final  determination  unless,  for 
good  x^use  shown,  the  President  of 
USRA  extends  such  30-day  period;  and 
if  after  his  review,  the  reviewing  official 
also  refuses  to  amend  the  record  in  ac¬ 
cordance  with  the  request,  permit  the 
individual  to  file  a  concise  statement 
setting  forth  the  reasons  for  his  dis¬ 
agreement.  In  that  event,  the  reviewing 
official  shall  notify  the  individual  of  the 
provisions  for  judicial  review  of  his  de¬ 
termination  under  subsection  (g)  (1)  (A) 
of  the  Privacy  Act.  Assistance  may  be  ob¬ 


tained  in  preparing  a  request  to  amend 
a  recofd  or  to  appeal  an  initial  adverse 
determination  or  to  learn  of  the  provi- 
"slon  for  judicial  review  from  the  USRA 
Privacy  Act  Coordinator,  Vice  President 
for  Administration,  2100  Second  Street, 
SW..  Washington,  D.C.  20595. 

§932.11  Disclosure  to  another  person. 

Disclosure  of  a  record  to  a  person 
other  than  the  individual  to  whom  it 
pertains  will  be  permitted  according  to 
§§  932.6  and  932.7. 

§  932.12  Exemptions. 

The  regulations  reserve  to  the  Presi¬ 
dent  of  the  Association  the  right  to 
create  exemptions  pursuant  to  the  speci¬ 
fic  exemption  provisions  of  the  Act. 

§  932.13  Fees. 

One  copy  of  the  requested  information 
will  be  provided  without  charge.  If  re¬ 
quested,  additional  copies  will  be  pro¬ 
vided  at  a  fee  of  $0.15  per  page. 

§  932.14  Penalties. 

Only  those  penalties  imposed  by  the 
Privacy  Act  or  other  public  law  will  apply. 

Dated:  September  26. 1975. 

Alan  L.  Dean, 

Acting  President, 

United  States  Railway  Association. 

(FB  Doc.75-26277  PUed  2-26-76:6:00  pm) 

RAILROAD  RETIREMENT  BOARD 
[20CFRPart200] 

PRIVACY  ACT  OF  1974 

Proposed  Proper  Procedures  Regarding 
Request  for  Medical  Records 

The  Railroad  Retirement  Board  pro¬ 
poses  to  amend  §  200.4  of  Part  200  of 
Title  20  of  the  Code  of  Federal  Regula¬ 
tions  by  the  insertion  of  paragraph  (e) 
for  purposes  of  implementation  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579). 
This  paragraph  proposes  the  proper  pro¬ 
cedure  to  be  follow^  with  respect  to  the 
request  for  medical  records  maintained 
by  the  Board. 

Interested  persons  may  comment  upon 
the  proposed  rules  by  submitting  written 
data,  views,  and  arguments  to  the  Sec¬ 
retary  of  the  Board.  Room  814,  Railroad 
Retirement  Board,  844  Rush  Street,  Chi¬ 
cago.  Illinois  60611,  not  later  thian  Oc¬ 
tober  30,  1975. 

Section  200.4(e)  is  Inserted  to  read  as 
follows: 

§  200.4  Protection  of  privacy  of  records 
maintained  on  individuals. 

«  #  •  •  • 

(e)  Special  procedures — medical  rec¬ 
ords.  (1)  Upon  receipt  of  a  request  msule 
by  an  individual  for  access  to  medical 
records  pertaining  to  him  maintained  by 
the  Railroad  Retirement  Board,  the  sys¬ 
tem  manager  of  the  system  of  records 
containing  the  medical  records  in  ques¬ 


tion  shall,  within  ten  working  days  fol¬ 
lowing  the  date  on  which  the  request  is 
received  in  his  office,  respond  to  such  re¬ 
quest  as  follows: 

(1)  If  the  system  manager  has  received 
a  written  authorization  from  the  physi¬ 
cian  or  practitioner  who  supplied  a  par¬ 
ticular  medical  record  permitting  the  in¬ 
dividual  access  to  that  record,  the  system 
manager  shall  grant  the  individual  ac¬ 
cess  to  such  record  as  provided  under 
paragraph  (d)  of  this  section;  or 

(ii)  If  the  system  manager  has  not 
received  a  written  authorization  from  the 
physician  or  practitioner  who  supplied  a 
particular  medical  record  permitting  the 
individual  access  to  that  record,  the  sys¬ 
tem  manager  shall  notify  the  individual 
that  access  to  the  record  cannot  be 
granted  without  such  consent,  and  he 
shall  further  inform  the  individual  of 
the  name  and  address  of  the  physician 
or  practitioner  who  supplied  the  record. 

(2)  If  the  physician  or  practitioner 
who  supplied  a  particular  medical  record 
should  need  to  examine  the  record  in 
order  to  determine  whether  disclosure 
of  the  record  might  be  harmful  to  the 
individual,  the  system  manager  shall  in¬ 
form  the  individual  that  the  physician  or 
practitioner  has  requested  the  record  and 
shall  furnish  the  record  or  a  copy  thereof 
to  the  physician  or  practitioner. 

(3)  If  the  physician  or  practitioner 
who  supplied  a  particular  medical  record 
is  unavailable  to  give  his  authorization 
for  access  to  that  record,  the  system  man¬ 
ager  shall  Inform  the  individual  who  re¬ 
quested  access  that  the  record  may  be 
made  available  to  a  physician  named  by 
the  individual  for  the  purpose  of  making 
a  determination  as  to  whether  disclosure 
of  the  record  to  the  individual  might  be 
harmful  to  the  individual  and  as  to 
whether  access  to  tide  record  should  be 
denied  for  that  reason. 

(4)  Notwithstanding  the  provisions  of 
subparagraphs  (1),  (2),  and  (3)  of  this 
paragraph  and  of  paragraph  (d)  of  this 
section,  if  a  determination  made  with 
respect  to  an  individual’s  claim  for  bene¬ 
fits  under  the  Railroad  Retirement  Act 
or  the  Railroad  Unemployment  Insurance 
Act  is  based  in  whole  or  in  part  on  m^- 
cal  records,  disclosure  of  or  access  to  such 
medical  records  shall  be  granted  to  such 
individual  when  such  records  are  re¬ 
quested  for  the  purpose  of  contesting 
such  determination  either  administra¬ 
tively  or  judicially. 

(5)  The  procedures  for  access  to  medi¬ 
cal  records  set  forth  in  this  paragraph 
shall  not  apply  with  respect  to  requests 
for  access  to  an  individual’s  disability 
decision  sheet  or  similar  adjudicatory 
documents,  access  to  which  is  governed 
solely  by  paragraph  (d)  of  this  section. 

By  authority  of  the  Board. 

Dated:  September  25, 1975. 

[SEAL]  R.  P.  Butler, 

Secretary  of  the  Board. 

[FR  Doc.75-26365  FUed  9-29-75;  12:07  pm) 
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/  PRIVACY  ACT  OF  1975 

Addendum  and  Correction  to  Systems  of  Records  and 
Routine  Uses 

The  U.S.  Railroad  Retirement  Board  hereby  publishes  an  ad¬ 
dendum  to  its  notice  of  systems  of  records  and  Uieir  respective  rou¬ 
tine  uses,  originally  published  in  the  Federal  Register  on  August  19, 
1973,  for  public  comment  pursuant  to  the  provisions  of  section 
(eX4)  of  the  Privacy  Act  of  1974.  Also  (mblished  below  is  a  cor¬ 
rection  to  the  Routine  Uses  section  of  RRB— 3,  Master  File  of 
Railroad  Emplt^ees’  Creditable  Compensation,  wUch  had  been  in¬ 
advertently  omitted  in  the  August  19,  1973  publication. 

Those  interested  parties  wishing  to  submit  written  data,  views  or 
arguments  on  the  routine  uses  of  these  systems  of  recoils  should 
send  such  comments  to  the  Secretary  of  the  Board,  U.S.  Railroad 
Retirement  Board,  844  Rush  Street,  Chicago,  Blinois  60611,  not 
later  than  October  17,  1973. 

R.  F.  Butler, 

Secretary 

RRB— 5 

System  name:  MASTER  FILE  OF  RAILROAD  EMPLOYEES’ 
CREDITABLE  COMPENSATION— RRB 

Correction: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transferred  to  the  Social 
Security  Administration  in  cases  where  the  railroad  employee  does 
not  acquire  120  creditable  service  months  before  death,  or  has  no 
current  connection  with  the  railroad  industry,  to  enable  SSA  to 
credit  the  employee  with  the  compensation  and  to  pay  or  deny 
benefits;  to  the  respective  employees  and  their  employers  to  report 
cumulative  and  yearly  creditable  compensation  and  service  months; 
in  the  event  that  this  system  of  records,  maintained  by  the  Railroad 
Retirement  Board  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  this  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pusuant  ttereto. 

RRB— 34 

System  name:  Employee  Personnel  Management  Files — RRB 
System  location:  Headquarters: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  nUnois  60611 
Regional  and  District  Offices; 

See  Appendix  1  of  original  publication  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  U.S.  Railroad  Retirement  Board. 

Categories  of  records  in  the  system:  Name,  address  and  phone 
number  of  the  person  to  notify  in  case  of  emergency  and  personal 
physician;  copies  of  (1)  pay  change  slip,  (2)  bi-weekly  statement  of 
earnings  and  leave,  (3)  SF-32,  Request  for  Personnel  Action,  (4) 
SF-SO,  Personnel  Action,  (3)  service  computation  date  form,  (6) 
written  requests  for  leave,  (7)  performance  ratings,  (8)  promotion 
appraisals,  (9)  incentive  awards  program  suggestions  and  awards, 
(10)  other  awards  and  nominations  for  recognition,  (11)  supervisory 
informal  and  formal  written  notes,  memorandums,  etc.,  relative  to 
admonishment,  caution,  warning,  reprimand  or  similar  notices,  (12) 
within-grade  increase  materials,  (13)  SF-171,  Employment  Applica¬ 
tion,  (14)  credit  or  debt  correspondence,  (13)  letters  of  commenda¬ 
tion,  (16)  official  position  descriptions,  (17)  probationary  letters, 
(18)  task  lists  and  performance  standards,  09)  information  concern¬ 
ing  training  received  and  seminars  attended,  and  (20)  miscellaneous 
correspondence. 

Authority  for  maintenance  of  the  system:  Section  7(bX9)  ot  the 
Railroad  Retirement  Act  of  1974  (43  U.S.C.  231f(b)(9))  and  the 
Federal  Personnel  Manual  293-31 — Subchapter  S-8. 

Rondne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  use  only. 


Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  File  folders 
RetrievabiUty:  Name  of  employee 

Safeguards:  Kept  in  lockable  file  cabinets  or  lockable  desks  in 
secured  buildings,  with  access  limited  to  authorized  personnel. 

Retentioa  and  disposal;  The  folder  and  its  contents  will  be 
destroyed  by  hand-  shredding  within  30  days  after  the  employee 
leaves  the  bureau  or  region.  Specific  materials  in  these  fifes  are 
disposed  of  in  accordance  with  applicable  Civil  Service  Commis¬ 
sion  and  GSA  instructions  or  regulations  and/or  applicable  internal 
administrative  directives. 

System  managerfs)  and  address;  The  system  managers  are  listed 
below. 

For  departmental  employees: 

Director  of  Personnel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 
For  field  employees: 

Regional  Director  of  region  where  person  is  employed  (See  Ap¬ 
pendix  1  of  original  publication  for  addresses). 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  ^addressed  to  the  System  Manager 
identified  above,  including  the  full  name  and  social  security  number 
of  the  individmd.  Before  information  about  any  record  will  be 
released,  the  System  Manager  may  require  the  individual  to  provide 
proof  of  identity  or  require  the  requester  to  furnish  an  authoriza¬ 
tion  from  the  individual  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  procedure  above. 
Contesting  record  procedures:  See  Notification  procedure  above. 
Record  source  categories:  Employee,  agency  officials  and  manage¬ 
ment  personnel. 

RRB— 35 

System  name:  Employee  Promotion  Evaluation  File — RRB 
System  location:  Headquarters: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Current  Railroad 
Retirement  Board  employee’s  excluding:  (1)  all  employees  who  oc¬ 
cupy  positions  at  the  G^14  level  and  above;  (2)  district  managers, 
GS-13;  (3)  Board  appointees;  and  (4)  medical  personnel,  attorneys 
and  actuaries. 

Categories  of  records  in  the  system:  Board  seniority  date;  em¬ 
ployee  appraisal;  supervisory  appraisal;  application  for  promotions 
or  reassignment  to  supervisory  field  positions;  and  an  extract  from 
the  official  personnel  folders  showing  experience,  education,  spe¬ 
cial  skills,  and  a  synopsis  of  unsatisfactory  or  outstanding  per¬ 
formance  rating  memorandums,  denials  of  within-grade  increases, 
letters  of  commendation,  work-related  awards,  and  disciplinary  ac¬ 
tion  memorandums  and  warning  notices. 

Authority  for  maintenance  of  the  system:  Railroad  Retirement 
Board  Order  73-3,  written  in  accordance  with  section  7(bX9)  of  the 
RaUroad  Retirement  Act  of  1974  (43  U.S.C.  231f(bX9)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  Board  use  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fife  folders 
Retrievability:  Name  of  employee 

Safeguards:  Kept  in  lockaMe  file  cabinets  in  a  secured  building, 
with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Retained  until  the  employee  terminates 
employment  with  the  Board  or  enters  into  one  of  the  positions  ex¬ 
empted  under  ‘Categories  of  individuals*  above.  The  material  is  up¬ 
dated  as  new  information  is  received.  The  employee  appraisals  and 
supervisory  appraisals  are  updated  every  six  months.  Superseded 
materials  are  destroyed  by  hand-  shredding. 

System  managerfs)  and  address:  Director  of  Personnel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 
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Nodficatioa  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  addressed  to  the  System  Manager 
identified  above  and  should  include  the  name  and  social  security 
number  of  the  individual.  Before  information  about  any  record  will 
be  released,  the  System  Manager  may  require  the  individual  to  pro¬ 
vide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  individual  to  permit  release  of  information. 
Record  access  procedures:  See  Notification  section  above. 

Coatesting  record  procedures:  See  Notification  section  above. 
Record  source  categories:  The  individual  to  whom  it  applies,  his 
official  personnel  folder  and  supervisory  personnel.' 

RRB— 36 

System  name:  Negotiated  Grievance  File — RRB 
System  location:  Headquarters: 

U.S.  Railroad  Retirement  Board 

844  Rush  Street  ^ 

Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  Railroad  Retire¬ 
ment  Board  employees  who  have  filed  a  grievance  under  negotiated 
grievance  proc^ures. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  ii^ormation  and  documents  relating  to  the  filing  of  a  grievance 
under  negotiated  grievance  procedures.  It  will  contain  a  copy  of  the 
grievance  memorandum  submitted  by  the  employee  and  a  copy  of 
the  final  determination  made  by  the  agency.  It  may  contain 
evidence  submitted  by  the  employee  and/or  agency  in  support  of  or 
contesting  the  grievance. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 
Retrievability:  Name  of  employee 

Safeguards:  Kept  in  lockable  file  cabinets  in  a  secured  building, 
with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  five  years,  then  destroyed 
by  hand-  shredding. 

System  managerfs)  and  address:  Director  of  Personnel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  addressed  to  the  System  Manager 
identified  above  and  should  include  the  name  and  social  security 
number  of  the  individual  involved.  Before  information  about  any 
record  will  be  released,  the  System  Manager  may  require  the  in¬ 
dividual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 


formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  The  information  in  this  system  of 
records  is  obtained  from  the  Railroad  Retirement  Board  employee, 
the  employee’s  supervisor,  bureau  heads,  regional  directors,  and 
the  chief  executive  officer. 

RRB— 37 

System  name:  Medical  Records  on  Railroad  Retirement  Board  Em¬ 
ployees — RRB 

System  location:  U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  Retire¬ 
ment  Board  headquarters’  employees  grade  GS-12  and  above,  age 
4S  and  older,  and  any  building  employee  involved  in  a  medical 
emergency  requiring  further  medical  treatment. 

Categories  of  records  in  the  system:  Name,  date  of  examination, 
date  of  birth,  brief  narrative  statement  of  the  employee’s  general 
health  and  significant  medical  problem,  chief  compl^nt,  physical 
findings  and  recommended  action. 

Authority  for  nudntenance  of  the  system:  Railroad  Retirement 
Board  Order  75-6,  written  in  accordance  with  section  7(bX9)  of  the 
Railroad  Retirement  Act  of  1974  (45  U.S.C.  231f(bK9)). 

Routine  uses  of  records  maintained  in  the  system,  including  aUego- 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 
Retrievability:  Name 

Safeguards:  Locked  filing'cqbinets,  only  authorized  personnel  are 
permitted  to  access. 

Retention  and  disposal:  Maintained  until  the  employee  terminates 
employment  with  the  Railroad  Retirement  Board,  then  hand- 
shr^ded. 

System  managerfs)  and  address:  Chief  Medical  Officer 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  records  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  fuU  name  and  social  security 
number  of  the  individual.  Before  any  information  about  any  record 
will  be  released,  the  System  Manager  may  require  the  individual  to 
provide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  in^vidual  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above.  ^ 
Coatesting  record  procedures:  See  Notification  section  above. 
Record  source  categories:  Physician,  medical  personnel.  Railroad 
Retirement  Board  employee. 


[FR  Doc.75-26356  Filed  9-29-76;  12:07  pm] 
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COMMISSION  ON  CIVIL  RIGHTS 
PRIVACY  ACT  OF  1974 
Adoption  of  Notices  of  Systems  of  Records 

On  pages  40.786  through  40,791  of  the 
Federal  Register  of  September  3,  1975, 
there  was  published  a  notice  of  systems 
of  records  pursuant  to  the  requirements 
of  the  Privacy  Act  of  1974,  5  U.S.C.  552a. 
Interested  persons  were  given  30  days  in 
which  to  submit  comments,  suggestions, 
or  arguments  regarding  the  Routine  Use 
portions  of  the  notices. 

As  a  result  of  comments  received  and 
agency  review,  the  following  changes 
are  made: 

1.  Commission  systems  w'hlch  may  con¬ 
tain  material  for  which  specific  exemp¬ 
tions  may  be  asserted  have  this  informa¬ 
tion  and  reasons  therefor  included  as 
part  of  the  notice:  CRC  Systems  001, 
003,  004  and  009,  may  contain  material 
partially  exempt  under  5  U.S.C.  552a  (k) 
(2) ;  CRC  Syst^ns  006  may  contain  ma¬ 
terial  partially  exempt  under  5  U.S.C. 
552a(k)  (4),  (5)  imd  (6).  The  same  lan¬ 
guage  as  contained  in  §  706.13(b)  of  The 
Final  Rules  as  set  out  above  is  added  to 
the  end  of  each  of  these  system  notices. 

2.  The  following  changes  have  been 
made  in  CRC-002:  In  the  Routine  Use 
section,  add  the  language  “Records  in¬ 
cluding  Standard  Forms  85,  86,  87  and 
171  are  also  transmitted  to  the  Civil 
Service  Commission  for  investigative 
purposes  and  assistance  to  the  Agency 
in  selecting  employees.” 

3.  In  CRC-003  and  CRC-009  the  “Sys¬ 
tem  Location”  section  is  corrected  to 


show  the  proper  zip  code  (80202)  for  the 
Denver  Office. 

4.  The  following  changes  have  been 
made  in  CRC-004:  “and  Congressper- 
sons”  has  been  added  to  the  “Categories 
of  Individuals  Covered  by  the  System”; 
Office  of  Staff  Director  has  been  named 
as  the  first  of  a  list  of  offices  that  have 
compiled  project  files  in  the  “Categories 
of  records  in  the  system”  portion  of  the 
notice;  In  that  same  portion  of  the  no¬ 
tice,  Women’s  Rights  Program  Unit  has 
been  deleted  as  it  is  a  part  of  the  Office 
of  Staff  Director. 

5.  In  Notice  CRC-005  “Staff”  has  been 
added  to  the  portion  of  the  notice  that 
covers  categories  of  individuals  covered 
by  the  system.  In  the  portion  of  the  no¬ 
tice  covering  “Policies  and  Practices 
•  •  •  ”  the  following  sentence  is  added 
after  the  first  sentence  on  storage:  “Ad¬ 
visory  Committee  biographical  and  back¬ 
ground  data  is  stored  on  magnetic  tapes 
in  the  Federal  Data  Processing  Cwiter 
(FDPC/GSA).”  In  addition  the  foUow- 
ing  information  has  been  added  to  the 
list  of  “Systems  Managers”  named: 

Director,  Office  of  Information  and  Publica¬ 
tions,  1121  Vermont  Avenue,  NW.,  Wash¬ 
ington,  D.C.  20425. 

6.  The  following  changes  are  made  in 
CRC-008:  “contractors”  has  been  added 
to  the  “Categories  of  Individuals  Cov¬ 
ered”  portion  of  the  notice.  Delete  the 
list  of  regional  offices  and  addresses  from 
the  “Systems  Location”  section;  the  lan¬ 
guage  “all  regional  offices”  sufficiently 
describes  that  location  in  light  of  pre¬ 
vious  specifications  within  the  notices. 

7.  The  following  change  is  made  in 
CRC-010:  In  the  system  manager (s) 


and  address  section,  delete  Director  and 
add  Budget  and  Finance  Officer. 

8.  The  notices  are  not  reprinted  here 
but  will  be  reprinted  in  corrected  forms 
in  the  forthcoming  Federal  Register 
Compilation  of  Privacy  Act  material.  To 
assist  the  public  in  use  of  the  Commis¬ 
sion’s  Notices  of  Systems  of  Records,  the 
Alphabetical  Listing  and  Table  of  Con¬ 
tents  is  reprinted  below  with  an  Indica¬ 
tion  of  possible  exemptions  from  desig¬ 
nated  systems. 

(1)  Appeals,  Ortevances  and  Complaints 
(internal),  CRC-001.  Exemptions  \mder  5 
U.S.C.  552a(k)(2). 

(2)  Applications,  CRC-(X)2. 

(3)  Complaints,  CRC-003.  Exemptions  un¬ 
der  5  DA..  552a(k)  (2) . 

(4)  Commission  Projects,  CRC-004.  Ex- 
enq>tlons  under  5  U.S.C.  552a(k)  (2). 

(5)  Information  on  Commissioners,  Staff 
and  State  Advisory  Committees,  CRC-005. 

(6)  Other  Employee  Programs:  EEO, 
Troubled  Employee,  and  Upward  Mobility, 
CRC-006.  Exemptions  under  5  U.S.C.  552a (k) 
(4).  (5)  and  (6). 

(7)  Personnel,  CRC-007.  . 

(8)  Resource  and  Consultant,  CRC-008. 

(9)  State  Advisory  Committees  Projects, 
CRC-009.  Exemptions  under  5  U.S.C.  552a  (k) 
(2). 

(10)  Travel,  Payroll,  Time  and  Attendsmce 
of  Commissioners,  Staff,  Consultants  and 
State  Advisory  Committee  Members,  CRC- 
010. 

Accordingly,  with  these  changes  and 
additions,  the  proposed  notices  are 
adopted. 

John  A.  Buggs, 
Staff  Director. 

September  29, 1975. 

[PR  Doc.75-26423  PUed  9-30-75;9:33  am] 
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Commission  of  Fine  Arts 

Privacy  Act  of  1974 

Proposed  Notices  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Commission  of  Fine  Arts 
proposes  to  adopt  the  following  notices  of  the  existence  and 
character  of  the  systems  of  records  which  it  maintains  which  con¬ 
tain  information  about  individuals.  Public  comment  is  invited  on 
these  notices  on  or  before  October  30,  197S,  addressed  to  the 
Secretary,  Commission  of  Fine  Arts,  708  Jackson  Place,  NW., 
Washington,  D.C.  20006. 

Dated:  September  26,  197S. 

Charles  H.  Atherton, 

Secretary. 

CFA— 1 

System  name:  Members  of  the  Commission  of  Fine  Arts  and  the 
Board  of  Architectural  Consultants  for  Old  Georgetown — CFA 
Secnrity^clasrification:  None. 

System  locathm:  Commission  of  Fine  Arts  offices,  708  Jackson 
Place,  NW.,  Washington,  D.C.  20006.  ^ 

Categories  of  indlvldnals  covered  by  the  system:  Presidentially-ap¬ 
pointed  members  of  the  Commission  of  Fine  Arts  and  Commission- 
appointed  members  of  the  Board  of  Architectural  Consultants  for 
Old  Georgetown. 

Calories  of  records  in  the  system:  These  records  contain  self- 
suppli^  biographical  data;  relevant  newspaper  and  periodical 
clippings;  appointment  affidavits;  ai^intment,  acceptance,  resigna¬ 
tion,  and  other  related  correspondence. 

Author^  for  maintenance  of  the  system:  An  Act  Establishing  a 
Commission  of  Fine  Arts,  Public  Law  181,  61st  Congress,  H.  R. 
19%2,  40  U.S.C.  104,  36  Stat  371;  Old  Georgetown  Act,  Public 
Law  808,  81st  Congress,  H.  R.  5660,  40  U.S.C.  121,  S3  Stat.  1144. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  rou¬ 
tinely  used  for  research  and  reference  purposes,  both  in^ouse  and 
for  (^er  government  agencies  and  the  general  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Current  records  are  stored  in  files  in  the  second  floor  of¬ 
fices  of  the  Commission  and  past  records  are  stored  in  files  in  the 
basement  file  room  of  the  Commission. 

Retrievabiltty:  Records  are  arranged  alphabetically  by  last  name 
under  the  general  headings  of  “FAA  (Fine  Arts  Act>-CFA 
(Commission  of  Fine  Arts)-Members”  and  “FAA-(XjB  (Old  Geor¬ 
getown  Board)-Members”. 

Safeguards:  Access  to  the  basement  file  room  is  limited  to  Com¬ 
mission  staff  members  or  individuals  escorted  by  a  staff  member; 
access  to  second  floor  files  is  under  surveillance  by  the  Commis¬ 
sion  staff  as  all  visitors  must  be  individuaUy  admitt^  at  the  front 
door  and  are  greeted  by  a  staff  member. 

Retention  and  disposal:  Records  are  maintained  on  the  premises 
at  708  Jackson  Place,  NW.  until  such  time  as  a  determination  is 
made  to  transfer  them  to  the  National  Records  Center;  they  are 
maintained  ther^  under  the  same  retrievability  system  until  such 
time  as  determination  is  made  to  transfer  them  to  the  National 
Archives  or  that  they  be  destroyed. 

System  managerfs)  and  addrem:  Secretary,  Commission  of  Fine 
Alts,  708  Jackson  Place,  NW.,  Washington,  D.C.  20006. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 


system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  the  Secretary,  Commission  of  Fine  Arts,  708  Jackson 
Place,  NW.,  Washington,  D.C.  20006. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Information  obtained  from  individual  to 
whom  it  pertains;  newspapers,  periodicals,  and  other  publications; 
official  correspondence  to  and  of  the  Commission  of  Fine  Arts. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica- 


System  name:  Personnel  Administration — CFA 
Security  classification:  None. 

System  location:  Commission  of  Fine  Arts  offices,  708  Jackson 
Place,  NW.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Employees,  past 
and  present,  of  the  Conunission  of  Fine  Arts. 

Categories  of  records  in  the  system:  These  records  may  contain 
employee  time  and  attendance  records;  annual  and  sick  leave 
records;  personnel  grievances;  EEO  discrimination  complaints;  and 
other  personnel  administrative  records  which  are  not  part  of  the 
personnel  data  maintained  by  the  Civil  Service  Commission. 

Authority  for  maintenance  of  the  system:  An  Act  Establishing  a 
Conunission  of  Fine  Arts,  Public  Law  181,  61st  Congress,  H.  R. 
19%2,  40  U.S.C.  104,  36  Stat.  371. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Except  for  disclosures  to 
officers  or  employees  of  the  Commission  of  Fine  Arts  in  connec¬ 
tion  with  the  performance  of  their  official  duties  for  the  agency, 
there  are  no  routine  uses. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  the  office  safe  in  the  base¬ 
ment  fik  room  of  the  offices  of  the  Commission. 

Retrievability:  Records  are  arranged  alphabeticaUy  by  last  name 
under  the  subheadings  Time  and  Attendance  Records;  Annual  and 
Sick  Leave  Records;  Personnel  Grievances;  EEO  IMscrimiiution 
Complaint  Records;  and,  in  all  other  cases,  on  the  left  side  of  the 
emidoyee’s  Official  Persoiuiel  Folder,  also  maintained  alphabeti¬ 
cally  by  last  name  in  the  office  safe. 

Safeguards:  Access  to  the  combination  of  the  office  safe  is 
limited  to  the  Secretary  and  the  Assistant  Secretary  of  the  Commis¬ 
sion,  and  all  reccods  retrieved  from  this  record  system  will  be 
retrieved  by  them. 

Retention  and  disposal:  Same  as  CFA — 1  above. 

System  managerfs)  and  address:  Secretary,  Commission  of  Fine 
Arts,'706  Jackson  Place,  NW.,  Washington,  D.C.  20006. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to:  Secretary,  Commission  of  Fine  Arts,  708  Jackson  Place, 
NW.,  Washington.  D.C.  20006. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Inter-  and  intra-office  memos  and  cor¬ 
respondence  from  the  individual  to  whom  it  pertains,  the  Secretary, 
the  Chairman,  the  General  Counsel,  the  Department  of  the  Interior, 
the  Civil  Service  Commission,  and  any  o^r  relevant  source;  bi¬ 
weekly  time  and  attendance  reports;  and  bi-weekly  payroll  state¬ 
ments  to  employees. 

Systenu  exempted  from  certrin  provisions  of  the  act:  Not  applica¬ 
ble. 
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DEPARTMENT  OF  STATE 

(Public  Notice  470) 

PRIVACY  ACT  OF  1974 

Notice  of  Systems  of  Records;  Corrections;  Additional 
Systems 

On  September  2,  197S,  in  accordance  with  section  3  of  the  Priva¬ 
cy  Act  of  1974  (5  U.S.C.  5S2a  (e)  (4)  and  (11)).  a  proposed  notice  of 
systems  of  records  maintained  by  the  Etepartment  of  State  was 
pubUshed  in  the  FEDERAL  REGISTER  (40  FR  40460).  This 
snotice  includes  editorial  and  typographical  corrections  to  that  por- 
posed  notice  and  the  listing  of  additional  systems  of  records,  num¬ 
bered  STATE-43  through  STATE-48,  which  were  not  included  in 
the  initial  notice  of  records. 

Interested  persons  were  given  the  opportunity  to  subnut  written 
data,  views,  or  arguments  concerning  the  routine  use  portions  of 
this  notice  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State.  Washington, 
D.C.  20520  by  October  2.  1975. 

No  comments  were  received  by  close  of  business  September  25. 
The  Privacy  Act  enters  into  full  effect  on  September  27.  In  these 
circumstances,  and  in  the  absence  of  other  regulations  to  govern 
access  to  and  protection  of  personal  information,  the  Department 
finds  that  making  these  regulations  effective  on  the  same  date  as 
the  Act  provides  a  benefit  to  the  public  and  to  this  Department 
which  outweighs  the  possible  benefit  of  waiting  untO  October  2  for 
public  comment.  However,  any  comments  received  by  October  2 
will  be  considered  in  connection  with  possible  amendments. 

Effective  date:  This  notice  shall  be  effective  September  27, 1975. 
For  the  Secretary  of  State: 

Lawrence  S.  Eagleberger, 

Deputy  Under  Secretary  for  Management. 

Statc-01 

System  name:  Biographic  Register  Records. 

System  location:  Department  of  State  Annex  6,  1700  N.  Lynn 
Street,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Personnel  of  the 
following  ranges  of  the  Department  of  State  and  other  Federal 
Agencies  in  the  field  of  foreign  affairs:  Ambassadors;  Miiusters; 
Chiefs  of  Mission;  Foreign  Service  Staff  Officers,  Classes  1 
through  4;  Civil  Service  Employees,  GS-12  and  above;  Foreign  Ser¬ 
vice  Information  Officers;  Foreign  Service  Reserve  Officers; 
Foreign  Service  Reserve  Officers  Unlimited;  Foreign  Service  Of¬ 
ficers. 

Categories  of  records  in  the  system:  Biographic  information;  per¬ 
sonnel  action  changes. 

Authority  for  maintenance  ot  the  system:  22  U.S.C.  811a 
Routine  uses  of  records  maintained  in  the  system,  incinding  categ^ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  is  used  as  a  source  data  for  publication  of  the  ‘Biogi^nic 
Register*.  Information  is  made  available  on  need-to-know  basis  to 
personnel  of  the  Department  of  State  as  may  be  required  in  the 
performance  of  their  official  duties.  Source  data  for  the  ‘Biographic 
Register*  is  not  used  outside  the  Department  of  State.  The 
‘Biographic  Register*  itself  is  distributed  to  other  govenunent  agen¬ 
cies  whose  employees  are  included  in  it.  The  ‘Register*  is  a  public 
document  and  is  offered  for  sale  by  the  Superintendent  of  Docu¬ 
ments.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system:  ICE 
Storage:  Hard  copy. 

Rctrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Departoent  of  State  have  un¬ 
dergone  a  thorou^  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  premier 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  retained  for  two  years. 
They  are  retired  or  destroyed  in  accordance  with  published 


schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW.  Washington.  DC  26520. 

System  nmnagrrfs)  add  address:  Director.  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  ‘Biographic  Register*  might  have  records  pertaining  to  them 
should  write  tp  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239.  Department  of  State.  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  ‘Biographic  Register*  to  be  checked.  At  a 
minimum,  the  individual  must  indude:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  the  circumstances,  including  the  approximate  dates, 
which  give  the  individual  cause  to  believe  that  the  ‘Biographic  Re¬ 
gister*  Records  might  have  information  pertaining  to  him. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  Personnel  Office  of  the 
Department  of  State;  U.S.  Government  officials. 


State-02 

System  nanm:  Board  of  Appellate  Review  Records 
System  location:  Department  of  State  Annex  6,  1700  N.  Lynn 
Street,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
appeal  in  cases  involving  loss  of  nationality  or  the  revocation  of  a 
passport  was  decided  by  the  Board  of  Appellate  Review. 

Categories  of  records  in  the  system:  Copies  of  decisions  rendered 
by  the  Board  of  Appellate  Review. 

Authority  (or  maintenance  of  the  system:  22  CFR  7.1-7.3;  22  CFR 
50.60-50.72;  22  CFR  51.90-51.105. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  the  system  of  records  is  generally  used  by  the  Board  for 
its  value  as  a  body  of  precedents  and  as  an  analysis  of  relevant  law 
and  regulations.  Information  is  made  available  to  personnel  of  the 
Department  of  State  as  may  be  required  in  the  performance  of  their 
official  duties.  The  princi^  user  of  this  information  outside  the 
Department  of  State  is  the  Department  of  Justice.  The  information 
may  also  be  released  to  other  government  agencies  who  have  statu¬ 
tory  or  other  lawful  authority  to  maintain  such  information.  The  in¬ 
formation  may  be  released  to  members  of  Congress  acting  or  writ¬ 
ing  on  behalf  of  the  individual.  Copies  of  a  Board’s  decision  in  an 
individual  case  may  be  made  available  to  a  member  of  the  bar  or 
the  public  under  the  Freedom  of  Information  Act,  unless  refusal  is 
authorized  by  the  Privacy  AcL  Also  sec  ‘Routine  Uses’  paragraphs 
of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessbig,  retaining, 
and  disposiag  of  records  in  the  system:  ICE: 

Storage:  Hard  copy. 

Retrlevability:  By  individual  name. 

Saiegnards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  limited  to  those 
individuals  possessing  a  valid  identification  card  or  individuals 
under  proper  escort  All  records  containing  personal  information 
are  maintained  in  secured  file  cabinets  or  in  a  restricted  area,  ac-  • 
cess  to  which  is  limited  to  authorized  personnel. 

Retaation  and  disposal:  These  records  are  retained  as  long  as  the 
Board  of  Appellate  Review  exists.  Thereafter,  they  wiO  be  retired 
or  destroyed  in  accordance  with  published  sch^ules  of  the  Depart¬ 
ment  of  State.  More  specific  infoimation  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  numagcr(s)  and  address:  C^hairman,  Board  of  Appellate 
Review,  Room  215,  Department  of  State  Annex  6,  1700  N.  Lynn 
Street,  Arlington,  Virginia  22209. 

Notifleatioa  procedure:  Individuals  who  have  cause  to  believe  that 
the  Board  of  Appellate  Review  mi^t  have  records  pertaining  to 
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them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center;  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Board  of  Appellate  Review  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  approximate  date  upon  which  the  Board  of  Appellate  Review 
decided  his  or  her  case  involving  loss  of  nationality  or  the  revoca¬ 
tion  of  a  passport. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  the  Passport  Office; 
Foreign  Service  posts;  Department  of  Justice;  Department  of 
Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  552a  (cX3),  (d),  (eKD.  (eK4)(G),  (H),  and  (D.  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


State-03 

System  name:  Board  of  the  Foreign  Service  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individnals  covered  by  the  system:  Foreign  Service 
personnel  whose  separation  for  cause,  under  Section  637  of  the 
Foreign  Service  Act  of  1946,  as  amended,  was  called  for  by  the 
Director  General  of  the  Foreign  Service. 

Categories  of  records  in  the  system:  Letters  of  the  Department  of 
State  determining  that  separation  for  cause  is  warranted;  responses 
by  the  individuals;  transcripts  of  the  hearings  on  the  individuals; 
recommendations  of  the  hearing  officers,  recommendations  to  the 
Secretary  by  the  Board 

Authority  for  maintenance  of  the  system:  22  U.S.C.  1007;  Execu¬ 
tive  Order  11264. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  ofricial  du¬ 
ties.  Information  is  released  to  the  defense  counsel  for  the  in¬ 
dividuals  charged  and  the  hearing  officers  in  the  cases.  Also  see 
‘Routine  Uses’  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ICE 
Storage:  Hard  copy. 

RetiievabiUty:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  a  proper 
escort.  AU  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Records  in  this  system  are  retained  for 
approximately  3  years,  at  which  time  they  wiU  be  retired  in  ac¬ 
cordance  with  schedules  of  the  Department  of  State.  More  specific 
information  may  be  obtained  by  writing  to  the  Director,  Foreign 
Affairs  Document  and  Reference  Center,  Room  1239,  Department 
of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  mahagerfs)  and  address:  Executive  Secretary,  Board  erf 
the  Foreign  Service,  Room  3835,  Department  of  State,  2201  C 
Street  NW  Washington,  DC  20520. 

Notification  procednre:  Individuals  who  have  cause  to  believe  that 
the  Board  of  the  Foreign  Service  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  D^ument  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Board  of  the  Foreign  Service  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  approximate  date  on  which  the  Director  General  of  ^e  Foreign 
Service  determined  that  separation  for  cause  was  warranted. 


Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  Department  of  State  of¬ 
ficers  who  have  made  the  charges;  hearing  officers;  other  em¬ 
ployees  or  individuals  having  knowledge  of  the  fact  giving  rise  to 
the  charges. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3),  (d),  (e)(1),  (eK4KG),  (H),  and  (I),  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 

State-04 

System  name:  Confidential  Statement  of  Employment  and  Financial 
Interests  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520.  ' 

Categories  of  individuals  covered  by  the  system:  U.  S.  Government 
employees. 

Categories  of  records  in  the  system:  Employment  and  financial  in¬ 
terests;  creditors;  interests  in  real  property;  actions  on  behalf  of 
foreign  principals 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  official  du¬ 
ties.  The  principal  user  of  this  information  outside  the  Department 
of  State  is  the  Department  of  Justice.  Information  may  also  be 
released  to  other  government  agencies  who  have  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  see  ‘Routine 
Uses’  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  ICE 
Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  tiersonal  information  are  maintained 
in  secure  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Reftention  and  disposal:  Retention  of  these  records  varies,  de¬ 
pending  upon  the  specific  kind  of  record  involved.  They  are  retired 
or  destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  (Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managcr(s)  and  address:  Executive  Officer,  Office  of  the 
Legal  Adviser,  Room  6421,  Department  of  State,  2201  C  Street 
NW,  Washington.  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Legal  Adviser  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Etepartment  of  State,  2201  C 
Street  NW,  Washington.  DC  20520.  The  individual  must  specify 
that  that  he  wants  the  records  of  the  office  of  the  Legal  Adviser  to 
be  checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  present  mailing  address  and  zip  code;  signature; 
a  brief  description  of  the  circumstances,  including  the  approxinuite 
dates,  which  g^ve  the  individual  cause  to  believe  that  the  Office  of 
the  Legal  Adviser  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.)  ^ 

Record  source  categmries:  The  individual. 

State05 
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Syfim  naoM:  Consular  Service  and  Assistance  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals 
assisted  by  the  Office  of  Special  Consular  Services  or  by  consular 
officers  overseas:  who  are  the  subject  of  requests  concerning  wel¬ 
fare  and  whereabouts;  who  have  received  financial  assistance;  who 
have  been  repatriated;  who  have  received  emergency  medical 
assistance;  who  have  been  detained  or  arrested  overseas;  who  have 
required  notarial  and  documentation  services;  about  whom  judicial 
assistance  has  been  requested;  who  have  died  overseas  and  whose 
estate  has  had  to  be  settled;  who  have  claimed  interests  in  property 
abroad;  living  overseas  who  receive  federal  benefits;  American 
seamen. 

Categories  of  records  in  the  system:  Arrests;  vessel  services  (by 
name  of  vessel);  crew  member  services;  welfare  and  whereabouts 
(including  repatriation);  Federal  agency  cases  (filed  by  post);  pro¬ 
perty  claims;  deaths  and  estates;  reports  of  death;  judicial 
assistance,  notarials  and  legal  documents. 

Authority  for  maintenance  of  the  system:  Services  for  other 
Federal  Agencies,  U.S.  Courts  and  Congress  (22  U.S.C.  846); 
assistance  to  arrested  citizens  (22  U.S.C.  1732);  assistance  in  pro¬ 
perty  matters  (22  U.S.C.  1731);  notification  of  next-of-kin  (22 
U.S.C.  1176);  estates  of  deceas^  citizens  (22  U.S.C.  1175  and 
1177);  noting  Marine  Protests  (22  U.S.C.  1173);  receive  complaints 
re  seaworthiness  etc.,  and  take  action  thereon  (46  U.S.C.  6%  thru 
663);  discharge  crewman  from  U.S.  vessels  and  require  payrrmnt  of 
their  wages  (46  U.S.C.  682;  22  U.S.C.  1174);  retain  ship’s  papers 
pending  payment  of  crew  and  other  debts  (22  U.S.C.  1185);  give  ap¬ 
proval  to  shipping  of  seamen  (46  U.S.C.  570);  assist  distressed  or 
destitute  seamen  (46  U.S.C.  593  and  46  U.S.C.  678,  679);  trustee  for 
wages  when  ship  is  sold  (46  U.S.C.  684);  Wages  on  justifiable  com¬ 
plaint  of  seamen,  consular  responsibiltiy  (46  U.S.C.  685);  investiga¬ 
tion  on  seaman’s  complaint  (46  U.S.C.  685);  investigation  of  insub¬ 
ordination  (46  U.S.C.  703);  responsibility  of  deceased  seamen  and 
their  effects  (46  U.S.C.  621,  622,  and  624);  notarial  acts,  oaths,  af¬ 
firmations  and  affidavits  (22  U.S.C.  1195  and  1203);  authentication 
of  documents  (28  U.S.C.  1741);  judicial  assistance  to  U.S.  and 
foreign  courts  (22  U.S.C.  1781-1783);  Depositions  (22  U.S.C.  1195 
and  1203). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
Consular  Service  and  Assistance  Records  is  used  in  the  protection 
and  assistance  of  individuals  abroad.  Information  is  made  available 
on  a  need-to-know  basis  to  personnel  of  the  Department  of  State  as 
may  be  required  in  the  performance  of  their  official  duties.  The 
principal  users  of  this  information  outside  the  Department  of  State 
are:'  Social  Security  Administration;  Veterans  Administration;  De¬ 
partment  of  Health,  Education,  and  Welfare;  U.S.  Public  Health 
Service;  Civil  Service  Commision;  Railroad  Retirement  Board; 
Treasury  Department;  Department  of  Labor;  Department  of 
Justice;  Drug  Enforcement  Administration;  Civil  Aeronautics 
Board;  Selective  Service;  Department  of  Defense;  Federal  Aviation 
Administration;  U.S.  Maritme  Administration;  Department  of  Com¬ 
merce;  Foreign  Claims  Settlement  Commission;  Immigration  and 
Natur^zation  Service;  Internal  Revenue  Service;  Secret  Service; 
Airlines  when  the  information  is  required  for  the  purpose  of  notify¬ 
ing  next  of  kin  of  the  death  or  serious  injury  of  the  individual  to 
whom  it  pertains,  or  in  connection  with  a  medical  evaluation  of  the 
individual  to  whom  it  pertains;  funeral  homes  in  connection  with 
the  death  abroml  of  citizens  oi  the  U.S.;  members  of  Congress 
when  the  information  is  requested  on  behalf  of  the  individual  to 
whom  it  pertains,  or  on  behalf  of  some  other  individual  to  whom  it 
pertains,  or  on  behalf  of  some  other  individual  to  whom  access  is 
authorized  under  these  rules;  shipping  companies  when  the  infor¬ 
mation  is  maintained  pursuant  to  the  Department’s  responsibility 
under  Title  46  of  the  U.S.  Code;  immediate  families  when  the  infor¬ 
mation  is  required  by  the  individual’s  immediate  family;  attorneys 
when  the  individual  to  whom  the  information  pertains  is  the  client 
of  the  attorney  making  the  request,  or  when  the  attorney  is  acting 
on  behalf  of  some  oUier  individual  to  whom  access  is  authorized 
under  these  rules;  Red  Cross;  State  Law  Enforcement  Agencies,  in¬ 
cluding  State  Prosecutors;  Foreign  Embassies  and  Consulates  when 
the  request  for  information  is  made  pursuant  to  customary  interna¬ 
tional  practice;  private  citizens  whenever  the  individual  to  whom 
the  information  pertains  has  authorized  the  Department  in  writing 
to  release  such  information.  This  information  may  also  be  released 
to  other  government  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information.  Also  see  ‘Routine  Uses* 
paragra^s  of  Prefatory  StatemenL 


Poikks  and  practices  for  storing,  retrieving,  accesriag,  retaining, 
and  disporiag  of  records  in  the  system:  ICE 
Storage:  Hard  copy;  magnetic  computer  media. 

Rctrievability:  By  individual  name. 

Safegoards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from  i 
to  20  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  oS.  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  D.C.  20520. 

System  maaager(>)  and  address:  Director,  Special  Consular  Ser¬ 
vices,  Room  1803,  Department  of  State,  2201  C  Street  NW, 
Washington,  D.C.  20520. 

Notificatkm  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Special  Consular  Services  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW  Washington,  D.C.  20520.  The  individual  must 
specify  that  he  wishes  the  records  of  the  Office  of  Special  Consular 
Services  to  be  checked.  At  a  minimum,  the  individuri  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  a  brief  description  of  the  circumstances,  including 
the  location  (city  and  country),  and  the  approximate  dates,  which 
gave  the  individual  cause  to  telieve  dut  the  Office  of  Special  Con¬ 
sular  Services  have  records  pertaining  to  him. 

Record  access  proc^ures:  Individiuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  consular  officers;  family 
members;  federal  state,  and  local  agencies  who  have  an  interest  in 
the  case. 

^stenu  exempted  from  certain  provisions  of  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD,  (eX4XG),  (H),  and  (I)  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAl.  REGISTER. 


State-06 

System  name:  Coordinator  for  the  Combatting  of  Terrorism  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  American  citizens 
involv^  in  terrorist  incidents^ 

Categories  of  records  in  the  system:  Case  files. 

Authority  for  maintenance  of  the  system:  Presidential  Memoran¬ 
dum  of  September  25,  1972  establishing  a  Cabinet  Committee  to 
Combat  Terrorism  and  under  it  a  Working  Group. 

Routhm  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  These  records  are  main¬ 
tained  to  (1)  help  maintain  an  effective  response  to  the  international 
terrorism  problm;  (2)  use  as  guidelines  in  cases  of  future  terrorist 
incidents;  and  (3)  answer  correspondence.  Information  is  made 
available  on  a  ne^-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  official  du¬ 
ties.  The  Office  of  the  Coordinator  of  Combatting  Terrorism  has 
contracted  with  the  Rand  Corporation  a  study  of  hostage  situations 
involving  American  and  other  officials.  In  the  course  of  the  study, 
records  were  made  available  to  Rand.  The  records  may  also 
used  by  other  outside  research  contractors  having  the  necessary 
clearance  for  studies  related  to  aspects  of  international  terrorism. 
The  information  may  also  be  releas^  to  other  government  agencies 
who  have  statutory  or  other  lawful  authority  to  maintain  such  infor¬ 
mation.  Also  see  ‘  Routine  Uses*  paragraphs  of  Prefatory  State¬ 
ment 

Polkiea  and  pmetkes  for  atoring,  retrieving,  accesring,  retaining, 
aad  disporiag  of  records  in  the  system:  ICE 
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Storage:  Hard  copy. 

Bctricvability:  By  individual  name. 

Safcfiiards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained, 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  is  indefinite. 
They  are  retired  or  desroyed  in  accordance  with  published 
sch^ules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

System  manager(s)  and  address:  Special  Assistant  to  the  Secretary 
and  Coordinator  for  Combatting  Terrorism  Room  S243A,  Depart¬ 
ment  of  State,  2201  C  Street  NW,  Washington  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Coordinator  for  Combatting  Terrorism  might 
have  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington  DC  20250.  The 
individual  must  specify  that  he  wishes  the  records  of  the  Office  of 
the  Coordinator  for  Combatting  Terrorism  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address;  signature;  a  brief  deicription  of  the 
circumstances,  including  the  approximate  dates,  which  give  the  in¬ 
dividual  cause  to  believe  that  Ae  Office  of  the  Coordinator  for  the 
Combatting  of  Terrorism  might  have  records  pertaining  to  him. 

Record  acces  procedures:  Individuals  who  wish  to  gain  access  to 
or  ammend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 
Contesting  record  procedures:  (See  above.) 

Record  soorce  categories:  Departmental  personnel  and  medical 
records;  family,  friends,  colleagues  of  the  individual;  intelligence 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3).  (d),  (eXD.  (eX4XG).  (H),  and  (1)  and  (0.  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 

State-07 

System  name:  Cryptographic  Clearance  Records 
System  location:  Office  of  Coomunications,  Room  6442,  Depart¬ 
ment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  State,  Agency  for  International  Development,  U.S. 
Information  Agency,  and  the  U.S.  Arms  Control  and  Disarmament 
Agency  who  are  digible  for  cryptographic  clearances  as  well  as 
those  who  have  actually  received  crytographic  clearance. 

Categories  of  records  in  the  qrstem:  Correspondence  with  the  Of¬ 
fice  of  Security;  position  held  by  employee;  date  clearance  granted. 
Antliorlty  for  maintenance  of  the  system:  Executive  Order  1 1652. 
Rontine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  to  protect  the  Office  of  Communica¬ 
tion’s  crytographic  duties  and  to  protect  sensitive  information  from 
unauthorized  disclosure.  Information  relating  to  an  employee’s 
‘eligibility  for  crytographic  clearance  is  used  only  by  the  Office  of 
Communications  and  is  not  released  outside  the  Department.  Infor¬ 
mation  concerning  an  individual’s  crytographic  clearance  is  main¬ 
tained  to  protect  the  Office  of  Communications’  cryptographic  du¬ 
ties.  This  information  is  made  available  on  a  need-to-know  basis  to 
personnel  of  the  Department  of  State  as  may  be  required  in  the 
performance  of  their  official  duties.  In  addition,  it  is  released  to 
pcrsoimel  of  the  Agency  for  International  Development,  the  U.S. 
Information  Agency,  and  the  U.S.  Arms  Control  and  Disarmament 
Agency  on  a  need  to  know  basis  only.  Any  other  release  of  infor¬ 
mation  to  other  government  agencies  who  ^ve  a  statutory  or  other 
lawful  authority  to  maintain  such  information  is  made  through  the 
Office  of  Security.  Also  see  ‘Routine  Uses*  paragr^hs  of  Prefatory 
Statement. 


Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ICE 
Storage:  Hard  copy;  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
They  are  retired  in  accordance  with  published  schedules  of  the  De¬ 
partment  of  State.  More  specific  information  may  be  obtained  by 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  managerfs)  and  address:  Chief,  Communications  Security 
Division,  Office  of  Communications,  Room  6442,  Department  of 
State,  22^1  C  Street  NW,<Washinton  DC  20250. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Communications  Security  Division  might  have  records  pertain¬ 
ing  to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20250.  The  individual  must  specify 
that  he  wishes  the  records  of  the  Communications  Security  Divi¬ 
sion  to  be  checked.  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  iq>proximate  dates  of  employment  with  the  De¬ 
partment  of  State  and  Ae  nature  of  such  employment. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  soorce  categories:  The  individual;  Office  of  Security  of 
the  Department  of  State. 

State-08 

System  name:  Educational  and  Cultural  Exchange  Program  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  State  Annex  06,  1700  N. 
Lynn  Street,  Aiiington,  Virginia  22209;  Department  of  State  Annex 
02,  515  22nd  Street  NW,  Washin^on,  DC  20037;  Scientific  Time 
Sharing  Corporation,  7316  Wisconsin  Avenue,  Bethesda,  Maryland. 

Categories  of  individnals  covered  by  the  system:  Applicants, 
recipients,  and  prospective  recipients  of  Educational  and  Cultural 
exchange  grants;  Members  of  the  Board  of  Foreign  Scholarships; 
American  Executive  Secretaries  of  Fulbright  Foundations  and 
Commissions;  Members  of  the  U.S.  Advisory  Commission  on  Inter¬ 
national  Educational  and  Cultural  Affairs;  Members  of  the  Govern¬ 
ment  Advisory  Committee  on  International  Book  and  Library  Pro¬ 
grams;  Members  of  the  former  National  Review  Board  of  the  East- 
West  Center;  faculty  members  of  U.S.  educational  institutions  par¬ 
ticipating  in  student  counsellmg  workshops  conducted  in  various 
countries. 

Categories  of  records  in  the  system:  Biographic  information;  pro¬ 
ject  descriptions;  forms  relating  to  the  individual’s  security 
clearance;  evaluations  on  the  performance  of  former  grantees; 
evaluations  of  performing  artists  who  may  be  potential  grantees; 
copies  of  press  releases;  news  clippings;  iitionnation  related  to  the 
grant;  related  correspondence;  records  dealing  with  the  waivering 
of  the  foreign  residence  requirements  contain  applications  for 
waivers  and  extensions;  Academic  Transcripts;  Letters  of 
reference. 

Authority  for  maintenance  of  the  system:  Mutual  Educational  and 
Cultural  Exchange  Act  of  1961  22  U.S.C.  2451-58;  22  U.S.C.  2054- 
57;  22  U.S.C.  1431. 

Roatiae  uses  of  records  mahitatiied  In  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  fuiKtion  of 
the  Educatioiud  and  Cultural  Exchange  Program  Recoitis  is  the  aid¬ 
ing  in  the  selection  of  individuals  for  educational  and  cultural 
exchange  grants  and  for  the  administration  of  such  grants.  Informa¬ 
tion  from  these  records  is  also  used  to  devel<q;>  statistics  for  use  in 
the  operation  of  the  exchange  program.  Information  is  made  availa- 
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bk  on  a  need-to-know  basis  to  personnel  of  the  Department  of 
State  as  may  be  required  in  the  performance  of  their  official  duties. 
The  princip^  users  of  this  information  outside  the  Department  of 
State  are:  Civil  Service  Commission;  United  States  Information 
Agency;  Central  Intelligence  Agency;  Immigration  and  Naturaliza¬ 
tion  Service;  Department  of  Justice;  Smithsonian  Institution;  Con¬ 
gress;  the  news  media;  relatives  of  the  grantee  trying  to  reach  the 
individual  for  bona  fide  personal  reasons;  the  grantee.  In  connec¬ 
tion  with  the  selection  process,  information  may  be  released  to: 
binational  commissions;  the  Board  of  Foreign  Scholarships;  foreign 
host  institutions;  contract  agencies;  Excerpts  from  the  files  may  be 
used  by  non-governmental  panels  of  experts  in  rating  candidates. 
This  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  State¬ 
ment 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrtevability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuak  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  AO  records  containing  personal  information  are  maintained 
in  secure  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from 
three  years  to  an  indefinite  period  of  time,  depending  upon  the 
specific  kind  of  record  involved.  They  are  retired  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20S20. 

System  managerfs)  and  address:  Executive  Director,  Bureau  of 
Educational  and  Cultural  Affairs,  Room  4811  A,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  202S0. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Bureau  of  Educational  and  Cultural  Affairs  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20S20.  The  individual  must 
specify  that  he  wishes  the  records  of  the  Bureau  of  Educational 
and  Cultural  Affairs  to  be  checked.  At  a  minimum,  the  individual 
must  include:  name;  date  and  place  of  birth;  current  mailing  ad¬ 
dress  and  zip  code;  his  signature;  If  the  individual  is  or  was  a  gran¬ 
tee  or  an  applicant  for  a  grant,  he  must  specify  the  type  of  grant 
and  the  dates  of  the  grant  which  he  received  or  for  which  he  ap¬ 
plied 

Record  access  procedures:  Individuals  who  wish  to  gain  success  to 
or  amend  records  pertaining  to  them  should  write  to  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  public  references;  other 
offices  within  the  Department;  other  government  agencies;  other 
public  and  professional  institutions  possessing  relevant  information. 

Systems  exempted  from  certain  provistons  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD,  (eX4XG),  (H),  and  (I),  and  (0-  See 
Department  of  State  rules  j>ublish^  on  this  same  date  in  the 
FEDERAL  REGISTER. 

State-09 

System  name:  Equal  Employment  Opportunity  Records 
System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  filed  formal  or  informal  complaints  alleging  discrimination; 
minority  and  women  applicants  for  employment. 

Categories  of  records  in  the  system:  Investigative  reports;  employ¬ 
ment  applications;  biographic  information;  employment  histories. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2000C;  Execu¬ 
tive  Order  11478. 


Rnutfam  naes  ol  records  maintained  in  the  system,  incindint  catego¬ 
ries  of  users  and  the  pnrpaaaa  el  snch  uses:  Information  on  formal 
and  informal  complaints  is  nmde  avaOaUe  only  to  personnel  of  the 
Office  of  Equal  Emptoyment  Opportunity  and  Departmental  Coun¬ 
sel  to  that  office.  Information  on  minority  and  women  applicants 
for  employment  is  made  availabie  on  a  need-to-know  basis  to  per¬ 
sonnel  of  the  Department  of  State  as  may  be  be  required  in  the  per¬ 
formance  of  th^  official  duties.  Infonnation  on  informal  com¬ 
plaints  and  minority  and  women  applicaots  for  employment  is  not 
made  avaiatte  to  anyone  outside  the  Department  of  State.  The  prin¬ 
cipal  users  of  the  infonnation  on  formal  complaints  outside  the  De¬ 
partment  of  State  are:  Civil  Service  Commission  Complaints  Ex¬ 
aminer;  Appeals  Review  Board;  U.S.  District  Court.  The  infonna- 
tion  may  also  be  rUeased  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 
Also  see  ‘Routine  Uses*  paragraphs  of  Prefateny  Statement. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Sturage:  Hard  copy 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  security  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  a  restricted  area,  access  to  which  is  limited  to 
authorized  employees. 

Retentiun  and  disposal:  Retention  of  these  records  varies,  de¬ 
pending  upon  the  specific  kind  of  record  involved.  They  are  retired 
or  destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington 
DC  20250. 

System  managcr(s)  and  address:  Deputy  Assistant  Secretary  for 
Equal  Employment  Opportunity,  Room  4427,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20250. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Equal  Employment  Opportunity  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20250.  The  individual  must 
specify  that  he  wisltes  the  records  of  the  Office  of  Equal  Employ¬ 
ment^  Opportunity  to  be  checked.  At  a  minimum,  the  individual 
must  include:  name;  date  and  place  of  birth;  current  mailing  ad¬ 
dress  and  zip  code;  signature;  the  approximate  date  upon  which  the 
individual  filed  a  formal  or  inform^  complaint  alleging  discrimina¬ 
tion  or  requested  other  services  from  the  Office  of  Equal  Employ¬ 
ment  Opportunity. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  supervisors  of  the  in¬ 
dividual;  EEO  counselors;  EEO  personnel;  other  employees  or  in¬ 
dividuals  having  knowledge  of  the  facts  involved  in  a  complaint 

Systems  exempted  from  certafai  provisions  ol  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD.  (eX4XG),  (H),  and  (I),  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


STATE-10 

System  name:  Extenud  Research  Records 
System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Former  and  cur¬ 
rent  Bureau  of  Intelligence  and  Research  consultants/experts;  in¬ 
dividuals  nominated  to  be  Bureau  of  Intelligence  and  Research  con¬ 
sultants/experts;  consultants/experts  to  other  bureaus  who  have 
been  employed  by  the  Bureau  of  Intelligence  and  Research;  Prin¬ 
cipal  investigators  and  action  officers  of  government  supported 
research  on  foreign  affairs. 
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Categories  of  records  in  the  system:  Administrative  materials; 
Career  history;  research  papers  by  consultants/experts;  information 
on  contract  research  projects  carried  out  under  government  con¬ 
tracts  and  grants;  copies  of  form  letters  sent  to  authors  requesting 
copies  of  tltoir  research  papers  and  their  responses. 

Aathority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  at  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  dm  purposes  of  such  uses:  Information  in  ^s 
system  is  maintained  in  order  to  manage  the  consultant  program 
and  other  external  research  related  activities.  Information  in  this 
system  is  used  in  the  preparation  of  reports  on  work  performed  by 
consultants/experts  and  in  the  preparation  of  periodic  summaries  of 
financial  commitments  for  approved  projects.  This  information  is 
also  used  to  insure  that  a  consultant  does  not  work  more  than  the 
statutory  number  of  days  allowed  each  service  year.  Information  is 
made  avaiable  on  a  need-to-know  basis  to  persoimel  of  the  the  De¬ 
partment  of  State  as  may  be  required  in  Ae  performance  of  their 
official  duties.  The  principal  users  of  this  information  outside  the 
Department  of  State  are:  academic  institutions;  other  Bureau  of  In¬ 
telligence  and  Research  consultants/experts.  The  information  may 
also  be  released  to  other  goverrunent  agencies  who  have  statutory 
or  other  lawful  authority  to  maintain  such  information.  The  inven¬ 
tory  of  ‘ -  - 

- - - A - is 

published  annually  in  five  unclassified  volumes  and  one  classifed 
volume.  The  unclassified  volumes  are  widely  distributed  throughout 
the  United  States  Government  and  to  overseas  posts.  They  are  also 
available  to  private  individuals  through  the  National  irriormation 
Service,  U.S.  Department  of  Commerce.  The  classified  volume  is 
distributed  to  U.S.  Goverrunent  officials.  ‘ - 


A - is  distributed  throughout  the  U.S.  Govern¬ 

ment  and  is  available  to  private  individuals  through  the  U.S. 
Goverrunent  Printing  Office.  ‘ - 

- - is 

an  atmual  cumulative  listing  of  classified  and  unclassified  studies 
resulting  from  govenunent-sponsored  research.  It  is  given  limited 
distribution  on  a  complimentary  basis  throughout  the  U.S.  govern¬ 
ment.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

PoUctes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

RetrievabiUty:  By  individual  name 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  cf  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from 
one  to  S  years,  depending  upon  ifae  specific  kind  of  record  in¬ 
volved.  They  are  retired  or  destroyed  on  accordance  with  published 
scehdules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20S20. 

System  manager(>)  and  address:  Director,  Bureau  of  Intelligence 
and  Research,  Room  6331,  Department  of  State.  2201  C  Street 
NW.  Washington  DC  20S20. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  External  Research  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Elepartment  of  State,  2201  C 
Street  NW,  Washington.  DC  20320.  The  individual  must  specify 
that  he  wishes  the  records  of  the  Office  of  External  Research  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
a  brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  the  Office  of 
External  Research  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 

Contesting  record  procedures:  (See  above.) 


Record  source  categories:  The  individoal;  Office  of  External 
Research  of  die  Department  of  State;  Office  of  Personnel  of  the 
Department  of  State;  educational  institutions;  office  which  employs 
the  consultant;  payrcA  office  the  Department  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  al  records  are  exempted  from 
3  U.S.C.  332a  (cK3).  (d).(eXl).(eK4XG).  (H).  and  (D.  and  (0-  See 
Department  of  State  rides  publish^  on  this  same  date  in  the 
FEDERAL  REGISTER. 


State-n 

System  mune:  Extradition  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20320;.  Department  of  Justice.  Washington,  DC 
20330,  and  its  ancillary  U.S.  Attorneys’  offices;  Copies  of  docu¬ 
ments  may  be  obtained  at  our  embassies  overseas  and  the  Foreign 
Ministries  of  the  countries  from  which  extraditions  are  requested, 
and  vice  versa. 

Categories  of  individuals  covered  by  the  ^stem:  Individuals 
charged  with  or  convicted  of  an  extraditable  crime  who  have  fled 
to  or  from  the  U.S.  and  whose  return  is  sought  by  State  m-  Federal 
law  enforcement  agencies  or  by  a  foreign  country;  individuals 
whose  return  in  sought  by  deportation  when  they  are  in  another 
country  illegally. 

Categories  of  records  in  the  system:  Internal  memoranda;  c(H>ies 
of  indictments  and  charges;  criminal  records;  supportmg  documen¬ 
tation  for  a  case  against  an  individual;  fingerprints;  physical 
descriptions;  related  correspondence. 

Authority  for  maintenance  of  the  system:  Article  6  paragraph  2  of 
the  Constitution;  22  U.S.C.  846;  18  U.S.C.  3181-3193. 

Routine  uses  of  records  maintained  in  the  ^stem,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Extradition  requests  are 
sent  to  the  U.S.  embassies  in  the  an>ropriate  countries  for  trans¬ 
mission  to  the  foreign  government.  Extradition  requests  made  by  a 
foreign  government  are  transmitted  to  the  U.S.  Department  of 
Justice.  The  purpose  of  releasing  the  information  is  to  obtain  the 
return  of  the  fugitive.  The  information  may  also  may  be  released  to 
other  government  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information.  Also  sec  ‘Routine  uses* 
paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  aoceating,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Rctrievability:  By  individual  name. 

Safeguards:  AU  employees  the  Departmenll  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  armexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  indivkloals  pos¬ 
sessing  a  valid  identification  card  or  indivkfauds  under  proper 
escort.  AU  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access,  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retir^  or 
destroyed  in  accordance  with  published  schedules  the  Depart¬ 
ment  of  State.  M<xe  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20320. 

System  nianagcr(s)  and  address:  Executive  Officer,  Office  of  the 
Le^  Adviser,  Room  6421,  Department  of  State.  2201  C  Street 
NW,  Washington.  DC  20320. 

Notification  procedure:  Individuris  who  have  reason  to  briieve 
that  the  Office  of  the  Legal  Adviser  mi^t  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  rrf  State,  2201  C 
Street  NW,  Washington  DC  20320.  The  individoal  must  specify  that 
he  wishes  the  recori  of  the  Office  the  Legal  Adviser  to  be 
checked.  At  a  minimum,  the  individuri  must  include;  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
the  countries  to  arid  from  whidi  was  extradited  and  tte  approxi¬ 
mate  date. 

Record  access  prscedurcs:  Individoals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  shoidd  write  to  the  Director, 
Foriegn  Affairs  Document  and  Reference  Center,  (address  above.) 
Contesting  reeord  procedures:  (See  above.) 
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Retord  source  categories:  The  individual;  state  and  local  govern¬ 
ment  agencies;  other  government  agencies,  particularly  the  Depart¬ 
ment  of  Justice;  previous  emjdoyers;  nei^bors;  law  enforcement 
agencies;  doctors  and  lab  scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD,  (eX4XG).  (H).  and  (I)  and  (0-  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


State-12 

System  name:  Foreign  Service  Employee  Locator/Notification 
Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
Employees. 

Categories  of  records  in  the  system:  Employee’s  name;  current 
post  of  assignment;  Washington  area  address  and  telephone 
number;  other  address  in  the  U.S.;  instructions  for  forwarding  mail; 
names  of  dependents;  names  of  contacts  for  employees  for  emer¬ 
gency  purposes. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a,  821. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  these 
files  is  used  for  the  forwarding  of  employee’s  mail  and  for  the 
notification  of  next  of  kin  in  the  event  of  an  emergency  or  death  of 
an  employee.  Information  is  made  available  on  a  need-to-know 
basis  to  personnel  of  the  Department  of  State  as  may  be  required  in 
the  performance  of  their  official  duties.  The  information  may  also 
be  released  to  other  government  agencies  and  the  general  public  on 
a  need-to-know  basis.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievabiiity^  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  The  card  is  maintained  until  the  employee 
updates  it  because  of  a  change  in  address  or  assignment.  The  card 
is  destroyed  2  years  after  the  employee  retires  or  resigns. 

System  manager(s)  and  address:  Chief,  Foreign  Service  Lounge, 
Room  1252,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

Notifkatioa  procedure:  Individuals  who  have  cause  to  believe  that 
the  Employees  Service  Center  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  oi  the  Employees  Services  Center  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Cmitesting  record  procedures:  (See  above.) 

Record  source  categories:  the  indivdual. 

STATE-13 

System  name:  Foreign  Service  Grievance  Board  Records 
System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
personnel  of  the  Department  of  State,  the  Agency  for  International 
Development  (AID)  and  the  U.S.  Information  Agency  (USlA)^who 
have  filed  a  formal  grievance  with  the  Foreign  Service  Griev'ance 
Board. 


Categories  of  records  in  the  system:  Case  files. 

Authority  tor  maintenance  of  the  system:  3  FAM  660. 

Routine  uses  of  records  maintained  in  the  system,  inclnddig  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  This  system  of  records  is 
maintained  in  order  to  settle  grievances  presented  by  employees 
against  the  agencies  which  employ  them.  No  other  than  the  in¬ 
dividual  grievant,  his  representative(s),  if  any,  the  representative! s), 
of  the  Agency  against  whom  the  grievance  has  been  filed,  and  the 
Foreign  Service  Grievance  Board  may  have  access  to  the  records 
of  proceedings.  However,  when  the  Secretary  of  State,  the  Ad¬ 
ministrator  of  AID,  or  the  Director  of  USIA  are  acting  in  a  recom¬ 
mendation  by  the  Board  concerning  promotion,  assignment,  or 
disciplinary  action  submitted  under  3  FAM  667.3  only,  the  Record 
will  be  made  available  to  them  alone  upon  request.  A  copy  (rf  the 
official  record  is  provided  to  the  appropriate  court  whenever  a  grie¬ 
vant  files  a  court  suit  over  his  or  her  grievance.  Also  see  ‘Routine 
Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name;  by  log  numbers. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secure  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
More  specific  information  may  be  obtained  by  writing  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C  Street  NW,  Washington,  D.C. 
20520. 

System  manager(s)  and  addrem:  Executive  Secretary,  Foreign 
Service  Grievance  Board,  Room  3418A,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Foreign  Service  Grievance  Board  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street,  NW,  Washington  DC  20520.  The  individual  must  specify 
that  he  wishes  the  records  of  the  Foreign  Service  Grievance  Board 
to  be  checked.  At  a  minimum,  the  indivdiual  must  include:  name; 
date  and  place  of  birth;  current  mailing  address  and  zip  code;  signa¬ 
ture;  the  approximate  date  upon  which  the  individual  filed  a  formal 
grievance  with  the  Foreign  Service  Grievance  Board. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  EJirector, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  the  agency  which  em¬ 
ploys  the  individual. 

Systems  exempted  from  certain  provishms  at  the  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD.  (eX4XG),  (H),  and  U).  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER 
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System  name:  Foreign  Service  Institute  Records. 

System  location:  The  Foreign  Service  Institute,  1400  Key  Bou¬ 
levard,  Arlington,  Virginia,  22209;  Department  of  State  Annex  15, 
1800  N.  Kent  Street,  Arlington,  Vitgina  22209. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  and/or  have  received  training  from  the  Foreign  Ser¬ 
vice  Institute;  individuals  who  have  studied  at  universities  through 
the  Institute;  indivdiuals  who  have  served  as  Diplomats  in  Re¬ 
sidence  at  universities  or  colleges;  indviduals  who  provide  profes¬ 
sional  services;  applicants  for  employment  with  the  Foreign  Service 
Institute. 

Categories  of  records  in  the  system:  biographic  information>  em¬ 
ployment  and  educational  history;  security  clearance  data;  general 
correspondence;  travel  vouchers; 

Anthority  for  maintenance  of  the  system:  Requests  for  training.  22 
U.S.C.  1041-1047. 
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DEPARTMENT  OF  STATE 


Roatinc  naes  of  records  ■ufartabwd  !■  the  agrstciB,  catcfe- 

lies  of  users  and  the  purposes  of  such  uses;  The  ioiormatioa  is  used 
to  control  access  to  several  hi^y  sensitive  categories  of  intel¬ 
ligence  materials.  Information  is  made  available  on  a  need-to-know 
basis  to  personnel  of  the  Department  of  State  as  may  be  required  in 
the  performance  of  their  official  duties.  The  principal  users  of  this 
information  outside  the  Department  (rf  State  are:  Central  Intel¬ 
ligence  A^ncy;  National  Security  Agency;  Defease  Intelligence 
Agency;  Department  of  Defense;  Energy  Resources  Development 
Agency;  Federal  Bureau  of  Investigation;  Department  of  the  Trea¬ 
sury;  Arms  Control  and  Disarmament  Agency;  Agency  for  Interna¬ 
tional  Development  The  information  may  alM  be  released  to  other 
government  agencies  who  have  statuUwy  or  other  lawful  authority 
to  maintain  such  information.  Also  see  ‘Routine  Uses*  puagraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  staring,  retrieving,  acresdng,  retaining, 
and  disposing  of  records  in  the  sysleni: 

Storage:  Hard  copy;  Magnetic  computer  media. 

Retrievabiiity:  By  individual  name. 

Stdegnards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  anexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  diose  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retentioa  and  disposal:  These  records  are  retained  permanently. 
They  are  retired  in  accordance  with  published  schedules  of  the  De¬ 
partment  of  State.  More  specific  information  may  be  obtained  by 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Dq;>artment  trf  State,  2201  C  Street  NW, 
Washington,  DC  20S20. 

System  managerfs)  and  addrasr  Director,  Bureau  of  Intdligence 
and  Research,  Room  6S31,  Department  cd  State,  2201  C  Street 
NW,  Washington,  DC  20S20. 

Notification  procedure:  Individuals  who  have  reason  to  bdieve 
that  the  Bureau  of  Intelligence  and  Research  mi||it  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington  DC  2QS20.  The  mdividual  must 
specify  that  he  wishes  the  records  of  tiie  Bureau  cd  Intefligence  and 
Reseat  to  be  checked.  At  a  minimum,  the  individnal  must  in¬ 
clude:  name;  date  and  place  of  birtii;  cuirait  mailing  address  and 
zip  code;  signature;  a  brief  description  of  the  chcnmstances,  in¬ 
cluding  the  approximate  dates,  whidi  give  the  individnal  cause  to 
believe  that  the  Bureau  of  Intelligence  and  Research  aught  have 
records  pertaining  to  them. 

Record  aeccm  proeednres:  Indtvidnals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (Address  above.) 
Contesting  record  procedures;  (See  above.) 

Record  sonree  calegotfcK  the  individual;  Office  of  Security  of  the 
Department  of  State. 

Systems  cxempled  from  eertadn  pravWani  of  the  act:  Certain 
records  contained  wititin  this  system  of  records  are  exempted  from 
S  U.S.C.  S52a  (cX3),  (d),  (eXD.  (eX4XG),  (H),  and  (D,  and  (f).  See 
Department  of  State  rules  puMished  on  tids  same  date  in  the 
FEDERAL  REGISTER. 


Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  i^ormation  in  this 
system  is  maintained  to  ensure  efficient  operation  of  the  Institute 
and  to  enable  Foreign  Service  and  Civil  Service  employees  to 
further  their  formal  education.  Information  is  made  available  on  a 
need-to-know  basis  to  personnel  of  the  Department  of  State  as  may 
be  required  in  the  performance  of  their  official  duties.  The  principri 
users  of  this  information  outside  the  Department  of  State  are: 
Universities  who,  with  the  consent  of  the  individual,  receive  copies 
of  transcripts  contained  in  the  files;  new  students  who  read  former 
students’  comments  on  housing,  living  conditions,  and  courses  at 
universities.  Data  may  be  sent  to  other  government  agencies  whose 
employees  are  receiving  training  from  the  Foreign  Service  Institute. 
Information  may  also  be  released  to  other  government  agencies 
which  have  statutory  or  other  lawful  authority  to  maintain  such  in¬ 
formation.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  Magnetic  computer  media. 

Retrievabiiity:  By  individual  name;  by  social  security  number. 
Sategnards:  All  emfdoyees  of  the  Department  of  State  have  un¬ 
dergone  a  thoroCigh  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  under 
proper  escort.  All  records  containing  personal  information  are 
maintained  in  secured  file  cabinets  or  in  a  restricted  area,  access  to 
which  is  limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from  3 
to  35  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washii^ton,  DC  20520. 

System  maaagcr(s)  and  address:  The  Director,  Foreign  Service  In¬ 
stitute,  Room  1200,  Department  of  State  Annex  03,  1400  Key  Bou¬ 
levard,  Arlington,  Virginia  22209. 

Natifleation  proesdarc:  Individuals  who  have  cause  to  believe  that 
the  Foreign  Service  Institute  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State.  2201  C  Street 
NW,  Washington  DC  20250.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Foreign  Service  Institute  to  be  checked. 
At  a  minimum,  the  irnlividual  must  include:  luune;  date  and  place 
birth;  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  the  circumstances,  including  the  approximate  dates, 
which  give  ttie  individual  cause  to  believe  that  the  Foreign  Service 
Institute  might  have  records  pertaining  to  him. 

Raeord  aeccm  proeedares:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  proeedares:  (See  above.) 

Record  soarcc  categories:  Tlte  individual;  Personnel  Office  of  the 
agency  which  employs  the  individual;  educational  institutions;  Of¬ 
fice  of  Security  of  the  Department  of  State. 

Systems  exeaspted  from  certain  previsions  e(  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3).  (d).  (eXD.  (eX4XG).  (H).and  (D,  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


System  name:  Internationa  Conference  Delegates  Records. 

System  locatfon:  Department  of  State,  2201  C  Street  NW, 
Washington.  DC  20520. 

Categorici  of  Individasis  cnvsrcd  by  the  syslim  Indhridnab  serv¬ 
ing  as  members  or  staff  of  a  U.S.  ddegatioo  to  an  iMeiaational 
c(^erence. 

Categories  of  records  in  the  qratem:  Driegation  reports;  delegation 
lists;  credentials;  temporary  hire  contracts  and  vouchers;  funding 
information;  copies  of  travel  orders;  certifications  of  secnrity 
clearances. 

Aathori^  lor  asainteaance  of  Me  systeas:  22  U.S.C.  Slla. 

Roatiar  aaes  of  recseds  asainteined  in  the  eyslm,  lacinding  categn- 
rim  of  asera  and  the  parpems  of  anch  anas:  The  mfornsation  provides 
material  for  reference  researdt  regarding  credentials  and  support 


State-15 

System  naase:  Intelligence  and  Research  Records. 

System  locatfoa:  Department  oi  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  indlvidaals  covered  by  the  system:  Employees,  con¬ 
tractors,  consultants,  and  persons  detailed  to  the  Department  cd 
State,  the  Arms  Control  and  Disarmament  Agency,  and  Agency  for 
International  Development  who  have  or  have  had  any  special  intel¬ 
ligence  clearance. 

Categories  of  records  la  the  systeas:  Clearances  held  by  the  in¬ 
dividual;  Information  relevant  to  special  intelligence  clearaaces. 

Antbsrlty  (or  malnteaaace  of  the  system:  18  U.S.C.  798;  22  U.S.C. 
811a. 
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requirements  of  particular  delegations.  Information  is  made  availa¬ 
ble  on  a  need-to-know  basis  to  personnel  of  the  Department  of 
State  as  may  be  required  in  the  performance  of  their  official  duties. 
The  principal  users  of  this  information  outside  the  Department  of 
State  are:  Department  of  Justice;  Civil  Service  Commission;  Con¬ 
gress;  the  individual.  The  information  may  also  be  released  to  other 
government  agencies  who  have  statutory  or  other  lawful  authority 
to  maintain  such  information.  Also  see  'Routine  Uses'  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  aocessiaf ,  retaining, 
and  fUsposing  of  records  in  the  qntera:  ice 
Storage:  Hard  copy. 

Retrievahility:  By  individual  name  only  if  the  travel  was  funded 
by  ICC  Appropriation;  by  name,  site,  and  date  conference. 

Safegnards:  All  em{doyees  ol  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  iddividuak  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retentkm  and  disposal:  Retention  of  these  records  is  indefinite. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20S20. 

System  managerfs)  and  address:  Director,  Office  of  International 
Coherences,  Room  1S17,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20S20. 

Notificadoa  procedm:  Individuals  who  have  cause  to  believe  that 
the  Office  of  international  Conferences  might  have  records  pertain¬ 
ing  to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20S20.  The  mdividual  must  specify 
that  he  wishes  the  records  of  the  Office  of  International  Con¬ 
ferences  to  be  checked.  At  a  minimum,  the  individual  must  include: 
name;  date  and  {dace  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  name,  location,  and  approximate  date  of  con¬ 
ference  to  whkh  the  individual  was  a  member  of  the  staff  or 
delation. 

Record  access  procedores:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
CoBtestlng  record  procednres:  (See  above.) 

Record  source  categories:  The  individuals;  public  media  sources; 
former  employers;  Members  of  Congress;  Federal  agencies. 


STATE-17 

System  naase:  International  Organizations  Records. 

System  locatfoa:  Department  of  State,  2201  C  Street  NW. 
Washington,  DC  20S20;  Department  of  State  Aimex  02,  SIS  22nd 
StTMt  NW,  Washinton,  DC  20037. 

Categories  of  iadIvMaals  covered  by  the  system:  Individuals  em¬ 
ployed  by  or  seeking  employment  with  international  organizations; 
members  of  Congress  who  have  written  to  the  Department  of  State 
in  connection  with  intematioiial  mganization  employment  matters; 
applicants  for  employment  with  international  organizations 
processed  under  Executive  Order  10422;  members  ct  the  U.S.  Na¬ 
tional  Commssion  for  UNESCO,  past,  present,  and  prospective. 

Categories  of  records  la  the  system:  Biographic  information; 
resumes  and/or  emploirment  appliution  forms;  letters  of  recom¬ 
mendation  and  reference  checks;  letters  of  referral;  related  commu¬ 
nications  and  notes,  including  copies  of  letters  from  members  of 
Congress;  letters  from  individuals;  requests  for  EO-10422 
processing  and  results. 

AathorRy  for  malntenanrr  of  the  system:  Executive  Order  10422 
(Loyalty  Clearance  Program),  entitled  ‘Prescrilnng  Procedures  for 
Making  Available  to  the  Secretary  General  of  the  United  Nations 
Certain  Information  Concerning  United  States  Citizens  Employed 
or  Being  Considered  for  Emj^yment  on  the  Slecretariat  ot  the 
United  Nations;'  S  U.S.C.  3343  and  3S81-3S82;  Executive  Order 
11SS2  entitled  'Providing  for  Details  and  Transfers  of  Federal  Em¬ 
ployees  to  International  Organizations.' 


Routine  uses  of  records  maintained  In  the  system,  inclnd^  criego- 
ries  of  users  and  the  pnrpoaes  of  anch  ones:  Records  of  individuals 
emidoyed  by  or  seekimg  employment  with  international  oiganira- 
tions  are  used  to  determine  qualifications  of  candidates  for  specific 
jobs  with  international  organizations,  to  correspond  with  Missions 
and  Embassies  concerning  candidates,  to  correspond  with  the  in¬ 
dividual  candidates,  or  to  respond  to  a  Congressional  inquiry. 
Records  on  applicants  for  employment  with  international  organiza¬ 
tions  processed  under  Executive  Order  10422  are  used  to  process 
the  Loyalty  Clearance  request  and  to  maintain  a  record  of  the 
clearance  status.  Informatkm  from  this  system  is  used  to  notify  in¬ 
ternational  organizations  of  the  status  and  results  of  EO-10422 
processing.  Information  is  made  available  on  a  need-to-know  basis 
to  persoimel  of  the  Department  erf  State  as  may  be  required  in  the 
performance  of  their  official  duties.  Copies  of  resumes  or  applica¬ 
tions  are  referred  to  international  organizations,  private  founda¬ 
tions,  and  Federal  agencies  involved  in  the  recruitment  of  can¬ 
didates.  In  addition,  irrformation  contained  in  these  records  is 
released  to  other  government  agencies  who  have  statutory  or  other 
lawful  authority  to  maintain  such  inforrruttion.  Also  see  'Routine 
Uses'  paragraphs  of  Prefatory  Statement. 

Pollcfet  ami  practlees  lor  atortag,  retrieving,  accemiag,  retaining, 
and  dispoaing  of  recarda  in  the  ayatem:  ice 

Storage:  Magnetic  computer  nnedia;  Hard  copy. 

Retiievahiltty:  By  individual  name. 

Safegnards:  AQ  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controDed  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  vtdid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from 
zero  to  10  years,  (depending  upon  the  specific  kind  of  record  in¬ 
volved.  They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Referehce  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20320. 

Sysim  managerfs)  and  address:  Executive  Director,  Bureau  of 
International  Organization  Affairs,  Room  6327,  Department  of 
State,  2201  C  Street  NW,  Washington  DC  20S20. 

NotWcatlan  proeednK:  Individuals  who  have  cause  to  believe  that 
the  Bureau  of  International  Organization  Affairs  might  have 
records  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  Document  and  RefereiKe  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20S20.  The  indtvtdual 
must  specify  that  he  wishes  the  records  of  the  Bureau  of  Interna¬ 
tional  Orgurization  Affairs  to  be  checked.  At  a  minimum,  the  in- 
divkhtal  must  include:  name,  date  and  place  of  birth;  current  mail¬ 
ing  address  turd  zip  code;  sigrrature. 

Record  access  precedrves:  Individuals  who  wish  to  gain  access  to 
or  amertd  records  pertainirrg  to  them  should  write  to  the  Director, 
Foreign  Affairs  Domrment  a^  Reference  Center,  (address  above). 
Coatesttag  record  preccdarsi:  (See  above.) 

Record  source  categories:  The  individual;  public  media  sources; 
previous  employers;  professional  associations  and  educational  in¬ 
stitutions;  international  and  nongovernmental  organizations;  other 
federal  agencies. 

SysteuH  esempted  frons  certahi  previsisus  of  tte  act:  Certain 
records  contain^  within  this  system  of  records  are  exempted  from 
3  U.S.C.  3S2a  (c)  (3),  (d),  (eKD.  (eX4XG),  (H),  and  (D,  and  (f).  See 
Department  of  State  rules  published  in  this  same  date  in  the 
FEDERAL  REGISTER. 

STATE-18 

System  name:  Labor  Attaches  Records. 

System  locatlan:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20320. 

Categorim  of  indlvldnals  covered  hy  the  system:  Labor  mtaches; 
applicants  to  be  labor  attaches;  former  labor  attaches. 

Categories  of  rcoords  in  the  system:  Personiwl  audit  reports;  appli¬ 
cations;  resumes;  correH>ondence  related  to  appointment,  training, 
assignment,  or  transfer  of  labor  attaches. 

Authority  for  msiuteuaurf  of  the  system:  22  U.S.C.  811a. 
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Roatine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  official  du¬ 
ties.  The  principal  user  o\f  this  information  outside  the  Department 
of  State  is  is  the  Department  of  Labor.  This  information  may  also 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information.  Also  see 
‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  security  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  a  restricted  area,  access  to  which  is  limited  to 
authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  from  2 
to  5  years,  depending  upon  the  specific  kind  of  record  involved. 
More  specific  information  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Special  Assistant  to  the  Secretary 
and  Coordinator  International  Labor  Affairs,  Room  4232,  Depart¬ 
ment  of  State,  2201  C  SUeet  NW,  Washington,  DC  20520. 

Notification  procedure;  Individuals  who  have  cause  to  believe  that 
the  Office  of  International  Labor  Affairs  might  have  records  per¬ 
taining  to  them  should  write  to  tlie  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he  wishes  the  records  of  the  Office  of  International  Labor  to 
be  checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  dates  during  which  he  or  she  was  a  labor  attache  or 
applied  to  be  a  labor  attache. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  officers  within  the  De¬ 
partment  of  State;  Department  of  Labor. 

STATE-19 

System  name:  Law' of  the  Sea  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress;  members  of  the  Advisory  Committee  on  the  Law  of  the  Sea. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
members  of  Congress  relating  to  the  Law  of  the  Sea  and  their  par¬ 
ticipation  in  the  Executive  Branch’s  Law  of  the  Sea  program;  infor¬ 
mation  pertaining  to  security  clearances  for  members  of  the  Ad¬ 
visory  Committee  on  the  Law  of  the  Sea;  articles  written  by  mem¬ 
bers  of  the  Advisory  Committee;  correspondence  received  from 
members  of  the  Advisory  Committee;  administrative  papers  regard¬ 
ing  travel  expenses  and  funding  for  members  of  the  Advisory  Com¬ 
mittee. 

Authority  for  maintenance  of  the  system:  The  records  have  been 
maintained  by  the  Office  of  the  Law  of  the  Sea  Negotiations  since 
its  establishment  in  1973,  under  the  authority  granted  to  the  Deputy 
Secretary  of  State  by  the  National  Security  Council  as  Chairman  of 
the  National  Security  Council  Interagency  Task  Force  on  the  Law 
of  the  Sea. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (d  such  uses:  The  records  are  main¬ 
tained  for  the  efficient  handling  of  matters  dealing  with  the  Law  of 
the  Sea.  Information  is  made  available  on  a  need-to-know  basis  to 
personnel  of  the  Department  of  State  as  may  be  required  in  the 
performance  of  their  official  duties.  Information  may  also  be 
released  to  other  government  agencies  who  have  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  See  ‘Routine 
Uses*  paragraphs  of  Prefatory  Statement. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  tice 
Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  to  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  manager(s)  and  address:  Deputy  Special  Representative  of 
the  President  to  the  Law  of  the  Sea  Conference  and  Chairman  of 
the  International  Task  Force  on  the  Law  of  the  Sea,  Room  4321, 
Department  of  State,  2201  C  Street,  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Law  of  the  Sea  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Office  of  ihe  Law  of  the  Sea  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  place 
and  date  of  birth;  current  mailing  address  and  zip  code;  signature;  a 
brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  the  Office  of 
the  Law  of  the  Sea  might  have  records  pertaining  to  him. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 
Contesting  record  procedures:  (See  above:) 

Record  source  categories:  The  individual;  offices  within  the  De¬ 
partment  of  State. 

Systems  exempted  from  certain  provisions  xof  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eKD,  (cK4)((G),  (H),  and  (I),  and  (f).  See 
Department  of  Stae  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


STATE-20 

System  name:  Legal  Adviser  Personnel  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Past,  present  and 
prospective  employees  of  the  Office  of  the  Legal  Adviser. 

Categories  of  records  in  the  system:  Employment  histories;  inter¬ 
view  forms;  copies  of  personnel  actions  and  payroll  actions;  letters 
of  recommendation  and  commendation;  training  forms;  travel 
messages;  miscellaneous  administrative  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  22  U.S.C. 
811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  for 
recruitment  and  hiring,  approving  periodic  step  increases,  initiating 
and  approving  training  requests,  preparing  performance  ratings, 
requesting  employment  processing,  and  other  activities  of  an  ad¬ 
ministrative  nature.  Information  is  made  available  on  a  need-to- 
know  basis  to  personnel  of  the  Department  of  State  as  may  be 
required  in  the  performance  of  their  official  duties.  Information  is 
occasionally  used  to  verify  employment  to  financial  institutions 
when  employees  apply  for  loans  in  connection  with 'purchasing  a 
honte.  Information  is  released  to  the  National  Conference  of  Bar 
Examiners  concerning  admission  to  the  bar  of  current  and  former 
employees.  Information  is  also  released  to  various  legal  directories 
such  as  Martindale-Hubbell.  The  information  may  also  be  released 
to  other  government  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information.  Also  sec  ‘Routine  Uses* 
paragraphs  of  Prefatory  Statement. 
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Policies  and  practices  for  storiac,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  tice 
Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safegnards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  buildmg,  and  its  annexes  is  contndied  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  nroper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  whidi  is 
limited  to  authorized  employees. 

Retentloa  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  iidonnation  may  be  <d>tained  by  writ¬ 
ing  to  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  managerfs)  and  address:  Executive  Officer,  Office  of  the 
Legal  Adviser,  Room  6421,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

Notifkatloa  procednre:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Legal  Adviser  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  2201  C  Street  NW,  WaUiington,  DC  20520. 
The  individual  must  specify  that  he  wishes  the  records  of  the  Of¬ 
fice  of  the  Legal  Adviser  to  be  checked.  At  a  minimum,  the  in¬ 
dividual  must  include:  name;  date  and  place  of  birth;  current  mail¬ 
ing  address  and  zip  code;  signature;  the  dates  in  which  he  was  an 
emfdoyee  of  the  Office  of  the  Leg^  Adviser  or  the  approximate 
date  on  which  he  applied  for  employment  with  the  Office  of  the 
Legal  Adviser. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  the  Office  of  Personnel; 
educational  institutions;  Office  of  the  Legal  Adviser;  other  offices 
within  the  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD.  (eX4XG),  (H),  and  (I),  and  (0.  See 
Department  of  State  rules  publish^  on  this  same  date  in  the 
FEDERAL  REGISTER. 

STATE-21. 

System  name:  Legal  Case  Management  Records 
System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  Justice,  Washington,  DC 
20530,  and  its  ancillary  U.S.  Attorneys’  offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  administrative  grievances  and  Equal  Employment  Oppor¬ 
tunity  complaints;  individuals  involved  in  discipline  proceedings; 
individuals  involved  in  alleged  criminal  activity  or  activity  in  viola¬ 
tion  of  regulations;  individuals  who  have  sued  the  Department  of 
State  or  any  officials,  or  who  have  raised  administrative  and 
maiugement  questions  which  require  l^al  analysis. 

Categories  of  records  in  the  system:  Employment  histories;  sum¬ 
maries  of  circumstances  surrounding  grievances.  Equal  Employ¬ 
ment  Opportunity  complaints,  litigation,  or  disciidinary 
proceedings;  internal  memoranda;  copies  of  indictments  and 
charges;  criminal  records  and  reports  of  investigations;  Supporting 
documentation  for  a  case  against  an  individual;  related  correspon¬ 
dence. 

Authority  for  mafartenance  of  the  system:  5  U.S.C.  301;  22  U.S.C. 
811a,  842,  846. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sndi  uses:  Information  in  the  Legal 
Adviser’s  Name  Case  Management  Records  is  used  to  provide  legal 
advice  and  opinion  to  the  (rffices  of  the  Department  of  State.  Infor¬ 
mation  is  m^e  available  on  a  need-to-know  basis  to  personnel  of 
the  Department  of  State  as  may  be  required  in  the  performance  of 
their  (rfficial  duties. 

The  principal  users  of  this  information  outside  the  Department  of 
State  are:  Department  of  Justice;  General  Accounting  Office. 


The  information  may  also  be  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Also  see  ‘Rootme  Uses’  paragraphs  of  Prefatory  Statement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retataing, 
and  disposiag  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safegnards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secure  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  find  dispoeal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  the  ^cific  kind  of  record  involved.  They  are  retired 
or  destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment -of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Departmert  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managers)  and  addrem:  Executive  Officer,  Office  of  the 
Legal  Adviser,  Room  6421,  Department  of  State,  2201  C  Street 
NW,  Washington.  DC  20520. 

Nottficidion  procednre:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Legal  Adviser  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Eiepartment  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he  wishes  the  records  of  the  Office  of  the  Legal  Adviser  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  present  mailing  address  and  zip  code;  signature; 
brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  the  Office  of 
the  Legal  Adviser  might  have  records  pertaining  to  him  or  her. 

Record  accen  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  sonree  categories:  The  individual;  Offices  of  the  Depart¬ 
ment  of  State  which  are  clients  of  the  Office  of  the  Legal  Adviser; 
other  government  agencies,  particularly  the  Departnnent  of  Justice; 
previous  employers;  neighbors;  security  investigation  reports;  other 
employees  or  individuals  having  knowledge  of  the  issue  about 
which  a  legal  opinion  is  requested. 

STATE-22. 

System  name:  Media  Correspondents  Records 
System  locatioa:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categortes  af  indivlduala  covered  by  the  system:  Media  correspon¬ 
dents  accredited  to  the  Department  of  State. 

Categortes  of  records  in  the  system:  Correspondence;  applications 
for  accredidation;  memorandums. 

Antbortty  for  Buintenaacc  of  the  system:  22  U.S.C.  811a. 

Rontine  uses  of  records  maiataiacd  in  the  syteem,  incindittg  catego¬ 
rtes  of  nsers  and  the  purposes  of  such  noes:  These  records  serve  as 
reference  records  and  lists  of  correspondents  accredited  to  the  De¬ 
partment  of  State.  The  information  is  used  to  reconfirm  renewed 
applications,  to  verify  previous  employment,  and  to  facilitate  the 
granting  of  temporary  clearance  for  a  former  correspondent.  The 
informatk>n  is  made  available  on  a  need-to-know  basis  to  personnel 
of  the  Department  of  State  as  may  be  required  in  the  performance 
of  their  official  duties.  The  prinicipal  users  of  this  information  out¬ 
side  the  Department  of  State  are:  the  Executive  Office  of  the  Pre¬ 
sident;  Congress;  Media  Organizations.  The  information  may  also 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information.  Also  see 
‘Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  ftr  storing,  retrteving,  accosting,  retaining, 
and  dispnelng  of  records  m  the  system:  tke 

Storage:  Magnetic  computer  media;  Hard  copy;  Microfilm. 

RetrtevabiUty:  By  individual  name. 
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Saicgoards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  maintained  indefinitely 
because  of  a  need  to  refer  to  former  requests  and  applications  in 
order  to  reconfirm  a  renewed  application,  verify  previous  employ¬ 
ment,  and/or  facilitate  a  former  correspondent’s  request  for  tempo¬ 
rary  clearance. 

System  nianagcr(s)  and  address:  Director,  Office  of  Press  Rela¬ 
tions,  Room  2109,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20S20. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the.  Office  of  Press  Relations  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Office  of  Press  Relations  to  be  checked. 
At  a  minimum,  the  individual  must  include:  name;  date  and  place 
of  birth;  current  mailing  address  and  zip  code;  signature;  media  or¬ 
ganization  with  which  he  or  she  was  accredited  and  the  approxi¬ 
mate  dates  of  this  association  with  the  Department  of  State. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  employers;  members  of 
Congress;  members  of  other  government  agencies  corresponding 
with  the  Department;  private  citizens. 

STATE-23. 

System  name:  Media  Personnel  Records 
System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520 

Categories  of  Individuals  covered  by  the  system:  Radio  and  televi¬ 
sion  station  managers  and  news  directors;  newspaper  and  magazine  ‘ 
publishers;  editors  and  editorial  writers. 

Categories  of  records  in  the  system:  Name,  title,  address,  and 
telephone  number  of  individual. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  81  la. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  is  used  for  compiling  invitation  lists  to  national  media  con¬ 
ferences  and  seminars  sponsored  by  the  Department  of  State  and 
invitation  lists  for  regional  media  representatives  to  meet  with  the 
Secretary  of  State  and/or  to  attend  regional  press  conferences  given 
by  the  Secretary. 

The  information  is  also  used  to  contact  radio  and  television  sta¬ 
tion  news  directors  to  determine  if  they  wish  to  participate  in 
direct-line  (telephone)  interviews  with  Department  of  State  person¬ 
nel. 

Information  in  the  system  is  also  used  as  a  mailing  list  for  televi¬ 
sion  and  radio  stations  who  have  asked  to  receive  the  Department’s 
audio-visual  materials. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 
nel  of  the  Department  of  State  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

Also  see  ’Routine  Uses’  paragraphs  of  Prefatory  Statement. 
Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees,  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  vaUd  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 


Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20320. 

System  nunaccr(s)  and  address:  CTiief,  Media  Liaison  Division, 
Bureau  of  Public  Affairs,  Room  4827-A,  Department  of  State, 
2201C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Public  Affairs  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street, 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Bureau  of  Public  Affairs  to  be  checked. 
At  a  minimum,  the  individual  must  include:  name;  date  and  place 
of  birth;  current  mailing  address  and  zq>  code;  signature;  approxi¬ 
mate  dates  during  which  the  individual  was  employed  as  a  radio  or 
television  station  manager  or  news  director,  newspaper  or  magazine 
publisher,  or  editor  or  editorial  writer. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  ‘Broadcasting  Year¬ 
book;’  ’Editor  and  Publisher  International  Yearbook;’  Radio  Televi¬ 
sion  News  Directors  Association;  National  Association  of  Educa¬ 
tional  Broadcasters;  National  Association  of  Broadcasters;  Amer¬ 
ican  Society  of  Newspaper  Editors;  National  Conference  of  Edi¬ 
torial  Writers.  ^ 

STATE-24. 

System  name:  Medical  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
dependents  of  the  Department  of  State,  the  Agency  for  Interna¬ 
tional  Development,  the  U.S.  Information  Agency,  ACTTION,  and 
other  agencies  under  the  Medical  Program. 

Categories  of  records  in  the  system:  Reports  of  physical  examina¬ 
tions  and  related  documents;  reports  of  treatments  and  other  health 
services  rendered  to  individuals;  Narrative  summaries  of  hospital 
treatments;  personal  medical  histories;  reports  of  on-the-job  inju¬ 
ries  or  illnesses. 

Authority  for  maintenance  of  the  system:  22  U.S.C  911,  912;  22 
U.S.C.  1156-1159;  42  U.S.C.  4561;  21  U.S.C.  1180;  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ot  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  to  effectively  administer  the  em¬ 
ployee  medical  program. 

These  records  are  used  by  the  medical  and  administrative  person¬ 
nel  of  the  Office  of  Medical  Services  on  a  need-to-know  basis  in 
normal  day-to-  day  Operations.  The  Medical  Files  are  not  available 
to  other  offices  in  the  Department  of  State,  the  Agency  for  Interna¬ 
tional  Development,  the  U.S.  Information  Agency,  ACTTION,  or 
other  participating  agencies.  Records  are  released  only  with  the 
written  permission  of  the  individual  to  private  physicians,  hospitals, 
legal  representatives,  congressional  representatives,  and  others 
under  the  premise  of  the  ’Prudent  Physician  Rule.’  Also  see 
’Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfiche. 

Retrievability:  By  individual  name. 

.Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kind  of  record  involved.  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart- 
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ment  of  State.  More  specific  information  may  be  obtained  byiwrit- 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  ^nter. 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520.  ’  ! 

System  managerfs)  and  address:  Executive  Officer,  Medical  Ser¬ 
vices,  Room  2909,  Department  of  State,  2201  C  Street  NW, 
WaslUngton,  DC  20S20. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Medical  Services  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  D^ument  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washingtem,  DC  20S20.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Office  of  Medical  Services  to  be  checked. 
At  a  minimum,  the  individual  must  include:  name;  date  and  place 
of  birth;  current  mailing  address  and  zip  code;  signature;  the  agen¬ 
cy  served  by  the  medical  program  with  which  the  individual  was  or 
is  an  employee  or  a  dependent,  and  the  approximate  dates  of  such 
employment  or  dependency. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  whould  write  to  the  Director, 
Foreign  Affairs  Document  and  Refemece  Center,  (address  above). 

Contesting  record  procedures:  (See  above.)  / 

Record  source  categories:  The  individual;  hospitals;  clinics; 
private  physicians. - 1 

STATE-25 

System  name:  Overseas  Records  (and  U.S.  Missions  to  International 
Organizations) 

System  location:  The  Symbols  E,  CG,  C,  CA,  and  M  correspond 
to  Embassy,  Consulate  General  Consulate,  Consular  Agency,  and 
Mission,  respectively. 

Abidjan,  Ivory  Coast  (E) 

Abu  Dhabi,  United  Arab  Emirates  (E) 

Accra,  Ghana  (E) 

Adana,  Turkey  (C) 

Addis  Ababa,  Ethiopia  (E) 

Adelaide,  South  Australia,  Australia  (CA) 

Alexandria,  E^pt  (CG) 

Algiers,  Algeria  (E) 

Amman,  Jordan  (E) 

Amsterdam,  Netherlands  (CG) 

Ankara,  Turkey  (E) 

Antwerp,  Belgium  (CG) 

Asmara,  Ethiopia  (CG) 

Asuncion,  Paraguay  (E) 

Athens,  Greece  (E) 

Auckland,  New  Zc^and  (CG) 

Baghdad  (US  Interests  Section),  Iraq 
Bamako,  Mali  (E) 

Bangkok,  Thailand  (E) 

Bangui,  Central  African  Republic  (E) 

Barcelona,  Spain  (CG) 

Banjul,  The  Gambia  (E)  ^ 

Beirut,  Lebanon.  (E) 

Belem,  Para,  Brazil  (C) 

Belfast,  Northern  Ireland  (CG) 

Belgrade,  Yugoslavia  (E) 

Belize  City,  l^lize  (CG) 

Berlin,  Germany  (East)  (E) 

Berlin,  Germany  (West)  (M) 

Bern,  Switzerland  (E) 

Bilbao,  Spain  (C) 

Blantyre,  Malawi  (E) 

Bogota,  Colombia  (E) 

Bombay,  India  (CG) 

Bonn,  Germany  (E) 

Bordeaux,  France  (CG) 

Brasilia,  Brazil  (E) 

Bremen,  Germany  (CG) 

Bridgetown,  Bailmdos  (E) 

Brisbane,  (^eensland,  Australia  (C) 

Brussels,  Belgium  (E) 

Brussels,  Belgium  (USEC) 

Brussels,  Belgium  (USNATO) 

Bucharest,  Romania  (E) 

Budapest,  Hungary  (E) 

Buenos  Aires,  Argentia  (E) 

Bujumbura,  Burundi  (E) 

Bukavu,  Zaire  (C)  Cairo,  Egypt  (E) 


Calcutta,  India  (CG)  ’! 

Calgary,  Alberta,  Canada  (CO)  'i 
Cali,  Crdombia  (C) 

Canberra,  Australia  (E) 

Cape  Town,  Crqre  Province,  South  Africa  (CG) 

Caracas,  Venezuela  (E) 

Casablanca,  Morocco  (CG) 

Cebu,  Philippines  (C) 

Chiang  Mai,  Thailand  (C) 

Ciudad  Juarez,  Chihuahua,  Mexico  (C) 

Colombo,  Sri  Lanka  (E) 

Conakry,  Guinea  (E) 

Copenhagen,  Derunark  (E) 

Cotonou,  Dahomey  (E) 

Curacao,  Netherlands  Antilles  (CG) 

Dacca,  Bangladesh  (E) 

Dakar,  Senegal  (E) 

Damascus,  Syria  (E) 

Dar  es  Salaam,  Tanzania  (E) 

Dhahran,  Saudi  Arabia  (CG) 

Doha,  Qatar  (E) 

Douala,  Cameroon  (C) 

Dublin,  Ireland  (E) 

Durban,  Natal,  South  Africa  (CG) 

Dusseldorf ,  Germany  (CG) 

Edinburgh,  Scotland  (CG) 

Florence,  Italy  (C) 

Frankfurt  am  Main,  Germany  (CG) 

Freetown,  Sierra  Leone  (E) 

Fukuoka, Japan  (C) 

Fimchal,  Madeira,  Portugal  (CA) 

Gaborone,  Botswana  (E)  i 

Geneva,  Switzerland  (U.S.  Mission  to  European  Office  of  UN 
and  other  Int  Orgs.) 

Genoa,  Italy 

Georgetown,  Guyana  (E) 

Guadalajara,  Jalisco,  Mexico  (CG) 

Guatemala,  Guatemala  (E) 

Guayaquil,  Ecuador  (CG) 

Hague,  The,  Netherlimds  (E) 

Haifa,  Israel  (CA) 

Halifax,  Nova  Srrotia,  Canada  (CG) 

Hamburg,  Germany  (CG) 

Hamilton,  Bermuda  (CG) 

Helsinki,  Finland  (E) 

Hermosillo,  Mexico  (CG) 

Hong  Kor^  (CG) 

Ibadan,  Nigeria  (C) 

Islamabad,  Pakistan  (E) 

Istanbul,  Turkey  (CG) 

Izmir,  Turkey  (CG) 

Jakarta,  Indonesia  (E) 

Jerusalem  (CG) 

Jidda,  Sau^  Arabia  (E) 

Johannesburg,  Transvaal,  South  Africa  (CG) 

Kabul,  Af^ianistan  (E) 

Kaduna,  Nigeria  (C) 

Karachi,  Pakistan  (CG) 

Kathma^u,  Nepal  (E) 

Khartoum,  Sudan  (E) 

Khorramshahr,  Iran  (C) 

Kigali,  Rwanda  (E) 

Kingston,  Jamaica  (E) 

Kinshasa,  Zaire  (E) 

Krakow,  Poland  (C) 

Kuala  Lumpur,  Malaysia  (E) 

Kuwait,  Kuwait  (E) 

Lagos,  Nigeria  (E) 

Lahore,  Pakistan  (CG) 

La  Paz,  Bolivia  (E) 

Las  Palmas,  Omary  Islands,  Spain  (CA) 

Leningrad,  Union  of  Soviet  Socialist  Republics  (CG) 
Libreville,  Gabon  (E) 

Lima,  Peru  (E) 

Lisbon,  Portu^  (E) 

Liverp^,  En^and  (CG) 

Lome,  Togo  (E) 

London,  Engla^  (E) 

Lourenco  htoques,  Mozambique  (CG) 

Luanda,  Angcda  (CG) 
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Lubumbashi,  Zaire  (C) 

Lusaka,  Zambia  (E) 

Lexembourg,  Luxembourg  (E) 

Lyon,  France  (CG) 

Madras,  India  (CG) 

Madrid,  Spain  (E) 

Malaga,  Spain  (CA) 

Managua,  Nicaragua  (E) 

Mandalay,  Burma  (C) 

Manila,  Philippines  (E) 

Maracaibo,  Venezuela  (C) 

Marseille,  France  (CG) 

Martinique,  French  West  Indies  (C) 

Maseru,  Lesotho  (E) 

Matamoros,  Tamaulipas, 

Mexico  (C) 

Mazatlan,  Sinaloa, 

Mexico  (C)  Mbabane,  Swaziland  (E) 

Medan,  Indonesia  (C) 

Medellin,  Colombia  (C) 

Melbourne,  Victoria,  Australia  (CG) 

Merida,  Yucatan,Mexico  (C) 

Mexico,  D.F.,Mexico  (E) 

Milan,  Italy  (CG) 

Mogadiscio,  Somalia  (E) 

Monrovia,  Liberia  (E) 

Monterrey,  Nuevo  Leon,  Mexico  (CG) 

Montevideo,  Uruguay  (E) 

Montreal,  Quebec,  Canada  (CG) 

Montreal,  Quebec,  Canada  (ICAO) 

Moscow,  Union  of  Soviet  Socialist  Republics  (E) 

Munich,  Germany  (CG) 

Musct  Oman  (E) 

Naha,  Japan  (CG) 

Nairobi,  Kenya  (E) 

Naples,  Italy  (CG) 

Nassau,  Bahamas  (E) 

N'Djamena,  Chad  (E) 

New  Delhi,  India  (E) 

Niamey,  Niger  (E) 

Nice,  France  (C) 

Nicosia,  Cyprus  (E) 

Nouakchott,  Mauritania  (E) 

Nuevo  Laredo,  Tamaulipas,  Mexico  (C) 

Oporto,  Portu^  (C)  ^ 

Oran,  Algeria  (C) 

Osaka-Kobe,  Japan  (CG) 

Oslo,  Norway  (E) 

Ottawa,  Ontario,  Canada  (E) 

Ouagadougou,  Upper  Volta  (E) 

Palermo,  Italy  (C(3) 

Palma  de  Mallorca,  Spain  (CA) 

Panama,  Panama  (E) 

Paramaribo,  Surinam  (CG) 

Paris,  France  (E) 

Paris,  France  (UNESCO) 

Paris,  France  (USOECD) 

Peking  Office,  People’s  Republic  of  China  (USLO) 
Permanent  Mission  of  the  United  States  of  America  to  the 
Organization  of  American  States  (OAS),  Washington,  DC 
Perth,  Western  Australia,  Australia  (C) 

Peshawar,  Pakistan  (C) 

Phnom  Penh,  Khmer  Republic  (E) 

Piura,  Peru  (CA) 

Ponta  Delgada,  Sao  Miguel,  Azores  (C) 

Port-au-Prince,  Haiti  (E) 

Port  Louis,  Mauritius  (E) 

Port  Moresby,  Papua  New  Guinea  (CG) 

Porto  Alegre,  Rio  Grande  do  Sul,  Brazil  (C) 

Port-of -Spain,  Trinidad  and  Tobago  (E) 

Poznan,  Poland  (C) 

Prague.  Czechoslovakia  (E) 

Pretoria,  Transvaal,  South  Africa  (E) 

Quebec,  Quebec,  Canada  (CG) 

Quito,  Ecuador  (E) 

Rabat,  Morocco  (E) 

Rangoon,  Burma  (E) 

Rectfe,  Pernambuco,  Brazil  (C) 

Reykjavik,  Iceland  (E) 

Rio  de  Janeiro,  Brazil  (CG)  ' 

Rome,  Italy  (E) 


Rome,  Italy  (FAQ) 

Rotterdam,  Netherlands  (CG) 

SL  John’s,  Newfoundland,  Canada  (CG) 

Salvador,  Brazil  (C) 

Salzburg,  Austria  (C) 

San  Jose,  Costa  Rica  (E) 

San  Salvador,  El  Salvador  (E) 

San’a,  Yemen  Arab  Republic  (E) 

Santiago,  Chile  (E) 

SAnto  Domingo,  Dominican  Republic  (E) 

Sao  Paulo,  Sao  Paulo,  Brazil  (CG) 

Sapporo,  Japan  (C) 

Seoul,  Korea  (E) 

Seville,  Spain  (CG) 

Singapore,  Singajtore  (E) 

Sofia,  Bulgaria  (E) 

Songkhla,  Thailand  (C) 

Stockholm,  Sweden  (E) 

Strasbourg.  France  (CG) 

Stuttgart,  Germany  (CG) 

Surabaya,  Indonesia  (C) 

Suva,  Fiji  (E) 

Sydney,  New  South  Wales,  Australia  (CG) 

TAbriz,  Iran  (C) 

Taipei,Taiwan  (E) 

TAnanarive,  Madagascar  (E) 

TAngier,  Morocco  (CG) 

Tegucig^pa,  Honduras  (E) 

Tehran,  Iran  (E) 

Tel  Aviv,  Israel  (E) 

Thessaloniki,  Greece  (CG) 

Tijuana,  Baja  California,  Mexico  (CG) 

Tokyo, Japan  (E) 

Toronto,  Ontario,  Canada  (CG) 

Trieste,  Italy  (C) 

Tripoli,  Libya  (E) 

Tunis,  Tunisia  (E) 

Turin,  Italy  (C) 

Udom,  Thailand  (C) 

U.S.  Mission  to  the  European  Communities  (USEC),  Brussels 
U.  S.  Mission  to  the  European  Office  of  United  Nations  and 
Other  International  Organizations,  Geneva. 

U.S.  Mission  to  the  International  Atomic  Energy  Agency 
(IAEA),  Vienna. 

U.S.  Mission  to  the  International  Civil  Aviation  Organization 
(ICAO),  Montreal. 

U.S.  Mission  to  the  North  Atlantic  Treaty  Organization 
(USNATO),  Brussels. 

U.S.  Mission  to  the  Organization  for  Economic  Cooperation 
and  Development  (USOECD), 

Paris 

U.S.  Mission  to  the  United  Nations  (USUN),  New  York,  N.Y. 
U.S.  Mission  to  the  UN  Industrial  Development  Organization 
(UNIDO),  Vienna 

U.S.  Representative  to  Food  and  Agriculture  Organization 
(FAO),  Office  of  Rome. 

Valencia  Spain  (CA) 

VaUetta,  Malta  (E) 

Vancouver,  British  Columbia,  Canada  (CG) 

Vienna,  Austria  (E) 

Vienna,  Austria  (IAEA) 

Vienna,  Austria  (UNIIX)) 

Vientiane,  Laos  (E) 

Warsaw,  Poland  (E) 

Welli^on,  New  Zealand  (E) 

Winnipeg,  Manitoba,  Canada  (CG) 

Yaounde,  Cameroon  (E) 

Zagreb,  Yugoslavia  (CG) 

2^nzibar,  Tanzania  (C) 

Zurich,  Switzerland  (CG) 

Categories  of  individuals  covered  by  the  system:  U.S.  Government 
employees  assigned  to  the  post;  Individu^s  seeking  or  obtaining 
consular  or  passport  services;  Individuals  living  or  visiting  abroad 
who  have  registered  their  place  of  residence  at  the  embassy  or  con¬ 
sulate;  Businessmen  who  have  had  official  contacts  with  embassy 
economic  and  commerical  sections;  Seamen;  Persons  who  are  over¬ 
seas  on  U.S.  cultural  or  educational  grants;  Individuals  working 
overseas  under  U.S.  government  contracts;  Officials  of  federal, 
state,  or  local  governments,  members  of  their  staff  or  delegation, 
travelling  overseas  on  official  business;  Individuals  involved  in  the 
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discussion,  establishnfent,  execution,  or  definition  of  United  States 
foreign  policy;  Military  personnel;  Refugees;  Members  of  legisla¬ 
tive  or  judicial  branches  of  government;  individuals  employed  by  or 
seeking  employment  with  international  organizations. 

Categories  of  records  in  the  systTm:  The  categories  of  records 
maintained  in  the  overseas  records  system  are  primarily  informa¬ 
tion  or  working  copies  of  records  already  on  file  at  the  Department 
of  State  and  are  described  in  the  other  system  notices  published  in 
this  issue  of  the  FEDERAL  RESISTER. 

Among  those  categories  of  records  maintained  at  the  Depart¬ 
ment’s  overseas  establishments  which  may  not  be  on  file  in  the  De¬ 
partment  of  State  are: 

1.  Address  registration  lists  of  U.S.  citizens  visiting  or  residing 
overseas; 

2.  Visa  applications; 

3.  Administrative  records; 

a.  travel  records; 

b.  shipment,  importation,  licensing,  registration  and  sale  of 
property  records; 

c.  customs  duties  records; 

d.  Change  of  address  records; 

e.  blood  donor  lists; 

f.  Bad  check  records; 

g.  Accomodations  Exchange  records; 

h.  Personnel  Locator  records; 

i.  Individual  Work  Order  Requests; 

j.  Time  and  attendance  cards; 

k.  W-2  forms; 

4.  Employment  applications  and  related  data; 

5.  Post  Diplomatic  Personnel  Lists; 

6.  Post  Administrators  and  Technical  Personnel  List; 

7.  ‘Visual  Identification*  Records; 

8.  Marriage  Records; 

9.  Allowance  Records; 

10.  Procurement/Contract  Records; 

11.  General  Properties  Inventory  Records; 

12.  Congressional  Delegation  and  Important  Visitor  Records; 

13.  Registration  Lists  of  U.S.  Businessmen; 

14.  Trade  Promotion  Records; 

15.  Trade  Complaint  Records; 

16.  Lists  of  American  Attorneys  Abroad; 

17.  Registration  Cards  for  refugees  and  migration  programs; 

18.  Host  government  requests  for  jurisdiction  in  legal  matters 
involving  U.S.  military  personnel; 

19.  Records  involving  other  legal  matters  (deportation,  letters, 
rogatory,  subpoenas); 

20.  Educational  and  Cultural  Grantee  Records; 

21.  Trust  fund  records; 

22.  Commissary  records; 

23.  Selective  Service  Registration  Records; 

24.  Clemency  Records; 

25.  Protection  of  Property  FUes  (complaints  regarding  damage 
to  and  seizure  of  property); 

26.  Assistance  to  Americans  records; 

27.  Restitution  Claims  records; 

28.  Headstone  Records; 

29.  Mutual  Security  Records. 

Authority  for  maintenance  of  the  system:  The  authorities  for  main¬ 
taining  the  overseas  records  systems  are  descried  below  referring 
by  number  to  the  Category  of  Record  listed: 

I. 22  use  811a 

2.  8  use  1101-1S03 

3.  22  use  811a 

4.  22  use  811a 

5.  22  use  811a  ‘  ■ 

6.  22  use  811a 

7.  22  use  811a 

8.  22  use  811a 

9.  22  use  1131-1159 

10.  22  use  811a 

II.  22  use  811a 

12.  22  use  811a 

13.  22  use  811a 

14.  22  use  811a 

15.  22  use  811a 

16.  22  use  811a 

17.  22  use  2601-2605 

18.  Status  of  Forces  Agreements 

19.  22  use  811a;  28  USC  1781-1784 

20.  22  USC  501,  1431,  2054-57,  2451-58, 


21.  22  USC  811a 

22.  22  USC  1139 

23.  50  App.  USC  453 

24.  Presidential  Proclamation  4313,  September  16,  1974 

25.  22  USC  811a 

26.  22  USC  811a 

27.  22  USC  1621-1643 

28.  22  USC  811a 

29.  22  USC  811a 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  correspond  to  the 
‘Routine  Uses*  {q>pearing  in  the  other  system  notices  appearing  in 
this  issue  of  the  Federal  Register.  Also  See  ‘Routine  Uses*  para¬ 
graphs  in  the  prefatory  statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microform;  magnetic  computer  media. 

Retrievabilhy:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  and  of 
overseas  posts  have  undergone  a  background  security  investigation. 
All  records  containing  personal  information  are  maintained  in 
secured  files  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  retired  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  State. 
More  specific  infoimation  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  The  ambassador,  principal  of¬ 
ficer,  deputy  principal  officer,  or  consular  officer  at  each  overseas 
post 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
an  Overseas  Record  System  might  have  information  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Dwument  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  which 
embassy,  consulate,  or  mission,  he  wishes  to  be  checked.  Or,  the 
individual  may  contact  the  overseas  post(s)  directly.  At  a  minimum, 
the  individual  must  include:  name;  date  and  place  of  birth;  current 
mailing  address  and  zip  code;  suignature;  the  specific  post  which 
the  individual  believes  m^t  have  a  record  of  him;  the  approximate 
dates  when  the  record  mi^t  have  been  created;  a  brief  description 
of  the  circumstances  which  would  have  led  to  the  creation  of  a 
record. 

Examples  of  the  kinds  of  information  which  would  assist  the  De¬ 
partment  of  State  in  determining  whether  or  not  an  overseas  record 
system  contains  a  record  on  an  individual  are:  the  individual’s  ap¬ 
proximate  dates  of  travel  or  residency  in  a  foreign  country  or  the 
approximate  dates  and  nature  of  an  individual’s  contact  with  a  U.S. 
diplomic  or  consular  post. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  specific 
overseas  post  or  to  the  Director,  Foreigh  Affairs  Document  and 
Reference  Center,  (address  above).  Access  to  routine  unclassified 
administrative  records  may  be  granted  at  the  overseas  establish¬ 
ment  Requests  involving  other  records  will  be  referred  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center, 
(address  above). 

Contesdng  record  procedures:  (See  above) 

Record  source  categories:  These  correspond  to  the  ‘Sources* 
described  in  the  other  system  notices  appearing  in  this  issue  of  the 
FEDERAL  REGISTER. 

Systems  exempted  from  certain  provislonx  of  the  act:  Certain 
reemds  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3),  (d),  (e)  (1),  (eX4XG).  (H),  and  G)  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


STATE-26 

System  name:  Passport  Records 

System  locatioa:  The  Passport  Office,  Department  of  State  Annex 
017,  1425  K  Street  NW,  Washington.  TX  20524. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  applied  for  the  issuance,  amendment, 
extension  or  renewal  of  U.S.  passports;  individuals  who  have 
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been  issued  U  .S.  pnssp<^s  or  had  passports  amended, 
extended,  renew^,  limited,  revoked  or  denied. 

Individuals  who  have  applied  to  have  births  overseas  reported 
as  births  overseas  of  U.S.  citizens;  individuals  for  whom 
Consular  Reports  of  Birth  Abroad  of  U.S.  citizens  or 
Certifications  of  Birth  have  been  issued. 

Individuals  who  have  applied  at  American  Diplomatic  or 
Consular  posts  for  registration  as  U.S.  citizens;  individuals 
who  have  been  so  registered;  and  individuals  who  have  been 
issued  Certificates  or  Cards  of  Registration  and  Identity  as 
U.  S.  citizens. 

Individuals  for  w'hom  the  Department  of  State  has  issued 
Certificates  of  Loss  of  Nationality  of  the  United  States. 

Individuals  who  have  applied  at  American  Diplomatic  or 
Consular  Posts  for  issuance  of  Certificates  of  Witness  to 
Marriage;  and.  individuals  who  have  been  issued  Certificates 
of  Witness  to  Marriage. 

Individuals  who  are  not  or  may  not  be  entitled  under  passport 
laws  and  regulations  to  issuance  or  possession  of  U.S. 
passports  or  other  documentation  or  service. 

Categories  of  records  in  the  system:  Application  files  including  ap¬ 
plications  for  passports,  or  applications  for  amendment,  extension 
or  renewal  of  passports;  and  applications  for  registration  at  Amer¬ 
ican  Diplomatic  and  Consular  ^sts  as  U.S.  citizens  or  for  issuance 
of  Certificates  or  Cards  of  Identity  and  Registration  as  U.S. 
citizens; 

Vital  records  files  including  Consular  Reports  of  Birth  Abroad 
of  United  States  citizens.  Certificates  of  Witness  to 
Marri^e,  Certificates  of  Loss  of  United  States  Nationality, 
Certificates  of  Expatriation,  and  Oaths  of  Repatriation; 

Master  Index  File  which  consists  of  the  names  of  persons  who 
have  applied  for,  been  issued  passports  or  related  facilities; 
and,  to  the  extent  not  included  in  the  Application  Vital 
Records  or  other  category  of  record  maintained  by  this 
agency,  the  names  of  persons  who  have  been  issued 
Consular  Reports  of  Birth,  Certificates  of  Birth,  Consular 
Certificates  of  Repatriation,  Certificates  of  Witness  to 
Marriage,  Certificates  of  loss  of  United  States  Nationality, 
or  been  registered  or  issued  Certificates  or  Cards  of  Identity 
and  Registration  as  U.S.  citizens;  Lookout  Files  which 
identify  those  persons  whose  cases  require  other  than 
routine  examination  or  action; 

Miscellaneous  Materials  -  maintained  separately,  if  not  in  the 
application,  vital  records  or  master  index  files,  including  but 
not  limited  to:  investigatory  reports  compiled  in  connection 
with  granting  or  denying  passport  and  related  facilities  or 
prosecution  of  violations  of  passport  criminal  statutes; 
transcripts  and  opinions  on  adminstrative  hearings  and 
appeals;  legal  briefs,  memoranda,  judicial  orders  and 
opinions  arising  from  administrative  determinations  with 
regard  to  passports  and  citizenship;  birth  and  baptismal 
certificates;  court  orders;  arrest  warrants;  medical,  persotud 
and  financial  records;  affidavits;  inter-agency  and  intra¬ 
agency  memoranda,  telegrams,  cables,  letters,  and  other 
miscellanous  correspondence. 

Authority  for  maintenanee  of  the  system:  8  U.S.C.  1101-1S03;  18 
U.S.C.  371,  911,  1001,  1541-1543,  1545  and  1546;  22  U.S.C.  211a, 
212-214,  214a,  216,  2I7a,  1172,  2658,  and  2662;  Executive  Order 
11295  of  August  5,  1966;  Presidential  Proclamation  3004.  Jatmary 
17,  1953. 

Routlac  uses  of  records  malataiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tlie  primary  purpose  for 
maintaining  Passport  Files  is  to  establish  citizenship,  identity  and 
entitlement  to  issuance  of  United  States  passports  and  related 
facilities. 

The  information  is  made  available  on  a  need-to-know  basis  to 
personnel  of  the  Department  of  State  as  may  be  required  in 
the  performance  of  their  offleial  duties;  the  information  is 
made  available  pursuant  to  a  subpoena  or  court  order 
directing  the  pr^uction  of  passport  records;  the  information 
also  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  |o  maintain  such 
information.  Also  see  ‘Routine  Uses*  paragraphs  of  the 
Prefatory  Statement. 

Routine  Use  ~  National  or  Internal  Security: 

Pursuant  to  the  provisions  of  8  U.S.C.  1105,  the  information 
maintained  by  this  agency  in  its  system  of  records  is  made 
available  as  a  ‘routine  use*  on  a  need-  to-know  basis  to 
personnel  of  executive  departments  or  their  subordinate 


elements,  or  other  agency  of  the  Federal  Government  having 
statutory  or  other  lawful  authority  to  maintain  such 
informatioa  in  performing  their  statutory  or  other  lawful 
functions.  A  record  from  this  system  of  records  may  be 
disclosed  as  a  ‘routine  use*  to  a  federal  agency  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  on  an  investigation  of  an  employee,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit 
by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media;  microfilm. 
Rctrievability:  By  individual  name,  date  and  place  of  birth. 
Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individual  under  proper  escort. 
All  records  containing  personal  information  are  maintained  in 
secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees.  Access  to  information  maintained 
in  the  computerized  ‘Lookout  Files*  system  of  records  is  limited  to 
authorized  employees  of  the  Passport  Office  and  of  the  Department 
of  State  responsible  for  the  maintenance  of  the  system  of  record^. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  record  involved.  They  are  retired  or  destroyed 
in  accordance  with  published  schedules  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  the  Director. 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Director  of  the  Passport  Office, 
Room  600,  Department  of  State  Annex  17,  1425  K  Street  NW, 
Washington,  DC  20524. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Passport  Office  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  D.C.  20520.  The  individual  must  specify  that  he 
'  wishes  the  records  of  the  Passport  Office  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  references;  miscellane¬ 
ous  communications;  law  enforcement  agencies;  investigative  intel¬ 
ligence'  sources;  investigative  security  sources;  foreign  govern¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3),  (d),  (eKD.  (eX4XG),  (H),  and  (I)  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 

STATE-27. 

System  name:  Personal  Property  Qaims. 

System  location:  Department  of  State  Annex  02,  515  22nd  Street 
NW,  Washington.  DC  20037. 

Categories  of  individuals  eovered  by  the  system:  Employees  of  the 
Department  of  State,  the  Agency  for  International  Development, 
and  the  United  States  Information  Agency,  who  have  filed  claims 
for  loss  of  personal  property. 

Categories  of  records  in  the  system:  Claims;  determination  of  the 
claim. 

Anthority  for  maintenance  of  the  system:  31  U.S.C.  240-242. 
Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
to  settle  claims  for  loss  of  personal  property. 

Information  is  made  available  to  personnel  of  the  Department  of 
State  as  may  be  required  in  the  performance  of  their  official  duties. 
'  Tte  {MTincipal  users  of  this  information  outside  the  Department  of 
State  are:  A^ncy  for  International  Development;  United  States  In¬ 
formation  Agency. 


FEDERAL  REGISTER,  VOL.  40,  NO.  1 92— THURSO  AY,  OCTOBER  2,  1975 


DEPAinAENT  OF  STATE 


45757 


Information  is  released  to  these  agencies  when  the  individual 
who  makes  the  claim  is  employed  by  such  agency. 

This  information  may  also  Ik  released  to  other  government  agen¬ 
cies  who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Also  see  ‘Routine  Uses’  paragraphs  of  Prefatory  Statement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  contrcdled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  prv^r 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retentloa  and  disposal:  Generally  these  records  are  retained  for  2 
years.  They  are  retired  w  destroyed  in  accordance  with  puUished 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

Syston  managerfs)  and  address:  Chief,  Evacuation  and  Relocation 
Staff,  Room  1890,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Personal  Property  Claims  might  have  records  pertain¬ 
ing  to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washingotn,  DC  20520.  The  individual  must  specify 
that  he  wishes  the  records  of  the  Office  of  Personal  Pr^rty 
Claims  to  be  checked.  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  tlte  i4>proximate  date  of  the  claim. 

Record  access  prooedmes:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above) 

Record  sonree  categories:  individual;  personnel  of  the  Department 
of  State;  insurance  companies. 

STATE-28.  ^ 

System  name:  Personality  Cross-Reference  Index  to  the  Secretariat 
Automated  Data  Index 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  Intfvidaals  covered  by  the  system:  Government  offi¬ 
cials;  members  of  Congress;  business,  academic,  and  public  per- 

SOIM. 

Categories  of  records  In  the  system:  political-military  information; 
intelligence;  medical  information;  legal  information;  persoimel  nut¬ 
ters  connected  witii  the  Secretary’s  tegal  responsibilities. 

Authority  lor  mnintensnrv  of  the  system:  22  U.S.C.  811a;  44 
U.S.C.  3101-3107;  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego- 
rim  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  working  or  reference  files  by  principal  officers  of  the  Depart¬ 
ment  of  State  in  making  decisions.  Information  is  made  available  on 
a  need-to-know  basis  to  personnel  of  the  Department  of  State  as 
may  be  required  in  the  performance  of  their  <rfficial  duties.  The 
ptinkipal  users  of  this  inf<Hmation  outside  the  Department  of  State 
are:  R^te  House;  National  Security  Council.  The  information  may 
also  be  rekused  to  other  government  i^ncies  who  have  statutory 
or  other  lawful  authority  to  maintain  such  information.  Also  see 
‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

PuHctes  and  prnctiecs  far  steriug,  retrieving,  uceemlng,  rrtsiulug, 
and  disposing  ef  records  in  the  qratem: 

Storage:  Magnetic  computer  media;  hard  copy;  microform. 
Retrievahtiity:  By  individoal  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  barieground  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individoals  pos¬ 
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sessing  a  valid  identification  or  individuals  under  proper  escort  All 
records  containing  personal  information  are  maintained  in  secure 
files  or  in  a  restricted  area,  access  to  which  is  limited  to  authorized 
employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from  1 
to  20  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retii^  or  destroyed  in  accordance  with  published 
sch^ules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  addrtm!  Director,  Information  Manage¬ 
ment  Section,  Room  7241,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Personality  Cross-Reference  Index  to  the  Secretariat  Auto¬ 
mated  Data  Index  might  have  records  pertaining  to  them  should 
write  to  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washiiigton,  DC  20520.  llie  individual  must  specify  that  he  wishes 
the  records  of  the  Personality  Cross-Reference  Index  to  the 
Secretariat  Automated  Data  Index  to  be  checked.  At  a  minimum, 
the  individual  must  include:  name;  date  and  place  of  birth;  current 
mailing  address  and  zip  code;  signature;  a  brief  discription  of  the 
circsumstances,  including  the  approximate  dates,  which  give  the  in¬ 
dividual  cause  to  believe  that  the  Personality  Cross-Reference 
Index  to  the  Secretariat  Automated  Data  Index  might  have  records 
pertaining  to  him. 

Record  aceem  pracednres:  Individoals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Doaiment  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  Individual;  Government  agencies; 
private  citizens;  private  industry;  International  agencies;  foreign 
leaders. 

Systems  exempted  from  certain  previsloue  ef  the  act:  Certain 
rec^s  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD,  (eX4XG),  (H),  and  (1).  «nd  (f).  See 
Department  of  State  n^s  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 

STATE-29. 

System  name:  Personality  Index  to  the  Central  Foreign  Policy 
Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  indtvidnals  covered  by  the  system:  Individuals  who 
are  involved  in  the  establishment,  discussion,  or  definition 
foreign  pobey;  individuab  who  util^  the  services  the  Depart¬ 
ment  of  State. 

Categories  of  records  In  the  system:  Official  record  copies  of  in¬ 
coming  and  outcoming  communications;  correspondence  with  the 
White  House,  members  of  Congress,  and  other  federal  agencies; 
Significant  correspondence  with  international,  national,  local,  and 
private  organizations  and  individuals;  management  studies  and  sur¬ 
veys;  memorandums  of  conversation;  instructions  to  U.S.  represen¬ 
tatives  to  international  conferences  a^  organizations. 

Anthorlty  lor  mrintrnancr  of  the  system:  22  U.S.C.  811a;  22 
U.S.C.  2658;  44  U.S.C.  3301-3314;  44  U.S.C.  3101-31OT. 

Rautiue  naes  of  records  matntalnrd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpsoes  of  such  uses:  formation  contained  in 
this  system  of  records  is  maintained  to  ensure  the  effective  ad¬ 
ministration  of  tte  Deprutment  of  State’s  foreign  policy  reqnite- 
metds.  It  is  to  serve  as  a  centralized  index  to  those  individoals  in¬ 
volved  in  all  {diases  of  foreign  policy  establishment,  discussion,  and 
defmition.  Tto  information  also  serves  as  an  accurate  record  of  in¬ 
dividuals  utilizing  the  Departasent’s  services,  including  tiioae  over¬ 
seas. 

The  purpose  of  maintaining  this  information  is  to:  implement  the 
foreign  prdicy  of  the  United  States;  formultde  foreign  policy  rccorn- 
mendatioru;  evaluate  foreign  policy  performance;  conduct  diplo¬ 
matic  and  consular  activities;  administer  the  Department  of  State 
Foreign  Service,  etc. 

Information  is  made  available  on  a  need-to-know  basb  to  person¬ 
nel  of  die  Department  of  State  as  may  be  required  in  tte  per¬ 
formance  of  their  official  duties.  The  principal  users  of  thb  infor¬ 
mation  outside  the  Department  of  State  are:  Agermy  for  Interaa- 
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tional  Development;  United  States  Information  Agency;  Arms^Con- 
trol  and  Disarmament  Agency;  Central  Intelligence  Agency;  Depart¬ 
ment  of  Defense;  National  Security  Council;  Congress;  Department 
of  Treasury;  Department  of  Commerce;  Department  of  Justice; 
White  House.  The  information  may  also  be  released  to  other 
government  agencies  who  have  statutory  or  other  lawful  authority 
to  maintain  such  information.  Also  see  ‘Routine  Uses*  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microform;  hard  copy;  magnetic  computer  media. 
Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authcHized  employees. 

Retention  and  disposal:  These  records  are  retired  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  State. 
For  historical  purposes,  many  of  the  records  of  the  Central  Foreign 
Policy  Files  are  transferred  to  the  National  Archives,  where  they 
are  preserved  indefinitely.  More  specific  information  may  be  ol> 
tained  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

System  manager(s)  and  address:  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  wish  to  find  out  if  the 
Personality  Index  to  the  Central  Foreign  Policy  Records  has  infor¬ 
mation  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  D^ument  and  Reference  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520.  At  a  minimum, 
the  individual  must  include:  name;  date  and  place  of  birth;  current 
mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  Department  of  State 
employees;  employees  of  foreign  affairs  agencies;  members  of  Con¬ 
fess;  officials  of  foreign  governments;  U.S.  and  foreign  publica¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3),  (d),  (eKD,  (cK4KG),  (H),  and  (I),  and  (f).  See 
Department  of  State  rules  published  on  this  dame  date  in  the 
FEDERAL  REGISTER. 


STATE-30 

System  name:  Personnel  Payroll  Records 

System  location:  Department  of  State  Annex  015,  1800  N.  Kent 
Street,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  State. 

Categories  of  records  in  the  system:  Personnel  actions;  allotment 
requests;  Tax  forms;  death  claims;  bond  requests;  leave  records; 
time  and  attendance  cards;  payroll  name  listings;  income  tax 
witholding  statements;  pay  cards;  health  insurance  forms;  fiscal 
documentation;  travel  authorizations;  Travel  vouchers;  Foreign  Ser¬ 
vice  annuitants;  related  correspondence. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  to  prepare  an  accurate  and  complete  biweekly 
payroll  and  related  reports  which  include:  entering  change  data  into 
computerized  personnel/payroU  system;  producing  variety  of 
machine  reports  for  use  by  allotment  accountants;  issuing  biweekly 
pay  checks;  computing  and  issuing  lump-sum  pay  checks  for  per¬ 
sonnel  separating;  issuing  terminal  leave  payments;  confirming  time 
and  attendance  and  leave  date  to  assist  in  documenting  claims  for 
restored  annual  leave;  providing  leave  data  for  the  personnel  office 


to  facilitate  computing  retirement  cases.  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  official  du¬ 
ties.  The  principal  users  of  this  information  outside  the  Department 
of  State  are:  F^eral,  State,  and  city  governments  are  issued  tax  re¬ 
ports;  Internal  Revenue  Service  is  sent  tax  witholding  data  and  W-2 
forms;  Civil  Service  Commission  receives  the  total  record  of 
deductions;  Other  government  agencies  for  which  the  Washington 
Finance  Center  provides  payroll  services  are  sent  payroll  data:  De¬ 
partment  of  Agriculture;  Department  of  Commerce;  Library  of 
Congress;  Department  of  Defense;  Department  of  Treasury; 
Federal  Aviation  Administration;  ACTION;  United  States  Informa¬ 
tion  Agency;  Department  of  Health,  Education,  and  Welfare; 
United  States  Battle  Monuments.  Information  relating  to  GAO 
Direct  Settlement  Travel/Tran^portation  cases  is  available  to  GAO. 
The  information  may  also  be  released  to  other  government  agencies 
who  have  statutory  or  other  lawful  authority  to  maintain  such  infor¬ 
mation.  Also  see  ‘Routine  Uses‘  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  Coring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfiche;  magnetic  computer  media. 
Retrievability:  By  indivdual  name;  by  social  security  number. 
Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from  3 
^  to  55  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
sch^ules  of  the  Department  of  State,  More  specific  information 
may  be  obtained  by  writing  to  the  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

System  manager(s)  and  address:  Director,  Financial  Services  Divi¬ 
sion,  Room  6604D,  Department  of  State  Annex  015,  1800  N.  Kent 
Street,  Arlington,  Virginia  22209. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Financial  Services  might  have  records  pertaining 
to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he  wishds  the  records  of  the  Office  of  Financial  Services  to  be 
checked.  At  a  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  dates  of  employment  with  the  Department  of  State. 
Because  the  Personnel  Payroll  Records  are  systematically  arranged 
according  to  Social  Security  Number,  it  is  requested  that  the  in¬ 
dividual  include  his  social  security  number  to  facilitate  a  thorough 
search  of  the  system. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (c)  (3),  (d),  (eKD.  (eX4)  (G),  (H),  and  (I),  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


STATE-31 

Syston  name:  Personnel  Records. 

System  location:  Department  of  State,  2201  C  St.  NW,  Washing¬ 
ton,  DC  20520;  Department  of  State  Annex  06,  1700  N.  Lynn  St., 
Arlington,  Va.  22209;  Department  of  State  Annex  012,  1975  Florida 
Ave.,  NW.  Washington,  DC.;  Department  of  State  Annex  015,  1800 
Kent  St.,  Arlington,  Va.  22209;  U.S.  Mission  to  United  Nations, 
799  UN  Plaza.  New  York.  N.Y.  10017;  Washington  National 
Records  Center,  Suitland,  MD.;  National  Personnel  Records 
Center,  111  Winnebago  St.  St  Louis.  Mo.  63118;  Various  offices 
within  the  Department  maintain  records  on  personnel  employed  by 
them.  This  information  generally  consists  of  working  copies  of  per- 
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sonnet  actions  and  assignments,  the  record  copy  of  which  is  in  the 
Personnel  office. 

Categories  el  iadlrldnals  covered  by  the  systens:  Department  of 
State  employees  (current  and  former;  domestic  and  Foreign  Ser¬ 
vice);  applirants  for  employment  with  Department  of  State; 
prospective  alien  spouses  of  Department  of  State  employees;  em¬ 
ployees  of  other  Federal  Agencies  on  detail  to  Department  of  State; 
employees  of  U.S.  Mission  to  United  Nations,  UN  specialized 
agencies,  and  other  international  organizations  (including  Depart¬ 
ment  of  State  employees  detailed  or  seconded  to  such  organiza¬ 
tions.) 

Categories  of  records  in  the  system:  Official  personnel  files 
(including  Civil  Service,  Foreign  Service  aiul  USUN  employees); 
performance  records  (Foreign  Service  ratings,  development  ap¬ 
praisal  reports,  score  cards,  and  related  correspondence);  career 
development  and  counseling  records  (including  training  and  assign¬ 
ment  records);  technician  file  (travel,  tour  of  duty,  home  leave 
eligibility,  etc.);  informal  grievances  files  (Civil  Service  and  Foreign 
Service);  suitability  files  (Civil  Service  and  Foreign  Service); 
recruitment  and  employment  files  (including  unsuccesful  applicants, 
BEX  and  Junior  Officer  Trainee  candidates,  outside  hires,  reap¬ 
pointments,  processing  records  and  card  files);  promotion,  iqjward 
mobility,  and  conversion  files  (Civil  Service  merit  iMomotion, 
Threshold,  Mustang,  lateral  entry,  and  FAS  programs);  retirement, 
annuitant,  and  external  placement  files  (Civil  Service  and  Foreign 
Service);  title  and  rank.  Presidential  commission  records;  marriage 
to  foreign  nationals  (applications/notices  of  intent  of  Foreign  Ser¬ 
vice  employees);  service  record  cards  (Civil  Service  and  Foreign 
Service);  employee  awards,  blood  donor  records;  computer  prin¬ 
touts  from  automated  personnel  system  (alphabetical  list,  staffing 
patterns.  Personnel  Audit  Reports  and  abstracts,  panel  books,  etc.); 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301-302;  22 
U.S.C.  Slla,  986-996;  E.O.  11264,  January  1,  1966;  E.O.  11434,  Au¬ 
gust  29,  1968;  E.O.  10651,  September  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  users  and  ttie  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  within  the  Depart¬ 
ment  of  State  as  may  be  required  in  the  performance  of  their  offi¬ 
cial  duties,  such  as  reveiw  in  connection  with  appointments,  trans¬ 
fers,  details,  promotions,  training,  reassignments,  disciplinary  or 
adverse  actions,  grievances,  operations  of  the  automated  personnel/ 
payroll  and  Foreign  Service  Anniutant  systems,  and  the  preparation 
of  the  statistical  reports,  analyses,  and  other  by-products  of  these 
systems.  The  principal  users  of  this  information  outside  the  Depart¬ 
ment  of  State  are:  The  Civil  Service  Commission  in  connection 
with  periodic  reviews  or  audits  of  Civil  Service  employee  files  and 
programs,  examination  of  Civil  Service  employee  complaints  re¬ 
garding  the  validity  of  specific  documents  in  an  individual’s  person¬ 
nel  record,  providing  data  for  the  automated  Central  Personnel 
Data  File  (CPDF)  or  to  update  the  Federal  Automated  (Career 
System  (FACS)  or  Executive  Inventory  File,  or  other  purposes 
under  E.O.  10561.  Personnel  (rffices  in  other  Federal  agencies  as 
the  result  of  the  actual  or  potential  transfer  or  detail  of  Department 
of  State  employees  to  such  agencies;  adminstrative  or  personnel  of¬ 
fices  in  international  organizations  as  the  result  of  secondment  or 
consideration  of  secondment  of  Department  of  State  employees  to 
such  organizatkms.  Academic  institutions  to  which  Department  of 
State  employees  may  be  assigned  for  long-term  training  (profiles 
only.)  Attorneys,  EEO  investigators/counselors  or  union  represen¬ 
tatives  designated  by  employees  to  represent  them  in  grievance,  ap¬ 
peal,  or  litigation  cases.  Accredited  investigative  agents  of  other 
Federal  agencies.  National  Personnel  Records  Center  and  Washing¬ 
ton  National  Records  Center  Staffs  upon  retirement  of  inactive  per¬ 
sonnel  records  to  these  centers.  Other  government  agencies 
(including  State  and  local),  and  private  organizations,  institutions  or 
indivduals  to  verify  employment  and  to  request  record  or  credit 
checks.  Represoitatives  of  medical  organizations  to  review  qualifi¬ 
cations  of  technicians  in  connection  with  accrediting  the  Depart¬ 
ment’s  medical  laboratory.  Current  and  former  Department  of  State 
employees  to  review  their  own  personnel  records.  The  President  of 
the  United  States,  the  Executive  Office  of  the  President  and 
legislative  and  appropriations  committees  of  the  U.S.  Congress 
charged  with  consideration  of  legislation  and  appropriations  for  the 
Foreign  Service,  or  representatives  duly  authorized  by  such  com¬ 
mittees.  Also  see  ‘Routine  Uses’  paragraphs  of  Prefatory  State¬ 
ment. 

Polkks  and  practices  for  storing,  retrieving,  afcendng,  retaining, 
and  dispoting  of  records  in  the  system: 

Storage:  Hard  copy;  microform;  magnetic  computer  media. 


Rctrievahilky:  By  individual  name. 

Safegnards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  badeground  security  investigation.  Access  to 
the  Department  of  State  building,  its  annexes,  and  the  U.S.  Mission 
to  the  United  Nations,  is  contrdled  by  security  guards,  and  admis¬ 
sion  is  limited  to  those  individuals  possessing  a  valid  identification 
card  or  in^viduals  under  proper  escort.  All  records  containing  per¬ 
sonal  infonnation  are  maintained  in  lockable  metal  file  cabinets  or 
secured  rooms,  access  to  which  is  limited  to  authorized  employees. 

Retention  and  Aapoaal:  Retention  at  these  records  varies  from  1 
to  75  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  General  Records 
Schedules  issued  by  the  National  Archives  and  Records  Service 
and  apfwoved  records  control  schedules  of  the  Department  of  State. 
More  specific  information  may  be  ob'tained  by  writing  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C  Street  NW,  Washington,  DC 
20520.  ' 

System  managerfs)  and  addrem:  Director  of  Personnel,  Room 
7331,  Department  of  State,  2201  C  Street  NW,  Washington,  DC 
20520. 

Notification  procedure:  Individuals  who  wish  to  find  out  if  the 
Department  of  State  has  personnel  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  At  a  minimum,  an  individual  should 
include:  name;  date  and  place  of  birth;  approximate  dates  of  em¬ 
ployment  with  the  Department;  current  mailing  address  and  zip 
code;  signature.  It  may  be  necessary  to  request  additional  informa¬ 
tion  to  make  certain  that  the  recoid  pertains  to  the  individuaL  In 
the  case  of  former  Department  of  State  emidoyees  whose  official 
personnel  folders  have  been  retired  to  the  National  Personnel 
Records  Center  in  St.  Louis,  the  individual’s  social  security  number 
is  the  key  identifier  for  retrieving  the  folders. 

Record  aceem  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Dooiment  and  Reference  Center  (address  above). 
Contesting  record  procedores:  (See  above.) 

Record  source  categories:  The  individual  employee  or  former  em¬ 
ployee;  previous  employers;  employee  supervisors;  Foreign  Service 
inspectors;  emidoyee  counselors,  placement  officers,  personnel 
technicians;  Administrative/executive  officers;  pesonnel  a^  payroll 
offices.  Op^ting  Systems  Division  (PER/MGT/OS),  and  Inionna- 
tion  Systems  Office  (O/ISO);  Employment  Division  ,  Board  of  Ex¬ 
aminers  for  the  Foreign  Service,  Office  of  Security,  Medical  Divi¬ 
sion,  Legal  Adviser’s  Office,  Foreign  Service  Institute;  colleges 
and  universities.  Armed  ForCes  academic  institutions.  Educational 
Testing  Service;  U.S.  Employment  Service  and  other  authorized 
agencies  administering  pre-employment  clerical  tests;  U.S.  Civil 
Service  Commission  and  other  Federal  agencies;  Prospective  alien 
spouses  of  Foreign  Service  employees;  Hearing  examiners, 
grievance  staff,  grievance  and  appeals  boards,  affidavits,  testimony 
of  witnesses,  etc. 

Systems  exempted  from  certain  provWons  of  tiM  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD.  (eX4XG),  (H),  and  (D,  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER.  ' 


State-32. 

System  name:  Personnel  Travel  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  iadlvldaals  covered  by  tlw  system:  Employees  of  the 
Department  of  State. 

Categories  of  records  la  the  system:  Personnel  action  and 
authorization  of  official  travel;  correspondence  relating  to  shipment 
and  storage  of  effects;  related  correspondence. 

Aathority  for  mMateaaace  of  the  system:  22  U.S.C.  811a;  22 
U.S.C.  1136^^1159. 

Routine  ases  of  records  maintalaed  la  the  system,  tartaiUng  catego¬ 
ries  of  men  and  the  pnrpoms  of  sach  aooo:  The  purpose  of  maintain¬ 
ing  this  system  of  records  is  to  keep  accurate  accounting  of  person¬ 
nel  travel.  Information  is  made  available  on  a  need-to-know  basis  to 
personnel  of  the  Department  of  State  as  may  be  required  in  the 
performance  of  thier  official  duties.  The  principal  user  of  this  iafor- 
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mation  outside  the  Department  of  State  U  the  General  Accounting 
Office.  The  information  nuy  also  released  to  other  goverameat 
agencies  who  have  statutory  or  other  lawful  authority  to  maintain 
such  information.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory 
Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiat, 
and  of  records  fas  the  system:  ice 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievabillty:  By  indivdual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  valid  identification  card  or  individuals  under  proper  escort. 
All  records  containing  personal  information  are  maintained  in 
secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  retained  approximately 
7  years  depending  upon  the  specific  kind  of  record  involved.  They 
are  retired  or  destroyed  in  accordance  with  published  schedules  of 
the  Department  of  State.  More  specific  information  may  be  ob¬ 
tained  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Director,  Office  of  the  Budget, 
Room  1332,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520, 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Budget  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Office  of  the  Budget  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  approximate 
date  of  the  individual’s  travel  with  the  Depiirtment  of  State. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington,  DC  20520. 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  Personnel  Office  of  the 
Department  of  State;  Central  Accounting  Office  of  the  Department 
of  State;  employment  and  recruiting  officers  of  the  Department  of 
State. 


State-33. 

System  name:  Protocol  Records. 

System  locatioo:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  gifts/decorations  from  foreign  governments;  individuals 
invited  to  official  state  functions. 

Categories  of  records  in  the  system:  Description  of 
gifts/decorations  received  from  foreign  governments;  donors;  guest 
lists;  type  of  function;  address  and  occupation  of  the  individual; 
sample  invitations. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2621-2625. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  as  an  accounting  of  those  U.S. 
government  officials  receiving  gifts/decorations  from  foreign , 
governments  and  to  record  for  historical  purposes  the  names  of 
those  individuals  invited  to  and  attending  official  state  functions. 
Information  is  made  available  on  a  need-to-know  basis  to  personnel 
of  the  Department  of  State  as  may  be  required  in  the  performance 
of  their  official  duties.  The  principal  users  of  this  information  out¬ 
side  the  Department  of  State  are:  Executive  Office  of  the  Pre¬ 
sident;  Congress;  Media  organizations;  general  publici  The  informa¬ 
tion  may  also  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 
Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfilm. 


RetrievabiUty:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  backgrouiKl  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  indentification  card  or  individuals  under  proper  escort  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  a  restricted  area,  access  to  which  is  limited  to 
authoiied  employees. 

Retention  and  disposal:  These  records  are  retained  permanently. 
They  are  retired  in  accordance  with  published  schedules  of  the  De¬ 
partment  of  state.  More  specific  information  may  be  obtained  by 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department.  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managerfs)  and  address:  Assistant  Chief  of  Protocol  for 
Administration,  Room  1238,  Department  of  State,  2201  C  Street 
NW.  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Protocol-  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  E>C  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Office  of  Protocol  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature,  a  brief 
description  of  the  circumstances,  including  the  approximate  dates 
which  give  the  individual  cause  to  believe  that  the  Office  of 
Protocol  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  employers;  Public 
references;  Other  officials  in  the  Department  of  State;  Other 
government  agencies;  Other  public  and  professional  institutions 
possessing  relevant  information. 


State33. 

System  name:  Protocol  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  gifts/decorations  from  foreign  governments;  individuals 
invited  to  official  state  fuitcUons. 

Categories  of  records  in  the  system:  Description  of 
gifts/decorations  received  from  foreign  governments;  donors;  guest 
Usts;  type  of  function;  address  and  occupation  of  the  individual; 
sample  invitations. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2621-2625. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  Uiese  records  is  used  as  an  accounting  of  those  U.S. 
government  officials  receiving  gifts/decorations  from  foreign 
governments  and  to  record  for  historical  purposes  the  names  of 
Uiose  individuals  invited  to  and  attending  official  state  functions. 
Information  is  made  available  on  a  need-to-know  basis  to  personnel 
of  the  Department  of  State  as  may  be  required  in  the  performance 
of  their  official  duties.  The  principal  users  of  this  information  out¬ 
side  the  Department  of  State  are:  Executive  Office  of  the  Pre¬ 
sident;  Congress;  Media  organizations;  general  public.  The  informa¬ 
tion  may  also  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 
Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfilm. 

RetrievabiUty:  by  individual  name 

Safeguards:  AU  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  indentification  card  or  individuals  under  proper  escort.  AU 
records  containing  personal  information  are  maintained  in  secured 
fUe  cabinets  or  in  a  restricted  area,  access  to  which  is  limited  to 
authoried  employees. 
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Retention  and  disposal:  These  records  are  retained  permanently. 
They  are  retired  in  accordance  with  published  schedules  of  the  De¬ 
partment  of  state.  More  specific  information  may  be  obtain^  ^ 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  manager(s)  and  address:  Assistant  Cheif  of  Protocol  for 
Administration,  Room  1238,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  beheve 
that  the  Office  of  Protocol  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Office  of  Protocol  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature  signature;  a 
brief  description  of  the  circumstances,  including  the  approximate 
dates  which  give  the  individual  cause  to  believe  that  the  Office  of 
Protocol  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individu^;  employers;  Public 
references;  Other  officials  in  the  Department  of  State;  Other 
government  agencies;  Other  public  and  professional  institutions 
possessing  relevant  information. 


STATE.34 

System  name:  Public  Affairs  Applicants  Records 
System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  ' 
have  participated  or  applied  fm  participation  in  Scholar/Executive- 
Diplomat  Seminal  Program;  individuals  who  have  participated  or 
£4>plied  for  participation  in  the  Department’s  Work-Study  Program. 

Categories  of  records  in  the  system:  individual’s  name,  address, 
and  telephone  number;  biograpUc  information;  recommendations; 
evaluations  of  internship. 

Anthority  for  maintenance  of  the  syston:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
maintained  to  select  individuals  for  participation  in  the 
Scholar/Executive-Diplomat  Seminar  Program  and  the  Work-Study 
Program.  Information  is  made  available  on  a  need-to-know  basis  to 
personnel  of  the  Department  of  State  as  may  be  required  in  the 
performance  of  their  official  duties.  A  participant  in  the  Work- 
Study  Program  may  request  that  the  Department  forward  a  copy  of 
his  or  her  evaluation  to  a  potential  emfdoyer.  The  informatitm  may 
also  be  released  to  other  govenunent  agencies  who  have  statutory 
or  other  lawful  authority  to  maintain  such  information.  Also  see 
‘Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Storage:  Hard  copy. 

Retrlcvabiltty:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controOed  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limits  to  authorized  employees. 

Retention  and  dbpoeal:  These  records  are  retained  for  approxi¬ 
mately  3  years.  They  are  retired  or  destroyed  in  accordance  with 
published  schedules  of  the  Department  of  State.  More  specific  in¬ 
formation  may  be  obtained  by  writing  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1739,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20520. 

System  managers)  and  address:  Chief,  Conferences  A  Seminars 
Division,  Room  5829,  Bureau  of  Public  Affairs,  Department  of 
State,  2201  C  Street  NW,  Washington,  D.C.  20520. 

Notificatioa  procedure:  Individuals  who  has  reason  to  believe  that 
the  Bureau  of  Public  Affairs  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 


Reference  Center,  Room  1239,  Department  oC  State,  2201  C  Street, 
NW,  Washington,  DC  20520.  The  indiyidual  must  specify  that  he 
wishes  the  records  of  the  Bureau  of  Public  AHairs  to  be  checked. 
At  a  minimum,  the  individual  must  include:  name;  date  and  place 
of  birth;  current  mailing  address  and  zip  code;  signature;  approxi¬ 
mate  dates  on  which  the  individual  apph^  for  participation  or  par¬ 
ticipated  in  the  Scholar/Executive-Diplomat  Seminar  Program  or 
the  Work  Study  Program. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  faculty  members; 
academic  institutions; 


STATE-35. 

System  name:  Public  Affairs  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  State  Annex  02,  515  22nd 
Street  NW,  Washington,  DC  20037. 

Categories  of  individnals  covered  by  the  system:  Individuals 
receiving  correspondence  drafted  by  the  Bureau  of  Public  Affairs; 
Indviduads  requesting  access  to  Department  of  State  records  or  to 
information  derived  from  these  records;  individuals  requesting  in¬ 
formation  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Correspondence  between  the 
Department  of  State  and  the  individual;  correspondence  between 
the  Department  of  State  and  other  federal  agencies  concerning 
requests  for  information;  Correspondence  between  the  Bureau  of 
PuUic  Affairs  and  other  bureaus  within  the  Department  concerning 
requests  for  information;  Correspondence  between  the  Bureau  of 
Public  Affairs  and  other  offices  within  the  Department  or  other 
federal  agencies  regarding  required  security  clearimees  of  individual 
researchers  or  concerning  the  clearance  of  classified  and  restricted 
material  which  these  researchers  consulted. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  552;  22  U.S.C 
811a. 

Roattne  uses  of  records  matntoined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  concerning 
individuals  receiving  letters  drafted  by  the  Bureau  of  Public  Affairs 
is  used  for  reference  in  further  correspondence  with  the  same  in¬ 
dividual  on  the  same  subjects.  Informatioa  concerning  individuals 
requesting  access  to  Department  of  State  records  is  used  in  dealiog 
with  requests  for  access  to  classified  or  restricted  material  and  in 
making  appropriate  arrangements  for  such  access.  This  information 
may  also'te  used  to  coordinate  decisions  on  access  to  records  with 
other  Federal  agencies  which  have  custody  of  Department  of  State 
records  or  whidi  share  with  the  Department  responsibility  for 
deciding  on  access  to  certain  categories  of  records.  Information 
concerning  individuals  requesting  information  under  the  Freedom 
of  Information  Act  is  used  to  provide  information  on  such  requests 
as  required  by  Congress,  to  keep  account  of  cases  as  thc:y  circulate 
through  the  Department,  and  to  write  reports  to  Congress  aikd  the 
InterageiKy  Classification  Review  Committee.  These  records  may 
also  be  requested  by  the  public.  Information  is  made  availaUe  on  a 
need-to-know  basis  to  persormel  of  the  Department  of  State  as  may 
be  required  in  the  performance  of  their  official  duties.  The  principal 
users  of  this  information  outside  the  Department  of  State  are:  Con¬ 
gress;  Interagency  Classification  Review  Committee.  This  informa¬ 
tion  may  also  be  released  to  other  govenunent  agencies  who  have 
statutory  or  other  lawful  authority  to  itmintain  sutA  information. 
Also  see  ’Routine  Uses’  paragraphs  of  Prefatory  Statement. 

Pdldes  and  practices  for  storing,  rctrlcTing,  accesring,  retalniag, 
and  diqMwing  of  records  in  ttw  system: 

Storage:  Hard  ci^y;  Magnetic  computer  media. 

RctrleTM)iUty:  By  individual  name. 

Safeguards:  All  employees  of  the  Dcqwrtment  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identificatioa  card  or  individuals  under  proper 
escort.  All  records  containing  persorud  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  depend¬ 
ing  upon  the  specific  kiiid  of  record  involved.  They  are  retired  or 
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destroyed  in  accordance  with  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  iifformation  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  managerfs)  and  address:  Director,  Historical  Office,  Room 
619  Bureau  of  Public  Affairs,  Department  of  State  Annex  02,  SIS 
22nd  St.  NW,  Washington,  D.C.  20037;  Director,  Freedom  of  Infor¬ 
mation  Staff,  Room  S83S,  Department  of  State,  2201  C  Street  NW, 
Washington  D.C.  20S20. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Public  Affairs  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington  DC  20S20.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Bureau  of  Public  Affairs  to  be  checked. 
At  a  minimum,  the  individual  must  include:  name;  date  and  place 
of  birth;  current  mailing  address  and  zip  code;  signature;  approxi¬ 
mate  dates  on  which  the  individual  requested  information  under  the 
Freedom  of  Information  Act,  requested  access  to  Department  of 
State  records  or  to  information  derived  from  these  records, 
received  correspondence  from  the  Department  of  State. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  indivdual;  offices  within  the  De¬ 
partment  of  State;  other  federal  agencies;  individuals  writing  letters 
of  reference. 


State-36 

System  name:  Security  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20S20. 

'  Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Department  of  State;  applicants  for  De¬ 
partment  employment  who  have  been  or  are  presently  being  in¬ 
vestigated;  contractors  working  for  the  Department;  recipients  of 
Cultural  Grants;  individuals  requiring  access  to  the  official  Depart¬ 
ment  of  State  premises  who  have  undergone  or  are  undergoing 
security  clearance;  indivdiuals  involved  in  matters  of  passp<Ht  and 
visa  fraud,  munitions  control,  unauthorized  access  to  classifed  in¬ 
formation,  and  alien  prospective  spouses  of  American  personnel  of 
the  Department  of  State;  individuds  whose  activities  have  a  poten¬ 
tial  bearing  on  the  security  of  Departmental  or  Foreign  Service 
operations.  In  addition,  security  files  contain  information  needed  to 
provide  protective  services  for  the  Secretary  of  State  and  visiting 
foreign  dignitaries  and  heads  of  state,  and  to  protect  the  Depart¬ 
ment’s  official  premises.  There  are  also  information  copies  of  in¬ 
vestigations  of  individuals  conducted  abroad  at  the  request  of 
Federal  agencies.  Finally,  security  files  contain  documents  and  re¬ 
ports  furnished  to  the  Department  by  other  agencies  concerning  in¬ 
dividuals  whose  activities  the  other  agencies  believe  may  have  a 
bearing  on  U.S.  foreign  policy  interests. 

Categories  of  records  in  the  system:  Investagtory  material  relating 
to  any  category  of  individual  described  above;  applications  for  em¬ 
ployment;  intelligence  reports;  fingerprints;  photographs;  internal 
memorandums. 

Authority  for  maintenance  of  the  system':  S  U.S.C.  7311  and  7S31- 
33;  8  U.S.C.  1104;  18  U.S.C.  Ill,  112,  201,  202,  1114,  1116,  1117, 
1541,  1542,  1543,  1544,  1545,  1546;  22  U.S.C.  211a,  846,  911,  2454, 
and  2667;  Executive  Order  10450;  Executive  Order  11652;  Execu¬ 
tive  Order  10865;  22  CFR  Subchapter  M. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  ofEcial  du¬ 
ties.  The  principal  users  of  this  information  outside  the  Department 
of  State  are:  Department  of  Treasury;  Civil  Service  Commission; 
Agency  for  International  Development;  U.S.  Information  Agency; 
Arms  Control  and  Disarmament  Agency;  U.S.  Secret  Service;  Im¬ 
migration  and  Naturalization  Service;  Department  of  Defense;  Cen¬ 
tral  Intelligence  Agency;  Department  of  Justice;  National  S^urity 
Agency;  Drug  Enforcement  Adminstration;  any  other  Federal  agen¬ 
cy  inquiring  pursuant  to  law  or  Executive  Order  in  order  to  make  a 
determination  of  general  suitability  for  employment  or  retention  in 


employment,  for  granting  a  contract  or  issuing  a  license  or  grant,  or 
for  issuance  of  a  security  clearance;  any  other  Federal,  state,  or 
municipal  law  enforcement  agency  for  law  enforcement  purposes; 
any  other  agency  or  Department  of  the  Federal  government  pur¬ 
suant  to  statutory  intelligence  responsibilities  or  other  lawful  pur¬ 
poses;  any  other  agency  or  Department  of  the  Executive  Branch 
having  oversight  or  review  authority  with  regard  to  its  investigative 
responsibilites;  to  the  extent  necessary  to  identify  the  individual 
adequately,  to  any  other  record  custodian  in  order  to  obtain  infor¬ 
mation  relevant  to  a  legitimate  investigative  or  intelligence  interest 
of  the  Department  of  State.  The  information  may  also  be  released 
to  other  government  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information.  Also  see  ‘Routine  Uses’  of 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  microfilm;  microfiche; 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  security  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individual  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
fUe  cabinets  or  in  restricted  area,  access  to  which  is  limited  to 
authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies,  de¬ 
pending  upon  the  specific  kind  of  record  involved.  They  are  retired 
or  destroyed  in  accordance  witii  published  schedules  of  the  Depart¬ 
ment  of  State.  More  specific  information,  may  be  obtained  by  writ¬ 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  (Tenter, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  for 
Security,  Room  2513,  Department  of  State,  2201  C  Street,  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  wish  to  find  out  if  the  the 
Department  of  State,  Office  of  Security,  has  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  At  a  minimum,  the  individual  must  in¬ 
clude:  name;  date  and  place  of  birth;  current  mailing  address  and 
zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  persons  having 
knowledge  of  the  indivdual;  persons  having  knowledge  of  incidents 
or  other  matters  of  investigative  interest  to  the  Department;  per¬ 
tinent  records  of  other  federal  state,  or  local  agencies  or  foreign 
governments;  Pertinent  records  of  private  firms  or  organizations; 
public  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C  552a  (c)  (3),  (d),  (eXD.  (e)  (4)  (G),  and  (H),  and  (1),  and  (f). 
See  Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER.  Pursuant  to  Section  (jX2)  of  the  Act, 
records  compiled  by  the  Passport  and  Visa  Fraud  Branch  of  the  Of¬ 
fice  of  Security  may  be  exempted  from  the  requirements  of  any 
part  of  the  Act  except  subsections  (b),  (eXU  and  (2),  (eK4XA) 
through  (F),  (e)(6),  (7),  (9),  (10),  and  (11),  and  (i)  to  the  extent 
necessa^  to  assure  the  effective  completion  of  the  investigative 
and  judicial  processes. 


State-37 

System  name:  Translators  and  Interpreters  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuab  covered  by  the  system:  Individuals  who 
have  contracted  with  the  Department  of  State  to  provide  various 
linguistic  and  other  services. 

Categories  of  records  in  the  system:  Contract  itself;  biographical 
sketches  of  the  contractors;  other  information  relating  to  contract 
award  and  performance. 

Authority  for  mMntenance  of  the  system:  22  U.S.C.  811a 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  maintained  to  facilitate  the  procurement  and  effective 
performance  of  translators  and  interpreters  who  serve  a  vital  func¬ 
tion  in  the  Department’s  foreign  policy  requirements.  Information  is 
made  available  on  a  need-to-knowr  basis  to  personnel  of  the  Depart¬ 
ment  of  State  as  may  be  required  in  the  performance  of  their  offi¬ 
cial  duties.  The  principal  users  of  this  information  outside  the  De¬ 
partment  of  State  are  potential  employers,  credit  institutions,  rental 
offices,  etc.;  requesting  verification  of  employment  and/or  earnings. 
The  information  may  also  be  released  to  other  government  agencies 
who  have  statutory  or  other  lawful  authority  to  maintain  such  infor¬ 
mation.  Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  Ail  records  containing  personal  information  are  maintained 
in  secure  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from  S 
to  6  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520. 

System  managerfs)  and  address:  Deputy  Assistant  Secretary  for 
Operations,  Room  1417,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20S20. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Language  Services  Division  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  D^unmnt  and 
Reference  Center,  Room  1239,  Department  of  State  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Language  Services  Division  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
a  brief  description  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  Language  Ser¬ 
vices  Division  might  have  records  pertaining  to  him. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above.) 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  end-users  of  the  con¬ 
tracted  services;  various  employees  of  the  contracting  office. 

State-38 

System  name:  Vendor  Records 

System  location:  Supply  and  Transportation  Division,  Room  532, 
Department  of  State  Annex  06,  1700  N.  Lynn  Street,  Arlington, 
Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracted  with  the  Department  of  State  to  provide  various 
supplies  and  other  services. 

Categories  of  records  in  the  system:  The  contract  itself;  biognq>hi- 
cal  sketches  of  the  contractors;  requisitions;  invitations  to  bid; 
specifications;  bids;  Bid  abstracts;  contract  provisions;  award  docu¬ 
ments;  other  information  relating  to  contract  award  and  per¬ 
formance. 

Authority  for  maintenance  of  the  system:  31  U.S.C-  67(b);  41 
U.S.C.  257 

Routine  uses  of  records  maintained  in  the  system,  inclndii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  primarily  for  auditing  and  budgetary 
purposes.  Information  is  made  available  on  a  need-to-know  basis  to 
personnel  of  the  Department  of  State  as  may  be  required  in  the 
performance  of  their  official  duties.  The  principal  users  of  this  in¬ 
formation  outside  the  Department  of  State  are:  General  Accounting 


Office;  Armed  Services  Board  of  Contract  Appeals.  The  informa¬ 
tion  may  also  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 
Also  see  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  Magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from  3 
to  8  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
sch^ules  of  the  Department  of  State.  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
SUeet  NW.  Washington.  DC  20520. 

System  managcr(s)  and  address:  Deputy  Assistant  for  Operations, 
Room  1417,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Supply  and  Transportation  Division  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  of  State, 
2201  C  Street  NW,  Washington,  DC  20520.  The  individual  must 
specify  that  he  wishes  the  records  of  the  Supply  and  Transportation 
EHvision  to  be  checked.  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  type  of  supply/service  contracted  to  the  De- 
partrnent  of  State  and  the  approximate  dates  during  which  contrac¬ 
tual  arrangement  was  effective. 

Record  access  procedures:  Iitdividuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Domiment  and  Reference  Center.  (Address  above). 
Contesting  record  procedures:  (See  above.) 

Record  source  categories:  The  individual;  end-users  of  the  con¬ 
tracted  services;  various  employees  of  the  contracting  office. 

State-39 

System  naiiw:  Visa  Records 

System  location:  The  Visa  Office,  Department  of  State  Annex  02, 
Room  713,  515  22nd  Street  NW,  Washington,  DC  20037;  Depart¬ 
ment  of  State,  2201  C  Street  NW,  Washington,  DC  20520;  overseas 
posts. 

Categories  of  individiuls  covered  by  the  system:  Individuals  who 
have  applied  for  visas;  aliens  who  may  Iw  ineligible  to  receive 
visas. 

Cidegories  of  records  in  the  system:  visa  applications;  letters  from 
interested  parties;  conununications  between  the  Visa  Office  and 
consulates,  other  U.S.  Govenunent  agencies,  international  organiza¬ 
tions.  and  foreign  missions  yarding  the  eligibility,  issuance, 
revalidation,  and  extension  of  visas. 

Authority  for  mainteimnce  of  the  system:  8  U.S.C.  1101-1503 
Routine  uses  of  records  maintadned  in  the  system,  inclnd^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  iMormation  in  this 
system  is  used  to  assist  consular  officers  overseas  in  dealing  with 
problems  of  a  legal,  technical  or  procedural  nature  that  nuy  arise  in 
considering  an  application  of  a  U.S.  visa.  Information  is  made 
available  on  a  ne^-to-know  basis  to  personnel  of  the  Departnoent 
of  State  as  may  be  required  in  the  performance  of  their  offidal  du¬ 
ties.  The  principal  users  of  this  information  outside  the  Department 
of  State  ate:  Inunigration  and  Naturalization  Service  to  coordinate 
the  issuance  of  visas;  Department  of  Justice;  Department  of  Labor; 
Central  Intelligence  Agency;  Natiorud  Aeronautics  and  Space  Ad¬ 
ministration;  Department  of  D^ense;  Congress.  Unclassified  infor¬ 
mation  is  releas^  to  interested  persons  inquiring  as  to  the  status  of 
a  particular  visa  case.  The  information  may  also  be  released  to 
other  government  agencies  who  have  statutory  or  other  lawful 
authority  to  maintain  such  information.  Also  see  ‘Routine  Uses* 
paragraphs  of  Prefatory  Statement. 
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Polkict  and  praeliees  lar  atariag,  retricTing,  acccaBing,  rctaMag, 
aad  dispoiiiig  of  rcearda  im  Ok  isrstera: 

Storage:  Hard  copy;  raagaetic  computer  media. 

RctrieTability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  security  investigation.  Access  to  the  Depart¬ 
ment  of  State  building  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
nie  cabinets  or  in  a  restricted  area,  access  to  which  is  limited  to 
authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from 
one  year  to  an  indefinite  period  of  time,  depending  upon  the 
specific  kind  of  record  involved.  They  are  retir^  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  State. 
More  specific  information  may  be  obtained  by  writing  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C  Street  NW,  Washington,  DC 
20520. 

System  manager(s)  and  address:  Director,  Visa  Office,  Room  800, 
Department  of  State  Annex  02,  SIS  22nd  Street  NW,  Washington, 
DC  20037. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Visa  Office  might  have  records  pertaining  to  them  should  write 
to  the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room  1239,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20S20.  The  individual  must  specify  that  he  wishes  the  records 
of  the  Visa  Office  to  be  check^.  At  a  minimum,  the  individual 
must  include:  name;  date  and  place  of  birth;  current  mailing  ad¬ 
dress  and  zip  code;  signature;  the  approximate  date  on  which  the 
individual  applied  for  a  visa,  and  if  this  application  was  made  over¬ 
seas,  the  U.S.  embassy  or  consulate  at  which  the  application  was 
made. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contestii^  record  procedures:  (See  above.) 

Record  source  categories:  The  individuals;  members  of  Congress; 
the  public  interested  in  the  visa  applicant’s  case;  U.S.  Government 
agencies;  foreign  missions;  international  organizations;  local 
sources  at  overseas  posts. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3),  (d),  (eKD.  (cK4KG),  (H),  and  (I),  and  (f).  See 
Department  of  State  rules  published  on  this  same  date  in  the 
FEDERAL  REGISTER. 


STATE-40 

System  name:  Privacy  Act  Requests  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  personal  information  from  the  record  systems  of 
the  Department  of  State. 

Categories  of  records  i»  the  system:  Request  from  the  individual; 
related  correspondence;  related  memoranda. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  5S2a,  sec.  2. 

Routine  uses  <4  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
maintained  in  order  to  efHciently  process  requests  made  under  the 
Privacy  Act  of  1974.  Information  is  made  available  on  a  need-to- 
know  basis  to  personnel  of  the  Department  of  State  as  may  be 
required  in  the  performance  of  their  official  duties.  Information  is 
released  to  other  government  agencies  who  have  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  see  ‘Routine 
Uses*  paragraphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

RetrievabHity:  By  individual  name. 

Safegnards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  baedeground  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  it  controlled  by 


security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retentiou  and  dispoeal:  Rentention  of  thesi  records  is  indefinite. 
They  will  be  retired  or  destroyed  in  accordance  with  schedules  of 
thp  Department  of  State.  More  specific  information  may  be  ob¬ 
tained  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  Dd  20520. 

System  manager(s)  and  address:  Director,  Foreign  Affairs  Docu¬ 
ment  and  Reference  Center,  Room  1239,  Department  of  State,  2201 
C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Privacy  Act  Requests  Records  might  have  information  pertain¬ 
ing  to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he  wishes  the  records  of  the  Privacy  Act  Requests  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
approximate  date  on  which  the  individual  requested  information 
under  the  Privacy  Act  of  1974. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Security  classificatioa:  (See  above.) 

Record  source  categories:  The  individual;  officials  of  the  Depart¬ 
ment  of  State;  officials  of  other  government  agencies  who  may  be 
involved  in  the  request. 

STATE-41 

System  name:  Berlin  Document  Center  Records 
System  location:  U.S.  Mission  Berlin,  170  Clayallee,  APO  New 
York  09742. 

Categories  of  individuals  covered  by  the  system:  Individuals  as¬ 
sociated  with  former  government,  organization,  or  party  iq>paratus, 
of  the  Third  Reich,  who  are  now  U.S.  citizens  or  lawfully  admitted 
resident  aliens. 

Categories  of  records  in  the  system:  Original  documents  of  Third 
Reich,  NSDAP,  SS,  and  affiliated  institutions  and  organizations; 
biographic  documents;  NSDAP  membership  records. 

Authority  for  maintenance  of  the  system:  Executive  Order  10608; 
Allied  Control  Council  Directives  (19^^). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Information  contained  in 
this  system  of  reco^s  may  be  released  to  any  U.S.  government 
agency  having  statutory  or  other  lawful  authority  to  maintain  such 
information.  Information  may  also  be  made  available  to  foreign 
govenunents,  scholars,  and  others  in  response  to  lawful  and 
verified  requests.  Also  see  ‘Routine  Uses*  paragraphs  of  the  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Rctrievability:  By  individual  name. 

Safeguards:  The  Berlin  Document  Center  is  an  enclosed  com¬ 
pound  with  a  24-bour  military  guard.  Access  and  admission  is 
limited  to  those  individuals  possessing  a  valid  identification  card  or 
individuals  under  proper  escort.  Records  are  maintained  in  secured 
file  cabinets  or  in  a  restricted  area,  access  to  which  is  limited  to 
authorized  employees. 

Retention  and  disposal:  Retention  of  these  records  is  permanent. 
More  specific  information  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  Docuemt  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  NW,  Washington  DC  20520. 

System  maaager(s)  and  addrem:  Director,  Berlin  Document 
Center,  c/o  U.S.  Mission  Berlin,  170  Qayalies,  APO  New  York 
09742. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Berlin  Document  Center  might  have  records  pertaining  to 
them  should  contact  the  Director,  Foreign  Affairs  D^ument  and 
Reference  Center,  Room  1239,  Department  of  State  2201  C  Street, 
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NW  Washington,  DC  20S20.  or  the  Director,  Berlin  Document 
Center  (see  LCX^ATION  above).  At  a  minimum,  the  individual 
must  include:  name;  date  and  place  of  birth;  current  maili^  ad¬ 
dress  and  zip  code;  signature;  a  brief  description  of  the  circum¬ 
stances  and  the  approximate  dates  which  gave  the  individual  cause 
to  believe  that  the  Berlin  Document  Center  might  have  records  per¬ 
taining  to  him. 

Record  accca  procedures:  Individuals  who  wish  to  gain  access  to 
records  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  Document  and  Reference  Center,  (see  address  above).  Proof 
of  citizenship  or  resident  alien  status  will  be  required  at  the  time 
access  Is  ^nted. 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  (see  CATE(K)RIES  OF  RECORDS) 

Systems  exempted  from  certain  provisions  of  the  act:  (Certain 
records  contained  within  the  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cK3),  (d),  (eXl).  (eK4XG),  (H),  and  (I),  and  (0.  See 
Department  of  State  rules  pufaiished  on  this  same  date  in  the 
FEDERAL  REGISTER. 


STATE-42 

System  name:  Munitions  Control  Records 
System  location:  Department  of  State  Annex  06,  1701  N.  Ft.  Myer 
Drive,  Arlington,  Virginia. 

Categories  of  individuals  covered  by  the  system:  Persons  of  in¬ 
terest  to  the  Office  of  Munitions  Control  in  connection  with  its 
responsibilities  under  the  International  Traffic  in  Arms  Regulations. 

Categories  of  reemds  in  the  system:  Information  of  activities  re¬ 
lated  to  the  export  of  Munitions  List  Items. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  1934 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  these  records  is  used  to  make  determinations  relative  to 
the  export  of  Munitions  List  items.  Information  may  be  released  to 
other  federal  intelligence  and  law  enforcement  agencies.  See  also 
‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  e 
Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  &f  State  building  and  its  annexes  is  controlled,  and 
admission  is  limited  to  those  individuals  prossessing  a  valid  identifi¬ 
cation  card  or  those  under  i»oper  escort.  All  records  containing 
personal  information  are  maintained  in  secured  file  cabinets  or  in  a 
restricted  area,  access  to  which  is  limited  to  authorized  employees. 

Rctentkm  and  disposal:  Active  records  are  retained  in  the  Office 
of  Munitions  Control.  Inactive  records  are  retired  to  the  Federal 
Records  Center  and  destroyed  17  years  after  such  retiremenL 
System  manager(s)  and  addrem:  Director,  Room  800,  Office  of 
Munitions  Control,  Department  of  State,  Washington,  D.C.  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Munitions  Control  Records  system  might  contain  information 
on  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  2(X)1  C  Street  NW,  Washington,  D.C.  20520. 
The  individual  should  include  his  full  name,  date  and  place  of  birth, 
and  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  to  amend  records  pertaining  to  them  should  contact  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (See  address 
above). 

Contesting  record  procedures:  (See  above.) 

Record  source  categories:  Other  Intelligence  &.  Law  Enforcement 
agencies. 

Systems  exempted  from  cotain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  U.S.C.  552a  (cX3),  (d),  (eXD,  (eX4XG),  (H),  and  (1)  and  (f).  See 
Department  of  Stateuks  puWshed  on  this  same  date  in  the 
FEDERAL  REGISTER.  37;r;Cert 

STATE-43 

System  name:  Congressional  Correspondence  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 


Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  system:  Copies  of  correspondence  to 
and  from  Members  of  Congress,  which  may  include  inquiries  on 
behalf  of  constituents  and  letters  to  Congressional  committees. 
Authority  for  mafaitenance  of  the  system:  22  USC  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made  . 
available  to  personnel  of  the  Department  of  State  as  may  be 
required  in  the  performance  of  their  official  duties.  The  principal 
user  of  this  information  outside  the  Department  of  State  is  the  in¬ 
dividual  member  of  Congress.  See  also  ‘Routine  Uses*  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rcconk  in  the  system: 

Storage:  Hard  copy,  microfilm. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the' Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  and  its  annexes  is  controlled  by  security 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort  All 
records  containing  personal  information  are  maintained  in  secured 
file  cabinets  or  in  a  restricted  area,  access  to  which  is  limited  to 
authorized  employees. 

Retention  and  disposal:  These  records  are  destroyed  after  having 
been  retained  for  one  year. 

System  manager(s)  and  address:  Congressional  Review  Officer, 
Office  of  Congressional  Relations,  Room  7249A,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Congressional  CorrespondetKe  Records  might  have  information 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  1239,  Department  State, 
2201  C  Street  NW,  Washington,  DC  20520.  The  individual  must 
specify  that  he  wishes  the  Coirgressional  Correspondence  Records 
to  be  checked.  At  a  minimum,  the  individual  must  iiKlude:  name, 
date  and  place  of  birth;  current  mailing  address  and  zip  code;  signa¬ 
ture. 

Record  access  procedures:  Iitdividuals  who  wish  tb  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Dooiment  arid  Reference  Center  (address  above). 
Contesting  record  procednres:  (See  above). 

Record  source  categmies:  The  individual;  the  Office  of  the  De¬ 
partment  which  draft^  tiie  reply. 

STATE-44 

System  name:  Congressional  Travel  Records. 

System  locatioo:  Department  of  State,  2201  C  Street  NW, 
Washington  DC  20520. 

Categories  of  indivtdnals  covered  by  the  system:  Members  of  Con¬ 
gress  and  Staff  members  who  travel. 

Categories  of  records  in  the  system:  Correspondence  between  the 
Department  of  State  and  the  overseas  post  pertaining  to  the  lo¬ 
gistics  of  the  individual’s  trip;  letters  of  authorization  from  the 
chairman  authorizing  funds  for  the  trip. 

Authority  for  maintenauce  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  categd^ 
ries  of  users  and  the  purpooes  of  such  uses:  Information  is  made 
available  to  personnel  of  the  Department  of  State  as  may  be 
required  in  the  performance  of  their  official  duties.  The  principal 
users  of  this  information  outside  th.e  Department  of  State  are  the 
travelers  themselves  when  they  express  need  or  desire  for  any  in¬ 
formation  on  a  specific  correspondence.  Sec  also  ‘Routine  Uses* 
paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accesstug,  retaining, 
and  disposing  of  records  far  the  system: 

Storage:  Hard  copy.  « 

Retrievability:  By  individual  name;  in  the  case  of  several 
travelers  on  the  same  trip,  filed  under  the  name  of  the  most  senior 
member  of  the  delegation. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
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sessing  a  valid  identification  card  or  to  those  individuals  under 
proper  escort.  All  records  containing  personal  information  are 
maintained  in  secured  file  cabinets  or  in  a  restricted  area,  access  to 
which  is  limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  destroyed  as  soon  as 
possible  after  the  trip  has  been  completed. 

System  manager(s)  and  address:  Director,  Congressional  Services, 
Room  7249,  Department  of  State,  2201  C  Street  NW,  Washington, 

DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Congressional  Travel  Records  might  have  information  pertain¬ 
ing  to  them  should  write  to  the  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  State,  2201  C 
Street  NW,  Washington,  DC  20520.  The  individual  must  specify 
that  he  wishes  the  Congressional  Travel  Records  to  be  checked.  At 
a  minimum,  the  individual  must  include:  name,  date  and  place  of 
birth,  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  See  Record  Access  Procedure 
Record  source  categories:  The  individual;  overseas  posts;  Office 
of  Congressional  Relations. 

STATE-4S  , 

System  name:  Contractors  Records. 

System  location:  Department  of  State  Annex  06,  1700  N.  Lynn 
Street,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Architects,  en¬ 
gineers,  construction  contractors,  landscape  architects,  real  estate 
appraisers. 

Categories  of  records  in  the  system:  Architect,  Engineer,  and  Re¬ 
lated  Services  Questionnaire;  brochures  from  firms  on  recently 
completed  projects,  routine  correspondence  with  the  firm. 

Authority  for  maintenance  of  the  system:  Foreign  Service 
Buildings  Act  1926,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  official  du¬ 
ties.  The  principal  users  of  this  information  outside  the  Department 
of  State  are  Architectural  Advisory  Consultants  who  are  under  con¬ 
tract  to  the  Office  of  Foreign  Buildings  for  limited  periods  of  time. 
See  also  ‘Routine  Uses*  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  name  of  business  firm. 

Safeguards:  None,  the  Office  of  Foreign  Buildings  and  the  in¬ 
dividual  contractors  involved  have  deteim.'aed  that  the  information 
submitted  by  firms  is  public  knowledge,  and  is  in  no  need  of  spe¬ 
cial  security. 

Retention  and  disposal:  These  records  are  retained  for  approxi¬ 
mately  ten  years.  They  are  then  destroyed  or  returned  to  the  in¬ 
dividual  firm,  if  they  so  wish  and  request. 

System  managerfs)  and  address:  Deputy  Assistant  Secretary  for 
Foreign  Buildings,  Room  335,  Department  of  State  Annex  06,  1700 
N.  Lynn  Street,  Arlington,  Virginia  22209. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Foreign  Buildings  might  have  records  pertaining  to 
them  should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Office  of  Foreign  Buildings  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name,  date 
and  place  of  birth,  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (Same  as  above). 

Record  source  categories:  The  individual  firm. 

STATE-46 

System  name:  Fine  Arts  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 


Categories  of  individuals  covered  by  the  system:  Donors,  lenders, 
contributors  and  possible  contributors  to  Fine  Arts  projects;  and 
museum  curators  and  dealers  with  whom  the  Fine  Arts  Office  cor¬ 
responds. 

Categories  of  records  in  the  system:  Correspondence  between 
donors  and  lenders;  research  material  on  objects. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  official  du¬ 
ties.  See  also  ‘Routine  Uses*  paragraphs  of  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards;  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  vaild  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  These  records  are  continuously  main¬ 
tained  and  never  destroyed,  as  they  do  not  go  out  of  date. 

System  manager(s)  and  address:  Curator,  Diplomatic  Receptions, 
Room  8213,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Fine  Arts  Office  might  have  records  pertaining  to  them 
should  write  to  the  Dii^ector,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that  he 
wishes  the  records  of  the  Fine  Arts  Office  to  be  checked.  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  the  circumstances  which  give  the  individual  cause  to 
believe  that  the  fine  Arts  Office  might  have  records  on  him. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 
Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual. 

STATE-47 

System  name:  Senior  Personnel  Appointments  Records 
System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  indivtduals  covered  by  the  system:  Applicants  for 
Presidential  appointments  and  other  positions. 

Categories  of  records  In  the  system:  Applications,  recommenda¬ 
tions,  referrals,  resumes,  and  accompanying  correspondence. 
Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
available  on  a  need-to-know  basis  to  personnel  of  the  Department 
of  State  as  may  be  required  in  the  performance  of  their  ofheial  du¬ 
ties.  The  principal  users  of  this  information  outside  the  Department 
of  State  are  the  White  House  and  the  National  Security  Council. 
Information  may  also  be  released  to  other  government  agencies 
who  have  statutory  or  other  lawful  authority  to  maintain  such  infor¬ 
mation.  See  also  ‘Routine  Uses*  paragraphs  of  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  Copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  through  background  security  investigation.  Access  to  the 
Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
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in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Most  of  these  records  are  retained  for  no 
longer  than  two  years  after  the  last  action  has  been  taken  on  them. 
Some  records  are  destroyed  earlier,  and  a  few  significant  records 
are  retained  indefinitely.  More  specific  information  may  be  ob¬ 
tained  by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington,  DC  20520. 

System  manager(s)  and  address:  Special  Assistant,  Office  of  the 
Deputy  Under  Secretary  for  Management,  Room  7509,  Department 
of  State,  2201  C  Street  NW,  Washi^ton,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  recoils  of  Senior  Personnel  Appointments  might  have 
records  pertaining  to  them  should  write  to  the  Director,  Foreign  Af¬ 
fairs  Document  and  Reference  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520.  The  individual 
must  specify  that  he  wishes  the  records  of  Senior  Personnel  Ap¬ 
pointments  to  be  checked.  At  a  minimum,  the  individual  must  in¬ 
clude:  name,  date  and  place  of  birth;  current  mailing  address  and 
zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  (address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  private  individuals  and 
officials  interested  in  his  appointment. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  552a  (cX3),  (d),  (eKD,  (eX4KG),  (H),  and  (I),  and  (f).  See 
Department  of  State  rules  publish^  on  tUs  same  date  in  the 
Federal  Register. 


STATE-48 

System  name:  Foreign  Assistance  Inspection  Records. 

System  location:  Department  of  State,  2201  C  Street  N.W., 
Washington,  D.C.  20520. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  who  have  corresponded  with  the  Office  of  the  Inspector 
General  of  Foreign  Assistance  (IGA)  or  received  reports  or 
memoranda  from  IGA;  present  and  former  employees  or  contrac¬ 
tors  oi  the  Agency  for  International  Development,  Overseas  Private 
Investment  Corporation,  Inter-American  Foundation,  Peace  Corps, 
Department  of  State,  Department  of  Defense,  or  the  Department  of 
Agriculture  allied  to  have  violated  laws  or  agency  regulations  in 
connection  with  programs  for  which  IGA  has  oversi^t  responsibili¬ 
ty. 

Categories  of  records  in  the  system:  Routine  correspondence  with 
individuals  in  categories  nam^  above;  conespondence,  working 
papers  and  reports  of  investigation  concerning  alleged  vk^tions  of 
laws  and  agency  regulations  in  connection  with  programs  for  which 
IGA  has  oversi^t  responsibility. 

Authority  for  maintenance  of  the  system:  Subsection  624(d)  of  the 
Foreign  Assistance  Act  of  1961  (Public  Law  97-195,  as  amended). 

Ronfine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Correspondence  with 


Members  of  Congress  constitutes  working  files  for  IGA  manage¬ 
ment  and  is  made  available  to  officials  of  the  Department  of  State 
and  of  other  governmental  agencies  when  it  is  considered  to  be  in 
furtherance  of  IGA’s  mission.  Records  concerning  individuals  al¬ 
leged  to  have  violated  laws  or  agency  regulations  in  connection 
with  programs  for  which  IGA  has  oversight  responsibility  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementiiig,  the  statute  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system:  ICE 
Storage:  Hard  copy. 

RetrievabiUty:  By  individual  name. 

Srieguards:  All  employees  of  the  Department  of  State  have  un¬ 
dergone  a  thorough  bar^round  security  investigation.  Access  to 
the  Department  of  State  building  and  its  aiuiexes  is  controlled  by 
security  guards,  and  admission  is  hmited  to  those  individuals  pos¬ 
sessing  a  valid  identification  card  or  ittdividuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  a  restricted  area,  access  to  which  is 
limited  to  authorized  employees. 

Retention  and  disposal:  Records  are  retained  one  year  after  last 
entry  in  file.  They  are  retired  or  destroyed  in  accordance  with 
pubhshed  schedules  of  the  Department  of  State.  More  specific  in¬ 
formation  may  be  obtained  by  writing  to  the  Director,  Foreign  Af¬ 
fairs  Document  and  Reference  Center,  Room  1239,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520. 

System  matuigcr(s)  and  address:  Director,  Office  of  Reports  and 
Management,  Office  of  the  Inspector  General  of  Foreign 
Assistance,  Room  6825,  2201  C  Street  NW,  Washin^on,  DC  20520. 

NotlHcafion  procednre:  Individuals  who  have  cause  to  believe  that 
the  Office  of  the  Inspector  General  of  Foreign  Assistance  mi^t 
have  records  pertaining  to  them  should  write  to  Director,  Foreign 
Affairs  Document  and  Reference  Center,  Room  1239,  Departrrrent 
of  State,  2201  C  Street  N.W.,  Washinc^n,  D.C.  20520.  The  in- 
divichial  must  specify  that  he  wishes  the  records  of  the  Office  of 
the  Inspector  General  of  Foreign  Assistance  to  be  checked.  At  a 
minimum  the  individual  must  include;  name,  date  and  place  of 
birth,  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  circumstances,  including  approximate  dates,  which 
give  the  individual  cause  to  believe  that  the  Office  of  the  Inspector 
General  of  Foreign  Assistance  irught  have  records  pertaining  to 
him. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De¬ 
partment  of  State,  2201  C  Street  N.W.,  Washington,  D.C.  20520. 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  federal  agencies;  Mem¬ 
bers  of  Congress;  international,  state,  and  IrKal  governmental  or¬ 
ganizations;  nongovernmental  orgarazations;  and  individuals. 

Systems  exempted  from  certain  provistons  o(  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  552a  (cX3),  (d),  (eXD,  (eX4XG),  (H),  and  H).  and  (f).  See 
Department  of  State  rules  pubhshed  on  tMs  same  date  in  the 
FEDERAL  REGISTER.  /• 
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AGENCY  FOR  INTERNATIONAL 
DEVELOPMENT 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

The  Agency  for  International  Development  published  in  the 
Federal  Register  on  August  27,  197S,  a  proposed  Notice  of  Systems 
of  Records  and  of  intended  uses  of  information  in  the  Systems  (40 
Fed.  Reg.  39463  (197S)),  in  accordance  with  Sec.  3(e),  (4)  and  (11) 
of  the  Privacy  Act  of  1974  (P.L.  93-579),  (5  U.S.C.  552a,  "Act”). 
Interested  persons  were  invited  to  comment  on  the  Notice  before 
September  26,  1975. 

The  Notice  described  the  procedures  and  criteria  used  in 
establishing  systems  of  records  under  the  Act,  in  determining 
categories  of  individuals  to  be  covered,  and  in  establishing  routine 
uses  which  are  applicable  to  disclosures  outside  the  Agency  as 
distinguished  from  disclosures  within  the  Agency  under  Sec.  b(l) 
and  (2)  of  the  Act  That  explanatory  material,  except  as  modified 
below,  is  hereby  incorporated  by  reference  into  this  Notice  of 
Systems  of  Records. 

Comments  received  were  given  full  and  fair  consideration  and 
resulted  in  the  principal  revisions  summanzed  below. 

1.  The  following  additional  routine  uses  are  intended  to  be  made 
of  information  in  the  Systems  of  Records  listed  below,  effective 
November  1,  1975. 

a.  System  AID-10:  Employee  Relations  Records 

"To  hospitals,  clinics,  and  other  medical  treatment  facilities  upon 
their  request  in  order  to  provide  information  about  health  insurance 
under  the  Federal  Employees  Group  Health  Insurance  Program." 

b.  System  AID-13:  Orientation  and  Training  Records 

"To  colleges,  universities,  and  other  formal  training  institutions, 
for  the  purpose  of  nominating  or  recommending  employees  of  the 
Agency  for  academic  studies  or  training  at  such  institutions." 

Interested  persons  may  submit  such  written  views,  arguments,  or 
data  related  to  these  intended  uses  of  information  as  they  may 
desire.  Comments  should  be  submitted  to  the  Director,  Office  of 
Personnel  and  Manpower  (SER/PM);  Attn:  Privacy  Liaison  Officer; 
Agency  for  International  Development;  320  21st  Street,  N.W., 
Washi^on,  D.C.  20523.  All  written  comments  received  before  Oc¬ 
tober  29,  1975,  will  be  given  consideration  by  the  Agency. 

2.  The  proposed  Notice  of  Systems  of  Records  published  on  Au¬ 
gust  27,  1975,  discussed  accounting  of  disclosures  to  the  Depart¬ 
ment  of  State.  This  Agency  has  included  in  its  publication  of  rou¬ 
tine  uses  not  only  disclosures  outside  the  Agency  but  also  those  to 
the  Department  of  State,  of  which  the  Agency  is  a  part.  The  Agen¬ 
cy  was  established  within  the  Department  of  State  under  the 
authority  of  Executive  Order  10973  (issued  November  3,  1961),  as 
amended,  and  by  State  Department  Delegation  of  Authority  No. 
104  (issued  November  3,  1961).  Disclosures  within  the  Agency  and 
the  Department  of  State  are  made  only  to  officers  and  employees 
who  have  a  need  for  the  record  in  the  performance  at  their  duties, 
in  accordance  with  Section  (bKl)  of  the  Act.  No  accounting  of  dis¬ 
closures  to  the  De{»artment  of  State  will  be  kept,  as  provided  for  in 
Section  (cXl)  of  tlw  Act 

3.  Certain  comments  were  made  to  the  effect  that  the  systems  of 
records  of  personal  information  maintained  by  the  Agency  were  un¬ 
duly  widely  dispersed.  Given  the  decentralized  nature  of  the  Agen¬ 
cy’s  operations  abroad,  it  is  clearly  necessary  to  maintain  a 
minimum  of  personnel  records  at  v^ely  dispersed  posts.  The 
Agency,  nevertheless,  took  into  account  the  conunent  and  has  in¬ 
structed  the  Director  of  Personnel  and  Manpower  to  undertake  a 
careful  study  of  the  present  procedures  for  maintaining  personal 
records,  so  as  to  consolidate  them  to  the  maximum  extent  feasible. 

4.  Certain  changes  were  introduced  in  the  description  of  systems 
of  records  in  order  to  clarify  or  more  fully  set  forth  the  categories 
of  individuals  covered  by  the  system,  the  categories  of  records  in 
the  system,  and  retention  and  disposal  procedures  applying  to 
records.  The  material  changes  made  in  certain  systems  of  records 
are  listed  below. 

a.  System  AID-1:  Foreign  Service  Employee  Personnel  Records 
System  location  is  amended  to  add:  “Administrative  Officer  or 

Executive  Officer  of  the  employing  office  or  Mission  as  listed  in 
Appendix  A." 

b. System  AID-10:  Employee  Relations  Records 

Categories  of  individuals  covered  by  the  system  is  amended  to 
read:  “Any  A.l.D.  employee  or  employee  of  another  Federal  Agen¬ 
cy  assign^  to  A.I.D.  under  a  Participating  Agency  Service  Agree¬ 
ment  who  has  filed  a  complaint,  grievance  or  app^;  has  been  the 


subject  of  an  alimony  or  child  support  claim;  has  been  listed  as  a 
prisoner  of  war  or  missing  in  action  (POW/MIA);  or  has  a  medical 
problem  affecting  his  employment." 

Categories  of  records  in  the  system  is  amended  to  read: 
"Correspondence  and  indexes  covering  complaints,  grievances,  ap¬ 
peals,  life  insurance,  health  insurance,  occupational  health,  wor¬ 
kers’  compensation,  but  not  including  those  records  belonging  to 
the  Department  of  Labor;  alimony  and  child  support,  employee 
medical  problems  (but  not  including  medical  records  maintained  by 
the  Office  of  the  Medical  Director,  Department  of  State)  and 
material  relating  to  POW/MIA’s." 

Retention  and  Disposal  is  amended  to  read:  "Workers’  compen¬ 
sation  files  are  retired  to  Federal  Records  Center,  St.  Louis,  Mis¬ 
souri,  for  permanent  retention  after  resolution  of  case.  Alcohol  and 
drug  abuse  files  are  destroyed  by  burning  one  to  three  years  after 
separation  of  employee.  POW/MIA  files  are  eetained  indefinitely. 

All  other  records  are  destroyed  by  burning  one  or  two  years  after 
resolution  of  a  problem  or  final  decision  on  a  pending  matter." 

c.  System  AID-11:  Conduct  and  Discipline  Records 
Categories  of  Records  in  the  System  is  amended  to  read: 

“Investigations  of  alleged  misconduct,  statements  of  outside  em¬ 
ployment,  insubordination,  claims  for  indebtedness,  prohibited 
political  activity,  medical  problems  affecting  employment,  and  rele¬ 
vant  disciplinary  actions  Mfecting  all  of  the  above.” 

Retention  and  Disposal  is  amended  to  read:  "Misconduct  and 
discipline  records  are  destroyed  by  burning  twenty  years  after  last 
entry  in  file  or  ten  years  after  separation  whichever  is  earlier.  All 
other  records  are  destroyed  by  burning  one  to  two  years  after 
resolution  of  a  problem  or  final  decision  on  a  pending  matter." 

d.  System  Aro-13:  Orientation  and  Training  Records 
Categories  of  individuals  covered  by  the  system  is  amended  to 

read:  "Employees  of  A.I.D.,  employees  of  other  U.'S.  agencies  as¬ 
signed  to  A.I.D.,  A.I.D.  contractor  personnel  and  dependents  of  the 
foregoing;  personnel  from  voluntary  organizations,  foreign  govern¬ 
ments;  and  international  organizations  who  apply  for  participating 
agency  training  programs." 

Categories  of  records  in  the  system  is  amended  to  read:  “In  addi¬ 
tion  to  central  records  in  custody  of  A.I.D.,  but  officially 
"maintained”  by  the  Civfl  Service  Commission,  the  Agency  main¬ 
tains  biographic^  information,  training  applications,  evaluations  of 
employees  in  train^,  college  transcripts,  thesis  papers,  language 
aptitude  and  proficiency  scores,  miscellaneous  test  scores  and  cor¬ 
respondence." 

Retention  and  Disposal  is  amended  to  read:  "Selected  records 
disposed  of  after  one  to  five  years  by  shredding  or  burning;  recmrds 
of  more  permanent  value  disposed  of  in  same  manner  after  retire¬ 
ment,  transfer  or  resignation  of  employee  to  which  they  pertain." 

e.  System  AID-IS:  Payndl  Records 

C^egories  of  individuals  covered  by  the  system  is  amended  to 
read:  "A.I.D.  employees  including:  Direct-hire  employees  assigned 
to  positions  in  the  United  States,  U.S.  citizen  direct-h^  employees 
assigned  to  positions  overseas,  personal  services  contractors,  other 
contract  employees;  and  employees  of  Federal,  State  or  local 
government  agencies  assigned  to  A.I.D.’’ 

f.  System  AID-17:  Employee-owned  or  -leased  Property  Records 
Retention  and  disposal  is  amended  to  read:  "After  employee 

leaves  post,  records  on  owned  property  are  retained  for  four  years 
and  on  leas^  property  for  two  years,  then  destroyed." 

g.  System  AJD-18:  Emirioyee  use  of  U.S.  Government  owned  or 
leased  Property  Records 

Retention  a^  disposal  is  amended  to  read:  “Records  on  the  is¬ 
suance  of  U.S.  Government  property  are  destroyed  three  years 
after  the  property  is  turned  in  or  otherwise  accounted  for.  In¬ 
dividual  trip  tickets  reflecting  official  and  unofficial  use  of  vehicles 
are  destroyed  six  months  after  the- end  of  the  fiscal  year.  Main¬ 
tenance  a^  repair  records  and  related  papers  pertaining  to  the 
maintenance  and  repair  of  individual  residential  units  occupied  by 
individuals  at  overseas  posts  are  destroyed  at  the  end  of  four  years. 
Destruction  is  by  shredding  or  burning." 

h.  AID-20:  Claims  Records 

System  location  is  amended  to  add:  "Office  of  Management 
Operations,  ^ency  foi*  International  Development,  320  21st  Street, 
N.W.,  Washington,  D.C.,  for  claims  involving  private  personal  pro¬ 
perty.” 

System  Managerfs)  and  address  is  amended  to  add:  "For  private 
personal  property  claims:  Office  of  Management  Operations,  Agen¬ 
cy  for  International  Development,  320  21st  Street,  N.W.,  Washing¬ 
ton,  D.C." 

i.  System  AID-22:  Congressional  Relations,  Inquiries,  and  Travel 
Records 

System  location  is  amended  to  read: 
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“a.  Principal  files  are  maintained  in  the  Office  of  Legislative  Af¬ 
fairs,  A.I.D.,  320  21st  Street,  N.W.,  Washington,  D.C.  20523. 

“b.  Records  of  Congressional  inquiries  concerning  employees 
and  applications  for  employment  with  the  Office  of  the  General 
Counsel  are  maintained  in  the  Office  of  the  General  Counsel, 
A.I.D..  320  21  St  Street,  N.W.,  Washington,  D.C.  20523.*' 
j.  System  AlD-24:  Emergency  Case  File 

Categories  of  records  in  the  system  is  amended  to  read: 
“Material  and  claims  connected  wift  employee  death,  emjdoyee 
emergency  locator  cards,  blood  donori  records  and  emergency 
visitation  travel.” 

Retention  and  disposal  is  amended  to  read:  “Cases  related  to  em¬ 
ployee  death  are  retained  for  three  years  and  then  retired  to 
Washington  National  Records  Center  for  permanent  retention. 
Emergency  locator  cards  and  blood  donor  records  are  destroyed 
when  obsolete.  Emergency  visitation  records  are  filed  in  Official 
Personnel  folder  upon  completion  of  travel.” 

5.  Other  changes  represent  only  correction  of  typographical  er¬ 
rors  and  minor  language  clarifications. 

For  convenience  of  reference  the  general  routine  uses,  which 
apply  to  all  systems  of  records,  have  been  brought  together  in  one 
place  in  the  statement  below. 

Effective  Date:  This  Notice  shall  be  effective  on  September  27, 
1975. 

Dated:  September  26,  1975. 

John  E.  Murphy, 

Acting  Administrator 

The  Agency  adopts  the  following  Notice  of  Systems  of  Records: 

Statement  of  General  Routine  Uses 
The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below  to  the  extent 
therein  applicable: 

1.  In  the  event  of  an  idication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  statute  or  particular  program  pursuant  thereto,  a  record 
in  this  system  of  records  may  Iw  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  otlwr  per¬ 
tinent  information  if  necessary  to  obtain  information  relevant  to  an 
Agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
approval  of  a  grant  or  other  benefits. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  ap¬ 
proval  of  a  grant  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  induing  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  the  Department  of  State  and  its  posts  abroad  for  the 
purpose  of  trarumission  of  information  between  organizational 
units  of  the  Agency,  or  for  purposes  related  to  the  responsibilities 
of  the  Department  of  State  in  conducting  United  States  foreign  pol¬ 
icy  or  protecting  United  States  citizens,  such  as  the  assignment  of 
employees  to  positions  abroad,  the  reporting  of  accidents  abroad, 
evacuation  of  employees  and  dependents,  and  other,  purposes  for 
which  officers  and  employees  of  the  Department  of  State  have  a 
need  for  the  records  in  the  performance  of  their  official  duties. 

6.  A  record  form  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  foreign  government  or  international  agency  in 
response  to  its  request  for  information  to  facilitate  the  conduct  of 
U.S.  relations  with  that  government  or  agency  through  the  issuance 
of  such  documents  as  visas,  country  clearances,  identification 
cards,  drivers’  licenses,  diplomatic  lists,  licenses  to  import  or  ex¬ 
port  personal  effects,  and  other  official  documents  and  permits  rou¬ 
tinely  required  in  connection  with  the  official  service  or  travel 
abro^  of  the  individual  and  his  or  her  dependents. 


7.  A  record  from  this  system  of  records  may  be  disclosed,  as 
routine  use,  to  Federal  agencies  with  which  the  Agency  has  entered 
into  an  agreement  to  provide  services  to  assist  the  Agency  in  carry¬ 
ing  out  its  functions  under  the  Foreign  Assistance  Act  of  1%1,  as 
amended.  Such  disclosures  would  be  for  the  purpose  of  transmis¬ 
sion  of  information  between  organizational  units  of  the  Agency;  of 
providing  to  the  original  employing  agency  information  concerning 
the  services  of  its  employee  while  under  the  supervision  of  the 
Agency,  including  performance  evaluations,  reports  of  conduct, 
awards  and  commendations,  and  information  normally  obtained  in 
the  course  of  personnel  administration  and  employee  supervision; 
or  of  providing  other  information  directly  related  to  the  purposes  of 
the  inter-agency  agreement  as  set  forth  therein,  and  necessary  and 
relevant  to  its  implementation. 

8.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Member  of  Congress  submitting  a  request  involv¬ 
ing  the  individual  when  the  individual  is  a  constituent  of  the 
Member  and  has  requested  assistance  from  the  Member  with 
respect  to  the  subject  matter  of  the  record. 

9.  A  record  in  those  systems  of  records  which  contains  medical 
information  may  be  disclosed,  as  a  routine  use,  to  the  medical  ad¬ 
viser  of  any  individual  submitting  a  request  for  access  to  the  record 
under  the  Act  and  15  CFR  Part  4b  if,  in  the  sole  judgment  of  the 
Agency,  disclosure  could  have  an  adverse  effect  upon  the  in- 
dividu^,  under  the  provision  of  5  U.S.C.  552a(fK3)  and  implement¬ 
ing  regulations  at  15  CFR  4b.6. 

10.  A  record  contained  in  this  system  of  records  may  be  dis¬ 
closed,  as  a  routine  use,  to  the  Office  of  Management  and  Budget  ^ 
in  connection  with  the  review  of  private  relief  legislation  as  set' 
forth  in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coor¬ 
dination  and  clearance  process  as  set  forth  in  that  Circular. 

Alphabetical  Listing  of  Systems  of  Records 

SYSTEM  OF  RECORD 

Attendance  and  Leave  Reporting  Records — AID-16 
Awards  and  Incentives  Records — AID-14 
Civil  Service  Employee  Office  Personnel  Records— AID-2 
Claims  Records — AID-20 

Congressional  Relations,  Inquiries,  and  Travd  Records— AID-22 
Criminal  Law  Enforcement  Records — AID-9 
Emergency  Case  File — AID-24 
Employees  Automated  Record — AID-3 
Employee  Conduct  and  Discipline  Records — AID-11 
Employees’  Equal  Employment  Opportunity  Complaint  Investiga¬ 
tive  Records — AID-23  ^ 

Employee-Owned  or  -Leased  Property  Records — AID-17 
Employees  Payroll  Records — AID-15 
Employee  Relations  Records— AID-10 

Employee  Use  of  Property  Owned  or  Leased  by  the  U.S. 
Govermnent-Records— AI1>18 
Executive  Assignment  Records— AID-12 
Foreign  Service  Employee  Personnel  Records— AID-1 
Foreign  Service  Personnel  Evaluation  Records— AID-7 
Litigation  Records— AlD-26 
Medical  Clearance  and  Health  Records — AID-5 
Orientation  and  Training  Records— AID-13 
Personnel  Security  and  Suitability  Investigative  Records — AID-8 
Position  Clasification  Records — AID-4 
Privacy  Act  Implementation  Records — AID-25 
Public  Information  Records — AID-21 
Recniiting,  Examining,  and  Placement  Records — AID-6 
Travel  and  Transportation  Records — AID-19 
(Appendix  A  to  22  CFR,  Part  215 — Regulations,  Agency  for  In¬ 
ternational  development  Addresses  and  Locations  of  Offices 
Referenced  in  the  Regulations  and  Notices,  appearing  immediately 
preceding  this  Notice  in  this  issue  of  the  Federal  Register  is  hereby 
incorporated  by  reference  into  this  Notice  as  Append  A  hereto.) 

A.LD.  -  1 

System  name:  Foreign  Service  Employee  Personnel  Records 
System  loeatioa:  Washington  offices  and  offices  of  assignment 
abroad  as  listed  in  Appendix  A. 

Categories  of  Indhridnals  covered  by  the  system:  Present  and 
former  A.LD.  Foreign  Service  employees  and  employees  ot  other 
U.S.  Agencies  detailed  to  A.I.D. 

Categories  of  records  in  the  system:  This  system  includes  (a)  cen¬ 
tral  records  consisting  of  official  personnel  folders  and  (b)  decen¬ 
tralized  records  consisting  of  ofHce  copies  of  official  documents 


FCDfRAl  liOISTfl  V01..40,  NO.  1*3— THUISOAV.  OCTOMI  2.  1071 


45770 


AGENCY  FOR  INTERNATIONAL  DEVELOPEMENT 


and  papers.  Records  are  comprised  of  documents  in  the  following 
categories:  Biographic  Data;  assignment  and  reassignment  orders; 
notification  of  personnel  actions;  arrival  and  departure  notices; 
time  and  attendance  cards;  requests  for  security  clearances  and 
building  passes;  nominations  and  host  country  clearances,  position 
descriptions;  staffing  and  workload  information;  home,  family,  and 
emergency  location  information,  records  of  language  proficiency; 
records  of  security  clearartces;  performance  evaluations;  individual 
assignment  rating  sheets;  earnings  statements;  compensations, 
awards,  and  leave  irrformation;  copies  of  power  of  attorney  granted 
by  the  individual;  education  and  training  information;  delegations  of 
authority;  reports  of  accomplishments;  commerrdations;  healUi  and 
medical  record  abstracts;  accident  or  incident  reports;  reprimands 
and  disciplinary  actions;  complaints  and  grievances;  docurrtents  per¬ 
taining  to  fiscal,  property,  and  transportation  matters;  foreign  of¬ 
fice  notes  and  offkid  correspondence;  permits  and  authorizations 
of  foreign  governments;  retirement  records  and  correspondence 
pertaining  to  the  individual. 

Authority  for  maintenance  of  the  system:  Foreign  Assistarree  Act 
of  1961  as  amended.  Sec.  621,  62S,  626,  627,  628,  and  636  (b); 
Foreign  Service  Act  of  1946  as  amended,  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  pnrposM  of  such  uses:  To  Foreign  Govern¬ 
ments,  international  organizations,  and  U.S.  and  Foreign  Firms  for 
employment  or  employee  exchange. 

To  Financial  and  Credit  Institutions  for  loan  and  credit  reference 
purposes  solely  to  verify  the  employee’s  name,  employment  with 
A.I.D.,  dates  of  employment  and  pay  grade. 

To  other  Federal  Agencies  and  private  firms  for  placement 
under  exchange  programs. 

To  officials  of  the  Department  of  State  serving  as  the  em¬ 
ployee’s  supervisor  for  performance  evaluation  and  review. 

To  representatives  of  the  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  programs,  of  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory 'File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  le^  representative  of  the  executive 
agencies. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.I.D.’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purposes  of  meeting  the 
requirements  of  the  negotiated  agreement. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Stora^:  Paper  copy  in  file  folders. 

Retiievability:  By  name  of  employee. 

Safeguards:  Located  in  metal  file  caMnets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retenttoi  and  disposal:  Maintained  in  the  Agency  for  two  years 
after  separation  of  employee,  then  destroyed  by  shredding  or  burn¬ 
ing. 

System  manageifs)  and  address:  Director,  Office  of  Personnel  and 
Manpower,  Agency  for  International  Development,  1601  N.  Kent 
Street,  Arlington,  Viiginia. 

Administrative  Officer  or  Executive  Officer  of  the  employing  of¬ 
fice  or  Mission  as  listed  in  Appendix  A. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 


Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name^  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  aiMve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Roister. 

Contestiag  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Semtary  -  Privacy  Review  Request. 

Record  source  categories:  Provided  by  the  individual,  by  officers 
and  employees  of  A.I.D.  in  the  performance  of  their  official  duties, 
by  United  States  and  foreign  civil  authorities,  by  educational  in¬ 
stitutions,  private  persons  and  companies  and  produced  in  the 
course  of  normal  personnel  administration  operations  of  the  Agen¬ 
cy. 

A.LD.  -  2 

System  name:  Civil  Service  Employee  Office  Personnel  Records 
System  location:  Washington  offices  and,  when  a  Civil  Service 
em{doyee  is  assigned  overseas,  at  offices  of  assignment  abroad  as 
list^  in  Appendix  A. 

Categories  of  iadividnals  covered  by  the  system:  Present  and 
former  A.I.D.  CivU  Service  employees,  consultants,  experts;  per¬ 
sons  under  contract  to  A.LD.;  other  U.S.  Government  Agency  per¬ 
sonnel  employed  by  A.I.D.;  advisers  to  A.LD. 

Categories  of  records  la  the  system:  In  addition  to  central  records 
in  the  custody  of  A.I.D.  but  officially  ‘maintained’  by  the  Civfl  Ser¬ 
vice  Commission  the  Agency  maintains  personnel  records  which 
may  be  comprised  of  any  of  the  following  categories  of  documents: 
biograidiic  data;  assignments  and  reassignment  orders;  notification 
of  personnel  actions;  arrival  and  departure  notices;  time  and  at¬ 
tendance  cards;  requests  for  security  clearances  and  building 
passes;  nominations  and  host  country  clearances;  position  descrip¬ 
tions;  contracts  when  individuals  are  employed  under  a  contract; 
staffing  and  workload  information;  home,  family,  and  emergency 
location  information;  records  of  language  proficiency;  performance 
evaluations;  earnings  statements;  compensation  awards,  and  leave 
information;  copies  of  power  of  attorney  granted  by  individual; 
education  and  training  information;  delegations  of  authority;  reports 
of  accomplishments;  commendations;  health  and  medical  record  ab¬ 
stracts;  accident  or  incident  reports;  reprimands  and  disciplinary 
actions;  complaints  and  grievances;  documents  pertaining  to  fiscal, 
property,  and  transportatirM)  matters;  retirement  records  and  cor¬ 
respondence  pertaining  to  the  individual. 

Aatborlty  for  rnalntr—ce  of  the  qrstem:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  621,  62S,  626,  627,  628  and  636  (dj; 
Foreign  Service  Act  of  1946,  as  atrtended.  Sec.  911;  S  U.S.C.  301, 
1301,  1302,  Authmity  to  establish  and  maintain  files. 

Rootfne  oses  of  records  maintoined  in  the  system,  including  catego¬ 
ries  of  users  atM  the  pnrpooes  of  such  tnes:  To  Foreign  Governments 
and  U.S.  and  Foreign  firms  for  employment  purposes. 

To  Financial  and  Credit  Institutions  for  loan  and  credit  reference 
purposes  solely  to  verify  the  employee’s  name,  employment  with 
A.I.D.,  dates  of  employment  and  pay  grade. 

To  other  Federal  Agencies  and  private  firms  for  placement 
imder  exchange  programs. 
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To  officials  of  the  Department  of  State  serving  as  the  em¬ 
ployee’s  supervisor  for  performance  evaluation  and  review. 

To  representatives  of  the  Civil  Service  Conunission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  programs,  of  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  le^  representative  of  the  executive 
agencies. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  bearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.I.D.’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purposes  of  meeting 
requirements  of  the  negotiated  agreement. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  pu^oses  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folder. 

Retrievability:  By  name  of  employee,  consultant,  expert,  contrac¬ 
tor,  and  adviser. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Maintained  in  the  office  for  two  years 
after  departure  of  employee,  then  destroyed  by  shredding  or  burn¬ 
ing. 

System  managerfs)  and  address:  Director,  Office  of  Personnel  and 
Manpower,  Agency  for  International  Development,  1601  N.  Kent 
Street,  Arlington,  Virginia. 

Administrative  Officer  or  Executive  Officer  of  the  employing  of¬ 
fice  or  Mission  as  listed  in  Appendix  A. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Perspnnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

-  For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21 5.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 


Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request 
Record  source  categories:  Provided  by  the  individual,  by  officers 
and  employees  of  A.I.D.  in  the  performance  of  their  official  duties, 
by  United  States  and  foreign  civil  authorities,  by  educational  in¬ 
stitutions,  private  persons  and  companies  and  produced  in  thq 
course  of  normal  personnel  administration  operations  of  the  Agen¬ 
cy. 

A.I.D.  •  3 

System  name:  Employee  Automated  Records 
System  location:  Office  of  Data  Management,  Agency  for  Interna¬ 
tional  Development,  1975  Florida  Avenue,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  a.  A.I.D.  Em¬ 
ployees  including:  Direct-hire  employees  assigned  positions  in  the 
United  States;  United  States  citizen  direct-hire  employees  assigned 
to  positions  overseas;  and  employees  of  Federal,  state,  or  local 
government  agencies  detailed  or  assigned  to  A.I.D.;  and 

b.  Applicants  for  employment 

Categories  of  records  in  the  system:  This  automated  system  con¬ 
sists  of  eight  files  of  computerized  records  maintained  on  magnetic 
discs  and  magnetic  tapes.  These  files  are  described  below.  The  first 
seven  (a  through  g)  pertain  to  the  category  of  individuals  defined  in 
a.  above;  the  eighth  (h)  pertains  only  to  the  category  of  individuals 
defined  in  b.  above. 

a.  Master  Data  File  -  This  file  contains  information  about  the  or¬ 
ganizational  structure  of  the  Agency,  and  the  location  within  that 
structure  of  all  employees.  Individual  records,  in  addition  to  con¬ 
taining  data  describing  the  position  incumbered  by  the  employee, 
contain  the  following  types  of  information  on  the  employee:  basic 
data  such  as  name,  Sochd  Security  Account  Number  (SSAN),  birth 
date,  veteran  preference,  tenure  group,  service  computation  date, 
reportable  handicap,  retirement  system,  and  participation  in  Federal 
Employee’  Government  Life  Insurance;  pay  data  such  as  pay  plan, 
gra^  or  class,  step  within  grade,  date  appointed  to  present  grade, 
and  work  schedule;  personal  data  supplied  by  the  employee  such  as 
sex,  marital  status,  state  oi  legal  residence,  and  academic  education 
level;  data  on  retirement  from  a  uniformed  service,  if  applicable;  a 
wide  variety  of  dates  including  those  that  indicate  suspense  actions 
which  are  due  at  the  future  date,  and  others  used  for  other  pur¬ 
poses  by  personnel  managers  such  as  date  assigned  overseas  and 
date  returned  from  overseas;  for  Civil  Service  and  Foreign  Service 
employees  their  evaluation  rating  and  the  date  of  their  last  evalua¬ 
tion;  qualifications  and  skills  data  such  as  college  degrees,  special 
prior  experience,  training  courses  completed,  proficiency  in  foreign 
languages,  and  skills  of  j)se  to  the  Agency. 

b.  A  Chronological  Data  Record  is  maintained  on  each  employee 
and  contains  up  to  ten  entries  reflecting  the  most  recent  ‘personnel 
actions’  on  that  individual,  such  as  appointment,  conversion,  reas¬ 
signment,  transfer,  promotion,  extension,  and  separation.  Included 
for  each  entry  is  Uw  type  of  action  code  and  title,  effective  date, 
position  assigned  to,  including  position  title,  and  employee’s  pay 
plan  and  grade  at  the  time. 

c.  Separated  Employee  IHle  -  For  employees  who  have  been 
separated,  a  record  is  maintained,  made  up  of  the  employee  data  in 
the  Master  Data  Record  and  the  Chronological  Dat|k  Record  as 
described  in  a.  and  b.  above.  This  record  is  maintained  for  three 
years  after  date  of  separation. 

d.  Index  File  -  This  file  contains  a  record  for  each  employee,  but 
contains  only  the  SSAN  and  the  Position  Sequence  Number  of  the 
position  to  which  the  employee  is  assigned.  It  is  used  to' find  the 
employee’s  Master  Data  Record  when  only  the  SSAN  is  known. 

e.  Turnaround  File  -  This  file  contains  only  records  generated  by 
the  computer  and  is  used  by  the  computer  to  update  the  Master 
Data  and  Chronological  Record  files  on  future  effective  personnel 
actions.. It  is  also  used  by  the  process  that  prints  the  Standard  Form 
50,  Report  of  Personnel  Actions. 

f.  SF-50  File  •  This  file  contains  data  that  was  used  in  printing 
the  Standard  Form  50  and  is  retained  for  90  days  in  the  event  the 
Standard  Form  50  requires  correction  or  cancellation.  It  contains 
basic  data  on  the  employee  and  personnel  action  being  effected  by 
the  Standard  Form  50. 

g.  Transaction  History  File  -  This  file  contains  a  record  on  each 
file  maintenance  transaction  input  into  the  computer  that  passed 
computer  program  edits  and  is  used  in  maintaining  system  files. 

h.  Applicant  Data  File  -  This  file  contains  name,  SSAN,  veteran 
preference,  and  qualification  data  supplied  by  the  applicant. 
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Anthoritjr  for  maintciiance  of  thf  ^stem:  Title  S  U.S.C..  Sec.  301, 
1302,  29S1,  4118,  4308;  Foreign  Assistance  Act  of  1%1,  as 
amended.  Sec.  621,  621  A,  62S,  626,  627,  628;  Foreign  Service  Act 
of  1946,  as  amended.  Sec.  911. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  representatives  of  the 
Civil  Service  Commission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.I.D.  personnel  management  programs, 
of  personnel  actions,  or  such  other  matters  under  the  jurisdiction  of 
the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the 
maintenance  of  their  Central  Personnel  Data  File,  Federal  Auto¬ 
mated  Career  System,  and  Executive  Inventory  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  legal  representative  of  the  executive 
agencies. 

To  the  Chesapeake  and  Potomac  Telephone  Co.  (a  contractor) 
and  its  employees  for  the  purpose  of  telecommunications  transmis¬ 
sion  of  data  between  the  central  computer  facility  and  the  remote 
terminals.  — 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  tearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.I.D. ’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  the  record  of  the  personnel  management  system. 

To  the  recognized  lalrar  union  for  the  purposes  of  meeting  the 
requirements  of  the  negotiated  agreement. 

To  representatives  of  the  Department  of  Health,  Education  and 
Welfare  for  the  purpose  of  producing  microfiche  and  microfilm  out¬ 
puts. 

To  the  Department  of  State  for  the  purposes  of  producing 
microfiche  and  microfilm  outputs. 

''  To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  ^tate,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  pulses  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  disc  and/or  magnetic 
tape. 

Retrievability:  The  eight  files  described  above  are  indexed  in  the 
following  manner  and  may  be  retrieved  as  indicated;  however,  per¬ 
sonal  data  in  all  files  are  readUy  retrieved  through  the  Index  File, 

(a)  Master  Data  File:  by  Position  Sequence  Number.  (POSNO) 
within  A.I.D.; 

(b)  Chronological  Data  File:  by  Social  Security  Account  Number 
(SSAN) 

(c)  ^parated  Employee  File:  by  SSAN; 

(d)  Index  FUe:  by  SSAN: 

(e)  Turnaround  File:  by  effective  date 

(f)  SF-50  File:  by  effective  date; 

(g)  Transaction  History  File:  by  date  of  input  to  the  system  or 
effective  date,  whichever  is  later;  and 

,  (h)  Applicant  Data  File:  by  SSAN. 

Safeguards:  A  ‘password*  is  assigned  to  A.I.D.  employees  who,  in 
the  performance  of  their  official  duties,  must  have  access  to  these 
files.  The  password  is  checked  by  the  computer  prior  to  granting 
access  to  the  files.  The  computer  facility,  including  the  time  library, 
is  located  in  secured  premises  with  combination-lock  door,  and  ac¬ 
cess  is  limited  to  persons  of  verified  identity  who  require  access. 

Retcnthm  and  disposal:  The  computerized  records  are  deleted 
from  the  files  when  no  longer  needed  by  the  system.  A  copy  of  the 
content  of  all  files  is  made  the  end  of  June  and  December  and  is 
retained  for  five  years,  then  destroyed. 

System  managerfs)  and  address:  Chief,  Systems  Design  Branch, 
Policy  Development  Division,  Office  of  Personnel  and  Manpower, 
Agency  for  International  Elevelopment,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Notlficatloa  procednre:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  PersTHmel  and  Manpower  (SER/PM) 


Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  rules  as  published  in  this  issue  of  the  Federal  Register. 

.  Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  maUed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten-~ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities  in  approving  personnel 
actions  and  verifying  information. 

A.I.D.  •  4 

System  name:  Position  Classification  Records 
System  location:  Office  of  Personnel  and  Manpower,  Rosslyn 
Plaza,  1601  N.  Kent  Street,  Arlington,  Virginia. 

Categories  of  faMlIviduals  covered  by  the  system:  Employees  of 
A.I.D. 

Categories  of  records  in  the  system:  Position  descriptions,  appeals, 
correspondence  relating  to  position  classification,  reviews  of  clas¬ 
sifications  and  the  determinations  made  thereon,  and  Notifications 
of  Personnel  Actions  (SF-SO’s)  relating  to  the  position. 

Authority  for  maintenance  of  dm  system:  The  Foreign  Assistance 
Act  of  1%1,  as  amended  Sec.  ^1  and  the  Foreign  Service  Act  of 
1946  as  amended;  5  U.S.C.,  Sec.  301,  1302,  29S1,  4118,  4308,  and 
Executive  Orders  10S61  and  10987. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  aud  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposiug  of  records  in  the  system: 

Storage:  Paper  copies  in  file  folders. 

Retrievability:  Name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  by  A.I.D.  as  long  as  five  years 
(in  case  oi  appeals  against  position  classification  actkms),  then 
destroyed  by  shredding. 

System  Bunager(s)  and  address:  Director,  Office  of  Personnel  and 
Manpower,  Rosslyn  Plaza,  1601  N.  Kent  Street,  Arlington,  Vir¬ 
ginia. 

NotWeatioa  procednre:  Requests  by  individuals  concerning  the 
existence  of  a  lecwd  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  IMaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 
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Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atmve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

'  Record  sonree  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

AJ.D.  •  5 

System  name:  Medical  Clearance  and  Health  Records. 

System  location:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  having  responsibilities  pertaining  to  physi¬ 
cal  well-being  of  Foreign  Service  Employees.  See  Appendix  A  for 
actual  location  of  these  offices. 

Categories  of  indlvidnals  covered  by  the  system:  A.I.D.  employees 
and  their  dependents,  individuals  whose  employment  is  sponsored 
or  paid  for  by  A.I.D. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  the  custody  of  A.I.D.  but  officially  ‘maintained’  by  the  Civil  Ser¬ 
vice  Commission,  and  medical  records  of  Foreign  ^rvice  person¬ 
nel  maintained  by  the  Department  of  State,  the  Agency  maintains 
medical  clearances  pertaining  to  proposed  assignment  to  a  specific 
overseas  geographical  location,  records  of  inoculations,  important 
illnesses,  medical  consultations,  and  health  claims. 

Anthority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  as  amended.  Sec.  621,  Foreign  Service  Act  of  1946  as 
amended. 

To  law  enforcement  agencies,  U.S.  Oovemment  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set.  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  copy  in  file  folders;  and  index  cards. 

Retrtevabiltty:  By  name  of  individual. 

Safeguards:  Records  of  impmiant  illnesses,  medical  consultations 
and  health  insurance  claims  are  kept  in  metal  cabinets  with  three- 
way  combination  lock.  Other  records  are  kept  in  areas  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  until  employee  leaves  Agency. 
System  managerfs)  and  address:  The  Chief,  Foreign  Service  Per¬ 
sonnel  Division  (PM/PO)  Agency  for  International  Development, 
1601  N.  Kent  Street,  Arlington,  Virginia. 

Additional  records  are  maintained  by  Administrative  and  Execu¬ 
tive  offices  in  A.I.D.  Washington  offices  and  offices  abroad.  See 
Appendix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20323 

or  presented  in  person  at  Rosslyn  Haza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 


For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual's  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  reem'd  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  shmild  be  clearly  mailced  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities,  the  individual’s  medi¬ 
cal  adviser,  and  the  Office  of  the  Medical  Director  of  the  Depart¬ 
ment  of  State. 

A.LD.  •  6 

System  name:  Recruiting,  Examining  and  Placement  Records. 

System  location:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have- responsibility  for  recruiting  can¬ 
didates  for  employmeqt  See  Appendix  A  for  actual  location  of 
these  offices. 

Categories  of  individuate  covered  by  the  system:  Individuals  who 
have  applied  to  the  Agency  for  employment  or  employees  who 
have  requested  out{dacement  assistance. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
maintained  by  A.LD.  but  under  the  control  of  the  Civil  Service 
Commission,  the  Agency  also  maintains  information  relating  to  the 
education  and  training;  employment  history  and  earni^s;  iq>praisal 
of  past  performance;  convictions  of  offenses  against  the  law; 
residts  of  written  tests;  appraisal  of  potential;  honors,  awards  or 
fellowships;  miliu^  service;  veteran  preference;  birthplace;  birth 
date;  Social  Security  Account  Number;  and  home  address. 

Authority  for  maintenance  of  the  system:  The  Foreign  Assistance 
Act  of  1%1,  as  amended;  the  Foreign  Service  Act  of  1946;  3 
U.S.C.,  Sec.  301,1302,3301,3302,3304.3306,3307,  3309,  33D,  3317, 
3318,  3319,  3349,  4103  ,  5532,  5533,  5723;  and  Executive  Orders 
10577  and  11103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prospective  em¬ 
ployers  (Universities,  State,  and  Local  Governments,  private  enter¬ 
prises,  United  Nations  and  other  international  organizations, 
foreign  governments,  and  governments  of  the  territories  of  the 
U.S.)  for  purposes  of  proposing  A.LD.  employees  who  have 
requested  placement  assistance  for  positions  outside  the  Agency. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments,  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  immediately  preceding  these  specific  notices  of  systems  of 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retentioo  and  disposal:  Kept  from  6  months  to  5  years  depending 
upon  need;  disposed  of  by  shredding  or  burning. 

System  managerfs)  and  address:  Chief,  Personnel  Services  Divi¬ 
sion,  Office  of  Personnel  and  Manpower,  Agency  for  International 
Development,  1601  N.  Kent  Street.  Arlington.  Virginia. 
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Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Aiiington,  Virginia. 

For  offices  abroad,  to  the  Privacy  L^ison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number,  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alMve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atrave. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  ‘concerned  and  A.I.D. 
employees  acting  in  their  official  capacities;  previous  employers, 
personal  references  provided  by  the  individual;  and  educational  in¬ 
stitutions. 

A  JJ).  -  7 

System  name:  Foreign  Service  Personnel  Evaluation  Records 
System  location:  Evaluation  files  are  kept  in  the  Office  of  Person¬ 
nel  and  Manpower,  1601  N.  Kent  Street,  Arlington,  Virginia. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
Reserve  Officers  and  Staff  of  A.I.D. 

Categories  of  records  in  the  system:  Employee’s  name  ,  date  of 
birth,  entry  on  duty  in  Foreign  Service,  Social  Security  Account 
Number,  name  of  evaluation  panel,  employee  backstop  code,  panel 
determination  and  comments,  relative  ranking  of  employee,  em¬ 
ployee  data  reemd  print,  and  personal  evaluation  reports. 

Anthority  for  maintenance  of  ttie  system:  Foreign  Assistance  Act 
of  1%1  as  amended.  Sec.  62S(d)  and  (c);  Foreign  Service  Act  of 
1946  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  representatives  of  Sie 
Civil  Service  Commission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.I.D.  personnel  management  programs, 
of  personnel  actions,  and  other  matters  under  the  jurisdiction  of  the 
Commission. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.I.D.’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purpose  of  meeting  the 
requirements  of  the  negotiated  agreement. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

PoUda  and'  practicet  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  copy  filed  in  folders. 


Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  cabinets  with  three-way  combina¬ 
tion  lock  in  a  secured  area.  Access  is  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Destroyed  by  burning  five  years  after  em¬ 
ployee  separates. 

System  managerfs)  and  address:  Chief,  Personnel  Information 
Center  (PM/PO/PIC),  Agency  for  International  Development,  1601  ' 
N.  Kent  Street,  Arlington,  Virginia. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alrave. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procednres:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  foi;  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  8 

System  name:  Personnel  Security  and  Suitability  investigatory 
Records. 

Security  classification:  Secret. 

System  location:  a.  Central  file:  Office  of  Security,  1621  North 
Kent  Street,  Arlington,  Virginia. 

b.  Working  files  are  maintained  in  various  offices  in  Agency 
Washington  Headquarters  and  in  missions  abroad.  See  Appendix  A 
for  actual  locations. 

c.  Retired  files  are  maintained  in  the  Washington  National 
Records  Center,  4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individnais  covered  by  the  system:  Present  and 
former  employees,  including  full  and  part-time,  ‘When  Actually 
Employed*  (WAE),  ‘Without  Compensation*  (W<X!),  intermittent, 
experts  and  consultants;  current  and  former  af^licants  for  employ¬ 
ment;  Americans  currently  or  formerly  employed  under  contract; 
applicants  for  contract;  certain  contractors  and  contractor  person¬ 
nel;  individual  names  not  included  in  the  above  categories  are  also 
cross-indexed  in  security  files  when  significantly  involved  in  securi¬ 
ty-related  investigations;  and  individuals  currenUy  and  formerly  em¬ 
ployed  under  Participating  Agency  Service  Agreements  (PASA)  or 
Interagency  Persotmel  Act  (IPA)  or  other  authority. 

Categories  of  records  in  the  system:  Employee  identification  cards 
and  photographs;  reports  of  investigations  conducted  by  A.I.D.  and 
by  other  government  agencies;  interoffice  correspondence, 
memoranda  and  reports;  correspondence  and  memoranda  originated 
by  other  elements  of  A.I.D.,  Federal  agencies  and  other  govern¬ 
mental  entities  (i.e.,  state  and  local),  corporate  and  private  entities, 
and  by  individuals.  Additionally,  records  are  maintained  of  security 
violations  and  consequent  recommendations  for  discmliirary  action. 
The  system  contains  reports  of  briefings  and  debriefings  of  em¬ 
ployees. 
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Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961e  as  amended.  Sec.  63S(b),  5  U.S.C.  Sec.  7531  and  7532;  Act 
of  August  26,  1950,  64  Slat.  476;  and  Executive  Order  10450  of 
April  27,.  1953  (as  amended  by  Executive  Orders  10491  of  October 
13,  1953;  10531  of  May  27,  1954;  10548  of  August  2,  1954;  10550  of 
August  5,  1954,  11785  of  April  6,  1974;  and  11652  of  March  8, 
1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

'  Storage:  Paper  copy  and  photographic  film  in  file  folders. 
Retrievability:  By  name  of  individual. 

Safeguards:  Maintained  in  containers  with  three-way  combination 
locks  or  areas  with  intrusion  alarms  and  accessible  only  -to 
authorized  personnel  for  their  information  in  the  performance  of 
their  duties. 

Retention  and  disposal:  Security  violation  records  and  investiga¬ 
tive  reports  are  normally  retained  for  30  years  following  separation 
of  employee  but  may  be  destroyed  earlier  upon  determination  that 
material  has  no  value;  identification  cards  are  destroyed  upon  ter¬ 
mination  of  employment. 

System  managerfs)  and  address:  Director,  Office  of  Security,  1621 
North  Kent  Street  Arlington,  Virginia. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kXl).  (kX2),  (kX3),  and  (k)  (5)  all  investigatory  material 
in  the  record  which  meets  the  criteria  of  ^1  these  subsections  is  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements  under  5 
U.S.C.  552a(cX3).  (d),  (e)  (1),  (eX4XG),  (H),  (I)  and  (f)  in  order  to 
accomplish  tMs  law  enforcement  function  of  the  Agency,  to 
prevent  disclosure  of  classified  information  as  required  by  Execu¬ 
tive  Order  11652,  to  assure  the  protection  of  the  President,  to 
prevent  subjects  of  investigation  from  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  commitments  made  to  protect  the  confidentiality  o(  informa¬ 
tion  and  sources,  and  to  avoid  endangering  these  sources  and  law 
enforcement  personnel.  See  Agency  Regulations  published  in  this 
issue  of  Federal  Register. 

AJ  J>.  •  9 

System  name:  Criminal  Law  Enforcement  Records. 

Scenrity  classification:  Top  Secret 

System  locatian:  a.  Central  files  are  maintained  in  the  Office  of 
Inspections  and  Investigations,  1621  North  Kent  Street,  Arlington, 
Virginia. 

b.  Working  Hies  are  maintained  in  the  Office  of  the  General 
Counsel,  320  21st  Street  N.W.,  Washington,  D.C.  and  in  the  over¬ 
seas  offices  of  the  Auditor  General,  Office  of  Inspections  and  In¬ 
vestigations  located  in  Panama,  Karachi,  Bangkok,  Rabat  and 
Manila.  (See  Apiwndix  A  for  acutal  location  of  these  (^fkes). 

c.  Retired  files  are  maintained  at  the  Washington  National 
Records  Center.  4205  Suitland  Road,  Suitland,  Marylwd. 

Categories  of  iadividaab  covered  by  the  system:  In  furtherance  of 
an  investigation  for  suspected  violation  of  criminal  laws  -  present 
and  former  employees  of  the  Agency  and  of  the  Overseas  Private 
Investment  Corporation;  present  and  former  employees  of  contrac¬ 
tors  used  by  the  Agency  and  individuals  involved  or  associated 
with  such  emidoyees;  individuals  investigated  at  the  request  of 
another  Federal  agency. 

Categories  of  records  in  the  syatm:  Reports  of  investigations  con¬ 
cerning  violations  of  Federal  civil  and  criminal  statutes  and  other 
violations  of  Title  18.  U.S.C.,  and  violations  of  Agency  regulations; 
personal  identification  data  and  details  of  activities;  related  cor¬ 
respondence  with  individuals,  with  other  organizational  units  of  the 
Agency,  and  with  federal,  state,  and  local  government  agencies; 
recends  of  disciplinary  or  other  actions  deriving  from  investiga¬ 
tions;  and  copies  of  reports  of  investigations  conducted  by  the 
Agency  on  the  behalf  of  other  federal  agencies.  Executive  Order 
10973  of  November  3,  1%1,  and  State  Department  Delegation  of 
Authority  104  of  November  3,  1%1. 


Authority  (or  nmintenance  'of  the  system:  attorney  General's 
memorandum  re:  P.L.  725  (28  U.S.C.  535);  Foreign  assistance  Act 
of  1%1,  as  amended;  Title  18  U.S.C.; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Files  in  Washington  are  stored  in  combination  locked 
containers  or  in  intrusion-alarmed  areas.  Files  in  field  offices 
abroad  are  stored  in  secured  areas  with  access  by  combination  lock 
doors,  in  combination  locked  containers,  and/or  in  areas  secured  by 
U.S.  Marine  guards.  Access  to  records  is  limited  to  authorized 
screened  personnel  with  an  official  need  to  know. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  of  a  case  and  are  then  retired  to  the  Washington  Na¬ 
tional  Records  Center  for  10  years  after  last  entry  in  file.  Copies  of 
reports  furnished  by  other  agencies  are  returned  to  the  originating 
agency  when  so  requested;  otherwise  such  records  are  retained 
until  cases  are  closed  and  then  retired  to  the  National  Washington 
Records  Center  for  the  periods  stated  above. 

System  managerfs)  and  address:  Director,  Office  of  Inspections 
and  Investigations,  1621  North  Kent  Street,  Arlington,  Virginia. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(iX2)  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a(jX2)  are  exempted 
from  the  notice,  access,  and  contest  requirements  of  5  U.S.C.  552a 
except  subsections  (b).  (cXD  and  (2),  (eX4XA)  through  (F),  (eX6), 
(7),  (9).  (10).  and  (11).  and  (i).  If  the  5  U.S.C.  S52a(i)  (2)  exemption 
is  held  to  be  invalid,  then  this  system  is  determined  to  be  exempt, 
under  5  U.S.C.  552(a)  (k)  (1)  and  (2)  of  the  Act.  from  the  provisions 
of  5  U.S.C.  552a  (c)  (3),  (d).  (eXD.  (eX4XG).  (H)  and  (1)  and  (f). 
The  reasons  for  asserting  the  exemptions  are  to  protect  the  materi¬ 
als  required  by  Executive  Order  to  be  kept  secret  in  the  interest  of 
the  national  defense  or  foreign  policy,  to  prevent  subjects  of  in¬ 
vestigation  from  frustrating  the  investigatory  process,  to  insure  the 
proper  functioning  and  integrity  of  law  enforcement  activities,  to 
prevent  disclosures  of  investigatiory  techniques,  to  maintain  the 
ability  to  obtain  necessary  information,  to  fulfill  commitments 
made  to  sources  to  protect  their  identities  and  the  confidentiality  of 
information  and  to  av<^  endangering  these  sources  and  law  en¬ 
forcement  personnel.  See  Agency  Regulations  puUished  in  this 
issue  of  the  Federal  Register. 

AJJ>.  -  10 

System  name:  Employee  Relations  Records 

Security  classificatiou:  Confidential. 

System  location:  a.  For  active  records:  Employee  Relations 
Branch.  Office  of  Personnel  and  Manpower,  Agency  for  Interna¬ 
tional  Envelopment.  1601  N.  Kent  Street.  Arlington,  Virginia, 
b.  For  retired  records:  Federal  Records  Center,  St.  Louis.  Mo. 

Categories  of  indMduals  covered  by  the  system:  Any  A.I.D.  em¬ 
ployee  or  employee  of  another  Federal  Agency  assigned  to  A.I.D. 
under  a  Participating  Agency  Service  Agreement  who  has  filed  a 
complaint,  grievance  or  appeal;  has  been  subject  of  an  alimony  or 
child  support  claim;  has  been  listed  as  a  prisoner  of  war  or  missing 
in  action;  or  has  a  medical  problem  affecting  his  or  her  employ¬ 
ment. 

Categories  ol  records  in  the  system:  Correspondence  and  indexes 
covering  complaints,  grievances,  appeals,  life  insurance,  health  in¬ 
surance,  occupational  health,  workers’  compensation,  but  not  in¬ 
cluding  those  records  belonging  to  the  £>epartment  of  Labor; 
alimony  and  cMId  support,  employee  medical  problems  (but  not  in¬ 
cluding  medical  records  maintained  by  the  office  of  the  Medical 
Director,  Department  of  State)  and  material  relating  to  prisoners  of 
war  and  missing  in  action  (POW/MIA). 
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Authority  for  maintenance  of  the  aystem:  Foreign  Assistance  Act 
of  1%1,  as  amended,  especially  Secs.  621  and  62S;  Foreign  Service 
Act  of  1946,  as  as  amended;  5  U.S.C.  301,  7301,  7531,  7532,  7533; 
Sec.  914  of  P.L.  92-255;  and  Sec.  201  of  P.L.  91-616. 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  a  duly  appointed 
Hearing  Examiner  or  Arbitrator  for  the  purpose  of  conducting  a 
hearing  in  coimection  with  an  employee’s  appeal  involving  a 
grievance. 

To  a  union  representative  for  the  purpose  of  representing  an  em¬ 
ployee  in  order  to  protect  employee  rights  negotiated  under  the 
union  agreement. 

To  the  Civil  Service  Commission  for  the  purpose  of  determining 
if  the  Agency’s  course  of  action  is  correct. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  govenunents  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  By  employee  name. 

Safeguards:  Located  in  metal  fOe  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Workers  compensation  files  are  retired  to 
Federal  Records  Center,  St  Louis,  Mo.  for  permanent  retention 
after  resolution  of  case.  Alcoh<d  and  drug  abuse  files  are  destroyed 
by  burning  one  to  three  years  after  separation  of  employee. 
POW/MIA  files  are  retained  indefinitely.-All  other  records  are 
destroyed  by  bumi^  one  or  two  years  after  resolution  of  a 
problem  or  final  decision  on  pending  matter. 

System  managerfs)  and  address:  Chief,  Employee  Relations 
Branch,  at  the  location  shown  in  the  Systems  Location  Section 
above. 

Systems  exempted  from  certain  provisioas  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (k)(5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  these  submtions  is  exempted  from  the  notice, 
access  and  contest  requirements  of  Sections  (cX3),  (d)  (eXD. 
(eX4XG),  (H)  and  (I)  and  (f)  5  U.S.C.  552a  in  order  to  fulffll  com¬ 
mitments  made  to  protect  the  confidentiality  of  sources,  and  to 
maintain  access  to  sources  of  information  which  are  necessary  to 
determine  suitability  for  employment.  See  Agency  Regulations 
published  in  this  issue  of  the  Federal  Register. 

AXD.  •  11 

System  name:  Employee  Conduct  and  Disc^line  Records. 

Scenrity  classification:  Secret 

System  location:  a.  For  active  records:  Office  of  Personnel  and 
Manpower,  Agency  for  International  Development,  1601  N.  Kent 
Street,  Arlington,  Virginia  and  Office  of  General  Counsel,  Agency 
for  International  Devdopment,  320  21st  Street,  N.W.,  Washington, 
D.C.  20523 

b.  For  retired  records:  Washington  National  Records  Center, 
4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  Indivldnals  covered  by  the  syston:  A.I.D.  employees 
and  personal  services  contract-personnel. 

Categories  of  records  In  the  system:  Categories  of  records  in 
system:  Investigations  of  aUeged  misconduct,  prohiinted  political 
activity,  medical  problems  sifecting  employment,  and  relevant 
discipUury  actions  affecting  aB  of  the  above. 

Authority  for  maiutmaurr  of  the  system:  18  U.S.C.  201  through 
209,  Executive  Order  11222  of  May,  1965;  F.R.  Doc.  68-14888,  filed 
Dec.  12,  1968. 

Rontlue  uses  of  records  malutalaed  hi  the  system,  luclndiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals*  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  speciric  notices  of  systems  of  records. 

Policies  and  pmetiees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  copy  in  file  folders. 


Retrlevability:  By  name  of  individual. 

Safeguards:  Stored  in  fire-insulated  combination  vault  or  in  three- 
way  combination  locked  containers  accessible  only  to  authorized 
personnel  with  an  official  need  to  know. 

Retention  and  disposal:  Misconduct  and  discipline  records  are 
destroyed  by  burning  twenty  years  after  last  entry  in  file  or  ten 
years  after  separation,  whichever  is  earlier.  All  oAer  records  are 
destroyed  by  burning  one  to  two  years  after  resolution  of  a 
problem  or  final  decision  on  a  pending  matter. 

System  managerfs)  and  address:  a.  For  records  at  Location  (a); 
Chief,  Employee  Relations  Branch,  Office  of  Personnel  and  Man¬ 
power,  1601  N.  Kent  Street,  Arlington,  Virginia. 

b.  For  records  at  Location  (b):  Management  Assistant,  Office  of 
the  General  Counsel,  A.I.D.,  320  21st  Street,  N.W.,  Washington, 
D.C.  20523 

Record  source  categories:  The  individual  concerned,  creditors, 
and  A.I.D.  employees  acting  in  their  official  capacities. 

Systems  exempted  from  certain  provisions  the  act:  Pursuant  to  5 
U.S.C.  552a  (kX5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  these  subsections  is  exempted  from  the  notice, 
access  and  contest  requirements  of  Sections  (cX3),  (d),  (eXl),  (e)(4) 
(G)  (H)  and  (I)  and  (D  of  U.S.C.  552a  in  order  to  fulfill  commit¬ 
ments  made  to  protect  the  confidentiality  of  sources  and  to  main¬ 
tain  access  to  sources  of  information  which  are  necessary  to  deter¬ 
mine  suitability  for  employment  See  Agency  regulations  published 
in  this  issue  of  the  Federal  Register. 

A  J.D.  -  12 

System  name:  Executive  Assignment  Records. 

Security  classification:  Confidential. 

System  location:  Agency  for  International  Development  Office  of 
the  Deputy  Administrator,  320  21st  Street,  N.W.  Washinton,  D.C. 
20523 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  and  present  A.I.D.  employees 
Categories  of  records  in  the  system:  Biographical  data,  education, 
nominating  documents,  and  recommendations. 

Authority  for  maintenance  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sections  631  (b)  and  (c)  and  625  (b),  (c),  (d);  5 
U.S.C.  2103. 

Routine  uses  of  records  maintained  in  the  system,  including  mtego- 
ries  of  users  and  the  purposes  of  such  uses:  To  Members  of  Congress 
for  Congressional  clearance;  the  White  House  for  clearance;  De¬ 
partment  of  Justice,  Federal  Bureau  of  Investigations  for  security 
clearance;  Civfl  Service  Commission  for  security  clearance,  and 
other  U.S.  Government  Departments  and  Agencies  for  executive 
placement  opportunities. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies,  Meinbers  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for' storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  c(^y  in  file  folders. 

Retrlevability:  By  name  of  applicant  or  employee. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Applicant’s  file  kept  for  one  year  and 
then  reviewed  for  status.  Employee’s  file  kept  untfl  employee 
retires,  transfers,  or  resigns.  Fites  destroyed  by  shredding  or  burn¬ 
ing. 

System  managerfs)  and  address:  Special  Assistant  for  Executive 
Assignments,  Agency  for  International  Development,  Office  of  the 
Deputy  Administrator,  320  21st  Street,  N.W.  Washington,  D.C. 
20523 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 
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or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atmve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Fedenil  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoil  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  Information  provided  by  the  applicant 
or  employee,  educational  institutions,  and  dociunents  originated  by 
A.I.D.,  the  White  House  other  U.S.  Government  Departments  and 
Agencies,  Members  of  Congress,  organizations  and  persons. 

AXD.  -  13 

System  name:  Orientation  and  Training  Records 
System  ^  location:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have  responsibilities  in  processing  ap¬ 
plications.  See  Appendix  A  for  actual  location  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
A.I.D.,  employees  of  other  U.S.  Agencies  assigned  to  A.I.D.,  A.I.D. 
contractor  personnel 'and  dependents  of  the  foregoing;  personnel 
from  voluntary  organizations,  foreign  govenunents  and  interna¬ 
tional  organizations  who  apply  for  participating  agency  training  pro¬ 
grams. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  custody  of  A.I.D.,  but  offici^y  ‘maintained’  by  the  Civil  Service 
Commission,  the  Agency  maintains  biographical  information,  train¬ 
ing  applications,  college  transcripts,  thesis  papers,  language  ap¬ 
titude  and  proficiency  scores,  miscellaneous  test  scores  and  cor¬ 
respondence,  and  evaluations  of  employees  in  training.  The  Foreign 
Assistance  Act  of  1%1,  as  amended  (P.L.  87-19S),  Sec  621;  and  the 
Foreign  Service  Act  of  1946  amended  Title  S,  U.S.C.  Sec  301,  1302, 
29S1,  4118,  4308,  and  Executive  Order  10S61,  Sept  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  colleges,  universities, 
and  other  formal  training  institutions,  for  the  purpose  of  nominating 
or  recommending  employees  of  the  Agency  for  academic  studies  or 
-training  at  such  institiftions,  law  enforcement  agencies,  U.S. 
Government  agencies,  A.I.D.  contractors,  courts,  the  Department 
of  State,  foreign  governments  and  international  agencies.  Members 
of  Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrlevahility:  By  name  of  individual  or  other  personal  identifier. 
Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks'  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  msd  disposal:  Selected  records  disposed  of  after  one  to 
five  years  by  shredding  or  burning;  records  of  more  permanent 
value  disposed  of  in  same  manner  after  retirement,  transfer  or 
resignation  of  employee  to  which  they  pertain. 

System  managerfs)  and*  address:  The  Chief,  Manpower  and 
Development  Division(PM/MD),  Agency  for  International  Develop¬ 
ment,  1601  N.  Kent  Street,  Arlington,  Virginia.  Additional  records 
are  maintained  by  Administrative  and  Executive  officers  and  office 
supervisors  in  A.I.D.  Washington  and  offices  located  abroad.  See 
Appendix  A  for  actual  location  of  offices. 


Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  TCent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  almve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoil  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envekSpe  and  the  letter  should  be  cleariy  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A  JJ>.  •  14 

System  name:  Awards  and  Incentives  Records 
System  location:  a.  Central  File:  Incentive  Awards  Branch,  Office 
of  Personnel  and  Manpower,  Agency  for  International  Develop¬ 
ment,  1601  N.  Kent  Street,  Ariington,  Virginia. 

b.  Decentralized  files  are  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibility  for  initiating  and/or 
implementing  incentive  award  activities  or  programs.  See  Appendix 
A  for  actual  location  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
and  Civil  Service  Employees  of  A.I.D.  and  employees  of  other 
government  agencies. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
in  the  custody  of  A.I.D.  but  officially  ‘maintained*  by  the  Civfl  Ser¬ 
vice  Commission,  the  agency  maintains  forms  recording  employee 
suggestions,  supervisor’s  recommendations,  award  citations,  and 
agency  decisions. 

Authority  tor  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Section  621  (a);  Foreign  Service  Act  of  1946  as 
amended,  5  U.S.C.  Chiq>ter  45. 

Routine  uses  of  records  maiutalned  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrlevahility:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  vrith  access  limited  to  those  per¬ 
sons  whose  official  duties  require  access. 

Retention  and  disposal:  Destroyed  one  year  following  completion 
of  program  or  granting  of  award;  or  when  obsolete. 

System  managerfs)  and  addiem:  a.  Central  File:  Chief,  Incentive 
Awards  Branch,  (Xfice  of  Personnel  and  Manpower,  Agency  for 
International  Development  at  the  location  stated  above. 
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b.  Executive  Officer  or  Principal  Administrative  Officer  in 
A.I.D.  Washington  offices  and  offices  abroad.  See  Appendix  A  for 
actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to; 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21  St  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  ofhees  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appen^x  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  persrni  to  the  same  addresses  as  stated  in 
the  Notification  Section  atwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alrave. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development  , 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A  J.D.  -  15 

System  name:  Employees  Payr<^  Records 
System  location:  a.  For  automated  files  -  Office  of  Data  Manage¬ 
ment,  Agency  for  International  Development,  1975  Florida  Avenue, 
Washington,  D.C. 

b.  For  employee  case  file  -  Employee  Services  Division,  Office 
of  the  Controller,  Agency  for  International  Development,  1975 
Florida  Avenue,  Washington,  D.C. 

c.  For  alimony  and  child  support  garnishment  file  -  Employee 
Relations  Branch,  Office  of  Personnel  and  Manpower,  Agency  for 
International  Development,  1601  N.  Kent  Street,  Arlington,  Vir¬ 
ginia. 

d.  For  retired  files  -  Washington  National  Records  Center,  4205 
Suitland  Road,  Suitland,  Maryland. 

Categories  of  fasdlTidnals  covered  by  the  system:  A.I.D.  employees 
including;  Direct-hire  employees  assigned  to  positions  in  the  United 
States,  U.S.  citizen  direct-hire  employees  assigned  to  positions 
overseas,  personal  services  contractws,  other  contract  employees, 
and  employees  of  Federal,  state,  or  local  government  agencies  as¬ 
signed  to  A.I.D. 

Categories  of  records  in  the  system:  This  system  consists  of  five 
files,  three  of  which  are  computerized  records  maintained  on  mag¬ 
netic  discs  and  magnetic  tapes.  The  other  two  are  manual  files 
maintained  in  filing  cabinets.  These  ffles  are  described  below. 

a.  Empoyee  Case  File  •  this  manual  file  contains  copies  of  SF- 
50’s,  witMolding  statements,  bond  allotment  slips,  health  benefit 
forms,  life  insurance  forms,  retirement  forms  and  other  papers  con¬ 
cerning  payroll  matters. 

b.  New  American  Payroll  System  Automated  Master  Employee 
File  this  is  an  automated  file.  Individual  records  contain  the  follow¬ 
ing  types  of  information;  name.  Social  Security  Account  Number, 
countiy  post,  union  indicator,  timekeeper  code,  W-2  mail  indicator, 
retirement  system,  federal  government  life  insurance,  health 
benefits,  birth  date,  a  wide  variety  of  dates  including  those  that  in¬ 
dicate  suspense  actions  which  are  due  at  a  future  date,  and  other 
dates  for  the  use  of  financial  managers  such  as  limited  appointment 
expiration  date,  effective  date  of  pay  change;  aUowances,  deduc¬ 


tions,  hours  worked,  leave  severance  pay,  ahd  federal  and  state  in¬ 
come  tax. 

c.  Payroll  History  File-  this  file  is  an  automated  file.  Individual 
records  contain  Social  Security  Account  Number,  current  pay,  year 
to  date  pay,  tax  status,  allotments,  bonds,  time  and  attendance, 
retirement,  insurance  and  other  pay  data. 

d.  Address  File  -  this  is  an  automated  file.  Individual  records 
contain  address  records  for  bonds,  allotment,  paychecks;  W-2  mail¬ 
ing  address,  agency.  Social  Security  Account  Number,  bond 
number,  checkline  code  and  financial  organization. 

e.  Alimony  and  Child  Support  Garnishment  File  -  this  is  a 
manual  file  wMch  contains  court  judgment  and  writ  and  other  legal 
orders  concerning  alimony  and/or  child  support  payments. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  (as  amended)  621(a),  625  ,  636(b),  (c);  Chapter  51  title  5 
U.S.C.;  Executive  Order  10927;  P.L.  93-^7;  Foreign  Service  Act  of 
1946,  as  amended;  and  Social  Security  Act  (42  U.S.C.  659). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Treasury  Department 
for  payroll  purposes.  ^ 

To  Treasury  Department  for  issuance  of  savings  bonds. 

To  Civil  Service  Commission  for  retirement,  health  and  life  in¬ 
surance  purposes. 

To  the  Social  Security  Administration  for  Federal  Insurance 
Compensation  Act  purposes. 

To  the  Intern^  Revenue  Service  for  taxable  earnings  and 
withholding  purposes. 

To  the  Combined  Federal  Campaign  for  charitable  contribution 
purposes. 

To  American  Federation  of  Government  Employees  for  union 
-dues. 

To  American  Foreign  Service  Association  for  union  dues. 

To  the  States  of  C^omia,  New  York,  Pennsylvania,  Maryland, 
Viiginia  and  the  District  of  Columbia  for  state  income  tax  purposes 
and  to  other  States  and  other  tax  jurisdictions  as  may  become 
necessary. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  le^  representative  of  the  Executive 
Branch  agencies. 

To  the  Internal  Revenue  Service  for  audit  and  inspection  and  in¬ 
vestigation  purposes. 

To  the  Department  of  Health,  Education  and  Welfare  for 
microfilming  and  producing  rtticrofiche. 

.  To  the  Chesapeake  and  Potomac  Telephone  Company  (a  con¬ 
tractor)  and  its  employees  for  the  purpose  of  telecommunications 
transmission  of  data  between  the  centred  computer  facility  and  the 
remote  terminal. 

To  the  Department  of  State  for  retirement  and  microfilming  pur¬ 
poses. 

To  judgment  holder  for  the  purposes  of  garnishment  for  the  pay¬ 
ment  of  aUmony. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
in  cormection  >vith  an  employee’s  sqrpeal  invrdving  disclosures  of 
records  of  A.I.D.  financial  systems. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  the  financial  management  system. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Conipxss,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  Geireral  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  disc  and/or 
magnetic  tape.  The  manual  files  contain  microfilm,  microfiche, 
printed  forms,  punched  cards,  and  correspondence. 

RetrievaMlity:  The  five  files  described  above  are  indexed  in  the 
following  matuier;  a.  Employee  Case  Ffle  -  By  name  of  employee. 

b.  New  American  Payroll  System  Automated  Master  Employee 
File  -  by  Social  Security  Account  Number. 

c.  Payroll  History  FUe  -  by  Agency  (A.I.D.  and  O.P.I.C.)  and  So¬ 
cial  Security  Account  Number. 

d. 4.  Address  File  -  by  Social  Security  Account  Number. 

e.  Alimony  and  Child  Support  Garnishment  File  -  by  tuune. 
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Safeguards:  For  the  automated  system,  a  ‘password*  is  assigned 
to  A.I.D.  employees  who  in  the  performance  of  their  official  duties, 
must  have  access  to  these  files.  For  the  manual  files  they  are 
located  in  metal  file  cabinets  with  three-way  combination  locks  or 
in  secured  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access.  The  computer  facility,  including  the  tape  libra¬ 
ry,  is  located  in  secured  premises  with  combinatioq;lock  door  and, 
access  is  limited  to  persons  of  verified  identity  who  require  access. 

Retention  and  disposal:  a.  The  Employee  Case  Files  are  main¬ 
tained  for  ten  years  after  the  date  of  an  employee’s  separation.  The 
file  is  transferred  to  the  Washington  National  Records  Center  one 
year  after  audit. 

b.  The  New  American  Payroll  System  Automated  Master  Em¬ 
ployee  File  is  maintained  for  a  two-week  period;  then  it  is  updated 
by  writing  over  the  old  record.  This  automated  record  duplicates 
the  information  in  the  employee  case  file. 

c.  The  Payroll  History  File  is  maintained  for  five  years;  then  it 
is  written  over. 

d.  The  Address  File  is  updated  periodically  as  needed  and  the 
old  version  is  written  over. 

e.  The  Alimony  and  Child  Support  Garnishment  File  is  main¬ 
tained  in  the  office  for  a  period  of  seven  years  after  an  employee  is 
transferred  or  separated. 

System  managerfs)  and  address:  For  Alimony  and  Child  Support 
Garnishment  FUe:  Chief,  Employee  Relations  Branch,  Office  of 
Personnel  and  Manpower,  Agency  for  International  Development, 
1601  N.  Kent  Street,  Arlington,  Virginia. 

For  all  other  files:  Assistant  Controller,  Employee  Services  Divi¬ 
sion,  Financial  Management,  Agency  for  International  Development 
1975  Florida  Avenue,  Washington,  D.C. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Persoimel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Relquired:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alrave. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Admiiustratdr 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20323 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  shc^d  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A  J.D.  •  16 

System  name:  Attendance  and  Leave  Reporting  Records 
System  location:  Central  records  located  in  Office  of  Financial 
Management,  AgeiKy  for  International  Development,  1975  Florida 
Avenue,  N.W.,  Washington  D.C.  Timekeeper’s  records  are  kept  by 
the  employing  Washington  office  and  offices  abroad.  See  Appendix 
A  for  a  listing  of  these  locations. 

Categories  of  Indlvidnals  covered  by  the  system:  Employees  of 
A.I.D.  and  Personal  Service  Contractors. 

Categories  of  records  in  the  system:  Central  Records  (Employee 
Payroll  File)  and  Timekeepers  Records  contain  various  combina¬ 
tions  of  the  following;  time  and  attendance  cards,  leave  requests 


forms,  correspondence  and  memorandums  on  leave,  payroll  deduc¬ 
tions  for  savuigs  bonds  and  allotments  to  various  institutions  and 
correspondence  on  reimbursements. 

Authority  tor  maintenance  of  the  system:  Title  5,  U.S.C.  Section 
1302,  2951,  4118,  4308  and  secUons  112  (a)  and  113  of  the  Budget 
and  Accounting  Procedures  Act  of  1950,  and  Title  6,  GAO  Policies 
and  Procedures  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual  and  Social  Security  Ac-  ■ 
count  Number. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  di^iosal:  Destroyed  after  5  years  by  burning  or 
shredding. 

System  managerfs)  and  address:  Assistant  Controller,  Employees 
Services  Division,  gt  the  location  shown  in  System  Location  Sec¬ 
tion  above. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existeiKe  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  iitdividual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  puWshed  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  iiulividuals 
to  ameiKl  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notifkation  Section  alwve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

AgeiKy  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request 
Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  offkial  capacities. 

AXD-  -  17 

System  name:  Employee-Owned  or  Leased  Property  Records  ■ 

System  location:  Records  are  located  at  various  overseas  offkes 
list^  in  Appendix  A. 

Categories  of  indhridoals  covered  by  the  system:  U.S.  government 
employees  and  contract  employees  of  A.I.D. 

Categories  of  records  in  the  system:  Records  on  kasing  living 
quarters  whose  rent  and  utility  costs  are  reimbursed  wholly  or  in 
part  by  A.I.D.  and  personally-owned  vehkks  and  other  property  at 
post.  Records  contain  a  description  of  such  property,  and  how  pro¬ 
perty  is  disposed  of  at  post. 
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Anthoiity  for  maintenaiicc  of  the  system:  Foreign  Assistance  Act 
of  1961r  as  amended,  Sec.  636;  Foreign  Service  Act  of  1946  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
State  for  the  issuance  of  licenses  and  establishing  of  duty  free 
status  of  A.I.D.  personnel. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visors  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  After  employee  leaves  post,  records  on 
owned  property  are  retained  for  4  years  and  on  leased  property  for 
2  years,  then  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Management 
Operations,  320  21st  Street  N.W.,  Washington,  D.C.  20S23. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to; 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  R^uired:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington.  D  C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  mariced  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  U.S.  Government  employees,  local  and 
contract  employees  of  A.I.D.  and  American  Embusy  personnel. 

AJ.D.  -  18 

System  name:  Employee  Use  of  U.S.  Government  Owned  or 

Leased  Property  Records 

System  location:  Records  are  located  at  Agency  Washington 
headquarters  and  offices  abroad.  See  Appendix  A  for  actual  loca¬ 
tion  of  those  offices. 

Categories  of  individnals  covered  by  the  system:  U.S.  Government 
employees,  contract  employees  of  A.I.D.,  and  guests  at  A.I.D.- 
operated  staff  or  guest  houses. 

Categories  of  records  in  the  system:  Records  pertaining  to  the  oc¬ 
cupancy  or  use  of  property  owned  or  leased  by  the  U.S.  Govern¬ 
ment,  and  to  facilities  and/or  services  provided  such  as:  govern¬ 
ment-leased  housing;  government-owned  furniture,  appliances  and 
furnishings;  U.S.  Government  property  in  custody  used  for  official 


purposes;  govemment^wned  vehicles  used  for  official  or  unofficial 
purposes;  parking  permits;  government-purchased  publications; 
long-distance  telephone  calls  made  from  A.I.D.  facilities;  U.S. 
Government  vehicle  repair  facilities;  commissary,  liquor,  anid  post 
exchange  purchases;  gasoline  purchased  from  or  through  post 
exchanges  or  through  an  A.I.D.  overseas  post:  govenunent- 
fumished  housing  maintenance  and  repair  services;  and  A.I.D.  staff 
or  guest  house  facilities. 

Authority  for  maintenance  M  the  system:  Foreign  Assistance  Act 
of  1%I  as  amended.  Sec.  621,  63S;  Foreign  Service  Act  of  1946  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Govenunent  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders,  and  card  index  file. 
Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  on  the  issuance  of  U.S.  Govern¬ 
ment  property  are  ^stroyed  3  years  after  the  property  is  turned  in 
or  otherwise  accounted  for.  Individual  trip  tickets  reflecting  official 
and  unofficial  use  of  vehicles  are  destroyed  6  months  after  the  end 
of  the  fiscal  year.  Maintenance  and  repair  records  and  related 
papers  pertaining  to  the  maintenance  and  repair  of  individual  re¬ 
sidential  units  occupied  by  individuals  at  overseas  posts  are 
destroyed  at  the  end  of  4  years.  Destruction  is  by  shredding  or 
burning. 

System  manager(s)  and  addres:  Director,  Office  of  Management 
Operations,  Agency  for  International  Development,  320  21st  Street, 
N.W.  Washington,  D.C.  20523 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required;  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Sqcial  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  almve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21  s(  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  nuulred  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request 
Record  source  categories:  U.S.  Government  employees,  local  and 
contract  employees  of  A.I.D.,  and  personnel  of  the  Department  of 
State. 

A  J  J>.  -  19 

System  name:  Travel  and  Transportation  Records 
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Sytten  locatfoa:  Central  Records  located  in  A.I.D.  Washington 
Headquarters.  Decentralized  records  maintained  in  various 
Washington  offices  and  offices  abroad  having  responsibilities  for 
initiating  requests  for  travel  or  transportation  of  thi^s.  See  Appen¬ 
dix  A  for  actual  location  of  these  offices. 

Categories  of  indivMuls  covered  by  die  system:  A.I.D.  employees 
and  their  dependents,  individuals  whose  travel  is  sponsored  or  paid 
for  by  A.I.D.,  and  visitors  to  A.I.D.  offices  abroad. 

Categories  of  records  in  the  system:  a.  Central  Records;  travel 
authorizations;  itineraries;  government  bills  of  lading;  government 
transportation  requests;  card  file  pertaining  to  passports,  travel  and 
shipment  of  effects;  and  correspondence. 

b.  Decentralized  Records:  c^ies  of  documents  maintained  in  the 
central  records;  export/import  permits;  baggage  declarations; 
customs  declarations;  passports  and  records  of  applications  for 
visas;  travel  advaiKe  requests;  arrival  and  departure  notices;  record 
of  clearances  prior  to  departure  from  post  abroad;  packing  lists  and 
information  on  meetings  abroad  including  meeting  schedules  and 
biographical  sketch  of  attendees. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  as  amended,  esp.  Sec.  621,  636  (a)  and  (b);  Foreign  Service 
Act  of  1946  as  amended.  Sec.  911;  and  Chapter  57,  S  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  commercial  travel, 
transportation  and  shipping  companies  and  eigents  for  making 
travel,  transportation  and  shipping  arrangements. 

To  U.S.  Treasury  for  payment  of  bills  and  vouchers. 

To  U.S.  Dispatch  Agents  to  arrange  shipment  and  clearance  of 
effects. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folder 

Retrievability:  Individual’s  name  or  other  personal  identifier. 
Safeguards:  Biographic  information  and  passports  kept  in  metal 
cabinets  with  three  way  combination  lock.  Other  records  kept  in 
areas  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  for  four  years  and  then 
destroyed  by  shredding  or  burning. 

System  managerfs)  and  address:  a.  Central  Records:  Chief,  Travel 
Divison  (SER/MO),  Agency  for  International  Development,  320  21st 
Street,  N.W.  Wasnington,  D.C.  20523 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I.D.  Washington  offices  and  (rffices 
abroad.  See  Appendix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21  St  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
<  facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  atrave.  ^ 

Requests  should  be  accompanied  by  information  sufficient  to 
identtfy  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesdttg  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  maOed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 


Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION;  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.I.D.  -  20 

System  name:  Claims  Records 
System  location:  a.  Central  Records: 

Office  of  Persoimel  and  Manpower,  Agency  for  International 
Development,  1601  N.  Kent  Street,  Arlington,  Virginia  for  al¬ 
lowance  claims  and  health  benefit  claims. 

Office  of  the  General  Counsel,  Agency  for  International 
Development,  320  21  st  Street,  N.W.,  Washington,  D.C.  20523  for 
tort  claims. 

Office  of  Management  Operations,  Agency  for  International 
Development,  320  21st  Street,  N.W.,  Washington,  D.C.  20523  for 
claims  involving  loss  of  private  personal  property. 

Office  of  Financial  Management,  Agency  for  International 
Development,  1975  Florida  Avenue,  N.W.,  Washington,  D.C.  for  all 
other  claims. 

b.  Decentralized  records  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibilities  for  initiating 
requests.  Requests  for  claims  activity,  ^e  Appendix  A  for  actual 
location  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  filed  claims  against  the  Agency  and  employees  against  whom 
the  Agency  has  filed  a  claim. 

Categories  of  records  in  the  system:  a.  Central  Records:  Documen¬ 
tation  of  claims,  voucher  disallowances,  dupUcate  payment,  and 
bills  for  collection. 

b.  Decentralized  Records;  Copies  ot  documents  maintained  in 
the  central  records,  legal  reviews  and  opinions,  and  referrals  to 
G.A.O. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  as  amended.  Sec,  621;  Foreign  Service  Act  of  1946?  as 
amended;  Federal  Tort  Claims  Act  and  G.A.O.  Policy  and 
Procedures  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  U.S.  Treasury  for 
payment. 

To  U.S.  Despatch  Agents  to  verify  movement  of  persons  and 
things  and  costs  thereof. 

To  Office  of  Operations,  Department  of  State,  for  review  and 
initial  adjudication  of  private  personal  property  claims. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  State  -  A.I.D.  - 
U.S.I.A.  Joint  Survey  Board  for  review  of  claims  arising  from 
evacuation. 

To  commercial  travel,  transportation,  and  shipping  companies 
and  agents  to  verify  actual  costs  of  services; 

To  the  Office  of  the  Director  of  Medici  Services,  Department 
of  State  of  determine  validity  of  medical  claims  and  to  provide 
necessary  information  to  the  individual’s  medical  adviser. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  (rf  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Storage:  Paper  copy  in  file  folders. 

RctrievahilRy:  By  name  of  individual  or  other  personal  identifier. 
Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  dispaaal:  Retained  for  seven  years  and  then 
destroyed  by  shredding  or  burning. 

System  aunagerfs)  and  address:  a.  Central  Records: 

For  allowance  Claims,  Chief,  Position  Management  and  Al¬ 
lowances  Branch,  Agency  for  International  Devel^ment,  1601  N. 
Kent  Street,  Arlington,  Virginia. 
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For  Health  Benefit  Claims:  Chief,  Employee  Relations  Branch, 
Agency  for  International  Development,  IMl  N.  Kent  Street, 
Ariington,  Virginia. 

For  Tort  Claims:  Deputy  General  Counsel,  Agency  for  Interna¬ 
tional  Development,  320  21st  Street,  N.W.,  Washington,  D.C.  20523 
for  private  personal  property  claims.  Office  of  Management 
Operations,  Agency  for  International  Development,  320  21st  Street, 
N.W.,  Washington,  D.C. 

For  uncollectable  claims:  Assistant  Controller,  Central  Account¬ 
ing  Division,  Office  of  Financial  Management,  Agency  for  Interna¬ 
tional  Development,  1975  Florida  Avenue,  Washington,  D.C. 

b.  Decentralized  Records:  Administrative  and  Executive  Officers 
in  A.I.D.  Washington  and  offices  abroad.  See  Appendix  A  for  ac¬ 
tual  location  of  office. 

Notification  procedure:  Requests  by  individuals  concerning  the 
.existence  of  a  record  may  be  addressed  to: 

Director  ' 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Ariington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  same  addresses  as  stated  in  the 
Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  rules  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alrave. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to:  ^ 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A  J.D.  •  21 

System  name:  Public  Information  Records. 

Security  classificatioB:  Secret. 

System  location:  Office  of  Public  Affairs,  Agency  for  Interna¬ 
tional  Development,  320  21st  Street,  N.W.  Washington,  D.C.  20523. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
A.I.D.,  Members  of  Congress,  individuals  associated  with  foreign 
econoinic  assistance,  and  individuals  requesting  information  under 
the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Biographical  information  on 
employees  who  serve  as  public  speakers,  press  releases,  news 
clippings,  photographs,  requests  for  access  to  A.I.D.  records  under 
the  Freedom  of  Information  Act,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1,  as  amended.  Sec  621,  634(b);  PL93-502;  5  U.S.C.  301;  and 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Persons  or  organizations 
requesting  A.I.D.  to  make  available  an  employee  to  speaJt  in  public 
on  A.I.D.  activities  are  provided  a  biographical  sketch  of  the 
speaker  in  order  to  select  and  introduce  the  speaker. 

To  law  enforcement  agencies,  U.S.  Government  a^ncies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals*  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  Generel  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copies  and  photographs  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com- 
binatiion  lock  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  officii  duties  require  access. 

Retention  and  disposal:  Destroyed  after  five  years  by  burning. 

System  manager(s)  and  address:  Director,  Office  of  Public  Af¬ 
fairs,  Agency  for  International  Development,  320  21st  Street,  N.W., 
Washington  D.C.  20523. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual's  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alrove. 

Requests  should  be  accompanied  by  information  'sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alrave. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary-Privacy  Review  Request. 

Record  source  categories:  Employees,  public  media  information, 
A.I.D.  records,  and  individuals  requesting  access  to  records  under 
the  Freedom  of  Information  Act. 

A  JJ).  •  22 

System  name:  Congressional  Relations,  Inquiries,  and  Travel 
Records. 

System  location:  a.  Principal  files  are  maintained  in  the  Office  of 
Legislative  Affairs,  A.I.D.,  320  21st  Street,  N.W.,  Washington, 
D.C.  20523. 

b.  Records  of  Congressional  inquiries  concerning  employees  of 
and  applicants  for  employment  with  the  Office  of  the  General 
Counsel  are  maintained  in  the  Office  of  the  General  Counsel, 
A.I.D.,  320  21st  Street,  N.W.,  Washington.  D.C.  20523. 

c.  Related  files  are  maintained  in  certain  areas  of  the  field  of¬ 
fices  listed  at  Appendix  A. 

d.  Retired  files  are  maintained  in  the  Washington  National 
Records  Center,  4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covert  by  the  system:  Members  of  Con¬ 
gress,  members  of  their  personal  staffs  and  of  Congressiohal  Com¬ 
mittee  staffs;  employees  of  A.I.D.  or  applicants  for  employment 
who  are  or  have  been  the  subject  of  Congressional  inquiries  and 
recommendations. 

Categories  of  records  in  the  system:  Congressional  correspondence 
and  memoranda  of  Congressional  telephone  calls  covering  (1) 
requests  for  'information  and  assistance  on  matters  related  to 
foreign  assistance;  (2)  requests  for  assistance  from  the  Agency  in 
arranging  official  travel  overseas  by  Members  of  Congress,  their 
staffs  or  committee  staffs  to  inspect  and  observe  foreign  assistance 
programs  abroad,  and  (3)  inquiries  about  A.I.D.  employees  and 
recommendations  concerning  employees  or  applicants  for  employ- 
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ment.  Also  includes  information  about  individual  members  of  Con¬ 
gress  derived  from  public  media  sources,  including  biographic 
records,  and  extracts  from  the  Congressiond  Record. 

Authority  for  maintenance  of  the  system:  Foreign  Assistance  Act 
of  1%1  as  amended,  especially  Section  634(b);  S  U.S.C.  301;  44 
U.S.C.,  Chapters  31  and  33. 

Rontinc  naes  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  users  and  the  purposes  of  snch  nscs:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrkvability:  By  name  of  individual. 

Safegmutls:  Except  for  material  completely  in  the  public  domain, 
located  in  a  secure  space  or  secured  premises  with  access  limited  to 
those  whose  official  duties  require  the  information. 

Retention  and  disposal:  Except  for  correspondence  involving  mat¬ 
ters  of  policy,  records  are  destroyed  by  burning  after  no  more  than 
IS  years;  files  related  to  individual  Congressmen  are  retired  at  the 
end  of  each  session  of  Congress.  Records  involving  policy  matters 
are  retained  permanently  in  archival  files. 

System  managerfs)  and  address:  a.  For  records  maintained  at  Lo¬ 
cation  (a):  Assistant  Administrator  for  Legislative  Affairs,  A.LD., 
320  21st  Street,  N.W.,  Washington,  D.C.  20523. 

b.  For  records  maintained  at  Location  (b):  Office  of  the  General 
Counsel,  A.I.D.,  320  21st  Street,  N.W.  Washington,  D.C.  20523. 

c.  For  records  maintained  at  Location  (c):  Executive  Officer  of 
the  appropriate  A.LD.  office  listed  at  Appen^x  A. 

Notification  procednre:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Maza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy' Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name.  For  records  of  Con¬ 
gressional  correspondence,  include  name  of  Congressman  and  ap¬ 
propriate  session  of  Congress.  The  determination  as  to  the  ex¬ 
istence  of  a  record  will  Im  facilitated  by  the  provision  of  the  in¬ 
dividual’s  Social  Security  Account  Number  and  dates  and  places  of 
service. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procednres:  Written  requests  from  individuals 
to  amend  their  recoiti  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  source  categories:  Members  of  Congress  and  their  staffs; 
Congressional  Committee  Staff  Members;  A.LD.  employees;  Con¬ 
gressional  Directory,  Congressional  Quarteriy,  and  Congressional 
Record;  newspapers,  magazines,  and  other  public  media. 

A  JJ>.  -  23 

System  name:  Employees  Equal  Employment  Opportunity  Com¬ 
plaint  Investigative  Records. 

Security  classification:  Confidential. 


Systm  location:  Files  are  maintained  in  the  Office  of  Equal  Op¬ 
portunity,  Agency  for  International  Development,  320  21st  Street, 
N.W.  Washington,  D.C.  20523 

Retired  Files,  Washington  National  Records  Center,  4205  Suit- 
land  Road,  Suitland,  Maryland. 

Categories  of  individaals  covered  by  the  systma:  Employees  of 
A.LD.  who  have  filed  a  discrimination  complaint. 

Categories  of  records  in  the  system:  Employee’s  name,  hearing 
transcripts,  depositions,  witness  statements,  salary,  grade,  super¬ 
visor’s  evaluation,  biographic  data. 

Authority  for  maiatenanee  of  the  system:  Executive  Order  11478 
of  Aug  8,  1969;  and  Federal  Personnel  Manual  Chapter  713. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  To  the  Civil  Service 
Commission  for  the  purposes  of  compiling  statistics  on  employees. 

To  law  enforcement  agencies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  General  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  fas  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  of  a  case  and  are  then  retired  to  the  Washington  Na¬ 
tional  Records  Center  for  10  years  after  termination  of  employee  or 
20  years  after  last  entry  in  file. 

System  managcr(s)  and  address:  Director,  Equal  Opportunity  Pro¬ 
grams  at  the  location  shown  in  System  Location  Section  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552  a  (kX5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a  (kKS)  is  exempted  from  the 
notice,  access,  and  contest  requirements  of  Sections  (cX3),  (d), 
(eXl),  (eX4XG),  (H)  and  (1)  and  (0  of  5  U.S.C.  552a  in  order  to  ful¬ 
fill  commitments  made  to  protect  the  confidentiality  of  sources.  See 
Agency  Regulations  published  in  this  issue  of  the  Federal  Register. 

AXD. -24 

System  name:  Emergency  Case  File. 

System  location:  a.  Central  records,  located  in  A.LD.  Washington 
Headquarters. 

b.  Decentralized  records  mainUuned  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibilities  for  administrative 
processing.  See  Appendix  A  for  office  locations. 

c.  For  retired  records:  Washington  National  Records  Center, 
4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individnals  covered  by  the  system:  A.LD.  emfdoyees 
and  employees  of  other  U.S.  Government  Agencies  assigned  to 
AID. 

Categories  of  records  in  the  system:  Material  and  claims  connected 
with  employee  deaths,  employee  emergency  locator  cards,  blood 
donor  records  and  emergency  visitation  travel. 

Authority  for  maintenauce  of  the  qrstem:  Foreign  Assistance  Act 
of  1%1,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
and  Title  5,  Sub-chapter  Vm. 

Rontfaw  uses  of  records  nmfntained  in  the  system,  Incindiag  catego¬ 
ries  of  noers  and  the  purposes  of  snch  nses:  To  survivors  of  em¬ 
ployees  for  the  purpose  of  settling  claims  and  to  families  of  em¬ 
ployees  for  emergency  visitation  travel  arrangements  and  arrival 
notifications. 

To  law  enforcement  agerKies,  U.S.  Government  agencies, 
courts,  the  Department  of  State,  foreign  governments  and  interna¬ 
tional  agencies.  Members  of  Congress,  and  individuals’  medical  ad¬ 
visers  for  the  purposes  set  forth  in  the  Statement  of  Gerural  Rou¬ 
tine  Uses  immediately  preceding  these  specific  notices  of  systems 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  syriem: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 
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Safeguards:  Safeguarded  in  metal  file  cabinets  with  three-way 
combination  locks. 

Retention  and  disposal:  Cases  related  to  employee  death  are 
retained  for  three  years  and  then  retired  to  Washington  National 
Records  Center  for  permanent  retention.  Emergency  locator  cards 
and  blood  donor  records  are  destroyed  when  obsolete.  Emergency 
visitation  records  are  filed  in  Offical  Personnel  Folder  upon 
completion  of  travel. 

System  manager(s)  and  address:  a.  Central  Records:  Chief,  Em¬ 
ployee  Relations  Branch,  Office  of  Personnel  and  Manpower, 
Agency  for  International  Development,  Washington,  D.C. 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I.D.  Washington  offices  and  offices 
abroad.  See  Appendix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer  ^ 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  af^lica- 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  almve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to 
Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary-Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  tteir  official  capacities. 

A  J.D.  -  25 

System  name:  Privacy  Act  Implementation  Records 
System  location:  Office  of  Personnel  and  Manpower,  Personnel 
Services  Division,  1601  North  Kent  Street,  Arlington,  Virginia 
Categories  of  individuals  covered  by  the  system:  Persons,  in- 
dividu^s,  U.S.  Federal  4md  local  governments,  and  Members  and 
Committees  of  Congress. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  related  to  requests  for  information  about  the  existence 
of  records,  requests  for  access  to  information,  requests  for  amend¬ 
ments  to  records,  and  requests  for  review  of  refusals  to  amend 
records. 

Authority  for  maintenance  of  the  system:  Privacy  Act  of 
1974(P.L.93-579)  Sec.  552  (c),  (e),  (f),  and  (p);  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 


Safeguards:  Maintained  in  metal  containers  with  three-way  com¬ 
bination  locks  and.  accessible  only  to  authorized  personnel  with  a 
need  for  the  information  in  the  performance  of  their  offical  duties. 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
then  retired  to  the  Washington  National  Records  Center  for  ten 
years  before  destruction. 

System  managerfs)  and  address:  Chief,  Personnel  Services  Divi¬ 
sion,  Office  of  Personnel  and  Manpower,  1601  North  Kent  Street, 
Arlington,  Virginia. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (^ER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent 
Street,  Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of 
birth.  The  determination  as  to  the  existence  of  a  record  will  be 
facilitated  by  the  provision  of  the  individual’s  Social  Security  Ac¬ 
count  Number  and  dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary-Privacy  Review  Request.  * 

Record  source  categories:  Individuals  and  Agency  employees  act¬ 
ing  in  their  offical  capacities. 

f  A.IJ).  -  26 

System  name:  Litigation  Records. 

Security  classification:  Secret. 

System  location:  a.  Active  files  are  maintained  at  the  Office  of 
the  General  Counsel,  Agency  for  International  Development,  320 
21st  Street,  N.W.  Washington,  D.C.  20523. 

b.  Retired  records  are  maintained  at  the  Washington  National 
Records  Center,  4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
employees.  Civil  Service  employees,  and  personal  services  contrac¬ 
tors. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  relating  to  disputed  contracts  and  tort  claims  against  the 
Agency. 

Authority  tor  maintenance  of  the  system:  Foreign  Assistance  Act 
of  l%i,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
Tort  Claims  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in 'file  folders. 

Retrievability:  By  name  of  employee  and  calendar  year. 
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Safegnarda:  Maintained  in  combination  vault  insulated  against  fire 
and  located  in  secure  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retenthm  and  disposal:  Maintained  for  two  years  following  settle¬ 
ment  of  case  and  then  retired  to  Washington  National  Records 
Center  for  five  years  prior  to  destruction. 

System  managerfs)  and  address:  Assistant  General  Counsel  for 
Management  and  Administration,  Office  of  the  General  Counsel, 
Agency  for  International  Development  320  21st  Street,  Washington, 
D.C.  20523. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  under  S  U.S.C.  SS2a  (kXl),  (kK2),  and  (kK3)  from  the 


notice,  access,  and  contest  requirements  of  Sections  (c)(3),  (d), 
(e)(1),  (eK4KG),  (H)  and  (I)  and  (f)  of  5  U.S.C.  SS2a.  These  exemp¬ 
tions  are  claimed  to  protect  the  materials  required  by  Executive 
Order  to  be  kept  secret  in  the  interest  of  national  defense  or 
foreign  policy,  to  prevent  subjects  of  investigation  from  frustrating 
the  investigatory  process,  to  insure  the  proper  functioning  and  in¬ 
tegrity  of  law  enforcement  activities,  to  prevent  disclosure  of  in¬ 
vestigative  techniques,  to  maintain  the  ability  to  obtain  candid  and 
necessary  information,  to  fulfill  commitments  made  to  sources  to 
protect  the  confidentiality  of  information,  and  to  avoid  endangering 
these  sources.  See  Agency  Regulations  published  in  this  issue  of 
the  Federal  Register. 


[PR  Doc.75-26292  FUed  9-26-75;  6: 00  pm] 
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GENERAL  SERVICES  ADMINISTRATION 
NATIONAL  ARCHIVES  AND  RECORDS  SERVICE 
PRIVACY  ACT  OF  1974 
NOTICE  OF  SYSTEM  OF  RECORDS 

This  notice  describing  records  accessioned  into  the  National 
Archives  of  the  United  States  prior  to  September  27,  197S,  is 
published  in  accordance  with  S  U.S.C.  SS2a(lK2).  Notices  describ¬ 
ing  records  accessioned  on  or  after  September  27,  197S,  will  be 
published  once  each  month  within  90  days  after  the  records  are 
received. 

Dated:  September  24,  1975 

JAMES  E.  O’NEILL 
Acting  Archivist  of  the  United  States 

System  name:  Records  in  the  National  Archives  of  the  United 

States  accessioned  before  September  27,  1975. 

System  locatton:  Records  are  located  in  the  National  Archives, 
Presidential  Libraries,  and  Federal  Archives  and  Records  Centers 
Usted  in  41  CFR  105-61.5101-1  through  105-61.5101-7. 

Categories  of  individuals  covered  by  the  system:  Since  the  Na¬ 
tional  Archives  records  holdings  include  the  population  census 
schedules  through  1950,  a  “record”  exists  on  most  individuals  who 
have  lived  in  the  United  States  and  have  been  enumerated  in  a 
decennial  census.  Additional  major  categories  of  individuals  include 
those  referred  to  in  records  relating  to  immigration  and  naturaliza¬ 
tion,  military  service  records,  passenger  arrival  and  related  records, 
and  records  relating  to  employment  in  the  Federal  Government 
Beyond  these  major  categories  the  existence  of  a  record,  about  an 
individual  would  be  dependent  upon  the  individual’s  association  or 
relationship  with  the  Federal  Government  and  whether  the  docu¬ 
mentation  of  this  association  or  relationship  was  included  in 
records  subsequently  determined  to  have  enduring  value.  Some  ex¬ 
amples  of  these  categories  of  records  are  listed  in  the  appendix  fol¬ 
lowing  this  notice. 

Categories  of  records  in  the  system:  All  records,  created  by 
Federal  agencies,  that  have  been  determined  by  the  Archivist  of  the 
United  States  to  have  sufficient  historical  or  other  value  to  warrant 
their  continued  preservation  by  the  United  States  Government  and 
received  by  the  National  An^ives  prior  to  September  27,  1975. 
These  records  are  described  in  the  “Guide  to  the  National  Archives 
of  the  United  States”  which  is  sold  by  the  Superintendent  of  Docu¬ 
ments,  Government  Printing  Office,  Washington,  DC  20402,  and 
may  be  consulted  at  the  NARS  research  facilities  listed  in  41  CFR 
105-61.5101  and  the  GSA  Business  Service  Center  reading  rooms 
listed  in  41  CFR  104-60.303.  The  appendix  following  this  notice  lists 
examples  of  categories  of  records  about  individuals  maintained  in 
the  National  Archives. 

The  list  of  examples  is  divided  into  two  major  groupings-  Civil 
Archives  and  Military  Archives.  It  is  not  intended  to  be  complete 
but  only  illustrative  of  the  many  records  systems  in  the  National 
Archives  containing  information  relating  to  individuals.  The  catego¬ 
ries,  therefore,  have  not  been  limited  strictly  to  those  maintained  as 
“systems”  or  relating  to  “individuals”  as  defined  in  the  Act  Some 
of  the  categories  of  records  are  not  organized  by  an  identifying  par¬ 
ticular  assigned  to  the  individual,  and  additional  information  and/or 
research  is  required  in  order  to  retrieve  information  relating  to  a 
specific  individual.  Other  categories  relate  to  individuals  other  than 
U.S.  citizens  and  lawfully  admitted  aliens. 

Interested  persons  may  also  want  to  consult  “Government  Dossi¬ 
er  (Survey  of  Information  Contained  in  Government  Files),”  U.S. 
Congress,  Senate,  Subcommittee  on  Administrative  Practice  and 
Procedure,  Committee  Print,  90th  Congress,  1st  session, 
November,  1967.  This  publication  contains  a  fairly  comprehensive 
listing  of  records  in  the  National  Archives  relating  to  individuals. 
The  list  covers  records  created  after  1900  and  accessioned  as  part 
of  the  National  Archives  holdings  before  1966,  and  shows  for  each 
group  of  files:  the  inclusive  dates,  the  types  of  information  in¬ 
cluded,  types  of  individuals  covered  and  approximate  number  of  in¬ 
dividuals,  the  source  of  the  information,  form  of  storage  and  basis 
and  limits  of  confidentiality. 

Authority  for  maintenance  of  the  system:  Chapter  21  of  Title  44, 
United  States  Code. 

Roudne  uses  of  records  maintained  in  the  system,  inclnding  cat^o* 
ries  of  users  and  the  purposes  of  such  uses:  The  National  Archives 


of  the  United  States,  which  date  from  the  First  Continental  Con¬ 
gress  and  include  records  of  the  three  branches  of  our  Federal 
Government,  are  preserved  and  made  available  for  use  because  of 
their  historical  and  other  research  values,  their  continuing  practical 
utility  for  the  necessary  processes  of  Government,  and  for  the  pro¬ 
tection  of  both  public  and  private  rights. 

Categories  of  users  include  Government  officials,  scholars,  stu¬ 
dents,  and  members  of  the  general  public.  No  special  qualifications 
are  required  in  order  to  use  the  records  of  the  National  Archives 
and  records  are  made  available  to  any  person  who  has  applied  for 
and  received  a  researcher  identification  card.  Rules  governing  the 
use  of  the  records  and  procedures  for  applying  for  research  cards 
are  found  in  41  CFR  105-61.  However,  the  use  of  some  of  the 
records,  especially  those  of  recent  date,  is  subject  to  restrictions 
imposed  by  Congress,  the  President,  the  Archivist  of  the  United 
States,  and  the  transferring  agency  in  accordance  with  44  U.S.C. 
2104.  Restrictions  currently  in  effect  on  access  to  particular  records 
that  have  been  specified  by  the  transferring  agency  are  known  as 
“specific  restrictions.”  Restrictions  on  access  that  may  apply  to 
more  than  one  record  group  are  termed  “general  restrictions.” 
They  are  applicable  to  the  kinds  of  information  or  classes  of  acces¬ 
sioned  records  designated  regardless  of  the  record  group  to  which 
such  records  have  been  allocated  or  the  specific  records  “system” 
they  are  contained  in.  Many  of  the  record  categories  listed  in  the 
appendix  are  subject  to  restrictions  on  their  use.  The  restrictions 
are  published  in  the  “Guide  to  the  National  Archives  of  the  United 
States”  and  supplemented  by  restriction  statements  approved  by 
the  Archivist  and  set  forth  in  41  CFR  105-61.53  and  54. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  boxes  and  bound  volumes,  microfilm, 
photographs,  motion  pictures,  sound  recordings,  computer  tapes. 

Retrievability:  Records  in  the  National  Archives  are  arranged  by 
record  group  depending  on  the  agency  of  origin.  For  example, 
records  of  the  Bureau  of  the  Census  are  in  Record  Group  29. 
Within  each  record  group,  the  records  are  arranged  by  series, 
thereunder  generally  by  filing  unit,  and  thereunder  by  document  or 
groups  of  documents.  The  arrangement  at  the  series  level  or  below 
is  generally  the  one  used  by  the  originating  agency.  Records  in  the 
National  Archives  containing  information  about  individuals,  there¬ 
fore,  may  or  may  not  be  arranged  in  a  manner  that  could  be  termed 
a  “system  of  records”  as  defined  in  5  U.S.C.  552a(aK3),  e.g.,  ”...a 
group  of  records  under  the  control  of  any  agency  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the  individual  or  by  some  identi¬ 
fying  number  symbol,  or  other  identifying  particular  assigned  to  the 
individual.”  Some  records  are  in  alphabetical  order  but  many  are 
arranged  in  other  ways  that  would  make  it  difficult  to  locate  the 
records  of  a  specific  individual. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
kept  in  locked  stack  areas  accessible  oidy  to  authorized  personnel 
of  the  National  Archives. 

Retention  and  disposal:  Records  are  retained  permanently. 

System  managerfs)  and  address:  The  system  manager  is  the 
Assistant  Archivist  for  the  National  Archives,  National  Archives 
Building,  8th  and  Pennsylvania  Avenue,  NW,  Washington,  DC 
Mailing  address:  General  Services  Administration  (NN),  Washing¬ 
ton,  DC  20408. 

Notification  procedure:  The  records  in  the  National  Archives  of 
the  United  States  are  exempt  from  most  provisions  of  5  U.S.C, 
552a  including  those  relating  to  individual  access  and  amendmenL 
Upon  request,  however,  the  Natioal  Archives  will  attempt  to  locate 
specific  records  about  individuals  and  will  make  these  records 
available  to  the  individual  subject  to  the  restrictions  set  forth  in  41 
CFR  105-61.  Because  the  holdings  of  the  Archives  are- so  large  and 
records  about  individuals  are  not  always  maintained  in  a  manner  to 
permit  information  on  specific  individuals  to  be  retrieved,  in¬ 
dividuals  must  provide  sufficient  information  concerning  their  as¬ 
sociation  or  relationship  with  the  Federal  Government  to  permit  the 
National  Archives  to  locate  the  records  in  a  reasonable  time. 
Records  in  the  National  Archives  of  the  United  States  may  not  be 
amended  and  requests  for  amendment  will  not  be  consider^.  More 
information  about  access  procedures  is  available  in  the  “Guide  to 
the  National' Archives  of  the  United  States”  or  4rom  the  system 
manager  named  above. 

Record  access  procedures:  Same  as  above. 
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APPENDIX 
CivQ  Archives 

Census  schedules,  1790-1870,  consist  primarily  of  schedules  of 
population,  with  quite  incomplete  schedules  for  manufacturing, 
agriculture,  business,  and  special  social  classes.  Population 
schedules  include  those  for  decennial  population  censuses,  1790- 
1870,  and  on  microfilm  for  1880-19S0.  Most  of  the  schedules  for  the 
census  of  1890  have  been  destroyed.  Schedules  for  censuses  before 
18S0  give  only  the  name  of  the  head  of  each  family,  followed  by 
such  family  information  as  the  number  of  dependents  or  other 
members  of  the  household  by  age  and  sex.  Beginning  with  the  18S0 
census,  the  schedules  contain  the  name  of  each  individual  and  his 
age,  sex,  state  or  county  of  birth,  and  occupation.  The  censuses  of 
1850  and  1860  contain  separate  slave  schedules.  There  are  also  vari¬ 
ous  Indian  census  schedules  and  a  few  territorial  population 
schedules. 

Passenger  arrival  records,  1820-1954,  are  included  in  the  records 
of  the  Bureau  of  the  Census  and  after  1891  in  the  records  of  the 
Immigration  and  Naturalization  Service.  Records  relating  to  pas¬ 
senger  lists  in  the  Bureau  of  the  Customs  records  consist  of 
originals  and  copies  of  passenger  arrivals  submitted  by  the  collec¬ 
tors  of  customs  to  the  Secretary  of  State,  with  incomplete  indexes 
to  arrivals  at  New  York  and  other  ports,  and  various  microfilm  in¬ 
dexes.  The  indexes  and  passenger  lists  usually  include  the  following 
information:  name  of  vessels,  name  of  master,  name  of  the  port  of 
embarkation,  date,  and  port  of  arrival;  and  for  each  passenger,  the 
name,  age,  sex,  and  occupation,  name  of  native  country  and  ulti¬ 
mate  destination.  Passenger  arrival  records  in  the  Immigration  and 
Naturalization  Service  records  consist  of  passenger  lists  for  Bal¬ 
timore,  1891-1909,  Boston,  1891-1943,  New  Orleans,  1903-45,  New 
York,  1897-1942,  Philadelphia,  1883-1945,  and  minor  ports,  1893- 
1945. 

Imm^ration  and  naturalization  records,  1787-1954,  include 
“Americanization”  Records,  1913-36,  consisting  of  correspondence 
and  other  records  relating  to  an  education  and  americanization  pro¬ 
gram  for  aliens  desiring  U.S.  citizenship.  Naturalization  Records, 
1906-40,  include  naturalization  declarations,  petitions  and  cer¬ 
tificates,  1906-40,  and  indexes  to  naturalizations  of  World  War  I 
soldiers,  1918.  Field  OfHce  Records,  1787-1944,  consist  of  copies  of 
naturalization  proceedings  in  Federal  and  non-Federal  courts  in 
New  England.  Records  of  Alien  Enemy  Internment  camps,  1917-18 
and  1940-48,  include  administrative  records  and  internee  case  files 
in  various  internment  facilities. 

The  records  of  the  Bureau  of  Insular  Affairs  include  the  Personal 
Name  Information  Files,  1898-1946,  that  concern  persons  em^doyed 
by  or  under  contract  with  the  Bureau  of  Insular  Affairs.  TIk  files 
contain  applications  for  employment,  recommendations,  travel  or¬ 
ders,  copies  of  examination  scores,  correspondence  and  notices  of 
retirement,  death  or  serious  illness  and  include  documentation  on 
persons  in  American  possession,  Puerto  Rico,  Cuba,  Virgin  Islands, 
Philippine  Islands,  Alaska,  Hawaii,  as  well  as  persons  in  the  con¬ 
tinent^  United  States.  They  are  arranged  alphabetically  by  name. 
Breau  of  Insular  Affairs  records  also  contain  a  series  of  Philippine 
Constabulary  Name  Information  Folders,  1898-1935,  concerning 
American  citizens  and  foreign  persons  serving  as  commissioned  of¬ 
ficers  in  the  Philippine  Constabulary  of  the  Insular  Government  of 
the  Philippine  Islands.  The  files  contain  promotion  notices,  appoint¬ 
ment  papers,  corres(i6ndence,  travel  orders,  notices  of  assignment 
or  re-assignment  and  notices  of  illness  or  death.  They  are  also  ar¬ 
ranged  alphabetically  by  name. 

The  records  of  the  Office  of  the  Secretary  of  the  Interior  include 
a  file  of  Applications  and  Recommendations  of  the  Appointments 
Division,  1849-1907.  These  records  concern  persons  employed  by, 
or  who  applied  for  appointment  with,  the  Department  of  the  Interi¬ 
or.  The  fUes  contain  applications  and  recommendations  for  ^point- 
ment,  notices  of  transfer,  promotion  or  assignment,  notices  of 
dismissal  or  failure  to  appoint,  correspondence  and  reports.  They 
are  arranged  by  name  of  office  of  position,  then  alphabetically  by 
name  of  applicant.  There  is  also  an  alphabetically  arranged  index 
by  name  of  applicant,  1879-1907. 

The  records  of  the  Bureau  of  Indian  Affairs  include  Annual  Cen¬ 
sus  Rolls  of  American  Indians  created  pursuant  to  an  act  approved 
July  4,  1884.  Census  Rolls,  1885-1940,  are  arranged  alphabetically 
by  name  of  Indian  agency,  thereunder  by  name  of  tribe  and 
thereunder  by  year.  The  rolls  usually  show  for  each  Indian  the  Indi¬ 
an  or  English  name  (sometimes  both  names  appear),  age,  sex,  rela¬ 
tionship  to  the  head  of  the  family  and  sometimes  to  other  Indians 
named  on  the  rcdl.  Other  records  include  the  files  of  the  Cariisle  In¬ 
dian  School,  Clarlisle,  Pennsylvania,  1879-1918,  including  record 


cards  filed  alphabetically  by  name  that  refer  to  Individual  Student 
Folders.  The  student  folders  show  the  English  and  Indian  name  of 
the  student,  his  or  her  agency,  nation,  band  and  home  address, 
degree  of  Indian  blood,  age  and  dates  of  his  or  her  arrival  and 
discharge  from  the  school  and  sometimes  his  outside  work  assign¬ 
ment  or  leave,  if  any.  The  records  of  the  Secretary  of  the  Treasury 
include  records  relating  to  the  appointments  of  department  em¬ 
ployees,  1791-1945.  Included  are  nominations  and  applications, 
lists,  registers  and  related  records. 

The  records  of  the  Bureau  of  Accounts  in  the  Department  of 
Treasury  include  records  relating  to  disbursing  clerks,  1865-1927, 
and  surety  bonds  of  officials  responsible  for  the  collection  and 
disbursement  of  public  funds,  with  an  index,  1789-1925. 

Records  of  the  United  States  Coast  Guard  in  the  National 
Archives  include  service  records  for  officers  and  crews  of  the 
Revenue-Cutter  Service,  1795-1915,  and  for  officers  of  its  succes¬ 
sor,  the  United  States  Coast  Guard,  1915-29.  Records  relating  to  of¬ 
ficers  usually  show  from  where  appointed,  dates  of  birth  and  some¬ 
times  death,  biographical  data,  names  of  posts  they  held  and  some¬ 
times  names  of  relatives.  Crew  members  records  include  varying 
personal  information  such -'as  name,  rating,  service,  enlistment 
dates,  age,  occupation  and  similar  information. 

Records  of  the  Bureau  of  Marine  Inspection  and  Navigation  in¬ 
clude  Applications  for  Seaman’s  Protection  Certificates,  1916-1940, 
a  document  required  for  sailing  in  foreign  waters.  The  files  show 
name  and  address  of  seaman,  date  and  place  of  birth,  date  and 
place  of  naturalization  if  bom  outside  the  United  States,  name  of 
ship  on  which  last  employed,  and  name  of  ship  presently  sailing  on, 
signature,  left  thumb  print  and  photograph  and  description  of  the 
seaman. 

Records  of  the  Office  of  Territories  in  the  National  Archives  in¬ 
clude  an  Alphabetical  File  of  Individual  Information  Folders,  1941- 
47,  for  persons  employed .  in  the  Philippine  Islands,  and  an 
Alphabetical  Name  Information  File  of  Employees  in  Puerto  Rico, 
1908-51.  These  records  include  applications  a^  recommendations 
for  office,  leave  records,  reports  of  illness  or  death,  promotion 
records  and  other  personnel  matters.  They  are  filed  alphabetically 
by  name  for  each  area.  Similar  records  appear  in  Office  of  Territo¬ 
ries  records  for  other  territorial  possessions  of  the  United  States. 

The  records  of  the  Appointment  Cleih  and  Personnel  Division  of 
the  Department  of  Justice,  1853-1933,  include  a  general  file  of  ap¬ 
plications  for  positions,  appointment  letters,  register  of  nominations 
submitted  to  the  Senate  by  the  President  (1877-1905);  and  Usts  of 
judges,  district  attorneys,  and  marshalls  for  different  periods  from 
1846-1883. 

Records  of  the  Department  of  State  in  the  National  Archives  in- 
clpde  Applications  and  Recommendations  for  Office,  1797-1901, 
and  1901-1966,  including  applications  for  Federal  office,  oaths  of 
office,  commission  papers  and  correspondence  concerning  applica¬ 
tions  and  appointments.  They  are  arranged  in  part  by  Pres^ntial 
Administration  and  thereunder  alphabetically  by  name  of  applicant. 

Records  of  the  Public  Buildings  Service  include  extensive  materi¬ 
als  on  artists  employed  in  the  Treasury  Relief  Art  Project  and  the 
Public  Works  of  Art  Project,  1933-43.  The  records  show  names  of 
artists,  media  and  titles  of  art  woihs  and  buildings  to  which  art 
works  were  allocated.  There  are  some  records  containing  biographi¬ 
cal  data  on  artists  (1938),  showing  date  and  place  birth,  society 
memberships,  awards  received  and'places  where  works  were  shown' 
or  exhibited.  They  are  arranged  chiefly  by  name  of  artist.  Similar 
records  appear  in  the  holdings  of  the  Federal  Art  Project  among  the 
records  of  the  Work  Projects  Administration  in  the  National 
Archives. 

Records  of  the  Fish  and  Wildlife  Service  in  the  National 
Archives  include  a  Si^rvision  File  of  the  Bureau  of  Biological 
Survey,  1910-50,  containing  correspondence  concerning  the  supervi¬ 
sion  of  employees  of  the  Bureau.  The  records  ccmcem  property,  al¬ 
lotment  of  funds,  leave,  promotions,  technical  reports  and  similar 
records  arranged  alphabetically  by  name  of  employee. 

Records  of  the  Court  of  Claims  include  claims  filed  in  the  Case 
of  the  Eastern  Cherokee  vs.  the  United  States,  1902.  The  records 
include  a  series  6t  Individual  Claim  Files  containing  Indian  and  En¬ 
glish  name  of  claimant,  residence,  birth  record,  names  and  ages  of 
siblings/  and  records  of  other  ancestors  and  Indian  relationships. 
They  are  arranged  alphabetically  by  name  of  claimanL 

Records  of  ^  National  Resources  Planning  Board  include  a  se¬ 
ries  of  official  personnel  folders  of  NRPB  employees,  1933-43,  and 
related  personnel  materials.  The  records  include  iniformation  on 
work  experience,  time  employed,  age,  birth  date  and  place,  and 
biographical  information  about  employees.  They  are  arranged 
alphabetically  by  name. 
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Records  of  the  War  Relocation  Authority  in  the  National 
Archives  include  a  file  of  Evacuee  and  Excludee  Case  Files,  1942- 
1946,  showing  personal  history,  health,  property,  occupation,  leave 
and  school  records  of  persons  of  Japanese  ancestry  who  were 
evacuated  to  War  Relocation  Camps.  The  records  include  a  locator 
index  of  summary  personal  data  about  individual  evacuees. 

The  records  of  the  Post  Office  Department  include  records  relat¬ 
ing  to  the  appointments  of  Postmasters  and  to  the  establishment, 
discontinuance  and  change  of  name  and  site  of  post  offices,  1815- 
1950.  The  records  include  the  name  of  postmaster  and  appointment 
date,  and  the  name  of  his  or  her  successor.  They  are  arranged  by 
State,  county  and  post  office. 

Records  of  the  Patent  Office  in  the  National  Archives  include  a 
file  of  Name  and  Date  Patents  for  Inventions,  1791-1836,  and  a 
Numbered  Patent  File,  1836-1923.  The  fUes  consist  of  patent  appli¬ 
cations,  inventor’s  specifications,  drawings,  legal  documents  and 
correspondence  with  inventors  and  their  attorneys.  They  are  ar¬ 
ranged  for  the  most  part  by  patent  number. 

Records  of  the  Bureau  of  Land  Management  in  the  National 
Archives  include  a  Name  Index  to  Land  Entry  Papers  in  Certain 
States,  ca.  1800-1908.  The  index  is  arranged  alphabetically  by  name 
of  entry  man  or  entry  woman,  and  shows  the  land  description,  entry 
number  and  date  of  entry  for  applications  made  to  acquire  land  in 
Alabama,  Alaska,  Arizona,  Florida,  Louisiana,  Nevada  and  Utah. 
The  index  refers  to  an  extensive  series  of  land-entry  papers  ar¬ 
ranged  by  type  of  entry  and  thereunder  by  number.  The  records  of 
the  Bureau  of  Land  Management  also  include  an  Index  by  Name  of 
Applicant  to  Land  Entries,  1908-1955,  to  all  land  entries  made  on 
the  public  domain  for  that  period.  The  card  index  is  arranged  by 
land  office  and  thereunder  by  name  and  refers  to  serial  number  and 
date  of  entry  and  includes  a  reference  to  the  Patent  File,  filed  by 
number. 

Military  Archives 

Records  of  the  Office  of  the  Secretary  of  War  include  Records 
of  the  Civilian  Personnel  Division,  consisting  of  Lists  of  Em¬ 
ployees,  1828-1934,  Registers  of  Applications  and  Appointments, 
18^1934,  and  Personnel  Papers,  1838-1912,  containing  incomplete 
lists  of  personnel  of  the  War  Department  and  its  bureaus,  together 
with  lists  of  personnel  in  the  field,  for  various  dates,  1828-1934, 
giving  in  most  cases,  name,  date  of  appointment,  home  State,  by 
whom  recommended,  class,  grade,  promotions,  place  of  service, 
and  salary  received.  Arranged  generally  under  place  of  service, 
thereunder  by  date  of  appointment.  Several  of  the  volumes  are  ar¬ 
ranged  by  State  or  Territory  from  which  appointments  were  made, 
thereunder  by  date  of  appointment.  There  are  name  indexes  in  most 
of  the  volumes. 

The  records  of  the  War  Department  General  and  Special  Staffs, 
Office  of  the  Director  of  InteUigence  (G-2)  include  correspondence 
and  reports  relating  to  the  supervision  of  military  attaches  and  mis¬ 
sions  abroad,  counter  intelligence  investigations  and  propaganda 
and  psychological  warfare  activities  of  the  War  Department  The 
name  index  for  the  correspondence  and  reports,  1917-41,  also  re¬ 
lates  to  correspondence  on  personnel  investigations.  Records  of  the 
Captured  Personnel  and  Material  Branch  include  indexes  arranged 
alphabetically  and  files  of  interrogation  reports,  directives,  and 
other  records  relating  to  captured  personnel  and  material,  and  fOes 
of  interrogation  reports  of  prisoners  of  war.  Records  of  the  Office 
of  the  Chief  Military  Censor  contain  name  and  subject  indexes  and 
correspondence  files  relating  to  Press  Censorship,  i917-19,  and  to 
censorship  activities  along  the  Mexican  border,  1917-19. 

Records  of  the  Office  of  the  Judge  Advocate  General  (War)  in¬ 
clude  court  martial  case  files,  1809-1938,  and  a  -name  index  to  court 
martial  cases,  1891-1917.  The  index  gives  the  name,  rank,  and  or¬ 
ganization  of  the  defendant,  case  number  and  date  registered. 

The  Records  of  the  Adjutant  General’s  Office,  Department  of  the 
Army,  General  Records,  1784-1917,  include  regular  army  records, 
1798-1914,  containing  personal  documents,  disability  certificates, 
final  statements  concerning  soldiers’  dea^s,  and  enlistment  re¬ 
gisters  and  records,  including  those  for  Indian  scouts.  Records  of 
the  Records  and  Pension  Office,  1784-1917,  include  milit^  service 
records  consisting  of  a  jacket-envelope  for  each  soldier  labeled 
with  name,  rank,  and  unit  and  containing  original  documents  relat¬ 
ing  to  the  soldier  and  abstracts  of  information  from  original  muster 
rolls,  hospital  rolls,  descriptive  books,  and  lists  of  deserters. 

The  records  of  the  Adjutant  General’s  Office  since  1917  include 
Records  Relating  to  Personnel,  1905-52,  containing  work  permits, 
memorandums,  applications,  ami  correspondence  relating  to  em¬ 
ployment  claims  a^  AGO  personnel,  1917-40,  correspondence  and 
files  relating  to  general  officer  promotions,  1914-51,  and  applica¬ 


tions  for  service  medals  and  awards,  1905-51.  Records  Relating  to 
U.S.  Disciplinary  and  Internment  Facilities,  1912-52,  consist  of  re¬ 
ports,  special  court  martial  orders,  and  correspondence  on  adminis¬ 
tration  of  disciplinary  barracks  and  internment  camps  at  various 
forts,  1916-40,  case  files  of  prisoners  of  war,  and  imprisoned 
enemy  aliens,  1917-19,  and  status  reports  on  these  men,  1912-52. 

The  Records  of  the  Office  of  the  Surgeon  General  (Army) 
General  Records,  1775-1947,  include  records  relating  to  military 
personnel  consisting  of  lists,  registers,  personal  histories,  case  files 
of  candidates,  and  military  service  cards.  Records  relating  to 
civilian  personnel  include  registers,  lists,  rosters,  monthly  returns, 
and  service  data  cards. 

The  Records  of  the  Office  of  the  Provost  Marshal  General  since 
1941  include  Personnel  Accreditation  Records,  1943-54,  consisting 
of  personal  history  statements,  investigation  reports,  canceled 
Criminal  Investigations  Division  credentials,  memorandums,  cor¬ 
respondence,  and  other  records  relating  to  accrediting  military 
civilian  personnel  as  criminal  investigators.  Also  included  are  cor¬ 
respondence  files  relating  to  the  care  and  treatment  of  American 
prisoners  of  war  and  a  master  index  by  name  of  prisoner  of  war 
showing  the  camp  to  which  he  was  assigned  and  information  on  his 
return  to  military  control. 

In  the  records  of  the  Office  of  the  Chief  of  Chaplsuns,  Chaplains 
Reports,  1917-55,  are  reports  reflecting  services  rendered  and  du¬ 
ties  performed  by  chaplains  in  the  field,  and  addresses  of  Army 
chaplains,  1917-50,  with  an  index,  1923-55,  and  reports  reflecting 
morale  and  religious  attitudes  of  military  personnel  at  Army  instal¬ 
lations,  1917-19. 

In  the  Records  of  the  United  States  Military  Academy,  Records 
of  the  Office  of  the  Director  of  Admissions  and  Registrar,  1818- 
1973,  include  descr4>tive  lists  of  new  cadets  and  cadet  academic  re¬ 
ports. 

The  Records  of  the  Bureau  of  Refugees,  Freedmen,  and  Aban¬ 
doned  Lands  have  included  in  the  Records  of  the  District  or  Field 
Offices,  1865-72,  records  predating  the  Bureau  created  by  military 
officers  in  charge  of  matters  relating  to  blacks.  Most  of  the  records 
consist  of  letter  books,  letters  received  and  registers,  reports,  and 
registers  of  marriages,  complaints,  and  claimants. 

Records  of  the  Commissary  General  of  Prisoners  include  Office 
Records,  1861-67,  consisting  of  reports,  registers,  lists,  and  rolls  of 
Federal  prisoners  confined  in  Confederate  prisons  and  similar 
records  relating  to  paroled  Federal  prisoners  of  war,  to  exchanged 
Federal  prisoners  of  war,  and  to  Confederate  prisoners  of  war  held 
in  Fedei^  prisons.  Also  included  are  registers  and  claims  of  former 
Federal  prisoners. 

Records  of  the  United  States  Disciplinary  Barracks  include 
“General  Prisoners’  201  Files,’’  1906-1904,  and  alphabetical  and  nu¬ 
merical  (by  prisoner’s  number)  indexes  to  the  files.  The  files,  which 
are  arranged  by  prisoner’s  numr,  include  copies  of  General  Court 
Martial  Orders  showing  charges,  specifications,  findings  and  sen¬ 
tence,  and  information  on  the  dates  of  arrival  and  release. 

The  Records  of  the  United  States  Soldier’s  Home  irKlude 
Records  of  Inmates,  1803-1943,  consisting  of  descriptive  books  of 
men  adrrutted  and  discharged  and  returns  and  muster  rolls  of  in¬ 
mates,  1851-1941;  registers  of  skk  inmates,  1873-1943;  registers, 
death  certificates,  statements  of  service,  descriptions  of  deceased 
inmates,  and  other  records  relating  to  death,  1852-1942. 

The  records  of  Allied  Operational  and  Occupational  Headquar¬ 
ters  (World  War  ID  include  documentation  on  individual  awards 
and  individual  casualties  and  information  on  individual  prisoners  of 
war. 

The  records  of  United  States  Army  Commands  include,  among 
records  of  the  Western  Defense  Command,  files  from  1942  and 
1943  documenting  the  exclusion  of  aliens  and  citizens  of  Japanese 
ancestry  and  their  confinement  in  Assembly  Centers. 

The  General  Records  of  the  Department  of  the  Navy  contain  re¬ 
gisters,  indexes,  and  pay  rolls,  1842-1944. 

In  the  Records  of  the  Office  of  Maval  Intelligence,  there  are 
World  War  I  “suspect”  case  files  with  an  alphabetical  index  show¬ 
ing  the  names  of  suspects,  biographical  data,  aliases,  sources  of  in¬ 
formation,  and  file  number,  and  a  Central  Registry  of  Security 
Suspects  compiled  during  World  War  I. 

Among  the  records  of  the  Bureau  of  Naval  Personnel,  there  are 
records  relating  to  Naval  Officers,  Enlisted  Men,  and  Apprentices, 
1798-1943.  Records  relating  to  naval  officers,  1798-1940,  include  ap¬ 
plication,  examination,  and  appointment  records,  183^1940;  com¬ 
missions  and  warrants,  1844-1936;  identification,  1917-21,  and  age, 
1862-63,  certificates;  registers,  rosters  and  records  showing  compli¬ 
ments,  1799-1909;  and  personnel  jackets  and  other  personnel 
records,  1900-1925,  which  contain  applications  to  enter  ^e  Naval 
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Auxiliary  Service,  questionnaires,  letters  of  recommendation,  oaths 
of  officee  and  fitness  reports,  together  with  related  correspondence. 
Some  of  the  records  are  arranged  alphabetically  by  name  of  officer. 
Records  relating  to  enlisted  men  include  a  microfilm  index  to 
rendezvous  reports,  muster  roDs,  and  other  personnel  records, 
1846-84;  registers  and  lists  of  recruits,  1861-73,  continuous  service 
certificates,  1865-99,  records  concerning  discharges  and  desertions, 
1882-1920,  and  reco^  cards  for  enlisted  men  who  served  durmg  the 
First  World  War,  1917-19,  containing  the  enlisted  man’s  name,  ser¬ 
vice  number,  place  and  date  of  his  enrollment  or  enlistment,  age 
and  rating  at  enlistment,  home  address  (including  county  and 
State),  places  and  dates  of  service,  place  and  date  of  discharge,  and 
rating  at  time  of  discharge.  Most  of  the  cards  are  arranged 
alphabetically  by  State,  vnth  sections  at  the  end  for  Guam,  Hawaii, 
the  Philippines,  Puerto  Rico,  and  Samoa,  and  thereunder  ^ihabeti- 
cally  by  man’s  name.  Records  that  relate  to  naval  apprentices  in¬ 
clude  certificates  of  consent  for  minors,  1838-67,  a^  apprentice 
papers,  1864-89. 

Among  the  Records  of  the  United  States  Naval  Academy,  the 
Personnel  Records,  1846-1930,  contain  rolls  of  midshipmen,  1849- 
1930;  registers  bf  misconduct  ol  cadets,  1846-82;  montiily  class  re¬ 
ports,  1863-1904;  class  standings  of  cadets,  1855-1907;  and  lists,  re¬ 
ports,  and  registers  relating  to  such  subjects  as  armual  examina¬ 
tions,  cadet’s  academic  records,  and  punishments,  1855-1909. 

Records  of  Naval  Districts  and  Shore  Establishments,  1903-1944, 
include  correspondence  relating  to  personnel  matters  and  contain 
such  items  as  sick  reports,  registers  of  officers,  reports  of  deser¬ 


ters,  address  IxxAs  of  officers  assigned  to  vessels,  and  general  cor¬ 
respondence.  The  arrangement  of  the  various  series  is  alphabetic  by 
name,  chronological,  and  in  some  cases  by  the  Navy  Department 
classification  scheme. 

The  records  of  the  Selective  Service  System  include  a  master 
index  to  conscientious  objectors  sent  to  camps  and  their  case  files 
(1940-1947),  records  of  registrants  in  the  District  of  Columbia  from 
1940  to  1944,  and  some  state  headquarters  records  relating  to  aliens 
(1940-1947). 

The  National  Archives  Collection  of  World  War  II  War  Crimes 
Records  contains  records  of  trials  held  before  the  International 
Military  Tribunal  at  Nuernberg,  the  International  Tribunal  for  the 
Far  East,  and  the  twelve  United  States  Military  Tribunals  at  Nuern¬ 
berg  in  which  the  United  States  brought  charges  against  various 
German  organizations,  firms,  and  individuals.  These  records  in¬ 
clude  name  indexes  of  witnesses  and  indexes  to  the  proceedings, 
interrogation  transcripts  and  affidavits  of  prosecution  and  defense 
witnesses,  prosecution  and  defense  exhibits  and  document  books, 
documents,  briefs,  pleas  and  other  records. 

The  National  Archives  Collection  of  Foreign  Records,  Seized 
1941 — includes  membership  rosters,  records  of  appointments  and 
promotions,  personnel  ca^s,  correspondence  and  other  records 
relating  to  in^viduals  involved  in  the  activities  of  the  civil  govern¬ 
ment  and  military  forces  of  Germany  since  1866  (particularly  during 
the  Third  Reich),  and  of  the  Nazi  Party,  its  formations,  Mfiliated 
associations,  and  supervised  organizations. 


(FR  Doc.75-a6043  PUed  9-26-7S;8:4S  am] 
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of  the  United  States 


Annual  volumes  containing  the  public  messages  and  statements,  news 
conferences,  and  other  selected  papers  released  by  the  White  House. 
Volumes  for  the  following  years  are  now  available : 

HERBERT  HOOVER 

1929 _ $13.30 


HARRY  S.  TRUMAN 


1945 _ 

_ $11.75 

1949 _  __ 

__  _ $11.80 

1946 _ 

_ $10.80 

1950  _ 

_ $13.85 

1947 _ 

_ $11.15 

1951 __  _ 

_  —  $12.65 

1948_  _ 

_ $15.95 

1952-53 _ 

_ $18.45 

DWIGHT  D.  EISENHOWER 


1953  _ $14.60  1957___. 

1954  _ $17.20  1958___ 

1955  _ $14.50  -  1959 _ 

1956  _ $17.30  1960-61 


$14.50 

$14.70 

$14.95 

$16.85 


JOHN  F.  KENNEDY 

1%1 _ $14.35  1962 _ $15.55 

1963 _ $15.35 


LYNDON  B.  JOHNSON 


1963-64  (Book  I)-. 

_ $15.00  .. 

1966  (Book  I).-. 

_ $13.30 

1963-64  (Book  II). 

$15.25 

1966  (Book  II)  . 

$14.55 

1965  (Book  I)__l. 

$12.25 

1967  (Book  I)  . 

$12.ft5 

1965  (Book  1I)___ 

$12.55 

1967  (Book  II)__. 

$11.60 

1968-69  (Book  1).. 

_ $14.05 

1968-69  (Book  11). 

-  $12.80 

RICHARD 

NIXON 

lOfiQ 

_  _ $17.15 

1Q71 

$1R.R5 

1970 _ 

_ $18.30 

1972 

_ $18.55 
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